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PaGouas mporpamma  auCIUIUIMHBI ~ «OCHOBBI  JIOKYMEHTAI[MOHHOTO
oOecrieueHusi B opraHuzauusax (uHancoBod cdepb» pa3paboTaHa Ha OCHOBE
®I'OC BO wnanpasnenne mnoaroroBku 38.03.01 DOxoHomuka (ypOBEHb
OakanaBpuaTa) yTBEP)KJIECHHOTO MpHUKa3oM MuHuUCTEpcTBa 00pa3oBaHUsS U HAYKHU
P® 12 Host6pst 2015 1. Ne 1327.

ABTOD:

KaH/. 9KOH. HAyK, CTapIIni W
[PEno1aBaTesib M.C. OpexoBa

PabGouasi mporpamMma oOCykJA€Ha U PEKOMEHJIOBaHA K YTBEPKACHUIO PEIICHUEM
Kadeapbl TOCYAapCTBEHHOIO0 M MYHHUIIMMNAIbHOTO yrpasieHus oT 14.04.2020 r.,
npoTokoi Ne 30.

3aBenyromuil kKaeapoi, ///)/ E.H. benkuna
JI-p 9KOH. HayK, IIpodeccop (4

Pabouas nporpamMma o00peHa Ha 3acelaHud METOUYECKON KoMUcCCHU (paKybTera
«DUHAHCHI U KPenuT», MpoToko oT 24 ampens 2020 r. Ne 8.

[Ipencenarens

METOUYECKON KOMUCCUH ﬁ;”;— =

KaHJ. OKOH. HayK, TOLICHT O‘% O. A. TepaciMeHKO
&

PykoBoaurens

OCHOBHOU MpodheCcCHOHATBHOM

00pa3oBaTeIbHON POrPaMMBI 4 //// -

KaHJl. PKOH. HayK, JIOLEHT f = // O. A. OxopokoBa




1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Heabio  ocBoeHuss  AUCHUIUIMHBI ~ «OCHOBBI  JOKYMEHTAI[MOHHOTO
o0ecrieueHrss B OpraHuzauusax (puHaHCcOBOU cdepb» sBIsSETCS (popMHpOBaHHUE
KOMIUIEKCa 3HaHUHN O JOKYMEHTHUPOBAHUU U OpraHU3aIlui PadOTHI C JOKyMEHTaMHU
U TPAKTUYECKUX HABBIKOB pabOThl C JOKYMEHTaMH B OpraHu3aluix BCEX
OpraHU3allMOHHO-TIPABOBBIX (POPM.

3agaum IMCUMIIMHBI:

- 0O3HAKOMUTb O0YYaIOIUXCs ¢ OOIMMH IPUHLIUIIAMU TOKYMEHTALIMOHHOTO
o0ecrieyeHusl AESITEIbHOCTH OpraHu3aliii, C MOPSAKOM JOKYMEHTHUPOBaHUS U
OpraHu3anuy paboThl C TOKYMEHTAMU;

- HAY4UTh OOyYaIOLIUXCsl CUCTEMATU3UPOBATh HH(OPMALIMIO MO OTAEIbHBIM
KaTeropusM M BHJIaM JOKYMEHTHPOBAaHHOW WH(OpMaLINK;

- O3HAKOMHTH OOYYaIOUIUXCS C OpraHHW3aIMed PalrOHAIBHOTO JBUKCHHS
JIOKYMEHTOB B OPTaHU3ALUAX MPU BHYTPEHHUX U BHEITHUX KOMMYHUKAIIHAX;

- Hay4YUTh OOYYaIOIIMXCA Ka4€CTBEHHO U OBICTPO HAXOAMTh, 00padaThIBaTh
M CHCTEMaTHU3WpOBaTh  JOKYMEHTHPOBAaHHYIO  HH(MOpPMalMi0O B  IENAX
CBOEBPEMEHHOTO MPUHSATHUS COOTBETCTBYIOIINX YIIPABICHYECKUX PEIICHUH;

- 00yuuTh 00y4arouMxcs npaBuiiaM U (hopmam JeJI0BOM NEPENUCKH.

2 IlepeyeHb IUIAHUPYEMBIX Pe3yJabTATOB O0y4YeHHs] IO
AMCHUIIMHE, COOTHECEHHBIX C IUIAHUPYEMbIMHM Ppe3yJbTaTaMH
ocsoenus OIIOII BO

B pesyabrare ocCBOeHMs AUCHMIVIMHBI (OPMHPYIOTCH CJeayloLue
KOMIIeTEeHINHU:

OK-4 — cnnocoOHOCTBI0O K KOMMYHHUKAIIMU B YCTHOM M MUCbMEHHOU (hopmax
Ha PYCCKOM WM WHOCTPAHHOM $3bIKaxX JJISl PEIICHUs 3aJa4 MEXIMYHOCTHOTO M
MEXKYJIbTYPHOTO B3aMMOJICHCTBHSI;

JITK-14 — cnocoOHOCThIO aHATU3UPOBATh U MHTEPIIPETUPOBATH COLIUATIBHO-
HKOHOMUYECKHUE MPOIECCHl U SBJICHUS, UCIOIb3YsI OTCUECTBEHHbBIE U 3apyOeKHbIE
UCTOYHUKN MHGPOpMALUH, JUIsl PEHICHHUS aHAIUTUYECKUX U HUCCIEN0BATENbCKUX
3a11ay.

3 Mecto nucunmiinasbl B ctpykrype OIIOII BO

«OCHOBBI JOKyMEHTAITMOHHOTO OOECIICYCHHS B OpraHU3ausIX (PMHAHCOBOU
chepb» sBisieTcs aucruiuimHON BapwaTuBHOW dact OIIOII BO moaroroBku
oOyuaroruxcst 1o  Hampasienuio 38.03.01 DxoHOMEHKa, HaMpPaBICHHOCTH
«DUHAHCHI U KPEIUT



4 O0beM aucuumauHbl (108 yacos, 3 3a4eTHBIX ¢AUHMIL)

O0OBeM, yacoB
Bunbr yueOHOM paboThI
Ounas hopma oOydeHHs 3aouHas hopma oOydeHHS
KonrakrHas padora
B TOM YHCJIE: 53 11
— ayIUTOpHAsi MO BHUJAM
y4eOHBIX 3aHSATUI 52 10
— JICKITNHN 18 4
— IPAKTUYICCKUC 34 6
— BHEAYAUTOpHAs 1 1
— 3a4er 1 1
— DK3aMEH - -
CamocrosiTesibHAsI
padora 55 97
B TOM YHCJIE
— npoyue _ Bum 55 97
CaMOCTOSATENIbHON pabOThI
HUToro mo 1ucuuiinue 108 108

5 Coaep:xaHue IUCIUNIAHbBI
ITo uToram nzyyaeMom JTUCHUILUIMHBI CTYACHTHI(00yJaronuecs) CIaroT 3a4eT

Hucrunnaa u3ydaercss Ha 1 Kypce, BO 2 ceMecTpe OYHOW (POpMBbI
oOyuenusi, Ha 1 Kypce, BO 2 cemecTpe 3a04HON (POpMBbI 00yUYEHUS.

Conep:kaHue ¥ CTPYKTYpa IMCHHUILIMHBI IO 04HOI (popMe 00yueHus

= = Buasbl yueOHoi1 padoThl, BKIOYAS
No Tema z 5 B CaMOCTOSITE/IbHYI0O Pa00Ty CTYJI€HTOB
9 . 2]
SZ8| g M TPYA0EMKOCTh(B yacax)
n/n OCHOBHBIE BOTIPOCHI = S
& =3 [Ipaktuueckue | CamocTosITENbHAS
S Jlexuun
S =z 3aHATHS pabora
Paznen 1 JlokymeHTHpOBaHWE YyIIPABIEHYECKON NESITEILHOCTH
OcHoBBI
JTOKYMEHTAI[HOHHOTO

o0ecrieueHus yrpaBIeHUs
(OA0Y) — TepMuHsbI,

1 | ompeneneHus OK-4 2 4 4 5
1.ITonsitue OJOY

2. IokyMeHTUpOBaHUE
JESATEIILHOCTH OpTraHU3aI[uu
3. CocraB pekBuzutoB OPJ]




/o

Tema.
OcHOBHBIE BOIPOCHI

ble
KOMIIeTeHIH

dopmupyem

Cemectp

Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYIO Pa0OTy CTYACHTOB

U TPYAOEMKOCTh(B Yacax)

Jlexknuu

[Ipaktrueckue | CamocTosTeNbHAS
3aHATHS pabora

4. Opranu3zarus paboTsI ¢
JIOKYMEHTaMU

JIoKyMEeHTHUPOBaHHE
pacropsIuTeIbHON
JIEeITEIBHOCTU

1.CocTaB 1 0COOCHHOCTH
pactopsiIUTEIbHBIX
JIOKYMEHTOB

2. CocTaBiicHHE U
odopmIIeHHE OTIETBHBIX
BHJIOB PaCHOPSIUTEIbHBIX
JTIOKYMEHTOB

AILIK-
14

JlokyMeHTupoBaHue
HMCTIOJHUTEIBCKOHN
IEeITEIbHOCTU

1.CocTaB 1 0COOCHHOCTHU
CIPaBOYHO-
WH(POPMAIMOHHBIX
JIOKYMEHTOB

2. CocraBieHue u
odopMIIeHHE OTIEITBHBIX
BHJIOB CITPAaBOYHO-
MH(OPMAIIMOHHBIX
JTOKYMEHTOB

JITTK-
14

JIoKkyMeHTUpOBaHue
OpTraHHU3aIMOHHO-TTPABOBBIX
OTHOIIICHUM

1.CocTaB 1 0COOCHHOCTHU
OpraHHU3aIOHHO-TIPABOBBIX
JTIOKYMEHTOB

2. CocTaBiieHHE U
oopMIIeHHE OTAETBHBIX
BUJIOB OPTraHU3alMOHHO-
MIPABOBBIX IOKYMEHTOB

OK-4

JIOKyMEHTUPOBaHHE
TPYAOBBIX
MIPaBOOTHOLIEHUH B
OpraHu3aIH

1.CocTaB JOKYMEHTOB 1O
JMYHOMY COCTaBY

2. JIOKyMEHTHpOBaHHE
MPOIIECCOB KaJIPOBBIX
MEPEMEIICHUN B
OpraHu3aIH

JITK-4

Paznen 2 Opranusanus paboThl C JOKYMEHTaMU

Perucrpanus 10KkyMeHTOB
1. DyHKIUYU perucTpanuu

OK-4

2

1

2 5




/o

Tema.
OcHOBHBIE BOIPOCHI

ble
KOMIIeTeHIH

dopmupyem

Cemectp

Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYIO Pa0OTy CTYACHTOB

U TPYAOEMKOCTh(B Yacax)

Jlexknuu

[IpakTrueckue
3aHATHUS

CamocrosiTenbHas
pabora

2. Bugsl u popmbr
perucTpanuu

KonTtposb ucionHeHus
JTOKYMEHTOB

1.1lenu koHTpOIS
WCIIOJTHEHUS JOKYMEHTOB
2. Busipl KOHTpOJIA
WCIIOJTHEHUS! JOKYMEHTOB

OK-4

Opranu3zanus TeKyIero
XpaHeHUs JOKYMEHTa B
OpraHu3aluu
1.Homenknarypa nen

2. [IpaBuna popmupoBaHus
Jel

OK-4

[ToaroroBka TOKyMEHTOB K
nepenavyr Ha XpaHeHue B
apxuB

1.9kcnepTHBIE KOMUCCUUT
OpraHu3aluu

2. IlpaBuiia moATrOTOBKH
JJOKYMEHTOB Ha XpaHEHUe

OK-4

10

I'ocynapcTBenHoe
perynuposanue JI0OY
1.3akoHO1aTENIBHOE
peryiaupoBaHue

2. HopmaruBHo-
METOAMYECKOE
perynmpoBaHHe

OK-4

11

PernmamenTanus JIOY B
OpTaHu3aIH
1.Nucrpykuus no JJOY
2. TaGens dhopm
yIIpaBJIEHYECKUX
JTOKYMEHTOB

3. Ans6oMm popm
YIIPaBICHYECKUX
JOKYMEHTOB

OK-4

HUroro

| 18

| 34

55

Conep:kanue ¥ CTPYKTYpPa IMCHUILIMHBI 110 3204HO popme 00yueHust

Ne
/o

Tema.
OCHOBHBIE BOIIPOCHI

WOPMHAPYEM
bl
KOMIIETeHIIH

Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYIO PadOTy CTY/ACHTOB
1 TPYAOEMKOCTh(B Yacax)

Cemectp

Jlexmun

[IpakTrnueckue
3aHATUSA

CamMmocTosTenbpHas
pabota




/o

Tema.
OcHOBHBIE BOIPOCHI

WOPMHUPYEM
ple
KOMIIeTeHIH
Cemectp

Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYI0 PadOTy CTYACHTOB
U TPYAOEMKOCTh(B Yacax)

Jlexkuu

[IpakTnueckue
3aHATHUS

CamocrosiTenbHas
pabota

Paznen 1 JlIokymMmeHTHpOBaHUE yIIPABICHYECKOM IESATEILHOCTU

OcHOBBI
JOKYMEHTAIlMOHHOTO
o0ecrieyeHus yrpaBiieHUs
(O10Y) — TepMuHBHI,
OIpeeIeHUS

1.Ilonstue OOY

2. IoKkyMeHTUpOBaHUE
JeSITeIbHOCTH OpraHU3aIuu
3. CocraB pexBuszutoB OPJ]
4. Opranuzanus paboTsl ¢
JOKYMEHTaMU

OK-4 | 2

JlokyMeHTupoBaHue
pacnopsaIuTENbHON
IEeITEIbHOCTU

1.CocTaB 1 0COOCHHOCTHU
pacropsIIUTEIIbHBIX
JIOKYMEHTOB

2. CocTaBiieHHE U
odopmIIeHHE OTIETBHBIX
BHJIOB PaCHOPSIUTEIbHBIX
JTIOKYMEHTOB

JITIK-
14

0,5

JlokymeHTUpOBaHUE
HMCTIOJHUTEIbCKOHN
JeSITeIbHOCTH

1.CocTaB 1 0COOCHHOCTHU
CIIPaBOYHO-
MH(OPMALIMOHHBIX
JIOKYMEHTOB

2. CocraBieHue u
odopmIleHrEe OTIENbHBIX
BHJIOB CITPAaBOYHO-
MH(OPMAIIMOHHBIX
JTOKYMEHTOB

JITTK-
14

0,5

JlokyMeHTUupOoBaHue
OpTraHHU3aIMOHHO-TTPABOBBIX
OTHOIICHUM

1.CocTaB 1 0COOECHHOCTH
OpraHU3aIOHHO-TIPABOBBIX
JTIOKYMEHTOB

2. CocTaBiicHHE U
oopMIIeHHE OTIETBHBIX
BUJIOB OPTaHU3alMOHHO-
TIPABOBBIX JIOKYMEHTOB

OK-4 | 2

0,25

0,5

JloKyMeHTUpOBaHuE
TPYIOBBIX MPABOOTHOIICHUN
B OpraHu3aluu

JITTK-

0,25

0,5




Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYI0 PadOTy CTYACHTOB

Ne Tema.
U TPYAOEMKOCTh(B Yacax)

/1 OCHOBHBIE BOIIPOCHI
[IpakTnueckue | CamocTosiTeIbHAS

Jlexkuu
3aHATHUS pabota

WOPMHUPYEM
ple
KOMIIeTeHIH
Cemectp

1.CocTaB 1OKYMEHTOB MO
JIUYHOMY COCTaBYy

2. JIOKyMEeHTUpOBaHUE
MPOIIECCOB KAJPOBBIX
MepeMeIIeHUN B
OpraHu3alu

Pazgen 2 Opranuzanus paboThI ¢ JOKyMEHTaMHU

Perucrpanus 1o0KyMeHTOB
1.OYyHKUMHY pErUCTPALIMT
2. Bugsl u popmer
pErucTpanuu

OK-4 | 2 0,25 0,5 9

KonTpose ucnonnenus
JOKYMEHTOB

1.lenn xoHTpOIS
UCTIOJIHEHUS IOKyMEHTOB
2. Bunpl kKoHTpOJS
VCIIOJIHEHUS! IOKYMEHTOB

OK-4 |2 0,25 0,5 9

Opranu3zanus TeKyIEero
XpaHEeHUs JOKYMEHTA B
OpraHu3aIH
1.Homenknarypa nen

2. [IpaBuna popmupoBaHus
ael

OK-4 |2 0,25 0,5 9

[ToxroroBka JOKYMEHTOB K
nepeayu Ha XpaHeHHe B
apXuB

9 | 1.DkcnepTHBIE KOMHCCHU OK-4 | 2 0,25 0,5 9
OpraHu3aIuu

2. IlpaBuiia MoATrOTOBKH
JTOKYMEHTOB Ha XpaHEHHE

I'ocynapcTBenHoe
perynuposanue JI0Y
1.3akoHO1aTENIBHOE
10 | perynupoBaHue OK-4 | 2 0,25 0,5 7
2. HopmaTuHO-
METOAMYECKOE
perynmpoBaHue

Pernamentanms [JOY B
OpraHu3aIu
1.Mucrpykuus no JJOY
2. Tabens dhopm

11 | ympaBieHYECKUX OK-4 |2 0,25 0,5 7
JTOKYMEHTOB

3. Ans6oMm popm
YIPaBICHYECKUX
JIOKYMEHTOB




= = Buasbl yueOHoi1 padoThl, BKIOYAS

2} =1 o

2 5| = CaMOCTOSITEJIbHYIO Pa0OTy CTYJAE€HTOB
Ne Tema. o= 3

Sz o S U TPYAOEMKOCTh(B Yacax)
n/n OcHOBHBIE BOIPOCHI El 03

= = O [IpakTnueckue | CamocTosiTeIbHAS

S Jlexuun
5z 3aHATHS pabora
Htoro | 4 | 8 ‘ 95

6 IlepeyeHb Yy4eOHO-METOAMYECKOTO O0eceYeH sl AJIs
CaMOCTOSITEJIbHOM Pa0O0ThI 00Yy4YAKOIMXCS MO TUCIHUTLIHHE

Mertoanueckue ykazaHus (11 CaMOCTOSITEIbHON pabOThI)

1. OCHOBBI  JJOKYMEHTAIIMOHHOTO OOECHEYEeHUsI B  OpraHU3aIUsIX
dbuHaHCOBOU cepbl: METO/. PEeKOMEHJAIUU 0 OpPraHU3alMd CaMOCTOSITEIbHOMN
paboTtsl oO0yuaromuxcs / coct. O. H. Canuit. — Kpacnonap : KyoI'AY, 2019. — 44 c.
DIEKTPOHHBIN pecype — Pexum JOCTyIIA:
https://edu.kubsau.ru/file.php/119/MU_Osnovy DO. Samostojatelnaja_rabota 51
5471 v1 .PDF

/ DoHI OLIEHOYHBIX CPEICTB /ISl MPOBeIeHNsI IPOMEKYTOYHOM
arTecTaluu

7.1 IlepeyeHb KOMIIETEHUMH € YKa3aHUEM JITANoB UX (GopMUpOBaHUS B
npouecce ocsoenust OITIOII BO

Otansl OPMHUPOBAHUS U IPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH
Howmep cemectpa*™ KOMITETEHIIUH 10 IUCHUIUIMHAM,
npakTukaM B nponecce ocsoenust OIIOII BO

OK-4 — crtocoOHOCTBIO K KOMMYHHUKAIIMU B YCTHON M MUCbMEHHOU (popMax
Ha PYCCKOM M WHOCTPAHHOM SI3bIKax JUIsl PEIICHHs 3a/1ady MEKIMYHOCTHOIO U
MEXKYJIbTYPHOTO B3aUMOJICHCTBUS

1 Pycckull I3bIK 1 KyJIbTypa peuu
1,2,3 NHocTpaHHBIN S3BIK
2 OcHosbl OOKYMEHMAYUOHHO20 obecneuenus 8

Op2anHU3aYUAX PUHAHCOBOU cqhepbi.

3ammuTa BBITYCKHON KBATU(PUKAIIMOHHON pabOTHI,
BKJIFOYAsl TIOJITOTOBKY K 3aIIUTE W MPOIIEAYPY 3aIIUTHI

8

HIIK-14 — cnocoOHOCTBhIO aHAIM3UPOBATH W HMHTEPHPETHUPOBATH COIUAIBHO-
PKOHOMMYECKHE MPOLIECCHI U SBJICHUS, UCTIOJIb3Ysl OTEYECTBEHHBIC U 3apyOeiKHbIS
HUCTOYHUKHU WH(OpMAINK, ISl PEIICHUS aHATUTHYECKUX M UCCIEI0BATEIbCKUX
3a/1a4y

1 DKoHOMUYECKast THPOpMATHKa

1 NHQIIUOHHBIE CHCTEMBI MW DOMHUCCHS B PBIHOYHOM
SKOHOMMKE

2 Pecypco-undopmarmonnas cpena GMHAHCOBOTO CEKTOPA

2 OcHosvl O0OKYMEHMAYUOHHO20 obecnevenus 8



https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Samostojatelnaja_rabota_515471_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Samostojatelnaja_rabota_515471_v1_.PDF

Howmep cemectpa*

Otansl OPMHUPOBAHUS U MTPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH
KOMIIETEHINH 10 JUCHUIUIMHAM,
npakTukam B npouecce ocsoenus OITOIT BO

OpeanU3ayUaxX hUHaHco8ou cghepobl

Teopus Gyxranrepckoro ydyera

OO611ecTBeHHBIN (PUHAHCOBBIN CEKTOP

Cratuctuka

DKOHOMETPHUKA

AlADwwW

[IpakTuka 1o IIOJIyYEHHIO IIEPBUYHBIX
npo(ecCHOHANBPHBIX YMEHMM M HAaBBIKOB, B TOM YHCIIE
IIEPBUYHBIX YMEHHU 151 HAaBBIKOB Hay4YHO-
UCCIICI0BATEIBbCKOMN NESITEIbHOCTH

Jlenbru, kpenur, 6aHKU

MI/IpOBaH 9KOHOMHKA U MCIKAYHAPOAHBIC SKOHOMHUYCCKHUC
OTHOIICHMUA

(PUHAHCOBBIE PIHKH

5,6

KopnoparuBHble (priHAHCHI U ©X OCOOEHHOCTH B CEJIbCKOM

XO3AUCTBE

dunHaHChI

Ananuz ACATCIIBHOCTHU OaHka

OpFaHI/IBaI_[I/IH ACATCIIBHOCTU I_IGHTpaJII)HOFO OaHKa

SUENIEN]TC!

