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PabGouas mporpamMma IUCHUIITHHBI «JlOKYMEHTHPOBAaHHE YIIPAaBICHUYECKO
JeATeILHOCTH» pa3paborana Ha ocHoBe @I'OC BO mo HampaBiIeHHIO ITOJTOTOBKU
38.03.01 DxoHOMEKaA, YTBEPKJIEHHOIO MpHKa3oM MUHHCTEPCTBa 00pa30BaHUS H
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Pabouas mporpamma oOCyXJI€eHa U PEKOMEHJOBaHA K YTBEPXKICHHIO peEIIeHUEM
Kkadenps! yrpapiaeHns 1 MapkeTHHTa oT 16 mapra 2020 r., mpotokon Ne 14.
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3aBexyromuii kadenpoit é/j
JI-p 9KOH. HayK, mpodeccop — A.B. Tommaues

PaGouas mporpamMma oJ0OpeHa Ha 3acelaHHM METOJUYECKOH KOMUCCHHI
AKOHOMHYECKOTro (pakympTeTa oT 23 MapTta 2020 1., mpoTtokon Ne 17.

Ilpencenarens o

MeTOJNYECKOIl KOMHCCUU (éd/j

JI-p KOH. HayK, Ipodeccop = A.B. ToimvaueB
PyxoBoautens

OCHOBHOII IpodecCHOHAIBHOM
00pa30BaTeNbHOI IPOrpaMMEI

KaHJ[. 3KOH. HayK, JIOIIEHT E.A. IIIubanuxun



1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Leab0 OCBOCHUS TUCUMIUIMHBI «/{OKYMEHTUPOBAaHUE YIIPABICHUYECKON Jes-
TEIBHOCTH» SIBJSIETCS (DOPMHUpOBAHHE KOMIUIEKCA 3HAHUNA 00 OpraHU3allMOHHBIX,
HAay4YHBIX M METOAUYECKMX OCHOBAX JIOKYMEHTHMPOBAHHS YIPABICHUYECKOU JEsi-
TETHHOCTH W OCHOBAaX OpraHU3aluu paboThl C JOKYMEHTaMH MPEINpUATUSA C HUC-
II0JIb30BAaHUEM COBPEMEHHBIX aBTOMATU3UPOBAHHBIX TEXHOJIOTH.

3agaum JUCHMIIIMHBI

- (hopMHpOBaHUE CIIOCOOHOCTH pabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPH-
HUMasi COLIUAJIbHBIE, STHUUECKHE, KOH(ECCUOHAIBHBIE U KYJIBTYPHbIE PA3IHUUUS:

- O3HAKOMJICHHE CTYACHTOB C MPUHIMIIAMH OPTaHU3alMU JOKyMEHTO00OpOoTa
Y OpraHu3aluM JIEJIONPOU3BOICTBEHHON CITy>KObI MPEANIPUATHH, YUpEKICHUNA U Op-
raHu3aluii;

- O3HAKOMJIEHUE CTYJEHTOB C OCHOBHBIMM HOPMAaTHBHO-METOAMYECKUMH Ma-
TEPUAITAMU 110 JTOKYMEHTHPOBAHUIO YIPABIEHUYECKOW JEATEIBHOCTH; CYLIECTBYIO-
MMM CTaHIAPTAMHU 1O YIIPABJICHYECKOW TOKYMEHTALMH, XapAKTEPUCTUKON U COCTa-
BOM YHHU(PHUIIMPOBAHHBIX CUCTEM TOKYMEHTALIUH;

- 00y4YeHHE KpPUTHUYECKU OLEHMTH MpeIaraéMble BApUaHThl YIPABICHUECKUX
peleHuii, pa3padotate 1 000CHOBATh MPEUIOKEHHUS 110 UX COBEPIIEHCTBOBAHUIO C
YUETOM KPUTEPUEB COLMATBHO-I)KOHOMUYECKOH A(PPEKTUBHOCTH, PUCKOB U BO3MOXK-
HBIX COLIMAJIbHO-D)KOHOMHWYECKHUX ITOCIIEICTBUH.

2 IlepeyeHb MJIAHUPYEMbIX Pe3yJbTATOB 00yYeHHS MO JIUCIH-
IUIMHE, COOTHECEHHBIX C IVIAHUPYEMbBIMH pPe3yJibTaTaMU OCBOCHMS
OIIOII BO

B pe3yibTaTe ocBOeHHS THCHUILUTUHBI (OPMHUPYIOTCS Cieayonue KoM-
neTeHunu:

OK-5 — cnocoGHOCTh paboTaTh B KOJIJIEKTHUBE, TOJEPAHTHO BOCIPUHUMAS
collMajbHbIe, STHUYECKUE, KOH(PECCHOHAIBHBIE U KYIbTYPHBIC Pa3IAYMs

[1K-11 — cnocoOHOCTh KPUTHYECKH OLIEHUTh MpeiaracMble BapUaHTbHI
yIpaBJICHUYECKUX pEeIIeHUuH, pa3paboTaTh W OOOCHOBATH MPEAJIOKEHHUS MO HX
COBEpIICHCTBOBAHMUIO C  YY4E€TOM  KPUTEPHEB  COIMAIIbHO-?KOHOMHYECKOMN
3¢} (HEKTUBHOCTH, PUCKOB M BO3MOXHBIX COIUATBHO-I)KOHOMUYECKUX MOCIEACTBHIMA

3 Mecto nucunmiiudbl B cTpykrype OIIOII BO

«JlOKyMEHTHPOBAaHHE YIPABICHUECKON NESATEIBHOCTU SIBIISETCS JUCLAII-
auHOM 1o BhIOOpPY BapuatuBHOM yactu OIIOII moaroroBku oOydaromuxcs mno Ha-
npasienuto 38.03.01 DxoHomuKa, HaNPaBIEHHOCTh « DKOHOMHKA MPEANPUATUNA U
OpTraHU3aIUuNn».



