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BBEOEHWE

Ha coBpeMeHHOM pblHKE Tpyda KOHKYPEHTOCMOCOOHbLIM MOXET
CTaTb TOJ/IbKO KBaMPUUMPOBaAHHbLIA PabOTHWK COOTBETCTBYHIOLLENO
YPOBHSA U NPOtnNs, KOMMETEHTHbIA, CBOOGOAHO BNadeloLLMIA CBOEW
npodeccueil N OPMEHTUPOBAHHBLIA B CMEXHbIX 061acTaX [AeATeNbHO-
CTW, CNOCOOBHbIN K 3)(heKTUBHOI paboTe Mo CreunanbHOCTM Ha YPOoB-
He MWPOBbLIX CTaHAAPTOB M TOTOBbIA K MOCTOSAHHOMY Mpodeccuo-
Ha/lbHOMY pocCTy. UT06bI MOAroTOBUTL M 00YUUTHL Takoro npodec-
CMOHaNa BbICLUMM Y4ebHbIM 3aBefieHNAM HeoOX0AMMO OMTUMU3NUPO-
BaTb CBOM MNOAXOA K MNMaHWPOBaHWIO W opraHmsaumMm Yy4yebHo-
BOCMMTaTe/IbHON PaboTbl. ITO B PaBHOW CTEMEHM OTHOCUTCAK M3Me-
HEHWIO COfepXKaHus N Xapaktepa y4yebHOro npouecca. B coBpemeH-
HbIX peasnsax 3aJaya rnpenogaBaTens BbICLLEN LLIKO/bl 3aK/H0YaeTCs B
opraHu3auMm N HanpaefeHMX MO3HaBaTe/IbHOW [eATeNIbHOCTU CTY-
NEHTOB, 3P¢EKTUBHOCTb KOTOPO BO MHOIOM 3aBUCUT OT UX Camo-
CTOATE/NIbHOW paboTbl. B CBOK 04epenb,camocTosTeNlbHas paboTa
CTY[leHTOB [0/KHa NPeAcTaBNsATb COO0M HEMPOCTO camoLefb, a cpef-
CTBO AOCTMXKEHWUA MPOYHbIX WU FNYO6OKUX 3HAHWUIA, UHCTPYMEHT op-
MUPOBaHMA aKTUBHOCTW N CaAMOCTOSTE/NIbHOCTM.

MeToanyeckmne ykasaHus NoAroToB/IEHbI C YY4ETOM TPeboBaHMUI
defepanbHOro rocygapcTBeHHOro obpasoBaTe/ibHOro CTaHaapTa 3-ro
MOKOMEHWS.

Llencto  JaHHOTrOMeTOoANYECKOrOyKasaHUAABAeTCAOPraHm3aLms,
ynpaB/ieHe n obecneveHne aPheKTUBHOCTN CaMOCTOATE/TbHON pabo-
TblaCNMPaHTOB B MpoLiecce 00y4eHKs.

HacTtosilime MeTOAMYECKME YKa3aHWUsi npefHa3HayeHbl A1 npe-
nogaeaTesniei 1 acnnpaHToB KybaHckoro FAY 04YHOW hopblobyUeHNs
No AucUMNAnHAM Kadeapbl 3KCnayaTauum MallMHHO-TPAKTOPHOrO
napka.



1 CAMOCTOATEJIbHAA PABOTA ACIMMPAHTOB: BU-
Abl, OPT AHN3AUNA N KOHTPO/1b

B coBpemMeHHOI HayKe CYLLIECTBYET HeCKO/bKO Knaccuukaumia
CaMOCTOATENNbHON pPaboTbl acnupaHToB. OAWH M3 BapuMaHTOB TaKoW
Knaccuukaumm npeacrasneH B Tabnuuge 1.

Tabnuua 1 — Buabl camocTosTe/IbHOM paboThl aCNUPaHTOB

Buabl CopfepxxaHue

MoBTOpPeHMe y4yebHOro MaTepuana, caMoCTOSTENbHbINA
MPOCMOTP, MPOYTEHME, KOHCMEKTUPOBaHME Y4eGHOM
NNTepaTypbl; NPOCAYLUNBAHKE, 3aMOMUHAHME U 3ay4M-
BaHue, IHTepHeT-pecypchbl 1 ap.

PenpoayKTvBHas

HanwncaHne KypcoBbIX, KOHTPO/bHbIX PaboT 1 pedepa-
TOB. Pa3paboTka COO6LLEHNIA, 3cce, [A0KMaa0B, AOKNa-
[0B C npeseHTaumaMu. MNofrotoBka BbICTYMIEHWIA Ha
MPaKTUYECKNX N CEMUHAPCKMX 3aHATUAX, NpopaboTKa
NNTEPaTypbI MO AUCUMNIMHAPHLIM Npobnemam, U ap.

[Mo3HaBaTeNbHO-
NMnomcKoBas

MoAroToBKa AMMNIOMHOW PaboTbl (AUMIOMHOIO MPOEK-
Ta), Hay4YHbIX CTaTel, peepaToB, yyacThe B Hay4HO-
nccnefoBaTeNbCKoM paboTe, B CTYAEHUECKUX U Hayu-
HO-MPaKTUYECKMUX KOHEPEHLMSIX.

TBopuecKas

ACNunpaHTbl B XOAE BbINOJIHEHUS CaMOCTOATENIbHOW paboThl
[O/MKHbI PYKOBOACTBOBATLCSA OPUEHTUPOBOYHOW OCHOBOWN AesATe/IbHO-
CTM Ha KaXk[i0M 3Tane:

1. OnpenennTb LEenmn camocToATeIbHOM PaboThbl;

2.KOHKpeTn3mpoBaTb Mo3HaBaTes/IbHble (MPakTUYecKne Uam npo-
6/1eMHbIE) 3a4a4u;

3.0UeHNTb COBCTBEHHYIO FOTOBHOCTb K CAMOCTOATE/IbHOM paboTe
Mo peLLeHNIO No3HaBaTe/bHbIX 3a4a4;

4.BblbpaTb ONTUMasbHbIA CNOCO6 AeACTBMIA (TEXHOMOMMW, METO-
Abl N CPefCcTBa), BeAyLMA K AOCTUXKEHWIO NOCTaB/IEHHOW Lienn Yepes
peLLeHne KOHKPETHbLIX 3a4ay;

5.CnnaHnpoBatb (CaMOCTOATE/IbHO WM C MOMOLLbIO Mpenojasa-
Tens) nporpaMMy camMoCTOATENbHOW PaboTbl;
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6.Peann3oBatb NporpaMMmy caMoCTOATE/IbHON PaboThbl.

[MnaHMpoBaHMe W KOHTPO/b MpernofjaBaTesieM CaMOCTOSTE/IbHOM
paboTbl HEOOXOAUM A/1A YCMELUHOro ee BbINo/IHeHWA. Mpenojasarteb
3apaHee NaHMpyeT CUCTEMY CaMOCTOATENIbHOM paboTbl, Y4uTbIBaET
BCe ee uenn, Popmbl, 0TOMpaeT y4eOHY0 U HayYHYHO MH(OPMaLUIO 1
METOAMYECKMEe CPeLCTBa KOMMYHMKALUMIA, NPOAYMbIBAET CBOE yyacTue
M PO/ib acnmpaHTa B 3TOM MpoLecce.

Bonipockl A58 caMoCToATEe/IbHOM PaboTbl acnMpaHTOB, YKa3aHHbIE
B paboyeii nporpamMme AUCLMNIMHbI, NpegnaraloTca npenojasaTens-
MW B Hayasle U3yyeHuUs AUCUUMANHBI. ACMMPaHTbl UMEKOT NPaBo Bbl-
6vpaTtb LONONHUTENBHO MHTEPECYIOLLME UX TEMbI A/ CaMOCTOSATe Tb-

HOI paboThl.

CofepXXaHue [aedTenbHOCTU MpenogasaTens U acnvpaHTa npu
BbIMO/IHEHWW CaMOCTOSATENbHOW paboThl NPeACTaB/IEHO B TabGNULIE 2.

Tabnuua 2 — CofepxaHue AeATeNbHOCTU MPU BbIMNO/IHEHUN Camo-
CTOSITe/IbHOW PaboThbl

OCHOBHbIe [eAaTensHOCTb
LeAaTenbHOCTL npenojasartens
XapaKTepuCTUKM acnupaHToB
1 2 3
00BACHUTL CMbIC/T U LeNb CaMO- | MOHATb U NPUHATL LIENb
CTOATENbHOW PaboThl; CaMOCTOSITE/IbHON  pa-
AaTb NOAPOO6HBIA MHCTPYKTaX O | 60Tbl  KakK  JIMYHOCTHO

Llenb BbINOHe-
Hua CP

TpeboBaHUAX, MpPeabABIAEMbIX
K CaMOCTOATENbHOM paboTe U
MeTOZax ee BbINO/HEHUS;
MPOLEMOHCTPMPOBaTL  06paseLl
CaMOCTOATE/IbHOW paboThbl

3HAYNMYIO;
MO3HaKOMUTLCA C Tpe-
6oBaHMAMKM M 0bpasua-
MW CaMOCTOSATE/IbHOM
paboThl

MoTuBayus

PacKpbiTb  TEOPETUYECKYID U
MPaKTUYeCKYt0 3HAYMMOCTb Bbl-
MoJIHEHUA CamMOCTOSATE/IbHOW
paboThl;

chopmmpoBaTb  MO3HaBaTe/lb-
HYK NMOTPEOHOCTL acnupaHTa U
FOTOBHOCTb K BbIMOJIHEHUIO Ca-
MOCTOSITE/IbHOW PaboThl;
MOTMBMPOBAaTb aBTOpa Ha A0C-
TUXKEHVE Lenu

chopmmpoBatb y cebs
Mo3HaBaTe/lbHyl0  Mo-
TPebHOCTb B BbINOJIHE-
HUM  CaMOCTOSATE/IbHON
paboTbl;

chopmmpoBatb  Lene-
BYKO YCTaHOBKY W Mpu-
HATb peLleHne O Bbl-
MOSIHEHUM  CamMOoCTOS-
Te/lbHOW paboThbl




MpogomkeHne Tabnmubl 2

1 2 3

OCYLLECTBNATL  YMpaB/ieHWe | caMoMy OCYLLLECTBNATb
yepe3 BO3MENCTBME Ha KaXK- | ynpaBieHne CaMOCTOATE b-
[OM 3Tare npouecca BbIMNOA- | HOW paboToil (NPOEKTUPO-

YnpaBneHue HEHUSi CaMOCTOSATENIbHOM pa- | BaTb, MaHMPOBaTb, pauuo-
60Tbl;AaThb ONTUMa/IbHbIE | HANIbHO pacnpeaensiTb Bpe-
TEXHONOrMW BbINOMIHEHUSA Ca- | MS U T.[.) Ha OCHOBe Npea-
MOCTOSATE/IbHOW PaboThbl NOYKEHHbIX TEXHO/OT WA
OCYLLECTBNSATb BXOAHON KOH- | OCYLLECTBNSATh TEKYLMA W
TPO/b, npeanonaratoWmnin | UTOroBbli1  onepaLoHHbII
BbISIB/IEHNE Ha4Ya/lbHOrO | CAMOKOHTPOMIb 38 XOA0M
YPOBHSI FOTOBHOCTW acnupaH- | BbIMO/HEHWS camocCTos-
Ta K BbINO/IHEHMIO CaMOCTOSA- | Te/lbHOW paboTh;
Te/IbHOW paboThl; camoaHasim3 1 ncnpasneHue

KOHTpO/b 1 o

KOPPEKLS Bbi- HaMeuyaTb [JaNbHeilne NyTU | AONYLUEHHbIX OWW6GOK 1”
BbIMO/IHEHNA  CaMOCTOSITe/lb- | BHECEHME KOPPEKTMB B pa-

MOIHEHUS o ) _
HOW paboThl; 6oTy;
OCYLLECTBNATb NTOrOBbIN | BeIeHNe MoucKa OnTUMasib-
KOHTPO/Ib KOHEYHOIO pe3y/ib- | HbIX CrOCO60B BbINO/HEHNWS
TaTa BbIMNO/IHEHUSI CAMOCTOS- | CAMOCTOATE/IbHOI PaboThl;
Te/lbHOW paboThbl. OCYLLECTBNATL PeIEKCUIO K

COBGCTBEHHOW AesiTENIbHOCTW.

[aBaTb OLEHKY CaMOCTOS- | AaTb OLEHKY COOGCTBEHHOM
TeNbHOW paboTe Ha OCHOBe | paboTe, CBOMM MNO3HaBa-
CIMYeHus pe3ynbTata C 00- | TeNlbHbIM BO3MOXHOCTAM U
pasLom; CMOCOBHOCTAIM COMOCTaB/ss
[aBaTb METOAMYECKME PEKO- | AOCTUTHYTLIA pe3ynbTar C
MeHAaUMM MO BbIMO/IHEHWIO | LENbi0  CaMOCTOATE/IbHOWA
CamMOCTOSATE/IbHOA paboTbl | paboThl
BbISIBNISITb 3aTPYAHEHUS N TU-

OueHKa MUYHbIE OLLMOKK; MOAYepPKU-

BaTb MONMOXWUTENbHbIE N OT-
pulaTenbHble CTOPOHBI;

yCTaHaBMBaTb YPOBEHb U
onpefensTb ypOBEHb MpoO-
OBV)KEHUS aBTOpa M TeM Ca-
MbIM C(HOPMMPOBATL Y HEro
MOTMBALMIO AOCTUXKEHUS YC-
nexa B y4ebGHOW AeAaTenbHO-




CTKn

[na nyyliero ycBOeHWs caMOCTOSTENbHOro MaTepwana, acnu-
paHTaM MnpefnaraeTcs NOAroToBWTb AOKMaA, pedepar WM MpeseHTa-
LLMIO0 Ha BbIOpaHHYHO TeMY KOTOPble NPeACTaBeHbl B Tabnuue 3.

