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BBE/JIEHHE

Ha coBpeMeHHOM pBIHKE TpyAa KOHKYPEHTOCIIOCOOHBIM MOXKET CTaTh TOJBKO
KBAUTU(QUIIMPOBAHHBIA  paOOTHUK  COOTBETCTBYIOLIEIO  YPOBHS U mpoduis,
KOMIIETEHTHBIN, CBOOOTHO BIAJCIONICH CBOEH mpodeccreil U OpUeHTUPOBAHHBIN B
CMEXHBIX OOJACTAX NEATeIBHOCTH, CMOCOOHBIM K dddekTtuBHONU pabdoTe 1O
CHEIUAIbHOCTH Ha YPOBHE MHUPOBBIX CTAaHAAPTOB M TOTOBBIA K IMOCTOSIHHOMY
npodeccuoHalbHOMY  pocTy. UToOBI  MOATOTOBUTH W OOYyYHTH  TaKOTO
npodeccruoHana, BBICHIMM YY€OHBIM 3aBEJIEHUSM HEOOXOAMMO ONTHMHU3UPOBAThH
CBOM NOJXOJ K IUIAHUPOBAHUIO U OpPraHU3alUd y4yeOHO-BOCHUTATEIbHOU pabOTHI.
OTO0 B paBHOM CTETICHH OTHOCUTCS K M3MEHEHUIO COJIEP)KaHUA U XapaKTepa yueOHOTo
npouecca. B coBpeMeHHBIX peanMsx 3ajada MPEnojaBareisl BbICHIEH IIKOJIbI
3aKJIIOYAeTCsl B OpTraHHW3allid ¥ HAMNpaBICHUHM II03HABATEIbHON JACSITEIbHOCTU
oOyuaromuxcsi, 3(PPEKTUBHOCTH KOTOPOM BO MHOIOM  3aBUCUT OT HX
caMOCTOSITENIbHOM  paboTel. B cBolo  ouepenp, camocrosTenbHas paboTa
oOydaromuxcsi JTOJDKHA TPEACTaBIATH COOOM HE MPOCTO CaMOIENb, a CPEICTBO
JOCTHKEHUS IPOYHBIX U TITyOOKUX 3HAHUM, MHCTPYMEHT (POPMUPOBAHUS aKTUBHOCTU
¥ CaMOCTOSITETbHOCTH 00YJarOIINXCsl.

MeToaudeckre pEeKOMEHIAIMU TOATOTOBIEHBI C y4eTOM TpeboBaHUM
®enepalibHOTO TOCYJAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHAAPTA 3-T'0 MOKOJIEHUSI.

[lenpto MaHHBIX METOAMYECKUX PEKOMEHAIUN SIBISETCS OpraHM3allvs,
yopaBieHue U obecrnedeHue  IPPEKTUBHOCTH  CaMOCTOSITENIBHOW  pabOThI
oOyuaromuxcst B mpoiecce o0yueHusl.

Hactosmue ~ meToaudeckwe  pPEeKOMEHAAMK  TpeaHa3HA4YeHbl IS
npenonaBareneid u obOydaromuxcss KyOanckoro I'AY ounoit (3aouHoit) (Qopmbr

00y4eHus Mo aucuuIuinHe «be30macHOCTh )KU3HEACSITETbHOCTIY.



1 CAMOCTOATEJIBHAA PABOTA CTYAEHTOB: BU/bI,
OPT'AHUM3ALIUA U KOHTPOJIb

B  coBpemMeHHOWi  Hayke  CYImECTBYET  HECKOJBKO  KiacCHU(UKAIUH
CaMOCTOATENbHON  paboThl  oOywaromuxcsi. OauH U3 BapUAHTOB  TaKoOU
KJaccudUKanuu npeicTaBliieH B Ta0. 1.

Tabmuua 1 — Buasl camocToATenbHOM paboThl 00yYaromuXxcs

Buner Coneprxanue

[ToBTOpeHne y4yeOHOTO MaTepuana, CaMOCTOSITENBHBIA MPOCMOTD,
MPOYTEHUE, KOHCIIEKTUPOBAHHE YUYEOHOW JUTEpaTyphl,; MPOCIYIINBAHKE,

Penponykrusnas N N
3aloMUHaHKE, 3ayYMBaHUE U NIepecka3 MarHUTO(MOHHBIX 3aMHCeH JIeKIUH,
HNutepHer-pecypchl u ap.
Hanucanme KypcoBbIX, KOHTPOJBHBIX padoT u pedeparoB. Paszpaborka
[To3naBaTenbHO- cooO1IeHuH, 3cce, JOKIAI0B, NOKIAN0B ¢ mpe3eHTanusmMu. [loaroroska
MTOMCKOBast BBICTYIUICHHI Ha MPAKTHYECKUX M CEMHHAPCKUX 3aHATHUSIX, MPopaboTKa

JIMTEPATYPHI 110 AUCHUIITIMHAPHBIM npo6neMaM, Hu 1p.

[TonrotoBka IUIIOMHOM pabOThl (IUIUIOMHOTO TPOEKTAa), HAyYHBIX
TBopueckas crareii, pedeparoB, ydacTue B Hay4YHO-HCCIEIOBATEIbCKOW paboTe, B
CTY/IEHYECKHMX M HayYHO-TIPAKTUYECKUX KOH(pEPEHIHIX.

OOyuaroiuecss B XOJ€ BBINIOJHEHUS CaMOCTOSATEIbHON pPabOThl JOJKHBI
PYKOBOJICTBOBATHCSI OPUEHTUPOBOYHOM OCHOBOM ESITEILHOCTU HA KAXKJIOM JTarle:

1 sTanm — onpeneaUTh IS CaMOCTOSTEIIBHON PabOTHI;

295Tanm - KOHKPETHU3UPOBATh  IO3HABATENbHBIC  (MPAKTUYECKHE WM
po0JIeMHBIC) 3a/1a4H;

3 3Tal — OLEHUTHh COOCTBEHHYIO TOTOBHOCTH K CaMOCTOSITCIIBHOW paboTe 1o
PEIICHUIO TTO3HABATENBbHBIX 33/1a4;

4 stan — BeIOpaTh ONTHUMAbHBIN CIOCOO MEUCTBUN (TEXHOJOTHUU, METOIbI U
CpelncTBa), BEAyMIUNW K JIOCTM)KCHHIO TIOCTABJICHHOW IIEIM Yepe3 pEIICHUE
KOHKPETHBIX 3a/1a4;

S aTan — CIJIaHUPOBATh (CAMOCTOSITEIBHO WJIM C MOMOIIBIO MPErnoaBaTes)
MIpOrpamMMy CaMOCTOSITETLHOU PaOOTHI;

6 sTam — peanu3oBaTh MPOrpaMMy CaMOCTOSITEILHON paOOTHI.




[InanupoBaHre ¥ KOHTPOJb IMpemnojaBaTelieM CaMOCTOSATEIbHOW pPabOThI
oOyJaronuxcst HE0OOX0IUM JUIsl YCIIEIIHOTO €€ BeinojHeHus. [IpenonaBarens 3apanee
IUTAHUPYET CHUCTEMY CaMOCTOSITEIBLHOW paOOThl, YUYUTHIBAET BCE €€ LeNu, (POopMbl,
oTOMpaeT Yy4yeOHYI0 U HAyyHyl0 HHPOpPMAIMI0O M METOAMYECKHE CpPEICTBa
KOMMYHUKAIIMM, MNPOAYMBIBAET CBOE Y4YacTUE€ U pOJib OOYyYaromIerocs B OSTOM
npolecce.

Bormpocs! a1 camocTosTenhbHON paboThl 00yJalOIMXCsl, yKa3aHHbIC B paboueit
nporpaMme JAMCHMIUIMHBI, TPEIaratoTcsi MpernojaBareliiMi B Hadalle W3y4YeHUs
muciuIuinebl.  OOydaromnuecs MMEIOT TpPaBO  BBIOMpATh  JOMOJHUTEIHHO
MHTEPECYIOIINE UX TEMBI JIJISI CAMOCTOATENBbHON padOTHI.

ConmepxaHue JESATENBHOCTH IpenojaBaTesis W oOydarouerocs npu

BBITIOJTHEHUH CAMOCTOSITEIbHOW paOOThI MPEICTABICHO B Ta0JI. 2.

Ta6JIHIIa 2 — COI[Gp)KaHI/Ie ACATCIIbHOCTH IIpU BBIIIOJHCHHUHA CaMOCTOSITCIbHOM
paboThI
OcHoBHbIE
JlesaTenbHOCTD MpernoiaBaTens JlesaTenbHOCTh 00yUaroImuXCs
XapaKTCPUCTHUKU
1 2 3
o OOBSICHUTH CMBICI H Oejib o IOHATH W TPHUHATH LCIb
CaMOCTOSITENIbHOM paboThI; CaMOCTOSITENIbHON  padOThl  Kak
o 1aTh HOAPOOHBIM | JMYHOCTHO 3HAUUMYIO;
HCJ'II) BEITONHEHHS HHCTPYKTaXX (6] TpC6OBaHI/I$IX, L4 IIO3HAKOMUTBHCA C
CP HpeIbIBISEMbIX K | TpeboBaHMsAMM U  oOpa3lamu
CaMOCTOSITEIIBHON pabote U | CaMOCTOSITENIbHOIN paboThI
METO/IaX €€ BBIIOJIHEHMUS,
. MPOJAEMOHCTPHPOBATH
oOpa3zer caMOoCTOATEIbHOU paboThl
o PacKpBITh TEOPETHUECKYIO U | ® chopmupoBatb 'y cebd
PaKTUIECKYIO 3HAYMMOCTh | MO3HABATEIBHYIO MMOTPEOHOCTH B
BBITTOJIHEHUS CaMOCTOSITENIbHON | BBIIIOJHEHUH CaMOCTOSITEIbHON
paboThl, paboTHI;
o copMHpOBaThH o copMHpOBATH  LIEIEBYIO
MortuBarus MO3HABATENBbHYIO HOTPeOHOCTh | YCTAHOBKY M NMPHUHATH PELICHHUE O

CTYAGHTa W  TOTOBHOCTb K | BBIIIOJIHEHHH CAMOCTOSITEILHOU
BBIMOJIHEHUIO ~ CAMOCTOSTEJIbHOM | PabOTHI

paboThI;

o MOTHBHPOBATh CTY/AEHTa Ha
JOCTHKEHUE LIeNH




[Tponomkenne TabuIpI 2

1 2 3
° OCYIIECTBJIATh YIPABJICHUE | CaMOMY OCYILIECTBIIATh
yepe3 BO3JICHCTBHE Ha KaXIOM | YIPABJIEHUE  CaMOCTOSATENBHOM
sTalme  Ipolecca  BBINOJHEHHs | paboToi (TIpoeKkTHpoBaTh,
VYnpasnenue CaMOCTOSITEIIbHON PabOTHI; IUIAHUPOBATD, paLMOHAIBHO
° naTh ONTUMaJIbHBIE | PAaCIpenessTh BpeMs U T.1.) Ha
TEXHOJOIuH BBIIIOJIHCHUA OCHOBC NpEAIOKCHHBIX
CaMOCTOSITEIIbHOW PabOThI TEXHOJIOTUiI
° OCYILIECTBIIATH BXOJHOM ° OCYILECTBJIATh TEKYIIUU U
KOHTpPOJIb, NPEANoNaratolui | HUTOTOBBIN onepanuoHHbIN
BBIABJICHUE HAYaJIbHOI'O YpPOBHS CaMOKOHTPOJIb 3a XOJIOM
TOTOBHOCTH CTyJIEHTa K | BBINIOJIHEHUS CaMOCTOSATCIbHON
BBITIOJIHCHUIO ~ CaMOCTOSITEJIbHOW | paloThI;
paboThI; ° caMoOaHau3 u
KoHTpoth 1 ° HaMe4aTh JaJIbHCHIINe nyn:l HACTIPABIICHUE JONYIIEHHBIX
BBITTOJTHCHUS CaMOCTOSITEJIbHOM | OHIMOOK U BHECEHHE KOPPEKTHB B
KOppeKIuUs ) )
BBIITOTHEHUS paborer; . pabory;
° OCYILIECTBJISATh HTOTOBBIMN ° BCICHHUC IIOMCKa
KOHTPOJIb KOHEYHOI'O0 pPe3yjibTaTa | ONTUMAIbHBIX CII0C000B
BBITTOJTHEHUS CaMOCTOSITEJILHOH | BBIIIOJHEHUS CaMOCTOSATCIBbHON
paboThI paboThI;
° OCYILIECTBIIATH
pediekcuio K COOCTBEHHOMU
JIEATCILHOCTH
° JlaBaTh OLIEHKY | JaTh OIIEHKY COOCTBEHHOI
CaMOCTOSTEILHOM pabore  Ha | paboTe, CBOMM IIO3HABATEIbHBIM
OCHOBE CIIMUEHHS pe3yiabTaTa C | BO3MOXKHOCTAM M CIOCOOHOCTAM
o0pa3ziom; COMNOCTAaBIISAA JIOCTUTHYTBIN
° J1aBaTh METOAMYECCKHE | PE3YJIbTAT C EIBIO
pPEeKOMEHIalMK 110 BBIIIOJHEHUIO CaMOCTOATENILHON paﬁOTH
CaMOCTOSTEILHOMI paboTsI
BEISIBIISITE 3aTpyIHEHUS u
OrneHka TUTIUYHBIE OITUOKH; TIOJYePKUBATH

MOJIOKUTENbHBIE U OTPUIIATEIbHBIE
CTOPOHBI;

. YCTaHABIIMBATh YPOBEHb U
OTIpEeIeNATh YpOBEHb
OPOJBIKEHHUST CTyIEHTa M TeM
caMbiM CQOpPMHUPOBAaTH Yy HEro
MOTHBAIIMIO JOCTH)KEHHUS yCIIEXa B
y4eOHOM e TENHHOCTH




Jlmst  JIydimmero yCBOGHHS CaMOCTOSITEIBHOTO MaTepualia, o0ydJaronumcs
npejyiaraeTcsl MoJAroTOBUThH JIOKIJIAM, pedepaT WM Npe3eHTAlM0 Ha BBIOPAHHYIO
TeMY KOTOpBIE IIPEACTaBICHbI B TaOIuIe 3.

Ta6muma 3 — TeMbl JOKIa10B, pedepaToB U T.J.

