AHHOTAIUA AJANTHPOBAHHON padouyeil MPOrpaMMbl JUCUMUILIMHbBI
«CaMoMeHe:KMEeHT. YIIpPaBJ/IeHHe BPpeMeHeM))

Heas qucuunianubl. eabro ocBoeHus qucuuiiniabl «CaMOMEHEKMEHT. YTIpaBieHue

BpeMEHEM» SBIIsieTCS (OPMUPOBAHME KOMIUICKCA 3HAHUH TI0 YIPABICHUIO BPEMEHEM ISt
ITOBBIIIICHU S 3(1)(1)CKTI/IBHOCTI/I HJIaHI/IPOBaHI/Iﬂ, KOOpZII/IHaHI/II/I nu OIITUMHU3AIINN pa6OTI)I,
CIOCOOCTBOBATH (POPMHUPOBAHUIO y OYIYIIErO PYKOBOJUTEISI IEIOCTHON CUCTEMBI OpTaHU3aIHH
JINYHOTO TpyZa.

3agauy AMCHUIINHBI

— U3Yy4YUTh CYIIHOCTh OOLIEH KOHLENIUU TaiM-MEHEPKMEHTA;

— paccMOTPEeTh METOJMYECKHE CPEACTBa, OOCSCICUMBAIONINE TUATHOCTUKY, OIEHKY U
aHaJiu3 O0COOEHHOCTEH WHAMBHUIYAJBHOTO BOCIPHUSATHS BPEMEHH, CHOCOOOB YIpaBJICHUS
BpeMCHeM u pacnpeneneHI/Iﬂ BpeMeHHI)IX HpI/IOpI/ITCTOB; METOINUYCCKUC MaTepI/Ia.HI)I JJIA
HpaKTI/I‘-ICCKOFO OCBOCHHS TCXHUK U HpI/IeMOB TaﬁM-MeHeI[)KMeHTa B LCSIIX OIITUMHU3AIIUN
MIEPCOHAIBHON CHCTEMBI YIIPABJICHUS BPEMEHEM;

— 000CHOBaTh HEOOXOIUMOCTh HMCIIOJIH30BAHKS TIPHEMOB CaMOOPTAHU3AIMH B MPOIIECCe
OCYIIIECTBIICHUS YITPABJICHYCCKUX (DYHKIINIA;

— chopmupoBaTh MpaKkTUYECKHE YMEHHUS U HaBBIKU B cdepe MepCOHAIBHOIO
MCEHCI>KMEHTA,

— BbIpa0OTaTh HABBIKM YIPABIIEHUS JUYHBIM BpPEMEHEM, Kapbhepoil; 00y4uTh MpueMam
caMoOaHain3a U CaMOOLICHKHA ypOBHfI OpFaHI/I3aI_[I/II/I CO6CTB€HHOI>1 JACATCIIBHOCTH, MUHUMHN3allUH
CTPECCOB M YCTAJIOCTH.

HaszBanus TE€M, OCHOBHBIX BOIIPOCOB B BHAC JTHIAKTUYCCKHUX CAUHHUIL

Tema 1. llenenonaranue. TaliM-MeHEHKMEHT Kak cucTeMa. [1oaxoabl K )KU3HHU.

OcHnognvle eonpocel: lleHHOCTH, 1MW W KIIIOYEBbIE OOJACTH KU3HHU, IMOAXOIbI K
onpeneneHuto nenei. Lifemanagement u xxu3znennsie 1ienn. SMART-nienu u Haaenm.

Tema 2. XpoHOMETpak Kak MEPCOHAIIbHAS CUCTEMA y4eTa BPEMEHU.

OcnogHvie 6onpocwul: BpeMs Kak HEBOCHOJHHUMBIM pecypc. Ilormoturenn BpemMeHH.
CrniocoObl MUHUMHU3AIUU HEAPPEKTUBHBIX PACX0/I0B BPEMEHH. XPOHOMETPaX Kak CUCTEMa ydeTa
U KOHTPOJIS PacxoJ0B BpeMeHH. AHanu3 JudHoil s¢dektuBHOcTU. Knaccudukanus pacxomos
BpEMEHHU.