Tabnuua 3 — TeMbl JOKNaA0B, pethepaToB 1 NPe3eHTaLnii

Ne o ®opma
n/ Bonpockl camocTosTelbHOWN paboTh!
0 KOHTpONA
1 2 3
Knaccugukaumsa TexHoNoruin no egepabHOMY pernctpy Tex- | TecToBble
1 | HO/OrKMiA NPOM3BOACTBA NPOAYKLMUN PacTEHNEBOACTBA. TEXHO- | 3afaHus
NOTNYECKas KapTa BO3Ae/NbIBaHNSA N YOOPKHU C.-X. KYNbTYp
9 MyTW cOBepLUEHCTBOBAHUA TEXHONOIMIA BO3AeNbiBaHMA 1 y6op- | KypcoBoii
KW C.-X. KyNbTyp MPOeKT
TexHonorns Bo3aeNbiBaHNA 1 Y60pKmn 03MMON NileHunua. TecToBble
3 MpeaLlecTBEHHMKM, MOCEB, YXO[ 3a NoceBaMun 1 ybopka ypo- 3aflaHua
Xas. PecypcocbeperatoLLas TeXHOIOrNA BO3Ae/NbIBaHNSA 031MOiA
NLIEHNLbI
TexHONorns Bo3genbiBaHNA 1 YOOPKM KYKYpY3bl Ha CUI0C U TecToBble
3epHo. lMpeaLecTBeHHMKM, NOCEB, YXO[ 3a NoceBaMu 1 ybopka | 3afjaHns
4 | ypoxas. PecypcocbeperatoLas TEXHOOMMS BO3Ae/bIBaHUS KY-
KYpY3bl Ha 3epHO. TEXHO/I0rNA 3aroTOBKW Chloca B MNONN3TUE-
HOBbIX pyKaBaxX (mpmbl AG BAG
TexHonorna Bo3aenbiBaHnsa 1 y6opKun NoaconHevHmka. MNpea- TecToBble
LLIECTBEHHWKW, MOCEB, YXO/, 3a NoceBamu 1 yoopka ypoxas. Pe- | 3agaHus
5 | cypcoc6eperatoLLas TEXHOMOMMS BO3/AE/bIBAHS MOACO/HEUHIKA
6 TexHoNorus Bo3aeNbiBaHna 1 Y60pKn caxapHoii CBEK/IbI TecToBble
3a/jaHuns
TexHonorus ybopky caxapHou CBeK/ibl. BapmaHTbl 1 Criocoobb! TecToBblE
7 | y6opku. CoctaB YTK Ha y6opKy 3a4aHuns
TexHonorns Bo3aenbiBaHNA 1 YOOPKM MHOTr01eTHUX TpaB. 3Ha- | TecToBble
g | YeHue KynbTypbl. [MpeaLlecTBEHHMKN, NOCEB, YXO0A 33 NoceBaMu | 3afaHus
1 ybopka ypoxkasi. TeXHO0rusa 3aroToBKN pacchbInHOro 1 npec-
COBAHHOIo CeHa
MeTogabl onpefeneHuns coctasa MTT. Mpagmyeckunia, skoHOMU- | TeCTOBble
9 KO-MaTemMaTny4eCcKmnin, HOPMaTUBHBI METOA ONpefesieHNs CocTa- | 3afaHus

Ba MTT1. IMoHATME YCNOBHOI0 3T&/IOHHOIO reKTapa U YCN0BHOIO
3Ta/IOHHOr0 TpakTopa. KoathuumeHTbl NepeBoia TPaKTOPOB B
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| yCnoBHble

[MpofosmkeHne Tabnuubl 3
dopMbl KOOMEPUPOBAHKUSA C.-X. MALLIMHOMNOb30BaHWA. JIN3MHI, | TeCToBble
10 | npokaT, apeHAa, coceackas nomoLlb. BHYTPMX03AACTBEHHbIN 3afaHns
y4yeT pacxoga Tonnmea. INpubopsl 4ns yyeTa pacxoia Tonamnsa
MpuHumnn gericteua cucteMbl GPS/ITTTOHACC Hasurayuu. TecToBble
MpyHUMN AeACTBUA CUCTEMbI HaBUraumK. Mprbopsbl rnobanbHo- | 3aaHuns
11 | 7O MO3MLMOHMPOBAHNS. Knaccudgukauma npnbopos napasinenb-
HOro BOXAEHWUS, MPUHLUMN AercTBus. MNMopsagok paboTsl ¢ Npu-
bopamu — KypcoyKasaTe/ib, NoAPYINBaoLLasa CUCTEMA, CUCTEMA
aBTONUIOT
[MocTaHOBKa Ha Y4YeT W crimcaHue MaluviH. Mopsagok perucTpa- TecToBble
12 | uyumn mawmH B opraHax FTOCTEXHALSOPA. lNoBbIlLEHME KBa- | 334aHNS
NNQUKaLMM MeXaHN3aTOPCKUX KaapoB
Mokasatenu ncnonb3osaHua MTI1. OCHOBHbIe NPUHLMNbI MO- TecToBble
13 | CTpOeHMsA NOTOYHOIO TEXHO/IOMMYECKOro npotiecca. MoHATNe 0 | 3afaHnA
KOMIM/IEKCHON MexaHu3aumm 1 cUcTeme MallviH
14 | PecypcocbeperatoLias TeXHOM0rs npomn3soAcTea Coun Pedhepar
15 | PecypcocbeperatoLLias TEXHOMOrMS NPOU3BOACTBA MLLEHNLbI Pedpepar
16 | PecypcocbeperatoLLias TeXHOM0Ms NPOM3BOACTBA KYKYPY3bl Pedpepar
17 PecypcocbeperaroLLas TeXHONOrMA NPON3BOACTBA CaxapHOM Pedepar
CBEK/Ibl
18 | PecypcocbeperatoLas TeXHON0rns yoopKu CeMsH NOLEPHBbI Pedpepar
19 | dyHKUMM 3aTpaT 1 NoTepb B 060CHOBaHUM M®A Petepar
20 %HooroqoyHKu,MOHaanbm ybopouHbI arperat Ha 6aze TORUM- Pedepar
21 | MHorodyHKUMOHanbHbIM arperaT (M®A) Ha 6a3e Y 3C-350 Pedpepar
22 | VIHHOBaLMOHHas TEXHONOIMA «HEBEVKa» Ha YOOpKe 3epHa Pedpepar
93 MHOro(yHKLMOHa/BbHBIN YOOPOUHbIA arperar ¢ 04HOBPEMEH- Pedepar
HbIM MPECcCcoBaHNEM COJIOMbI
24 3arpatbl COBOKYMHOM 3HEPrn B TEXHOIOMNAX YOOPKM NLLEHN- Petepar
Lbl
o5 3artpatbl COBOKYMHOW 3HEPTUM B TEXHOMOTMUAX YOOPKN KYKYPY- Petepat
3bl
26 | 3aTpatbl COBOKYMHOM 3HEPrMK Ha YOOPKK Cou Pedpepar
97 OCHOBHbIe NPUHLMIMbI 3HEProcbepedxeHns Ha yoopKe 031MOiA Petepar
MweHnLbI
28 | CpaBHUTENbHASA 3QEKTUBHOCTL TEXHOMOIMIA 06paboTKM NoYBbl | Pedepar
29 CpaBHUTENbHAA 3(hEKTUBHOCTL TEXHONOIMIA HA NOceBe 03MMON | Pedbepat
MweHnLbI
30 CpaBHUTENbHAsA 3eKTUBHOCTb TEXHONOIMIA YOOPKM 031MOA Pedhepar
MweHnLbI
31 | CpaBHUTENbHAA 3(EKTUBHOCTL TEXHONOIMIA YOOPKM KYKYpY3bl | Petepat
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| 32 | CpaBHUTENbHAsA 3P(EKTUBHOCTbL TEXHOIOTWN 3arOTOBKM CeHa | Pedpepar |




MpoaomkeHne Tabnmubl 3

1 2 3

33 CpaBHuTenbHasA 3(h(heKTUBHOCTb TEXHOMOMMIA BHECEHUS MUHe- | Pedepat
pasibHbIX Y,00peHWI

34 CpaBHUTeNbHaA 3PHEKTUBHOCTL TEXHOMOMMUIA OMpbICKMBaHWS | Pedepat
noces

35 CpaBHuTENbHAA 3eKTUBHOCTL TEXHOMNOIMIA YOOPKM caxapHoW | Pedepat
CBEK/Ibl

[Mpy NOArOTOBKE K CaMOCTOATE/IbHON paboTeacnupaHTaM pPeKo-
MeHAYeTCa UCMOoJb30BaTh CNeAYOLLYI0 NUTepaTypy.

OcHoBHas nuTepaTtypa

1. 3aHrueB A.A., CkopoxofoB A.H. Npon3soacTBeHHasa 3KCnya-
TalMa MallnH-HO-TpakTopHOoro napka. — M.: Konoc, 2007.

2. 3aHrues A.A. 3Jkcnnyatauus MalLUMHHO-TPaAKTOPHOro napka
/A.A.3aHrnes, A.B.LLUnnnbko, A.l".JleBwuH. — M.: Konoc, 2007.

HopmaTtuBHaa nutepatypa:

1. defepaibHbIA PErMCTP TEXHO/OMMIA NMPON3BOACTBA MPOLYKLMY
pacTeHmeBoacTBa. Cuctema TexHonornin. — M.:/HpopmarpoTex,
1999.

2. TvnoBble HOPMbI BbIPAabOTKM N pacxoja TOMMBa Ha MeXaHW-
3MpOBaHHbIE MO/MEBble PaboTbl B CeNbCKOM Xo3aictee. T 1,2, —
M.:Arponpomunsgar, 1990.

JononHutenbHaa nuTepaTypa:

1. NeHcknin A.B. Cneunann3npoBaHHOE TEXHUYECKOE 06CNTYXN-
BaHMe MalLMHHO-TPaKTOpHOro napka. — M.:Poccenbxo3nsgar, 1989.

2. BaitHpy6B.W., MuwnH IN.B., Xy3unH B.X. TexHonorus npous-
BOACTBEHHbIX MPOLECCOB U Onepawunini B pacTeHMeBoAcTBe. — Yebok-
capbl: N30-Bo «YyBalumsa», 1999,

3. Macnos I'.I'. MalwnHHasa TexHOM0rns BO3ae/biBaHUA N YOOPKK
o31moin nweHuubl. KpacHogap: Ky6elrAY, 2011. — 84c.

4. Macnos I'.I'. MallnHHbIe TexXHoNOrMM B nonesoacTee. Kpac-
Hogap: Ky6elrAY, 2007. — 139c.

5. MacnoB I'.I'. n ap. Pa3paboTka onepawLyoHHbIX TEXHO/IOINIA
BbIMOJIHEHMA C.-X. MEXaHW3MPOBaHHbLIX PaboT (MeToAUYecKne pPeko-
meHaauumn). KpacHogap: Ky6lrAy, 2011. — 189c.2
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2 KOHCMNEKTUPOBAHUE NEKUWIA

OCHOBbI 3HaHWI 3aKNaAbIBAKOTCA Ha NIEKUMAX, UM MPUHALIEXUT
Beflylllas ponb B y4e6HOM npouecce. Ha nekumsx faeTcs caMoe Ba-
HOe, OCHOBHOE B M3y4yaemon gucumnanHe. OCHOBHble 3adayn, CToS-
LMe rnepes NIEKTOPOM: NMOMOYb CTyAEeHTam MOHATb OCHOBbI U YCBOUTH
mMaTepuan Ha caMoil NeKUUK, AaTb YKazaHWa Ha TO, UTO TpebyeT Hau-
O0NbLUEr0 BHUMaHUS, YUNTb MPaBUIbHOMY MbILLIJIEHUIO U CO3/[1aBaTb
SICHOE NpeAcTaB/eHne 0 METOA0/I0MMN N3YHaeMOin HayKM.

Jlekuun ABnA0TCA 3eKTUBHLIM BUAOM 3aHATUIA A9 OPMMPO-
BaHWA Yy acnupaHToOB CMOCOBHOCTU ObICTPO BOCMNPUHMMATL HOBbIE
(hakTbl, naen, 0606LaTh X, a TaKXKe CAMOCTOATE/TbHO MbIC/IUTb.

J1eKTOp n3naraet TeOPeTUYECKUIA N NPaKTUYECKUIA MaTepuan, oT-
HOCALLMIACA K OCHOBHOMY Kypcy. 13 60MbLIOro yncna moHorpaguia,
y4ebHNKOB, COOPHUKOB NEKTOP BbIOMPAET camoe rfaBHOe, Nomoraet
YCBOUTb JIOTUKY pacCy>kfeHunil. IHTOHaumel ronoca m MaHepou us-
NOXEHNS NEKTOPOM MOAYepKMBaeT Hanbosee CyLeCTBEHHOE, Bblae-
NAET rNnaBHOE U BTOPOCTEMNEHHOE.

JIeKTOp MOXET NpMBOANTL HabNOAEHNA U (PaKTbl U3 CBOEr0 NNY-
HOro OMblTa, YTO NPUAAeT Martepuany yo6eauTeNIbHOCTb, MOBbILLAET
NHTEPeC K NpeameTy NeKLUnn, CnocobCTBYET ero YCBOEHMIO.

Ba)KHO NMOMHWTb, YTO NIeKUMs — 3TO TBOPYECKMI MPOLIECC, B KO-
TOPOM Y4acTBYKOT OJJHOBPEMEHHO W NEKTOP, U CTYAEHTbl, NO3TOMY
OHa TpebyeT aTtMocepbl COTPYAHUYECTBA UM YBOKMTESIbHOrO OTHO-
LLUEHWUS K TPYAY NeKTopa.

ACnunpaHTy cfefyet HayyuTbCA MOHMMATb U OCHOBHYIO WAEH0
NeKuuK, a Takxke, cnefys 3a NeKTOpoM, y4acTBOBaTb B YCBOEHUWN HO-
BbIX MbIC/iein. Ho ans aToro Hago 6biTb MOArOTOB/IEHHBLIM K BOCMPU-
ATUIO 0YepeaHON TeMbl. Bpems, 0TBefIeHHOe Ha NEKLUUNI0, MOXHO CUK-
TaTb WCMONb30BaHHbLIM MOMHOLEHHO, €CNU CAywaTenn MnoHUMaroT
PO/Ib IEKTOPA, 3a4a4um NIeKUMK, ecnn paboTaroT BMeCTe C /IeKTOPOM, a
He 6e31yMHO BelyT KOHCIEKT.

[MOArOTOBNEHHLIM MOXHO CUMTATb TaKOro acrmpaHTa, KOTOpbIN,
NPUCYTCTBYS Ha NeKLUMK, YCBOWN ee codepykaHue, a nepef nekumein
MPUNOMHWA MaTepuan pasjena, n3naraeMoro Ha Hel, Wan NpPocMmoT-
Pen CBOI KOHCMEKT NN YYEOHNK.,
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[Mepen nekumerr HeO6XOANMMO MPOYUTBLIBATL KOHCMEKT Mpeablay-
LLLei Nekumu, a Nocne OKOHYaHUA KPYMHOro pasfena Kypca peKomeH-
AyeTcsa npopaboTarb €ro rno KOHCMeKTam 1 y4yebHm1Kam.

[na Hanbosnee BaXKHbIX AUCLUMUNVH, BbI3blBAKOLINX Hanbo/bLINe
3aTPYAHEHNS, PEKOMEHYeTCA Mepef KadKAaoW Nekumein npocMmarpu-
BaTb COAep>KaHWe NpPeACcToALe NeKUMM Mo YY4eOHNKY C Tem, YTOObI
Nydlle BOCMPUHATL Matepuan nekuuun. B aTom cnydae npegmer yc-
BaMBaeTCA HaCTO/IbKO, YTO Mepef 9K3amMeHOM OCTaeTcs caefartb He-
MHOroe A1 3aKpernieHns 3HaHWiA.