No . dopma
Bonpocsl camoctosiTebHON paboOThI
/1 KOHTPOJIS
1 2 3
Knaccugukarus BpeAHbIX ¥ ONACHBIX IPOU3BOJCTBEHHBIX (PaKTOPOB.
1 Pedepar
5 BnusHue MukpoxinMara Ha o 370pOBbe  uenoBeka. ONTUMalbHbBIN Pedpepar
MUKPOKJIMMAT.
3 | 3amuTa OT MOpa)KEeHUs IEKTPUIECKHM TOKOM. Pedepar
4 | Tloxapnas 6e3onacHocts B BY3e. Pedepar
5 | Cucrema ympasinenus oxpanoii Tpyaa (CYOT) Ha npeanpustuu. Pedepar
6 | JIbrorsl paboTaromuX KEHIIMH U MOJIOJICHKH. Pedepar
7 | DnexTpoMarHUTHbIE M0JIS1 U U3ITYYEHUSI. Pedepar
8 | Bpennbie BeniectBa. Bpeanapie BHIOPOCH U COPOCHI. Pedepar
WNnentudukanuss onacHbIX U BPEIHBIX IMPOU3BOJICTBEHHBIX (HaKTOPOB
9 Pedepar
00BEKTA.
10 | Meauko-6uonornyeckre ocHOBbI XX/, Pedepar
11 | Counanphubie acnekTsl X1, Pedepar
12 | Oxpana Tpyna B YCIOBHUSIX PBIHKA. Pedepar
13 | 3naueHue 6€30MaCHOCTH B COBPEMEHHOM MHpE. Pedepar
14 | BezonacHOCTb U ieMorpadusi. Pedepat
15 [Iporuo3upoBaHue M aHaIU3 MOKa3zaTeslell TpaBMaTU3Ma Ha MPEANPUITUN Pedepar
METOJAMHU PETPECCHOHHOTO aHAJN3a.
DKOHOMHYECKHE  TOCIEACTBMS ~ TpaBMaTU3Ma M 3a00JIeBa€MOCTH
16 Pedepar
pabOTHHKOB.
17 | OueHnka ymiep60B OT Ype3BbIUaHHBIX CUTYaIUH. Pedepat
18 | Ilcuxosoruyeckre NpUUMHbI COBEPIICHHSI OIINOOK. Pedepar
19 | OcoOble mcuxuyecKkue CoCTOSTHHS. MOTHBAIHS IS TCIIEHOCTH. Pedepar
20 | Posib ICHXOJIOTHUECKOT0 COCTOSIHUS YeJI0BEKa B polieMe 6€30MacHOCTH. Pedepar
[IcuxonmarnocTuka " npodeccuoHaIbHas OpHEHTAITHSL.
21 Pedepar
ITpodeccuorpamma.
29 @daxTopHl, BIUSIOLINE Ha HAIE)KHOCTD IEHCTBUI pabOTHHKA (omepaTopa). Pedpepar
OproHOMHKa Kak HayKa O IPaBWJIBHOM OpPraHU3allMM YeJIOBEYECKOU
23 | nesTeabHOCTH. Pedepar
24 3ammTa HaceJIeHUs U MPOMBIIUICHHBIX 00bekTOB B UC. Pedpepar
o5 Anepuoe opyxue. [Topaxaronue hakTOPHI SIIEPHOTO OPYKHUSI. Pedpepar
26 Xumudaeckoe opykue. bronorndeckoe opyxue. Pedpepar
97 OOb1uHBIe CpesicTBa TOpakeHust. HOBBIE BUIBI OPYXKHSL. Pedepar
28 YcToluuBOCTh (PYHKIMOHUPOBAHUS OOBEKTOB SKOHOMHKH. Pedpepar




3ammTa HaceneHus OT nopaxaromux dakropor UC.

CJIy4aeB Ha IPOU3BOJICTBE U MPO(eCcCHOHANBHBIX 3a00JI€BaHUN

29 Pedepar
30 [IpoBenenue aBapuiiHO-CIIacaTENbHBIX U APYTUX HEOTIOKHBIX PaboT. Pedpepar
[Tponomxenue Tadbaubl 3

1 2 3
Tpyn >xkeHmuH. JlOMOMHUTENbHBIA BBIXOJHOW JeHb. IlepepbiBbl s

31 | kopmuenus pebGenka. ['apaHTuu mpu npueme Ha paboOTy M yBOJBHEHUH Joxian
OepeMEeHHBIX JKEHIIUH U KEHIIHUH, UMEIOIINX JIeTeH.

32 | Tpyn mononexxu. Hopma cMeHHOM BEIpaOOTKH JIsI MOJIOJICHKH. Jloxian

33 Tpynossie cropsl. Komuccuss 1o TpynoBBIM CHOpaM. Y IOBIETBOPEHHUE Toxnan
JICHEeKHBIX TpeOoBaHMI paOOTHUKOB 32 BpeMsl BBIHYKJIEHHOTO MPOTyJsa
[Topsnox paspelieHus KOJUIEKTUBHBIX TPYAOBBIX CIIOpOB.

34 OTBETCTBEHHOCTh: 3a YKJIOHEHHE OT Y4YacTUsl B IPUMUPHUTEIbHBIX Toknan
Ipoueaypax; 3a HEBBIIOJHEHUWE JOCTUTHYTOIO  COTJIAIIEHHUs; 3a
HE3aKOHHBIE 3a0aCTOBKHU

35 | Bonpocs! oxpansl Tpyna B TpynoBom koaekce PO. Joxnan

36 | Cucrema crangaproB 6e3onacHoctu Tpyaa (CCBT). Joxnan
KomnexkruBubiii 1oroBop. OTBETCTBEHHOCTh: 32 YKJIOHEHHE OT y4yacTHs B
neperoBopax nmo KJI; 3a HeoOocHOBaHHBIN 0TKa3 oT 3akimoueHus KJI; 3a

37 | meBbmonHeHWe WM Hapymenue ycioBuii KJI; 3a HempexacraBieHue Hoxnan
uHpopmanuy, HeoOXOOUMOW AN  TMPOBEIEHUS  IEPEroBOPOB U
OCYIIECTBJIEHUS] KOHTPOJIS 32 BbinojHeHrueM KJI.

38 I'ocynapcTBeHHOe conpanbHOe cTpaxoBanue. Bunpl obecnieuenus no I'CC. Toknan
Pazmep mocobuii Mo BpeMEHHON HETPYAOCTIOCOOHOCTH.

39 O06s3arenbHOE TOCYJApCTBEHHOE COLMAIBHOE CTPaXxOBaHHWE HECUYACTHBIX Toknan

[Ipy MoaroToBKE K CaMOCTOSTEIbHOM padoTe, 00yJarommuMcs PeKOMEHIYETCS
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(Yueb. nns By3oB. Criell. JuT.).



4. Komaesa O. B. be3onacHocTh XKHU3HENEATENBHOCTH: YueOHOe mocobue/. —
Kpacuognap: KyoI'AY, 2016. -288 c.

5. be3onacHOCTh KU3HEIEATENbHOCTH. Y UeOHUK 11 OakanaBpoB / ApycTamMoB
D.A. —19-e m3n. U3garensctBo JamkoB u K, 2015. — 448 c.

JlonosiHUTEILHAS :

1. bensikoB I'.. be3onacHocTh ku3HenedarenbHocTH. OxpaHa Tpyna : yueo.
7utst OaKaaBpoB / - 2-€ 3., mepepad. u mom. - M. : FOpaiit , 2012. — 572 c.

2. Pycak O.H., Manasan K.P., 3ansko H.I'. be3onacHOCTh XKU3HEESITEIbHOCTH:
Vuyeo6H0e nmocoome. M.: OO0 UznarenscTBo «Omera-JI», 2011. - 448 c.

3. E¢pemona B.H. u n1p. «OTBETCTBEHHOCTh 32 HAPYIICHHE HOPM M IPABUII TIO
BXI», 2012. — 49 c.

4. Ilerymsun A. @®. [u gp.] «llpaktukym 10  0€30MaCHOCTH
KU3HENeATeTbHOCTI - B Tpex vacTsax. KIAY, Kpacunomap: Ky6I'AY. — 2012. - 256c¢.

5. Cunopenko C.M. YenoBeuecknii paktop B oOecreueHUH O€30MacHOCTH. -
Kpacuaomap: Ky6I'AY, — 2013.

6. be3zonacHOCTh >XKHM3HEACATENBHOCTU. Teopus W TpakTUKa: YYEOHHK IS
OakanaBpoB / f.J[. BumnsakoB u ap.; nmox obur. pex. A.JI. BumnskoBa. — 4-e¢ usn.,
nepepad. u gom. — M. : U3parenbctBo FOpaiit, 2015. — 543 c¢. — Pexum nocryma:
http://www.iprbookshop.ru/12832.— 5BC «IPRbooks.

2 KAK CJIYIHATHb 1 KOHCHHEKTHPOBATbD JIEKIIUU

OCHOBBI 3HAaHHUH 3aKJIaAbIBAIOTCA HaA JICKOUAX, UM HIPUHAJIC)KUT BEAYIIAA POJIb
B y‘—Ie6HOM IIponecce. Ha JICKIMAX OacCTCA CaMO€ BAaXXHOC, OCHOBHOC B I/I3y‘la€M0ﬁ
JAUCHUITIINHC. OcHOBHBIC 3aa4, CTOAIIUC IICPCa JICKTOPOM: ITIOMOYb O6yLIaI-OLLI,VIMCFI
IMOHATL OCHOBLI M YCBOWTH MaTCpHall HaA caMou JICKIIMHU, JaTb YKa3daHWsdg Ha TO, 4YTO
Tpe6yeT HauOOJIBIIIETO BHUMAHUA, YUYUTHb IHNPABHIIBHOMY MBIIIJICHUKO M CO31aBaTb

SICHOC ITPCACTABIICHUC O METOJO0JIOINHU HsyqaeMoﬁ HAayKH.
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Jlexuuu siBnsitoTCA A(Q(PEKTUBHBIM BHAOM 3aHATUN i1 (OPMUPOBAHHS Y
00y4aromuxcsi CHOCOOHOCTH OBICTPO BOCIIPUHUMATH HOBbIE (DaKThl, HEH, 00001IaTh
UX, & TAKKE CAMOCTOSATEIIBHO MBICIIUTb.

JlekTop m3nmaraetr TEOPETUUECKUNA U MPAKTUYECKUM MATEPHAI, OTHOCAIUNCS K
OCHOBHOMY Kypcy. M3 Oonbmioro uucia moHorpagui, y4eOHHUKOB, COOPHUKOB
JEKTOp BBIOMpaeT caMo€ IJIaBHOE, IIOMOTaeT YCBOUTb JIOTUKY pacCyKICHH.
WNHToHauel roysioca W MaHEPOW H3JI0KEHHUS JICKTOPOM IMOAYCPKUBACT Hanboiiee
CYILIECTBEHHOE, BBIACIISET INIABHOE U BTOPOCTEIICHHOE.

JlekTop MOKET MPUBOAUTH HAOIIOJEHUA U (PaKThl U3 CBOErO JIMYHOI'O OIIbITA,
YTO MPUAAET MATEpHATy YOEOUTENbHOCTD, MOBBIIIAET UHTEPEC K MPEAMETY JICKIIUH,
CIIOCOOCTBYET €T0 YCBOCHHUIO.

BaxHO NOMHUTBH, YTO JEKIUA — 3TO TBOPYECKHH MPOLECC, B KOTOPOM
y4acTBYIOT OJIHOBPEMEHHO M JEKTOp, M OOydaroIluics, MO3TOMY OHa Tpelyer
aTMoc(epbl COTPYIHUYECTBA U YBAXKUTEILHOTO OTHOUIEHHS K TPy JIEKTOPA.

OOyyaroeMycs ciaeayeT HayYuThCsl IOHMMaTh U OCHOBHYIO HMJICIO JIEKIUH, a
TaKXe, clIeysl 3a JJIEKTOPOM, Y4aCTBOBAaTh B YCBOCHHMH HOBBIX MbIciei. Ho st aToro
HaJ0 OBbITh MOJATOTOBJIEHHBIM K BOCIPUATHIO OYEPEIHON TeMbl. Bpemsi, oTBeaeHHOE
Ha JIEKIIUIO, MOKHO CYUTAaTh HCIOJB30BaHHBIM IOJIHOLIEHHO, €CIM O0y4arouiuecs
MOHMMAIOT POJIb JIEKTOPA, 3a/1a4il JIEKLUH, €CJIU paboTaloT BMECTE C JIEKTOPOM, a He
0€3yMHO BEelyT KOHCIEKT.

[ToArOTOBIEHHBIM MOXHO CUMTaTh TAaKOro OOYyYaromierocsi, KOTOpBIH,
MPUCYTCTBYS Ha JIEKUMH, YCBOWJI €€ COJepKaHWe, a Mepei JEeKIHeH NpUIIOMHUI
Marepuan paszzena, U3JaraeMoro Ha Heil, WJIM MPOCMOTpPENl CBOM KOHCIEKT, WM
y4EOHUK.

[lepen nexuuelr HEOOXOIMMO MPOUYUTHIBATH KOHCIEKT MPEIbIAYIIEH JEKINH, a
nocjie OKOHYaHHS KPYITHOTO paszfesia Kypca peKOMEHAyeTcs mpopaboTaTh €ro Io
KOHCIIEKTaM M Y4eOHUKaM.

JInst HanOosee BaKHBIX TUCLMIUIMH, BHI3BIBAIOIIMX HAUOONbILINE 3aTPYIHEHUS,
PEKOMEHIYETCS Mepe/l KaXI0M JIEKIUEN MTPOCMATPUBATH COAECPKAHUE MPEACTOSIIEH

JIEKIMU MO YYEOHHMKY C T€M, YTOOBI JIydllle BOCIIPUHATH MaTepuan jekuuu. B stom
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Cllydae MpeaMeT YCBAWBAETCS HACTOJBKO, YTO TMepes SK3aMEHOM OCTaeTCs CHAeNaTh
HEMHOTOC JIsI 3aKPEIJICHUS 3HAHHUM.

BaxHO TOMHHTH, YTO HHM OJIHA JUCUUIUIMHA HE MOXET OBITh W3ydeHa B
HEOOXOAMMOM OOBEME TOJBKO MO KOHCIEKTaMm. JJIT XOpOIIero ycBOEHHs Kypca
HY)XKHa CHCTeMaTudeckas pabora ¢ y4eOHOW W HAydHOW JHUTEpaTypod, a KOHCIIEKT
MOJKET JIUIITH O0JIETYUTh TOHUMAHNUE U YCBOSHUE MaTepHaa.

OcHoOBHasI 3ajada MPU CIAYIMIAHWW JIEKIHUH — YYUTHCS MBICIUTh, TTOHUMATh
WJICHU, W3J1aracMble JIEKTOPOM. bBOJBIIyI0O TOMOIIP TpPHU 3TOM MOXKET OKa3aTh
KoHCITeKT. [lepemadya MpIciel JEKTOpa CBOMMHU CJIOBaMHU TIOMOTAaET COCPEAOTOYHTH
BHHMaHWE, HE JAeT MEePEHTH Ha MEXaHMYECKOe KOHCIEKTHpOBaHWE. MexaHudecKas
3aMKCh JICKITUU TPUHOCUT MAJIO MOJIb3BI.