4 Oobem qucuuiInHbI(108 yacoB, 33aueTHBIE €IMHHUIIEI)

O0OBeM, yacoB

Bupl yue6HOM paboTh
Ounas 3aoyHas
KonTakTHas padora 49 11
B TOM YHCIIE:
— ayIUTOpHAs 10 BUAAM YUEOHBIX 3aHITHI 49 11
— JICKIIUH 24 4
—— IIpaKTHYECKHuE (1a00paToOpHEIE) 24 6
—— BHEAyIMTOpHAs 1
—3ay4er 4
— 9K3aMEeH - -
—— 3alUTa KYPCOBBIX ITPOEKTOB - -
CamocrosiTesibHas padora 59 93
B TOM YHCJIE:
—— KYPCOBOM IIPOEKT - -
— NIPOYME BUJIBI CAMOCTOSTENBHOM pabOThI 59 93
HToro mo aAucuumninHe 108 108

5 Conep:xkanue JUCUUILIAHBI

ITo uroram nzydaemoro Kypca CTyAEHTBI CIA0T 3a4eT.

JucruminHa u3ydaercs: B ouHou Gpopme — 4 Kypc, 7 cemectp,
B 3a04HOM Qopme — 4 kypc, 8 ceccusl.

Conep:kaHue ¥ CTPYKTYpPa IMCIHHUIIMHBI 10 09HOI (popMe 00yUeHUs

o - Bunsl yaeGHOM paboOTHI, BKITIO-
2 =] 4 Yasi CaMOCTOSATENbHYIO padoTy
No HanmenoBanue TeMbl o E § | CTYACHTOBH TPYOCMKOCTb(B
. /;1 C YKa3aHHEM OCHOBHBIX S5 g gacax)
BOIIPOCOB 25| 8 1 [paktuye- | CamocTost-
& £ % | ckue sans- | TempHasn
805051
THUS pabota
BBeneHue B IUCHMILUIMHY: JOKYMEHT B CHCTeMe
ynpasJieHus
Ipeamer, 3aga4u, CTPYKTypa JUCLUIUIHHBL.
1 JlokyMeHTHpOBaHHE yTpaBJIEHYECKOH JesTenpHo- | OK-5; 7 1 ) 2
CTH KakK JesTeIbHOCTh, OXBaThiBatomas aokymeH- |[TK-11
THPOBAaHUE M OPraHU3aLMI0 PaboTHl C JOKyMEHTa-
mu. OCHOBHBIC MCTOPHUYECKHE JTAIbl PAa3BUTHS JIe-
Jonpou3BoacTea B Poccuu.
YHudukanus u cTaHaapTusanus ynpasieHde- | OK-5;
CKHX J0KYMEHTOB MK-11
2 VHudukauus u craHmaprusauus.YHUpUKauus 10- 7 1 2 2
KyMEHTOB 10 ¢opMme u cocrtaBy. YHubuxanus 0y-
MaKHBIX popMmatoB (A3, A4, AS, A6).
OKITIO, OKVY /], OKOHX. TocynapcTBeHHas cuc-

4




n/a

HaunmenoBaunune TeMbl
C YKa3aHUEM OCHOBHBIX
BOIIPOCOB

dopmupyemeie
KOMIIETEHIIUHT

Cemectp

Bunpsl yaeOHON pabOTHI, BKITIO-
qasi CaMOCTOSATEIbHYIO paboTy
CTYACHTOBH TPYAOEMKOCTH(B

Jacax)

IIpakTrue-
CKHE 3aHs-
TUS

Jlek-
1105051

Camocrosi-
TeJbHAs
pabora

TeMa JOKYMCHTAI[MOHHOTO O0eCIeucHHs yIpaBlie-
aus (CCOY).

OcHoBHBbIe npaBuiIa oGopMJIeHUS YyNpaBJieHYe-
CKHUX IOKYMEHTOB

@opmysip TokyMeHTa. TunoBoit GopMymsap HOKy-
MeHTa. DopMmyisip-oOpazel. PekBU3NT JOKyMeHTa.

OK-5;
MK-11

OcolenHocTn cocraBjieHust 1 odopMileHUs: Op-
TaHU3ANHOHHO-PACTOPSI/IUTEILHBIX JOKYMEHTOB
OpraHu3anMoOHHO-pacOPSAUTENbHAs  JOKyMEHTa-
nus. OpraHu3allmoHHBIE TOKYMEHTHI. Pacmopsau-
TCJIbHBIC TOKYMCHTEI.

OK-5;
[IK-11

Oco0eHHOCTH cocTaBjJdeHUST M 0(OPMJICHMSA
CIPaBOYHO-HH(GOPMAIMOHHBIX M  CIHPABOYHO-
aHAJTUTHYECKHUX IOKYMEHTOB
CnpaBovHo-uH(popManMoHHble qOKyMeHTHL. Crpa-
BOYHO-aHAJIMTUYECKHE OKyMEHThl. CIpaBka Kak
OCHOBHOHM JJOKyMEHT JaHHOTO THHa. JJOKyMeHTHpO-
BaHME KOJUIETHAIBHON AeATeNbHOCTH.JlOKIaaHbIE U
00BSCHUTEIILHBIC 3aIIMCKH. 3asBICHHE.

OK-5;
IIK-11

CayxeOHasi KOppeCIOHIeHI M

CuyxeOHast KOpPECTIOHICHIIHS

PasnoBunHOCTH fenoBbIX muceM. Jloruyeckas cxe-
Ma pacroIoKeHUsI HHPOPMAIUU B IUChMaX.
MexnyHapoaHsle nucbMa. JIOKyMEHTBI 110 JINYHOMY
COCTaBY M BEJIEHHE

OK-5;
[K-11

JlOKyMeHTbI MO JIMYHOMY COCTABY M BeJleHUe
K/JIPOBO# JOKYMEHTAlMU

JIOKyMEHTBI 110 INYHOMY COCTaBy (IepCcoHAITY).
TpynoBoit koHTpakT (rorosop). IIpuka3er mo amuy-
HOMY COCTaBY W KaJIpOBBIC MPUKA3bI, UX OTIHIHS.
Pes3toMe kak HOBBIM BUJI JOKYMEHTA.

OK-5;
IIK-11

TpeGoBaHus K TEKCTY JOKYMEHTAa
Jlorndeckast CTpyKTypa TeKCTa JJOKyMeHTa. PyOpu-
Kalys TeKCTa. THUIHWYHBIE OMMOKH B OpraHU3aLUH
TEKCTa CIY)KeOHBIX JOoKyMeHTOB. Kiaccupuxanms
TCKCTOB 110 pa3JIMYHbIM IPUHIUIIAM.