9KOHOMUHKHU

MapKGTI/IHI‘OBaH CTpaTcrus;d OaHKa B arpapHomMm CCKTOpPC

7

MapKeTHHIOBBIE CTpAaTErM KOMMEPUYECKHX OaHKOB

7,8

DuHaHCOBBIN MEHEKMEHT

8

IIpenunomHas npakTuka

8

3amura BBITYCKHON KBATU(PUKAIIMOHHOMN paboTHI,

BKJIFOYAs! TIOJITOTOBKY K 3aIIUTE W MPOLEAYPY 3AITUTHI

* HOMEp cEMECTPa COOTBCTCTBYCT JTAIly (bOpMI/IpOBaHI/I}I KOMIICTCHIIN U

7.2 Onucanue nokasaresieil 1 KpUTepHeB OLlEHMBAHUSI KOMIETEHIHI HA
Pa3IMYHBIX 3TANAaX UX (opMUPOBAHHS, OIIUCAHHE IIKAJIbI OLlCHUBAHUSA

[Inanupyemslie
pe3yNbTaThl OCBOEHUS
KOMIIETEHIINH
(MHIMKATOPbI
JOCTUKEHUS
KOMIETEHIINN)

YpoBeHb OCBOEHUS

HCYAOBJICTBOPU-TCIILHO

YAOBJICTBOPU-TCIILHO

. N XOPOIIIO
(MHUHUMAJTBHBIN HE (MUHUMATBHBIH o
. (cpenumii) (
JIOCTUTHYT) TIOPOTOBBIH)
He 3aureno 3aureHo

OK-4 — crocoOHOCTBI0O K KOMMYHHUKAIIMM B YCTHOM M MHCbMEHHON (popMax Ha pycCKOM M MHOCTPaHH
MEXJIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aMOIEHCTBUS

3HaTh:

- YCTHBIE U
nUCbMEHHBIE  (HOPMBI
KOMMYHUKAaII Ha
PYCCKOM u

YpoBeHb 3HAHUU
HUKE MHHUMATbHBIX
TpeOoBaHU, UMETTH
MecTO rpyObIe
OIIMOKHU

MuHuManbHO
JIOITyCTUMBIN YPOBEHb
3HAHUMU, TONYILIEHO
MHOTO HETPYObIX
OIIMOOK

YpoBeHb 3HaHUH B
o0BeMeE,
COOTBETCTBYIOIIEM
nporpamme
MOATOTOBKH,

Ypogel
00BeM¢
COOTBE
IpOTrpa
MOATOT




[Inanupyemele

YpoBeHb OCBOEHHUS

pe3yJIbTaThl OCBOCHUS

HEYOOBJIETBOPHU-TCIIBHO

YAOBJICTBOPU-TCIIBHO

KOMICTCHINH (MUHUMAJIBHBINA HE (MUHMMaTBHBIN xoportio

(MHIHKATOPBL JIOCTUTHYT) MIOPOTOBBIIA) (cpezwmii) (

JOCTH>KEHHUS

KOMIIETEHIIHH) He 3auteno 3a4yteHo
MHOCTPAHHOM SI3BbIKax JOMYIIEHO HECKOJIBKO | OIMIN00

HErpyObIX OIMOOK
IIponemoHCTpUpPOBaHBI
[IponeMOHCTpUPOBaHBI | BCE OCHOBHBIE YMEHUS,
YMers: IIpu peennn OCHOBHBIEC YMEHUA, peuieHsl Bce OCHOBHBIE | [Ipone!
yCTaHaBJIUBATh CTaHJApTHBIX 3a7a4 pELIeHBI TUIIOBBIE 3aJlauM ¢ HErpyObI-MU | BCE OCH
KOMMYHHUKAaIUH B HE 3aJ]auy ¢ HETPYOBIMU | OIIMOKaMH, peuieH
YCTHOM M MHCbMEHHOH MPOAEMOHCTPUPOBAHBI| OIIUOKAMU, BBIIIOJIHEHBI BCE 3a/1auu
(dopMax Ha pycCKOM H| OCHOBHbIE YMEHU, BBIIIOJIHEHBI BCE 3a/1aHMs B TIOJIHOM HeCyI]
WHOCTPAaHHOM SI3bIKaxX| MMeNIM MECTO TpyOble | 3aJaHusi, HO HE B o0BbeMe, HO HEKOTOPBIE | HEJI0YE
JUIA  pelleHus 3ajay OMHNOKH IIOJIHOM 00beMe C HejjoueTaMu BBIIIOJI
MEXJIMYHOCTHOTO U 3a/1aHM
MEXKYJIbTYPHOI'O [IponemoHcTprpOBaHbI | 0OBEME
B3aUMO/ICUCTBUS Nwmeercs 0a30Bbl€ HABBIKH MPU
MUHHMAaJIbHBII HA0Op | perieHuu [Ipone

Bnaners: HAaBBIKOB JUJISl PEILICHUS | CTAHAAPTHBIX 331a4 C | HABBIK]
CoBpeMEHHBIMU CTaHJAPTHBIX 33Ja4 C | HEKOTOPBIMU HECTaH
YCTHBIMU y HEKOTOPBIMU HEJI0YEeTaMU 6e3 o
NUCbMEHHBIMU [Tpu pemenun HEJI04YE€TaMHU HEJI04€
dbopmamu CTaHJApTHBIX 3a]a4
KOMMYHUKAIMl  [pH| HE POJIEMOHCTPH-
peleHnn 3ajia4y) poBaHbl 6a30BbIE
MEXJIMYHOCTHOTO W HaBBIKH, UMEIIU MECTO
MEXKYJIBTYPHOTO rpyOsbie oOKH
B3aUMOJCHUCTBUS,
BO3HUKAIOIINX B
nporecce JJOY

I[HK 14 — cnocoOHOCTBIO AHAJIIU3UPOBATH U UHTCPIIPETUPOBATE COITUAJIBHO-OKOHOMUYCCKUC TTPOLECCHI U
OTCYCCTBCHHBIC 1 3apy6e>1<HI)1e HCTOYHUKH I/IH(i)OpMaIII/II/I, JJI1 pCHICHU S aHAJTTUTUYCCKUX U UCCIICA0BATCIIb




[Inanupyemele
pE3yIbTAaThl OCBOCHHUS

YpoBeHb OCBOEHHUS

HEYOOBJIETBOPHU-TCIIBHO

YAOBJICTBOPU-TCIIBHO

KOMICTCHINH (MUHUMAJTBHBIN HE (MUHUMATBHBIN xopomcz
(MHKATOPEI JIOCTUTHYT) TIOPOTOBBIN) (cpenmnii) (
JIOCTHYKECHUS
KOMIIETEHIIUH) I 3aureno
3HaTh: YpoBeHb 3HaHUI MuHrManbsHO YpoBeHb 3HaHMI B VYposel
— METOBI ¥ IIpueMbl | HIKE MUHUMAIIbHBIX | JOIYCTUMBI YPOBEHb | 00beMe, 00BeMc
aHaM3a QUHAHCOBON TpeOOBaHUH, UMETTH 3HAHUM, TONYILIEHO COOTBETCTBYIOLIEM COOTBE
OTHETHOCTH, MecCTO rpyObIie MHOT'O HETPYOBIX porpamme porpa
OILINOKHU 91115 (10 MOATOTOBKH, IIOATOT
KJIacCH(DHUKAIUIO JOMYIIEHO HECKOJIBKO | OIIHO0
METO/IOB U IPHEMOB HErpyOBbIX OIUOOK
(hHHAHCOBOTO
aHanuza [IponemoHcTpUpOBaHbBI
VY METh: [IponeMOHCTpUPOBaHbBI | BCE OCHOBHBIE YMEHUS,
- paborarb C IIpu pemennn OCHOBHBIE YMEHHUS, pereHsl Bce ocHOBHBIE | [Ipope:
HCTOYHUKAMU CTaHJIAPTHBIX 3aJ1a4 pelIeHbl TUIIOBBIC 3aJlauM ¢ HErpyObI-MU | BCE OCH
AHHBIX o | He 3aJla4M ¢ HETPyObIMH | OIIMOKaMH, perieH
IaTexecnocodHocty | TPOACMOHCTPHPOBAHEI | OLIMOKaMH, BBINOJIHEHBI BCE 3a71a4u
KIIMEHTA OCHOBHBIC YMEHUS, BBITIOJTHCHBI BCE 3a/1aHusl B TIOJIHOM HECYIII
BlIazeTs: MMEJHM MECTO IpyOble | 3a/1aHus, HO HE B o0beMe, HO HEKOTOPBIE | HEJIOUC
OIIMOKHU MIOJTHOM 00beMe C HeJoueTaMu BBITIOJ
- HaBBIKaMU 3a/laHN
bopMupoBaHus [IponemoHcTprpOBaHbI | 0OBEME
CHCTEMOH KITFOYEBBIX Nmeetcs 0a30BbIC HABBIKU TIPH
okazarelei ISt MUHUMAJIBHBINA HA00p | pericHun [Ipone
TIPOBEICHHS [Ipu pemrenun HAaBBIKOB JUJISl PEILICHUS | CTAHAAPTHBIX 33/1a4 C | HABBIKI]
MOHHTOPHHTA CTaHJAPTHBIX 337124 CTaHJAPTHBIX 3371a4 C | HEKOTOPBIMU HEeCTaH
TEKyIIEro HE MIPOJIEMOHCTPH- HEKOTOPBIMU HeJlI0YeTaMHU 0e3 o1
(hHHAHCOBOTO poBaHbI 0a30BBIC HEJI0YeTaMH HET0U¢
COCTOSHHUS 3aeMIuKa | HABBIKH, IMEIIH MECTO
rpyObIie OITUOKH
7.3 TunoBble KOHTPOJbHbIE 33JaHUsl WJM HMHbIE MAaTepHAJbI,

Heo0XoaAMMBblIe /JIf OLEHKH 3HAHWI, YMEHHUil, HABBIKOB, XapaKTePHU3yIIUX
3Tanbl (OPMUPOBAHUA KOMIIeTeHIMHA B npouecce ocsoenuss OITOII BO

OueHoYHbIE CPeACTBA AJIsl TEKYLIero KOHTpoJs no komnerenuun OK-4 —
CIIOCOOHOCTHI) K KOMMYHHMKALUMH B YCTHOH M NHMCbMEHHOH (opmax Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX /JIA PelIeHUs 32424 MEKIHMYHOCTHOIO U
MEKKYJIbTYPHOI'0 B3aMMOACHCTBUSA



Yemuwiii onpoc

Tema 1 OcHOBBI JOKYMEHTAIIMOHHOTO oOecrieueHus: ynpasienus (JOY) —
TEPMUHBI U ONIPEIeTICHUS

1. ITonsatue 10Y

2. Oransbl pazputus JOY B PO

3. lokyMeHTUpOBaHKE JIEATEILHOCTH OPTaHU3aIuU

4. AIMMUHHUCTPAaTUBHOE JOKYMEHTUPOBAHHE

5. O06uiee TOKyMEHTUPOBAHKE

6. [lonsiTHE JOKYMEHTA

7. Knaccudukarus 10KyMEHTOB

8. CpaBHUTEIIbHBIM aHATU3 YNPABICHUYECKUX TOKYMEHTOB Ha 3JIEKTPOHHOM
1 OyMaKHOM HOCHUTEISX

9. ITonsarue cucremol OPJ]

10. CocraB pexkBu3uToB cucrembl OP/]

11. JIokyMEHTOOOOPOT OpraHu3aIuu

12. Dramnbl opranu3anuu paboThl ¢ JOKyMEHTaMHU

Tema 6 Peructpanusi JOKyMEHTOB

1.3HaueHne perucTpanMd JOKYMEHTOB B OpraHu3auuud paldoTbl €
JOKyMEHTaMU

2. OyHKINH perucTpauuu

3. Lentpanu3oBanHas (popMa perucTpauuu J0KyMEHTOB

4. leuentpanuzoBaHHas (popmMa perucTpanmuu J0KyMEHTOB

5. CmemmanHas ¢popma perucTpaiuu J0KyMEHTOB

6. JKypHanbHas peructpauusi JOKyMEHTOB

7. KapTrouHas perucrpauusi JOKyMEHTOB

8. DnexTpoHHas perucTpanus J0KyMEHTOB

Tema 7 KOHTpOIb HCIOJIHEHUS TOKYMEHTOB

1.Ilenb KOHTPOJIS UCIIOJHEHUS TOKYMEHTOB

2. KOHTpOJIb UCTIOTHEHUS JOKYMEHTOB 10 CpOKaM

3. KOHTpOJIb UCTIOTHEHUS] JOKYMEHTOB I10 CYIIECTBY
4. TunoBsle CPOKUA UCTIOTHEHUS JOKYMEHTOB

5. DTanbl KOHTPOJISI UCTIOJHEHUS TOKYMEHTOB

Tema 8 Opranu3zanus TeKymero XpaHeHus JOKYMEHTOB B OpraHu3aIuu
1.IloHATHE METOTPON3BOACTBEHHOTO TOIa

2. Buabpl HOMEHKIATyp Ae

3. IlonsTue gena

4. TlpaBuna hopMUpOBaHUS 1T

5. OTBETCTBEHHOCTh PYKOBOJMUTEIIS 32 COXPAHHOCTH JJOKYMEHTOB

Tema 9 [loaroroBka JOKyMEHTOB K NIepeAadye Ha XpaHEHUE B apXUB
1.®opMupoBaHUE KCIIEPTHBIX KOMHCCH\



2. TTopsimox paGoThI AIKCTIEPTHBIX KOMHUCCHIA
3. [lopsimok cocTaBieHHsI OMUCEH, HA TOKYMEHTHI, IEpeIaBacMble B apXUB

Tema 10 'ocynapcrBenHoe perynupoBanue JOY

l.®yukunu rocynapcersa B peryaupoBanuu JOY

2. 3akoHonarenbHOE perynupoBanue J10Y

3. CoctaB (enepaiabHbIX 3aKOHOB, perynupytomux JJOY

4. Ponp wu 3Hauenme PocapxuBa B  HOPMATHBHO-METOIUYECKOM
perynupoBanun JJOY

5. 'ocynapcTBeHHBIE CTaHAAPTHI

6. YHu(UIMPOBAHHBIE CUCTEMBI JOKYMEHTAITUN

7. OOmepoccuiickue  Ki1accu(puKaToppl  TEXHUKO-DKOHOMHUYECKOW U
coLlMaJIbHOM UH(pOpMaIun

Tema 11 Pernamentanus JIOY B opranuzamuu

1.CoctaB u cTpykTypa TekcTa uHCTpyKuuu mno JOY

2. TaGenw dhopM ynpaBiIeHUECKUX TOKYMEHTOB

3. Meroauka pa3zpaboTku Tabess Mo PyHKIUSM yIpaBIIeHUS

4. Metoauka pa3paboTku Tabessi 0 COCTaBY CTPYKTYPHBIX MOJIpa3ieIeHUI
5. Arp60M popma yrpaBIeHYECKUX JOKYMEHTOB

Pyoescnasa konmpoavnasn paboma (011 3a04Hoit popmol 00yuenus)

Bapunar 1

CyImHOCTh U coziep)KaHue AeTOTPON3BOICTBA

dopmyrsip obpazert ero Ha3HAYeHHE U COCTaB PEKBU3UTOB
Ha3nauenue u coctaB opraHu3alMOHHO-PACTIOPSAUTEIBHBIX
CocraBnenue u opopMIICHUE aKTOB

[Tonsitue nokyMmeHTo0O00pOTa. OCHOBHBIE HANIPABJICHUS €TI0
COBEpIICHCTBOBAHUS

abhwhE

Bapuant 2

bilaHky TOKYMEHTOB, UX Ha3HAYEHUE U BUbI

dopMmyiisgp oOpasel] ero Ha3HauYeHUE U COCTaB PEKBU3UTOB

CocTraB OpraHM3alMOHHO-TIPABOBBIX TOKYMEHTOB, UX XapaKTEPUCTUKA
CocraBieHue 1 0(hopMIIEHUE TPOTOKOJIOB

Peructpanusi 10KyMeHTOB, €€ QyHKINHU, BUIBI

agbrwdE

Bapuant 3

MaiunHonucHoe opopmileHHE TOKYMEHTOB

dopmyssip obpazer ero Ha3HaYeHHUE U COCTaB PEKBU3UTOB
CocTaB pacnopsIuTeNbHBIX JOKYMEHTOB, UX XapaKTePUCTUKA
DopMBbI perucTpamyy T0KYMEHTOB

CocraBnenue u opopmieHUE 3asBICHUAN

arLONME



Bapuanr 4

1. CyIHOCTh U cOoiep )KaHne OpTaHu3aIMi paOdOThI C JOKYMEHTaMH

2. dopmyrsp obpaszelr ero Ha3HAYCHHUE U COCTaB PEKBU3UTOB

3. ConeprkaHue mpoliecca MmoAroTOBKY M U3/IaHUs IPUKA30B

4. Coctaienne 1 0ohopMIICHUE TOKIAIHBIX U OOBSICHUTEIBHBIX 3aITUCOK

5. Metoauka KOHTPOJIA 32 UCIIOJIHEHUEM JIOKYMEHTOB

Bapuant 5

1. CyIHOCTh U cofiepKaHue JOKYMEHTUPOBAHUS yIIPaBICHUECKON
JESITEIIbHOCTH

2. dopmyrsip obpazerr ero Ha3HAYeHHUE U COCTAaB PEKBU3UTOB

3. ConeprxaHue mpolecca MoAroTOBKU M U3/IaHUs IPUKA30B

4, Cocrapienue u opopMIICHUE ACIOBBIX MTUCEM

5.  Buapl HOMEHKNATyp A€, HOPSAIOK UX COCTaBICHUSI UCIIOJIb30BAHMS

Temut pehepamos

Pexomennyemas tematuka pedeparoB 1o Kypcy:

1CymHocTh U coepkaHue JOKYMEHTAIIMOHHOTO 00eCIeueHuUs yIPaBICHHUS.

2CymHOCT M COJIEpXKAHHUE  JIOKYMEHTHUPOBAHHUS  YNPABICHUYECKOU
NEATEIIbHOCTH.

3CynIHOCTh U CO/IepKaHUE OpraHu3aluy padoThl C JOKYMEHTAMHU.

4IToHsITHE TOKYMEHTA U CUCTEMBI JOKYMEHTALIUH.

STlonsiTue u kiaccudukanys yrnpaBieHUeCKUX JOKYMEHTOB.

6HopmaTtnBHO-METOAMYECKOE obecrieueHue NOKYMEHTUPOBAHUS
yIpaBJIEHYECKOUN eI TEIbHOCTH.

7THOpuauueckas cuia ynpaBiI€HYECKOro TOKYMEHTA.

8Dopmyisip-oOpaszer, ero Ha3HaYeHUE, COCTaB PEKBU3UTOB.

9006mme GyHKIMH yIpaBiIeHYECKOTO JOKYMEHTA.

10Cnernuanbabie QYHKIIMN YIIPABIECHYECKOTO JOKYMEHTA.

1 1bnanku ynpaBlieHU€CKUX JOKYMEHTOB.

12MammHonucHoe 0hOpMIICHUE YIIPABICHUYECKUX JOKYMEHTOB.

13®Dopmynsipbl ynpaBiIeHYECKUX IOKYMEHTOB.

Temot 0oxknaooe

[ TTpeanocChITIKY pa3BUTHS CUCTEM TIOKYMEHTUPOBAHUS.

2CyIIHOCTh U COJIEpKAHUE MTPUKA3ZHOTO JIEJIONPOU3BO/ICTBA.

3CylHOCTh U COAEPKAHUE KOJUIEHKCKOTO AETOMPOU3BOACTBA.

4llpuuvHBI ~ BO3HMKHOBEHMS W  JTallbl  Pa3BUTUS ~ MHUHHUCTEPCKOTO
JIeJIONIPOM3BOICTBA.

50cob6eHHOoCTH COBETCKOTO jaenonpoun3pojctaa (JJOVY).

6B0O3HMKHOBEHME U pa3BUTHE HAy4HBbIX OCHOB J[OY.

73akonoxarenbHoe odecrieuenue JJIOY Ha Bcex Tamax ero pa3BUTHS.



Bompocsl u 3aganusi i NMPOBeleHUS] TMPOMEKYTOUYHOTO0 KOHTPOJS
(3auerta)

BomnpocsI k 3a4ery

1 FOpunuyeckas cuina ynpaBieHYECKOro JOKYMEHTa.

2 CymHOCTb U co/iepKaHUE OpraHU3aluu padboThl C TOKYMEHTaMU

3 Oo1ue u crienuanbHble QYHKIIMN TOKyMEHTa

4 Ha3znauenne ©u  cocTaB  OpPraHU3aIMOHHO-PACHOPSIUTEIBHBIX
JTIOKYMEHTOB

3) CocTaB opraHu3allMiOHHO-NIPABOBBIX JOKYMEHTOB, UX XapaKTEPUCTUKA

6 CocTaB pacnopsAUTEIbHBIX TOKYMEHTOB, X XapaKTePUCTHKA

7 ConeprkaHue mporecca MoArOTOBKY M U3/IaHUs IPUKA30B

8 CocraBnenue u odopmieHHEe MPUKA30B MO 0OMKM Bompocam (Io
OCHOBHOM JI€SATEIIbHOCTH)

9 Cocranenue 1 0hopMIICHUE PUKA30B 10 JUYHOMY COCTABY

10  Cocras CIPaBOYHO-MH(POPMAITTOHHBIX JOKYMEHTOB, ux
XapaKkTepUCTUKa

11  CocraBnenue u opopMIIeHHE aKTOB

12 CocraBnenue u opopMIIeHHE TPOTOKOJIOB

13 CocraBnenue u opopMIICHUE 3asTBICHHM

14  CocraBnenue 1 0POpMIICHHE TOKJIAIHBIX U OOBICHUTEIBHBIX 3aMUCOK

15  CocraBienue u opopMIIEHUE AEIOBBIX MHCEM

16  CoBpeMeHHOE TOCyAapCTBEHHOE perynupoBanue mpomecca J[OY

17  Permamentanus JIOY B opranuzanuu

18 TIlomsatue  gokymeHToOOOpoTa. (OCHOBHBIC  HAMpaBJICHUS €O
COBEPIIIEHCTBOBAHUS

19  Peructpamus 10KyMEHTOB, €€ ()YHKIIMH, BUIBI

20  ®opwmbl perucTpanuu J0KyMEHTOB

21 OcHoBHbIE TIpaBUIa POPMUPOBAHUS ACIT

22  OyHKIMM yIPaABICHUYECKUX TOKYMEHTOB.

23  Ilonsartue, 3HaueHUE U Ka4YECTBO JJOKYMEHTUPOBAHHOW MH(POPMALIUH.

24  TexHOJIOTHS PEIAKTUPOBAHUS JCIOBBIX IMHCEM.

25  CoBpeMEHHbIE TEXHOJIOTUM OpTaHU3alliu KOHTPOJIS 32 MCIIOJHEHUEM
JTIOKYMEHTOB.

26  CnenuanbHble PYHKIMHM YIIPABIECHYECKOTO JOKYMEHTA.

27  CymHOCTh U COJEpXKaHUE JIOKYMEHTAI[MOHHOTO  OOecreueHus
yIpaBIeHUS

28 CywmHOCTh W COJAEpX aHUE JOKYMEHTHUPOBAHMS YINPABIECHYECKON
NeATeTLHOCTH

Ilpumepnvie mecmosnie 3a0anus ona 3auema

1 Jlemonpoun3BOCTBO — 3TO ...
OTpaciib 3HAHUS



B/l yIIPABIICHYECKON ACATEITHHOCTH
CUHOHHMM TEPMHUHA «JIOKYMEHTAIIMOHHOE 00eCreYeHUE YIIPaBICHUS
BCs paboTa ¢ JOKyMEHTaMH, HAaUlHasi C MOMEHTA UX CO3/IaHUsI UJTU
MOJIYYeHHS U JI0 CIa4d B apXUB
paboTa ¢ JOKyMEHTaMH
2 Jleno aTo0 ...
BOIIPOC, pelliaeMblii pa0OTHUKAMH YIIPaBICHUS
COBOKYITHOCTH JJOKYMEHTOB, CTPYIIITUPOBAHHBIX IO ONPEACIEHHOMY
MIPU3HAKY
YIPABJICHUYECKUE TOKYMEHTHI
Manka-cKOPOCIINBATENb ¢ TOKYMEHTaMHU
IpolLecc peleHus npodiem
3 JlokyMeHTalmoHHOe o0ecTieYeHue ynpaBiaeHus 310 ...
yIpaBJICHUECKUI MPOIecc
npoiiecc obecrnedyeHust pabOTHUKOB TOKYMEHTAMHU
MOJTOTOBKA OPUITUATBHBIX JOKYMEHTOB
COBOKYITHOCTb PaboT C TOKYMEHTaMHU
COBOKYITHOCTb PabOT MO JIOKYMEHTHPOBAHUIO U OpraHU3aIUuK PaObOTHI C
JIOKyMEHTaMu
4 JIokyMEHTHUpOBaHHUE YIIPABICHYECKOM NE€ATEIbHOCTH 3TO ...
paboTa ¢ TOKyMEeHTaMu
TEATEILHOCTh PAOOTHUKOB YIIPABIICHUS
COCTaBJICHHE O(UIIHATLHBIX JOKYMEHTOB
COOTBETCTBYIOIIEE 0OpopMIIeHNE OPHUIIMATEHBIX TOKYMEHTOB
cocTaBlieHHE U O(OPMIICHHE YIPABICHUYECKUX JOKYMEHTOB
5 Opranusanus paboThl C JOKYMEHTAMH ...
BCs paboTa ¢ JOKYMEHTaMH
OTpaXEHUE JCSITEIIbHOCTH OpraHU3allui B O(UIIMATIBHBIX TOKYMEHTaX
oOecrieueHre JOKYMEHTUPOBAHHOM HH(pOpMaIne pabOTHUKOB
YIPABJICHHS BCEX YPOBHEH yIpaBiICHUS
COCTaBJICHHE JIOKYMEHTOO0OpOTa OpraHu3aluu

OueHouHble cpeCcTBA NJIA TeKyHIero KOHTpoJst mo komnerenunu JAIK-
14 — cnoCOOHOCTBIO AHATM3MPOBATH W HHTEPNPETHPOBATH COLHAJIBHO-
IKOHOMHMYECKHE TMPOUECChl M SBJEHHUS, HCHOJAb3yd OTeYeCTBEHHbIC U
3apy0e:KHble HMCTOYHUKHM HMH(OpPMaLUM, IS PEHICHUS AHAJIUTHYECCKHX H
HCCIEA0BATEIbCKUX 32/1a4.

Yemuwiii onpoc.

Tema 2 JIokyMEHTUPOBAHKE PACTIOPAIUTEILHON AEATEIbHOCTH

1.CymHoCTh U coiepKaHKie paclopsAIUTEIbHON IEATeIIbHOCTH

2. CocTaB JOKYMEHTOB OTPa)XarMIUX COAEPKAHUE PaCIOPSAIUTEIbHON
JEATEeIIbHOCTH

3. IpuKa3bl, UX BUIBI, TOPSAIOK COCTABICHUS U O(hOpMIICHHS



4. PacniopspkeHust, UX BUBI, TOPSAIOK COCTABICHUS U O(hOpMIICHHS
5. IlocTaHoBeHUS

6. Pemenus

7. Ykazanus

Tewma 3 JIokyMEHTHpPOBaHHE UCITOJIHUTEIBCKON ACATEIHOCTH

1. 3HaYCHME UCTIOTHUTEIBCKOM IEITEIbHOCTH B IIPOIIECCE YIIPABICHHS

2.  CpaBHHTENbHBIM  aHAJIU3  PACHOPSJAMTEIBHBIX W CIPABOYHO-
WH(POPMAITMOHHBIX TJOKYMEHTOB

3. AKTBI, UX BUJIBI, IOPSJIOK COCTABIICHUS H O(OPMIICHHS

4. TTpOTOKOJIBI, UX BHJIBI, IIOPSJIOK COCTABICHUS B O(OPMIICHHS

5. JlokJaaHbIe 3aITUCKH, UX BUIBI, IOPSIO0K COCTABJICHUS U O(POPMIICHUS

6. OOBSACHUTEIbHBIC 3allMCKH, WX BHUJABI, IOPSIOK COCTABJICHUSA W
odopmIIeHUS

7. 3asBIEHUS, UX BUJIBI, IOPSIOK COCTABJICHHS B 0()OPMIICHHS

8. CripaBKH, MX BHIbI, IIOPSIOK COCTABICHUS U 0(OPMIICHUS

9. JlenoBble MUChMa, UX BUBI, IOPSJIOK COCTABICHUSA U O(POPMIICHHUS

Tema 4 JIokyMEHTUPOBAHKNE OPTaHU3ALMOHHO-TIPABOBBIX OTHOILICHUN
1.CymHOCTh U coliep>kaHre OPraHU3aMOHHO-TIPABOBBIX OTHOIICHHM
2. XapaKTepucTrKa TI0OKYMEHTOB, ONPEAEISIONIMX CTaTyC OpraHu3alun
3. YcraB opranuzamnuu

4. Tlonoxxenue 006 opranu3anuu

5. I0JKHOCTHBIE MHCTPYKIIMHU

6. llltatHOE pacnucanue

7. lopsanok oopMiieHUsI TOTOBOPHBIX OTHOILICHUM

Tema 5 JIokyMEHTUPOBaHKE TPYIOBBIX PABOOTHOLIEHUN B OPTaHU3ALUN
1.3akoHOAaTENbHOE PETYIUPOBAHNE TPYIOBBIX TPABOOTHOIICHHIMA

2. CocTaB TOKYMEHTOB, PETYJIUPYIOIIUX TPYIOBbIE TTPABOOTHOIICHHUS

3. CoctaB IOKyMEHTOB O(OPMIISIONINX MpUEeM Ha paboTy

4. CocraB IOKYMEHTOB 0(hOPMIISIONINX YBOJIbHEHUE paOOTHUKA

5. CocTaB JOKYMEHTOB O(POPMIISIOITUX TIEPEBOABI PAOOTHUKOB

Keiic-3a0anus

Tema 2 «/lokymMeHTHPOBaHUE PACTIOPSAAUTEIHLHOM AeATeJTbHOCTH

3apanue 1. CocraBbTe U 0()OPMUTE MPUKA3HI IO OCHOBHOM JEATEILHOCTHU, U
JIpYrue  pacmopsiMTENbHbIE  JOKYMEHTBbl,  HEOOXOJMMbIE B  JaHHBIX
YIPABJICHUYECKUX CUTYALUSX.