Benenue koHcrekTa co3gaeT OJarompusiTHbIE YCIOBUS JJisl 3allOMHUHAHMS
YCIIBIIIIAHHOTO, T.K. B 3TOM MPOIECCe MPUHUMAIOT y4dacThe CIyX, 3pEHHE U pyKa.
KoHcniekTupoBanue crnocoOCTBYEeT 3allOMHUHAHUIO TOJIBKO B TOM Ciy4yae, €CiH
CTYJICHT IIOHUMAaeT M3JIaraeMbIii Matepuai. [Ipu MexaHn4eCcKOM BEJICHUH KOHCIIEKTA,
KOT'/Ia TIPOCTO 3aMMCHIBACTCS CJIOBA JICKTOPA, MPUCYTCTBUE HA JIEKIIMH TIPEBpAIaeTCs
B 0ECITOJIE3HYIO TPATy BPEMEHHU.

Hekortopsie oOyuaroiyecs MoJIaraloT, YTO MPU HAIMYWUK YYEOHBIX MOCOOUH,
y4eOHUKOB HET HEOOXOAMMOCTH BECTH KOHCIEKT. Takuwe oOydaroniuecs HepeaKo
COBEPIIAIOT OMIMOKY, TaK KaK HE UCIIOIBh3YIOT KOHCIIEKT KaK CPEACTBO, TO3BOJISIONICE
aKTUBU3UPOBATh CBOIO pabOTy HA JIGKIMU WM TIOJIHEE W TIyO)Ke YCBOUTH €€
coJiepKaHue.

OmnpeneneHHas 4acTb OOyYarOIIMXCS CUMTACT, YTO KOHCIEKTHI JIEKIIMH MOTYT
3aMEHUTh Y4YCOHUKH, MOITOMY OHU CTPEMSITCS K JIOCIIOBHOW 3allMCH JIEKIIMH U
HEpPEIKO HE 3aJIyMBIBAIOTCS Haa €€ coaepkaHueM. B pesymbraTe mpm paszbope
y4eOHOTO MaTepuajia M0 MEXaHWYeCKOW 3amucu Tpedyercst Ooiblie Tpyna W
BPEMEHU, YeM MPU MOHUMAHUHU U KPATKOM KOHCIIEKTHPOBAHUH JICKIIUU.

KoHcriekT BemeTcss B TeTpaau WM Ha OTACIBHBIX JUCTaX. 3allUCH B TETPaIH
nerde ohopMuTh, X yI0OHO OpaTh ¢ COOOM Ha JEKITUIO WM MPAKTHYCCKUE 3aHSITHS.

PCKOMGHIIyeTCH B TETpaau OCTABJIATbL IIOJA AJId JOIIOJHUTCIbHBIX 3armceﬁ,
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3aMEYaHWid W TYyHKTOB IUIaHAa. HO KOHCHIEKTUpOBaHWE B TETpaAW UMEET U
HEJIOCTATOK: B HEM Majio MeCTa JJIs MOTOJHEHNS HOBBIMH MaTeprajaMi, BBIBOJIAMA
1 00001IeHusIMHU. B 3TOM oTHOIIEHNH Ooiee y100€H KOHCTIEKT Ha OTJEIbHBIX JINCTaX
(kapToukax). M3 HeEro HETPyAHO W3BICYL OTIACIHHYIO HEOOXOIUMYIO 3alliCh,
KOHCIIEKT MOXHO OBICTPO TOMOJHUTh JIUCTaMH, B KOTOPBIX COJCP)KATCS HOBBIC
BBIBOJIbI, 00001IeHUs, (akTUyeckue maaHHbie. [Ipy MOATrOTOBKE BBICTYILICHUM,
JIOKJIQJIOB JIETKO MO00paTh JIMCTKHU U3 PA3IMIHBIX KOHCIIEKTOB U CBECTH WX BMECTE.
B pe3ynbrate Takoi paboThl KOHCIIEKT MOXKET CTaTh TEMaTHYCCKHUM.

Ho BecTr KOHCITEKT Ha OTACIBHBIX JIMCTKAX WM KApTOYKax 0ojiee TPyI0EeMKO,
gyeM B TeTpaaW. KapToyku JI€rKO pacchilaTh W IEpPenyTarh, MPUXOIUTHCS
003aBOJIUTHCS SAMMYKAMHU JIJI1 XpaHEHUs] KapTO4yeK, BO3HHMKAaeT HEOOXOAMMOCTh Ha
KaXIOM JINCTKE TIHCATh €T0 TOPSIKOBBIN HOMED.

Ho 3arpata Tpyma ®W  BpeMEHHM  OKyHaeTrcs  IIPEUMYIIECCTBAMHU
KOHCTICKTHPOBAHMS Ha KapTOUYKaX IMepe]i KOHCTIEKTOM B TETPa/IH.

PekomenmyeTcst penarh Takue KapTOYKH, KOTOPBIC MOMEIIAIOTCS B OOBIYHBIN
MMOYTOBBIM KOHBepT. KapTouku ymoOHO TacoBaTh, MEHSTH NMPHU HEOOXOJMMOCTH HX
MOCJIeA0BaTEILHOCTh, PACKJIa/IbIBaTh Ha cToje ajisi o03opa. Hampumep, yuurento
HCTOPUH KapTOYKH CIYyXuiau Obl  jgonro. Ilepen ypokoM MOXKHO  B3SITh
COOTBETCTBYIOIINI KOHBEPT U HAWTH B HEM MaTepHuall MO y3JOBBIM BOIIPOCaM TEMBI,
3allMCaHHBIN €IIIE B BY3€.

[Ipy KOHCHEKTUPOBAHHMM JIOIYCKACTCS COKpaIleHHWE CJIOB, HO HEOOXOJIMMO
cobmoaate Mepy. Kaxaplii CTyIeHT OOBIYHO BbIpaOaThIBAET CBOW IpaBHIIA
cokpatienus. Ho eciim oHM HEe BBEACHBI B CUCTEMY, TO JIYYIIIC UX HE MMPUMEHSTH, T.K.
CIIy4JailHbI€ COKpAaIeHUs BEAYyT K TOMY, YTO CIIYCTSI HEKOTOpPOE BPEMsSI KOHCIEKT
CTAaHOBUTCS HEMTOHSITHBIM.

Crnenyer 3HaTh, YTO HE CYIIECTBYET KaKOTO-THOO €IMHOTO, TOAHOTO JJIT BCEX
METO/a KOHCTEKTUpOoBaHUs. KaKIplii BeleT 3aluch TaK, KaKk €My IPeICTaBISICTCS
HaunOosee 1enecoodpasHbiM U ya0OHBIM. COOCTBEHHBIM METOJ CKJIAJIbIBACTCS IO
Mepe HAKOIUICHHS OIbITa, HO BO BCEX CIy4yasx HAAO CTPEMHTCS K TOMY, YTOOBI

KOHCIICKTUBHEIC 3aITMCH OBLIN KpaTKUMU H HaAWJITYYIINUM 06p8.30M COI[CﬁCTBOB&JIPI
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ri1y0OKOMY YCBOEHHIO U3ydaeMOoro marepuana. M3BeCTHBIN OTEYECTBEHHBIHN meaaror
B.A. CyXOMJIMHCKHI, PEKOMEHAOBAI YYUTHCA AyMaThb HaJ KOHCIEKTOM YXE Ha
JEKUUU U paboTaTh HaJ 3alUCSIMHU €KEIHEBHO XOTS Obl B TeueHue 2 yacoB. OH
COBETOBAJI TAKXKE JIEJIUTh KOHCIEKT Ha JBE Ipadbl: B NEPBOM KPAaTKO 3alHUCHIBATH
U3JI0)KCHHBIE JIEKIMM, a4 BO BTOPOM — TO, HAJ YE€M HAJO0 IOAYMAaTh;, CIOAA K€
CJIEIOBAJIO 3aHOCHUTH Y3JIOBBIE, IJIABHBIE BOIIPOCHI, HaJ KOTOPBIMM HAJ0 IOAYMAaTh
MTOCTOSIHHO, CBSI3bIBAsl C 3TUM MOBCEAHEBHOE YTeHUE. OH MOAUYEPKHUBAI, YTO y3JIOBBIC
BONPOCH! MpeaMeTa OyJyT IpOrpaMMoil, Ha OCHOBE KOTOPOW IPHUIIOMUHAETCSI BECH

MaTepHall.
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3 HOAI'OTOBKA K 9K3AMEHAM U 3AYETAM

DK3aMEHallMOHHAs CeCCUs — OYeHb TSOKENbIA Tepuos padoThl IS
oOydaronuxcsi M OTBETCTBEHHBIM TpyA MId MNpenoaaBaTenei. [naBHas 3amada
HK3aMEHOB — MMPOBEPKA KaueCTBA YCBOCHUS CONCPKAHUS JUCITUTUIHHBI.

Ha ocHoBe Takoii mpoBEepKH OIlcHUBaeTca yueOHas paboTa HE TOJIBKO
oOyuaromuxcsi, HO ¥ MpenojaBaTesiell: Mo pe3ynbTaTaM 3K3aMEHOB MOKHO CYIUTh U
0 KadyecTBe Bcero yueOHoro mporecca. [Ipu moarotoBke k sk3aMeHy 0Oydaroluecs
MOBTOPSIIOT MaTepual KypcoB, KOTOPbIE OHHU CIyIIadd W HU3ydaldd B TEUYCHHE
ceMecTpa, O000OIIAIOT TOJIydEHHbIE 3HAHMS, BBIACISIOT TJIaBHOE B MPEIMETE,
BOCIPOU3BOAAT OOLIYI0 KAapTUHY HJsi TOTO, YTOOBI SICHEE MOHSTh CBS3b MEXKIY
OTJICIBHBIMU JIEMEHTAMH TUCITUTUIAHBI.

Ok3amMeHaMm, Kak MpaBWIO, MpPEALIECTBYeT chada 3aderoB. K skx3ameHam
JOITYCKAIOTCS TOJIBKO T€ 00yYarorecs, KOTOPbIE CAAJIN 3aYEThl.

[Ipy moAroToBKE K SK3aMEHaM OCHOBHOE HANpaBJiICHHE IAOT MPOTPaMMBbI
Kypca M KOHCIIEKT, KOTOpPbI€ YKa3bIBalOT, UTO B Kypce Hanbosiee BaxxHO. OCHOBHOM
MaTepuan JOJDKEH MpopadaThiBaThCs MO y4YEOHHKY, TOCKOJBKY KOHCIIEKTa
HEJO0CTAaTOYHO AJI1 U3YyYEHUs JAUCLUUILIMHBL. YUYEOHMK JIOJDKEH ObITh mpopadoTaH B
TEYEHHE CEMECTpa, a Iepe]] SK3aMEHOM Ba)XHO COCPEIOTOYUTh BHUMaHHE Ha
OCHOBHBIX, HamboJee CIOXKHBIX pazfenax. [loAroToBKy MO KakIoMy pasaery
clieyeT 3aKaHYMBaTh BOCCTAHOBJIEHHEM B MaMATU €ro KpaTKOro COJEp)KaHUs B
JIOTUYECKOU TOCIIE0BATEIHLHOCTH.

Jlo »oKk3ameHa OOBIYHO TPOBOAUTCS KOHCYJIbTAIMsl, HO OHAa HE MOXKET
BO3MECTUTh OTCYTCTBHSI CUCTEMATUYECKOI pabOThI B TEUEHHE CEMeCTpa U MOMOYb 3a
HECKOJIBKO YacOB OCBOWTH MaTepual, TpeOyromuiicsa K sk3aMeny. Ha koHCcympTanmm
oOydaroluiicsl MoJdy4aeT JHIIb OTBEThl HAa TPYIHbIE WM OCTABIIHECS HESICHBIMHU
Bonpocel. [lonp3a OT KOHCydabTalMu OyAeT TOJBKO B TOM cliyyae, €cid
oOyuwaromuiicss 10 Hee mpopaboTtaeT Bech Marepuaid. Hamo yuuThCcs 3a7aBath

BOIIPOCHI, BBID a0baTwIBaTh IIPUBBIYKY IIOJIB30BATHCA CIIpaBOYHHKaMHU,
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SHIUKJIONEANSIME, a He ObITh HA WXAUBEHUH Yy MPENoaBaTeseld, KOTOpbIi He Bcernaa
MOJKET TYT K€, «C XOJIy» Ha3BaTh KaKOW-T1O0 GakT, UM, COOBITHE.

Ha sk3aMeHe HyXHO MOKa3aThb HE TOJbKO 3HAHWE MPEIMETa, HO U YMECHHE
JIOTUYECKU CBSI3HO IMTOCTPOUTH YCTHBIM OTBET.

[TomyuuB OuiieT, HaJI0 BAYMATbCs B MOCTABJICHHBIE BOIIPOCHI JJIsi TOTO, YTOOBI
npaBWIbHO TOHATH uUX. Hepenko oOydarommuiicss oTBeyaeT HE Ha TOT BOIPOC,
KOTOPBIM IOCTABJIEH, WX B IIPOCTOM BOINPOCE MIIET CKPBITOro cmeicia. He moHsB
BOIIPOCa U He 00/1yMaB IJIaH OTBETA, HE ClIelyeT HAaUMHATh nHrcaTh. KOHCIIEKT cBOEro
OTBETa HAJ0 paccMaTpHBaTh KakK IUIAH KPATKOrO COOOIICHHS Ha JAHHYIO TEMY U
COCTaBJISITh OTBET HYXHO KpaTko. Ilpm 3TOM HEOOXOIMMO TMOKa3aTh YMEHHE
BBIPaXKaTh MBICIIb YETKO U JOXOIYUBO.

OTBeyaTh HYXXHO CIIOKOWHO, YETKO, NPOAYMAaHHO, 0€3 TOPOILIMBOCTH,
[IPUAEPKUBAACH 3aIIMCU CBOErO OTBETA.