OK-5;
[K-11

SI3BIK M CTHJIb CJIY:KEGHOT0 JOKYMEHTa

SI3bIK W CTWIb  CHOYXEOHBIX  JOKyMEH-
ToB.O(UIIHaTBEHO-1eT0BOM (yHKIMOHATHHBIA
CTWIb. ODKCTPaJIMHTBUCTUYECKHE HPU3HAKH CTH-
751. MHpOPMATHBHOCTD U JJAKOHUYHOCTh KaK KOHKY-
PHUPYIOIIHE XapaKTEPUCTUKU TEKCTOBOTO JAOKYMEH-
Ta.

OK-5;
K-11

10

Opranusanus paGoTsl ¢ JOKYMEHTAMH
JlokyMeHTOO0OpOT ¥ JOKYMEHTONOTOKH (BXOAS-
i, ucxoasamuii, BHyTpeHHuit). [lonarue “obbem
JoKkyMeHTooOopoTa”. CTpyKTypa JOKyMeHT0000pO-
Ta NMPEANPHSTHSL.

OK-5;
IIK-11

11

CucremMaTu3amnus JOKyMeHTOB H HX XpaHeHHe

Cucremaruszanusi JTOKYMEHTOB. [ pymnmupoBka ao-
KYMEHTOB B II€pBUYHbIE KOMIUIEKCHI. [loHsTHE “ne-
no”. Ipuanumner popmupoBanus nein. HomeHknary-
pa nmen mpennpustus. [lepegada JOKYMEHTOB B ap-

OK-5;
IIK-11




Bunpsl yaeOHON pabOTHI, BKITIO-
5}
E E qasa CaMOCTOATCIIbHYIO pa60Ty
e HaumeHnoBanue Tembl o =] % CTYJIEHTOBU TPYJI0EMKOCTh(B
0 (5}
/i C YKa3aHHEM OCHOBHBIX S5 g Jacax)
(o}
BOIIPOCOB 25| 8 Jex. | TPaxtiue- | Camocros-
@ g CKHUEC 3aHs- TEJIbHAasA
1105051
TS pabora
XHB.
OpraHu3anus 1eJIONPou3BoAcTBa B yupe:xnenun | OK-5;
CTpyKTypHbIe MOJpa3leNeHus, OCYIISCTBISIONHME | [TK-11
12 | mokymeHT00GOpOT B yupekaeHMH. J[OKYMEHTHI, 7 2 2 2
perinaMeHTHpyoomue padoTy B yupexaeHud. WHeT-
PYKUHS IO ISTIOIPOU3BOJCTBY.
Hcnosib30Banne cOBpeMEHHBIX HHHOBamMOHHBIX | OK-5;
KOMIIBIOTEPHBIX TEeXHOJIOTHH B JOKYMeHT0000- |[TK-11
poTe yupexIeHui, npeInpusTuil, OpraHu3auui
KoMMBIOTEepHBIE TEXHOIOTHH JEIOMPOU3BOACTBA B
{3 |AHTHKDUSHCHOM YNpABICHWM, LENM, 3ajadi, Ha- 7 5 2 5
IpaBJICHUA. OCHOBHBIE TOHITHS I/IH(bOpMaI_II/IOHHI)IX
TeXHOJIOTuH. IHHOBallMOHHBIE CUCTEMHbIE U INPHU-
KJIaJHBIC TPOrpaMMHBLIC CPEACTBA aBTOMATHU3UPO-
BaHHOTO pabodero Mecra. ABTOMAaTH3aLUs IOKY-
MEHTO0000pOTA.
Hroro | 24 | 24 | 59
Conep:kaHue ¥ CTPYKTYpPa IMCHUIUINHBI M0 3204HOH ¢opme 00ydeHust
Bunsl yaeOHOM paboThI, BKIIIO-
3}
é = o Yasi CAMOCTOSTEIILHYIO paboTy
No HaumeHoBaHuEe TeMBbI g E S CTYACHTOBU TPYAOCMKOCTb
0 )
i C YKa3aHHEM OCHOBHBIX & B g (B yacax)
[}
BOIIPOCOB 2E | 8§ Jex. | paxmiie- | Camoctos-
»5 g CKHUEC 3aHs- TCJIbHAaA
1805051
THSA pabota
BBenenne B qucoumuInHy: 10KyMeHT B cucreme | OK-5;
ynpasJieHust MK-11
IIpeamer, 3agaun, CTpyKTypa AUCLUIIIMHBIL.
1 JIOKyMEHTHPOBAaHUE YIIPABJIECHYECKON AEATEIbHO- 8 1- 1 6
CTH KaK ACATCIIBHOCTb, OXBAaThbIBAromiasd JOKYMCH-
THPOBAHUE W OPTAaHM3ALHUIO PabOThI C TOKyMEHTAa-
M. OCHOBHBIC HCTOPUYECKHE 3Tarbl Pa3BUTHS
Jesonpou3BojcTBa B Poccun.
Yuupukanusa u cranaaprusanns ynpasiende- | OK-5;
CKHX J0KYMEHTOB MK-11
VHudukauuss ©u  cTaHmapTu3auus. Y HUuKauus
2 JOKYMEHTOB N0 (hopMe M cOCTaBy. YHHU(DHUKALMSA 8 1 1 6
oymaxHbix popmatoB (A3, A4, A5, A6).OKIIO,
OKV]Jl, OKOHX. TocymapcTBeHHas cucTeMa
JIOKYMEHTAI[HOHHOTO OO0ECTIeYeHNsI YIpaBICHUS
(rcgoy).
OcHoBHble npaBuia odopmiieHusi ynpabiel-|OK-5;
YeCKHX I0OKYMEHTOB MK-11
3 ®dopmyisip JOKyMeHTa. THIIOBOM GopMysp 10- 8 1 1 6
kymeHTta. Dopmynsap-odpazern.PekBim3uT  10Ky-
MCHTA.




n/a

HanmenoBanue TeMbI
C YKa3aHUEM OCHOBHBIX
BOIIPOCOB

dopmupyembie
KOMITETCHITH

Cemectp

Bunpl yueOHOM paboThI, BKIIO-
Yasi CaMOCTOSATENBHYIO paboTy
CTY/ICHTOBH TPYI0EMKOCTh

(B yacax)

Jlek-
AN

IIpakTrue-
CKHE 3aHs-
TUA

Camocrosi-
TeJbHAs
pabora

Oco0eHHocTH cocTaBjieHMsT M ogopMieHus
OpPraHU3alMOHHO-PACHOPSINTENBHBIX  JTOKY-
MEHTOB

OpraHu3anMoOHHO-PacIOPSANTENbHAS — TOKyMEH-
tanus. OpraHu3allMOHHBIE JOKYMEHTHL. Pacro-
PSLAMTEIbHBIC TOKYMEHTHL.