Tema 3. [InanupoBanue.

OcHognvle  gonpocwvr:  OmnpeneneHue TMOHATUS — «UIaHUpoBaHUe». KoOHTEKCTHOE
[UIAaHUPOBAHUE. HonrocpouHoe IUIAHUPOBAHUE. [InanupoBanue TTHSL. Meton
CTPYKTYPUPOBAHHOTO BHUMAHUS ¥ TOPU3OHTHI TUIAHUPOBAHUSL.

Tema 4. O030p 33124 U €r0 POJIb B IPUHATUU PELICHUA.

OcHnognvle gonpocwi: O030p 3amad B TalM-MeHEKMEHTe. MHCTpYMEHTBl CO3JaHUS
o030pa. KouTponbHble cnucku. J[ByxmepHble rpa@uKud KaK HHCTPYMEHT IUTAHUPOBAHUS U
KOHTPOJIS B TailM-MEHEPKMEHTE.

Tewma 5. [Ipuopurersl. OnTUMU3ALMS PACX0/I0B BPEMEHHU.

OcHosnvie 6onpocel: OnpeneneHue MU CyTh pPAaCCTaHOBKM IPUOPUTETOB B TaiM-
MeHekMeHTe. OCHOBHBIE CMOCOOBI M METOJBI PACCTAHOBKH TMPUOPUTETOB B  TalM-
MeHepkMeHTe.  OrnpenenieHne MNPUOPUTETHOCTH  JIOJTOCPOUHBIX — 1eneil.  OmnpeneneHue
MPUOPUTETHOCTH TEKYyIIMX 3anad. l30aBneHune OT HaBA3aHHOW CPOYHOCTH M BAKHOCTH.
Crparerum otkasa.

Tema 6. TeXHONOTHH TOCTH>KEHHS PE3YIbTaTOB.

Ocnognoble gonpocwl: I'paMoTHOE pacmpeienieHne padoueil Harpy3Ku Kak OCHOBA ycrexa
u 3pdexTuBHON paboTel. PaboTocmocoOHOCTh YenoBeka U OnopuTMbl. llpaBuna opranuzanuu
s dekTUBHOTO OTABIXA. DPPeKTUBHBIN coH. Kak HacTpouTh cebs Ha pelIeHne 3a1a4: METOIbI U



ciocoObl camoHacTpoiiku. CamoMoTuBaIus Kak 3(h(HeKTUBHOE pelieHre OONBIINX TPYIOEMKUX
3azad.

Tema 7. KopriopaTUBHBIN TallM-MEHEIKMEHT.

OcnosHule 6onpocvl: Heo0X01MMOCTh KOPIIOPATUBHOTO BHEAPEHUS TaliM-MEHEIKMEHTA.
[Ipennocenkn M oNpenesieHHue KOPIOPATUBHOIO TaWM-MEHEDKMEHTA. TalM-MEHEKMEHT B
IIporpaMMe KOpropaTuBHOro ynusepcurera. Kopnoparusasie TM-cTaHIapThl.

Tema 8. KomnbroTepuzanus TaiiM-MeHeKMEHTA.

OcHosnvie sonpocwvi: I'nbkoe u xectkoe 1ianupoBanne B MS Outlook. PaccranoBka
npuoputeroB. Hacrpoiika moJsib30BaTenbckoro mnpejacraBieHus. IlnanupoBanue mo merony
"Ilenb-Henens". OG30p CPOKOB MCHOJHEHHUS 3a7ad W KOHTPOJIb 32 Ha3HAYEHHBIMH 3aJa4aMHu.
Kopnopartusnslii Taiim-menempxkment B MS Outlook.

OO0bEM HUCIHHUIUINHEI 2 3.€.
dopma MPOMEKYTOUHOTO KOHTPOJISI — 3a¥em ¢ OYeHKOI.