Ha sk3amenax oOyd4aromuiicsi NMOKa3bIBa€T HE TOJBKO CBOM 3HAHUS, HO U
yauTcs BaaaeTh co0oil. Ilocie oTBeTa Ha OMIIET MOTYT ClIeI0BaTh BOIIPOCHI, KOTOPHIE
MMEIOT LEJbI0 BBIICHUTH NOHMMAHHWE APYIHMX pPa3leiioB Kypca, HE BOLICAIINX B
owner. Kak npaBuiio, Ha HUX MOKHO OTBETUThH KPATKO, IOCTATOYHO MOKA3aTh 3HAHUE
cytu Borpoca. Yacrto oOydaromuecs NMpU OTBETE Ha AOIMOJHUTENIBHBIE BONPOCHI
IIPOSIBIIAIOT IOCHEIIHOCTh: HE IIOHSAB CMBICJIA TOrO, YTO Y HHUX CIPAIIUBaIoT,
HAa4YMHAIOT OTBEYATh U HEPEIKO F'OBOPST HE IO CYTH.

OOyuaromuiics J0JKEH 3HaTh, YTO Ha 3K3aMEHE OCYLIECTBIISIETCS HE TOJBKO
KOHTPOJIb M BBICTABIIETCS OLIEHKA, HO ATO €II€ U JONOJHUTENIbHAS BO3MOKHOCT,
CHCTEeMaTHU3alvsd 3HaHUW. ECiayM roBOpUTh O CBEpX3aJaye dK3aMEHATopa, TO OHa
COCTOUT B YSICHEHHM HE€ TOJIbKO U HE CTOJIbKO TOTO, YTO OOy4YarolIUHCS BBIyUYWII,
CKOJIbKO TOr0, 4YEMY OH HAay4YWlICS M 4YTO OCTAHETCS y HEro IOCJiE HK3aMEHa,
MOCKOJIBKY JTOT OCTaTOK OyJeT XapaKTepu3oBaTh 0O0pa3oBaTeNbHbIM YPOBEHb
o0OydJaromieroc.

Cnegyer NOMHHUTb, YTO HEOOXOAUMBIM YCIOBHEM NPABUIIBHOTO pPEXHUMA
paboThl B MEPHUOJ K3aMEHAIMOHHON CECCUU SIBISIETCA HOPMAJIbHBIN COH, MO3TOMY

IMOAT0TOBKA K 3K3aME€HaM HE OOJDKHa OBITH B ymep6 CHY. YCTaHOBHeHO, YTO CHJIIBPHOC
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SMOIIMOHAJIBHOE HANPSHKEHHE BO BPEMS HK3aMEHOB HEOJArONPUSATHO OTPAXKAETCsl Ha
HEPBHOM CHUCTEME WM MHOTHE OOydalolluecs M3-3a BOJHEHHM HE CIAT HOYU Iepes
sk3aMeHaMH. OOBIYHO B CECCHIO OOydarlieMycsi He 10 OOJIe3HHM, TaK Kak BECh
Opranm3M o03a004YeH OJHUM - clIaTh dSKk3aMeHbl. Ho 3TO emie He 3HAYMUT, YTO
IIOCJIEICTBUSL HENPAaBUWJIBHO OPraHU30BAHHOIO TPyAa U YPE3MEPHOM 3aHATOCTU HE
cKaxyrcs moToM. Ilosromy Kaxipli oOydaromuiics TOMHUT O BaKHOCTHU
pPalMOHAIIBHOIO paclopsiika paboyero JHS U O CBOEBPEMEHHOCTU CHSATHS WIH

YMCHBIICHUA YMCTBCHHOI'O HAIIPSAKCHUA.

3.1 OcHoBHBIE npaBuJia mpm nNOAroToBKe K 3a49€TaM M IK3aMeHaM

Jlygmie cpa3y COpPHUEHTHpPOBAThCSI BO BCEM Marepualie u 00s3aTelbHO
pPacCIoJIOKUTh BECh MaTepuall COrJacCHO HK3aMEHAIMOHHBIM BoIpocaMm (WM
BOIIpocaM, OOCYXJIaeMbIM Ha CEMHUHapax), 3Ta paboTa MOXET 3aHSATh MHOIO
BPEMEHH, HO BCE OCTAJIBHOE — O3TO YK€ TEXHHYECKHE MAeTanu (TJIaBHOE — 3TO
OpUEHTHUPOBKA B Matepuaie!).

CaMma moAroToBKa CBsi3aHa HE TOJBKO C «3armoMuHaHueM». [IoAroToBka Takxke
MpeArnojaraéT M  IMEePEeOCMBICIICHHEe  Marepuanga, ¢ JaKe  PacCMOTPEHHE
aJbTEPHATUBHBIX UJIEH.

['OTOBUTH «IIMAprajki» TOJIE3HO, HO TIOJh30BAThCI HMH PHCKOBAHHO.
['maBHBIA CMBICT MOJATOTOBKH «IITMAPTATIOK» — 3TO CHCTEMATHU3AIUs U ONTHMU3AIIMS
3HAaHUU TIO0 TAHHOMY TPEIMETY, YTO Camo Mo ce0e MPEeKPacHO — ATO OUEHB CIOKHAS U
BakHas 1Jia oOywaromierocs pabora, Oojiee ClIOXKHAs W Ba)KHas, 4eM MPOCTOE
MOTJIONIEHNE Macchl ydaeOHoU mHbopmarmu. Ecin o0ydaromuiicss caMOCTOATEIBEHO
MOJITOTOBMJI TaKHE «IIMAPTaliKu», TO, CKOpee BCEro, OH M SK3aMEHBI CAaBaTh OyneT
OoJyiee yBEpEeHHO, TaK Kak y Hero yxke chopmMupoBaHa oOIas OPUEHTUPOBKA B
CJIO)KHOM MaTepuare.

Kak »5T0 HM mapajgokcaqbHO, HO HCIOJIB30BAaHUE «IIMAPTAIOK» YacTo

MMO3BOJBICT OTBCHAIOHMICMY JIYHIOC JACMOHCTPHUPOBATL CBOW ITIO3HAHUA (TO‘-IHCC —
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OPUCHTHUPOBKY B 3HAHUAX, YTO HAMHOTI'O BaA)KHCC 3HAHUA «3alIOMHCHHOI'O» U «TYT KC

3a0BITOTO» IOCIIC CAaur YK3aMEHA).
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4 OBIIUE TPEBOBAHUA K IIMCBMEHHBIM PABOTAM
CTYJAEHTOB

4.1 Tokaan

Jlokiiag — 3T0 pa3BEpHYTOE YCTHOE COOOIIEHNE, IOCBSIIEHHOE 3aJaHHON TEME,
CAEJIaHHOE€ IyOJIMYHO, B MPUCYTCTBUM ciymareneil. OCHOBHBIM COAEpKaHUEM
JOKJIaJJa MOXXET OBITh ONHMCAaHHE COCTOSHUS el B KakoM-1M0O HayyHOM WiIH
MPaKTUYECKON cdepe; aBTOPCKUUM B3IUIAJl HA CUTYalMIO0 WU MpoOJeMy, aHaIHU3 U
BO3MOYKHBIE MYTU PELICHHS IPOOJIEMBI.

Temamu 1oknaza oObIYHO SIBJISIFOTCS] BOIIPOCHI, HE OCBEIICHHBIE B IOJTHON Mepe
WM BOOOIIE HE paccMaTpUBaEeMbI€ Ha JICKIHX, MPEAIO0JIaralolue caMoCTOSTENbHOE
u3ydyeHue ooOyvaromuxcsi. OOblYHO oOydaromuecss BBICTYNAIOT C JOKJIaJaMH Ha
CEMHHAPCKUX 3aHIATUAX WM KOHPEPEHLHUSX, IO pe3yibTaTaM KOTOPbIX ITyOJIUKYEeTCs
COOpHHK TE3UCOB JOKIAJ0B.

Jloknan W3HAa4YalbHO IUIAHUPYETCS KaK YCTHOE BBICTYIUIEHME UM JOJDKEH
COOTBETCTBOBATh  OMNPENEICHHBIM  KpuTepusiM. [ns  ycTHOro  cooOlueHus
HEJOCTaTOYHO TMPAaBUJIBHO TOCTPOUTh U  OPOPMUTH NUCBMEHHBIH  TEKCT,
HEJOCTATOYHO YJIOBJIETBOPUTEIIBHO PpACKpbIBATh TEMY COAEpP)KaHHs. YCTHOE
COOOIICHHE JOJKHO XOPOUIO BOCHPUHUMATBHCA HA CIIyX, & 3HAYUT JIOJKHO OBITh
WHTEPECHO IMOAAHHBIM JUIsl ayauTopud. JUIsi NpeacTaBiIeHUsT YCTHOTO JOKJIaja
HEOOXOJMMO COCTaBUTh TE3UCHl — OMNOPHBIE MOMEHTBI BBICTYIUICHUS CTYACHTA
(oOocHOBaHME aKTyaJdbHOCTH, OIKUCAHUE CYTH pabOThl, OCHOBHBIE TEPMHUHBI U
MIOHATUS, BBIBOJIBI), KIIFOUEBBIE CJIOBA, KOTOPHIE MOMOTYT JIOTUYHEE M3JIO0KUTH TEMY.
OOyuaromielics BO BpeMs BBICTYIUICHHSI MOXKET ONHUPATHCS HA MOSCHUTEIbHBIC
MaTepUabl, IPEICTaBICHHbIC B BUE CJIAiA0B, TAOIUI U M. ITO MOMOXKET €My SIPKO
M YETKO M3JI0KUTh MaTepHall, a CIyLIaTeJIM HaIJISIIHO TNPEACTaBUTh M IOJIHEE
MOHSATH POOIEMY, O KOTOPOW UJET peub B JOKJIAJE.

Te3ucel NOKIANOB SIBISAIOTCA CaMOCTOATENIBHOW PAa3HOBHIHOCTBIO HAYYHOMU

nyOJIUKALMK U MPEJCTABISAIOT COO0M TEKCT HEOONBIIOTO 00bEMa, B KOTOPOM KPATKO
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chopMyTUPOBaHBl OCHOBHBIC TIOJIOKCHHS JOKIQNOB. Te3UChl JOKIaga OOBIYHO
UMEIOT 00beM J0 3 CTpaHull, COJAEp>KaT B ceOe camble CYIIECTBEHHbIC UJIEH,

COXPAHAIOT JIOTUKY OOKJIada U €0 OCHOBHOC COACPIKAHUC.

4.2 CTpyKTypa 10Kjaaaa

CrpykTypa Aokjiaga TPaJAUIIMOHHO COCTOMT M3 TPEX pa3lleJioB: BBEICHUS,
OCHOBHOM 4acCTH U 3aKJIIOUYCHMUSI.

Bo BBeneHuu HEOOXOAMMO yKa3aTh TEMYy U 1€Jib JIOKJIaJa, OMPEACIIUTh
npo0JieMy ¥ BBECTH OCHOBHBIC MOHSTHUS M TEPMHUHBI JIOKJIA/Ia, a TakKe 0003HAUUTh
TEMATUYECKHUE PA3JIeNibl JIOKIAJa U HAMETUTh METOJbl PEUICHUS MPEACTABICHHON B
TOKJIaJ1e TPOOJIEMbI U MOACIUPYET 0KUAAEMBIE PE3YJIbTATHI.

OcHOBHasi 4YacTh JOKJaJa MPEACTABISIET IMOCIEI0BATEIbHOE PACKPBITHE
TeMaTHYCCKHUX Pa3/iesIOB paOOTHI B IEJISIX PEIICHUS BBIIIC 0003HAYCHHOU MPOOIEMBI.

B 3akimioueHUM CTYIEHT OPUBOAUT OCHOBHBIC PE3YJIbTaThbl U COOCTBEHHBIE
CY)XJICHHSI TI0 TIOBOJAY BO3MOXHBIX MYTEH PEIICHHS PACCMOTPEHHON IIPOOJIEMBI,
KOTOpbI€ OPOpPMIISET B BUJIE PEKOMEH IALIHIA.

Tekct nmoknaga JOMKEH COCTaBISATh 3-5 MAIIMHONUCHBIX JHCTa. JlaHHBIN
00beM TekcTa OOECHEeYHMT BBICTYIUICHHE CTyAcHTa B TedeHue 7-10 MuHYT B
COOTBETCTBHUM C periiameHToM. CrieoBaTenbHO, HEOOXOAMMO TIIATEIBHO OTOUPATH
MaTepuall s J0KiIaaa, He Mmeperpyxkas ero jauimHed uHdopmaiuei. OdeHb BaKHO
YJI0XUTBCS B OTBEACHHOE ISl JIOKJIaJa BPEMs: €CIIM Bac MPEPBYT HA CEPEIUHE
JOKJIaJia, TO Bbl HE CMOXETE COOOIIUTH CAaMOTO TJIABHOTO — Pe3yJIbTaTOB Ballen
CaMOCTOSTENLHON paOOThI, YTO OTPUIIATEILHO OTPA3UTHCS HA KAYECTBE BHICTYILJICHUS
Y CYLIECTBEHHO CHU3UT OLICHKY.

KoHcnekT moknana 10JKEH KPaTKO OTPAXKaTh TJIABHBIC MOMEHTHI U3 BBEIACHMUS,
OCHOBHOM YaCTM M 3aKIO4YeHHs. Bo Bpems MOATOTOBKM KOHCIEKTa CJIEAYET
nmoo0paTh U HEOOXOAUMBIN WILTIOCTPATUBHBINA MaTepUall, COIPOBOXKIAFOITUN JOKIIA
(oCHOBHBIE TE3UCHI, (OPMYIIBI, CXEMBI, YEPTEKH, TAOTUIBI, TPAUKHA U TUATPAMMBI,

dbortorpaduu u T.11.).
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4.3 OdopmiieHUE MTEYATHOTO BAPUAHTA I0KJIaa

TUTYnBHBIN TUCT MOKIaAa OPOPMIISIETCS B COOTBETCTBUHU C MPHUIIOKEHUEM 2.
Texcr noximama HabWpaeTcs B TEKCTOBOM mporieccope Microsoft Word Bepcwmii 97-
2010 u pacnieyaTbIBa€TCsl Ha KOMIIBIOTEPE Ha OJIHOM CTOpOHE JKcTa Oymaru ¢popmara
A4 (210 x 297mm).

Ocnosnoti mexcm.: mpudt Times New Roman— 14nT, 6e3 mepeHoca CIoB,
ab3aiHblil oTcTyn («KpacHas cTpoka») — 1,25 cMm, BbIpaBHMBaHUE — MO LIUPHUHE
CTPaHULbI, MEXCTPOUHBIA MHTEPBAI — ITOJYTOPHBIM.

Ilona: cneBa — 3 cM, cBepXy — 2 cM, crpaBa — 1,5 cM, BHU3Y — 2 CM.

3aconosku nepgoeo ypogHs (2naewvi). 0003HAYAIOT apabckuMu mUbpamu, U
HaOMPAIOT 3arjiaBHBIMA OYKBaMH, BBIpAaBHHBAHUE TIO JICBOMY Kparo, O€3 OTCTyIa |
TOYKHU Ha KOHIIE; pUPT 14, MOIy>KUPHBIIA.