OK-5;
IIK-11

OcoOeHHocTn cocTaBjieHMsi U O(opmMJIeHHS
CIPABOYHO-MH(OPMALUOHHBIX H CIPABOYHO-
AHAJMTUHYECKHX JOKYMEHTOB
CnpaBo4yHO-UH(POPMALIMOHHEIE JOKYMEHTHI.
CripaBo4HO-aHAJIUTHUECKUE HOKYMEHTHl. Crpas-
Ka KaK OCHOBHOH JOKYMEHT JaHHOro tuna. Jloky-
MEHTUPOBAaHUE  KOJUICTMAIBHOM  JEATEIbHO-
ctu.JloknanHple 1 OOBSICHUTENbHBIC 3aIHMCKU. 3a-
SIBJICHHE.

OK-5;
[IK-11

CayxeOHasi KOppeCIOHIeHI M

CuysxeOHast KOpPECTIOHCHIIHS

PaznoBumHOCTH fenoBhIX mmceM. Jlormueckas
CXeMa PaCIIOJIOKCHHUSI HHPOPMAINH B THChMaXx.
MexnyHaponHble mucbMa. JIOKYMEHTHI 1O JHY-
HOMY COCTaBY U BEICHHE

OK-5;
MK-11

JIOKYMEHTBI N0 JIMYHOMY COCTABY W BeleHHe
Ka/IpOBOii IOKyMEHTALUH

JIOKyMEHTBI 110 INYHOMY COCTaBy (IepCcoHAITY).
Tpynosoit koHTpakT (orosop). ITpukassr mo au4-
HOMY COCTaBY M KaJpOBBIE MPUKA3bI, UX OTJINYHS.
Pe3rome kak HOBBIM BUJ IOKYMEHTA.

OK-5;
IK-11

Tpeb6oBaHNA K TeKCTY AOKYMEHTAa

Jlorndeckast CTpyKTypa TEeKCTa JIOKyMeHTa. Py6-
pUKaIys Tekcra. THIMYHbIE ONIMOKK B OpraHu3a-
IINM TEKCTa CIIy>KeOHBIX TOKyMeHToB. Kaccugu-
Kalsl TEKCTOB 110 Pa3JIMYHbIM PUHIUIIAM.

OK-5;
IIK-11

SI3bIK U CTHJIB CJIY:Ke0HOr0 JOKYMEHTa

S3BIK W CTWIb  CIYXEOHBIX  JIOKYMEH-
ToB.O(HUIIHaTBEHO-1eT0BOH (yHKIIMOHAIBHBII
CTHUJIb. 3KCTpaHI/IHFBI/ICTI/I‘-IeCKI/Ie NMpU3HAKU CTH-
ns1. MTHGOPMATUBHOCTD U JJAKOHHYHOCTh KaK KOH-
KYPUPYIOIMHUEC XapPaKTCPUCTUKHU TECKCTOBOI'O MOKY-
MEHTA.

OK-5;
[K-11

10

Benenue 1esionpou3BoaCTBa M0 NMHCbMEHHBIM U
YCTHBIM 00palieHusiM rpaxiaH

OCOOCHHOCTH JAaHHOM TPYIIBI JTOKYMEHTALMU U
pabotel ¢ Heil. Knaccupukamus (mpemaioxeHus,
3asIBJICHUS, KaJIOOBI), CPOKH PaCCMOTPEHHUSI, pETH-
CTpalyisi U KOHTPOJIb HCIIOJHEHHS OOpamieHui
TpaxaH.

OK-5;
IIK-11

11

Opranusanus paGoTsl ¢ JOKYMEHTAMH
JlokyMeHTO0OOpOT M JTOKYMEHTOIIOTOKH (BXO[s-
WA, UCXOIAIINHA, BHyTpeHHUH). [loHsATHE “00B-
eM JokyMeHTooOopoTta”. CTpyKTypa ITOKYMEHTO-
000poTa MpeANPUSITHSI.

OK-5;
K-11

12

CucremaTu3anus J0KYMeHTOB U HX XpaHeHHe
Cucremaru3anysi JOKyMeHTOB. [ pynmmpoBka Jo-

OK-5;




Bunpl yueOHOM paboThI, BKIIO-
)
g § qasg CaMOCTOATCIbHYIO pa60Ty
No HanmeHoBaHMEe TEMBI g E % CTYACHTOBU TPYAOCMKOCTD
0 O
i C YKa3aHHEM OCHOBHBIX &5 g (B yacax)
(o}
BOIIPOCOB Z2E| S Jex. | [paxmiie- | Camoctos-
1) -
S a LTHH CKHC 3aHA- TCJIbHAaA
TUS pabota
KyMEHTOB B MNEpBUYHbIC KOMIUIEKChl. IlonsTume |TTK-11
“meno”. Ilpwmanmmsl ¢opmupoBanus npen. Ho-
MeHKJIaTypa nen npeanpustus. [lepenada noxy-
MEHTOB B apXHB.
Opranuzanusi J1eJoNnpou3BojacTea B yupexiae- | OK-5;
HHH MK-11
13 CTpyKTypHBIE TIOIpa3ICNICHHUs, OCYILECTBISIONINE 8 i i 6
JOKYMEHTOOOOPOT B YYpeKIeHHH. JJOKYMEHTHI,
pernameHTHpyoue paboTy B yupexacHun. WH-
CTPYKIMS 0 JETIOIPOU3BO/ICTBY.
Hcnoan3oBanne coBpeMeHHbIX WHHOBammoH- | OK-5;
HBbIX KOMIIbIOTEPHBIX TEXHOJOTHH B JOKyMeH- |[TK-11
To00OpOTE y4YpeskAeHWi, NMpeAnpuATHIi, opra-
HU3anMi
KoMnbploTepHBIE TEXHOJIOTHH ACTONPONU3BOICTBA B
14 |aHTHKPM3HMCHOM YIIpaBJEHMH, LEIH, 3a1auH, Ha- 8 1 1 15
npaeieHus. OCHOBHBIC IMOHATHS HH()OPMAIHOH-
HBIX TEXHOJOIHH. HHOBaIlMOHHbIE CHCTEMHBIC U
NPHUKIAaIHBIE TPOrPaMMHBIE CPEICTBA aBTOMATH-
3MPOBaHHOTO paboyero Mmecra. ABTOMAaTH3ALHSA
JIOKYMEHT0000pOTa.
Hroro | 4 | 6 | 93