Ba)HO NOMHWTb, YTO HX OAHA AUCLUMM/INHA HE MOXET ObITb U3Y-
yeHa B HE06X0AMMOM 06bEME TONbKO NO KOHCMeKTam. s Xopowlero
YCBOEHUSI Kypca HY>XHa cuCTeMaTnyecKas paboTta ¢ y4ebHOM U Hayu-
HOWN NTEPaTypoid, @ KOHCMEKT MOXET /INLLb 06/1erYnTb NOHMMaHNe U
yCBOEHWEe MaTepurana.

OcHOBHas 3afla4a npv CnyLwaHun NeKUuMm — YUUTbCA MbICNTD,
MOHUMAaTb NAEW, U3naraemMble IEKTOPOM. Bo/bLIYHO MOMOLLb MPU 3TOM
MOXET OKa3aTb KOHCMeKT. lNepedaya MbIC/ie nekTopa CBOUMMW Co-
BamMy NMOMOraeT COCpPefOoTOYMTb BHUMaHWE, He JaeT MepenTn Ha Me-
XaHMYeCcKoe KOHCNEeKTMpOoBaHMe. MexaHn4yeckas 3anmncb nekuun npu-
HOCUT MaJsio Mosb3bl.

BefeHne KOHCMeKTa co3aaeT 6/1aronpusTHble YCNOBUA A1 3ano-
MWHaHWA YCNbIWAHHOIO, T.K. B 3TOM MpoLecce NMPUHUMAKOT y4yacTue
CNyX, 3peHne N pyka. KOHCNeKTMpoBaHMe CNOCOOCTBYET 3arnoMUHa-
HUIO TO/IbKO B TOM C/ly4yae, ecniv cnywartesib NoHUMaeT m3faraemMblid
matepuan. MNMpu mexaHM4YeCKOM BefeHUM KOHCMEeKTa, Korga MnpocTto
3amnmncbIBaeTCA C/10Ba /IEKTOPa, NPUCYTCTBME Ha NIeKLMN NPEeBPAaLLIaeTCH
B 6ECMNO/e3HYH0 TPATy BPEMEHM.

HekoTopble nonaratoT, 4YTO MNPU HaMUUK Y4ebHbIX MOCOOUHN,
Yy4ebHNKOB HET HeoOXOAMMOCTU BeCTWM KOHCMEKT. Takue CTY[AeHTbI
HepedKO COBepLUAKOT OLUMOKY, TakK KakK He UCMOMb3YHT KOHCMEKT Kak
CPeACTBO, MO3BOMAOLLEE aKTMBMU3MPOBATL CBOKO PaboTy Ha Nekumm
VNN NOJHee U ry6yke YCBOUTL ee CoAepKaHue.

OnpegeneHHas YacTb acnMpaHTOB CYMTAET, YTO KOHCMEKTbI JIeK-
LMW MOTYT 3aMeHUTb YYeBHUKN, MO3ITOMY OHWU CTPEMSATCS K [0C/0B-
HOI 3arncKy NeKUMn N HePeaKo He 3a4yMbIBAlOTCA Haf, ee Cofep>KaHu-
em. B pe3synbTaTe npu pas3dope yyebHOro marepuana no mexaHmue-
CKOI1 3anucuy TpebyeTcs 60/bLle TpyAa U BPEMEHM, YeM MPU NMOHMMa-
HUW 1 KPaTKOM KOHCMEKTUPOBAHUN NEKLMN.
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KOHCNeKT BefeTcs B TeTpagm Uan Ha OTAeNbHbIX UCTax. 3anucu
B TeTpagn nerye ohopmMUTb, UX YA0OHO 6paTb C COOOM Ha NeKLUMIO
WKW NPaKTUYeckne 3aHATUA. PekoMeHayeTcs B TeTpagu OCTaBAaTb
nona Ana AOMNONHUTENbHBIX 3arucei, 3amevyaHuii U MYyHKTOB MJaHa.
Ho KOHCneKTMpoBaHue B TeTpaau MMeeT U HeAOoCTaTOK: B HEM Masio
MecTa AN MOnoJIHEHWA HOBbIMW MaTtepuanamu, BbiBogamun 1 0606-
LeHnaMK, B aTom OTHOLWLeHUN 60/ee yao6eH KOHCMEKT Ha OTAeSlb-
HbIX iMcTax (KapToykax). V13 Hero HeTpyaHo 13BeYb OTAE/bHYHO He-
06X04UMYI0 3aMNCb, KOHCMEKT MOXHO ObICTPO MOMOMHUTL NNCTaMW, B
KOTOPbIX COAep>KaTcA HOBble BbIBOAbl, 0006LUEHNs, (aKTUyecKme
AaHHble. [pn NoAroTOBKe BbICTYM/EHWIA, A4OKNaA0B Nerko nogobparb
JMCTKWN N3 PasINyHbIX KOHCMEKTOB 1 CBECTU UX BMeCTe. B pesynbTarte
TaKol paboTbl KOHCNEKT MOXET CTaTb TEMaTUYECKUM.

Ho BeCcTV KOHCMEKT Ha OTAEeNbHbIX IMCTKaX WM KapToykax 60-
Nnee TPYAOEMKO, Yem B TeTpagmn. KapToukn fierko paccoinaTte U nepe-
nyTaTb, NPUXOANTLCA 063aBOANTLCA ALWLMUKAMKN 415 XPaHEHNS KapTo-
YeK, BO3HMKAET HeOOXOAMMOCTb Ha KaXAOM JIMCTKE Mucatb ero rno-
PAAKOBLIA HOME.

Ho 3atpaTa Tpyga v BpeMeHM OKYyMnaeTcs NpeumMyLecTBaMy KOH-
CMeKTUPOBaHMA Ha KapTouKax rnepes KOHCNEKTOM B TeTpaau.

PekomeHayeTcA fenaTb TakKMe KapTOYKKM, KOTOpble MOMELLAKTCS
B 0ObIYHbI MOYTOBbIA KOHBEPT. KapToukn ya06HO TacoBaTb, MEHATH
MNPy He0bX0AMMOCTK UX NOC/eA0BaTe/IbHOCTb, pacKaiblBaTb Ha CTO-
ne An4 o63opa. Hanpumep, y4nTento NCTOPUM KapTOUKN CYXNIK Bbl
aonro. Nepef YpPOKOM MOXHO B3Tb COOTBETCTBYHLUMA KOHBEPT U
Ha/TM B HEM MaTtepuas Nno Y3/0BbIM BOMpoOcaM TeMbI, 3arnmMcaHHbIN
eLLe B BY3e.

[Mpn KOHCMEKTUPOBAHUN [OMYCKaeTCA COKpaLLleHWe CoB, HO He-
0bxoanmo cobnoaaTte Mepy. Kaxablid CTyieHT 00bIYHO BbipabaTbiBa-
eT CBOV MpaBuna CokpatleHms. Ho ecniv OHWM He BBeAEHbl B CUCTEMY,
TO Nydlle UX He MPUMEHATb, T.K. CNyYaillHble COKpalleHUs BeayT K
TOMY, YTO CMYCTH HEKOTOPOE BPEMS KOHCMEKT CTaHOBUTCHA HEMOHAT-
HbIM.

CnepyeT 3HaTb, UTO He CYLLECTBYET KaKoro-nnmbo eamHoro, rod-
HOro Ans BCeX METOAAa KOHCNEeKTMpoBaHuA. Kaxablil BeAeT 3anmvcu
TaK, KaK eMy MpeAcTaBnsieTca Hambonee LenecoobpasHbIM U ya06-
HbIM. COBGCTBEHHbI MeTO[, CKNaAblBAETCS MO Mepe HaKOIMIeHNs OMbl-
Ta, HO BO BCEX CNyYasx Hago CTPEeMUTCH K TOMY, UTOObl KOHCMEKTUB-
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HbI€ 3aMUCK ObIIN KPaTKUMU U HaUyyLLIUM 06pa3oM COAENCcTBOBaIN
rNy6OKOMY YCBOEHUIO M3y4aeMoro matepuana. V3BecTHbIn OTevecT-
BEHHbIN neparor B.A. CyXOM/IMHCKWUIA, PEKOMEHO0BaN YYnuTbCs AYy-
MaTb Haf, KOHCMNEKTOM Y)Ke Ha NeKUMn 1 paboTaTb Haj 3anucsmu
eXKe[JHEBHO XOTS Obl B TeUeHMe 2 yacoB. OH COBETOBA/ TAKXeE eNNTb
KOHCMEKT Ha JBe rpadbl: B NEPBOI KPaTKO 3anuchbiBaTb U3/0XKEHHbIE
NeKuun, a BO BTOPO — TO, Haj, YeM Halo NofyMaTh; CHOZla Xe Cefo-
B&/10 3aHOCUTb Y3/10BbIE, IMaBHbIE BOMPOChI, HaJ KOTOPbIMK HaJ0 Mo-
AyMaTb NMOCTOSAHHO, CBS3bIBAsi C 3TUM MOBCeAHEBHOE YTeHMe. OH noj-
YepKUBa/1, UTO Y3/10Bble BOMPOCHI NpeAMeTa OyAyT NPOrpaMmoid, Ha
OCHOBE KOTOPOI NPUMNOMMUHAETCS BECh MaTepuarn.
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3MNoArotToBkKA K aKSAMEHAM N SAHETAM

OK3amMeHaLMOHHas CeCCUs — OYeHb TAXKeSblil neprog paboTbl A/
acrnMpaHTOB W OTBETCTBEHHbIN TPyA ANA npenogasaTenei. [naBHas
3a/ja4a 3K3aMeHOB — NMPOBEpPKa KayecTBa YCBOEHWUS COLEep>KaHMA Anc-
LMNIHBL.

Ha ocHOBe Takoil MPOBEPKU OLEeHMBAETCA y4yebHas paboTta He
TONIbKO CAyLLaTesieid, HO 1 npenogasaTesieid: no pesynbTaTam K3ame-
HOB MOXHO CyAMTb M O KayecTBe BCero yyebHoro npotecca. Mpu
MOArOTOBKE K 3K3aMeHY acnumpaHTbl MOBTOPAKT MaTepuan Kypcos,
KOTOpble OHM CAyLlanvM 1 MU3yyannm B TeyeHue cemecTpa, 0606LatoT
MoslyyYeHHble 3HaHWS, BbILENAOT rN1aBHOe B NpeaMeTe, BOCMPOU3BOAAT
06Uy KapTWHY A/1A TOro, Yto6bl ACHEE MOHATL CBA3b MeXAy OT-
[e/TbHbIMMW 3/IEMEeHTaMMN AUCUUMNIINHBI.

[Mpy NOAroTOBKE K 3K3aMeHaMm (3a4eTy) OCHOBHOE HarpaB/ieHune
[Al0T Mporpammbl Kypca W KOHCMEKT, KOTOpble YKasblBalOT, YTO B
Kypce Hanbonee BaHO. OCHOBHO MaTepuan LO/HKEH npopabaTtbi-
BaTbCA MO Yy4eOHMKY, NOCKO/IbKY KOHCMEKTa HeAOCTATOYHO A/ U3Y-
YEHWNA AVUCUMUNINHBI. YYebHUK A0/MKEH OblTb NpopaboTaH B TeyeHue
CemMecTpa, a nepef 3K3amMeHOM BaXXHO COCPefOTOYMTb BHUMaHWe Ha
OCHOBHbIX, Hanbosnee CNOXHbIX pasgenax. MoAroToBKy Mo Kaxaomy
pasfeny crefyeT 3akaH4YMBaTb BOCCTAHOB/IEHMEM B MaMATH ero Kpar-
KOro cogepykaHus B IOrMyeckor nocnefoBatelbHOCTH.

[10 3K3aMeHa 00bIYHO MPOBOAMTCHA KOHCY/bTalMs, HO OHa He Mo-
XKeT BO3MECTUTb OTCYTCTBMSA CUCTEMATMYECKO paboTbl B TeYeHMe
CcemMecTpa M MOMOYb 32 HECKOSIbKO 4acoB OCBOMTbL MaTepuman, Tpe-
OyHOLMIACA K 3K3amMeHYy. Ha KOHCynbTauuy acnmpaHT nosyyaeT nLb
OTBETbI Ha TPYAHbIE UK OCTaBLUMECA HEACHBIMW BOMPOCHI. [10/1b3a OT
KOHCYNbTaumu OyfeT TO/IbKO B TOM CNyyae, eciv Ao Hee npopaboTaH
BeCb Martepvan. Hafo yuuTbCA 3afaBaTb BOMPOCHI, BblpabaTbiBaTb
MPUBbIYKY MOMb30BATbCSA CMPaBOYHMKAMUW, 3HUMKIONEAUAMU, a He
ObITb Ha VXXAMBEHMWN Yy MpenojasaTenieil, KOTOPbIA He BCerga MoXeT
TYT Xe, «C X0/[ly» Ha3BaTb KaKoi-1mbo akT, ums, cobbITue.

Ha aK3amMeHe HY>KHO MoKasaTb He TOJ/IbKO 3HaHMe NnpeameTa, Ho 1
YMeHWe NOrMyYecKn CBA3HO MOCTPOUTL YCTHbIN OTBET.

[Monyuns 6uneT, Halo BAYMAaTbCS B MOCTaB/IEHHbIE BOMPOCHI AN
TOro, YTO6bI MPaBUIbHO NMOHATbL UX. Hepeako acnmpaHT OTBeYaeT He
Ha TOT BOMPOC, KOTOPbIA NOCTaB/eH, WM B NPOCTOM BOMNPOCe WULLET
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CKPbITOro CMbICNa. He NoHAB BoNpoca 1 He 06ayMaB MaH OTBeTa, He
CneayeT HaymMHaTb nucatb. KOHCMEKT CBOEro OTBETa HafJo paccmart-
pMBaTb KakK M/aH KPaTKOro COOOLEHNS Ha AaHHYK Temy U COCTaB-
NATb OTBET HYXXHO KpaTKo. [pn 3TOM He06X0AMMO MOKa3aTb YMeHMe
BblpaXkaTb MbIC/lb YETKO W 10X0A4MBO.

OTBeyaTb HYXHO CMOKOMHO, YeTKO, NpodymaHHo, 6e3 Toponau-
BOCTM, NPMAEPXKUBAsCh 3arnUCy CBOEro OTBETA.