Keiic 1

Ha H-ckoMm komMOuHAaTEe MO MPOU3BOJCTBY MY3BIKAJIBHBIX MWHCTPYMEHTOB U
mebenu (TocynapCTBEHHOE Npeanpusarue), KoTopbld BxoauT B Konuepn mno
pa3paboTKe W TMPOU3BOJCTBY NPOAYKIHMH MY3bIKAJIBHOM MPOMBIIUIEHHOCTH
(POCMY3IIPOM), neiictByer IlonoxkeHne O NpPEMHPOBAHUM PYKOBOIUTENEH



LIEXOB, OT/EINIOB U cITyk0, yTBepkaeHHoe 05.01.2003 Ne 27.

12 ampens Tekyuiero rojga aupekrop komobunara B.M.JlapuoHoB mopyuun
HAaYaJIbHUKY OTIena Tpylda W 3apaboTHoit muiatel MapkoBy H.I'. paccuuraTh
pa3Mmep MpeMUU PYKOBOJIUTENSIM OTJEJIOB, IEXOB U CIIyK0 KOMOMHATA 1O UTOraM
paboThl 3a MEpBbIM KBapTal K 15 ampens, a riiaBHOMY OyXxraiarepy KoMOMHATa
Tpommnoi C.I'. — opraHn30BaTh BIILIATY NTpeMuH K 20 anpesns TeKyIero roaa.

HauanpHuk mmaHoBo-3koHOMHUYecKOoro otaena MareeBa C.H. u rnaBHbIN
oyxrantep Tpommna C.I'. 3aBU3MpOBaIH MPOEKT MPUKa3a ITUPEKTOpPa KOMOMHATA.

Keiic 2

A.H.Illunos, mnpexncenarens POCCHMCKOrO areHTCTBa MEXAYHAPOIHOTO
COTPYIHHYECTBA U Pa3BUTHS (rocydapCcTBeHHas opranusanus rnpu IIpaBurenbcTse
P®), 24 ¢deBpans Tekyimero rojga MOPYYHJ CTPYKTYPHBIM TOJpa3AeiCHUsIM
areHTCTBa COBMECTHO C TpencraBuresnsiMu ['ockomumymiectBa Poccum k10
ampenisi HOATOTOBUTh  MPOEKT MPOTrpaMMbl  IPUBIICUYECHUS HHOCTPAHHBIX
WHBECTUILIMA K TIPOLIECCY AKIUOHUPOBAHMS TOCYJAPCTBEHHBIX MPEANPUSITUN.
[Topydenue ObLJI0 TaHO BO UCTIOJNHEHUE MTocTaHoBieHus [IpaButenbctBa PO ot 24
deBpans Tekymero roga Ne 246 [7maBHOMY YIpaBIEHUIO OTPACIIEBBIX
WHBECTUILIMOHHBIX MOporpamMMm, ['J1aBHOMY JOTOBOPHO-IPABOBOMY YIIPABJICHUIO U
['MaBHOMY YIIPaBIICHUIO CTPATETUU U MHBECTUPOBAHUA.

[IpoekT mpukasza mpejacenaTess areHTCTBa ObLT 3aBU3HPOBAH €T0 MEPBBIM
3amectureneM J.H.@enopoBsiM 1 Ha4anbHUKOM [ TaBHOTO AOTOBOPHO-TIPABOBOIO
ynpasinenuss U.B.MneunbiM. KoHTpoOIIb 32 MCHOTHEHUEM TpUKa3a ObUT BO3JIOKEH
Ha J[.H.®enoposa.

Keiic 3

Hupextop OO0 «Meurta» ITonsikoB B.M. 10 okTs0pst TekyIiero rojaa u3aan
MpUKa3 O MPOBEICHUM WHBEHTAPHU3AIMU TOBAPHO-MATEPUAIBHBIX LIEHHOCTEW Ha
ckiane mnpennpusatus. OH Ha3HAYWII KOMHUCCHUIO TIOJA MPENICENATEeIbCTBOM
KOMMepUecKkoro aupekropa 3onotapeBa E.JM. . B coctaB KOMHCCUH BOIIUIH
rinaBHbd Oyxrantep Bomoauna E.H. u 6yxranrep MBanosa B.C. B npukase 6s110
MOPYYCHO TMPEJCTABUTh Ha YTBEPXKICHHUE JOKYMEHTHI CKIJIQJCKOro yuera (110
COCTOSIHUIO Ha 1 OKTAOps) M OT4eThl 00 OCTaTKax TOBAaPHO-MAaTEpUATBHBIX
1eHHOCTeH (1Mo coctossHuio Ha 10 okTs0ps) K 15 OKTIOpsI.

[IpoekT mpukaza ObLT 3aBU3UPOBAH YKOHOMHUCTOM MPEANpUsiTUs MUTHHOM
O.A.

Keiic 4

C uenpl0 MPUBIEYEHHUS CPEICTB JUIsl OOECredeHus MPOU3BOJICTBEHHOU
nesitenpHoCcTH renepanbHbiil qupektop OO0 «Texnuka» (r. H-ck) CokonoB O.I'.
20 ceHTsAOpPS TEKYIEro rojia u3jaji MpuKa3 o CO3JlaHUd KOMMEPYECKOTO OT/eja B
COCTaBe 3 IUTATHBIX E€IWHMII: KOMMEPYECKOro Aupekropa — 1, Bemymiero
cneruanucra — 1, cmenuamucta — 1. ['maBHOMy OyxranTepy mnpeanpusTHs
['opsiueBy I'.A. ObUIO MOPYYEHO TPEACTABUTH HA YTBEPXKICHHE HOBOE INTATHOE
pacnucaHue TpeanpusThs Ha 4 KBapTajdl TeKymero roga K | OKTsIOps.
KomMmepueckomy pupekropy WrnateeBy T.H., KOTOpBIM 3aBU3UPOBAI MHPOEKT
MpuKa3a, NPeANnucaHo 3aKOHYUTh KOMIUIEKTOBAaHUE OTJeNla KaJapaMu C BBICIIUM
IKOHOMHUYECKUM 00pa3oBaHueM K 10 oKTAOpA.



Keiic 5

Hupexkrop OO0 «Koupepcusi» Tpodumor O.}0. 7 ampenst Tekymiero roja
u3zan npuka3z o0 yrBepkiaeHuu IloyokeHUs O MOpsAKe pacyeToB 3a OKa3aHUE
uHopMarmoHHbIX ycayr. FOpHUCKOHCYNbTYy 1O (DMHAHCOBO-XO035HCTBEHHBIM
BoripocaM Mopo3oBy B.II. u cekperapro-pedepenty [saruneBoii E.A. ObL10
nopydeHo k 10 ampens pa3paboTarh TUNOBBIE (OPMBI JOTOBOPOB 00 OKa3aHUU
pa3IMYHBIX BUJAOB  HH(POPMAIMOHHBIX YCIYT W CTPOrO KOHTPOJIMPOBATH HX
MPUMEHEHHUE B JICSITEIBHOCTH Npeanpuarusi. OTBETCTBEHHOCTh 32 U3TOTOBJICHUE,
Y4€T U COXPAaHHOCTh OJJAHKOB JJOTOBOPOB BO3JIOKeHa Ha [[saruneBy E.A., koTopas
BMECTE C IOPUCKOHCYJIFTOM 3aBU3MPOBAJa IPOEKT IIPUKA3a.

Keiic 6

JIMpEKTOP PEMOHTHO-IKCILTYaTAIHOHHOIO MYHULIMITAJIBHOTO ynpasieHus Ne
15 3otoB N.T. 5 okTA0pst TeKyIlIero roja mM3aal NpUKa3 O MOATOTOBKE K yOOpKe
TEPPUTOPUN B 3UMHUU NEPUOJ TEKYIIETo roja. I maBueii naxenep Hukoimaes b.B.
K 15 OKTAOps JOMKEH MPOBECTH 3aKpeIUIeHWE YOUpaeMblX TEpPUTOpUN 3a
TEXHUKAMHU-CMOTPUTENIIMU W JIBOPHUKAMH, COCTaBUTh TIpaduK JIBYXCMEHHOU
paboThl MO YOOpKE TpPOTyapoB M JBOPOBBIX TEPPUTOPHM, pa3paboTaTh u
corjacoBaTh B npedeKkType OKpyra IUiaH YOOPKU TEpPUTOPUN C MPUBICYCHHUEM
JOJIEM W TEXHUKA BEIOMCTBEHHBIX MNPEANPUSATUN, PACHOJOKEHHBIX Ha
TEPPUTOPUU OKpPYTaA.

[Ipuka3 wu3maH Ha OCHOBAaHWUM TNOCTAHOBJIEHUS AJMUHHCTpPAlUUA T.
Kpacnonapa ot 8 centsOps Tekymiero rojga Ne 908 «O TOTOBHOCTH CiIy»KO
TOPOJICKOTO XO3sIiICTBa K yOOpKe Tepputopuii r. KpacHomapa B 3MMHUI HEPUOI.

Keiic 7

OtgenoM  OpraHu3allMOHHOM M KagpoBoM  paboTel  YmpaBieHus
Munucrepctsa roctuunu PO no H-ckoMy kparo B KOHIIE KaJ€HAApHOTO rojia Oblia
COCTaBJICHA HOMEHKJaTypa JeJ Ha CIeAYIOIMN KalleHTapHbId roa. 27 nexkadps
TEKyIero roja HadaiabHUkoM VYmpasiaeHus T.II. UrnatbeBoit OblT M3IaH U
MOJMKUCAH TIPHUKa3 00 YTBEP)KICHUU U BBEJICHUU B JIEHCTBHE HOMEHKJIATYPHI JEI C
1 sHBaps cnenyroiiero roaa. PykoBOOUTENsIM CTPYKTYPHBIX NOApa3AeIeHUN
MPUKA30M TMPEINUCHIBATIOCH (POPMUPOBAHUE, UCIIOJIB30BAHWE U XpaHEHUE el B
COOTBETCTBHH C pa3pabOTaHHOW HOMEHKJIATypo# nen. KoHTpolb 32 UCIoHEHHEM
nmpuKasza ObLT BO3JIOKEH HA HayaJbHUKA OTJEja OPraHU3AIMOHHON W KaJpOBOM
paboThl XroHHUHEHA A.B.

Keiic 8

PykoBoaurenem Komurera 1o 3eMesIbHBIM pecypcaM U 3eMJICYCTPONCTBY IO
H-ckomy kpato ®enepanbHoii ciyxkObl 3eMenbHOro kagactpa Poccum A.T.
KongpamoBeiMm 1 HOsIOpss Tekyiero roaa Obul HW3JaH NPHKAa3 O BBEACHUU
yHUDUITUPOBAHHBIX ()OPM MEPBUYHON YUETHOM JOKYMEHTALUU MO YYETy KaJpOB.
[Ipuka3 w3maBanCcs B COOTBETCTBUM C MOCTAaHOBIEHUWEM ['0CymapCTBEHHOrO
komutera 10 craructuke ot 06.04.2001 Ne 26 «O6 yTBepKIeHUU
YHUGUIUPOBAHHBIX (HOPM MEPBUYHON YUETHON JOKYMEHTAIMH T10 YUYeTy Tpyla U
€ro OIUIaTbDy M C UEeNbl0 co3maHusg B KomuTere €InHON CUCTEMBbI KaapOBOU
nokymeHTaruu. [Ipuka3zom BBOIUIUCH B JeHCTBUE C 1 HOSIOPS TEKYIETO roja Bce
yHUpUIMpOBaHHbIe (opmbl, Bomeamue B AnsObom YD/, yTBepKIeHHBIH



BBIIIEYKAa3aHHBIM [TOCTAHOBIICHUEM.

[Ipoekt npukasza 3aBU3UPOBAIM IOPUCKOHCYNIBT Tumenko M.A., uHcniekTop
otaena kaapos JKykosa T.I1.

Keiic 9

I'maBa Agmunuctpauuu H-cxoro kpas C.JI. KatanangoB 8 mas TEKyIIero
rojla u3Jiaj pacrnopspkeHue, B KOTopoM MHCTUTYTY OHONOTHM HAay4HOTrO ILIEHTpa
Poccuiickoii akageMun Hayk ObLIO MPEUIOKEHO pa3paboTaTh MJIaH AAIbHEUIINX
JEUCTBUM IO COXPAHEHHUIO KpynHenmen B EBpore CTOSHKM MUTPUPYIOIIMX IITHII,
JIPYTUX TPUPOIHBIX OOBEKTOB MEXKIyHApOTHOTO 3HAYEHWsS Ha Tepputopuu H-
CKOr'0 Kpas, a Tak K€ BKJIIOYUTH B IJIaH JECUCTBUMN MOJTOTOBKY MEXKIYHAPOIHBIX
MEpONPUSITUNA IO PA3BUTHUIO PEMECEN, TYpU3Ma B CEIbCKUX HACEIICHHBIX MyHKTAX,
UMEIOIIUX O0OBEKThI MEXTYHAPOIHOTO 3HAUCHUSI.

[ToaroroBka nHpOpPMAIMA O BBIMOJHEHUH DPACIOPSKEHUSI BO3JIarajach Ha
JlemapTaMeHT CENbCKOI0 XO3sIICTBA U MPOAOBOJIbCTBUA H-cKoro kpas.

PacniopsikeHue ObUTIO M3[aHO B LIEJISIX BBIMOJHEHUS MEXIOCYIapCTBEHHBIX
KOHBEHIIMM MO0 COXPAHEHHUIO M0 COXPaHEHHUIO0 OMOJIOTHYECKOTO pa3HOooOpasus, Ha
OCHOBAaHWU PE3YJIbTATOB MEKIYHAPOJHOTO MpoekTa, ocyuiectBieHHoro ['YCII
«IInemennoe xo3sicTBo «MibrnHCKOE» OI0HENKOrO paiioHa.

Pacniopsikenue odopmiieHo Ha OjaHKe ¢ u3o0paxeHueM repdba pecnyOauku
Kapenusi, a Tak e ¢ yKa3aHHeM HAWMEHOBaHHUS TOCY/IapCTBa, CYObEKTa
denepaluy 1 HAUMEHOBAHUS TIOJHKHOCTH PYKOBOAUTENS CYyObEKTa.

Keiic 10

I'maBa MectHOrO camoymnpasneHuss ropoga H-cka m H-ckoro paiiona
FO.M.Anapee 19 anpenst Tekyiiero rojia MpyHsII MOCTAHOBICHUE O MPOIJIEHUU
cpoka apenasl 3eMmenbHOro ydactka OOO «JloTtoc» miist pa3MmenieHus] MiaTHOU
aBToCTOsIHKHU. [locTaHOBIEHUE OBUIO MPUHSTO MOCTE PACCMOTPEHUS XOJlaTaiicTBa
aupektopa OOO «Jlotoc» BacunseBa B.C. o mnpomyieHHMM Ccpoka apeHAbl
3€MEIBHOTO y4acTKa ISl pa3MEIICHUS TIaTHOM aBTOCTOSTHKH, B COOTBETCTBUU CO
cratbeit 29 @3 PO «OO0 oO0mmx NOpUHIMIAX OpPraHU3allUd MECTHOTO
camoytpasieHust B PO» Ne 154-D3 ot 28 aBrycrta 1995 rona u crarbeit 10 Ycrana
MyHUIIUNIATBHOTO oOOpa3oBanus «r. H-cka u H-ckuit paiion», NOPUHATOTO
pemennem 27 ceccun H-ckoro ropoackoro CoBeta BTOPOTro co3biBa OT 4 Jiekadps
20 roja, 3aperucTpUpOBAHHOTO MMOCTAHOBJICHHEM 3aKoHomaTeabHOoro CoOpaHus
ot 6 ¢eBpans 2015 roga Ne 471-2 3C.

[Tocranosnennem ObL1 npojsieH OO0 «Jlotoc» 10 1 Ui TEKyIIero roja
CPOK apeH/Ibl 3€MEJIBHOTO y4acTKa, Pacloyio)KEHHOro B ropoje H-cke mo ymuie
CnupunoHoBa, oOmied miomaaso 1614 kB.M. U3 3eMellb TOCEICHUN s
pa3MeleHrs aBTOCTOSIHKH.

B nocranoBnennn OOO  «Jlotoc»  mpeanuchIBaIOCh — 3aKJIHOYUTH
JIOTIOJIHUTENIbHOE ~ COrJIallleHWe K JOTrOBOPY apeHAbl Ha 3€MENbHBIA ¢
Anmunuctpanuet r. H-cka m H-ckoro paitona B LleHTpaibHOM KOM3eMe IIO
CerexxckomMy pailoHy B T€UEHHE MECSIIA.

[TocTanoBnenne odopmiieHo Ha OnaHke ¢ u300pakeHuem repba H-ckxoro
Kpasl.

Keiic 11



3amectutens aupekropa OOO  «Otanon» (3aperucTpupoBaHo B T.
[lerpozaBoacke) I1.MA. AGpamoB 1 nekaOps TeKyllero rojaa u3aal yKazaHHE O
rpaduke OTHYCKOB Ha CJCAYIOIUNA KaJICHAAPHBIM TOJ, COMIACHO KOTOPOMY
PYKOBOJUTENN CTPYKTYPHBIX TMOJIPA3ICICHUA JIOJHKHBI IPEICTaBUTh B OTHEN
KaJIpOB CIIMUCKU COTPYIHHUKOB C YKa3aHUEM MPEANOIAaracMoro Cpoka O4epeaHoro
OTIIyCKa B cleayloueM KajaeHaapHoM roay. Cpok npeacTtaBieHus: cnuckoB — 10
neka0pst Tekyuiero rojga. OTaeny KaJapoB yKa3aHHEM MPEIUChIBAETCS COCTABUTH
CBOAHBIN Tpaduk oTmyckoB paboTHHKOB OOO Ha clreAyrOmMid KaleHIAPHBIN T
U MepeaTh €ro B AUPEKIUIO Ha yTBepKaeHHe. OTBETCTBEHHBIM 32 COCTABJICHUE
rpaguka Ha3HAuYeH HaYalbHUK oTAena kamgpoB IlankparoBa O.FO. Cpox
npencTaBieHus rpaduka — 20 gexadpsi TEKyIIEro roja.

VYkazanue ObUIO 3aBU3MPOBAHO HAYAJBHUKOM OTAENA KaJpOB, TJIABHBIM
OyXrajaTepoM, IOPUCKOHCYIHTOM.

Keiic 12

Hupexktop OOO «Dtanon» (3apeructpupoBaHo B T. lleTposaBojicke)
JL.b.IlonoB 12 ¢eBpanst Tekymiero roja u3Jaan paclopsbKEHHE O MPOBEACHUU
PEMOHTHBIX paboT B 1exe Ne 3 B CBSI3U C aBaApPUUHBIM COCTOSIHUEM OTOIUTEIHLHOM
CUCTEMBI 11exa. PacnopspkeHneM mpenmuchBaIoch MPOBEICHUE PEMOHTHBIX paboT
B YKa3aHHOM II€X€, 32 YTO OTBETCTBEHHBIM ObLJI Ha3HAYEH HAYAIbHUK PEMOHTHO-
TexHu4ecKkoi ciryx0b1 MakapoB JI.M1. Cpok BbIoIHEHUS Bcex padoT — 15 ¢eBpans
TEKYLIEro roja.

Ocy1ecTBiIeHHE KOHTPOJIS 32 MPOBEAEHUEM PEMOHTHBIX PabOT BO3JIaraioch
Ha HavyanbHUKa 11exa Ne 3 Antonosa 1O.B.

PacnopspkeHue ObUTO 3aBU3MPOBAHO HAYAJIBHUKOM PEMOHTHO-TEXHUYECKOM
cnyk0b1 MakapoBeiM J[.M. u HauvanbHukoM 1exa Ne 3 AntoHoBeiM [O.B.,
3amectuTenieM aupekropa [1.M. AGpamMoBbIM.

Keiic 13

3amecturens mnpexacenarenss Ilpesmamyma H-ckoro HaydHOro ueHTpa
Poccuiickoit Akagemun Hayk A.B.Kypunnoii 15 mas tekymiero roga uszaan u
MOJAMUCANl  pacropsbDkeHHue 00 ydacTun B OOIIETOPOJICKOM  CyOOOTHHKE.
OO6meropoackoi cyoOOTHHK 110 yOOpKE Topo/aa moj aeBu3oM «JIrobrnmomy ropoay
— JIOCTOMHYIO YHUCTOTY» NpoBoawicss Aagmuuuctpanueil r. H-ck 18 mas Tekyiero
roja.

PacnopspkeHueM MpeAnuchIBAIOCh WHCTUTYTaM W MOAPA3ACICHUSIM TPH
[Ipesunmyme H-ckoro HII PAH npunsTh yyactue B 00IIEropojCcKOM CyOOOTHHKE
Ha npuieraommx Kk LleHTpy TeppUTOpusix U B MPOU3BOJICTBEHHBIX MOMEIIEHHUSIX.
Opranuzaiust padboThl 0 YOOpKe TEppUTOPUU BO3iarajach Ha HayanbHUKa AXO
B.Il.MapkoBy u 3amecTuTeseil TUPEKTOPOB MHCTUTYTOB IO OOLIMM BOMPOCAM.
Havanbuuky aBroxossiiictBa O.B. ['yOaHOBYy mpennuchiBaJoCh BBIIEIUTH
aBTOTPAHCIIOPT [JIs BBIBO3KM Mycopa. McnonHutens pacnopsikeHuss AKaTbeBa
C.b.

Tema 3 «/lokymMeHTHpPOBaHUE UCIIOJIHUTEILCKON AeSITEIbHOCTH

3aganme 1. CocraBbTe 1 0hopMHUTE CITyKeOHBIE TUCHMA.

Keiic 1

JlemapTaMeHT TOAJEPKKUM W PaA3BUTUS MAaJoro MpearnpUHUMATENbCTBA



IMCBMOM 32 MOANMCHIO 3aM. IupeKTopa aenaprameHta CBepukoB A.B. yBegommui
pyKoBOACTBO nerckoro caza Ne 158 o ToM, 4TO B CBSI3U C pPa3BUTUEM
NPEeANPUHUMATENIHCTBA 3/IaHUE JIETCKOTO caja JIOJDKHO OBITh MepefaHo s
TEXHUYECKUX HYXK]I JEMapTaMeHTa.

Ucnonnurenem BacunbeBoil MO MOPYYEHHIO JUPEKTOpa AETCKOro cama No
158 3anagnoro okpyra r. H-cka, pacmnonoKeHHOTO Ha MPOCHEKTe MUYyprUHCKOM,
nom 22 1. H-ck, ObUIO COCTaBIEHO NHCHMO, aJPECOBAHHOE OTAENIY IHCEM
Anvunuctpauun H-cka mo aapecy: r. H-ck, yn. Tsepckas, 13, B koTtopoMm
nupekTop aetrckoro caga Ne 158 O.A. AGpamoBa mpocuia pa3o0paTbesi B JaHHOM
BOIIPOCE, MOTUBHPYS TE€M, YTO B HA3BaHHOM palOHE AETCKUX CAJOB OCTAIOCH
MaJjio U He BCE€ JETH MOTYT MOCEIATh JETCKUE TOMIKOJIbHbIE yupexaeHus. [luceMo
OBLJIO OTBETOM Ha MOJYYEHHBIN TOKYMEHT OT JlernapTaMeHT.

Keiic 2

[Ipeacenarens  mpaBiieHUs ~ aKIMOHEPHOTO  KOMMEPYECKOTo  OaHKa
«TOPI'TIPEABAHK» (ip. Bepnanckoro, 19, H-ck, 354123, ten.: 267-22-17, dhakc:
276-22-20) C.A. llymoB ob6partuncs k ['enepanbHomy nupexropy HITIO «Ac6ect»
JIM. BonpiHIIEBY € Tpocb0Oil paccMOTpeTh BOIMPOC O TMPEAOCTaBICHUU B
mutenbayto apenny AKb « TOPTTIPEJIBAHKY pa6ouux mnomaneit — 180 kB.M
10J1 pa3MEIleHUE OTJENICHUs OaHKa.

[lucemo Obulo  coctaBieHo wucnonnuteneM [lognecnoir H.B.  Ha
JOJDKHOCTHOM OJIaHKE MpefcenaTessi NpaBieHusl 0OaHKka M mojnucaHo 24 mapra
TEKYLIEro roja.

Keiic 3

HUcnomaurenem M. IO. IlonskoBOW MO MOPYYEHUIO HAYAIBHHUKA OTJEJA
mapketunra OAQO «Toprmorpebcoros» (r. H-ck, Jlecnas ym., n.18, 354123,
ten./pakc. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, MHH/KIIII
09876543321/123456789) B.A. KomapoBa ObLIO COCTAaBJICHO MHUCHMO B aJpec
000 «/lemo», TexHUYECKOMY JupeKTopy A.M.Msrkoy 00 oTmpaBke
JIOKyMEHTAIuu cieaytomero cojaepxxkanus: «Hampasnsem nHeoOxomumbeie Bam
JIOKYMEHTBI, coJiepKaline nH(opmaIuio o 1eHe KOMIIEKTa HayYHO-TEXHUYECKOM
JOKyMEHTAIlMu Ha  XOJOJWJbHOE oOopynoBaHue. llpenmaraem  BbICIATh
TEXHUYECKYI0 JOKYMEHTAIMI0 Ha 3apyOeKHble aHAJIOTH  XOJIOAMJIBHOTO
obopynoBanusi. Ilpu mNpUHATUM TONOXKUTEIBHOTO pEHICHUS O  3aKYyIKe
o0opyaoBaHus pocuM Bac HanpaBUTh COOTBETCTBYIOIIEE MUCHbMO PYKOBOAUTEIIO
ornena coOeita HaymoBy C.ILy». JlaHHBIM NHCBMOM  COINPOBOXKAANach
cnenudukanus Ha 28 1. B 1 9K3.