6 [lepeueHbr  yueOHO-METOAUYECKOTO obdecnmeyeHuss  JIA
CaAaMOCTOAATEJIbHOM PadoThl 00yYAKOIIMXCS M0 JUCHUILIAHE

Metonuueckue ykazanus (111 CaMOCTOSITEIbHON PabOThI)

1. JlokyMeHTHpOBaHUE yIPaBICHUYECKON AESATEIBHOCTU: METOJI. YKa3aHusl /
coct. M. T. MWeanoBa. — Kpacuomap : Kyol'AY, 2019. - 37 vc.
https://edu.kubsau.ru/file.php/123/1.DUD_- 2019 560785 v1 .PDF

2. JIOKyMEHTHpOBaHUE YNPABICHYECKON IEATENBHOCTH : y4ebd. mocodue /
A.A. Paznopoxusiit. — M. : UHOPA-M, 2018. — 304 c¢. — (Bricuiee obpa3oBa-
Hue: bakanaspwuar). - Pexxum noctyna: http://znanium.com/catalog/product/969585

3. JlokymeHTHpOBaHHE yNpaBICHUYECKON JEATEIbHOCTH: Y4eOHoe mocodue
/ YO.A. Ilanacenko. - M.: PUOP, 2018. - 138 c.: - (Kapmannoe yue6HO€E mocooue).
- Pexxum nocryma: http://znanium.com/catalog/product/927448

4. Kysnenosa M.B. JIoKyMEHTHpOBaHHE YIPABIECHYECKON JEATEIbHOCTH
[DnexTpoHHBIN pecype] : yueOHoe mocobue st OakamaBpoB / M.B. Ky3nemnosna,
I'.A. XauaTpstH. — DJIEKTpOH.TEKCTOBbIE JaHHble. — MockBa, CapaToB: Jlamkos
u K, Ait [Iu Op Meaua, 2017. — 240 c. — 978-5-394-02780-2. — Pexum nocty-
na: http://www.iprbookshop.ru/59274.html



http://znanium.com/catalog/product/969585
http://znanium.com/catalog/product/927448
http://www.iprbookshop.ru/59274.html

5. JoxyMeHTanmoHHOE oOecrieueHue ynpaBiaeHus [ DNeKTPOHHBIN pecypc] :
y4€OHUK ISl CTYJICHTOB BY30B, OOYUYaIOIIMXCS MO HAMPABICHUAM « DKOHOMHUKa» U
«MenemkMeHTy», crniennanbHOCTIM «MHbopmaTukay, «JlokyMeHTOBeIeHuE U J10-
KYMEHTallUOHHOE O0eCreYeHne YIpaBleHUsD», « ABTOMATU3AIUS U YIIPABICHUE» /
A.C. I'punbepr [u ap.]. — DnekTpoH.TeKcTOBble nanHble. — M. : FKOHUTU-
JHAHA, 2017. — 391 c¢. — 978-5-238-01770-9. — Pexum pgocryma:
http://www.iprbookshop.ru/71213.html

6. AHTHUKOpPpYNIIMOHHAS OKCIEpTH3a HOPMATHUBHBIX TIPABOBBIX AaKTOB
¥ TIPOCKTOB HOPMATHBHBIX MPABOBBIX aKTOB: OPTaHU3AIM W BOIMPOCH JTOKYMCH-
tupoBaHus : yue6. mocobue / C.}O. Kabamos, 10.C. Kabamos. — M. : UH®PA-
M, 2019.— 240 c¢.— (Beicmee oOpazoBanue: bakamaBpmar). —
www.dx.doi.org/10.12737/5240. - Pexum JOCTYTIA:
http://znanium.com/catalog/product/1026942

/ ®oH/I OLIEHOYHBIX CPEICTB JJIsl MPOBeIeHHUs TPOMEKYTOUHOM
arTecTaluu

7.1 IlepeyeHb KOMIETEHIMII ¢ YKa3aHHeM ITanoB UX GopMHPOBAHHS B
npouecce 0CBOeHHUsI 00pa30BaTeIbHOI MPOrPaMMBbI

Oransl GOPMHUPOBAHUS U IPOBEPKU YPOBHS CPOPMUPOBAHHOCTH KOMIIE-

Howmep cemectpa 9
TEHIMI 0 AMCHUUIUIMHAM, IpakTHKaM B nporiecce ocBoenus OI1OI1

OK-5 — cnnocoOHOCTh paboTaTh B KOJIJIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAs COLMANIbHBIE, STHU-
YyecKue, KOH(PECCHOHAIbHBIE U KYJIbTYPHbIE pa3Inyus

IIcuxonorus u ncaaroruka

Beenenue B npodeccuio

Counonorust u KyJabTypOJIOTHsI

DOKOHOMUKA Tpyda U MaTCPpHUAJIbHOC CTUMYJIMPOBAHUC

Hoxymenmupoeanue ynpagneHueckou 0essimeapbHoCmu

NI ENT T O]

praBJ’IeHI/Ie OpraHuvsanusaMy U NpCANpUATUAIMA arpoIpOMBIINIJIICHHOTO KOMILJICKCa

3amuTa BRIMTYCKHOW KBATH()HUKAIIMOHHON paObOThI, BKIIOUAsi IOJTOTOBKY K 3aIIUTE U
MIPOLEYPY 3aLTUTHI

8

[1K-11 - crmocoOHOCTBIO KPUTHUYECKH OLICHUTH IpejlaraeMble BapHaHThl YIPAaBICHUECKUX pe-
HIeHUH U pa3paboTaTh U 0OOCHOBATH MPEAJIOKEHHUS 10 UX COBEPUICHCTBOBAHUIO C YYETOM KpPH-
TEpUEB COLHUAIBHO-IKOHOMHUYECKOH 3(P(EKTUBHOCTH, PHCKOB W BO3MOXHBIX COLMAIBHO-
HKOHOMUYECKUX MOCIEICTBUI

4 MenemKMEHT

[Tpon3BOACTBEHHBIN MEHEKMEHT

OKOHOMHYECKAS OIleHKAa MHBECTUITHH

Jlokymenmuposanue ynpasienueckou 0esmenbHoCmu

I JEENIEN]EN]