Ha ak3ameHax acnmpaHT MoKasbIBaeT HE TOIbKO CBOW 3HaHMS, HO
N yumTca Bnafetb coboi. Mocne oTBeTa Ha GUNET MOrYT ClefoBaThb
BOMPOCHI, KOTOPble UMET Lie/bH0 BbIACHWUTL MOHMMaHWe Apyrunx pas-
[eNnoB Kypca, He Boweawnx B 6unet. Kak npaBuno, Ha HUX MOXHO
OTBETUTb KPATKO, J0CTAaTOYHO MOKa3aTb 3HaHWe CyTW Bonpoca. YacTo
Npu OTBETE Ha AOMOMHUTENbHbIE BOMPOCLI MPOSABASAETCA MOCNeLU-
HOCTb: He MOHSAB CMbIC/a TOro, YTO Yy HWUX CMpallnBaroT, HauYMHAKT
0TBeYaTb 1 HEPEeAKO FOBOPAT He Mo CyTW.

ACMUPaHT [JO/DKEH 3HATb, YTO Ha 3K3aMeHe OCYLLECTBMAETCA He
TONbKO KOHTPO/b U BbICTAB/MSETCS OLEHKA, HO 3TO eLle WU AOMOMHK-
TeflbHasd BO3MOXHOCTb, CUCTEMaTu3auma 3HaHWWA. Ecnn roBoputb 0
cBepx3afaye 3K3aMeHaTopa, TO OHa COCTOUT B YACHEHUU He TOMbKO U
He CTO/IbKO TOr0, YTO aCnuMpPaHT Bbly4Yl/, CKOSIbKO TOr0, YEMY OH Hay-
YM/ICA U YTO OCTaHETCH Y HEro rnocse 3K3ameHa, NMOCKO/bKY 3TOT OC-
TaTOK OyaeT XapaKTepn3oBaTb ero 06pa3oBaTe/ibHbI YPOBEHD.

CneflyeT NOMHWUTb, YTO HeOOXOAMMbLIM YCNOBMEM MPaBUbHOIO
peXxunma paboTbl B Neproj sK3aMeHaUWNOHHON Ceccun SIBNSIETCA HOp-
Ma/ibHbIA COH, NMO3TOMY MOArOTOBKA K 3K3aMeHaM He A0/MKHa ObITb B
yLiepb CHy. Y CTaHOB/IEHO, YTO CU/IbHOE 3MOLMOHa/IbHOE HanpskKeHue
BO BpeMsi 3K3aMeHOB HebnaronpusaTHO OTPaXkaeTcst Ha HePBHOW cuc-
TEME WU MHOrMe Wn3-3a BOSIHEHWUIW HE CMAT HOYM Mepef 3K3ameHamu.
O6bI4YHO B ceccuto He 10 60/1e3HM, TaK KakK BeCb OpraHu3m 03abo4eH
OflHUM — cAaTb 3K3aMeHbl. HO 3TO ellle He 3Ha4YuT, YTO MOCNeACTBUS
HenpaBW/IbHO OPraHM30BaHHOIO Tpyda M YPEe3MEPHON 3aHSATOCTU He
CKaXXYTCS MOTOM. [103TOMY KaX[blii [NO/MKEH MOMHUTb O BaXKHOCTU
paunoHaNbHOrO0 pacnopsika paboyero AHA M O CBOEBPEMEHHOCTU
CHATUA NN YMEHbLLEHNS YMCTBEHHOIO HanpsiXXeHNs.
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3.1 OcHoBHbIe NpaBuna Npu NOAroToBKe K 3ayeTaMm U 3K3a-
MeHam

Jlydiie cpa3y COpUEHTUPOBATLCS BO BCEM MaTtepuane U 06s3a-
Te/IbHO PacrofioKMTb BeCb MaTepuas COrnacHO 3K3ameHaLUMOHHbIM
Bonpocam (1nm Bonpocam, 006Cy>KaaeMbIM Ha CEMMHapax), ata paboTa
MOXET 3aHATb MHOIO BPEMEHM, HO BCE OCTa/IbHOE — 3TO YXKe TeXHUYe-
CKue getanu (rnaBHoe — aTO OPUEHTUPOBKA B MaTepuasnel).

Cama NnoAroToBKa CBsiz3aHa He TOJSIbKO C «3arnoMuHaHuem». og-
rOTOBKa TaKXXe npeAanonaraeT v NepeocMbIC/ieHe MaTepuana, u gaxe
PacCMOTpPEHNe anbTepHATMBHbIX UAEIA.

[[OTOBUTL «LLMNAPrasiku» rose3Ho, HO MoJsib30BaTbCA UMW PUCKO-
BaHHO. ["NaBHbIA CMbICN MNOArOTOBKM «LLNAPrasiok» — 370 CMcTeMarm-
3aumsd 1 oNTUMU3aUMA 3HaHWIA MO AaHHOMY MpeAMeTY, YTO caMo Mo
cebe NPeKpacHO — 3TO OYEHb C/I0XKHAA U BaXKHasA ANs CTyAeHTa pabo-
Ta, 060Nee CNOXHas M BaXHas, Yem MPOCTOe MOr/OLWEeHNe Macchl
y4yebHO MH(opMmaumn. Ecnm camocToATe/IbHO MOArOTOB/EHbI TaKme
«Lunaprasiku», To, CKOpee BCEro, M 3k3ameHbl caeatb OyneT 6osee
YBEPEHHO, TaK KaK Y)e cjopmupoBaHa 06Llasd OpPUEHTUPOBKA B
C/IOXKHOM MaTepuane.

Kak 3To HM napafokcasibHO, HO WCMO/Mb30BaHME «LUMaprasiok»
4aCTO MO3BOJIAET OTBeYaroLeMy fydlle AeMOHCTPUPOBAaTL CBOW MO-
3HaHMA (TOYHEe — OPUEHTUPOBKY B 3HAHWAX, YTO HAMHOIO BaXkKHee
3HaHMA «3aMOMHEHHOIO» N «TYT e 3a06bITOro» Nnocse chaym aK3ame-
Ha).
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40bLIME TPEBOBAHUNA K TIMCbMEHHBIM PABEOTAM
ACINMPAHTOB

4.11oknapg

[loknag — 3TO pa3BepHYTOe YCTHOe COO06LeHMe, MOCBALLEHHOE
3a/laHHOWN TeMme, cenaHHoe My6nnYHO, B MPUCYTCTBUKN CRyLLATENEN.
OCHOBHbIM COfiepXXaH1eM AoKnana MOXET ObITb OMNMcaHne COCTOAHUSA
nen B Kakoin-nMbo HayyHOW WM MpaKTUYECKOW cdepe; aBTOPCKUIA
B3rN44 Ha CUTyauuno unm npobnemy, aHaim3 v BO3MOXHbIe MyTU pe-
LLEHMA NpobiemMbl.

Temamu fokKnafa 00bI4HO SBMSKOTCA BOMPOCHI, HE OCBELLEHHbIE B
MOSIHO Mepe unn BooOLLe He paccMaTpuBaeMble Ha Nekuusx, npeg-
ronararoLLme CamMoCTOsTe/IbHOE M3yyeHue cTtygeHTamu. OObIYHO ac-
MUpPaHTbl BbICTYMNAKOT C AOKMNaJaMy Ha CEMUHAPCKMX 3aHATUAX WK
KOH(pepeHUMAX, Mo pe3ynbTataM KOTOPbIX Ny6/MKyeTca COOPHUK Te-
31COB [0K/1af0B.

[loknag n3HayanbHO MNaHUPYETCA KakK YCTHOE BbICTYM/IEHME U
[0/KEH COOTBETCTBOBaTb OMpefeneHHbIM Kputepuam. [nd yCTHOro
COO0OGLLIEHNS HeI0CTATOYHO MPaBW/IbHO NOCTPOUTL U ODOPMUTL MUCH-
MEHHbI TEKCT, HeIOCTaTOYHO Y0BNETBOPUTENLHO PACKPbIBaTb TEMY
Cofep>kaHus. YCTHOe Co06LLeHMe LO/MKHO XOPOLUO BOCMPUHMMATLCH
Ha CNyX, a 3HaYMT AO/HKHO ObITb NHTEPECHO NoJaHHbIM ANa ayauTo-
pun. [Ana npeacrasBneHNs YCTHOrO Aoknaga Heob6XOoAMMO COCTaBUTb
Te3NCbl — OMOPHble MOMEHTbI BbICTYMN/EHNs (060CHOBaHME aKTyasib-
HOCTM, OMNMcaHne CyTu paboTbl, OCHOBHbIE TEPMUHbI N NOHATUSA, Bbl-
BO/lbl), K/HOUEBbIE C/1I0BA, KOTOPbLIE MOMOTrYT /IOFUYHEE N3N0XKUTbL Te-
My. BO Bpems BbICTYMNMEHNS MOXHO ONUPaTbCsA Ha MOACHUTESIbHbIE
mMartepuasbl, NpeacTaB/eHHble B BUAe Cnaigos, Tabnmy 1 np. 310 no-
MOXXET APKO M YETKO M3M0XUTb Matepuan, a cnyliatensam HarnsagaHo
NPeacTaBUTb U MOMHEE MOHATL MPobseMy, O KOTOPOW WAOET peyb B
AOKage.

Te3uncbl JOKNAA0B ABNAKTCA CAMOCTOATE/TbHON PasHOBUAHOCTLIO
Hay4HOi nyb6nukaumMm U NpeacTaBnAOT COO0M TEKCT HEeOO0/MbLLIOro
06beMa, B KOTOPOM KPaTKO CHOPMY/MPOBaHbI OCHOBHbIE MOJIOXEHNS
A0KNaao.. Te3ucbl foKnada 006bI4HO MMEKT 06bem A0 3 CTpaHuL, Co-
[lep>xat B cebe camble CYLLECTBEHHbIE UAEWN, COXPaHAIOT IOTNKY OOK-
nafa v ero 0CHOBHOe COoAep KaHue.
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4.2 CTpyKTypa goknaja

CTpyKTypa AoKnaga TpagvuMOHHO COCTOMT M3 Tpex pasfesos:
BBeleHNs,, OCHOBHOIA YacTu U 3aK/IH0YEHUS.

Bo BBeAeHMM HeOOX04MMO YKa3aTb TeEMY M Lienb LoKafa, onpe-
[eNTb NPo6seMy M BBECTW OCHOBHbIE MOHATUA U TEPMUHbI AOKNAAa,
a Takke 0003Ha4MTb TemaTuyeckue pasfenbl AoKnafa M HaMeTUTb
MeTO/bl PELLeHNst NPeACTaBNeHHON B AOKNaae Npo6/eMbl U Moaenu-
PYET OXKnaaemble pesynbTarhl.

OcCHOBHas 4acTb [0Knafa npeacTaBnseT rnocnefoBarTe/ibHoOe pac-
KpbITVEe TeMaTUYeCKUX pa3fefioB paboTbl B LENIAX PeLleHns Bbille
0603Ha4YeHHOI NPobIeMbI.

B 3akntoyeHun NpUBOAATCA OCHOBHbIE pe3ysibTaTbl M COOCTBEH-
Hble CY)>XAEHMSA N0 NOBOAY BO3MOXHbIX MYTEN peLleHnss pacCMOTPEH-
HOI NPOG/IEMbI, KOTOPble OhOPMAAIOT B BUAE PEKOMEHAALMIA.

TeKCT goknaga AO0/MKeH COCTaB/ATh 3-5 MALUMHOMUCHBLIX NIACTA.
[aHHbI 06bem TekcTa 06ecneynT BbICTYMNIeHNe B TedyeHue 7-10 Mu-
HYT B COOTBETCTBMM C pernameHToM. CnefosartesibHO, HEO6X0AMMO
TwarensHo oTbupaTb Matepuan Ana Aoknada, He rneperpy)kas ero
NALLIHE nHgopMaLmein. OYeHb BaXXHO YIOXKUTLCSA B OTBELEHHOe A/
[OK/afa BpeMs: ec/in Bac NPepBYT Ha CepeamHe [0KIaga, TO Bbl He
CMOXeTe COO06LMTb CaMOro rnaBHOro — pesy/nbTaTtoB Balleld Camo-
CTOSITe/IbHOW PaboTbl, YTO OTPULATENBHO OTPa3UTCA Ha KayecTBe Bbl-
CTYN/IEHNS N CYLLECTBEHHO CHU3UT OLIEHKY.

KOHCnekT foknafa AO/MKEH KPaTKO OTpaxkartb rfiaBHble MOMEHTHI
13 BBeEHWS, OCHOBHOW YacTu 1 3aknoveHus. Bo Bpemsi MoAroToBKu
KOHCMeKTa cneflyer nogobpartb M HeoOXOAMMbIA WINKOCTPATUBHbINA
Martepwvan, ConpoBOXAaloLWmiA foKnag (OCHOBHbIE Te3UChl, (POPMYIIbI,
CXeMbl, YepTeXxun, Tabnuupl, rpadikn 1 gmarpammsol, gotorpagumn m
T.M.).

4.3 OhopmMsieHMe NeYaTHOro BapmaHTa AoKnasaa

TUTyNbHbLIA NNCT foKNaga opopmaseTcs B COOTBETCTBUN C MpK-
noXkeHnem 2. TeKCT foKnafa HabupaeTcs B TEKCTOBOM rpoLeccope
MicrosoftWord Bepcuit 97-2010 1 pacrieyaTbIBaeTCs Ha KOMMbIOTEPE
Ha OfIHON CTOPOHe NnucTa 6ymarn popmata A4 (210 x 297mm).
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OCHOBHOW TeKCT: wpugt Times New Roman— 14nT, 6e3 nepe-
Hoca CnoB, ab3alHbIid OTCTYN («KpacHast CTpoKa») — 1,25 cMm, BblpaB-
H/BaHWe — MO LUMPVHE CTPaHULbl, MEXXCTPOYHbIA UHTEpPBaNT — MONY-
TOPHBIN.

[Monda: cnesa — 3 CM, CBepxXy — 2 CM, cnpasa — 1,5 CM, BHU3Y — 2
CM.

3aronoBku Mnepeoro yposHSA (rnasbl): 0603Ha4YalOT apabCKumu
undpamn, 1 HabupatoT 3arfaBHbIMU OyKBaMW, BbipaBHMBaHWE MO Jie-
BOMY Kpato, 6e3 0TCTyna 1 TOUYKN Ha KOHUE; WpudT 14, NoNY>KMUPHBIA.

3arofloBKM BTOPOro ypoBHa (naparpadibl): BbIpaBHMBAKOT MO LUK-
pUHe nucTa, 0603HayaroT apabckumn uuppamn (npuvep 1.1), 6e3
TOYKW, C 3arnaBHOM OYKBbI, fasnee CTPOUHbIMU GyKBamu; LIPUAT 14,
MONY>KVPHBIA.

Mexay 3arosioBKamn 1 TEKCTOM, MeXAay 3aro/loBKOM W 3arosioB-
KOM ApYyroro nopsgka — nponycKaeTcs 0f4Ha CTPOKa.

3arofloBKM TPeTbLero ypoBHA.BbIPaBHMBAKOT MO LUMPUHE JIUCTA,
0603HayvaloT apabekumu umppamm (1.1.1), 6e3 TOUKKU, C 3arnaBHON
OYKBbI, fanee CTPOYHbIMU OykBamu; WpUgT 14, 6e3 BblAeneHns, aa-
nee cnefyeT OCHOBHOM TEKCT.