Keiic 4

KpacHogmapckuii pagvOTEeXHUYECKUMH KOJUICI)K HMMEHU akajgeMuka A.A.
Pacnneruna MunucrepctBa oopazoBanus u Hayku PO (H-ck, yn. b.Jlekabpbckas,
5, 354000, Ten.: 252-11-84, dakc: 253-32-36) paszocnan wHGOPMAIIMOHHbBIE
MMCHbMa TMPEKTOPAM IIIKOJI TOPOJIa ¢ COOOIIEHNEM 00 OTKPBHITUM B HOBOM Y4eOHOM
rogy JnByX (haKyJdbTETOB: COBPEMEHHBIE WH(POPMAIMOHHBIE TEXHOJIOTHU U
opuaudeckuid. B mucbme cooOmianock Takke O TOM, YTO TMpaBujia MpueMa Ha
yKa3zaHHble (akynapTeThl oOume. I[lucbMO OBLIO COCTAaBIEHO HCHOJHUTEIEM
CrenanoBoil n noanucano aupekropom JI.b.MapteiHIokOM 15 MapTa Tekyiiero



roja.

Keiic 5

OAO «IlepBass ®abpuka» (r. H-ck, yn. 3apeunas, a. 3, 354010) gomxHO
ObLI0 B cooTBeTCTBUM ¢ M. 6 goroBopa ot 10.07.20  No 12/25 «O moctaBke
npoaykiumn» noctaButh 3A0 « CAHIEPEJIJIA» (H-ck, KpacHoropckas yi., a. 32,
354123, Ten./pakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
MHH/KIIIT 0987654321/123456789) B TeueHue mecsia KoxaHyo QypHUTYpy Ha
obmryto cymmy 150 000 py6uneit. daktudecku ke (QypHUTYpHI OBLJIO CIAHO Ha
cymmy 120 000 pyOneit m HegomocTaBiaeHo mpoaykiuu Ha cymmy 30 000 pyOmei.
CoryiacHO 1.8 10roBOpa 3a HEAOINOCTAaBKY NPOAYKLIUHU JIOJKHA OBITH yIIaueHa
HEyCTolKa B pa3mepe 5%, 4TO OT CyMMBbI HEI0MOCTaBKU cocTaBuiio 1500 pybreit.

Hupexrop 3A0 « CAHIAEPEJIJIA» B.J].®enopoBa oOpaTuiack K AUPEKTOPY
00O «llepBas ®abpuka» O.J1.CokoiioBy ¢ mnpocbOOH NEPEUUCTUTh Ha HUX
pacyeTHbI cueT ykazaHHylo cymmy (1500 py6.). B mporuBHOoM ciyuae 3A0
«CAHAEPEJIJIA» Oyner BbIHYkIeHO oOpaTuThcsi B ['ocapOutpaxk. I[lucemo o
HEJONOCTAaBKE MPOAYKIUU ObuI0 cocTaBieHo wucnonHurenaem P.T.}OauHol u
noanucano Penoposoii 12 aBrycra TEKyIIEro roja.

Keiic 6

Hupextop 3A0 «Antypuym» (H-ck, LlBetHoit OynbBap, a. 3, 354123,
ten./pake 232-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B ObK «I'YTA-6ank», Kopp.cuer
987654321098765444321, BUK 123456789) A.P.CmMupHOB oOparuics K
['maBHomMy penaktopy xypHana «Jlemo» B.W.IloneBoMy ¢ mpocbO0oi pa3MecTUTh
pexiiamy npoaykiuu 3A0 «AHTYypuymM» B o4epeqHOM HoMepe kypHaia. O0bem
pEeKJIaMHOTO Marepuaina — Y2 moisiockl. Omiiata myOnMKalud rapaHTUPOBAJIACK.
[lucbMO0 0 pa3MemieHuM  peKiIaMbl  OBUJIO  COCTaBIEHO  UCIOJHUTENIEM
JL.W.ITucapeBoii, mnoanucano aupekropoMm A.P.CMUpPHOBBIM H  TJaBHBIM
oyxrantepom B.A.AHTOHOBOIA.

Keiic 7

3aKpbITEIM  aKIIMOHEPHBIM o0miecTBoM «Bocxom» (354176, H-ck, yi.
[Tonesas, n.14, 0.324) 6b11 opopmieH 3aka3 No 7 Ha MOCTaBKY MPOIYKIIUU B
COOTBETCTBHM C 3aKJIIOYEHHBIM AOTOBOpPOM O mocrtaBkax oT 13.06.2003 Ne 12 u
HanpasjeH B aapec OAO «/Iuamant» (354000, MockBa, yiu. IIpocropHas, a. 25,
o.14, Ten. 268-93-78, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIIT
0987654321/123456789). Onnako OAO «/IluamaHT» HE CMOTJIO B YKa3aHHBIA CPOK
(28.07.20 ) ucnonHMUTH 3aKa3 u3-3a OOJE3HM BEAYIIEro COTPYAHHMKA OTHelNa
nocraBku U I'enepanblblii  gupektop ero  ['JL.MypomueB  Hampasui
uHpopmarimonHoe mnucekMo B aapec 3A0 «Bocxom» o0 TmepeHoce CpPOKOB
ucnoyiHeHud 3akaza Ne 7 ¢ 28.07.20  na 04.08.20 , B KOTOPOM TaKx’€ OTMETHII
yt0o OAO «/IlnamMaHT» CcOrJIaCHO B TEYEHHE S5 AHEH BBIUIATUTH HEYCTOWKY B
COOTBETCTBUM C M.4.2 3aKJIIOYEHHOrO0 J0roBopa O MocTaBkax. [luceMo ObLIO
coctaBieHO wucnojgHutenem A.JI.CMHpHOBOII M NOANKCH 3aBEpeHa I1€YaThIO
OpraHU3aluu.

Keiic 8

00O «Jlura» (H-ck, 354465, yn. Mapoceiika, .15, ten. 284-05-90, dakc:



284-05-90) 3ammaHupoBajio TpoBeneHHE BcepoccuicKoll  poXKIeCTBEHCKOM
spMmapku o0yBu ¢ 10 HOsOps mo 31 mexalpst Tekymiero rojga. OaHAKO B CBS3H C
teM, 4yto OOO «Jlura» He pacmonarajio AOCTATOYHBIMU IUIOIIAASMHU IS
npoBeneHust sipMapku, HcnonHutenbHb aupekTop obmiectBa A.A.KoueTkoB
BBIHYKJIEH ObLT 00patuthes K Jupexkropy Beepoccuiickoro BEICTAaBOYHOTO 1IEHTPA
T.K. TypoBy ¢ mpocs6oil 0 mpeaoctaBieHuu odmecTBy B aperay 300-400 kB.Mm
BBICTABOYHOM IIJIOIIAU U TapaHTUEH OILIATHI.

3aganue 2. CoctaBbTe TeneoHOrpaMMbl, HEOOXOIUMBIE B CIEIYIOIIMX
YIPABJICHUYECKUX CUTYALUSX.

Keiic 1

HenapramenT mo ¢uHaHncaM H-CKoro kpasi 3alulaHHpOBAjO TMPOBEACHHE
ceMUHapa JUisl KACCUPOB MPEINPUATUI ropoa, KOTOPbIA JTOJKEH ObUT COCTOATHCS
10 mapra tekymero roga B 15 wacoB B 3manun MunncrepcrBa. OAO «JloTocy
HOJy4yniIo TenedoHOrpaMMy, B KOTOpOH MHHHCTEPCTBO (PMHAHCOB MpEIaraio
HalpaBUTh HA CEMHUHAp [MpEACTaBUTENsT O0O0ImecTBa 10 YKa3aHHOMY B
teneoHorpamme aapecy. TenepoHorpamma Obula TOANUCAHA OAHUM U3
3aMECTUTEIIE MUHHCTPA U MIEPEJaHa €r0 CEKPETapEM.

Keiic 2

3A0 «llonmurpad» BBINOIHWIO 3aKa3 HAa M3FOTOBIEHUE PEKIAMHBIX
matepuanoB mig OO0 «Ctpoutensy. MHbopmalis o BBINOIHEHUH 3aKaza Oblia
nepejaHa TOCPEICTBOM CcOcTaBieHus TenedoHorpaMmbl, B Kotopol 3AO0
«ITonmurpad» Takke MPOCHIIO OIJIATUTh BBICTABIEHHBIN cueT B cpok A0 20 nexkadps
Tekyuiero roaa. TenmedoHorpamMma Obula MOJINKCAaHA 3aMECTUTEIEM JUPEKTOPA
3.M.CoHUHBIM U IIEPEIaHa €ETO CEKPETAPEM.

Keiic 3

MUHHUCTEPCTBO  MPOMBIIUIEHHOTO  CTpouTenbcTBa  H-ckoro  kpad
3alJIaHUPOBAJIO MPOBEACHHUE KOJUIETMM MUHHUCTEPCTBA Ha 27 (eBpans TEKyILEero
roga Ha 11.30 gacoB. MuHucTepCcTBOM ObLJIa TIOJATOTOBJIEHA TelepOHOrpaMma B
anpec OAO «IIpomcTpoit», B KOTOpoil cooOmaioch 00 0O0s3aTENbHON SIBKE
['enepansnoro mupekropa OAO «IIpomctpoit». Tenedhonorpamma Obina
NOJIIMCaHa OJIHUM U3 3aMECTHUTENIe MUHUCTPA U Nepe/laHa 3aBEAYIOIUM 00IIUM
OTJIEJIOM.

Keiic 4

Oprkomurer «Bo3pokaeHne» 3alNIAHUPOBAT  IMPOBEACHHUE COBELIAHMS
«Kpyrubiit cton» Ha Tepputopun OprkoMUTETa Ha 5 CEHTAOpPS TEKYILEro rojaa, o
yeM noctaBuil B u3BeCcTHOCTH OAO «Jloroc». Opnako mo3xke OprkomMuTeT
U3MEHWI CBOE pEIIeHUE M TEPEHEC MNPOBEJICHHWE COBELIAHUS HA TEPPUTOPHUIO
roctuHullbl  «CnaBsiHCKas»  (KoH(epeHI3ana), O  4YeM  IOCPEACTBOM
tenedonorpammel yeeaommn OAO «Jlorocy. Tenedponorpamma Obliia oANMUCaHA
npenceaaresemM OprkoMuTeTa U IepenaHa cekperapem-pedepentom  U.C.
KpyrioBsim.

3aganme 3. CoctaBbTe U 0OPMHUTE TEIETPAMMBI, HEOOXOIUMBIE B IAHHBIX
YOPaBIEHYECKUX CUTYAIUSX.

Keiic 1

Hupexkropom 3A0 «Apon» (H-ck, yn. KpsutoBa, 5) IlerpoBbiM Oblia



noarotoBieHa B agpec OAO «Oxcua» (Tomck, 25) tenerpamma c mpochOoi
YCKOPUTBH OTIPY3KY NUIOMATEPUATIOB.

Keiic 2

3A0 «Konrtakt» (H-ck, CamoBas, 5, 104456) moaroTtoBuiao CpPOUYHYIO
tenerpammy s nepenaun  gupekropy OAO  «Ypancrpoi» ['puropseBy ¢
poCchOOI COOOIIUTH JJAHHBIE O COCTOSIHUU PEaM3alliu MPOIYKIUHU, €€ OCTaTKaX,
oO0beMax OTTPYKEHHOH, a Takke MOoHJIekKallell OTrpy3Ke MPOAYKIMH U
HEOIUIAYEHHbIX cyeTax. Tenerpammy noanucan gupektop 3AO0  «KoHTakT»
A.B.Opos.

Keiic 3

3amecTuTellb MHUHUCTpAa MHUIIEBOM MpoMblluieHHOCTH H-ckoro kpas
BacuibeB mOpy4dms CBOEMY CEKPETAapl0 COCTaBUTh TeJErpaMMmy B  aJpec
XnebokomOunata Ne 3 ¢ TpeboBanuem TenerpadupoBaTh pe3ysbTaThl BbIOOpA
dboHa MYKH TIEpBOrO KBapTayia TEKYIIEro roja.

Keiic 4

Hupextop 3A0 «¥Onucub», nomyuuB npoaykuuio or Kemeposckoro 3A0
«Kpucramm, MOTHOCTBIO OTKa3ajicsi OT €€ OIUIaThl B CBA3M C TEM, YTO 3Ta
MPOYKIKA He Obla 3akazana. JlanHoe perieHue ObuIo TenerpadupoBaHoO.

3agnanme 4. CocraBbTe M OQPOPMUTE JIOKIATHBIC, U OOBICHUTEIHHBIC
3aMKUCKU, HEOOXOIMMBIE B CIEAYIONIUX YIIPABICHYECKUX CUTYaIIUSIX.

Keiic 1

3amectutenb HavyanbHUKa [Ipou3BojcTBeHHOTO 0OOBenuHeHuss «H-ckas
ropoackas tenedonnas cerb» (KI'TC) MuHucrtepctBa CBSI3M U MacCOBBIX
kKoMMyHuKamuii P® M.UM.J[yooB oOpaTuicsi K HaydaldbHUKY CHELUUAIBLHOTO
yhOpaBieHus: TenedoHHOM cBsizu Toro e wmuHucrepctBa [.C.AKCEHOBY ¢
JOKJIaJHOM 3allMCKOW O BBIACICHHM NPSAMBIX TNPOBOJAOB U HA3HAYEHUU
TeredOHHBIX HOMEPOB Ha JOTOBOpHOM ocHOBE. B moxmannoi 3anucke M.U./{y6oB
coo01mian o ToM, 4To B ceHTsaOpe Tekymiero roga ooweauneHuem (KI'TC) Obuim
MOTOTOBJICHBI M COTJIACOBaHbI ¢ [ JTaBHBIM MJIaHOBO-(DMHAHCOBBIM YIIPaBIICHUEM
MunucrepctBa cBsa3u P® noroBopbl ¢ HOBbIMH aOOHEHTaMH. J[Jis BKIIOYCHUS
yKa3aHHBIX aOOHEHTOB B cCeTh mnepenaun naHHbX «MHboTenm» ¢ 1 nexabps
TEKYIIETro rojia HEOOXOAMMO BBIJIETICHUE TIPSIMBIX MPOBOJIOB. B CBsI3M ¢ 3TUM T-H
JlyOoB BBIIBUHYJ MIPEAJIOKEHHE O BBIACICHUU MPSIMBIX MPOBOJIOB U Ha3HAYCHUU
Terae(OHHBIX HOMEPOB HA JIOTOBOPHOM OCHOBE yKa3aHHBIM a0oHeHTaM. JlokiaaHas
3amucka Obla cocTaBiieHa ucnonHuTenem OproBoit u nognucana M.U.Jly6oBbIM
12 HOsIOps TEKyILEero roja.

Keiic 2

Kypbep 3A0 «Dapmay C.C. ComM0OB peryisipHO Oma3abiBal Ha paboTy, 4yeM
Hapymaja TPYJIOBYH AUCHMIUIMHY. 3aBenyromias kanuenspued M.B.Ilymununa
HEOJHOKPATHO Jeiayia eMy 3aMmeudanus (B ycTHOUM (opme), a 12 uroHsS TEKyIero
roja Obla BBIHYXJEHAa OOpaTUThCA C JaHHBIM BOMpPOCOM K [eHepambHOMY
nupektopy A.B.CenoBy ¢ OKJIaIHOW 3alMCKOM, B KOTOPOW Mpocuia HPHUHSTH
Mephbl auciuimHapHoro xapakrepa Kk C.C. CoMoBy.

Keiic 3

PykoBonutens otmena HoBbIX mpoekToB O.B.TokapeBa obOpatumnach K



['enepansHomy aupekropy OOO «Mactep» r-ny A.[[.HeBneBy c¢ nokianHou
3aMUCKOM O HEOOXOJMMOCTH YBEIWYEHHUS IITATHOM YWCIEHHOCTH oOTaena. B
noxnaanou 3anucke O.B.TokapeBa cool1iaia 0 TOM, 4TO B HACTOsIIee BpeMs JJis
YCHEIIHOW paboThl areHTcTBa HEOOXOJMMO yBeJIMYeHHEe O0a3bl JIaHHBIX O
NOTEHIMAIbHBIX KiHeHTax. [lo ee MHEHMIO, OTHUM U3 HauboJiee pealibHbIX MyTel
pacupenusi 0as3bl JAHHBIX SIBISIETCS TMOCTOSHHBIM aHaliu3 CPEeACTB MacCOBOM
uH(pOpMaIUK, B YACTHOCTH Tpecchl (MHPopMalusg 0 Hanbosiee KPYMHbIX KIMEHTax
are’HTcTBa ObUIA MOJY4YEHA U3 aHATUTUYECKOTO XKypHalla «JkcrepT»). B cBs3u ¢
TEM, 4YTO OTHEN B €ro HAcTOAIIEM COCTaBe (5 COTPYIHHKOB) HE HUMEET
BO3MOXXHOCTH OPTaHM30BaTh IMOAPOOHOE H3yYEHUE AHAIMTUYECKUX W3/IaHuH,
O.B.ToxkapeBa cuntaer LeaecooOpa3HbIM BBECTH B IITAT OTHENA JBE JOHKHOCTU
MEHE/UKEPOB JUIsl H3Yy4YEHHUs U AaHaldu3a INpeccbl C LEJbI0  BBISBICHUS
MOTEHIIUAJIBHBIX KJIMEHTOB, a TakXKe IMOATOTOBKU ONEPAaTHUBHON HHMOpMaLUU O
nojokennn Ha pelHke CMU B dopme exeHenenbHbIX OTYETOB. B JoKIIamHOM
3anucke TokapeBa MpeyuIokKuia Ha TH JIOJDKHOCTH MOJI00paTh COTPYAHUKOB U3
yucia CTyACHTOB 4-5 KypcoB (Qakynbrera >XypHaliuctuka MIY Hiu 1IKOJIBI
pEKJIaMBl.

Keiic 4

B H-cxoM kpae clIOXKUI0Ch KpallHE HANPSHKEHHOE MOJIOKEHUE C TOPTrOBIIEH
MIPOMBIIIUICHHBIMU TOBapaMH M, B 4aCTHOCTH, MEOEIIBIO.

B 12 u3 15 paiioHOB TOProBiisi MeOEIbI0 BEJETCS B HEMPUCIOCOOICHHBIX
MOMEIIEHUSIX, JIMIIEHHBIX HE0O0XOJUMOro O00OpyJOBaHUSA, HE HMMEIOIINX
HOPMAaJIbHBIX MOIBE3IHBIX MyTEH.

Jlist paspemieHusi JaHHOW MPOOJEMbl K PYKOBOJIUTENIO aAMUHUCTPALIMU
NBanoBckoil obnactu II. U. TlonexaeBy oOpaTwics HadaJlbHUK YTpaBieHUS
toprosiii Angmunauctpanuu H-cxoro kpas K. /[. Tapacos. B noknaaHoi 3anucke B
CBS3M C HEOOXOJIMMOCTBIO CO3JaHUSI YCJIOBHI, OTBEYAIOUIUX TPEOOBAHUSIM
opraHu3anud TOproBiu  meOenbto, TapacoB mpocwsn  JnaTh  yKa3aHUs
PYKOBOJUTENSIM aAMUHUCTPALIMM COOTBETCTBYIOIIMX PAlOHOB O MPEAOCTABICHUU
JUTSI TOPTOBIIM MEOEJIbIO TTOMEIICHHM, OTBEYAIONTUX YCTAHOBJICHHBIM HOPMaM.

Keiic 5

Crapmmii KOHCYJNBTaHT OTJieJa MPaBOBOrO obecmeueHus kiueHToB 3A0
«TpucrapKoncant» I1.JI. MwuiomeHnkoB, coriacHo yka3zaHusMm [ eHepaibHOTO
nupektopa B.M.Cunopenko (mpuka3 ot 10.07.20 1. Ne 53 «O mpoBepke paOOThI
oTIie]a TMPaBOBOro 0OecreyeHus KIMEHTOBY»), MpOBesl aHaiu3 3(P(EKTUBHOCTH
paboThl COTPYITHUKOB OTJENIa «HA BBIE3ZE» B MEPBOM MOJYTOAUHN TEKYIEro roja.
O mpoaemanHoit padore I[I.J[. MusnomeHkoB MOCTaBUI B U3BECTHOCTh
['eHepanbHOTO JUPEKTOpA MOCPEICTBOM COCTABJICHUS JOKJIAJHOM 3alUCKH, B
KOTOPOM H3JIOKHWIJI TaKK€ CBOK TOYKY 3pPEHUSI O HEOOXOAMMOCTH YBEITUYECHHS
YHUCIa TATHBIX COTPYAHUKOB OT/IEJIa, UMEIOLIMX MTpaBa Ha yNPABJICHUE JIETKOBBIM
aBTOTPAHCIIOPTOM W BJAQJACIONIMX TakoBbIM. K 1OKiIamHOW 3amucke ObUIH
MPWIOKEHBI CIEAYIONIMNEe JOKYMEHTB: | AHamu3 53(QQGEeKTHBHOCTH pabOTHI
COTPYIHUKOB OTJEJIa TPABOBOTO OOECTeueHHs] KIUEHTOB «Ha BbIe3ne» 3a |
nonyroaue 20 1. Ha 21n. B 1 3k3. 2 Pacuer 3ajeiicTBOBaHUS COTPYIHUKOB IO
3oHaM Ha la. B 1 k3. 3 Pacyer olecrneueHuss COTPYAHUKOB MOOMIBHBIMU



cpenctBamu cBsi3u Ha liu. B 1 3k3. 4 Pacuer-o00CHOBaHME YyBENWYECHHs YHUCIIA
HITAaTHBIX COTPYTHUKOB OTJIEJIa MPABOBOIr0 00€CTeueHrs KIMEHTOB Ha 311. B 2 3K3.

Keiic 6

Menemxkep otaena mapketuHra OOO «Koncynerant» M.M.TokapeB 28
CEHTSIOps TEKYIIEro rojia orno3jai Ha padoTy MOYTH Ha LEeNbld yac (45 MuH.), O
yeMm eMy ObUIO c/iesaHo 3amedanue nupekropoM M.ILYcTtuHOBOM U npeniokeHo
OOBSCHUTDH MPUUYUHBI TPOCTYIIKA B MUCbMEHHOU QopMme.

3aganue 5. CocrtaBpTe M O(OpPMHTE MPOTOKOJBI, HEOOXOIUMBIE B
CIIEIYIOLUX YIIPABICHYECKUX CUTYalUsX.

Keiic 1

Hupexuuss OO0 «Actpes» (H-ck) 12.08.20  r. mpoBesio cBOe O4epeIHOE
3acegaHue, Ha Kotopom mnpucyrctBoBanu BoctpskoB C.T., Crtyanes ILJI.,
Jlebenes .M., Antonos IL.JI., Hlentynosa B.I'., Tumodee A.A., Ctynosa M.N.

Ha 3acenanuu o6cyxaanoch Ba BOIpoca: O XO0JIe PEKIaMHON KaMIIaHUHU B
[T xBaprane 20 T. ¥ 0 Iepexo0/ie Ha HOBYIO CUCTEMY BBIIIATHI TPEMUAIIBHBIX.

[To mepBoMy BoOIlpoCy CiylIajid COOOIIEHHE HayaJbHUKA OTJIENa PEKJIaMbl
BoctpsakoBa C.T., TekcT cooOmieHuss KOTOpOro ObUl TepeJaH CEeKpeTapro
3acenanus H.J[.benosoit. Ilo »3ToMy e Bompocy BbICTynuiI  (DUHAHCOBBIN
mupektop TumodeeB A.A., KOTOpbI 0A00pWUI YBEIMYEHUE paAcCXOJOB Ha
HapyxHyto pekiaamy B LI kBaprane 20 . Ha 5%.

ITo BTOpOMY Bompocy caenan coobmienue CtynoB M.U. 1 TekcT cooO1ieHus
TaKxke nepenan cekperapro. [lo nannomy xe Bonpocy BeicTynuian AHTOHOB 11.JI.,
HavyaJIbHUK oThena kaapos, U Jlebene .M., nupekrop no npoaaxam. [lepbrit
0J100pUJT HOBYIO CHCTEMY BBIIIJIATHI IPEMUATBHBIX U PEKOMEHI0BAJI IOJATOTOBHUTH
HeoOxoaumbie ToKyMeHThI K 01.09.20 1. Bropoil nmpennoxus 1opadboTath HOBYIO
CUCTEMY BBIIUIATBl MPEMHUAIbHBIX U PEKOMEHJOBAl MPOBECTU TOJIOCOBAHUE I1O
JTAHHOMY BOIIPOCY Ha 00111eM cOOpaHuu TPYJOBOTO KOJUICKTHBA.

B urore 3acemanus ObuM NPUHATH cienyromue pemenus: 1 Omnobputh
paboty otnena pekiambl B LI kBaprane 20 r. 2 IlpoBectn oOmiee cobpanue
TPYJOBOTO KOJUIEKTHBA 10 BONPOCY O MEPEXOJE HAa HOBYKO CHCTEMY BBIILIATHI
npemuanbHbix 15.08.20 1. OTBETCTBEHHBIM 3a TOATOTOBKY cOOpaHus ObLia
Ha3HaueHa 3aB.kaHueisipuen llecrynosa B.I'.

Cobpanue Ben npeacenarens O.A.PymsHIies.