3aconosku émopoco yposHs (napazpaghvl). BHIPABHUBAIOT MO IIMPUHE JIUCTA,
o0o3HayaroT apabckumu udpamu (mpumep 1.1), 6€3 TOukH, ¢ 3arJaBHOM OYKBHI,
Janee CTpOYHbIMU OykBamMu; pUQT 14, MOTY>KUPHBIIA.

Mexnay 3arojloBKaMH M TEKCTOM, MEKIy 3arOJIOBKOM W 3arojOBKOM JIPYTOTo
MOpsiJiKa — MPOITYCKAEeTCs OJTHA CTPOKA.

3aconosku mpemvezo ypoeHs. BHIPABHUBAIOT MO HIUPHHE JHCTAa, 0003HAYAIOT
apabckumu mudpamu (1.1.1), O6e3 Toukm, ¢ 3aryIaBHOM OYKBBI, Jajiee CTPOYHBIMHU
oykBamu; mpudT 14, 6e3 BbIACICHUS, Aaee CIeTyeT OCHOBHOM TEKCT.

Bce crpanuiiel HyMepyroT, HAaUWHAs ¢ TUTYJIBHOTO JIUCTA (HyMepaIus CTaBUTCS
CO BTOPOTO JIUCTA BBeNeHUs ). B 001emM o0beMe TUTYIbHBIN JTUCT YUYUTHIBACTCS IO
HomepoM «1», udpy, o603HaUaIOMNIYIO MOPSIAKOBRIM HOMEpP JIMCTA, CTaBST B BEPXY
10 IICHTPY.

Kaxmyro rimaBy HauMHAIOT ¢ HOBOM cTpaHuIlel. [laparpadsl ciemytor apyr 3a
Ipyrom 0e3 pa3pbiBa CTPAHMII.

He nomyckaeTcss BbIACICHHUS B TEKCTE OTACIBHBIX CIIOB WM  MECT

MOYEPKUBAaHUEM, KYPCUBOM, Pa3psiAKON WIM HAOOPOM MPOMUCHBIMH OyKBaMHU.
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Tabnupsl, pucynku, rpaduku, pororpaduu Kak B TEKCTE, TaK U B IPUIIOKEHUU
BBITIOJTHSFOTCSI HA CTAaHAAPTHBIX JUCTaX (hopmar A4).

Bce wmmoctpanuu  (pororpadum, cxembl, guUarpamMMbl) HMEHYIOTCS
PUCYHKAaMH M HYMEpPYIOTCS CKBO3HBIM 00pazom depe3 Bcio padoty. Kaxmyio
WUTIOCTPALIMIO CHA0XKaI0T MOJPUCYHOUHOU HAJIUCHIO, CIEAYIONIeH cpa3y e moclie
Homepa. [loanucek moa WTtoCcTpaled NUIIyT ¢ MPOMUCHOM OYKBBI B OJJHY CTPOKY. B
KOHIIE MOJMICH TOUKY HE CTaBSIT.

PucyHku JNOJIKHBI pazMemaThCs Cpa3y IMOCie MEpPBOTO YIIOMUHAHUSA O HUX B
KOHTEKCTE paboThl (Ha pucyHke 1).

Odopminenue tabauil ctporo HopMupoBano. Kaxpaas tabiauna J0KHA UMETh
HOMEp M Ha3BaHue. B TekcTe naeTcsi ccbulka Ha TaOJMIly, B KPYIJbIX CKOOKax:
(tabm. 1.)

Bce Tabnuipsl HymepyroT apabckuMu nudpamu B mpenenax Bcero tekcra. Han
IpaBbIM BEPXHHUM YIJIOM TaOJUIBl MOMEIMAOT HaaAnuch «Tabnuma...» ¢ ykazanuem
MOPSIIKOBOTO HOMEpa (BbIpAaBHUBAaHWE MO MIMpPHHE 0e3 ab3alHOro oTcTyna, WpHQT

14, 6e3 BoigeneHus). 3Hak Ne ¥ Touky B KoHIle He cTaBaT (IIpmnoxenue 3).

4.4 Mopsiiok padoThl NPH HAMMMCAHUM IOKJIaAA

Jns ycnemHod pa®oThl Haa JOKJIAJAOM CIEAYET BBINOJIHUTH CIEAYIOLIEE:
CepbE3HO OTHECTUCh K BHIOOPY TEMbI, OCBOMTH HAaBBIKM M0A0Opa JHUTEPaTypH,
MeTO/bl Pa0OTHI C UICTOYHUKAMHU.

[Ipu BBIOOpE TEMBI ClEAyeT MPOKOHCYJIBTUPOBATHCS C IMpEnojaBaTelieM U
O3HaKOMHTHCSI ¢ TpeOoBaHUSIMU K Jokiany. Ilocne akTyanu3anuu TeMaTH4ecKon
MpoO0JIEMBI CIAEAYET U3yUYUTh HAyYHbIE TPYAbl BEAYIIUX CIECHMAIMCTOB B BEIOPAHHOM
IpeIMeTHOM 00J1acTH, MPOaHAIW3UPOBATh CYIIECTBYIOIIUME TEOPUH, TUIIOTE3bI U
pe3ynbTaThl HAYYHBIX HCCIEAOBaHWI. B OCHOBHBIX MOJOKEHHSX OKJIaAa JOJDKEH

OBITh OTPaKEH aHAJIN3, KJIAaCCU(UKALIMSA U CUCTEMATU3aLUs OTOOPaHHOTO MaTepHuaa.
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4.5 Pedepar

Pedepar (ot mar. referrer — mokmaapiBaTh, COOOIATh) — KPAaTKOE TOYHOE
M3JI0KEHUE CYITHOCTH KaKOTo-JIMOO BOIpPOCa, TEMbI HA OCHOBE OJHOH WIH
HECKOJBKUX KHUT, MOHOTpaduil WM APYrHX MEPBOMCTOYHHUKOB. Pedepar momken
COJIEp’KaTh OCHOBHBIC (DAKTUYECKHE CBEACHUS W BBIBOJBI TI0 pPaccMaTpUBAEMOMY
Bompocy. Tema pedepara paspabaTbiBaeTCsi TMpeIoaaBaTeieM, KOTOPBIA YHTAeT
JaHHYIO JTUCHUILIMHY. Tembl pedepaToB ONpenensioTcs B YCTAaHOBICHHOM
MpernoiaBaTesieM MopsaKe: 1Mo (GaMuiIny, 0 CHUCKY TPYIIBI, IO TocieaHend mudpe
HOMEpa 3a4eTHOW KHIDKKH CTYyJIEHTa WU ApyruMm crnocobom. [lo cormacoBanuio ¢
MpernojiaBaTesieM, BO3MOXKHA  KOPPEKTHPOBKA  TEMbl  WJIA  YTBEPXKICHHE
WHUIIMATHBHON TEMBI CTYACHTA.

Pedepart BemmonHseT cieayronme QyHKIUU:

. uH(pOpMaTUBHAS;

. MOMCKOBA;

. CIIpaBOYHas;

. CUTHaJIbHAaS,

. WHIMKaTUBHAS;

. KOMMYHUKATHBHAS.

CreneHb BBIMOJHEHUS ATUX (PYHKIMM 3aBUCUT OT COJACPXKATEIBbHBIX U
dbopmanbHBIX KauecTB pedepara, a TakkKe OT TOro, KTO WU Il KaKUX IeJIed Hux
UCTIONB3YyeT. SA3bIK pedepara qOKEH OTINYATCS ICHOCTHIO, TOYHOCTHIO, KPATKOCTHIO
u ipocroToit. Conepikanue cieayeT u3araTh OObeKTHBHO OT IMEHU aBTOPA.

[Ipu onenke pedepara yduTBHIBAETCS HE TOJIBKO KauecTBO pedepupoBaHUs
MPOYNUTAHHON JIUTEPaTyphl, HO U APTyYMEHTUPOBAHHOE H3JIOKCHHE COOCTBEHHBIX
MBICJIEH CTyZeHTa 0 paccMaTpuBaeMoOMy BOMpocy. Pesymbrar paboThl CTyneHTa
OLICHMBAETCS MpenoaaBaTenieM no 0anpHOi cucteMe. Takke TOMyCKaeTcsl OLEHUBATh
paboThl, YIOBJETBOPSIOIIME WM HE  YJOBJICTBOPSIONINE MPEIbIBISIEMbIM
TpeOOBAHUM, «3aUTCHO» HIIN «HE 3a4TEHO» COOTBETCTBEHHO.

O6bem pedepara qomkeH coctaBiaTh 10-18 meyaTHbIX cTpaHUIL.
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4.6 CTpykrypa pedepara

Pedepar, Beimonusiembrit cryaentamu Kybanckoro I'AY, nomken copepxaTh
CIEAYIOIINE CTPYKTYPHBIE SJIEMEHTHI: TUTYJbHBIMA JIUCT, 3aIOJHCHHBIN MO €IUHOMN
dbopme (Ilpunoxxenue 1); ornaBieHHe ¢ yKazaHHEM BCeX pas3feioB pedepaTa U
HOMEpaMH CTpaHUII, BBeJEeHUE 00beMoM He Oonee 1,5-2 medaTHble CTPaHUIIBL
OCHOBHAsl 4aCTb, KOTOPasi COACPKHUT OJHY MIIU HECKOJIBKO TIJaB, COCTOSIINX U3 2-3
naparpa¢oB (ITyHKTOB, pa3lleJiOB); 3aKIIOYEHHE, KOTOPOE COJAEPKHUT TIIaBHbBIC
BBIBOJBI OCHOBHOW 4YacTH, W B KOTOPOM OTMEYAaEeTCs BBHIMIOJIHCHHWE 3adad U
TOCTIDKECHUE TIeH, COPMYITHMPOBAHHBIX BO BBEJACHUH; MPUIOKEHHUS, BKIIOUAIOIIHNEC
rpaguk u TaOMUIBI (€CTUM TakOBblE MMEIOTCS); Oubimorpaduyeckoe OMHcaHue
UCTIOJB30BAHHBIX ~ MCTOYHUKOB odopmiennbix mo ['OCT 7.1-2003 [2, 3]

(ITpunoxxenue 4). B Texcre pedepaTa 0053aTeNbHBI CCHUIKA HAa TEPBOMCTOYHUKH.

4.7 Odopmiienue coaepxxanus pedepara

O6muit 00beM pedepata AoixKeH ObITh B TipeAenax 10-18 meyaTHbIX CTpaHUII.

[leyaTHbiii BapuaHT pabOTHI BBITIONHsAETCA Ha Oenoi Oymare ¢dopmara A4
(210x297 mm). Tekcr paboThl M3naraeTcs Ha OJHOW CTOpPOHE JHcTa. Bee nmHuM,
urdpel, OyKBBI U 3HAKU pabOTHI JOJIKHBI ObITh YEPHOTO I[BETA.

Tekcr pedepara, pucyHKd, HOPMYJIIbI, TAOIHIIBI, @ TAKKE HOMEpa CTPAHUI] HE
JOJDKHBI BBIXOIHUTH 3a mpeaenbl pamku jucta A4. Homepa ctpaHull JOMKHBI OBITH
MIPOCTAaBJICHBI BBEPXY IO IEHTPY. [Ipu ncnonp30BaHnU TEKCTOBOTO peaakTopa Word,
JUIS BBITIOJTHEHUSI 3TUX YCIIOBUN HEOOXOAMMBI CIIEIYIOIINE HACTPONKU:

e pasmep Oymaru A4;
e TMOJIA clieBa 3 ¢M, CBEPXY, CHU3Y M0 2 cM, cipasa 1,5 cwm;
e HOMEp CTPaHUIIBI — B BEPXY MO LIEHTPY.
OcHoBHOUM TekcT pedepaTta ObITh JODKEH OBITH HaOpaH MWPUPTOM

Times New Roman, pasmep 14 nT, HauepTaHue OOBIYHOE, YEpe3 IOIYyTOPHBIN
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WHTEpBaJ, BBIpABHUBAHWE [0 IMUPUHE CTpaHuibl. [ns odopmienus tabmury u
nojmnucelt K pucyHkam aomyckaercs Times New Roman, pazmep 12 mr.

3aconosku nepgoco ypoeHs (21aewvi). 0003HAYAIOT apabCkuMu HUbpamu, U
HaOMPAIOT 3arjiaBHBIMA OYKBaMH, BBIpaBHUBAHUE TIO JICBOMY Kparo, O€3 OTCTyma |
TOYKU Ha KOHIIE; MPUPT 14, MOy KUPHBIA.

3aconosku eémopoco yposHs (napazpaghvl). BHIPABHUBAIOT MO IIMPUHE JIUCTA,
o0o3HauarT apadckumu 1udpamu (pumep 1.1), 6€3 Touku, ¢ 3ariaaBHON OYKBHI,
Jajaee CTpOYHbIMU OykBamu; mpudT 14, mOIy>KUPHBIH.

Mexnay 3aroJoBKaMH M TEKCTOM, MEX]y 3aroJIOBKOM M 3arojOBKOM JIPYroro
MOpsIJIKa — MPOITYCKAETCs OJTHA CTPOKA.

3aconoeku mpemve2o ypoeHs BBIPABHUBAIOT MO IIUPHUHE JIMCTa, 0003HAYAIOT
apaockumu mudpamu (1.1.1), O6e3 Toukm, ¢ 3ariIaBHOW OYKBBI, Jajiee CTPOYHBIMHU
oykBamu; mpudT 14, 6e3 BeIACICHUS, Jalee CIeayeT OCHOBHON TEKCT.

Bce ctpanuiisl HyMepyroT, HaUlHasl C TUTYJIBHOTO JIUCTa (HyMepalusi CTaBUTCS
CO BTOPOIO JIUCTA BBeJeHUs). B 0011eM 00beMe TUTYIbHBIN JTUCT YUYUTHIBACTCS IO
HomepoM «1», HHudpy, o003HaUarOMIyI0 MOPSIAKOBRIM HOMEpP JIMCTa, CTaBST B BEPXY
10 TICHTPY .

Kaxmyro rimaBy HauMHAIOT ¢ HOBOM cTpaHullsl. [laparpadsl ciemytor apyr 3a
Ipyrom 0e3 pa3pbiBa CTPAHMII.

He nomyckaeTcs BbIIEICHHS B TEKCTE€ OTIEIbHBIX CJIOB WU MECT
MOTYEPKUBAHUEM, KYPCUBOM, Pa3psAIKON WK HAOOPOM MPOMUCHBIMHU OyKBAMH.

Tabnuupl, pucyHku, rpaguku, Gpororpadun Kak B TEKCTE, TaK U B IPUIOKEHUU
BBITIOJTHSFOTCSI HA CTaHJIAPTHBIX JUCTax (hopmat A4).