Bce cTpaHWUbl HYMepPYHOT, HauMHasA C TUTY/IbHOrO nncta (Hyme-
pauusi CTaBUTCS CO BTOPOro /iMcTa BBeAeHns). B o6Luem o6beme Tu-
TYNbHbIA NINCT YYUTbIBAETCA MOL HOMepoM «1», Lingpy, o6o3Havato-
LLLYO MOPSAKOBbLIA HOMEP NINCTA, CTaBAT B BEPXY MO LEHTPY.

Kaxkayto rnaBy HauMHatOT C HOBOW CTpaHuubl. [Maparpadbl cre-
AYIOT ApYyT 3a Apyrom 6e3 paspbiBa CTpaHuL,.

He fonyckaeTcs BblAeNeHNs B TeKCTe OTAEbHbIX C/IOB WM MECT
NnoA4vepKMBaHEM, KYPCMBOM, paspsaaKoi UM Habopom MPOMMCHbIMU
byKBamu,

Tabnuupl, pUCYHKK, rpadmkn, hotorpaum Kak B TEKCTe, TaK U B
MPUNOXEHNN BbINOMHAKOTCA Ha CTaHAAPTHbIX ncTax (hopmat A4).

Bce mnntoctpauun (potorpadumn, cCxembl, gnarpammbl) UMeHY-
IOTCA PUCYHKaMU M HYMEPYIOTCA CKBO3HbIM 00pa3oM Yepes BCHO pa-
6oTy. Kaxxayto nnnoctpaumnto cHabkatoT NoapmncyHOUHOM HaAMUChHO,
crefytoLlen cpasy ke mnocse Homepa. Mognucb nog MAMCTpaumen
MALLYT C NPOMMUCHO 6YKBbI B OAHY CTPOKY. B KOHLE nognuncy Touky
He CTaBAT.

PUCYHKM JO/MKHBI pasmeLLaTbcsa cpasy nocse nepsoro ynommHa-
HWNA O HUX B KOHTEKCTE PaboTbl (Ha puUcyHke 1).

20



OdopmneHne Tabnuy, CTporo HopmuposaHo. Kaxpaasa Tabnuua
NO/MKHA MMeTb HOMEP W Ha3BaHMe. B TeKCTe JaeTcs ccblnka Ha Tab-
nuuy, B KPYrnbiX cKobkax: (Tabn. 1.)

Bce Tabnuubl HyMepyoT apabCKkMMmn LUndpamm B npefenax BCero
TekCTa. Haf npaBbIM BEPXHUM Yrnom Tabnuubl NOMELLAOT HaAmnmchb
«Tabnmua...» ¢ ykasaHneMm MopsaKoBoro Homepa (BbipaBHUBaHWUE MO
LLUMPUHe 6e3 ab3aLHOro oTCTyna, WpUMT 14, 6e3 BblgeneHns). 3Hak No
N TOYKY B KOHLE He cTaBAT (MpunoxxeHue 3).

4.4 TlopsafoK paboThbl NpY HaNnucaHUM JoKnaja

[ns ycnewHon paboTbl Haf LOKNALOM CnefyeT BbIMO/HUTL Crie-
AytoLLee: Cepbe3HO OTHECTUCH K BbIOOPY TeMbl, OCBOUTb HaBbIKW MOJ-
bopa nmMTepaTypbl, MeToAbl PaboTbl C UICTOUHUKAMW.

Mpy BbIGOPE TeMbI CnefyeT MPOKOHCY/IbTUPOBATLCA C npenoja-
BaTe/leM N 03HaKOMUTLCA C TpeboBaHMAMK K Aoknagdy. Nocne akTya-
N3aumMy TEMaTUYECKO Npo6sieMbl CriefyeT U3yumTb HayuHble TPYAbl
BeJyLMX CMeunancToB B BblOpaHHOW NpefMEeTHOW 06/1acTK, Mpo-
aHaM3MpoBaTh CYLLECTBYIOLLME TEOPUN, TUMOTE3bI U Pe3y/bTaTbl Ha-
YUYHbIX MUCCefoBaHWiA. B OCHOBHbIX MOMOXKEHMAX AO0KMaja A0/KeH
ObITb OTPaXKEH aHann3, Knaccuukauma n cucteMatunsanms oTobpaH-
HOro marepuana.

4.5Pedepar

Pedpepat (oT nart. referrer — goknagbiBaTb, CO06LATL) — KpaTKoe
TOYHOE M3/I0XKEHWE CYLLLHOCTM KaKoro-mobo Bonpoca, TeMbl Ha OCHOBE
OZLHOW WX HECKOJIbKNX KHUT, MOHOrpaguin unn apyrnx nepBonCTou-
HUKOB. Pedpepat [0/MKEH COAepXXaTb OCHOBHble (haKTUYeCKMe cBefe-
HWA 1 BbIBOAbI MO paccMaTpmBaeMoMy Bonpocy.Tema pedepara pas-
pabaTblBaeTCs MpenojaBaTenieM, KOTOPbIA YMTAET AaHHY AWUCLMN-
NnHY. TeMbl pedepaToB ONpeaenstoTcs B yCTaHOB/IEHHOM MNpenojaBa-
TeneM nopsiake: no gamuaMm, no CrmMcky rpynnbl, N0 NocneaHen
LUndpe HomMepa 3a4eTHON KHMXKKM CTYIeHTa UM ApYyrum cCrocooom.
Mo cornacoBaHWiO C NpenojasaTesieM, BO3MOXXHa KOPPEKTMPOBKA Te-
Mbl UM YTBEPXKAEHNE NHNLNATUBHON TEMbI CTYIEHTA.

PedepaT BbIMOMHAET cnefytoLine QyHKUNN:
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« NIH(pOPMATNBHaS;

« MOVCKOBaY;

o CMNpaBOYHas;

o« CUTHa/IbHaS;

e NHANKATNBHASA;

« KOMMYHWNKATMBHasA.

CTeneHb BbINOMHEHNA 3TUX PYHKLUMIA 3aBUCUT OT COLEepKaTeslb-
HbIX U (POpMasibHbIX KayecTB pegepara, a TakXke OT TOro, KTo 1 ans
KaKuX Leniein nx ncnosb3yet. A3blK peepata AO/MKEH OTMYATCA SAC-
HOCTbH), TOYHOCTbLIO, KPAaTKOCTLIO U NpocToTon. CoaepykaHue cneayeT
n3naratb 06bEKTUBHO OT MMEHW aBTOpa.

[Mpn oueHKe pedpepaTa YUMTbLIBAETCA He TO/IbKO KayeCTBO pede-
PUPOBaHNA NPOYUTAHHOW NUTepaTypbl, HO U apryMeHTUPOBaHHOE U3-
NOXKeHNe COBCTBEHHbIX MbICME Mo paccmaTpmMBaeMoMy Bonpocy. Pe-
3ynbTar paboTbl OLEHNBAETCA npenogaBaTesieM No 6anbHON CUCTEME.
TakKe [0MyCcKaeTcA OuUeHMBaTb PaboTbl, YAOBNETBOPAIOLLNE UM He
YOOB/IETBOPAIOLME MPeAbaBsSeMbIM TpPeboBaHUAM, «3aUTEHO» WK
«He 3a4TeHO» COOTBETCTBEHHO.

O6beM pehepaTa AO/MKeH cocTaBnATb 10-18 nevaTHbIX CTpaHUL,

4.6CTpyKTYypa peepara

PetbepaT, BbiNONHAeMbIA acnvpaHTamu Kyb6aHckoro TAY, [on-
KeH cogepxaTb criegytowme CTPYKTYPHbIE 3M1EMEHTbI: TUTY/bHbIN
NACT, 3amno/IHEHHbIV No egnHon opme (MpunoxxeHue 1); ornasneHune
C YKasaHveMm BCeX pasfenioB pegepata U HOMepamu CTpaHuL,; BBeAe-
HMe 06beMOM He 60nee 1,5-2 neyaTHble CTPaHMLbl, OCHOBHas 4acTh,
KOTOpas COAepPXXUT OA4HY NN HECKO/IbKO naB, COCToAWMX 13 2-3 na-
parpadoB (NYHKTOB, pa3fenoB); 3aK/t0YeHWe, KOTOPOEe COAEPXUT
rNaBHble BbIBOAbI OCHOBHOW 4YacTW, U B KOTOPOM OTMeYaeTcs BbIMNo/I-
HeHue 3afa4 1 JOCTUXeHWUe Lenn, CRoPMY/IMPOBaHHbIX BO BBEAEHWUN;
NPUNOXeHNs, BKOYaroLwme rpamk n 1abnmupl (ecnv TakoBble MMe-
I0TCS); bMbnmnorpaduyeckoe onncaHne NCnosb30BaHHbIX NCTOYHNKOB
oopmneHHbIx no MOCT 7.1-2003 [2, 3] (MpunoxeHwne 4). B TekcTe
peeparta 0653aTeNIbHbI CCbI/IKN Ha NEePBONCTOYHUKMN.
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4.7 OthopmieHVe coaepXkaHnA pedhepaTa

O6wwm 06beM peepata A0MKeH ObITb B Npeaenax 10-18 nevar-
HbIX CTPaHWLL.

[MeyaTHbIA BapuaHT paboTbl BbIMOSHAETCA Ha 6enoi BGymare
(hopmata A4 (210x297 mm). TeKcT paboTbl M3naraeTcs Ha OfIHOI CTO-
pOHe nucTta. Bce nnHUK, undpbl, 6YKBbl M 3HAKN paboTbl AO/MKHbI
ObITb YepHOrO LBeTa.

TekcT peepara, pUCyHKU, hopMy bl, TabunLbl, a TakKxxe HoMepa
CTpaHuUL, He JO/HKHbI BbIXOAUTL 3a Npefenbl pamMmku nucta A4. Homepa
CTpaHuL, JO/MKHbI BbITb MPOCTaB/IEHblI BBEPXY MO LEHTPY. MNpn unc-
Mo/Ib30BaHNN TEKCTOBOro pedaktopa Word, Ans BbIMOSHEHUSA 3TUX
YC/TIOBUIN HEOOXOANMbI CEAYIOLLIME HACTPONKM:

epa3mep bymaru A4,

«[10/14 C/ieBa 3 CM, CBepXY, CHM3Y Mo 2 cMm, cnpasa 1,5
CM;

«HOMEp CTPaHuLbl — B BEPXY MO LEHTPY.

OCHOBHOW TeKCT pedrepaTa ObITb AO/HKEH ObITb HabpaH WPUPTOM
Times New Roman, pa3mep 14 nT, HayepTaHMe 06bI4HOe, Yepes Mo-
NYTOPHbIA WMHTEPBas, BblpaBHMBaHWE MO LUMPWHE CTpaHuubl. [ns
oopmsieHMs Tabnmy, M MNOAMWCEA K  PUCYHKaM  [OMyCKaeTcH
Times New Roman, pasmep 12 nr.

3aronoBku nepeoro yposHA (rnaebl): 0603Ha4YalOT apabCKumu
Lumppamm, 1 HabuparoT 3arnaBHbIMKM OYKBamW, BblpaBHMBaHME Mo Jie-
BOMY Kpato, 6e3 0TCTyrna 1 TOUYKN Ha KOHUE; WpudT 14, NoNy>KMUPHBIA.

3aro/ioBK1 BTOPOro ypoBHA (naparpadsbl): BbipaBHMBAKOT MO LLK-
PUHEe NUCTa, 0603Ha4valoT apabeckumm umndpamm (npumep 1.1), 6e3
TOYKM, C 3arfnaBHOM OYKBbIl, Aanee CTPOYHbIMK OyKBaMu; WPUADT 14,
MONY>KUPHBIA.

Mexay 3arosioBKamn 1 TEKCTOM, MeXAay 3aro/IoBKOM W 3arosioB-
KOM ApYyroro nopsgka — nponyckaeTcs ofHa CTpoKa.

3arofloBKM TPETbEro YPOBHA BbIPABHMBAIKOT MO LUMPUHE JINCTA,
o6o3HavatloT apabckummn umdpamm (1.1.1), 6e3 TOUKK, C 3arnaBHOW
OYKBbl, fanee CTPOYHbIMK BykBamu; WpUQT 14, 6e3 BblgeneHns, na-
nee cneayeT OCHOBHOW TEKCT.

Bce cTpaHWUbl HYMePYHOT, HauMHasA C TUTY/IbHOIO NucTa (Hyme-
pauus CTaBUTCA CO BTOPOro /iMcTa BBeAeHus). B obuliem ob6beme Tu-
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TY/IbHbIA NIACT YYNUTbIBAETCA NMof HOMepoM «1», Lindpy, 0603Havato-
LLLYtO MOPSAKOBbLIA HOMEp NINCTa, CTaBAT B BEPXY MO LIEHTPY.

Kaxayto rnaBy HaumHalOT C HOBOW CTpaHuubl. MMaparpadbl cre-
AYIOT ApYr 3a Apyrom 6e3 paspbiBa CTpaHUL,

He nonyckaeTtcs BblAefieHNs B TEKCTe OTAE/bHbIX CI0B WU MeCT
noA4vepKMBaHWEM, KYPCMBOM, pa3psaKoi UM Habopom MPOMMCHbIMU
OyKBamu,

Tabnunupl, pUCYHKN, rpadukm, hoTorpadun Kak B TEKCTe, TakK 1 B
NPUNOXKEHWW BbIMOMHAKTCA Ha CTaHAAPTHLIX McTax (popmaT A4).

Bce unnoctpauum (oTtorpaduin, CXembl, Anarpammbl) UMeHY-
IOTCSH PUCYHKaAMU N HYMepPYHTCA CKBO3HbIM 06pa3oM 4yepes BCHO pa-
60Ty. Kaxayto nnnocTpauuio cHabaroT NoApuCcyHOUYHOM HaAMUCh!HO,
cregytowlein cpasy ke nocne Homepa. Mognucb nog UICTpaumen
MULLYT C NPOMMCHON BYKBbI B OAHY CTPOKY. B KOHLIE NOANUCKH TOUKY
He CTaBAT.

PUCYHKWN [O/MKHbI pa3MeLLaTbCsa cpasy nocse rnepsoro ynommHa-
HUA O HUX B KOHTEKCTe paboTbl (Ha pucyHke 1).

OdopmnieHne Tabnuy, CTporo HopmuposaHo. Kaxpaasa Tabnuua
[0/HKHA MMETb HOMep M Ha3BaHue. B TekcTe fJaeTcd cCbinika Ha Tab-
nuuy, B KPyrnbixX ckobkax: (Tabn. 1.)