Keiic 2

3A0 «I'pann-M» (H-ck) 05.03.20 r. mnposeno 3acenanue CoBeta
JUPEKTOPOB, HA KOTOPOM MNpHUCYTCTBOBaM cienyromue wieHbl Coseta: Ilomos
N.I1., UBanoB U.N., Cunopos C.C., YcrunoBa VY.Y., ®enopoB ®@.@. B cBs3u ¢
HaJIM4YMEM KBOpyMa 3acellaHue ObUIO MPU3HAHO MpaBoMOYHbIM. Ha 3acenanue
BBIHOCHJICS BOMPOC OO0 ONpelesIeHUH PBIHOYHOW CTOMMOCTH pa3MellaeMbIX
OOIIIECTBOM  JIOTIOJHUTENBHBIX akiuuii. [lo maHHOMY BOmWpOCy 3aciymianu
Oenopoa @.D., KOTOPBIM MPEIJOKUIT ONPEICIUTh PBIHOYHYIO CTOUMOCTH
pa3MeIiaeMbIX OOIIECTBOM aKIM MyTEeM 3aKPBITON MOJMUCKH JTOTIOJTHUTEIBHBIX
akuuii B pazmepe 10 000 (mecsatu Thicsd) pyO. 3a akiuo0. 3aceIaHne TOCTAHOBHIIO
yTBepaAuTh npeioxkenue denopoa @.@., Tak KaK Mpu TOJO0COBAHUH «3A» OBLIO
OTAAHO I1Th r0JIOCOB, IIPOr0JIOCOBABIINX «ITPOTHUB» u



«BO3JIEPXXABIINXCS» ne Obuto. Pemenne npuHATO €AMHOTIACHO. 3aceqaHue
Ben  npenceparens  [LLM.ITomo.  IIpoTOKOJ  MOATOTOBIEH  CEKpETApEM
N.I1.IleTpoBBIM.

Keiic 3

Cotpynuuku oyxrantepunn OAO «KBaHT» mpoBenu 3aceaHue Mo BOMPOCY
COKpallEHUs CpPOKa COCTaBJEHUA TOI0BOro ortdera 3a 20  r., HA KOTOPOM
npucyrctBoBasio 6 uyenoBek. C cooOuieHueM BbicTynuia Oyxrantep CypkoBa
A.M., KoTOpas OTMETUIIA, YTO PAOOTHHUKH TPyl yUeTa UMEIOT BCE BO3MOXXHOCTH
JUISl 3HAYUTENBHOTO COKpAILEHUS CpPOKa COCTABJIEHHUS T'OJOBOrO OTYETa, U 4YTO
roioBoil oryer 3a 20 1. MOXET OBITh MPEACTAaBJIEH IPyNNOWA ydeTra Ha 3 JHsA
paHblIE YCTAHOBJIEHHOI'O CPOKA.

B o6cyxnenun panHoro Bompoca Beictynmid E.H.Kportos, rmaBHbIN
oyxranrep, u [.A.lllybuna, Oyxrairep. KpoTtoB cooOmuia o TOM, 4YTO WM
pa3zpaboTaH HOBBIM rpauk pabOT IO COCTaBICHUIO TOJOBOTO OTYETa, NpPHU
YCIIOBUHU BBINOJIHEHUS KOTOPOTO BCEMHM PAaOOTHUKAMU TPYMIbl y4eTa, TOJOBOU
OTYET MOXKHO COCTaBUTh M CIaTh HAa 4 JHSA paHbIIE YCTAaHOBJIEHHOIO CpOKa.
[''A.lllyOuna oTMeTHsa, 4TO JOCPOYHOE MpPEACTaBICHUE TOJOBOTO OTYETa 3a
20 r. sBIAETCS MOYETHOM U OTBETCTBEHHOH 3a7aueil paOOTHUKOB OyXrajiTepuu, U
YTO KOJUIEKTHB OYyXTajNTepUU MOXET COCTaBUTh T'OJOBOH OTYET paHbIIE CPOKa,
€cJii Bce paOOTHUKH OYTyT BBIOJHATH YIJIOTHEHHBIN Ipad)vK pabOTHI.

B utore 3acenanust ObLIO peIlIeHO MPEACTaBUTh TO/I0BOM oT4eT 32 20 T. Ha
YEeThIPE JHS PaHbIE YCTAHOBJIEHHOTO cpoka, T.€. 00.00.20 . u mpoBecTr aHaIU3
TOJIOBOTO OTYETAa C LEIbI0 BBISBICHUS PE3EPBOB, HEOOXOAUMBIX JJI YCIIEIIHOTO
BbINOJIHEHUA MuiaHa 3a 20  r. 3acenanue Bena npenceaarens K.M. JleBamosa,
IIPOTOKOJI Beal cekpeTraps M.B. XoMsakoB.

JlonoJiHUTeIbHOE 3a/JaHHE K JAHHOW CUTYallUM.

CocTaBUB NPOTOKOJ MO JJAHHOW CUTYallld, COCTaBbTE U OPOPMUTE U3 HETO
BBIIIMCKY TOCTAHOBJISAIOIIEH YaCTH.

3aganme 6. CoctaBbTe U 0)OPMUTE AKTHI.

Keiic 1

Komuccus non npeacenarenbCTBOM HayalbHUKA TEXHUYECKOU rpynmbl ALA.
Bo6noBoro u unenoB komuccuu bopucosa M.IO., HauanbHUKA aIMUHUCTPATUBHO-
xo3sicTBeHHoro otaena, Cmupnosa JLII., 6yxrantepa, u Pomanosoit UK., oduc-
menemkepa, 3A0 «JleoHTHs» Ha OCHOBaHUM JIOKJIAJIHOW 3amucku oduc-
meHemxkepa WM.K.PomanoBoir 11.07.20 1. mpoBenma NpOBEPKY TEXHHUYECKOTO
OCHAIICHUS TPHUEMHON TI'e€HEepPaJbHOI0 JUPEKTOpAa W MpHU3HATA HETOJHBIMH IS
HKCIUTyaTalli KOMUPOBaIbHBINA anmapaTr Xerox 345(1 wr.), mpeaep (MHB.HOMEp
367, 1 wr.), dakc 47823 (1 wr.). [lpu3HanHas HEMPUTOTHOMN JJIsl DKCILTyaTalluu
TeXHUKa ObUIa TepefaHa Ha ckiaj npennpusitus. [lo ycranoBieHHOMY (akTy
KOMHCCHUSI COCTaBWJIa aKT MpUEMa-Tliepeiayd OprrexHuku B 3 3k3. (1-1 sk3. —
HayaJbHUKY aJIMUHUCTPATUBHO-XO3SIICTBEHHOrO OTHAeNa, 2-i - TJaBHOMY
oyxrantepy, 3-ii - B nmenmo 23-02), KOTOpBIM OBLT YTBEPXKACH T€HEPATbHBIM
nupektopoM [1.U.CtenaHnoBbIM.

Keiic 2



Komuccusa, co3maHHass Ha OCHOBaHMM Tnpukaza jaupektopa 3A0
«MencepBuc» ot  05.1020 r. Ne 23  «O  COBEpUICHCTBOBAHUU
JIOKyMEHTAIMOHHOTO oOecrieueHust nesreabHoct 3A0 «MezacepBucy B cocTase:
npeacenarens 3yauHor O.Jl., 3aB. KaHIENspUel, WIEHOB KoMmuccuu Tokapesa
H.JI., 3aB. mpousBojacTBeHHBIM oTaenoM, IlaBmoBoit B.E., 3am.ri.Oyxranrepa,
AnekcangpoBa A.B., MeHemkepa mno kaapam, HManoBoit 3.I1., cekperaps-
pedepeHTa KaHUEISApPUM, B TMPUCYTCTBUMU CEKpeTaps OTAella MapKeTHHTa
C.C.PomnonoBoii 12.10.20 1. mpoBena MNpPOBEPKY COCTOSHUA padOThI C
JOKyMEHTaMH B OTJ/IeNIe MapKeTHUHTa. B pe3ynbrare mpoBeneHHO MPOBEPKH OBLIO
YCTaHOBJICHO, YTO B OTJIeJIE HECBOEBPEMEHHO (DOPMUPYIOTCS B JIeIa UCIIOJTHCHHBIE
JIOKYMEHTBI, 3aroJIOBKM JEJ 3a4acTyl0 HE COOTBETCTBYIOT 3aroJiOBKam,
MPEAyCMOTPEHHBIM HOMEHKJIATYpOH JIeJl, OTCYTCTBYIOT JIBa JieJia C MEePEUCKOi 3a
20 _r., He mpoBeAeHa npenapxuBHas oOpabotka ngokymeHtoB 200 r.,
MOJIeKAIINX JUIUTEIbHOMY XpaHeHH0. Takum o0pa3oM, KOMHCCHs TpHUIIIa K
BBIBOJly, YTO B BEICHUHU JEJIONPOU3BOJICTBA B OTHAEJICE MAapKETHHIa UMEIOTCS
CYILIECTBEHHbIE HEJOCTAaTKH, CBUACTEIbCTBYIOIINE O HAPYIICHUU JIEHCTBYIOLIUX
HOPMATHUBHBIX JOKYMEHTOB B OOJACTH OpraHU3alUud JIOKYMEHTAIlMOHHOTO
oOecrieuenusi ymnpapieHusa. [lo ycraHoBieHHbIM (akTaM ObLI COCTaBJIEH akT
MIPOBEPKH pabOTHI C TOKYMEHTAMHU B OTJielie MapkeTHHTa B 4 sk3emruiapax (1-it —
3aM.IUPEKTOpa MO aJMUHHCTPATHUBHO-XO3SAWCTBEHHBIM BompocaMm, 2-U  —
3aB.0OTJEJIOM MapKkeTuHra, 3-1 — mpencenarento komuccuu, 4-it — B meno 01-09.
AKT BCTYIUJI B CHJTy C MOMEHTA YTBEPKJICHUS TUPEKTOPOM MPEINPUSITHS.

Keiic 3

17 ssHBapst TEKyIIEro rojia B aipec 3aBojia Mo PEMOHTY YacOB U FOBEJIMPHBIX
U31eJIUi MpuObLIa MOChUIKA C 3aBOJIa-MIOCTABIINKA, TPU BCKPBHITUU KOTOPOU OBLIO
OOHapyXEHO OTCYTCTBHE JIBEHAIIATH KOPIIYCOB JJIi 4acoB Mapku «MoOmTHUS»,
JUCIUBIIMXCA Mo HakigamHod Ne 18 ot 24 okTa0ps npenpiaymero rona. Jlims
MOATBEPKICHUSI JaHHOTO (paKkTa Ha OCHOBAHHWM MpUKa3a JUpeKTopa 3aBojaa Ne 12
ot 18 sHBaps Tekyiiero rojaa Obla cO3/laHa KOMHUCCHUS TOJI TPEICEeqaTEIHCTBOM
HavajgpHUKa oTnaena cHabxenus Kaprmenko E.II. m 4ieHOB KoMHCCHM MHXEHEpa
[TaBmoBa A.P. u 3aB. cknagom Ne 1 Kynpsimosa P.B. Komuccueit Obut coctaBieH
akT 21 sHBaps TEKyUIEro rojaa, B KOTOPOM COJEpKayCsl BBIBOJ O TOM, YTO 3aBO/I-
MOCTABIIHK JOJKEH MOCTaBUTh HEJIOCTAIOIIEE KOJIMYECTBO KOPIIYCOB K YacaM. AKT
BCTYNWJI B JCHCTBUE C MOMEHTa YTBepxkAeHHUS (22 sHBaps T.r.) JUPEKTOPOM
3aBoja b.M1.PomaHOBEIM.

Keiic 4

NHBeHTapu3almoHHas KOMHUCCHS, CO3/laHHAash Ha OCHOBaHWM TMIpHUKa3a
nupekTopa MOCKOBCKOTO 3aBO/Ia IO PEMOHTY YacCOB M FOBEJIMPHBIX u3aenuii Ne 24
or 15 deBpans Ttexkymero roja, B cocTaBe mnpenacenaresns OCTpOBCKOTo
D.A.(3am.rmaBHOTO OyXrantepa 3aBoja) W wieHoB komwuccuu lletpoBoit O.H.
(byxrantepa), HopkoBoit H.M. (cT. sKkOHOMHCTa TUIAHOBOTO OTJENA) MpoU3Bena
PEBU3HIO KACChI 3aBOJIa TI0O COCTOSIHUIO Ha 16 ¢eBpans Tekymiero roga. PeBusus
MMPOBOJIMJIACH B NPUCYTCTBUU Kaccupa 3aBona Kapramosa H.U. B pe3synbrare
MIPOBEICHHON PEeBHU3WU OBUIO YCTAHOBJIEHO, YTO OCTATOK HAJIMYHBIX JICHET B Kacce
coctapisier 1030 py6reit 00 kor., ocTaTok JeHer mo kaccoBout kaure — 1030 pyo.



00 kom. Jlpyrux IEHHOCTEH B Kacce 3aBojia He OOHApYKEHO, YTO COOTBETCTBYET
JaHHBIM yuyeTa. KoMuccus Takke yCTaHOBWJIA, YTO MOPSAOK BEIACHUS KacCOBOMU
KHUTU U XPaHEHUs JE€HEr COOTBETCTBYeT TpeOoBaHusM [lonokeHust 0 BeIeHUU
KAaCCOBBIX ONEpaluii rocyJapCcTBEHHBIMH, KOONEPATUBHBIMU U OOLIECTBEHHBIMU
NPEANPUATUIMH, YUPEKIACHUSIMU U OpraHU3alMsIMU. AKT BCTYNHUJI B JICUCTBUE C
MOMEHTA YTBEPKICHUS JUPEKTOPOM 3aBOJIA.

Keiic 5

Komuccust B cocraBe mpejacenatelns, HadaJlbHUKA OTHAENAa CHAOKCHHS W
YJICHOB KOMHCCHUW: HAYaJIbHHWKA OTJAENA KYJIbTYPHO-OBITOBBIX M XO3SHCTBEHHBIX
YApeXKIACHUH, 3aBEIyIOMEro CKJIaJ0M, HA3HAYCHHAs TPUKA30M T'e€HEPAIBHOTO
mupektopa OAO «Crtpenay, mpoBena paboTy IO YCTAaHOBICHUIO HEMPUTOAHOCTH K
JTaTbHEHIIIeMy HCTIOIB30BaHMI0 UMyIiecTBa. Komuccus paborana B MpUCYTCTBUA
KJIQJIOBIMKA W WHCIIEKTOpa (GUHOT/AENA U YCTAHOBHIIA, YTO UMYIIECTBO COTJIACHO
pUJIaraeéMoMy K akTy TEpEYHIO MOJICKUT CIHMCAHUIO 32 HEMPUTOJHOCTHIO K
JanbHEHIIEeMy MCIOIb30BaHUIO. AKT CIUCaHUS UMYIIECTBA ObLI COCTaBIEH C 2
9K3. (OTHeny cHaOkeHus, OyXrajTepuu), MOAMUCAH KOMHCCHM U YTBEpPKIEH
reHepalibHbIM JTUPEKTOPOM.

Keiic 6
Komuccusi, Ha3HaueHHas IPUKA30M JHUPEKTOpa TEXHUKyMa, B COCTaBe:
npeacenareab — 3aM. JUPEKTOpa, WICHBI KOMMCCHH: OyXraiarep, OBIBIIUI

3aBENYIOIIMNA XO34MCTBOM, BHOBb HA3HAYEHHBIM 3aBEAYIOIIUMNA XO3AMCTBOM,
ocyulecTBuia (UKcanuioo Qakra nepesayd JAesl 3aBEeIyIUIMM X03siicTBOM. B
pe3ynbrare caadu-npueMa Jeia ObUIO YCTAaHOBJIEHO, YTO BCE OOOpYyAOBaHHUE,
WHBEHTaph, MeOEJIb HAXOJUTCSI B COOTBETCTBUU C BEJIOMOCTBbIO MHBEHTApHU3aIUU,
BEJIOMOCTh MHBEHTapHu3alnu coctasiieHa 1o coctossHuio Ha 00.00.20  r., nmeercs
BEJIOMOCTh MHBEHTApsl U MeOeu, MOJJIekKAITUX CITUCAHUI0. AKT ObLT COCTaBJICH B
3 9K3. (Oyxrajrepuu, XO3SHUCTBEHHOMY OTIENy) U BCTYNWJI B CHJIYy IIOCIE
YTBEPKACHUS TUPEKTOPOM TEXHUKYMa.

Tema S «/lokymeHTHpPOBaHHE TPYAOBBIX IPABOOTHOLICHUIT»

3aganme 1. CoctraBbTe M O0GOPMUTE CIPABKK IO JHYHOMY COCTaBY,
HEO0OXOMMbIC B TJAHHBIX YIPABJICHUYECKUX CUTYyAITUSIX.

Keiic 1

Croenuanuct TEpBOM KATErOPUU  KAHILEJSPUM  YINPABICHUS  JEIaMHu
MunucrepctBa mnedatu U uHpopmanuum PO IlerpoBa HWpuna CepreeBHa
oOpaTuiach B OTHE] KaJpOB MHHHUCTEPCTBA C MPOCHOOW BBIIATh €l CIPaBKY C
MecTa paboThl s npeacTaBieHuss B GUHAHCOBYIO aKaJIEMHUIO, T/I€ OHA YUYHUTCS Ha
2 Kypce BeuepHero OTaejeHus (PaKyJabTeTa MEXIYHAPOIHBIX SKOHOMHYECKHUX
OTHOILLICHUM.

Keiic 2

Crnecapp ~ MYHUIMIAIBHOTO  PEMOHTHO-CTPOUTEIBHOTO  MPEANPUSITHUS
«Opuon» Ilpukybanckoro oxpyra r. H-ck AOGpamoB Bacummit ®emopoBuy
oOpaTwiicst ¢ pocb0O K PYKOBOACTBY ATOTO MPEANPHUSATHS BbIAATH CIPABKY IO
3ampocy MyHHUIUNaIbHOTO AeTckoro caaa Ne 6 IlpuxybGanckoro okpyra r. H-ck,
KOTOpBIN TOocemaer ero goub AOpamoBa Harama. B cmnpaBke HeoOxomumo
NOATBEPAUTh pa3Mep 3apadOTHOM IUIAThl, TMOJYYEHHBIA CcliecapeM B IEPBOM



KBapTaJie TEKYIIETo roa (Mo Mecsalam).

Keiic 3

B xoae wWHBEHTapu3allMd TOBAPHO-MATEPUANIBHBIX IIEHHOCTEH HAy4HO-
yccienoBarenbekoro neHrpa ®dunancoBon akaaemuu npu IIpaBurenscree PO
Obl1a oOHapykeHa Hepoctada B cymme 111 000 pyOnelt (1Be MUIIyIHe MalTHHKA
«Ontumay mo 55 000 py6neit 3a 1 mt.). byxrantepus akagemuu notpedoBaina
BO3MECTUTh HEJOCTauy OT cTapuiero jabopanrta mneHTpa KoznoBoit BaneHTunbl
MBaHOBHBI, KOTOpas OTKa3ajlachb »3TO clelaTb. AJIMUHUCTPALMS aKaJEMUU
obOparunack B cyn r. H-cka ¢ uckom k Kosznmosoit B.U. cyn morpe6oBan ot
aKaJIeMuu NPEACTaBUTH CHpaBKy, sBisgercs Jm Kosnosa B.M. marepuanbHO-
OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€ CPEAHEMECSYHOro 3apadOTKa, KOrja C
HEel ObUT 3aKIOYEH JOrOBOP O MAaTepHAIbHOM OTBETCTBEHHOCTH, C Kakoro
BpEMEHU OHa padoTaeT cTapmuM JabOpaHTOM HAayYHO-HCCIIEI0BATEIbCKOIO
nentpa. CrpaBka, MOJNMCAaHHAas PEKTOPOM U TJIABHBIM OyXraiaTepoMm, ObLia
npenacrasiieHa B ¢y K 10 HOsIOps TeKyIero roja.

Keiic 4

Nnxenep CokonoB Omner ['eHHaabeBUY MOTEpsial pabOTy B CBI3U C
JUKBUAAIMEN TPEIIpUsATHS W  3aperucTpupoBajicss Ha Oupxe Tpyda B
[lenTpansHoM okpyre r. H-ck. B okTs0pe Tekyiiero rojpa oH Hamiena paboTy B
00O «Cucremsl kKoMIUIeKCHOM curHanmuzanun». K 1 HOsO0ps eMy HeEoOX0aumo
NpEeACTaBUTh Ha OWpPXKYy CIpaBKy O TOM, YTO OH HAa3HAYeH Ha JIOJDKHOCTh
TEXHUYECKOTO JTUPEKTOpa C OKJIaJOM IO IITaTHOMY pacnucanuio. Cekperapb-
ITIOMOIIHUK TreHepalbHOro aupekropa MarseeBa M.K., oTBeuaromas 3a kaapoByto
paboTy Ha NpeanpUATUH, 0opopMuiia HEOOXOIUMbIC CBEACHUS.

Keiic 5

Crapmas MenuuuHckass cectpa OonbHMIBI  Ne 54 MunucrepcTBa
3npaBooxpaHeHus PO Skosnea Enena @egopoBHa oOpatuiiack B OyXraiaTepuro ¢
pochOOi BBIATH €i1 CHPaBKy IS MOJYYSHHS JIEHEeKHOUM ccyabl B pazmepe 500
ThIC. py0. cpokoM Ha 10 mer B otnenenuu Ne 8§ COepbanka. B cripaBke HOMKHBI
OBITh TIOATBEPXKICHBI MECTO, JOJKHOCTh, CTaXX pabOThI M pa3Mep 3apadoTKa 3a
nocyiefHue 3 Mecsa TEKYIEro rojaa.

3aganme 2. CoctaBbTe U 0GOPMHUTE TMpPHUKa3bl MO JUYHOMY COCTaBY,
HEO0OXOMMbIC B JAHHBIX YIPABICHUYECKUX CUTYyAIUSIX.

Keiic 1

Boinyckauia Qakynbreta ynpasieHus KyOaHCKOro rocyaapcTBEHHOIO
arpapHoro yHupepcutera JlenucoBa Tarpana MuxaiisioBHa 20 HIONS TEKYIIETO
roja mnoctynuwia Ha paboty B Poccuiickoe areHTcTBO MEXAYHAapOJHOTO
corpynnuuectsa u pazsutus (PAMCuP) Benymum crenuaiucToM YTpaBiIeHUS
JenaMy.  ATEHTCTBO  SIBIIIETCST  TOCYHApPCTBEHHOW — OpraHu3auuend  Ipu
[IpaButensctBe PD u ocymectBiser HAOOp CIyXalMX TOJIBKO IO JOTOBODPY.
JoroBop moamucaH OT UMEHHM areHTcTBa ero mnpeaceparenem llloxuneim A.H.
[IpoekT mpukaza Mo JUYHOMY COCTaBY IOJTOTOBJIEH HHCIEKTOPOM IO KaJpam
ConoBbeBoit W.I'. 20 wuronss u B TOT K€ JE€Hb 3aBU3UPOBAH HAYaJIbHUKOM
ynpasienus kaapoB ApOy3oBeiM [1.H. u ynpasnstomum nenamun Muxeesim B.U.
[Tpuka3 moanucan 21 utons u 00bsiBICH J[eHHCOBOI MO PACTIHCKY.



Keiic 2

Oxonomuct BacunbeBa Exatepuna HukonaeBHa 1 ceHTsOps TeKyliero roja
nonana 3asBieHne B OOO «Jlyw» ¢ mnpocbOoil MpuHATH €€ Ha padboTy
crieruaiiucToM (PMHAHCOBOTO OT/ENa Ha HEMOJHBIN pabouunit nenb. MHCnekTop mo
kaznpam CmupnoBa U.C. 00bsicHMIa, 4TO hupMa HMMEET BO3MOKHOCTh IPUHSTH Ha
paboTy 3KOHOMHCTA, HO Ha OCHOBE CPOYHOTO TPYAOBOro J0roBopa. TpymoBoii
JIOTOBOP OB 3aKJIIOUEH 5 CEHTSIOps M MOJIUCAaH OT UMEHU (GUPMBI F€HEPATIbHBIM
nupektopoM MuponoBeiM JI.C. B TOT ke AeHp ObUl M3/aH NPHKaA3 MO JINYHOMY
cocTaBy, 3aBu3upoBaHHbIl CmupHOBOi M.C. u ropuckoHcynbToM XmeneBsiM 1.O.
[Tpuka3 6b11 00BsBICH BacunweBoit E.H. mox pacrmcky 6 ceHTAOsI.

Keiic 3

3aBenytromas otaenoM nuceM razetsl «I'yoeprus» ComoBa AnHa MiBaHOBHA
15 mas Texkymiero roja ooOparwiach K TJIaBHOMY penaktopy YBapoBy A.H. ¢
pochOOH MPEeIOCTaBUTh €l OTIMYCK 0e3 coXpaHeHus 3apaboTHOM 1iaTel ¢ 16 1o
18 Masi Mo ceMeitHbIM 0OCTOSITENIHCTBAM.

[IpoekT mpukasza 00 oTmycke ObLT 0POpMIICH HAYAIBHUKOM OTJIE]a KaJapoB
EpmakoBeim M.H. 15 mas, 3aBU3MpOBaH M B TOT K€ JI€Hb IOJIWCAH TJIABHBIM
PEIaKTOPOM.

Keiic 4

Benymiero cnemumamucra oTaena MapkeTuHra TtoproBoit ¢upmsel OO0
«Bentra» CoOoneBy Banentuny VBaHOBHY mepeBelu Ha OCBOOOIUBIIIYIOCS
JOJDKHOCTh HayaJbHUKA OTZIENIa HAa MOCTOSIHHYIO padoTy ¢ 15 Hos0psa Tekyuiero
roja. 3aseienue o nepeoje CobosieBa B.W. nanucana 10 HosOpst 1 3aBU3MpOBaIIa
y KOMMEPUYECKOTO JTUPEKTOpPa B TOT ke JIeHb. 10 HOSO0ps ObLIO TakKe COCTABICHO
npeacrasiaeHue Ne 4, moANMMCaHHOE KOMMEPYECKUM JIUPEKTOPOM.