[IpakTuka o noyrydeHuo npodeccuoHalbHbBIX YMEHHUH U OTbITa MPOQPEeCcCCUOHANBHON
JEeSATEIbHOCTH

8 3amuTa BRITYCKHOW KBATH(PUKAITMOHHON paObOThI, BKIIOUAsl TIOJITOTOBKY K 3aIIUTE U
MIPOLEAYPY 3alTUTHI



http://www.iprbookshop.ru/71213.html
http://znanium.com/catalog/product/1026942

7.2 Onucanne mokasartejieii U KpUTepUeB OLEHUBAHMSI KOMIIETEHIUIt
HA Pa3jJMYHBIX dTanax ux (pOpMHPOBaAHUSI, ONMMHCAHUE IIKAJIbI OIeHHBAHUS

[Tnanupyemblie pe3ynbTaThl
OCBOEHUS
KOMIIETCHIIMH (MHIUKATO-
PBI TOCTUKCHHSI KOMITE-
TEHIINHN )

YpoBEHBb OCBOCHHUS

HEYIOBJIETBOPH-

TEIHHO
(MUHUMATB-
HBIN HE
JOCTHTHYT)

yIOBJIETBO-
PHUTEIBHO
(MEUHUMATTEH
BIH, IIOPOTO-
BBIN)

XOpOIIO
(cpennmii)

OTJIMYHO
(BBICOKUIA)

Onenoynoe
CPEICTBO

OK-5 - cmoco0HOcTh padoTaTh B KOJNJIEKTHBE, TOJEPAHTHO BOCIPHHHMAsi COLHAJbHbIE,
ITHHYECKHE, KOH(ecCHOHAIbHBIE H KYJIbTYPHbIE Pa3JIHYHs

3HaTh: VYposeHnb 3Ha- | MuHHManbe- |YpoBeHb | YPOBEHB 3HA-
OCHOBHBIE TOHSTUS U CO-|HUN HUKE MU- |HO JONYCTU- |3HAHWUW B  |HUU B 00bEME,
BpEMEHHBIE IPUHLIMIIBI | HAMAIBbHBIX | MBIH ypoO- o0Beme, COOTBETCT-
paboThl C [1eJ0BOM WH-|TpeOOBaHUMN, |BEHb 3HAHUH, |COOTBETCT- |BYIOIIEM IPO-
dopmaruei; MMEJM MECTO |JIONMYIIEHO |BYIOIIEM  |IpaMMe MoJ-
OCHOBHBIE TOHSTHS, OIpe- |TrpyObie MHOI'O He- nporpamMmme |TOTOBKH, 63
JeNIeHUsl W perJiaMeHTa- | OINOKHU rpyOBIX HOJIOTOB- |OLINOOK
LU0  JOKYMEHTUPOBAHUS O1nO0K KM, IOMY-
YIPaBIECHYECKON JIeATENb- IIEHO He-
HOCTH; CKOJIBKO
JOKYMEHTAlMOHHOE- HerpyObIX
uHpOpMallMOHHOE  o0ec- oLIMO0K
NIEYECHUE yIPaABJICHMUS;
Ymern: IIpu pemiennn |IIponemon- |IIpoxemon- |IIponemoHcT-
IrPaMOTHO pa3pabaThiBaTh |CTaHJAPTHBIX |CTPUPOBAHBI |CTPUPOBA- |pPUPOBAHBI BCE
YIPaBIEHYECKHUE JOKY- 3aJa4 HE IIPO- | OCHOBHBIE HBI BCE OC- |OCHOBHBIE
MEHTBI, UCTIOJIb3YEMbIE B | IEMOHCTPUPO- | YMEHUS, pe- |HOBHBIE YMEHHs, pe-
JESATEIIBHOCTH NIPEANIPU- | BaHbI OCHOB- | IIEHBI TUIIO- | YMEHUS, IIEHbI BCE OC-
ATH; HbIE YMEHHUSI, |BbI€ 33JaUU C | PELICHBI HOBHBIE 3a]1a-
OpPraHU30BBIBATh MIEPETO- |MMEIU MECTO |HErpyObIMH |BCE OCHOB- |4YH C OTJEIIb-
BOPHBIII 1po1iecc, B TOM rpyobie omnMOKaMu, |HbIE 33/1a4U | HBIMU HECy-
YHCIIe C UCIIOJIB30BAaHUEM | OLIMOKH BBITNIOJIHEHBI | C HETPY- LIECTBEHHBIMHU
COBPEMEHHBIX CPEJCTB BCE 3aJ]aHus, |ObIMU HEJ0YeTaMH,
KOMMYHUKAIUH, YYUThIBas HO HE B IOJI- | OIIMOKaMHU, | BBITOJTHEHbI
COLIMaJIbHBIE, ITHUYECKUE, HOM 00beMe |BBINOJNIHE- |BCE 33JaHUS B
KOH(ecCHOHAIbHbIE U HBI BCE 3a- |MIOJTHOM 00b-
KYJIbTYPHBIE pa3InyHs; JTaHUs B eme

MIOJIHOM

o0BemMe, HO

HEKOTOpBIE

C Hesoue-

TaMu
Baaners: IIpn pewmennn | Mmeercs ITIponemoHn- |IIponemMoHCT-
HaBbIKAMU  COCTAaBJICHUS | CTAaHAAPTHBIX |MHHMMalb- |CTPUpPOBAa- |pUPOBAHBI Ha-
YIPABJICHYECKUX JOKY- [3a/1a4 He Mpo- |HbIH HaOOp |HBI  0a30-|BBIKH IIPH pe-
MEHTOB Ha NPEINPUITHH; |IEMOHCTPUPO- | HABBIKOB /ISl [BbIE HAaBBI- | [LIEHUU HE-
HABbIKAMHU HCIOJb30BaHUs |BaHbI 0Aa30BBIE | pEIICHHUS KM TIpU pe- | CTaHTapTHBIX

Pedepar,
acce, JI0K-
nan,
KOHTPOJIb-
Has pabora,
TECT, Hay4-
Hasl JTUC-
KyCCHs
(Kpyriblii
CTOJ),KEiicC.
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[Inanupyemsblie pe3ysIbTaThl