Bce Tabnmubl HyMepyrT apabCckumn uudgpamm B npegenax BCero
TekcTa. Haf npaBbiM BEPXHUM YI/10M TabnuLbl MOMELLAOT HaAMUCh
«Tabnunua...» ¢ yKazaHMeM MopaaKoBOro Homepa (BblpaBHMBaHME MO
LUMPUHe 6e3 ab3aLHOro oTcTyna, WpuT 14, 6e3 BbigeneHns). 3Hak No
N TOUKY B KOHUE He cTasaT (MpunoxxeHue 3).

Pedpepat f0/mKeH ObITb MepenneTeH B 06/M10XKKY WX MOMELLEH B
nankKy—cKopoclumsateb (KAPTOHHYH WK MNaCcTUKOBYHO).

PetbepaT gomkeH GbITb NPeaoCTaB/eH B YCTaHOB/EHHbIW Mpeno-
[laBatesiem CpoK. B cnyyae HeCBOeBPeMEHHOro npeacTaB/ieHNs pabo-
Tbl, peepar He MpoBepsieTca npenojasaTesieM W He 3a4YnTbIBaeTCA
KaK BbIMO/THEHHbIMA.

4.8 MopanoK padboTbl NPU HanucaHuK pedepata

B npouecce paboTbl Haa pedepaTom MOXHO BblAeNnTb 4 3Tana:

«BBO/IHbIN — BbIOOP TEMbI, paboTa Hag N1aHOM U BBEIEHWEM;

«OCHOBHOM — paboTa Haf cofiepXXaHUeM U 3aK/ioueHnem pedepa-
Ta;
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« 3aK/TIOYUTENbHbIN — 0hopMIeHNE pedepaTa;

«3allMTa pedepara (Ha MPaKTMYECKOM 3aHATUWN, 3K3aMeHe, CTy-
[EHYECKON KOH(epeHUmn 1 1.4.)

PaboTa Hag peepatom HauMHaeTCAa C BbIbopa TeMbl UCCNef0Ba-
HUA. 3anHTepPecoBaHHOCTL aBTopa B NPo6/ieMe OnpeaenseT KavyecTso
NPOBOAMMOro UCCMefoBaHNA N COOTBETCTBEHHO YCMELIHOCTb ero 3a-
WMTbl. Bblbrpas Kpyr BOMPOCOB CBOeil paboTbl, HE CTOMT CMELUUTb
BOCMO/Ib30BAaTbCA CMMCKOM TeM, MPea/oXKeHHbIM MpernojaBaTesieM.
Hapgo nonbiTatbea chopMynmposatb NpobsieMy CBOero uccrefoBaHus
camoCToATeNlbHO. MNpy onpefeneHNN Tembl peepaTa HY>KHO YUYUTbI-
BaTb M ero MH(opPMaLMOHHY0 0becneyeHHOCTb. C 3TON Uesblo, BO-
MnepBbIX, MOXHO 06paTUTLCA K OMOMMOTEYHbIM KaTasioram, a BO-
BTOPbIX, MPOKOHCY/NbTUPOBATLCA C MpenogasartesieM M 6ubnmnoTeka-
pem.

Bbibpas TeMy peepata M U3yuMB NUTepaTypy, Heob6XoAMMO
cthopmynnpoBaTth Liefib paboTbl U COCTaBUTL MnaH pedepata. Bos-
MOXHO, (POPMY/IMPOBKA Len B Xo4e paboTbl OyAeT MeHATLCA, HO 13-
HayasibHO criefyeT ee 00603HAUNTb, YTOObI OPUEHTMPOBATLCA HA HEE B
Xofe vnccnenosaHus. Onpeaenssacs ¢ Lenbio fanbHelweid paboTsl, na-
pansienibHO Haao AyMaTb Haj COCTaB/IEHMEM M/aHa: He0bX0o4MMO YeT-
KO COOTHOCUTb Liefb U MnaH paboTsl.

[naH — 3TO TOYHbIN N KPaTKWIA NepeYveHb MOOXKEHWIA B TOM MNO-
PAAKE, KaK OHW ByLyT pacnofiokeHbl B pedeparte, atanbl PacKpbITuUA
Tembl. CyLLeCTBYeT ABa OCHOBHbIX TWMa MNJiaHa: MPOCTON M C/IOXKHbIN
(pa3BepHyThIi1). B npocToM nnaHe cogepXxaHve pedepara AeNUTCA Ha
naparpadbl, a B C/IOXXHOM Ha rnaBebl 1 naparpadgbl. MNpn paboTte Hag
nnaHoM pedhepata HEO6XOANUMO MOMHUTL, YTO (DOPMY/IMPOBKA MYHK-
TOB M/1aHa He J0/KHA MOBTOPATL (DOPMY/IMPOBKY TEMBI.

[Mpwn paboTe Haj BBeAeHMEM HEOOXOAMMO ONUPATLCA Ha HaBbIKMK,
MPUOBPETEHHBIE NPW HAMNMCaHWUN U3M0XEHWUIA U COYMHEHUIA. B 06beme
pebepata BBedeHME, KaK MpaBwuio, coctaBnseTt 1-2 mMallMHOMMUCHbIE
CTpaHuupbl. BeefeHne 06bIYHO COAEPXUT BCTYyN/eHWe, 060CHOBaHWE
aKTya/IbHOCTY BbIOPaHHON TeMbI, (POPMYIMPOBKY LIeN 1 3afady pede-
paTa, KpaTkuii 0630p nnTepaTypbl U UCTOYHUKOB MO Npobeme, UCTO-
puto Bornpoca 1 BbiBog. CofepxkaHue pedepara 4OHKHO COOTBETCTBO-
BaTb TeMe, MOJSIHO ee pacKpbiBaTb. Bce paccy>KaeHns HY)KHO apryMeH-
TUpoBaTb. Pedepar nokasbiBaeT 0OBLEKTMBHOE OTHOLLEHME aBTopa K
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n3naraemMomy martepuany. Cneayet CTPEMUTLCS K TOMY, YTOObI U3/10-
YXeHUe ObIN0 ACHbIM, MPOCTbLIM U TOUHbIM.

3aK/oyeHme — caMocToATe/IbHas YacTb pedepara. OHO He JOSK-
HO ObITb MEPENOXeHNEM CofepXKaHMs PaboTbl. 3aKNOUeHNe OO0/MKHO
coflep>kaTb OCHOBHblE BbIBO/bl B CXAaTOW (hOpME, a TakXKe OLEHKY
MOMHOTLI U FNYyOMHBbI PeLleHNs TeX BOMPOCOB, KOTOPble BCTaBa/n B
npouecce N3y4yeHns TeMbI.

OObeEM 3aK/OYEHUA He [O/MKEH MpPeBbIlaTh 2 MeyaTHbIX CTpa-
HULL.

TUNNYHBIMX AOMYCKAEMbIMW OLLUMOKAMUMPU MOATOTOBKe pede-
paTa ABNATCA:

«Hel0CTaTO4YHOe 000CHOBAHME aKTya/lbHOCTW, MPaKTUYECKON W
TEOPETUYECKOI 3HAUMMOCTM NOJYYEHHbIX Pe3y/bTaToB, MOBEPXHOCT-
HbIA aHa/IM3 MCNOJIb3YEMOro MaTepuana;

«HErnyobokne KPUTUYECKME OLEHKM U PEKOMeHJauMn Mo peLle-
HWIO 1Uccneayemoin Npo6emMb!;

« NMOBEPXHOCTHbIE BbIBOAbI M NPEASIOXEHNS;

« HapyLLeHNe TpeboBaHW K 0hOpM/IEHNIO pedepaTa;

«ICM0/b30BaHNE NH(OPMaLK 6€3 CCbINTOK Ha UCTOYHUK.

4.9MNpe3eHTauua B MicrosoftPowerPoint

[MpeseHTauna faeT BO3MOXHOCTb HarnsagHO NPeAcTaBUTb ayau-
TOPUN WHHOBAUMOHHbIE MAeWN, pa3paboTKM M MnaHbl. YyebHad npe-
3eHTauua npeacTaenseT coboW pe3ynbTaT caMOCTOATe/bHOW paboThl
acrnmpaHToB, C MOMOLLbIO KOTOPOW OHM HarnsagHo AEMOHCTPUPYHOT
Martepuasbl My6IMYHOI0 BbICTYI/IEHNA Nepeq ayanTopUEN.

KomnbloTepHas npe3eHTauus— aTo a1 ¢ HeobXoANMbIMKN MaTe-
prasamu, KOTOpbIiA COCTOMT U3 MOC/ef0BaTe/IbHOCTM cnanigos. Kax-
AbliA Cnainf CoAep>XMT 3aKOHYEHHYHO MO CMbICNY MH(opMauuio, Tak
KaK OHa He MepPeHOCUTCS Ha CnefyroLlnii cnaig asTOMaTU4eckn B OT-
NNYMe OT TEKCTOBOI0 JOKYMeHTa. ABTOPY npe3eHTaumm, Heobxo4mmo
YMeTb pacnpefendtb maTepuvan B npegenax CTpPaHULbl U rPamoTHO
pasMelLaTb OTAe/IbHble 06beKTbl. B 3TOM eMy MOMOXET Lefblii Habop
rOTOBbIX 0OLEKTOB (MWKTOrpaMMm, reoMeTpuyeckmnx quryp, TeKCTo-
BbIX OKOH U T.4.).

BeccnopHbIM [OCTOMHCTBOM Mpe3eHTaLMn SABNAETCA BO3MOX-
HOCTb MPX HeoO6XOAMMOCTU BbICTPO BEPHYTLCA K NHOGOMY M3 paHee
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MPOCMOTPEHHbIX CMainaoB UNK OYKBabHO Ha XO4Y WM3MEHUTb Moc/e-
N0BaTENbHOCTb W3N0XKEHUS MaTepuana. peseHTaUus NOMOraeT ca-
MOMY BbICTYNatoLLEMY He 3a0biTb [TaBHOE M TOYHEE PacCTaBUTb aK-
LIEHTbI.

KomnbloTepHas npeseHTaums o6nafaet UenbiM psgom [0CTO-
NHCTB:

« VIHpOPMATUBHOCTb— 3M1EMEHTbLI aHUMaUWK, ayano — U BUIEO-
(hparMeHTbl CMNOCOBGHbI He TOMbKO CYLLECTBEHHO YKPacUTb NPe3eHTa-
LIMO, HO W MOBbICUTb €8 NH(OPMATUBHOCTb;

« KOnnpyemMocTb — C 3MeKTPOHHOW Npe3eHTauuM MOMEHTa/lbHO
MOXHO C034aTb KOMWW, KOTOPble HUYEM He OyayT OT/iMyaTbCa OT
opUrnHana;

« TpaHCNoOpTabeNbHOCTb — 3/1IEKTPOHHBIA HOCUTENb C MPe3eHTa-
LIMe KOMMaKTEH U yao6eH npy TpaHCNopTUPOoBKe. Mpn Heo6Xxoanmo-
CTU MOXHO Mepecnarb (haiin npes3eHTauumn Mo 31eKTPOHHOW MouTte
nnn ony6nmnkoBaTb B VIHTEpHETE MK cAenaTb COOOLLEHNE ANCTaHLU-
OHHO.

O[IHON M3 OCHOBHbIX MporpamMm [A1s CO3A4aHUs Mpe3eHTauuin B
MUPOBOM MpaKTUKe ABNsSeTca nporpammaPowerPoint  KoMnaHuu
Microsoft.

4.10 CTpyKTypa npeseHTaUMn

Y[ep>mBaTb aKTUBHOE BHUMaHWe cnyLlatesneili MOXHO He 6onee
15 MWHYT, a, cnegoBaTteibHO, NPW CpefHeM pacyeTe BPEMEHM Mpo-
cMOTpa — 1 MMHYTa Ha cfanf, KOJIM4ecTBO CNanaoB He AO0/MKHO rnpe-
BbILLATL 25-TN,

[epBbI cnaig npeseHTaUMW OO/MKEH CofepXaTb Temy paboTsbl,
(haMunno, UM 1 OTHECTBO MCNOJSIHUTENSA, HOMEP Y4ebOHOWN rpynnbl, a
TaKke (haMunnio, UMs, OTYECTBO, JO/IHKHOCTb U YUEHYHO CTEMeHb rnpe-
nogasaTtersis.

Ha BTOpOM cnaiife LenecoobpasHo NpeAcTaBuUTh Lieb U KpPaTKoe
COfep>kaHune npeseHTaumm.

[Mocneaytowime cnanfbl HeobXoAMMO pa3dbuTb Ha pasgenibl Co-
rNacHoO NyHKTaM nnaHa paboTsbl.

Ha 3akntounTenbHblid cnaig BbIHOCUTCA CaMOe OCHOBHOE, r/aB-
HOe 13 Cofep>KaHMA Npe3eHTauUnu.
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411 PekomeHgauMm no OMOPM/IEHUIO TMpe3eHTaUni B
MicroSoftPowerPoint

[na BU3yanbHOro BOCNPUATUA TEKCT Ha cnaifax npeseHTauun
[0/1KeH ObITb He MeHee 18 NT, a Ans 3aro/IoBKOB — He MeHee 24 nT.

MakeT npeseHTaUnmM A0/MHKEH ObITb OOPMIIEH B CTPOrOil LIBETO-
BOW ramme. ®OH He [JO/DKEH OblTb CMIULLKOM SPKUM WU MECTPbLIM.
TeKCT 0/MKeH Xopowo untatbed. OAHN U Te XKe 3/1eMEHTbI Ha pa3HbIX
cnaingax fo/mKeH 6bITb OAHOrO LBeTa.

[MpocTpaHCTBO cnanga (3KpaHa) A0/MHKHO ObITb MaKCUMalbHO MC-
MoNb30BaHO, 3a CYET, Hanpumep, yBeMYeHUs MacliTaba pPUCYHKa.
Kpome TOro, mo BO3MOXHOCTW HEOOXOAMMO 3aHUMaTb BepxHue ¥
nnowaan cnarMaa (3kpaHa), NOCKOMbKY HUXKHSAS YacTb 3KpaHa Mnioxo
npocmaTpuBaeTCs C NocnegHNX psaos.

Kaxabli cnailf, OO/MKeH codepxaTb 3arofioBOK. B KoHLe 3aro-
NNOBKOB TOYKa He CTaBUTCA. B 3aronoBkax [0/MKEH ObITb OTPaXKEH Bbl-
BO/, U3 NPeACTaBNeHHON Ha cnaiae nHgopmaunn. OgopMneHne 3aro-
NNOBKOB 3arnaBHbIMM 6YKBaMM MOXHO MCMO/Mb30BaTh TO/IbKO B Cyyae
NX KPaTKOCTMW.

Ha cnange cnegyet nomewlatb He 605ee 5-6 CTPoK u He 6onee 5-
7 CNOB B NpefnoXXeHUN. TeKCT Ha cranhgax Ao/MKeH XOPOLLIO YMTaTbCs.