[IpoekT mpuka3a O MepeBOJEe MOATOTOBJIEH HMHCIEKTOPOM MO MEPCOHATY
Kupumnosoit b.H. 11 Hos0ps1, 3aBu3upoBan 1opuckoncyinbroM bapmunsiv A M. 12
HOSIOpS ¥ CHOycTs JEeHb ObUT MOAMHCAH TEHEPAJbHBIM JUPEKTOPOM (UPMBI
HoporomunossiM E.K. 14 Hos6ps CoboneBa B.1. 6bi1a 03HaKOMIIEHA C TIPUKA30M.

Keiic 5

['maBHBIN SKCHEPT TOPrOBOTO OTHIENA aKIMOHEPHOTO 00mIecTBa « TOProBbIii
aom «2Odam» CapenbeB IlaBen PomanoBMu momkeH BblexaTh B TI. H-ck mis
y4acTHusl B MYIIHOM ayKiuoHe «Pycckuii Mex», koTopblid npoBoautcs ¢ 10 mo 13
nekaOpsi TeKyliero roja. 8 nekadpst mpexacenarenb mnpabieHust Jlebene A.T.
nojanucan npukas o Hanpasienun CasesnbeBa [1.P. B komanaupoBKy ¢ 9 nekalpsi.
[IpoekT mpukaza ObUI MOATOTOBJIEH CeKpeTapeM-pedepeHToM  AJeKcaHIpOBOM
N.1O. 1 3aBu3MpoOBaH IIaBHBIM OYXTaJITepOM M HaYaJIbHUKOM TOPIOBOTO OTAEsa 7
nexaops.

HeoOxonumbie OJTHOMOYHS U JIOBEPEHHOCTH Ha 3aKYIKYy MapTHUH TOBApOB
rnaBaomy okcnepty CaBenmbeBy IILP.  Obumm  odopmieHsl BMecTe C
KOMaHJAUPOBOYHBIM YAOCTOBEPEHUEM.

Keiic 6

MacTtep MyHUIIMIIAIBHOTO PEMOHTHO-CTpouTeNbHOro npeanpustus Ne 2 (H-
ck) bormanos FOpuii [leTpoBud pemnmun yBOIUTHCS 10 COOCTBEHHOMY KeTaHUIO (T1.
3 ct. 77 TK P®) u ocHOBaTh MHIWBUAYaJbHOE YACTHOE MpEeANpusiThe. 3a JBE



HEJIeM J0 YBOJBHEHUS OH TMOCTAaBWJI B W3BECTHOCTH 00 3TOM JHMPEKTOpa
npeanpusatus Cupoposa [L.U. IIpoekT npukaza ObLI MOATOTOBIEH UHCIEKTOPOM
no kaapam Kotopoit M.JI. 15 ampensi, B TOT e JI€Hb 3aBU3UPOBAH OyXTaJlITEpOM
MenbaukoBo# 3.C. u 17 anpens texyuiero rojaa noanucad. borganos FO.H. B atot
e JIeHb OBbLJI O3HAKOMJIEH C MPUKA30M, €My Ha PYKH OblUIa BbIJaHa TPYJdOBas
KHIDKKA ¥ TIPOU3BO/ICH MOJIHBIN pacueT 1o 3apaboTHOM miiare.

Keiic 7

17 mas Tekymiero roja MCHOJHWIOCH 60 JIET cO JHSA POXKICHUS TJIABHOTO
oyxranrepa 3AO «llerpo3aBoackuii MyHUIIMNANBHBIN OaHK «OHero» JlopoxoBy
Anekcannpy I[lerpoBudy, KOTOpbIH Oe3ymnpeyHo mpopadoTan B OaHKE B TEUCHHUE
nocneanux 20 net. ['enepanpubiit aupektop 6anka dpaakos C.I'. moamucan 16
Mas Tipuka3 o0 oOwsBieHnn OmnarogapHoctu JlopoxoBy A.Il. u Bbigade emy
JICHe)KHOW TIpEMUU B pa3Mepe IMATH MECSYHBIX OKJIaAOB. 3a TpU JHA JO
MOJMUCAHUS TIPOEKT MpHUKa3a ObUT 3aBU3MPOBAH HAYAIILHUKOM OTJIEeNa KaJpoB
bouapogoit JI.C. u cornacoBaH ¢ 3aMECTUTEIEM HAdaJIbHUKA YIIPABIICHUS KaJpOB
6anka CemeHoBbiM B.P.

Pyoescnan konmpoavnasn paboma (011 3a0unoil popmot 00yuenus)

Bapunar 1

OO1ue U crienranbHble PYHKIUU JOKYMEHTA

dopMmyiisp oOpaser] ero Ha3HaYeHUE U COCTaB PEKBU3UTOB
CocraBnenue u opopmiIeHUE NPUKA30B MO JTUYHOMY COCTaBYy
OcHoBHBIE NTpaBuUiia GOPMHUPOBAHUS J1E€TT

CoBpeMeHHOE TOCYIapCTBEHHOE perynpoBanue npoiecca JJOY

bW E

Bapuant 2

MarmmmHonucHoe odopMileHHEe JOKYMEHTOB

dopmyisp obpaser] ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

CoctaB u oopMIIeHUE CIIPABOK

Pernamenranusa JJOY B opranuzanuu

DKcriepTHas OLEHKAa JIOKYMEHTOB M IMOJTOTOBKA UX IJIs NEpeAadyu B

abrwnE

apXuB

Bapuant 3

[Tonsarue u knaccuukamus ynpaBieHYECKUX JOKYMEHTOB
dopmyiisip oOpasel] ero Ha3HaYeHUE U COCTAB PEKBU3UTOB
CocraBnenue u opopmieHre NPUKa30B MO JUYHOMY COCTaBYy
OcHoBHBIE npaBuiia GOPMUPOBAHUS 1T

CoBpeMeHHOE TOCyAapCTBEHHOE peryinpoBanue npouecca JJOY

agrLONDE

Bapuanr 4
1. MarmmmHoncHoe oopMIleHHEe JOKYMEHTOB
2. dopmyisip obpaser ero HazHaYeHUE U COCTAaB PEKBU3UTOB



3. CocraBnenue u odopmieHHEe MPUKA30B MO 0OmUM Bompocam (T0
OCHOBHOM JIeSITEILHOCTH )

4. Buet HOMEHKIATYp 1€, TOPSA0K UX COCTaBJICHHS UCITOJIb30BAHUS

5. CoBpeMeHHOE ToCyapCTBEHHOE perynupoBanue mpoiecca JJOY

Bapuanr 5

1. [TonsiTre n KIaccuPUKAIS YITPABICHYECKUX TOKYMEHTOB

2. dopmyrsip obpazerr ero Ha3HAYCHHUE U COCTAaB PEKBU3UTOB

3. Copeprkanue mpoliiecca MoArOTOBKY 1 W3/IaHUS MPUKA30B

4, CocraBnenue u opopmiIeHHE TOKIATHBIX U O0BICHUTEIBHBIX 3aIICOK

5. MeTonuka KOHTPOJIS 33 UCIIOJTHCHUEM IOKYMEHTOB

Temwt pepepamos

1. Oco6eHHOCTH COBETCKOTO Aenonpou3Boactra (JI0Y).

2. Bo3HukHoBeHue U pa3BuTHE HaydHbIX OCHOB JIOY.

3. 3akoHonarensHoe obecnieuenue JJOY Ha Bcex aTamax ero pa3BUTHS.

4, DYHKIUYU YIPABIEHYECKUX JOKYMEHTOB.

S. [TonsiTHe, 3HaYEHUE U KAYECTBO JIOKYMEHTUPOBAaHHOM HH(OpMAIIUH.

6. TexHomorus peIaKTUPOBAHUS JIETOBBIX MTHUCEM.

1. JIOKyMEHTOOOOPOT OpraHU3alluH.

8. CoBpeMeHHBIE TEXHOJOTUN OPTaHU3AIIUU KOHTPOJISA 3a WCIIOJTHCHHEM
JIOKyMEHTOB.

Q. HomeHnknaTyphbl e, X BUIbI M HA3HAUCHHE.

10. CoBpeMeHHBIE CHOCOOBI W TEXHHKA CO3JaHHS YIPABICHYCCKUX
JIOKYMEHTOB.

11. TIlpaBuna u QopMbl KOMMEPYECKON TMEPENUCKU C 3apyOeKHBIMU
MapTHEPAMHU.

12.  OcHOBBI Opranu3anuy HHOOPMAIMOHHBIX TEXHOJIOTHH.

13. Opranmzanus paboTHI c JOKYMEHTaMH, COJIepKaIUMHU
KOH(HIeHIINATbHYIO HH(DOPMAITHIO.

14. TexHomorus ydéta u paccMOTpEHUs MOCTYIUBIINX

KOH(UICHIMAIBHBIX JOKYMEHTOB.

15. Hcnonnenuwe, o00pabOTKa M  XpaHEHHE  KOHPUACHIIMAIbHBIX
JTIOKYMEHTOB.

16. CocraB OpraHoB roCyJapCTBEHHOTO YIPABICHUS, PETYIUPYIOLIUX
polecc JOKYMEHTAIMOHHOTO 00ecieueHHsl yIpaBieHus!, UX QyHKIIUH.

Temot 0oxknaooe

1 IlpuuumHBl BO3HUKHOBEHUS M OJTalbl pPa3BUTUS MHHHCTEPCKOTO
JIeJIONPOU3BOICTBA.

2 OcobeHHOCTH COBETCKOTO Aenonpon3BoacTea (J10Y).

3 BO3HUMKHOBEHME U pa3BUTHE HAYYHBIX OCHOB /JOVY.

4 3axoHonatenbHoe obecnieuenue JJOY Ha Bcex 3Tamax ero pa3BUTHUA.



Bompocsl u 3aganusi i NMPOBeleHUS] TMPOMEKYTOUYHOTO0 KOHTPOJS
(3auerta)
Bonpocuwl k 3auemy

1 TlonsiTue u kIaccuuKaiys yrnpapBieHYECKUX JOKYMEHTOB
2 MammunonucHoe 0(hopMIIeHUE TOKYMEHTOB

3 biaHku JOKYMEHTOB, UX Ha3HAYCHUE U BUbI

4 ®opmynsap oOpasel] ero Ha3HauYEeHUE U COCTaB PEKBU3UTOB

S) Metoauka KOHTPOJIA 3a UCIIOJTHEHUEM IOKYMEHTOB

6 Buasl HOMEHKIATYyp [1€71, HOPAIOK UX COCTABIICHUS U UCIIOIb30BaHUs

7 OKcnepTHasi OLIEHKa JOKYMEHTOB M MOJrOTOBKA MX JJIs IEpelayu B
apXuB

8 OcHOBHBIE BUBI JETONPOU3BOJACTBA UX XapaKTEPUCTUKA

9 CoBpeMeHHbIE CIOCOOBI M TEXHHMKA CO3JIaHUSl YIPAaBJICHYECKUX
JIOKYMEHTOB.

10  CymHocTb U coliepKaHne KOJUIEKCKOTO JEI0NPOU3BO/ICTBA.

11  ®dopmynspsl ynpaBlIeHYECKUX TOKYMEHTOB.

12 JIokyMeHTOOOOpOT OpraHu3aIuu.

13  Howmenkiuatypsl A€, UX BUbl U HA3HAYCHUE.

14 ®opmynsp-oOpasen, ero Ha3HAUYEHUE, COCTaB PEKBU3UTOB.

15  OO6mwme pyHKIMU yNpaBIEHYECKOrO JOKYMEHTA.

16  Bo3nukHOBEHHE U pa3BUTHE HAYIHBIX OCcHOB J[OVY.

17  3axononarenbHoe obecrnieueHue JJOY Ha Bcex 3Tamax ero pa3BUTHS.

Ilpumepnvie mecmoguvie 3a0anus ona 3auema

1 Kimaccudukanysi JOKyMEHTOB B 3aBUCHMOCTH OT CPOKOB MCTIOJTHCHHS
npeaycMaTpUBaECT JICJICHUE UX Ha ...
CPOYHBIE U OOBIYHBIC
JyOJIMKATHI ¥ BBITTUCKH
BHYTPEHHHE M BHEIITHUC
O€JIOBBIC U YEPHOBBIE JOKYMEHTHI
MOUTMHHUKH ¥ KOTTUU

2 KonusiMu TOKyMEHTOB Ha3bIBaIOT ...
TyONMHMKaTHI, BBIMUCKH, OTITYCKU
OenoBBIC U YUEPHOBHIE IOKYMEHTHI
YepHOBBIC JOKYMEHTBI
0eJI0BbIE TOKYMEHTHI
MOJTUHHUKHU

3 FOpuanueckyto cuity opuIHaIbHOMY JOKYMEHTY oOecreunBaeT
COOTBETCTBUE €TI0 ...
IpaBUJIaM COCTaBIEHUS O(QUIIUATBHOIO JOKYMEHTa
BHYTPEHHEMY PacTOpsAKY JaHHOW OpraHU3aliu



KOMIICTCHIIMHK JOJDKHOCTHOTI'O JIHUIIa

I[CﬁCTBYIOHII’IM CPOKOM COCTaBJICHUA JOKYMCHTA

3dKOHOAATCIBCTBY, KOMIICTCHIINH U3JAa0ICIO €CIro Oprala Ujin pa60THm<a
YIIpaBJICHUA, YCTAHOBJICHHBIM ITpaBHUJIaM COCTABJICHUA U O(l)OpMJIeHI/IH

4 Cuctema JOKyMEHTAIMH — 3TO ...
COBOKYIHOCTb JIOKYMEHTOB, B3aUMOCBS3aHHBIX 110 OJJTHOMY U3 IIPHU3HAKOB
Ha0Op OPUITHATHHBIX JOKYMEHTOB
COBOKYITHOCTH O(UITNATBHBIX JOKYMEHTOB, OTPAKAIOIINX TEKYIITYIO
JEATEIIbHOCTh OpraHu3aIuu
JIOTUYECKast B3aUMOCBS3b OPUITHATHHBIX JOKYMECHTOB
MOCJIE0BATEILHOE COCIMHEHNE TEKYIINX JTOKYMEHTOB OpraHu3aIuu

5 JlokyMeHTOO00pOT 3TO ...
CXeMa COCTaBJICHUS JOKYMCHTOB
Ha0Op JOKYMEHTOB B OpTaHHU3aI[u1
cXeMa JIBI)KCHHSI IOKYMEHTOB B OpraHU3aIHH
oOecrieueHre JOKYMEHTaMH OpPTaHH3aI[u1
MOPSIJIOK COCTaBJICHUS U OPOPMIICHHUS JOKYMCHTOB

6 Opranuzaiys paOoThl ¢ TIOKYMEHTaMHU BKJIIOYAET B ce0s1 pabOTHI ...
COCTABJICHHE IOKYMEHTOB
odopMIIeHUE TOKYMEHTOB
nepeaaya JOKyMEHTOB BHYTPH OpraHU3aluu
pacnpenenieHre paboT ¢ TOKYMEHTaMH MEXy paOOTHUKAMU yIPABICHUS
oOecreyeHne JOKYMEHTHPOBAaHHON MH(pOopMalreil pabOTHHKOB BCEX
YPOBHEM yIIPaBIICHUS

7.4 Meroauyeckne MaTepHuajbl, OINpelesilOUIde  MPOUEAYPbI
OLCHMBAHUA 3HAHUH, YMEHMH M HABBIKOB, XapPaKTePHU3YKOUIUX ITAIbI
¢hopmupoBaHust KOMNETEHIIMA

KoHTposms  ocBoeHuMst  aucuUIIMHBL  «OCHOBBI  TOKYMEHTAllMOHHOTO
oOecrieueHus: B opraHu3aiusx GUHaAHCOBOUM cepbl» MPOBOIUTCS B COOTBETCTBUU
c IIn KyoI'AY 2.5.1 - «Texkymuii KOHTPOJIb YCIIEBAEMOCTH U MPOMEKYTOUHAS
aTTecTalus CTyACHTOB». TeKylluii KOHTPOJIb MO JTUCUUILIMHE O3BOJIIET OLICHUTD
CTENEHb BOCHPUATUS Y4YEOHOro Marepuala ¢ TPOBOJUTCA JJIi  OLEHKH
pe3yJbTaTOB  M3Y4YEHHUSI  pa3eioB/TeM  JIUCHMIUIMHBL TEeKymHUi  KOHTPOJIb
MPOBOJUTCS KAaK KOHTPOJIb TEMAaTHYECKUH (10 UTOraM M3Y4YEHUsl ONpeeICHHBIX
TEM JUCUUIUIMHBI) M PYOEXHBbIM (KOHTPOJIb OMpPENEICHHOrO pasjena WiId
HECKOJIbKHMX Pa3JIeoB, Epe] TEM, KaK MPUCTYNHUTh K H3yUYEHUIO OYEPEAHON YacTH
y4eOHOTO MaTepuaa).

Kpurepuu oueHUBaHNS BHINOJHEHUS KeC-3aIaHUM:



OTMeTKa «OTJIMYHOY»: paboTa BHIIOJHEHA B MOJHOM 00BEME C COOIIOIEHUEM
HEOOXOAMMON MOCJIeOBATENBHOCTH JEHCTBUI; paboTa MpoBeleHA B YCIOBUSX,
00eCIeynBaONIMX MOJYYeHUE MPABUIIBHBIX PE3YJIbTATOB M BBIBOJIOB; COOIOACHBI
npaBuia TEXHUKU O€30MAaCHOCTH; B OTBETE NMPABWJIBHO M AKKYpPaTHO BBIMOJIHSET
BCE 3aIUCH, TAOJIUIIbI, PUCYHKH, YEPTEKH, TpadUKH, BBIUUCICHUS; MPABUILHO
BBITIOJIHSIET aHAJIU3 OIIMOOK.

OTMeTKa «XOpoIlIo»: paboTa BHIMIOJIHEHA MPABUIIBHO C Y4eTOM 1-2 MEJKuX
MOTPEIIHOCTE WM 2-3 HENOYETOB, HCIPABICHHBIX CaMOCTOSTEIBHO IO
TpeOOBAHUIO TIPETIOIABATEIIS.

OTMeTKa «yJOBIETBOPUTEIHHO»: paboTa BBHIMOJHEHA MPABHIBHO HE MEHEe
YeM HaIOJIOBUHY, JOMYIIEHbI 1-2 MOTPeIHOCTH W OAHA rpy0Oast ommoKa.

OTMeTKa «HEYIOBJICTBOPUTEIHHO»: IOMYIIeHB naBe (u Oosiee) rpyObIe
OLIMOKH B XO0JI¢ pabdOThI, KOTOPbIE OOYYAIOIIUIICS HE MOXET UCIPABUTh JAaXe IO
TpeOOBaHUIO MPEIOAaBATENS WK PAa0OTa HE BHINOJIHEHA MTOJIHOCTHIO.

Py0esxkHasi KOHTPOJbHAsE padoTa - 3TO MPOMEKYTOUHBIM ATan KOHTPOJIS
3a 00y4yaeMbIMU C II€JIbIO BBISIBJICHUSI YPOBHSI OCTATOYHBIX 3HAHUM, MPOBOIUTCS
MACbMEHHO, MOCJIEC U3YYEHHUS pa3ena.

Kpurepuu oueHKHM 3HAHUN CTYJACHTA NPU HANMUCAHUU KOHTPOJIbHOU
padoThI

OneHka «OTJIIMYHO» BBICTABJISAETCA CTYJIEHTY, IMOKa3aBUIEMY BCECTOPOHHUE,
CUCTEMATU3UPOBAHHbIE, TIIyOOKHE 3HAHUS BOMNPOCOB KOHTPOJIBHOW pabOThI M
YMEHHE YBEPEHHO NPUMEHATh UX HA MPAKTHKE IPU PEIICHUM KOHKPETHBIX 3a/1ad,
CBOOOJIHOE U MPABUIIbLHOE 0OOCHOBAHUE MPUHSTHIX PELICHUH.

OneHka «XOpomo» BBICTABISIETCS CTYAEHTY, €CIM OH TBEPIO 3HAET
MaTepuall, FPaMOTHO U I10 CYLIECTBY U3JIAraeT €ro, yMeeT IPUMEHSTh ITOyYEHHbIE
3HaHUS Ha MPAKTUKE, HO JIOIyCKAECT B OTBETE WIM B PEIICHUU 3aa4 HEKOTOpBIE
HETOYHOCTH, KOTOPBIE MOXKET YCTPAHUTH C IIOMOILBIO JTONOIHUTEIBHBIX BOIIPOCOB
IIpEnoAaBaTells.

OneHka «yIOBIETBOPUTEIBHO» BBICTABIISIETCSI CTYIAEHTY, ITOKa3aBLIEMY
dbparMeHTapHbIi, Pa3pO3HEHHBIN XapaKTep 3HAHWM, HEJOCTATOYHO MpPaBUIIbHBIC
(bopMyIUpOBKH 0a30BbIX MOHATUH, HAPYLICHUS JJOTUYECKON MOCIIEI0BATEIbHOCTH
B M3JIO)KEHUM NPOTrPaMMHOI0 MaTepuana, HO MPU 3TOM OH BIAJAECET OCHOBHBIMH
MOHATUSIMUA BBIHOCUMBIX Ha KOHTPOJIBHYIO pabOTy TeM, HEOOXOAMMBIMU IS
JanbHeero oOy4eHusl 1 MOXKET MPUMEHSThH MOJIyYeHHbIE 3HaHUS M0 o0pasily B
CTaHIAPTHOMN CUTYaLIUU.

OueHka «HEYIOBJIETBOPUTEIBHO» BBICTABIIETCS CTYIAEHTY, KOTOPBIM HE
3HAaeT OOJbIIel YaCTH OCHOBHOTO COJAEpPKaHWS BBIHOCUMBIX Ha KOHTPOJBHYIO
paboTy BOINPOCOB TEM JUCUUIUIMHBI, JOMycKaeT TpyOble OIIMOKH B
(bopMyIUpOBKaX OCHOBHBIX MOHATUH M HE YMEET HCHOJIb30BaTh IOJIY4YECHHbIE
3HAHUS [IPU PELICHUU TUIIOBBIX IPAKTUYECKUX 3a/1a4.

Kpurepuu onieHk# 3HaHMI CTY/IEHTOB NPU NMPOBEACHUN TECTUPOBAHUS



OrneHka «OTJIMYHO» BBICTABIISIETCS TPH YCIOBUM TPABWIBHOTO OTBETA
CTyJIeHTa HE MeHee YeM 85 % TeCTOBBIX 3aJIaHUl;

OneHka «XOpOIlIO» BBICTABISETCS NPHU YCIOBUM MPaBUIBLHOTO OTBETA
cTyJeHTa He MeHee yeM 70 % TecTOBBIX 3aJlaHUl;

OneHka «yJOBJIETBOPUTEIBHOY» BBICTABISICTCS NPU YCIOBUU MPABUIBLHOTO
oTBeTa cryfeHTa He MeHee 51 %; .

OneHKa «HEYIOBJIETBOPUTEIHHOY» BBHICTABISIETCS MPU YCIOBUM MPABUIIBHOTO
OTBETa CTyAieHTa MeHee ueM Ha 50 % TecTOBBIX 3a1aHUM.

PedepaT — 5T0 KpaTkoe U3I0KEHHE B MHUCHMEHHOM BHJE COAEpKaHUS U
pe3ynbTaTOB UHAMBUAYATBHON Yy4EeOHO-UCCIEA0BATENIbCKOM NEATETbHOCTH, UMEET
periaMeHTUPOBAHHYIO CTPYKTYPY, COACpKaHUE U OPOPMIICHUE.

3anauu pedepara:

1.®opmupoBaHre yMEHHH CaMOCTOSITENIBHOW palOThl  CTYIEHTOB C
HMCTOYHUKAMU JIUTEPATYPhl, UX CUCTEMAaTU3AIHS;

2.Pa3BuUTHE HABBIKOB JIOTHYECKOTO MBIIIJICHUS;

3.Yraoy0iienre TeOpeTUUECKUX 3HAHUH 10 MpoOIeMe UCCIeIOBaHMUS.

Texcr pedepaTta HOMKEH coAepkKaTh aAPTYMEHTHPOBAHHOE W3JI0KEHUE
omnpeneneHHod TeMbl. PedepaT gomkeH ObITh CTPYKTYpuUpoBaH (MO IJIaBawm,
pasznenam, naparpagaM) M BKIIOYaTh pasleiibl: BBEICHHE, OCHOBHAs YacThb,
3aKJIIOUYCHHE, CIUCOK HCIMOJb3YyEeMbIX MCTOYHUKOB. B 3aBHCHMOCTH OT TEMAaTHKH
pedbepara Kk HeMy MOryT OBbITb OG(OPMIIEHBI TPHIOKEHHS, COJEpIKaILIUE
JIOKYMEHTBI, WJUTFOCTPAIIUU, TAOJIUIIBI, CXEMBI U T.]I.

Kputepusimu  omenku pedepara  ABISIOTCA: HOBHU3HA  TEKCTa,
000OCHOBaHHOCTh BBIOOpAa HWCTOYHUKOB JIUTEPATYPHI, CTENEHb PACKPBITUS
CYIITHOCTH BOMPOCa, COOMIOACHUS TpeOOBaHUN K 0(hOPMIICHHIO.

OneHka «OTJIMYHOMCTABUTCS, €CJIM BBIOJTHEHBI BCE TpPEOOBaHUS K
HarcaHuio pedepara: obo3HaueHa mpobieMa W 000CHOBaHaA €€ aKTyaJIbHOCTH;
ClellaH aHaJIW3 Pa3IMYHBIX TOYEK 3pPEHUS Ha paccMaTpUBaeMyro0 MpoOJjeMy U
JIOTUYHO U3JIOKEHA COOCTBEHHAsl TMO3UIUA;, CPOPMYIUPOBAHBI BBIBOABI, TEMa
pacKpbITa MOJTHOCTHIO, BbIJEPKaH 00BEM; COOJIOICHBI TPEOOBaHUS K BHEUIHEMY
0(OpPMIICHHUIO.