Bce wummoctparum  (pororpadum, cxembl, AuUarpaMMbl) HUMEHYIOTCS
PUCYHKaMHU M HYMEPYIOTCS CKBO3HBIM 00pa3oM uepe3 Bcio paboTy. Kaxmyro
WJUTIOCTPALIMIO CHA0XKAIOT MOJPUCYHOUYHOM HAANKCHIO, CIENYIOLEH cpa3y Ke Mmocie
Homepa. [loanucek moa wimocTpanuen NUIIyT ¢ MPONUCHOM OYKBBI B OJJHY CTPOKY. B
KOHIIE TTO/MKICH TOYKY HE CTaBSIT.

Pucynku nomKHBI pa3MemaThCs Cpa3y IMOCie MEPBOTO YIIOMUHAHUS O HUX B
KOHTEKCTEe paboThl (Ha pucyHke 1).
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Odopmienne Tabnui cTporo HopMupoBano. Kaxnas tabnuia A0KHA UMETh
HOMEp W Ha3BaHue. B TekcTe nmaercs ccbUulka Ha TaOJMIly, B KPYTJIbIX CKOOKax:
(Tabm. 1.)

Bce Tabnuipl HymepyroT apabckuMu nudpamu B mpenenax Bcero tekcra. Han
IpaBbIM BEPXHUM YIJIOM TaOJUIBI TOMEIaT Haanuch «Tabmuua...» ¢ ykazaHuem
MOPSAJIKOBOI0 HOMEpa (BbIpaBHUBAaHUE MO IMIMpUHE Oe3 ad3aIHoro OTCTyma, MpUudT
14, 6e3 BoieneHus). 3Hak No v Touky B KoHIle He cTaBsT (IIpunoxenue 3).

Pedepar nmomkeH OBITH MeperieTeH B OOJIOKKY WM TIOMEIICH B TalKy—
CKOpPOCIINUBATEND (KAPTOHHYIO MM IIJIACTUKOBYIO).

Pedepar nomkeH ObITh NMpPEAOCTaBIEH B YCTAHOBJICHHBIN IpenojaBaTeIeM
CpoK. B ciydae HeECBOEBPEMEHHOr0 MpeAcTaBieHHUs pPaboThl, pedepar He

IIPOBCPACTCA IIPLCIIOAAaBATCIICM U HC 3aUYUTBIBACTCS KaK BBITIOJTHCHHBIH.

4.8 Ilopsiiok padoThl Npu Hanucanuu pegepara

B nporiecce paboTsl Haj pedepaToM MOKHO BBIACIUTH 4 3Tamna:

. BBOJIHBIN — BEIOOP TeMbI, paboTa HaJ MJIAaHOM U BBEJCHUEM;

. OCHOBHOM — paboTa HaJl coJiepKaHUEM U 3aKIII0UeHueM pedepara;

. 3aKJTIIOUUTENIbHBIN — 0hopmieHue pedepara;

. 3amuTa pedepara (Ha MPaKTUIECKOM 3aHITHH, IK3aMEHE, CTYICHUYECKOU

KOH(epeHLIUH U T.1.)

PaGora waxg pedeparoM HauMHAaeTCI C BbIOOpAa TEMBI HCCICAOBAHHUS.
3aMHTEpPECOBAHHOCTh aBTOpa B IMpoOJeMe OIpeneiseT KadecTBO IMPOBOIUMOTO
WCCJICIOBAaHMsI ¥ COOTBETCTBEHHO YCIIEUTHOCTH €ro 3alluThl. BeiOmpas Kpyr
BOIIPOCOB CBOEH pabOThl, HE CTOUT CHEIIUTh BOCIOJb30BATHCS CIIUCKOM TEM,
peJIoKEHHBIM TipenoaaBareneM. Hamo mombitTaThest chopmynupoBaTh mpoOiaemy
CBOETO HCCIIEOBaHMs caMoCTOsTeNbHO. [Ipu ompenenenun tembl pedepara HYKHO
YUUTHIBaTh U €ro MH(OPMALUOHHYI0 oOecredeHHOCTh. C 3TOM 1LIebI0, BO-TIEPBBHIX,
MOXXHO  OOpaTUThCi K  OMOJMOTEUHBIM  Karajgoram, a  BO-BTOpBIX,
MPOKOHCYJIBTUPOBATHLCS C MpernoiaBareiaeM u OndIuoTekapem.
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Bri6paB Temy pedepaTta u u3yuuB IUTEpaTypy, HEOOXO0IUMO CPOPMYITUPOBATH
1eIb paboThl M COCTaBUTH IJIaH pedepara. Bozmoxkno, hopMynupoBka 1eu B X011
paboThl OyJeT MEHATbCS, HO HW3HAYaAJIBHO ClenyeT €€ O0003HAauuTh, YTOOBI
OpPUEHTHPOBATHLCS HA HEE B X0JI€ HcciieqoBaHusA. ONpeaenssich ¢ LeJblo JalbHEeHIen
paboThI, MapajvieIbHO HAJO0 AyMaTh HaJl COCTABJIEHHWEM IUIaHA: HEOOXOAMMO YETKO
COOTHOCHTH 11€J1b U IJIaH PaOOTHI.

[1maH — 3TO TOYHBIM U KPATKAW MEPEUYEHB ITOJ0KEHUN B TOM IOPSAKE, KAK OHU
OyIoyT pacrnoyioxkeHbl B pedepare, dTambl packpbiTusi TeMbl. CylliecTByeT JBa
OCHOBHBIX THIMA IJIaHA: MPOCTOM M CIOXHBIA (pa3BepHYTHIN). B mpoctom miane
cojiepkanue pedepara AeNUTCS Ha naparpadbl, a B CJI0KHOM Ha TJ1aBbl U naparpadpul.
[Ipu pabGote Hax IulaHOM pedepara HEOOXOAUMO IMOMHHUTb, YTO (POPMYIHpPOBKa
MIyHKTOB IJIaHa HE JIOJKHA MTOBTOPATH (POPMYIIUPOBKY TEMBI.

[Ipu pabore Hax BBEIEHUEM HEOOXOAMMO ONUPAThCS HA  HAaBBIKH,
NpUOOpeTEeHHbIE NIPU HANMCaHUM W3JI0)KEHUH M counHeHud. B oObeme pedepara
BBEJEHUE, KakK IPaBUJIO, COCTABISIET |-2 MalIMHONMCHBIE CTpaHULbl. BBenenue
OOBIYHO COAEPXKUT BCTYIUICHHE, OOOCHOBAHHE AaKTYaJlbHOCTH BbIOPAHHOW TEMBI,
(GbopMyIUPOBKY LIENU U 3a7a4 pedepara, KpaTKuil 0030p JIUTEPATypbl U HICTOUHUKOB
no mnpobieme, uctopuro Bompoca u BbBoA. ConepkaHue pedepata TOIKHO
COOTBETCTBOBATh TEME, IIOJIHO €€ packpbiBaTb. Bce pacCykAeHus HYXHO
aprymeHTupoBatb. Pedepar mnoka3piBaeT OOBEKTHMBHOE OTHOILIEHHE aBTOpa K
uznaraeMomy matepuany. CreayeT CTpeMHUTbCS K TOMY, UYTOOBI H3JI0KEHUE OBLIO
SICHBIM, TIPOCTBIM U TOYHBIM.

3akiroueHue — caMmocTodTeNbHas 4acTh pedepara. OHO HE JOJKHO OBITh
NepesiokeHueM coaepkaHusi padoThl. 3aKIOYeHHE JOKHO COJEP)KAaThb OCHOBHBIC
BBIBOJIBI B CKaToil (opMe, a TakKe OLEHKY IOJIHOThl U TIIYOMHBI PEUICHUS TeX
BOIIPOCOB, KOTOPBIE€ BCTABAJIM B IPOLIECCE U3YUYECHUS TEMBI.

OObeM 3aKIIIOUeHUs HE TOJKEH MPEBbIIIATh 2 MeYaTHBIX CTPAHMIL.

TUNUYHBIMU ~ OLIMOKAMM, JIOMYCKA€MbIMU CTYJEHTaMH TpPU MOJATOTOBKE

pedepara, SIBISIOTCS:
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. HEJOCTaTOYHOEe  OOOCHOBAaHHME  AKTYyaJlIbHOCTH, MPAaKTHYECKOW U
TEOPETUYECKOW 3HAYMMOCTH IIOJYyYEHHBIX PE3YyJIbTATOB, ITOBEPXHOCTHBIM AaHAIINA3
UCII0JIB3yEMOT'0 MaTepHaIa;

. HErIyOOKHE KPHUTUYECKHE OLICHKM M PEKOMEHAAIMH [0 PEIICHUIO

UCCIe1yeMOi poOIeMBbl;

. MOBEPXHOCTHBIEC BHIBOJIBI U MTPEJIOKECHHUS;
. HapymieHue TpedoBanuii kK ohopmiieHnio pedepara;
. UCI0JIb30BaHue UH(popMaIui 0e3 CChIJIOK Ha UCTOYHUK.

4.9 Mpesentanus B Microsoft PowerPoint

[Ipe3eHTanys AaeT BO3MOXHOCTh HAIIAHO MPEACTaBUTh CTYAEHYECKOM
ayIUTOPUM MHHOBALIMOHHBIE HJEH, pa3pabOTKM U IUIaHbl. Y4yeOHasl Mpe3eHTalus
IpEJCTaBIsIeT COOOW pe3yslbTaT CaMOCTOSATENbHOM paboThl OO0ydyaromierocsi, c
MIOMOIIBI0 KOTOPOW OHHU HArJJHO JEMOHCTPUPYIOT MaTepHalibl IMyOJIUYHOrO
BBICTYIUICHHUS IIepe]] Ay JUTOPUEH.

KoMmnbroTepHas mpe3eHTanuss — 3To (ailyli ¢ HEOOXOJUMBIMU MaTepuajaMu,
KOTOPBIA COCTOMT M3 IIOCJIECHOBATEIBHOCTH CianuI0B. Kaxaplil ciaig COIepKUT
3aKOHYEHHYIO [0 CMbICTY HWH(GOpMalMI0, TaK KaK OHa HE IepEeHOCHTCS Ha
CJIEIYIOLIMI ClIali]l aBTOMATHYECKH B OTJIMYUE OT TEKCTOBOrO JOoKyMeHTa. CTyAeHTy
— aBTOpPY Mpe3eHTalH, HEOOXOAUMO YMETh pacHpelesiaTh MaTepuan B Ipejaenax
CTpPaHMIIBI U TPAMOTHO pa3MellaTh OTHeJIbHbie OOBEKTH. B »TOM eMy momoker
LEJIbIA HA0Op TOTOBBIX OOBEKTOB (MMKTOIPAMM, TEOMETPUUYECKUX (PUTYP, TEKCTOBBIX
OKOH U T.1I.).

becciopHbIM  1OCTOMHCTBOM MPE3EHTALMU  SBISIETCS BO3MOXHOCTH IIPH
HEO0OXOUMOCTH OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIaiioB
Wi OyKBaJdbHO Ha XOAY H3MEHHUTH MOCIEAOBATEIBHOCTh HU3JIOKEHUS MaTepuaa.
[Ipe3eHTanusi moMoraer caMOMy BBICTYHAIOIIEMy HE 3a0bITh TJIABHOE M TOYHEE
pacCTaBUTh AKLIEHTBHI.

KOMHB}OTepHaH IMpE3CHTAUA 06HaI[aCT LEJIbIM pAAOM JOCTOUHCTB!
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. Hngopmamuenocmvs ~ —  dIEMEHTHl  aHUMAlUM, ayauo — H
BUJICO(PPArMEHTHI CIIOCOOHBI HE TOJIBKO CYHIECTBEHHO YKPAaCUTh MPE3EHTAIUIO, HO U
MOBBICUTH €€ UHPOPMATUBHOCTB;

. Konupyemocms — ¢ 2IEKTPOHHOW NPE3EHTALMM MOMEHTAIBHO MOKHO
co3/71aTh KOITMH, KOTOPhIE HUYEM HEe OYIyT OTIMYAThCS OT OpUTHHAIA;

. Tpancnopmabenvnocms — SISKTPOHHBIM HOCHUTENb C IIpe3CHTaIuen
KOMIAKTeH H yA00eH TMpu TpaHcmopTupoBke. llpu HeEoOXO0auMOCTH MOKHO
nepeciath ¢Gaiia Mpe3eHTalUMM 10 AJIEKTPOHHOM TMOYTe WM OIyOJIMKOBaTh B
WNHTepHeTe WK caenarh COOOIEeHNEe JUCTAaHIUMOHHO.

OnHOM W3 OCHOBHBIX IPOTPAaMM JUISl CO3JaHMS MPE3EHTAUUd B MHUPOBOM

MpaKkTUKe siBisieTcst mporpamma PowerPoint kommanuu Microsoft.

4.10 CTpykTypa npe3eHTaluu

VY aepxuBaTh aKTUBHOE BHUMaHUE CIIyIIAaTeNIed MOKHO He Ooisiee 15 MunyT, a,
CJIEIOBATEIBHO, IPU CPEIHEM pacyeTe BPEMEHU NMPOCMOTpa — | MUHYTa Ha claif,
KOJIMYECTBO CIAi/I0B HE IOJDKHO MPEBBIIATH 25-TH.

[lepBbIil cnaii mpe3eHTAIMU JIOJDKEH COJAEpX,aTh TeMy padoThl, (paMuiuio,
UMSI M OTYECTBO MCIIOJIHUTENS,, HOMEp YYEOHOM TpYIIbl, a Takke (HaMUIIMIO, UM,
OTYECTBO, TOJPKHOCTh M YUEHYIO CTENIEHD MPETIOJABATEIIS.

Ha BTOpoM cunaiifie neixecooOpa3Ho MpeacTaBUTh Lelb U KpaTKOe COep KaHue
MIpE3EHTALUN.

[Tocnenytouue cnaiinbl HEOOXOAUMO Pa30UTh HA pa3feibl COTJACHO MYHKTaM
rJiaHa padoThl.

Ha 3akmrounTenbHBIA ClIaJ BBIHOCHUTCS CaMO€ OCHOBHOE, TJIaBHOE U3

COACPIKaHUA IIPC3CHTALINN.
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4.11 Pexomenganuu mno odopmienuio mpesenranmii B MicroSoft Power
Point

Jlnst BU3yaabHOTO BOCHPUSTUSI TEKCT Ha Claiax Mpe3eHTalUM JOJKEH ObITh
He MeHee 18 1T, a U1 3aroJIOBKOB — HE MEHee 24 MT.