Mpn fob6aBneHUN PUCYHKOB, CXeM, Amarpamm, CHMMKOB 3KpaHa
(CKPMHLLOTOB) HEOBXOAMMO MPOBEPUTL TEKCT 3TUX 3/1EMEHTOB Ha Ha-
nnyme owmnbok. HeobxoAMMo NPOBEPSATb NPaBUILHOCTL HamnucaHus
Ha3BaHWM Yy, thammnuia aBTOPOB
MeTOAVK U T.[.

Henb3d neperpyartb craigbl aHUMaUMOHHbIMU 3PdekTammn —
3TO OTB/IEKAET C/yLLAaTe/NIeil OT CMbIC/IOBOr0 cofepXkaHnsa cnainga. [Ans
CMeHbI C/argoB NCMOoMb3ynTe OAMH M TOT XXe aHMMAaLMOHHbIA 3qdeKT.

HavmeHOBaHWe nporpamm, B KOTOPbIX OblM CAenaHbl pacyeThl,
rpadgmka n 1.4. AO/MKHbI ObITb YKa3aHbl B UMeHUTe/IbHOM nagexxe (He
«pucyHok B Allplane», a «pucyHok B Allplany).

4,12 TopafoK M NPUHLUMMbI BbIMNOIHEHNA KOMIMbOTEPHOW
npeseHTaLnmn

Mepep co3faHneM Npe3eHTaLun Heo6X04MMO YeTKO OMNpeenTb-
CA C Lenblo, CO3/1aBaeMOii MpPe3eHTaLumn, NOCTPOUTL BCTYMNNEHWE U
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chopMynMpoBaThb 3aK/IOUeHUE, NPULEPXKMBATLCA OCHOBHbIX 3TarnoB U
PEKOMEHAYEMbIX NMPUHLMIMOB ee Co3aHus.

OCHOBHbIe 3Tanbl paboTbl HaA KOMMbIOTEPHOWN Npe3eHTaLmnein:

1. CnnaHvpynte 06WMIA BUA NPe3eHTaUMM MNo BbIGPaAHHOW
Teme, Onupascb Ha COBCTBEHHbIE Pa3paboTKM M peKkomeHZaummn rnpe-
nogasaTtesis.

2. Pacnpeaennte matepuan no cnaingam.

3. OTpenakTupyinTe 1 ohopmuTe cnamgpbl.

4, 3afainTe eMHO06PAa3HbIA aHUMALMOHHbIA 3MEKT Ans [e-
MOHCTpaumMn npe3eHTaLnu.

S. PacnevaranTe npeseHTaLuIO.

6. [MporoHnTE roToBbLIA BapyaHT nepef AeMOHCTPaLNeit ¢ Lie-
NbHO BbIABEHNA OLLUMOOK.

7. [lopaboTainTe npe3eHTaLMO, €CNM BO3HUKNA HeobXxoau-
MOCTb.

OCHOBHbIe MPUHLMNbI BbINOIHEHUSA W NPeACTaBNEHNS KOMMbHO-
TEPHOWN Npe3eHTaLMK:

. MOMHUTE, YTO KOMMbIOTEPHAA NMpe3eHTaUuns He npefHasHa-
YeHa A1a aBTOHOMHOIO MCNO/b30BaHWSA, OHa A0/MKHA NNLLbL MOMOraTh
AOKNaaunKy BO BPEMS ero BbICTYMN/IEHWS, NMPaBU/IbHO paccTaBATb akK-
LIEHTbI;

. He YCNOXHANTE NpPe3eHTaUMI0 N He NeperpyXxanTte ee Tek-
CTOM, CTaTUCTUYECKMMM AaHHbIMU U rpatinuecKUMN N306paKeHUAMU.
Hanbonee apekTmBHas npeseHTaumsa Power Point — npocrtaa npe-
3eHTauus;

o He untaiiTe TeKCT Ha cnaifgax. YCTHad peyb OOKMagumnka
[0/MKHA [0MNO/HATL, OMNUCLIBATb, HO He MNepeckKasbiBaTb, NPeAcTaB/eH-
HYI0 Ha crargax MHopMaLUmIo;

. [anTe Bpems ayauToOpuMM O3HAKOMUTLCA C MHopMaLmen
Ka)X[10ro HOBOro cnainfa, a y>ke nocne 310ro fasarb CBOU KOMMEHTa-
PUX MOKa3aHHOMY Ha 3KpaHe. B MPOTMBHOM C/lyyae BHUMaHWe Cny-
LuaTenen 6yaeT paccenmBaTbCs;

. nenaiTe nepepbiBbl. He cnefyetr TOPONUTLCS C AEMOHCT-
pauuei nocneayroulero cnaiiga. NossonbTe caywatensam nogymarb 1
YCBOUTb NH(hOPMaLINIO;

. MpeanoXnTe pa3faToyvHblili MaTepurasn B KOHLe BbICTYre-
HUA, ecnu 3T0 Heobxoanmo. He agenaiite aToro B Havase uam B cepe-
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[VHEe 10KNaja, T.K. BCE BHUMaHWE [JO/KHO ObITh NMPUKOBAHO K BaM U K
3KpaHy;

. 00s13aTeNbHO OTPEeAAKTUPYTE Npe3eHTauuto nepes Bbl-
CTyn/ieHMeM Mocne NpeaBapuTeNbHOro NPOCMoTpa (peneTuuun).

5 TPEBOBAHVA K CO4EP>XAHUNIO N1 O®OPMJIEHNIHO
NMACMEHHbIX PABOT

5.106Lwpe pekomMeHZaLnm nNo noAroToBKe MatepuasioB camo-
CTOATE/IbHbIX PaboT B 3/1IeKTPOHHOM BU[E

5.1.1HekoTopble 0COBGEHHOCTU (hOPMATOB TEKCTOBLIX (aiinoB

MicrosoftOfficeWord B HacTosilLee BpeMs ABMSETCH OCHOBHbIM
PeAakTopoM, MPUMEHSEMbIM AN CO3[aHWUSA Pa3/IMYHbIX TEKCTOBbIX
[NOKYMEHTOB.

Mo ymonyaHuio aokymeHTbiWord 2007 (2010) coxpaHsawTca ¢
HOBbIM pacLUMpeHneM UMeHW (haitia, KOTOpoe NoyyaeTcsd nyTem Ao-
6aBneHnsa cyggmkea «x» K paclumpeHmtodoc. HoBbli hopmMaT (haitfios
OCHOBaH Ha si3blke XML. Cydhukc «x» 03Ha4vaeT, uTo XML-thaiin He
COZIEPXUT MaKpocoB. Takum 06pa3oM, MMeHa OObIYHbIX (hailnoB
Word 2007 (2010) nmetoTt pacwumpeHune docx, a He doc. CyulecTByeT
TaK)XXe BapuvaHT [06aBneHna cyqgukca «my», KOTOPbIA 03HA4YaeT, yTo
XML-thaiin cogep>XmT MaKpochb!.

[aHHble 0COGEHHOCTU CreayeT y4uuTbiBaTb MNPV MpeacTaBieHnn
MaTepunasioB CaMoCTOATe/IbHbIX PaboT B 3/1eKTPOHHOM BUAE AN1A KOH-
CyNbTaummn NN NpeaBapuTenbHOM MPOBEPKN.

daiinbl HOBbIX JOPMATOB HEAOCTYMHbI A4/1d paboTbl B Npeablay-
wmx Bepcusax Word. OTKpbIBaTb U M3MeHATb (aitnbl Word2007(2010)
B 60/lee paHHMX BEPCUAX NPOrpaMMbl MOXHO, eC/iv 3arpy3nTb B HUX
Heo6X0AVMble KOHBepTEPbI (hainos.

[oKyMeHTbl, co3faHHble B Word97-2003 OTKpbIBalOTCA B
Word2007(2010) B pexxmme COBMECTUMOCTK, MPW 3TOM B CTPOKe 3a-
ro/IoBKa OKHa AOKYMEHTa OTOOpaXkaeTcs Hagnucb Pe>Kum orpaHu-
YeHHOIN oyHKUMOHanbHOCTU. OHAKO B PeXMMe COBMECTUMOCTU MpK
paboTe C [OKYMEHTOM He WCMOMb3YHTCA HOBble W paclUMpPeHHble
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Bo3MoxkHocTu Word 2007 (2010) n nonb3osartenu 60nee paHHUX Bep-
CWiA NporpaMMbl CMOTYT OTKPbIBaTb, PelakTpoBaTb U COXPaHATb A0-
KYMEHTbI.

Mo ymon4yaHuIo BCe (pait/ibl COXPaHAOTCA B TOM XXe qopmaTe, B
KOTOPOM  OblnM  OTKPbITbl.  HOBble  JOKYMEHTbI U (hait/bl
Word 2007 (2010) coxpaHstoTcst B hopmaTe [okymeHT Word, dhaiins
npeabIayLnx Bepcuin coxpaHsaoTea B hopmarte JokymeHT Word 97 —
2003, daitnibl rtf coxpaHatoTca Kak TekcT B dopmaTe RTF n T1.4.
[Mpn coxpaHeHnK haiina popmat MOXKHO U3MEHUTb.

daiinbl npeablayLwmnx sepcnin WordmodXXHO coXpaHuTb B hopmare
[okymeHT Word 2007 (2010), HO Nnpu 3TOM BO3MOXHbI U3MEHEHUSA B
MaKeTe JOKYMeHTa.

[Mpy coxpaHeHun OOKYMeHTa, co3gaHHoro B Word 2007 (2010), B
¢opmate JokymeHT Word 97 — 2003 B Hem aBTOMaTUYeCKU MOryT
ObITbNPOM3BEAEHDI CNieAYIoLLIE N3MEHEHWS:

«HEKOTOpPbIE AaHHble B CTAHAAPTHLIX 6/10KaX AOKYMEHTA, a TaKkXe
3/IEMEHTaX aBTOTEKCTa MOTYT ObITb YTEPSHbI;

«CCbI/IKW W CMUCKK NNTepaTypbl OyayT npeobpasoBaHbl B CTaTU-
YECKMI TEKCT N NepecTaHyT aBTOMaTUUYECKM 0OHOBNATLCS;

eBHEpEHHbIE  00bLEKTbl,  CO34aHHble B  MPUIOXKEHNAX
Microsoft Office 2007, HEBO3MOXXHO OyAeT pelaKTUPOBAaTb;

«hopMysibl BYAYT NpeobpazoBaHbl B N300paxKeHNs. X peaakTu-
poBaHue 6yaeT HeEBO3MOXXHbIM, MOKa JOKYMEHT He Gy[eT npeobpaso-
BaH B HOBbIA hopmaT (hainna;

« MOMOYKEHNE HEKOTOPbIX HAAMNCEN N3MEHUTCH.

[epel COXpaHeHVWEM [OOKYMEHTa MOXHO BbIMO/HUTL MPOBEPKY
COBMECTMMOCTW C NpeAblAyLWMMK BEPCUAMK Nporpammbl. s 3Toro
Heo6xoaMMo HaxxaTb KHoMKy Office, BbiGpaTb kKomaHAyMoAroTOBATb
N B MOSBMBLLUEMCA MOAYMHEHHOM MeHI0 — KomaHgy [lposepka co-
BMECTVMOCTMW. B 0OKHe pe3ynbTaToB NPOBEPKN COBMECTUMOCTHU ByaeT
OTOOpPaXeH CrMCOK HECOBMECTMMbIX 3/1EMEHTOB.

[Mpn coxpaHeHUW (haiina, CO30aHHOrO B OAHOW W3 NpeablayLLnX
Bepcuii Word, B thain Word 2007 (2010), nossnseTca HOBbIW (aiin, a
MCXOMHbIA (hailn ocTaeTcs B TOW >Xe nanke. BMecTO 3TOro MOXHO
npeobpa3oBaTtb (hail  TakMm 00pa3oMm, 4TOObI (aln dopmata
Word 2007 (2010) 3ameHun ctapblid ainn. Haxmute kHonky Office u
BblbepuTe KomaHayMpeobpa3oBaTh.
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5.1.20CHOBHbIE NpaBuia N peKoMeHzalnn Npyu BBoje U pefaKTu-
pOBaHWM TEKCTa C KnaBmaTypbl

B TekctoBoM npoueccope MicrosoftWordnpn BBofe TekcTa C
KNaBnaTypbl 3anosiHAeTCs Tekywasa cTpoka. Nepexod Ha HOBYHO CTPO-
Ky OCYLLIECTB/ISIETCSA aBTOMATUYECKN, KaK TO/IbKO TeKyLlad CTpokKa 3a-
MONHAETCA A0 KOHUa. Ecnn HeT Heo6xo4MMOCTU 06pa3oBbiBaTb HO-
Bbli ab3all, TO 414 rnepexofa Ha HOBYH CTPOKY Hefb3d UCMO/b30BaTh
Knasuwly Enter. MpuHyanTeNbHO MEPETU HA HOBYHO CTPOKY 6e3 00-
pa3oBaHMA HOBOro ab3aua MOXXHO WCMOMb3ys COYeTaHWe KiasuLl
Shift + Enter. lpn 3ToM B AOKYMEHT BCTaBfSETCA HereyaTaembli
3HaK — paspbIB CTPOKMW.

Ha HOBYIO CTpaHuuy Mepexof OCYLLECTBSAETCA aBTOMAaTMYeCKU
NP 3anosIHeHNN TeKyLlel cTpaHuubl. [ns nepexoja K HOBOW CTpa-
HYLLEe HeNb3s MCMONb30BaTh KnaeBuily Enter. MpuHyOUTeNbHbIA Nepe-
X044 K HOBOW CTpaHWULE OCYLIECTBNAETCA COYeTaHWEM K/aBULL
Ctrl + Enter nnu ¢ nomowbto KoMaHabl PaspbiB CTPaHuULbl Ha BKIa[-
Ke BcTaBka. py 3TOM B JIOKYMEHT BCTaB/SAeTCA Henevataemblil 3HaK
— paspbIB CTPaHNLLbI.

Mexay crnoBaMu B TEKCTe CTaBUTCHA OAMH Npoben.Pas3nnyHble
PEXWUMbI BblpaBHMBaHUA (MO NeBOMY Kparo, Mo LEeHTPY, NponpaBomMy
Kpato, No LUMPUHE) MOTYT U3MEHATL LLUMPUHY NPOGENoB MeXay Cno-
Bamu. 15 TOro 4tobbl 3aMKCMpPOBaTh BEIMUMHY KaKOro-mbo npo-
6ena unm 4YTobbl Noce 3Toro Npobena He OCYLLECTBANCA Nepexos Ha
HOBYIO CTPOKY CfieflyeT WCMO/b30BaTb COYeTaHWEe  K/asuLl
Ctrl + Shift + MpoGen. MNMpn 3TOM B AOKYMEHT BCTaBMAETCH Heneya-
Taembli 3HaK — HepaspbIBHbLI NPOGETT.