YpoBEeHb OCBOEHUS

HEYIOBJICTBOPH YIIOBJIETBO-
OCBOCHUS e pHy YA
TEJIBHO pUTETHHO
KOMIIETCHIINH (MHIUKATO- XOPOIIIO OTIUYHO
(MuHUMAIL- | (MUHHUMAJIbH . .
PBI TOCTUKEHUSL KOMIIE- . . (cpennuii) | (BBICOKHIA)
HBIN HE BIii, TIOPOTO-
TEHILIUN) o
JOCTHUTHYT) BBIif)
B CBOCH JIEATECIILHOCTH | HABBIKH, HMeE- |CTaHIapT- HICHUU 3ama4 6e3
MPHUKIAIHBIX ~ [POTPAMM- ]I MECTO TPY-|HBIX 3a/ad C|CTaHAapT- |OMHOOK U He-
HBIX MPOJYKTOB M CPEICTB |Oble OMIMOKM |HEKOTOPBIMH |HBIX 3a]1ad | I0YETOB
OpPT'TEXHUKH; HEJOYeTaMH |C  HEKOTO-
HaBBIKAMU  apTyMEHTHPO- pBIMH  HE-
BAaHHOTO M3JIOKEHUSI COO- JI04YeTaMu

CTBEHHOW TOYKU 3pEHHS,
BCACHUA AOWCKYCCUH, YUHU-
ThIBasi COL[MAbHBIC, ITHH-
Yyeckne, KOH(]eccHoHab-
HbBIC U KYJIBTYPHBIC Pa3iu-
s,

Onenounoe
CPElCTBO

IIK-11 — cnocoOHOCTh KPUTHYECKH OEHUTH MpeajaraeMble BAPUAHTHI YNPABJIEHYECKUX pe-
LIeHUi, pa3padoTaTbh U 000CHOBATH NPEIJI0KEHHS 10 UX COBEPUICHCTBOBAHUIO C Y4€TOM KpH-
TepHeB CONHUAIBLHO-IKOHOMHYECKOH 3(PeKTUBHOCTH, PHUCKOB M BO3MOKHBIX COLHMAJIbBHO-
IKOHOMMYECKHUX MOCJIeACTBUIA

3HaTh: VYpoBeHb 3Ha-| MuHuManb- |YpoBeHb | YPOBEHb 3Ha-

— 3aKOHOJATENIbHEIE W |HUH HUXKE MH-|HO JOINYCTU- |3HAHWM  B|HHH B 00BEME,

HOpPMAaTHUBHBIC  NPaBOBBIC | HIMAJIbHBIX MBI Ypo- o0beme, COOTBCTCT-

aKThl W HOPMAaTMBHO-|TPEOOBAaHWM, |BEHb 3HAHUM, |COOTBETCT- |BYIOIIEM IIpO-

METOIUYECKHE MaTepHasbl | MIMEIM MECTO | IOMYHIEHO | BYIOIIEM rpaMme IoJj-

0  JIOKyMEHTHPOBAHUIO | TPYOBIE MHOIO  He-|IporpamMme |TOTOBKH, 0e3

YIPaBICHYECKON JesATelb- | OIIMOKU rpyObIX MOATOTOB- | OMINOOK

HOCTH; OIIMOOK Kd, JOmy-

— CTPYKTYpPY JOKYMEHTA, mECHO  HC-

KIJIaCCHU(PUKAIUIO JIOKY- CKOJIBKO

MEHTHOW MH(pOpMaLIUN; HerpyObIX

— OCHOBHBIE TpeOOBaHUS orIHOOK

K 0(OpMJICHHIO YIIpaBIICH-

YECKOM JTOKYMEHTAlluU Ha

NPEANPUATHIX € Pa3iIny-

HOU OpraHU3alMOHHO-

paBoBOW (OPMOHN XO03sTii-

CTBOBaHUS

YmMmernb: ITpu pemenun |IIpogemon- |IIponemon- |IIpomemoHcCT-

— COCTaBJIATh JOKYMEHTHI | CTAHAAPTHBIX |CTPUPOBAHBI |CTPUPOBA- | PUPOBAHEI BCE

C HCIIOJB30BAHUEM SI3BIKO- |33Ja4 HE IPO- | OCHOBHEIE HBI BCE OC- |OCHOBHBIE

BBIX BApUAHTOB B 3aBHICH- | IEMOHCTPUPO- | YMEHUS, pe- |HOBHEIE yMEHUs, pe-

MOCTH OT HAa3HAUYEHHs CO-|BaHbI OCHOB- |IIEHBI TUIO- |yMEHUS, LIEHBI BCE OC-

JCepXKaHUsS M BHUAA JIOKY- |HbIE YMEHUs, |BBIE 33Ja4U C | PEIICHBI HOBHBIE 33]1a-

MEHTA; UMEJHM MECTO |HErpyObIMU |BCE OCHOB- |4H C OTHEJb-

— 0(OpMIATE  OpraHH3a- rpyObIe OIMOKaMH, |HBIE 33/1a4U | HBIMU HECY-

ITMOHHO- OILINOKHU BBIIIOJIHEHBI | C HETPY- LIECTBEHHBIMU

pactnopsAaUTCIbHYIO JOKY- BCC 3aaaHusd, OBIMH HEA0UYCTaMU,
HO HE B I0JI- |OIIMOKaMHU, | BBITIOJIHEHBI