Maket mpe3eHTaluu JO0KEH ObITh O(OpMIIEH B CTPOroil IIBETOBOM ramme.
@®oH HE AOMKEH OBbITh CIMIIKOM SIPKUM WJIH TECTPhIM. TEKCT MOMKEH XOpOIIOo
yuTaThCcsl. OAHU U T€ e DJIEMEHTHI Ha pa3HbIX Claif/1ax J0HKEeH ObITh OJTHOTO I[BETA.

[IpoctpancTBO ciaiifia (3KpaHa) JOJKHO ObITh MAKCHMAJIBHO UCIIOJIB30BAHO, 3a
CYET, HalpuUMep, YBEJIMUCHHUS MaciiTaba pucyHka. Kpome Toro, mo BO3MOXKHOCTH
HEO0OXOJMMO 3aHMMATh BEPXHHE ¥4 TUIOWIAAU claiga (dPKpaHa), MOCKOJIbKY HUKHSSA
4acTh 3KpaHa IJI0X0 MPOCMATPUBAETCS C MOCIEIHUX PSI/IOB.

Kaxnaplii cnaiiy JOJKEH COAEPKATh 3aroj0OBOK. B KOHIIE 3aro0BKOB TOYKA HE
cTaBUTCA. B 3arosjoBkax J0JKEH OBITh OTpPa)XE€H BBIBOJ| W3 MPEICTABICHHON Ha
cnaiine uHdopmaruu. OdopmiieHHEe 3aroJ0oBKOB 3arjaBHbIMU OYKBaMH MOXKHO
HCIIOJI30BaTh TOJIBKO B CITy4ae UX KPaTKOCTH.

Ha cnaiine crnenyer momemniate He Oosee 5-6 cTpok u He Oojee 5-7 CiOB B
MPEUTIOKEHNH. TEeKCT Ha claiiiax J0JDKEH XOPOIIO YATATHCS.

[Tpu nobGaBieHnr PUCYHKOB, CXEM, TUArpaMM, CHUMKOB 3KpaHa (CKPUHIIIOTOB)
HE0OXOAMMO MPOBEPUTH TEKCT 3THX 3JEMEHTOB Ha Hanuuue omudok. Heobxomumo
MPOBEPSTh TNPABWIBHOCTh HAMKMCAHWS Ha3BaHUM ynuil, (amMuwinii aBTOPOB
METOJIUK U T.J.

Henb3st meperpyxarh claiiJibl aHUMalMOHHBIMU 3 ()EKTaMH — 3TO OTBJICKAET
CIIyLIATENEN OT CMBICIOBOrO COAEpkKaHus cianaa. st CMEHbI ClIaiI0B UCIIOJIb3yHTe
OJIVH U TOT K€ aHUMAaIMOHHBIN YD (EKT.

HanmMenoBanue nporpaMmm, B KOTOPBIX ObUTH CIIeJIaHbI pacyeThl, Tpaduka u T.1I.
JOJKHBI OBITh yKa3aHbl B MMEHHUTEIBHOM TMajexe (He «pucyHok B Allplaney, a

«pucyHok B Allplany).
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4.12 lopsia0K U NPUHIUIIBI BHINOJHEHUS KOMIIbIOTEPHOI Npe3eHTaluu

[lepen co3zmanueM mpe3eHTAMU HEOOXOIUMO YETKO OIPEACIIUTHCS C IEJIbIO,
CO37]aBa€MOM  MpE3eHTallud, TIOCTPOUTh  BCTYyIUIEHHWE U  CHOPMYIHPOBATH
3aKJIFOUYCHUE, MPUJICPKUBATHCS OCHOBHBIX ATAlOB U PEKOMEHAYEMBIX MPUHIIUIIOB €€
CO3JaHMs.

OcHOBHBIE 3TaIlbl padOTHl HAJl KOMIIBIOTEPHOM IIPE3EHTAIUEH:

1. Crnanupyiite oOLMi BUJ MPE3CHTALMH 110 BRIOPAaHHOM TeMe, ONUpPasiCh

Ha COOCTBEHHBIC pa3pabOTKU U PEKOMEH IAINU TIPETo1aBaTesl.

2. Pacnipenenute MaTepuan mo ciaigam.

3. OTtpenakTupyite 1 opopMHUTE CHANIBI.

4, 3anaiite eIMHOOOpa3HbI aHUMAIMOHHBIA IPHEKT I JTEMOHCTPAIUH
MpPE3EHTAlIUU.

5. Pacnieuaraiite npe3eHTanuio.

6. [Iporonute TOTOBBIM BapuaHT TIEpell JAEMOHCTPALIMEd C LEJbIO

BBISIBJICHUS OIITMOOK.

7. JlopaboTaiiTe Mpe3eHTaINIO, €CJIM BOZHUKIIA HEOOXOIUMOCTb.

OCHOBHBIC TIPUHIIMITBI BBITIOJIHGHHWSI W TIPEJCTABICHUS KOMIIBIOTCPHOM
MIPE3CHTAIINHN:

J MOMHHUTE, YTO KOMIIBIOTEpHAS TIPE3CHTAIMs HE TNpeIHa3HauYeHA IS
ABTOHOMHOT'O HMCITIOJIb30BaHUs, OHA JIOJDKHA JIUIb MOMOTaTh JOKIAJIYUKy BO BpeMs
€T0 BBICTYIUICHHUS, TPaBUILHO PACCTABIIATH aKIICHTHI;

o HE YCIOXHANTE TMPE3CHTALMI0O U HE IEPETPYKAUTE €€ TEKCTOM,
CTaTUCTUYECKUMHU JIaHHBIMU U rpadudeckumu  u3oOpakenussmu. Hawnbonee
sddexTuBHas nmpe3enTarus Power Point — mpocras npe3eHTanus;

° He uywuraiite TekcT Ha cianpax. YCTHas peyb JOKIAJAUYMKa JIOJDKHA
JIOTIONHATh, ONMUCHIBATH, HO HE TMEpecKa3blBaTh, MPEACTABICHHYIO Ha claijgax

uH(pOpMaITHIO;
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o JauTe BpeMs ayJUTOPUU O3HAKOMUTHCA C HH(POpPMAIUEH Ka)XI0Tro
HOBOTO Claiiia, a y»e€ MOCJI€ 3TOr0 JaBaTh CBOM KOMMEHTApUU MOKa3aHHOMY Ha
sKpaHe. B mpoTuBHOM cilyuae BHUMaHUE clymaTeneid OyJIeT pacceuBaThCs;

o Jenaiite mnepepbiBel. He crmemyer TopomuThes € AEMOHCTpauven
nocienywomero ciuaiiga. Ilo3BosbTe  chaymiarensm — MOAyMaTb W YCBOUTH
uHpopMaIuio;

o MPEIIOKUTE PA3AATOYHBI MaTepual B KOHIE BBICTYIUIEHUS, €CIIM 3TO
HeoOxonumo. He nenmaiite 3Toro B Hauyajge WIM B CepelMHE JOKIaaa, T.K. BCE
BHHMAaHHE JIOJKHO OBITh MMPUKOBAHO K BaM U K DKpaHy;

o 00s13aT€NIbHO  OTPEAKTUPYUTE TMPE3EHTALUI0 TMepel BBICTYIUICHUEM

MOCJIe MPEeABAPUTEIHLHOIO MPOCMOTpa (PETETUITUN ).
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5 TPEBOBAHUMA K COIAEPKAHUIO U O®POPMJIEHUIO
IINCMEHHBIX PABOT

5.1 Oo0mue peKOMeHaanuu 1no MOATOTOBKE MaTepuajoB

CaMOCTOATEC/IbHBIX paﬁoT B 3JICKTPOHHOM BHJIE

5.1.1 Hekotopsie 0coOeHHOCTH (POPMATOB TEKCTOBBIX (haiiJIOB

Microsoft Office Word B HacTosiee Bpems SIBJIIETCS OCHOBHBIM PEIaKTOPOM,
MIPUMEHSIEMBIM JJI CO3/IaHUS PA3TUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuio pokymentsl Word 2007 (2010) coxpaHSIOTCS € HOBBIM
pacuipeHrueM uMeHu ¢aiia, KOTopoe Mmojydaercs myTem nobasienus cyddukca
«x» K pacmmpenuto doc. Horiit popmar ¢aiinoB ocHoBan Ha si3pike XML. Cydduke
«x» o3Haudaer, 4rto XML-daiin He coaepkuT makpocoB. Takum 00pa3zom, MMEHa
oObrunHbIX  (aitoB  Word 2007 (2010) wumetor pacmupenue docX, a He doc.
CymiecTByeT Takke BapuaHT Jo0OaBiieHUsd cypdukca «m», KOTOPbIA 03HAYAET, YTO
XML-paitn coaepKuT MaKpOCHI.

JlanHble OCOOCHHOCTU CIliEAYyeT YYMTHIBATH MPU MPEACTABICHUH MaTEPHUATIOB
CaMOCTOSITENIbHBIX pabOT B  DJIEKTPOHHOM BHAE JUIS KOHCYJNbTAUUA WU
[IpEIBapUTEIbHON IPOBEPKH.

@aitibl HOBBIX (DOPMATOB HENOCTYIHBI JJIsi paOOTHl B MPEIBIIYIIUX BEPCHUSIX
Word. OtkpsiBaTh 1 u3MensTh daitiel Word 2007 (2010) B Gosiee paHHUX BepCUAX
MIPOTpaMMBbl MOXKHO, €CJTU 3arPY3UTh B HUX HEOOXOAMMbIE KOHBEPTEPHI (PailyioB.

JokymenTsl, co3aanubie B Word 97 — 2003 otkpeiBatorcst B Word 2007 (2010)
B pEXHME COBMECTUMOCTH, MpPH 3TOM B CTPOKE 3arojioBKa OKHa JOKyMEHTa
oToOpaxaercs HaANHUCh Peowcum ocpanuyennou @yukyuonarvbHocmu. OIHAKO B
peKUME COBMECTHMMOCTH TMpH paboTe ¢ JOKYMEHTOM HE HCMOJB3YIOTCS HOBBIE U
pacmmpennbie  Bo3mokHoctH Word 2007 (2010) u monws3oBatenu 0oJjiee paHHUX

BEpPCUI MPOrpaMMbl CMOTYT OTKPbIBATh, PEAAKTUPOBATH U COXPAHATH IOKYMEHTHI.
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[To ymonmganuro Bce (haisibl COXpAHSIIOTCS B TOM Ke (hopmate, B KOTOPOM ObLIH
oTkpbIThl. HoBble nmokymenTsl u daitner Word 2007 (2010) coxpansitorest B popmare
Jloxymenm Word, dhaiinibl mpeapIIyuX BEpCU COXpaHSIIOTCS B popmate /Jokymenm
Word 97 — 2003, daiinsr rtf coxpansitorcss kak Texcm 6 ¢popmame RTF wn t.4. Tlpu
coxpaHeHuu ¢aiina popMaT MOKHO U3MEHUTH.

daiinel npeapaymux Bepcuii Word MOKHO coxpaHuth B dopmate Jokymenm
Word 2007 (2010), HO 11pu 3TOM BO3MOYKHBI H3MEHEHHUS B MaKeTe JOKYMEHTA.

[Ipu coxpanenuu nOKyMeHTa, cozmaHHoro B Word 2007 (2010), B dopmate
Hokyment Word 97 —2003 B HeM aBTOMATHUYECKH MOTYT OBITH IPOHU3BEICHBI
CJIETYIOIINE U3MEHEHUS:

. HEKOTOpbIE JaHHbIE B CTAHJAPTHBIX OJOKax JOKyMEHTa, a TakKkKe
AJIEMEHTaX aBTOTEKCTa MOTYT OBITh YTEPSIHBI;

. CCBUIKM M CIUCKH JIUTEpaTyphl OyIdyT mpeoOpa3oBaHbl B CTATHUYECKUUN
TEKCT U MEePEeCTaHyT aBTOMATHUYE€CKH OOHOBJISTHCS;

. BHEJIPCHHBIC OOBEKTHI, CO37IaHHBIC B TIPITOKCHUSIX
Microsoft Office 2007, HeBO3MOXHO OyAET peJaKTUPOBAT;

. dbopmynbl OyayT npeoOpa3oBaHbl B u3o0paxkenus. Mx pemaktupoBaHue
OyJeT HEeBO3MOXKHBIM, TMOKa JOKYMEHT He OyJeT mpeoOpa3oBaH B HOBBIM ¢dopmar
(aitia;

. MOJIOKEHUE HEKOTOPBIX HAAIUCEH N3MEHHUTCS.

[lepen  coxpaHeHWeM  JOKyMEHTa  MOJXHO  BBIIIOJIHUTH  IMPOBEPKY
COBMECTUMOCTH C TPEABIAYIIMMHA BEPCHSIMH TPOrpamMMbl. [ 3TOT0 HE0OXO0aMMO
Haxatb kHomky Office, BweiOpath komanmy Iloocomoéums W B TOSBUBIIEMCS
NOJTYMHEHHOM MEHIO — KoMaHay [Iposepka coemecmumocmu. B OkHE pe3yabTaToOB
MIPOBEPKU COBMECTHUMOCTH Oy/IeT 0TOOpaKEeH CIIMCOK HECOBMECTUMBIX DJIEMEHTOB.

[Ipu coxpanenuu daiina, CO3AaHHOTO B OJTHOM W3 Tpenbiaynmx Bepcuit Word,
B (paitn Word 2007 (2010), mosiBisieTcst HOBBIN (pailyn, a UCXOIHBIN (aiiin ocTaeTcs B
TOM >xe mamke. BMecTo 3TOro MoKHO npeoOpa3zoBath (ailyi TakuM 00pa3om, 4TOOBI
daiin popmara Word 2007 (2010) 3amenmn crapseiid daitir. Haxxmure kHoniky Office n

BbIOEpUTE KOMaHy [Ipeobpazoseamy.
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5.1.2 OcHOBHBIE TpaBWja U PEKOMEHJAIMN TMPU BBOJAE U pPEAAKTUPOBAHUU

TEKCTa C KJIIAaBUATYyPbI

B TtexcroBom mporeccope MicrosoftWord nmpu BBOJE TeKcTa ¢ KiaBHATYpHI
3amojHsAeTCs TeKymas crpoka. [lepexoll Ha HOBYKO CTPOKY OCYIIECTBIISECTCA
aBTOMATUYECKH, KaK TOJBKO TEKyIllas CTpOKa 3amojHseTcs 10 KoHua. Eciu Her

H€O6XOI[I/IMOCTI/I 06paBOBI>IBaTI> HOBBIU 363311, TO IJIA IICPEX0oJa Ha HOBVIO CTPOKY

HeJb3sl MCHOJIb30BaTh KjaBuily Enter. [lpunynutenbHO nmepeiTH Ha HOBYIO CTPOKY

0e3 oOpa3zoBaHusi HOBOTO a03ala MOXKHO HCIOJNB3YyS COYETAHWE KIIABHIII
Shift + Enter. Ilpu 5TOM B JOKYMEHT BCTaBJIACTCS HETEYaTaeMblid 3HAK — pPa3phiB
CTPOKH.