[nd nonyyeHUs «KpPacHOW CTPOKW» (ab3allHoro OoTcTyna) Wau
MoNyYeHNs HeoOXOAMMOr0 pexkrmMa BblpaBHMBAHWA CTPOKM/ab3aua
(Mo 1eBOMY Kparo, Mo LeHTPY, NPOnpaBoMy Kpako, No LUNPUHE) Heslb-
34 MCN0/b30BaTh Knasuily Mpoben. YcTtaHOBKa BE/MMUYNHBI ab3aLHOro
OTCTYMNa, a TakXe BblpaBHMBaHMe Ha CTpaHuLEe OCYLLECTB/AETCA C No-
MOLLIbFOKOMaHAbIAG3aL, WM COOTBETCTBYHOLUMX KHOMOK  (MUKTO-
rpaMm) Ha BKnaake [MnasHas.

[Mpn BBOAE TEKCTA C KMaBmaTypbl ClefyeT Takxe NnpuaepXnBatb-
CA CieayoLWmx npasun Habopa 3HaKoB MpenvHaHns:

«3HAKW NPenuHaHug ., : ; ! ? nuwyTca CIMTHO CO C/I0BOM, 3a KO-
TOPbIM CNefyHoT;
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«MOC/Ie 3HAKOB NPenunHaHus . , : ; ! ? ctaBuTca npoben, 3a UCKNHo-
YeHWeM Tex C/lyvaeB, Korja sTMMm 3HakaMm 3akaH4mBaeTcs ab3al;

«nepef 3Hakamu « “ ([ { ctaButcsa npoben. Cneaytollee 3a 3TUMK
3HaKamu CnoBo nuuletca 6e3 npobena;

e3HaKMN » ) ] } NULyYTCA CIUTHO CO CNOBOM, 3a KOTOPbIM Cliefy-
t0T. [1ocne aTuUX 3HAKOB CTaBUTCA NPO6GEN, 3a UCK/IOYEHNEM TeX Cny-
yaeB, KOrfa CTaBATCA 3HaKW NpPenuvHaHus, KOTOpble MULIYTCA CMUTHO
CO C/I0BOM, 32 KOTOPbIM C/lefytoT;

«3HaK feduca (-) NULIETCA CAIMTHO C NpeALecTBYIOLLENA 1 NOC/e-
AYIOLLE YacTsaMK CnoB.a.

[na obpa3oBaHUA 3HaKa TUpe (—) nocne cnosa cTaBuUTCs npobern,
3aTem geduc, 3aTem eLle nNpoben v npogoskaeTca BBOA TekcTta. [1o-
C/le BBOJa CnefytoLLero c/osa 3Hak geduca aBToMaTMyeckm npeobpa-
3yeTcsa B Tupe. [1na BBOAA 3HaKa TUPE MOXXHO WMCMO/b30BaTb TaKXke
KoMOuHauuio knasuw Ctrl + - (MMHYC Ha UM(POBOWN KnaBmaTtype).
[ns BBOAA 3HAKa A/IMHHOIO TUpe (—) CneayeTt MUCMonb3oBaTh COYETa-
Hue Knasuw Alt + Ctrl + - (MMHYC Ha LUM(POBOI KnaBmaTtype).
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NMPNOXEHUNE 1

O6pasel TUTY/IbHOroiMcTapedepaTa

MWHNCTEPCTBO CEJ/IbCKOIO XO3A/CTBA
POCCUNNCKOW ®EOEPALINA

®IBOY BIMO «KybaHCKMIA rocy1apCTBEHHbI
arpapHbIin YHUBEPCUTET»

daKynbTeT MeXaHM3aLIK

Kachepa akcnayaTaLmm MalLMHHO-TPAKTOPHOI O napka

PEDEPAT

Ha TeMy: «Ha3BaHue»

BoinonHun ctygeHT (a) rp. MX.....
®.N.0.

Mposepwun (a)

CTeneHb, 3eaHne ®.1.0.
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KpacHopap 20....

35



MNMPNJTOXXEHUE 2

Ob6pasel TUTYNbHOroNncTagoKNasa

MWHWCTEPCTBO CEJIbCKOI'O XO3ANCTBA
POCCUNNCKOW ®EOEPALINA

®IBOY BIMO «KybaHCKMIA rocyapCTBEHHbIN
arpapHbIii YHUBEPCUTET

dPaKynbTeT MEXaHU3aLnn

Kadheapa akcnnyaTaLlym MallMHHO-TPAKTOPHOTO MapKa

NOKNAL

Ha Temy: «HasBaHue»

BoinonHun ctygeHT (a) rp. MX.....
®.1N.0.

Mposepwun (a)

cTeneHsb, 3saHne @.1.0.

KpacHopap 20....
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NMPUNTOXXEHWE 3
O6paseL ohopmieHNA Tabnnubl N PUCYHKOB

Tabnuua 1 — Pe3ynbTaTbl UCMbITaHNA 3epPHOYOOPOUHBLIX KOMOGaNHOB
Ha YOOpKe 031MOW MLIEHNLbI

] [MponsBoaun-
No Mapka sepHo Ypoxair- | TenbHoCTb 3a 1y Obuine
yb0pPOYHOro notepwu
n/n o HOCTb, L/ra | OCHOBHOIO Bpe-
KombariHa 3epHa, %
MEHN
1 2 3 4 5
MponomkeHue Tabnunupl 1
1 2 3 4 5
~ 1
7\ 3
Z.
O

7, 7, D227 ///////'/'//' IHHH N L L+

PucyHok 1 — MHoroqoyHKu,MOHaanbM arperaT (M(DA)
1 — yHMBepcanbHOe 3HeprocpeacTso Y 3C-2-280A; 2 — HaBeCHOW
3epHOY060pPOYHbIA KoMbaiiH K3P-10; 3 — npecc-nog60pLUmK CONOMbI
MPM-1,6
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NPUNTOXXEHUNE 4

O6pasey, odhopmsieHUs 6ubanorpadmnyecKoroonmcaHmns nc-
N0/1b30BaHHbIX UCTOYHUKOB

1. OgHOTOMHOE M3faHne ¢ O4HVM aBTOPOM:

CemeHoB, B. B. ®dunocous: utor Tbicayenetuin. dunocogckas
ncuxonorus / B. B. CemeHoB. — MywmHo: MHL, PAH, 2000. - 64 c.

2. OAHOTOMHOE n3gaHve ¢ AByMs aBTopamu:

MeppoyH, M. A. Co3gaHne KopnopaTtuBHbLIX CUCTEM Ha 6a3e Java
2 EnterpriseEdition : pyk.pa3pabotunka : [nep. ¢ aHrn.] / Monb .
[MeppoyH, BeHkata C. P. «kKpuwHa». — Mocksa: Bunbsmc, 2001, —
1179 c.

3. OJHOTOMHOE 13gaHne ¢ TpPems aBTopamMu:

AragoHoBa, H. H. MpaxkgaHckoe npaBo: y4e6.nocobue ans By30B
/ H. H. AradjoHosa, T. B. borayesa, /1. /. [NyLwko.a; nod. o6u. pes.
A. T. KannnHa. — 2-e m3g., nepepab. n gon. — Mocksea: HOpwucT,
2002. — 542 c.

4. OHOTOMHOE u3aaHue (6onee TPex aBTOPOB):

cTopusi Poccun: yyeb.nocobue ans cTyd. BCEX CrneunanbHOCTel
/ B. H. bbikoB [u gp.]; otB. peq. B. H. Cyxos.- CaHKT-[leTepbypr:
CIM6/TA, 2001.-231c.

5. MHOrOTOMHOE U3faHune:

KasbmuH, B. [. CnpaBoyHMK fJomallHero Bpava. B 3 u. Y. 2.
Hetckne 6onesHn/ B. [1. KasbMuH. — Mocksa: ACT :Actpesb, 2002.
- 503c.

6. 3aKoHOfaTENbHbIE MaTepuasbl:

Poccuiickas ®efepaumst. 3akoHbl. CeMelHbIii KoeKC POCCUIACKON
depnepaumn: [denep. 3akoH: NpuHAT Foc. Aymonn 8 aek. 1995 r.: no
cocTosHunio Ha 3 AHB. 2001 r.]. — CaHkr-leTepbypr: CtayH-KaHTpW,
2001. — 94, [1] c.

7. CTaTba N3 >KypHana:

KasakoB, H. A. 3ano3nanoe npu3HaHue : noBecTb / Hukonai
Kasakos // Ha 6oesom nocTy. - 2000. - Ne 9. - C. 64-76.

8. CTaTbd 13 cOopHMKa cTaTeNn:

[ABuHAHUHOBa, . C. KomMnnumeHT: KOMMYHWMKATMBHbIA CTaTyC
nnun ctparerna B aguckypce / I C. [ABuHsaHMHOBa // CoumanbHas
B/1aCTb A3blKa: C6. Hay4. Tp. — BopoHex, 2001. — C. 101—106.

9. CTaHgapThl:
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rOCT P 51771—2001. Annapatypa pagMo3neKTpoHHas
ObiToBasA. BxogHble U BbIXOf4Hble NapameTpbl WU TUMbl COEANHEHWUI.
TexHuyeckne TpebosaHusi. — Been. 2002—01—01. — Mocksa:
[occTaHaapT Poccuun: N3a-Bo ctaHaapTos, 2001. - 27 c.

Annaparypa pagnoanekTpoHHas 6bIToBas. BXogHble 1 BbIXOAHbIE
NnapaMeTpbl U TUMbl COeANHEHNIA. TexHnueckne TpeboBaHus: FTOCT P
51771—2001. — Bsep. 2002—01—01. — Mocksa: [occTaHpapT
Poccuun: N3a-Bo ctaHpapTos, 2001. - 27 c.

10. AunccepTaymu:

BuwHsakos, . B. Mogenn un MeToabl OLEHKW KOMMEPYECKUX
6aHKOB B YCNOBUSX HEONPeAeNeHHOCTU: AMC. ... KaHA. 9KOH. Hayk:
08.00.13: szawmuweHa 12.02.02: ytB. 24.06.02 / BuwHAKoB Wb
Bnagumnposnu. — MockBa, 2002. -
234 c.

11. ABTOpedepaThl gUccepTaLui:

BuwHakos, . B. Mogenn n meToabl OLEHKM KOMMEPYECKUX
6aHKOB B YC/IOBUSAX HEONpPeeeHHOCTW: aBToped). ANC. ... KaH[. 3KOH.
Hayk: 08.00.13 / BuwHsakos Vnbsa Bnagummposnd. — Mockea, 2002.-
26¢.

12. NaTeHTHbIe LOKYMEHTbI:

Mat. 2187888 Poccuiickas Pepnepaumsa. MINK7 H 04 B 1/38, H 04
J 13/00. [Mpuemonepenatollee yctpoicteo / Yyraeea B. WN.
3anBUTeNb N NaTeHToo6NadaTeNns BopoHeX. Hayu.-1ccneq. NH-T CBA3MN.
— Ne 2000131736/09 ; 3aasn. 18.12.00 ; ony6n. 20.08.02, bion. Ms
23 (Muy.).-3c.:un.

[Mpuemonepeaatollee  ycTpoincTtso : nar. 2187888 Poc.
depepauma: MIMNK7H 04 B 1/38, H 04 J 13/00 / Uyraesa B. U.;
3adBUTENb W NaTeHTo061aaaTelb BOpoHeX. Hayu.-uccnes. UH-T CBA3N.
— Ne 2000131736/09; 3asaen. 18.12.00; ony6n. 20.08.02, bton. Ne 23
(Il14.).-3c.:un.

13. OneKTPOHHBI pecypc:

XYLOXXeCTBEHHAA 3JHLUMKIOMNeAMs 3apybeXxHOro Knaccu4yeckoro
NCKycCTBA  [DNeKTpOHHbIM  pecypc]. —  Mockea:  bosbLuas
Poc.3HUMKN., 1996. — 1 aneKTpoH. onT. Anck (CD-ROM).

Epmypatrcknin  T1.B., JlbiuknHa .M.,  MuHknH  HO.B.
JNeKTpoTeXHNKa U 3fieKTpoHuka. [M., 2011]//3nekTpoHHO-
onbnmnoTeyHas cucTtema n3narenbCTBa «J1aHb». URL.:
http://e.lanbook.com/.
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BapgaHsaH I.C., Atapos H.M., lopwkoB A.A. ConpoTuBieHNEM
MartepvanoB (C OCHOBaMW CTPOUTENIbHOW MeXaHWKW): y4ebHuK. [M.,
2011] /I 2nekTpoHHO-6UbNMOTEYHAA cucTeMa «MHgpa-M». URL:
http://www.znanium.com/.

HanpaBneHHOe MCMNosb30BaHWe MNose3Ho MuKponopbl (HYacTb
1) [9neKTpOHHbIN pecypc]. www.serioussamd4.ru.
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1.TOCT 7.32-2001. Cucrtema CTaHAApTOB MO WMH(opmMaLmw,
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Beeg. 2002-06-30. — M.:CtaHgapTuHdopm, 2008. — 20 c.

2.TOCT 7.82-2001. Cucrtema CTaHAApPTOB MO WH(opmMaumw,
onbnunoTeyHoMy U m3faTesib.CKOMy feny. bubnuorpaumyeckas 3a-
nucb. brubnvorpagmyeckoe onucaHue 3M1eKTPOHHLIX pecypcos. O6-
Lme TpeboBaHWS M npasunia coctaeneHnsa. — Been. 2002-06-30. —
Mocksa: ['occtaHgapT Poccun: M3a-Bo ctaHaapTos, 2001. — 27 c.

3. [ly6osbin B.K., MapamoHoBa J1./1. Obuwue TpeboBaHMA 1 npa-
BUMa OPOPMNEHUs CTyAeHYeCKMX paboT. YuyebHoe nocobue. — CI16,
2010. - 118 c.

4. N3mainnosa M.A. OpraHuzauusi BHeayaMUTOPHOW CamoCTOS-
Te/IbHOW paboTbl CTyAeHTOB: MeTtoauyeckoe nocobue. — M.: M3pga-
TeNbCKO-TOProeas kopnopauns «Jawkos n K°», 2008. — 64 c.

5.Pe3Hnk C. [. CTydeHT By3a: TeXHO/NOrMM W OpraHusaums
00yuyeHus: yyebHoe nocobue ans sysos / C. . Pe3nuk, UN. A. Uro-
lWnHa; nog obuwl.pea. C. A. PesHnka. — M. : MHOPA-M, 2009 . — 474
C.

6.3aHrnes A.A., Ckopoxogos A.H. [Mpou3BoACTBEHHAA 3KC-
nayaTauma MalnHHO-TpaKTopHoro napka. — M.: Konoc, 2007.

7. 3aHrves A.A., LLUnunbko A.B., JleBwinH A.I". kcnnyartayus
MaLLVMHHO-TPaKTOpHOro napka. — M.: Konoc, 2007.

8. Macnos I'. . MalWwWHHbIE TeXHOMOTMN B MOJIEBOACTBE. —
KpacHogap: Ky6blrAy, 2011. — 189 c.
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