OueHka «XOpoIlIo»— OCHOBHbIE TpeOOBaHUs K pedepaTy BBIIOJIHEHbI, HO
Ipyd 3TOM JIONYIIEHbl HEAOYETHl. B 4YacTHOCTHM, HWMEIOTCA HETOYHOCTH B
U3JIOKEHUM MaTepuaia; OTCYTCTBYET JIOTHYECKas IOCJIEIOBATEIbHOCTh B
CYXKIEHUSX; HE BhIIEpKAH 00BEM pedepara; UMEIOTCS YITyIeHUsI B 0(OPMIICHHUHU.

OreHka «yA0BJIETBOPUTEIHHO»— UMEIOTCS CYIIECTBEHHBIE OTCTYTUICHHSI OT
TpeboBaHuii K pedepupoBanuio. B yacTHOCTU: TeMa OCBEIlEHA JHIIb YACTUYHO;
JTOMyIIieHbl  (pakTUYecKkue OmuOKu B coaepkaHuu pedepara; OTCYTCTBYIOT
BBIBOJIBI.

OneHka «HEYIOBICTBOPUTEITLHO»— TeMa pedepara HE pacKphITa,
OoOHapy>KMBaeTCsl CYUIECTBEHHOE HEMOHMMaHue MpoOiemMbl WM pedepaT He
MPE/ICTABIIEH BOBCE.

Jdoxkaan.



Jlokmam — 9TO THCBMEHHOE WM YCTHOE COOOIICHHE, Ha OCHOBE
COBOKYITHOCTH paHee OMyOJUKOBAaHHBIX MCCIIEIOBATEILCKUX, HAYUYHBIX pabOT WM
pa3paboTOK, MO COOTBETCTBYIOIIEH OTpaciv Hay4YHbIX 3HAHHH, HWMEIOIIUX
OoJibllIOe 3HAYCHUE JJIi TEOPUHM HAyKM U MPAKTUYECKOro IPUMCHEHMUS,
MpeACTaBIsIeT Cco00il 0000IEHHOE U3JIOKEHHUE PEe3YJIbTaTOB IMPOBEICHHBIX
HCCIICIOBAHUM, SKCIEPUMEHTOB M pa3pabOTOK, H3BECTHBIX IITUPOKOMY KPYTy
CIICIIMAJIUCTOB B OTPACIM Hay4dHbIX 3HaHHUU. COINMPOBOXKIAETCS IpPE3CHTALMEH
Marepuana.

Llenp moaAroTOBKM AOKIaJa:

— copMUpOBaTh HAYYHO-HCCIICIOBATEIIBCKAEC HABBIKK W YMEHUS Y

00y4Jaromerocs;

— CITOCOOCTBOBATH OBJIAICHUIO MCTOAAMH HAYYHOI'O IIO3HAHUWA,

— OCBOHNTH HABBIKH Hy6J’II/I‘-IHOFO BBICTYILIICHHA,

— HAYUHUTBCA KPUTHUYCCKU MBICJIIUTD.

Tekct JOKJIaga OOJDKCH COACPKATb AapPTrYMCHTHUPOBAHHOC H3JIOKCHHUC
OHpCIICHGHHOfI TCMBI. I[OKJI&I[ JOJDKCH OBITH CTPYKTYpHUPOBAH H BKIIIOYAaTb
BBCIACHHC, OCHOBHYIO HaCTb, 3aKJIIIOUYCHUC.

Kpurepun oneHku 3HaHUi 00y4al0IUXCS NPH BHICTYIJICHUH C TOKJIA0M

IToka3arens I'pamanusa bayner
CootBercTBUE JOKJIaJia [ COOTBETCTBYET MOTHOCTHIO 2
3asBJICHHON TeMe, LEeIM U | €CTh HECOOTBETCTBUS (OTCTYIUICHHUS) 1
3aJlayaM MPOeKTa B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTYypUpOBaHHOCTh CTPYKTYpUPOBAHO, 00€CIIEUMBAET 2
(opranusanus) JIOKJIa/1a, | CTpYKTypUpOBaHO, He 00ecTeYrBaeT 1
KoTOpas o0ecrieunBaeT | He CTPYKTYPHPOBAHO, HE 00ECIIeYnBAET 0
MIOHMMAaHHE €r0 COJIePKaHMs
Kynbrypa  BbICTymIeHMsT — — | paccka3 0e3 oOpallleHus K TeKCTY 2
YTEeHUE C JIMCTa WM pacckas, | pacckas ¢ OOpalieHHueM TEKCTY 1
0OpalI€HHBINA K ayTUTOPUU YTEHUE C JINCTA 0
JloCTYITHOCTh JIOKJIa/1a 0 | mocTyrmHO 03 YTOUHSIOMINX BOIIPOCOB 2
COZIEp)KAaHUU  MPOEKTa,  €ro | JOCTYIHO C YTOUHSIOIIMMH BOIIPOCAMU 1
HeNsxX, 3ajJadax, MeToJax | | HEJOCTYITHO C YTOYHSFOIIUMH BOIIPOCAMHU 0
pe3yibTarax
[enecooOpa3HOCTB, renecoobpazHa 2
MHCTPYMEHTAJIBHOCTh 11€J1ec000pa3HOCTh COMHHUTEIbHA 1
HarJSIIHOCTH,  YpOBeHb €€ | He menecoo0pa3Ha 0
WCIOJIb30BAHUS
Cobmoienue BPEMEHHOTO | COOMIOEH (HE TIPEBHIIICH) 2
periiaMeHTa nokiaana (He OoJiee | mpeBbIIeHUE O€3 3aMeUaHmst 1
7 MUHYT) MIPEBBIIIICHHUE C 3aMeUaHNeM 0
YETKOCTP W MOJHOTA OTBETOB Ha | BCE OTBETHI YETKHE, TIOTHEIC 2
JIOTIOJTHUTEJIBHBIE BOIPOCHI MO | HEKOTOPHIE OTBETHI HEUETKHE 1
CYIIECTBY JIOKJIa/Ia BCE OTBETHI HEUETKHME/HETIOTHBIC 0
Bnanenue CIeLMANbHOM | BIajieeT CBOOOIHO 2
TEPMHUHOJIOTHEN o TeMe | mHoTra OBLT HETOYEH, OITHOAIICS 1
MIPOEKTa, HCIOJIB30BAaHHOM B | HE BIAjeeT 0
JIOKJIaJzie




KynbTypa auckyccun — yMeHHE | OTBETHII HA BCE BOIIPOCHI 2
HIOHSTH cobeceHUKA U | OTBETHJI Ha OOJIBIIYIO YaCTh BOIIPOCOB
apryMEHTHPOBAHO OTBETHTHh Ha | HE OTBETHJ Ha OOJIBIIYIO YacTh BOIIPOCOB 0
€ro BOIIPOCHI

-

IMIkxana OLCHKH 3HAHUM Oﬁy‘laIOIIII/IXCH P BBICTYIUVICHUH C TOKJIAI0OM:

OrieHka «0TJIHYHO» — 15-18 Oamwnos.

Onenka «xopowmo» — 13-14 6amnos.

O1eHKa «y/10BJ1eTBOPUTEIbHO» — 9-12 Oamos.

OreHka «Hey/10BJIeTBOPUTEILHOY — 0-8 OaoB.

3auer.

Ouenka «3a4TeHO» JOJDKHA COOTBETCTBOBATH IapaMerpaMm JiIoOoW u3
MOJIOKUTENIBHBIX OILIEHOK («OTJIMYHOY», «XOPOIIO», «YJIOBICTBOPUTEIBHOY), a
«He3aYTEeHO0» — IapaMeTpaM OLIEHKU «HEYJIOBJIETBOPUTEIILHO:

OueHka «OTJHYHO» BBICTaBISICTCS 00y4aroleMycsi, KOTOpPbIA oOnagaeT
BCECTOPOHHUMHM, CUCTEMATHU3UPOBAHHBIMU M TIIYOOKMMHU 3HAHMSIMHU MaTepuala
y4eOHOM MporpaMMbl, yMEET CBOOOJHO BBIMOJIHSTEH 3a/aHUs, MPETyCMOTPEHHBIC
y4eOHON MpOorpaMMoOii, YCBOUJI OCHOBHYIO M O3HAKOMWICS C JOTOJIHUTEIbHOU
JUTEPATYPON, PEKOMEHJIOBAHHON yueOHOUM mporpammoit. Kak mpaBuio, oieHka
«OTJIMYHOY» BBICTABISECTCS OOYYArOIIEMYCS YCBOMBIIEMY B3aUMOCBSI3b OCHOBHBIX
MOJIOKEHUN W TOHSATUW JUCHUIUIMHBI B MX 3HAYCHUM JUIA MpUoOpeTaeMon
CIEIUAIBHOCTH, TMPOSBUBIIEMY TBOPUYECKHE CHOCOOHOCTH B IOHUMAHWH,
W3J105KEHUN u VCIOJIb30BaHUH y4e0HOTO Marepuana, MIPaBUIIBHO
00OCHOBBIBAIOIIIEMY TMPHUHSTBIE PEIICHUS, BIAJCIONIEMY Pa3HOCTOPOHHUMU
HABBIKAMH U IPUEMaMHU BBITTOJTHEHHS MPAKTUYECKUX PadOoT.

OueHka «XOpomIo» BBICTABIACTCS OO0y4YarIIeMycsi, OOHAPYKHUBIIEMY
MOJIHOE€ 3HAHWE Marepuaia ydeOHOW MPOTpaMMbl, YCIHEHIHO BBIMOJHSIIOMIEMY
MPETYyCMOTPEHHBIE Y4YEOHOM TMporpaMMoil 3aJaHusi, YCBOUBIIEMY MaTepuai
OCHOBHOM JIUTEpaTyphl, pEKOMEHI0BaHHON y4ueOHON mporpammoii. Kak mpasuiio,
OILICHKA «XOpOLIO» BBICTABIIACTCS oOy4aroniemMycs, [OKa3aBLIEMY
CUCTEMATU3UPOBAHHBIM XapakKTep 3HAHUM MO JUCIUIUIMHE, CIOCOOHOMY K
CaMOCTOATEIILHOMY TIOMOJIHEHUIO 3HAHMM B XOJA€ MalibHEWIed ydeOHOU u
npodeCCUOHAIBHONW JIEATEIbHOCTH, MPABWIHLHO MPUMEHSIONIEMY TEOPETUUECKHUE
MOJIOKEHUSI TPU PEHICHUM TMPAKTUYECKUX BOIMPOCOB MW 3aJay, BJIAJCIOUIEMY
HEO0OXOIMMBIMUA HaBBIKAMH M MIPUEMAMHU BBITIOTHEHUS IPAKTUIECKUX Pa0OT.

OueHka «yI0BJIE€TBOPUTEIbHO» BBICTABIISICTCS O0yUYarOIIEMYCs, KOTOPHIN
MOoKa3aJl 3HAHWE OCHOBHOTO Marepuaia Y4eOHOW mporpaMMbl B 0OOBEME,
JIOCTATOYHOM U HEOOXOJMMBIM JJIsl JajJbHEHIeH yueObl U MPEACTOsIIe paboTh
[0 CHEUHAJIbHOCTH, CIPABWICA C BBIIIOJHCHUEM 33JaHUN, MPEAYCMOTPEHHBIX
y4e0-HOil MporpaMMoi, 3HAKOM C OCHOBHOM JUTEpaTypou, pEeKOMEHAOBAHHOU
yueOHOM  mporpammoi. Kak  mpaBWiio, OIIEHKA  «YyJOBJICTBOPUTEIHHO
BBICTABJISIETCS OOyYaromeMycsi, JTOMyCTHBIIEMY TOTPEIIHOCTH B OTBETaX Ha
HK3aMEHE WJIM BBINIOJIHEHUU DJK3aMEHAIIMOHHBIX 3aJlaHui, HO 00JajaroieMy
HEOOXOMMMBIMHA 3HAHUSMH TIOJI PYKOBOJACTBOM IPETOIaBaTElNs JIs YCTPaHSHUS



ATUX TOTPEIIHOCTEH, HApYyIIAKOLWEMY [OCIEAO0BATEIbHOCTh B  HM3JIOKEHUH
y4eOHOro Marepuaja W HCHBITHIBAIOIIEMY 3aTPyJHEHHsS] TPU BBIIOJHEHUN
MPaKTUYECKUX padoT.

OneHka «Hey/I0BJEeTBOPHUTEIbLHO» BBICTABISETCS OOydaromemMycs, He
3HAIONIEMY OCHOBHOM YacTHM MaTepualia yueOHON MpOorpaMMbl, JIOMYCKAIOIIEMY
NPUHLUNUATGHBIE OIMMOKM B  BBIMOJHEHHH MPEAYCMOTPEHHBIX  yueOHOMU
porpamMmoit 3aJjaHuii, HEYBEpEHHO C OOJBIIMMU 3aTPYTHEHUSIMU BBITOJHSIOIIEMY
npakTuyeckue pabotel. Kak mpaBuio, OLEHKa «HEYAOBIETBOPUTEIBHO»
BBICTABJISIETCA 00y4aromeMycsi, KOTOPbIi HE MOXET MPOAOKUTh OOyYEHHE WITU
OPUCTYIUTD K JEATEILHOCTH 0 CHEIMAIbHOCTH M0 OKOHYAHUU YHUBEpPCUTETA 0e3
JOTIOJTHUTENBHBIX 3aHATHI 110 COOTBETCTBYIOIIEH TUCHUIIIIMHE.

8 IlepeyeHb OCHOBHOM M JIONOJHUTEIbHON YU4eOHOI JIuTepaTypbl

OcHoBHas yueOHasi iuTEeparypa

1. OcHoBBI Aenonpou3BocTBa : yuyeObHoe nocodue / A.M. Acamues, U.N.
Muponosa, E.A. Kocapesa, I'.I'. BykoBud. — 2-e u3a., uctp. u gomn. — Mocksa :
NH®PA-M, 2020. — 146 c. — (Bricmee oOpa3oBanue: bakamaBpuar). — DOI
10.12737/24426. - ISBN 978-5-16-108215-7. - Tekct : amekrponHbiii. - URL:
https://znanium.com/catalog/product/1059311

2. JIOKyMEHTaIlMOHHOE 00eCIICYeHNE YIIPABICHUS | YUEOHUK JUIsl CTYIEHTOB
BY30B, OOy4Yaroluxcsi MO HalpaBiICHUSIM «IKOHOMHUKa» U «MEHEeIKMEHT,
cneruanbHocTAM «MHpopMaTukay, «JlOKyMEHTOBEIEHHE U JTOKYMEHTAIMOHHOE
oOecrieueHue ynpaBieHUs», « ABToMatuzanus u ynpasienue» / A. C. I'pun6epr,
H. H. I'op6aués, H. H. T'op6auér, O. A. Myxametrmuna. — Mockga : FOHUTH-
JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. — TeKcT : 3JIeKTpOHHBIH //
OnekTpoHHo-OubmmoTeynass cuctema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/71213.html

JlonosiHuTeIbHASI YUeOHAasl JUTepaTypa

1. ITanacenko, 1O. A. JlemonpousBoaCTBO: JOKYMEHTAIMOHHOE
obecricueHue ympapieHus: YdeOHoe mocoome / Ilanacenko FO.A., - 3-e u3m. -
Mocksa :PUOP, UHOPA-M, 2016. - 112 c. - (BO: bakanaspuar). - ISBN 978-5-
369-01054-9. - Texcr : AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/542773

2. I'saeBa, U. B. JlemonpousBoactBo : cnpaBounuk / U. B. I'Baesa, C. B.
Cobanesckuii. — Munck : TerpaCuctemc, Terpanur, 2014. — 224 ¢. — ISBN
978-985-7067-96-1. — Tekct : BICKTPOHHBIA // DIEKTPOHHO-OMOIMOTEUHAsS
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/28072.html

3. Cemro, M. A. OCHOBBI Jel0NPOU3BOACTBA : yueOHOe mocooue / M. A.
Cemxo, JI. A. AntyxoBa. — Craspomnons : Ceksoiist, 2018. — 119 ¢. — ISBN
2227-8397. — TekcT : 27eKTpOHHBIN // DneKTpoHHO-O01OMmoTeunas cucrema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/92992.html



O IlepeyeHb pecypcoB MH(OPMALNMOHHO-TEJIEKOMMYHUKANIMOHHON ceTH
«HHTepHET»

[Tepeuenb DbC
Ne | HaumeHoBaHue TemarTuka Cceblika
1 | Znanium.com YHuBepcampHas https://znanium.com/
2 | IPRbook YHuBepcampHas http://www.iprbookshop.ru/
3 | O6pa3oBareabHBIN | YHUBEpCATbHAS https://edu.kubsau.ru/
nopran Kyol'AY

Ilepeyens UuTEpHET CaliTOB:

1 Caiit mo KaapoBOMY JEIONPOU3BOJCTBY [DIJIEKTPOHHBIM pecypc|:Pexnm
nocryma: https://www.kadrovik-praktik.ru/

2 Delo-ved.ru Bece o nmenonpousBoicTBe [DeKTpoHHBIN pecypc]: Pexum
nocryma: http://delo-ved.ru/

3 JIAEJIO ITPO Bce nmpo menonpou3BOACTBO [DNEKTPOHHBIN pecypc]: Pexunm
nocryma: https://delo-pro.ru/

4 Tlopran PRO-memonpousBoactBo: JXypHanm 1l  pyKOBOIUTENCH,
CEeKpeTapeil, Ienonpou3BoauTeNel [DneKTpoHHbI pecype]: Pexum npocryna:
https://www.sekretariat.ru/

10 MeToanueckue yKa3zaHusl Uil 00y4alOIIMXCHA 10 OCBOEHHIO
TUCHUILIAHBI

1. OcHOBBI ~ JOKYMEHTAllMOHHOTO  OOecrnedYeHuss B OpraHu3aIusax
(uHaHCOBOM cdepsl : METOA. yKa3aHus Ui NMpakTHuecKux 3aHsatui / coct. O. H.
Camuit. — Kpacnonap : Kyol'AY, 2019. — 25 c. DnekTpoHHBbI pecypc — Pexum
JOCTyma:
https://edu.kubsau.ru/file.php/119/MU_QOsnovy DO. Prakticheskie zanjatija 515
470 vl _.PDF

2. OCHOBBI  JOKYMEHTAIIMOHHOTO  OOECredeHuss B  OpraHU3alusix
¢dbuHaHCOBOH cephl: METOJ. PEKOMEHJAIMU 0 OPraHU3AINHA CAMOCTOSATEIHLHOM
pabotel obyuaromuxcs / coct. O. H. Canuit. — Kpacnomap : KyoI'AY, 2019. — 44 c.
DNEeKTPOHHBIN pecypc - Pexum JnocTyna:
https://edu.kubsau.ru/file.php/119/MU_Osnovy DO._Samostojatelnaja_rabota 51
5471 v1_.PDF

11 Ilepeyenr HHPOPMANMOHHBIX TEXHOJIOTHH, HCHOJb3yeMbIX NpPH
OCYHIeCTBJIECHMH 00pa30BaTeJIbHOTO MNpoLecca MO0 IMCHUILIMHE, BKJIKYAs



https://znanium.com/
http://www.iprbookshop.ru/
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file:///C:/Users/Пользователь%203/Downloads/:%20https:/www.kadrovik-praktik.ru/
http://delo-ved.ru/
https://delo-pro.ru/
https://www.sekretariat.ru/

IepeYcHb MNMPOrpaMMHOIoO o0ecrieyeHust M HH(l)OpMaHI/IOHHLlX ClIpaBOYHbIX
CHUCTEM

NupopmaliioHHbIE TEXHOJOTHUHU, HCIOJIb3yeMble TMPH OCYIIECTBICHUHU
o0pa3oBaTeNpbHOTO  Mpoliecca MO  JUCHUIUIMHE  TO3BOJISIIOT:  OOCCHEYHTH
B3aMMOJICUCTBUE MEXK]Iy YYaCTHUKaMHU 00pa30BaTEIbHOIO Mpolecca, B TOM YHCIIe
CUHXpOHHO€ U (WJIM) aCHHXPOHHOE B3aUMOJICMCTBUE TMOCPEACTBOM CETH
"Unrepuer"; ¢dukcupoBarh XoJ 00pa30BaTEIbHOTO TMPOIECCa, PE3YJIbTATOB
MPOMEXKYTOYHOM aTTECTAllMM 10 JUCHUIUIMHE W PE3YyJbTaTOB OCBOCHUS
o0pa30oBaTeNbHON MPOTrpaMMbl; OPraHU30BaTh MPOIECC OO0pa3oBaHUS MyTEM
BU3yallM3allMM  HM3ydyaeMod  HMH(OpManMu  TOCPEACTBOM  HUCIOJIb30BaHUS
npe3eHTalnl, y4eOHbIX (DUIBMOB; KOHTPOJHPOBATH PE3yNbTaThl OOy4YeHHs Ha
OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUS.

11.1 llepeyeHb JMLEH3MOHHOTO POTPAMMHOI0 00ecrevYeHus

Ne | HaumeHnoBaHue Kpartkoe onucanme
Microsoft Windows OnepanyoHHas cucTeMa

2 | Microsoft Office (Bxmrouaer Word, Excel, [TakeT oprcHBIX
PowerPoint) IPUIIOKEHU I

3 | Cucrema tectupoBanus INDIGO TectupoBanue

11.2 Tlepeuenb npodeccuoHATbHBIX 023 JAHHBIX U UH(OPMANMOHHBIX
CIIPABOYHBIX CHCTEM

Ne HaumeHoBaHue Temaruka DJIEKTPOHHBIN AJIpEC
1 | Hay4Has a5ieKTpOHHAsI VYuupepcanbHas | https://elibrary.ru/
ounbnuorteka eLibrary
2 | apanT [TpaBoBas https://www.garant.ru/
3 | KoncynpranTlnroc [TpaBoBas https://www.consultant.
u/

11.3 MocTyn K ceTH HHTEPHET
Hoctyn k ceru HMHTepHer, JoCTyn B JJIEKTPOHHYIO
nH(pOpMaIMOHHO-00pa30BaTEILHYIO CPEAY YHUBEPCUTETA

12. MarepuajJbHO-TeXHHYECKOe oO0ecneyeHne OOy4YeHUHA IO

AAUCHUIIINHE IJI JIUII C OB3 u HHBAaJINA0B

[InaHupyemMbie TOMEIIEHHUS JUIsi TIPOBEJEHUS BCEX BHJIOB Yy4ueOHOMU
JESITETbHOCTH.

Bxoanas rpynma B TiaBHBIM y4eOHBIH KOpIyc OOOpyJOBaH MaHIYCOM,
KHOTIKOW  BBI30BA, TAKTWJIBHBIMU  Ta0JIWYKaMHU, OMOPHBIMH  TOPYYHSIMH,
MPEIYIPEKIAOMMMA 3HAKAMU, JTOCTYIIHBIM PACIIMPEHHBIM BXOJOM, B KOpILyCE
€CTh CIleMaIbHO O0OpYIOBaHHAS CaHWTApHAs KomHaTa. Jljig mepemerneHus


https://elibrary.ru/
https://www.garant.ru/
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uaBanuaoB u JIOB3 B mnoMelnieHHMM UMeEETCS TEPEABMKHOW TI'yCEHUYHbIN
CTyneHbkoxoJ. Kopryc ocHaiieH NpOTHUBONOXKAPHON 3BYKOBOM M BU3YAIbHOMU
CUTHaJIM3aIen

Ne HaunmenoBanune yueOHBIX HaunmenoBanue nomenieHuit st | Aapec (MECTOIOJIOKEHHUE) TOMEIIEHUN
II/TI| IPeIMETOB, KypCOB, AUCIMIUINH| TPOBEJICHUS BCEX BUIOB yYeOHOH | IJIst MPOBEJCHUS BCEX BHJIOB YUEOHOM
(Moynei), MpaKkTHKHU, HHBIX JeATeIEHOCTH, IIPEIyCMOTPEHHOM JeATeIbHOCTH, IPEAYCMOTPEHHOM
BUIOB Y4eOHOM eATEIFHOCTH, y9eOHBIM IUTAHOM, B TOM YHUCIIE y4eOHBIM TUTaHOM (B cIydae
MIPEAYCMOTPEHHBIX YI€OHBIM | TOMELICHUS Ul CaMOCTOSTENbHON peanuzanu 00pa3zoBaTeIbHON
IUTaHOM 00pa30BaTeNBFHON paboThl, ¢ yKa3aHUEM TepeUHs MIPOTpaMMEI B CETEBOH popme
HPOTPaMMEI OCHOBHOT'0 000PYIOBaHUS, Y4eOHO- JOTIOJTHUTENNBHO YKa3bIBACTCS
HarJSIIHBIX TOCOOMH HaMMEHOBAaHUE OPraHU3aLUH, C
U MCHOJIB3YEMOI'0 IIPOrPaMMHOTO KOTOPOH 3aKJIFOUEH JI0TOBOD)
obecrieueHus
1 2 3 4
1 |OcHOBBI Momemenne Ne221 TYK, maomazns
JIOKyMEHTAIMOHHOTO — 101m?; mocagouHbIx MecT — 95;

ydeOHast ayTUTOpPHsI Ul TIPOBEACHUA

obecrieyeHus B % &
3aHATHH JICKIIMOHHOTI'O THIIA, 3aHATHU

OopraHu3anusx GUHaAHCOBOU

CEMHMHAPCKOTO THNa, s
cepsr CaMOCTOSTEBHO paboTI,
KypPCOBOTO TIPOEKTHPOBAHHUS

(BBIMIOJTHEHUST  KypCOBBIX ~ pabor),
IPYNIOBBIX U WHIUBHIYAIbHBIX
KOHCYJbTAIMH, TEKYIIEro KOHTPOJIS
U TPOMEKYTOYHOH arTecTaluH, B
TOM 4YHCe JUIi OOydarolmuxcs ¢
uHBauaHOCTRIO 1 OB3

CreHaTn3UPOBAHHAS Mebenb
(yuebHast mocka, yuebHas mMeOennb), B
T.9 JUTST o0ydJarommxcs c
nnBanugHocThio 1 OB3;

TEXHHUYECKUE CpPEICTBa OO0yYeHus,

HaOOpHI JIEMOHCTPAIIMOHHOTO
000pyI0BaHUS U Y4eOHO-HATIISIIHBIX 350044, r. KpacHomap, yi1. M.
mocoouit (HOYTOYK, MIPOEKTOP, Kanunauna, 13

9KpaH), B T.4 U1 OOYYaIOIIUXCS C
HHBaIUIHOCTEIO M OB3;
MIPOrpaMMHOE obecneueHue:
Windows, Office.