Ha HOByl0 cTpaHMIly TEpexoJl OCYIIECTBIISIETCS aBTOMATHYECKH TIpU

3allOJTHEHUM TEKylled cTpaHunbl. U 1mepexoga K HOBOW CTPAHHWIE HEJIb3d

UCIIOJIb30BaTh KjaBuiy Enter. [lpuHyauTenbHbI Tepexoa K HOBOW CTpaHMIIE

ocymecTBisieTcss coderanueMm kiaBum Ctrl + Enter wnm ¢ momoripio  KOMaH[IbI
Paspvie cmpanuyvt Ha Bknagke Bcmaska. Ilpu 3TOM B JTOKYMEHT BCTaBJISIETCS
HETIeYaTaeMblil 3HAK — pa3pblB CTPAHUIIBI.

MC)KI[V CJIOBAMHU B TCKCTC CTAaBUTCA OAMH HDO6€J'I. Paznuunbie PEIKNMBI

BBIpaBHUBAHUS (I10 JICBOMY Kpato, 10 IIEHTPY, MPOMPaBOMY Kparo, MO MTUPUHE) MOTYT
M3MEHATh IMUPHHY TPOOeIoB MEXIy ciaoBaMu. [ Toro 4roObl 3adUKCHPOBATH
BEJIMYMHY Kakoro-mMobo mpoOena WM 4YTOOBl TMOCIE ATOro mpobena He
OCYIIECTBJISUICSI TIEPEX0Ji Ha HOBYIO CTPOKY CIEIyeT HCIOJIb30BaTh COUYETAHUE
knasumn Ctrl + Shift + Ilpo6en. Ilpu 3TOM B TOKYMEHT BCTaBJISCTCS HeEleYaTaeMbIi
3HAK — HEPa3pbIBHBIN MpooOel.

JI1s moJiydeHUsI «KPAaCHOM CTPOKH) ( 3633HHOFO OTCTVHa) WJIKW TI0JIYIYCHUA

HEOOXOJMMOI0 DEXMMa BBIPABHUBAHUI CTpOKH/ab3aia (1o JIEeBOMY Kparo, I10

OCHTPY, IIPOIIpaBOMY Kparo, II0 IHI/IDI/IHG) HCJIb34 HMCIIOJIB30BATh KJIABHIITY HDO6€JZ.

VYcraHoBKa BEIWYMHBI a03aIlHOTO OTCTYIA, a TaK)KE€ BBHIPABHUBAHHME HA CTPAHUIIC
OCYILIECTBIISIETCS C TOMOIIBIOKOMAaHIbI A63ay WU COOTBETCTBYIOIIMX KHOTMOK

(mukTorpamm) Ha BkIaake I naguas.
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[Ipy BBOAE TEKCTa C KIABHATypbl CIEAYEeT TaKXKe MPUIACPKUBATHCS

CJIEIYIOIIMX MPaBUJI HA00Opa 3HAKOB MPETTMHAHMSL:

. 3HAKW MPENUHAHUA . , : ; | 7 NMUIIYTCS CIMTHO CO CJIOBOM, 32 KOTOPBIM
CJIEIYIOT;
. MOCJI€ 3HAKOB MPENUHAHUA . , : ; | ? cCTaBUTCA MpOOeEI, 32 UCKIIOYECHUEM

TeX CIy4yaeB, KOrJa 3TUMHU 3HaKaMM 3aKaH4YMBaeTcs ad3all;

. nepen 3Hakamu « “ ([ { craBurcs mpoOen. Crnepyromiee 3a 3TUMH
3HaKaMHM CJIOBO IuIIeTcs 0e3 mpodena;

. 3HaKU » ~ ) | } NMUIIYyTCS CIMTHO CO CIOBOM, 33 KOTOPBIM CIEIYIOT.
[Tocne 3TUX 3HAKOB CTaBUTCA MPOOEI, 32 UCKIIOYEHUEM TEX CIy4aeB, KOTJa CTaBATCS
3HAKH NMPENUHAHMSL, KOTOPBIE MULIYTCS CIIUTHO CO CIIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 3HaK Aeduca (-) MUIIETCS CIUTHO C MPEAIISCTBYIONIEH U MOCIeAYIONMIeH
YacTSIMU CJIOBA.

s oOpazoBaHus 3Haka TUpe ( — ) IOCJE CJIOBa CTAaBUTCA NIpoOes, 3aTeM
neduc, 3aTeM elle npoden u npoaorkaeTcs BBoa Tekcra. [locie BBoga cineayromero
clloBa 3HaK Jeduca aBToOMaTHUECKU mnpeolOpasyercs B Tupe. s BBoJa 3HaKa TUpE
MOKHO HCIIOJb30BaTh Takke kKoMOuHanuio knaBum Ctrl + - (MuHyc Ha 1udpoBoii

kinaBuarype). s BBoma 3HaKa JUIMHHOTO TUpE (—) ClEAyeT HCIOJIb30BaTh

couetanue knasumn Alt + Ctrl + - (MuHyC Ha 1TUPPOBOI KIaBHATYypE).
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INPUJIOKEHHUE 1

OOpa3sen TUTYJBHOIO JIKCTA pedepara

MMHHCTEPCTBO CEJIBCKOI'O XO3CTBA POCCUICKOU ®EJIEPALINU
OI'BOY BO «KybaHckuii rocy1apCTBEHHBIN arpapHbIii YHUBEPCUTET
M. . T. TpyOoununa»

OAKVIJIBTET MEXAHU3ALIMA
Kadenpa mexanuzanuu ;KMBOTHOBOJICTBA M 0€30IIACHOCTHU KHU3HEACITEIbHOCTU

PEDEPAT

Ha temy: «Ha3Banue»

Beinonuun ctyaeHt (a) rp. .....
®.1.0.

[TpoBepuin (a)

cTerneHsb, 3Banue @.1.0.

Kpacnonap 20....
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INPUJIOXXEHHUE 2

Oo0pa3zen TUTYJBHOIO JIMCTA JOKJIAAA

MMHUCTEPCTBO CEJIbCKOI'O XO3SMCTBA POCCUCKON ®EJEPALIN
OI'BOY BIIO «Kybanckuii rocyaapCcTBEHHBIN arpapHbIii YHUBEPCUTET
uM. N.T. TpyounrHay

OAKVIJIBTET MEXAHU3 AL
Kadenpa mexannzanuu >kMBOTHOBOJICTBA M 0€30MaCHOCTH JKU3HENEATEIbHOCTH

JOKJIAJ

Ha Temy: «Ha3Banue»

Bolnonaui ctynesr (a) rp.....
®.1.0.

[TpoBepuin (a)

crernenb, 38anue O©.1.0.

Kpacnonap 20....
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HPUJIIOXEHMUE 3

Oopa3zen opopmiieHUs1 TA0JUIBI U PUCYHKOB

Tabmuua 1 — Pe3ynpTaThl H3MepeHUsl SHEPreTUYECKON OCBEIICHHOCTH

Y ®-usnyyeHus

NHTEHCUBHOCTD yIbTPadUOIECTOBOTO U3ITYyUSHUS
YO-A YO®-B YO-C
be3 nornorurens
: JlanpHeBOCTOU-
) HBIN
~ 2 0, -SICTE G
Cubnpckuii /0 LleHTpanbHbIi

9% Cesepo-
KaBka3ckuit

3%

45%

YpasbcKkui
8 %

[TpuBOHKCKHA
2%

? /i “[jj

L Cesepo -
IO)K};LIH 3anaHbIH
11 % 10 %

Pucynok 1 — [IporieHTHOE COOTHOIIIEHHE HECYACTHBIX cliydaeB B Poccun
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INPUJIOXEHUE 4

Oopa3zen opopmirenust OMOIHOTPaPUIECKOT0 ONMUCAHUSA

HCII0Jb30BAaHHBIX HCTOYHUKOB

1. O0HomomHOe u3oanue ¢ OOHUM ABMOPOM.

Cemenos, B. B. ®unocodus: uror teicsyenetuii. @unocodckasi ncuxonorus /
B. B. CemenoB. — Ilymuno: ITHIL] PAH, 2000. - 64 c.

2. OonomomHoe uzoanue ¢ 08yMs A8MOPAMU:

[leppoywn, I1. JI. Co3nanue kopnopaTuBHBIX cucTeM Ha Oa3e Java 2 Enterprise
Edition : pyk. paspaboruuka : [mep. ¢ anmi.] / [Tons k. [leppoyn, Benkara C. P.
«Kpumna». — Mocksa: Bunbsamc, 2001. — 1179 c.

3. O0HomoMmHOe uzoanue ¢ mpems aMopamu:

AradonoBa, H. H. I'paxxnanckoe mpaBo: yueb. mocobue s By3oB / H. H.
Aracdonona, T. B. boradera, JI. U. I'mymkoBa; moa. o6mr. pen. A. I'. Kanmmuaa., — 2-¢
u3M., nepepad. u gom. — Mocksa: FOpuct, 2002. — 542 c.

4. OonomomHoe uzoarnue (boree mpex asmopos):

Uctopusa Poccuu: yueb. mocobue s cTyd. Bcex crnernuanbHocteit / B. H.
brikoB [u 1p.]; otB. pea. B. H. Cyxos.- Cankr-IleTepoypr: CII6JITA, 2001.-231c.

5. Muozomommnoe uzdanue:

Kazpmun, B. [I. CnpaBounuk nomariHero Bpava. B 3 4. Y. 2. Jlerckue 00one3HU
/ B. J1. Kazpmun. — Mocksa: ACT : Actpens, 2002. - 503c.

6. 3axonooamenvHble MAMeEPUATIbL:

Poccuiickas ®@enepanusi. 3akonsl. CemeitHblil koniekc Poccuiickoin denepannu:
[benep. 3axon: punuar [oc. Jymoit 8 nek. 1995 r.: mo coctosuuto Ha 3 siuB. 2001 1.].
— Camnkr-IlerepOypr: Crayn-kantpu, 2001. — 94, [1] c.

7. Cmambs u3 dcyprana:

KazakoB, H. A. 3ano3ganoe npusHanue : nosects / Huxomnait Kazakos // Ha
6oeBoM mocty. - 2000. - Ne 9. - C. 64-76.

8. Cmamvs u3 coopruxa cmameii.
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JBunsaauHOBa, I. C. KommuMeHnT: KoMMyHHUKaTUBHBIN CTAaTyC WU CTPATErHs
B muckypce / I. C. JIBunsauHoBa // CouunanbHas BIAcTh s3bIKa: c¢O. Hay4d. Tp. —
Boponex, 2001. — C. 101—106.

9. Cmandapmot:

['OCT P 51771—2001. Anmnaparypa paarod31eKTpoHHas ObIToBasi. BxoaHbie u
BBIXOJIHbIE TapaMeTpbl U THUIBI coequHeHui. Texnuyeckue TpeOoBaHusa. — Baen.
2002—01—01. — Mocksa: ['occrangapt Poccun: U3n-Bo ctangapros, 2001. - 27 c.

Anmapatypa paano3IeKTpOHHAasi ObITOBasi. BXogHbIe M BBIXOJHBIE MTapaMeTphbl
u tumnbl coenunenuit. Texamueckue tpedoBanus: [TOCT P 51771—2001. — Bgen.
2002—01—01. — Mocksa: ['occranmapt Poccun: U3n-Bo ctangapros, 2001. - 27 c.

10. Juccepmayuu:

Bumnsiko, M. B. Moxpenun u MeETOAbl OLIEHKM KOMMEPUYECKHUX OaHKOB B
YCIOBUSIX HEOINPEAEICHHOCTA: OUC. ... KaHI. 3KoH. Hayk: 08.00.13: 3ammiuena
12.02.02: ytB. 24.06.02 / BummusikoB Wnbs BragumupoBuu. — Mocksa, 2002. -
234 c.

11. Asmopegepamur ouccepmayuii.

Bumnsiko, 1. B. Moaenn W MeTOIbl OLIEHKH KOMMEPUECKUX OaHKOB B
YCIIOBUSIX HEOIPENENeHHOCTH: aBroped. nauc. ... Kauja. dkoH. Hayk: 08.00.13 /
BumnsikoB Unes Baagumuposuu. — Mocksa, 2002.-26c¢.

12. Ilamenmuvie OOKyMeHMbL:

[Mar. 2187888 Poccuiickas deneparms. MIIK7 H 04 B 1/38, H 04 J 13/00.
[Ipuemonepenatomiee ycrpoiictBo / Uyraesa B. U. ; 3asiBuTens u nareHToo0Ia1aTEINb
Bopounex. Hayu.-uccies. uH-T cBs3u. — Ne 2000131736/09 ; 3asBn. 18.12.00 ; omy6d.
20.08.02, bron. MB 23 (IT4.). - 3 ¢. : ni.

[Tpuemonepenaroniee yctpoicto : mar. 2187888 Poc. ®enepanus: MIIK7 H
04 B 1/38, H 04 J 13/00 / Uyraesa B. U.; 3asButens u nareaToob1aaarens Boponex.
Hayd.-uccies. uH-T cBsi3u. — Ne 2000131736/09; 3assn. 18.12.00; omy6um. 20.08.02,
bron. No 23 (IT 4.). - 3 ¢.: .

Yyraesa, B. U. [larent na nuzobperenune. RUS 2187888 18.12.00.

13. Snexmponnwiu pecypc:
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XyA0KECTBEHHAs] JHIMKIONENNs 3apyOeKHOTO KIIACCUYECKOI0 HCKYCCTBa
[OnekTponnblil pecypc]. — Mocka: bonbmas Poc. sHiuki., 1996. — 1 snekTpoH.
ont. tuck (CD-ROM).

Epmyparckuii 11.B., Jlprukmna I'II., Munkun FO.b. DOnexrporexHuka u
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«JIanb». URL: http://e.lanbook.com/.

Bapnansu I.C., Arapo H.M., I'opumikoB A.A. ConpOoTUBIEHUEM MATEPUAIIOB (C
OCHOBaMH CTPOUTEIbHOW MexaHWKu): yudeOHuk. [M., 2011] // DnexrpoHHO-
oubnamoreunas cucrtema « Magpa-M». URL: http://www.znanium.conm/.

HampaBnenHoe wucnonb3oBaHue nosie3Hod  Mukpodaopel  (Yacte 1)

[ D7eKTpOHHBIH pecypc]. WWW.Serioussam4.ru.
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