TTomemnienne Nell4 300, mmomans
— 43m2; mocamoyHeIx Mect — 25;
yueOHast ayUTOpUs Ui [IPOBEIACHHUSI
3aHATHH CEMHHAPCKOrO THIA, IS
CaMOCTOSITENIbHOM paboTsl,
KYpCOBOI'O MPOCKTHUPOBAHUS
(BBITIOJTHEHUST ~ KYpCOBBIX ~ pabor),
TPYNIIOBBIX W WHAWBUAYAIBHBIX
KOHCYJIBTAIMi, TEKYIIET0 KOHTPOJII
U TPOMEKYTOYHOW AaTTECTAI[MH, B
TOM dYHCIe JUIsI OoOydarommxcs ¢
uHBaIUIHOCTHIO 1 OB3
CHeIHAIN3NPOBAHHAS Meberb
(yueOHas nmocka, yueOHas MeOenb), B
TOM 4YHCNIe i1 OOydJaromuxcs ¢
naBanuaHocTei0 1 OB3




13. OcoOennoctu opranmsanuu oOyuenuss jun ¢ OB3 n
HHBAJIN/I0B

s waBamumoB u jmi ¢ OB3 MoOXET HM3MEHATHCS OO0BEM IUCIIUILIMHEI
(Momyns) B dYacax, BBIJICJICHHBIX Ha KOHTAKTHYIO pab0OTy o0O0ydaromerocs c
npenojaBaresieM (IO BUJIaM YYEOHBIX 3aHSATHUI) U HA CAMOCTOSTENIbHYIO paboTy
oOy4aronierocsi (Mpyd 3TOM HE YBEIMYMBAECTCS KOJMYECTBO 3a4ETHBIX EIUHUII,
BBIJICJICHHBIX HA OCBOCHUE JUCIUILIAHBI).

@DOH/IBI OLICHOYHBIX CPE/ICTB AAANTUPYIOTCS K OTPaHUYCHUSIM 310POBbS U
BOCHIPUATHS HHGOPMAITUU 00YUYAIOITUMHUCS.

OcHoBHblE ()OpPMBI TPEICTABICHUS OLEHOYHBIX CPEICTB — B IE€YaTHOU
¢dopMme miu B HopMe NEKTPOHHOIO JOKYMEHTA.

@opMbI KOHTPOJISI M OIEHKHU Pe3yJIbTATOB 00y4eHHs] HHBAJUIAOB W JIMII
¢ OB3

Kareropun dopma KOHTPOJIS U OLEHKU PE3yIbTaTOB 00yUeHUs
CTYICHTOB C
OB3 u
VHBAJIUIHOCTBIO
C napywenuem | — yCTHasT IPOBEpKa: JTUCKYCCHH, TPEHUHIH, KpYIJblE€  CTOJIBI,
3penus cobeceZ10BaHus, YCTHbBIE KOJJIOKBUYMBI U JIp.;

- C HCIOJB30BaHHEM KoMIbioTepa W creuuanbHoro I1O: pabora ¢
ANEKTPOHHBIMU 00pa30BaTEeNbHBIMH pecypcaMu, TecTHUpOBaHHE, pedepartsl,
KYpPCOBBIE TMPOEKTHI, AUCTAHIIMOHHBIE (POPMBI, €CIU T03BOJIAET OCTPOTa
3peHus - rpaduueckue paboTHI U 1Ip.;

MIPU BO3MOXXHOCTH MUChbMEHHAs TPOBEPKA C UCTIOJIb30BAaHUEM PENIbePHO-
TOYEYHOU cUcTeMbl bpailns, yBenndeHHoro mpudra, HCToIb30BaHHE
CHEeIUATbHBIX TEXHUYECKUX CPEJICTB (TUDIOTEXHUUECKUX CPEICTB):
KOHTpOJIbHBIE, rpaduueckue paboThl, TECTUPOBAHUE, JOMAIITHHIE 3a/1aHUs,
9CCe, OTYETHI U JIP.

C napywenuem | — NUCbMEHHAsi TpOBEpKa: KOHTPOJbHbIE, TIpaduueckue padboTHl,
cnyxa TECTUPOBAaHUE, JOMAaIIHHE 3aJaHMs, 3CCE, IHUCbMEHHbIE KOJJIOKBUYMBI,
OTYETHI U JIP.;

- C HCIOJb30BAaHMEM KOMIIbIOTEpa: paboTa C  3JIEKTPOHHBIMU
o0pa3oBaTeNbHBIMU  peCypcaMu, TECTUpOBaHHE, pedeparbl, KypcOBbIE
MIPOEKTHI, rpaduueckue paboThl, IUCTAaHIIMOHHBIE (GOPMBI U JIp.;

IIpM  BO3MOKHOCTH YCTHasl IPOBEPKA C UCIOJIb30BAHUEM CIIEIIMAIBHBIX
TEXHUYECKUX CPECTB (ayIMOCPECTB, CPEACTB KOMMYHHUKAIIUH,
3BYKOYCHJIMBAIOIIEH amlmaparypsl U Ap.): AMCKYCCHH, TPEHHHTH, KPYTJIble
CTOJIBbI, cOOECeI0BaHusl, YCTHBIE KOJUNIOKBUYMBI U JIP.

C napywenuem | — MMCbMEHHAs MPOBEPKA C UCIIOJIB30BAHUEM  CHEIMAIBHBIX

onopHo- TEXHUYECKHUX CPE/ICTB (apTEpHATUBHBIX CPEJICTB BBOJA, YIPABJICHUS
08U2camenbHo20 | KOMIIBIOTEPOM M JIp.): KOHTPOJIbHBIE, Irpadudyeckre padoThl, TECTUPOBAHHE,
annapama JIOMalTHUE 33/1aHUs, ICCE, MUCbMEHHbIE KOJUNIOKBUYMBbI, OTYETHI U JIp.;

- YCTHasl MPOBEPKA,  C UCIIOJIb30BAHMEM  CIELUAIBbHBIX
TEXHUYECKUX CPEICTB (CpPEeACTB KOMMYHHUKALMN): JHUCKYCCHHU, TPEHHUHIH,
KPYTJIbI€ CTOJIBI, cOOECeI0BaHMsl, YCTHbIE KOJUIOKBUYMBI U JIP.;




C MCTIOJIb30BaHUEM KOMITbIOTEpa U crieruanbHoro 10 (anbTepHaTUBHBIX
CpEICTB BBOJAa U yIpaBICHUS KOMITBIOTEPOM H JIp.): paboTta ¢
AJIEKTPOHHBIMHU 00pa30BaTEIbHBIME PECYPCaMHU, TECTUPOBaHUE, pedeparsl,
KYPCOBBIE POEKTHI, TpaduIecKue paboThI, AMCTAHIIMOHHBIC (POPMBI
MPEIIOYTUTENIbHEE 00YJaIONIMMCsI, OTPAHHUEHHBIM B IIEPEIBUKCHUU H JIP.

Ajanrauusi  Opoueaypbl  NPOBEACHUS  NPOMEKYTOYHOH
aTTecTalMu JJs HHBaJauaoB u Jjul ¢ OB3:

B xoze npoBeaeHUst IPOMEXKYTOUHOM aTTeCTAIlUU PETyCMOTPEHO:

- NpeabsSBIeHHEe OOydYaloIUMCs TeYaTHhIX W (WJIM) SIEKTPOHHBIX
MaTepHuayioB B opMax, alaiTHPOBAHHBIX K OTPAHUYCHUSIM UX 370POBBS;

- BO3MOXXHOCTh TIOJIb30BAaThCS WHAMBUIYAIbHBIMU YCTPOMCTBAMH U
CpPEeACTBaMH, MO3BOJSIOMIMMU aJallTUPOBATh MaTEpPUalIbl, OCYLIECTBIATh IPUEM U
nepeaavy HHGOPMAIMK C YIETOM WX UHAUBUAYAJIbHBIX OCOOEHHOCTEH;

- YBEIIMYEHUE MPOJOJIKATEIILHOCTH IPOBE/ICHUS aTTECTALINH;

- BO3MOXXHOCTh MIPUCYTCTBUSI ACCUCTEHTA U OKa3aHUsI UM HEOOXOAUMOM
MOMOIIM (3aHATH pabodyee MECTO, MNEPEABUTAThCA, MPOUYUTaTh U O(OPMUTH
3a/1aHue, OOLIATHCS C MPEMo/IaBaTeIeM ).

@opMBbI TPOMEKYTOUYHOW aTTECTAMU 111 MHBAMUAOB U Jinl ¢ OB3 momKHbBI
YUUTHIBATH WHIUBU Ty aJIbHbIE U ncuxousnyeckue 0COOEHHOCTH
oOyuaronierocsi/ooyqatomuxcst mo AOIIOIT BO (yctHo, muchMeHHO Ha Oymare,
MMCbMEHHO Ha KOMITIbIOTEpE, B (hOpMeE TECTUPOBAHUS U T.I1.).

CnenmanbHble yciaoBHSl, o0ecrmeyuBaeMble B  Ipolecce
NpenoAaBaHus IMCUNIIITHHBI

CTyneHThl ¢ HApYLIEHUSIMHU 3PEeHUs

— peIoCTaBIeHue  00pa3oBaTENbHOTO  KOHTEHTA B TEKCTOBOM
JJIIEKTPOHHOM  (opMare,  MO3BOJIAIOIIEM  MEPEBOJUTh  IUIOCKONEYATHYIO
uH(OPMAIUIO B ayAHAIBHYIO WK TAKTWIBHYIO (hopMmy;

— BO3MOXKHOCTh ~ WCIIOJIb30BaTh  WHJIMBHIyaJbHBIC YCTPOWCTBA U
CpeICTBa, TO3BOJIIONIME aTaNTHPOBATh MaTEpHalbl, OCYIIECTBISATh TPUEM H
nepenady uHGOpMaMKu C y4eTOM WHAMBHUAYAIBHBIX OCOOCHHOCTEH M COCTOSHUSA
3JIOPOBBS CTYICHTA;

— MPEOCTaBIIEHUE BO3MOXKHOCTH TPEIAKYPCOBOTO O3HAKOMIICHHUS C
CoJep)KaHUEM Y4YeOHOM MAMCUUIUIMHBI W MaTepuajioM @0 Kypcy 3a CuéT
pasMernieHrs nHpopMaIy Ha KOPIOPaTUBHOM 00pa30BaTeILHOM TMOPTAJIE;

— UCIOJIb30BaHUE YETKOTO M YBEJIMUEHHOTO IO pa3Mepy wpudra u
rpadudecKkux 0ObEKTOB B MYJbTUMEIUHHBIX ITPE3CHTAINAX;

— UCTIOJIb30BaHNE MHCTPYMEHTOB <JIyMay, «IPOKEKTOpP» MpH padoTe C
VHTEPAKTUBHOU JIOCKOM;




- O3By4YMBaHUE BHU3YAJIbHOMN uHbopMaIu, IIPEACTABICHHON
00y4aroluMMCs B X0/1€ 3aHITUH;

- obecrnieueHue pa3IaTO4YHbIM MaTepHuaioM, DyOnUpyrOImUM
uH(OpMaIINIO, BEIBOJUMYIO Ha SKpaH;

- HaJM4yue IMOANMCEN U ONMCAHUSA Y BCEX MCHOJIb3YEMBIX B IIPOLIECCE
OoOy4JeHHUsI PUCYHKOB U HMHBIX Tpapuueckux OOBEKTOB, UYTO MaET BO3MOKHOCTD
IIEPEBECTU TMCBMEHHBIN TEKCT B ayIMAJIbHBIN,

- obecnieueHne 0co00ro pedyeBoro pekuMa MPENoJIaBaHUA: JIEKIUU
YUTAIOTCSI TPOMKO, pa300puMBO, OTYETIMBO, C MAy3aMH MEXAY CMBICIOBBIMU
Omokamu  uH(popmanuu, oOecrneuyuBaeTCs  MHTOHHUPOBAHHWE, IOBTOPEHUE,
aKLIEHTUPOBaHUE, NPO(DUIAKTHKA PACCEMBAHUS BHUMAHMUS;

- MUHHAMH3ALMSI BHEIIHEr0O IIymMa M O0ECHeYeHHe CIIOKOWHOMU
ayIMaJIbHOW 00CTaHOBKUY,;

- BO3MOKHOCTh BECTH 3alliCh y4eOHOM MH(pOpMAlMU CTyAEHTaMu B
ynoOHOM 111 HuX (opme (ayAHanbHO, ayAHMOBHM3yaJbHO, Ha HOYTOyKE, B BUJE
IIOMETOK B 3apaHee MOATOTOBICHHOM TEKCTE);

- YBEJIIMYEHUE JOJIM METOJOB COLMAIbHOW CTUMYJSALMU (oOpalieHue
BHUMAaHMS, aneJUIsiuusl K OFPaHUYEHUSIM [0 BPEMEHU, KOHTAKTHbIE BUABI PadoT,
TPYIIIOBbIE 33JaHUs U JIp.) Ha MPAKTHYECKUX U J1a0OPaTOPHBIX 3aHATHIX;

- MUHUMH3UPOBAHKE 3aJaHUil, TPEOYIOMMX aKTUBHOTO MCIOJb30BaHUS
3PUTEIBHON MAMSTH U 3PUTEIIBHOIO BHUMAHUS;

- IPUMEHEHUE MO3TAITHON CUCTEMbI KOHTPOJISA, 00JIee YacThlii KOHTPOJIb
BBITIOJTHEHHUS 3aaHUMN JIJI1 CAMOCTOSTEIILHON PaOOTHI.

Cmyoenmul ¢ HApYWEHUAMU ONOPHO-08U2AM ETILHOZ0 Annapama
(MaJIOMOOWIbHBIE CTYIEHThI, CTY/I€HThl, UMEIOIINE TPYAHOCTH
nepeABHKEHUS M MATOJOTHI0 BEPXHUX KOHEYHOCTEH)

- BO3MOKHOCTh HCII0JIB30BaTh CITEIIMAIBLHOE IPOrpaMMHOE
oOecIieyeHUEe M CIICHAIbHOS O0OpYJAOBAaHHME W IO3BOJISIONICEC KOMIICHCUPOBATH
JBUTATEILHOE HAPYIICHHUE (KOJISICKH, XOIyHKH, TPOCTH U JIp.);

- IPEIOCTaBIICHUE BO3MOXKHOCTH TPEAKYPCOBOTO O3HAKOMIICHHUS C
COJICp)KaHUEM Y4YeOHOM JMCHMIUIMHBI W MaTepHaJOM II0 Kypcy 3a Cuér
pasMelnieHus HHpOpPMaIMKA Ha KOPITOPATHBHOM 00pa30BaTeIbHOM IOpTAJIE;

- NPUMEHEHHE JIOMOJHUTEIbHBIX CPEACTB AKTHBHM3AI[MH IPOIECCOB
3aIIOMUHAHMS U TIOBTOPCHHSI,

- OIIopa Ha OMpee/ICHHbIC U TOYHBIC TIOHSTHS;

- UCITIOJIb30BaHUE JJIS MJUTFOCTPALIMKM KOHKPETHBIX IIPUMEPOB;

- PUMEHEHUE BOIIPOCOB I MOHUTOPHUHTA TIOHUMAaHHUS;

- pa3jielicHue H3y4aeMOro Marepuajia Ha HeOOJbIINe JIOTHYSCKUE
OJIOKH;

- YBEJIMYCHHUE JIOJM KOHKPETHOTO MaTepraia U COOI0ICHUE TTPHHIIATIA
OT TIPOCTOTO K CIIOKHOMY IIpH 00BSICHEHUN MaTepHalia;



- HaJIMYUE  YETKOM  CHCTeMbl M alropuTMa  OpraHu3aluu
CaMOCTOSITENIbHBIX PA0OT U MPOBEPKHU 3a/1aHUM € 00s3aTEIbHON KOPPEKTUPOBKOM U
KOMMEHTapUsAMU;

~ YBEJIIMYEHUE JOJIM METOJOB COLMAIbHOW CTUMYJSALMU (oOpalleHue
BHUMAaHUS, alejuisilis K OrPaHUYECHUSM IO BPEMEHHU, KOHTAKTHBIE BHUJBI padoT,
IpyNIIOBBIE 3a/1aHUs Ap.);

~ obecrnieueHre OECHpEnsITCTBEHHOIO JOCTYNa B MOMELICHUS, a TaKXke
npeObIBaHUS HUX;

- HAJIMYUE BO3MOXHOCTH HCIIOJIb30BaTh WHAMBUAYATIbHBIE YCTPONCTBA
U CPEJCTBA, MO3BOJISIONINE 00ECTIEYUTh PeaTH3aIII0 IPTOHOMUYECKUX TPUHIIUIIOB
U KOoMpOpTHOEe TpeObIBaHME HAa MeECTe B TEUEHHUE BCEro IMepuoaa y4deObl
(mojcTaBkH, cielMaIbHbIC TOAYIIKHU U Ap.).

CTyneHThI ¢ HApYHIEHUSIMH cJayXxa (rJiyxue, cadocablanue,
MO3IHOOIJIOXIIIHE)

- OpeIoCTaBlieHue  O0pa3oBaTEbHOTO  KOHTEHTa B TEKCTOBOM
3JIEKTPOHHOM (hopMate, MO3BOJISIOLIEM IEPEBOANUTD ayIHATIbHYIO0 (POPMY JEKIUU B
IJIOCKOIEYaTHYI0 HH(OPMALHIO;

— HaJIU4Yue BO3MOYKHOCTH UCII0JIb30BaTh UHIUBUYAJIbHbBIE
3BYKOYCUJIMBAIOIINE YCTPOMCTBA U CYpPAOTEXHUYECKUE CPEACTBA, MO3BOJISIOIINE
OCYUIECTBJISITh MPUEM M Tiepeaady UHPOpMalUU; OCYIIECTBIATh B3aUMOOOPATHBIM
NEPEeBOJ] TEKCTOBBIX M ayauo¢ainoB (OJOKHOT s pedeBOro BBOJA), a TaKKe
3aIliCh U BOCIIPOU3BEACHHUE 3pUTENBHON HHPOPMAIIIH.

— HaJUM4Me CHUCTEMBbl 33JaHUl, O00ECleYMBAIOUINX CHUCTEMAaTH3ALUI0
BepOaJbHOrO MaTepuasia, €ro CxemaTHu3allio, IepeBoJ B TaOJIUIbl, CXEMBbI,
OMOPHBIE TEKCTHI, TJIOCCAPHIL;

— Hajguyhe HArSAHOTO  CONPOBOXACHHS  M3y4aeMoro  Marepuana
(CTpYKTYpHO-JIOTHYECKHUE CXEMbI, TaONulbl, TpaduKh, KOHIEHTPUPYIOIIHE M
o0o01aromme HHPopMalrIo, ONOPHBIE KOHCIIEKTHI, pa3AaTOYHbIN MaTepuan);

— Hajguyue 4€TKOM CHCTEMbI U aJITOPUTMA OpraHu3alii CaMOCTOATENbHBIX
paboT ¥ IPOBEPKH 3aqaHUI C 005S3aTEIbHON KOPPEKTUPOBKOM U KOMMEHTAPHUSIMH;

— o0ecrnieyeHUe TPAKTUKU OINEPEKAIOLEro YTEHMs, KOrJa CTYICHTbI
3apaHee 3HAKOMATCS C MaTe€pUaJioM M BBIACISAIOT HE3HAKOMBIE M HEMOHSTHBIC
CJIOBA U (PparMeHTHI;

— 0coObIil peueBOr pexuM padboThl (0TKAa3 OT JJIMHHBIX (pa3 U CIOKHBIX
IPEIOKEHHM, XOPOIIasi ApTUKYJISLNS; YETKOCTh U3JI0KEHUS, OTCYTCTBUE JIMIITHUX
CIIOB; TOBTOpeHHE (pa3 Oe3 H3MEHEHHs CJIOB M TMOpsIKa HX CIEJOBaHMS;
o0ecrieueHrne 3pUTEILHOTO KOHTAaKTa BO BpeMsi TOBOPEHHUS U YyTh OoJjee
MEJUIEHHOTO TEMIIA PEYH, UCIIOIb30BAHUE €CTECTBEHHBIX )KECTOB U MUMHUKH );

— uérkoe COOJIIOJICHHE  aJIropuTMa  3aHATHS HW  3aJaHdid I
CaMOCTOATENbHON paboThl (HAa3bIBAHUE TEMbI, NOCTAHOBKA II€JIM, COOOUICHUE U
3aMKCh IJIaHa, BbIJCJIEHUE OCHOBHBIX MOHITHI U METOJOB UX U3YUYEHUS, YKa3aHUE
BUJIOB JIEATEJIbHOCTH CTYJEHTOB M CIOCOOOB MPOBEPKH YCBOEHUS MaTepuala,
cioBapHas pabora);



— coOmofeHne TpeOOBaHUN K NPEIBbABISIEMBIM Y4E€OHBIM TEKCTaM
(pa30uBKa TEKCTa Ha YaCTH; BbIICJICHUE OMOPHBIX CMBICIOBBIX IMYHKTOB; UCIOJIb-
30BaHME HATJISIHBIX CPEJICTB);

— MUHHMU3A1Ms BHEIIHUX IIYMOB;

- IPEIOCTaBICHUE  BO3MOXKHOCTH  COOTHOCHTH  BepOajbHBIA |
rpaduueckuii Matepuan; KOMIUIEKCHOE HCIOIb30BaHHE MUCHMEHHBIX U YCTHBIX
CpeACTB KOMMYHUKAIMH ITpH padoTe B IpyIIIe;

— CcOYeTaHHE Ha 3aHATHSIX BCEX BUJOB PEUEBOIl 1EATENLHOCTH (TOBOPEHUS,
CITyIIaHMs, YTEHUS, IUChMa, 3pUTEILHOTO BOCTIPHUSATHS C JIUIA TOBOPSILETO).

Cmyodenmul ¢ npouumMu 6udamu HapyuwieHuil
(AII ¢ HapyieHusIMHM pedu, 3a00/1eBaHUs IHAOKPUHHOM, HEHTPAJIbHOM
HEPBHOM U CEPAEYHO-COCYAMCTOM CUCTEM, OHKOJIOTHYECKHe 3200/ 1eBAHUA)

— HAJIMYWE BO3MOXXHOCTH WCIOJB30BaTh HHAWBHAYaJIbHBIC YCTPOUCTBA H
CpEeIICTBa, TMTO3BOJISIONINE OCYIIECTBIIATh MIPUEM U TIepeady nH(pOpMaInu;

— HIMYWE CHUCTeMBl 3aJaHuii, O0O0ECIEeUNBAIONINX CHUCTEMAaTHU3AIIHIO
BepOAJIbHOIO MaTepualia, €ro CXeMaTh3alyio, MEepeBOJi B TaOJHUIIbI, CXEMBbI,
OTIOPHBIE TEKCTHI, TJIOCCAPHIL;

— HaJu4He HArJsHOTO COMPOBOXK/ICHUS U3Yy4aeMOT0 MaTepHaa;

— HaJgu4ue Y6TKOW CHCTEMBI M aJlTOPUTMA OPTaHU3aIMH CaMOCTOSATEIbHBIX
paboT ¥ IPOBEPKH 3aqaHUI C 005A3aTEIHHON KOPPEKTUPOBKOW U KOMMEHTAPHSIMH;

— oOecrieueHHE TPAKTUKHU OMEPEKAIOMIET0 YTEHMs, KOTJa CTYJEHTHI
3apaHee 3HAKOMATCS C MaTEepHaJOM M BBIIEISIOT HE3HAKOMbBIE U HETIOHATHBHIC
CJIOBa U (pparMeHTHI;

— MPEIOCTaBICHUE BO3MOKHOCTH COOTHOCHUTH BepOaIbHBIN U TpaduuecKuii
MaTepua, KOMIUIEKCHOE WCIIOJIb30BaHUE IMMCBMEHHBIX M YCTHBIX CPEACTB
KOMMYHUKAIIMH MpU paboTe B TPYTIIIE;

— COYETaHWE Ha 3aHATHSIX BCEX BHJIOB PEUYCBOU NEATECIHLHOCTH (TOBOPCHUS,
CIIyIIaHUSs, YTCHUSI, MUCbMa, 3pUTEITLHOTO BOCIIPUSTHS C JIUIIA TOBOPSIIETO);

— MpeaocTaBiIeHre 00pa30BaTENILHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM
dbopmare;

— MPEAOCTaBICHUE BO3MOXXHOCTH TMPEAKYPCOBOTO  O3HAKOMIICHHS  C
colepkaHMEM ydYeOHOW AWCHWIUIMHBI W MaTepuajioM II0 Kypcy 3a CYeT
pasMenieHust ”HpOpMaIuA Ha KOPIIOPATUBHOM 00pa30BaTEeIbHOM MOPTAJIC;

— BO3MOXXHOCTh BECTH 3allHCh Y4eOHOW WHGOpMAMKM CTyJSHTaMHd B
ynoOHOW s HuX ¢opme (ayauanbHO, ayJAMOBH3yaJIbHO, B BHJIC TMOMETOK B
3apaHee MOATOTOBJICHHOM TEKCTE).

— MPUMEHEHHE TMOATAMHOM CUCTEMBI KOHTPOJISI, 00JIe€ YacCThIi KOHTPOJb
BBITIOJTHCHUS 3aJaHUH JIJIT CAMOCTOSITEIIbHON paOOThI,

— CTHMYJUPOBAHHE BBIPAOOTKHU y CTYJICHTOB HAaBBIKOB CAMOOPTaHU3AIUU H
CaMOKOHTPOJIS;

— HAJIWYWE Tay3 A OTAbIXa M CMEHBI BHUJIOB JCSATEIBHOCTH IO XOIY
3aHSITHS.