MCEHTAaIIUKO B COOTBETCTBHUH

Pedepar,
scce, J10K-
nan,
KOHTPOJIb-
Has pabora,
TeCT, Hay4-
Hasl Tuc-
Kyccust

(Kpyrablii
CTOJ),KEiicC.
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YpoBEeHb OCBOEHUS
[Tnaaupyemblie pe3ynbTaThl
HEYIOBJICTBOPH YIIOBJIETBO-
OCBOEHUS
TEIbHO PUTEIBHO OneHouHoe
KOMIIETCHIINH (MHIUKATO- XOPOIIIO OTIUYHO
(MuHUMAIL- | (MUHHUMAJIbH - - CPEICTBO
PBI TOCTUKEHUSL KOMIIE- . . (cpennuii) | (BBICOKHIA)
HBIN He bIii, TOpoTo-
TEHILIUN) o
JOCTUTHYT) BBIif)
¢ TpeOOBaHUAMHU HOpPMa- HOM 00beMe |BBINOJIHE- |BCE 3aJaHUS B
TUBHBIX aKTOB W TOCYJap- HBI BCE 32~ |MIOJTHOM 00b-
CTBEHHBIX CTaHJIaPTOB JaHUs B eme
MTOJIHOM
o0BeMe, HO
HEKOTOpHIC
C HeJloue-
TaMu
Baanern: IIpu pewmennu | Umeercs IIponemon- | [IpogemoHCT-
HABBIKAMU  TIPUMCHEHUS | CTAaHAAPTHBIX |MHHHMAlb- |CTPHPOBA- |pPUPOBAHBI HA-
TpeOOBaHUII HOPMATUBHBIX |337]a4 HE MPO-|HBIA  HAOOp |[HBI  0a30- | BBIKH MPU pe-
aKTOB M TOCYIapCTBEHHBIX | IEMOHCTPUPO- | HABBIKOB JIJIS [BbIC HABBI- | ICHUU HE-
CTaHJapTOB IPHU COCTaB- |BaHbI 0A30BBIC | PEIICHHUS KU TIpU pe- | CTaHJapTHBIX
JeHUM W OQOPMIJICHHH | HABBIKHM, HWMe-|CTaHAapT- ICHUN 3aga4 6e3
yIpaBiIeHIECKON JOKY- |[TH MECTO TpY-|HBIX 3aJad C|cTaHAapT- |OMmHOOK U He-
MEHTAIIH Oble OIMMOKN |HEKOTOPBIMH |HBIX 3aJ1ad | JOYCTOB
HEJOYeTaMH |C  HEKOTO-
pBIMH  HE-
JOYETaMH
7.3 TunoBble KOHTPOJIbHBbIE 3aJaHUA MJIH HHbIE MaTepHAJIbI,

HeoOXoaAMMBbIe IJIf OLEHKH 3HAHWM, YMEHHUI, HABBIKOB, XapaKTEPHU3YIOLIUX
JTanbl popMUPOBaHUA KOMIIeTeHUMH B npouecce ocsoenusi OITIOII BO

Keiic-3aganue (mpuBeaeHbl NpUMepPbI)

Keiic 1.

[Tpouwno 3acenanne MHBEHTAPU3ALMOHHON KOMHUCCUHU 3aBOJIa Ta30BOM amma-
paTypsbl, HA KOTOPOM pacCMaTpUBAJICA BOMPOC O Pe3yJibTaTaX WHBEHTAPU3ALMU 110
ckiaxy Ne 2 BcrioMoratenbHbIX MaTepuaioB. Ha 3acemanuu ObU10 IPUHATO MOCTA-
HOBJIEHHE 00 YTBEP)KJICHHM PE3yJIbTATOB MHBEHTApU3aLlUM U OTHECEHMS 3a CYET
3aBEYIOLIEr0 CKJIAJOM HEIOCTaud BCIOMOTAaTENIbHBIX MAaTE€pUajoB B cymMMe 365
TBHIC.py0., @ TAK)KE 3aUUTAHBI CIMYUTEIbHAS BEIOMOCTh MO ckiiaxy Ne 2 u oObsic-
HUTEJIbHAS 3aMKMCKa 3aBEIYIOIIETO CKIIA0M.

1. Kakoli TOKYMEHT COCTaBJISIETCS 110 UTOTaM 3aceJaHuii KOMUCCHUI Pa3HOTO
pona?

2. Kakne pekBU3UTHI TOJKEH BKIOYATh TAHHBINA JOKYMEHT?

3. CKOJIBKO CTPYKTYPHBIX YaCTEN OH MPEIoaaraet?

4. Kakue hakTrueckue JaHHbIE JOJKHBI ObITh BHECEHBI B 3TOT TOKYMEHT?

Keiic 2.
B crpoutensHoM koomepatuBe «CTpoiicepBHUC» ObUT OOHApYyKeH (pakT He-
MPAaBUWJIBHOTO HCIOJB30BAaHUSI CTPOUTEIBHBIX OTX0J0B. [Ipu mpoBepke pabOTHI
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CKJIaJla MIJIOMATEPUAIIOB YCTAHOBIICHBI (DaKThl OTITYCKA B KOTEIBHYIO ISl COKUTA-
HUS OTXOJOB MAJIOMAaTEpUaIoB JIMHHOM cBbille 20 cM. B pacniopsaurensHol yac-
TH CIIeyeT TPEIJIOKUTh 3aBEIIOLIEMY CKIIaJOM OpPraHu30BaTh paboTy Mo peayiu-
3aI[MU OTXOJ0B YAaCTHBIM JIMLAM.

1. Kakoil TOKYMEHT IO3BOJMUT PErJIaMEHTHUPOBATh OTIIYCK CTPOUTEIBHBIX
MaTtepuagoB?

2. Kakue nmyHKTBI JOJHKHBI OBITH B IAHHOM JIOKYMEHTE 00513aTeNIbHBIMU?

3. CKOJBKO OJDKHOCTHBIX JIUI] JOJDKHBI OBITh OTBETCTBEHHBIMHU 3 WCITIOJI-
HEHHE JIAHHOTO JTOKyMEeHTa?

4. Kakue peKBU3HUTHI JOJKEH BKIIIOYATh JaHHBINA JOKYMEHT?

5. CKOJBKO CTPYKTYPHBIX YacTeH OH Mpe/mnonaraeT?

6. Kakue ¢akTuyeckue n1aHHbIEC TOJKHBI ObITh BHECEHBI B 3TOT IOKYMEHT?

3amaHus I KOHTPOJIbHOI Pa0doThI (MPUBEAECHbI IPUMEPbI)

Bapwuant 1

1. PackpoiiTe Bce peKBU3UTHI CIIYKEOHBIX JOKYMEHTOB. Pacckaxkure oOmX-
PaCIOJIOKEHUU Ha TOKYMEHTE U 0(OPMIICHHUHU.

2. CocraBbTe MPOTOKOJ 3ace/laHs MHBEHTAPU3AIIMOHHON KOMHUCCHH 3aBOJIa
ra3oBoil anmapaTypsl, HA KOTOPOM pacCMaTPHUBAJICS BOIIPOC O pe3yjbTaTaX MHBEH-
Tapu3zanua 1o ckiaxy Nel BcrmomorarenbHBIX MaTepuasioB. Hazacemanuu ObLTO
MIPUHSATO MTOCTAHOBJICHHE 00 YTBEP)KICHUN PE3yJIbTaTOB WHBEHTAPU3AIMKM U OTHE-
CEHHS 3a CUET 3aBEIYIONIETO CKJIaJIOM HEIOCTAYNBCIIOMOTATEIbHBIX MAaTEPHAIIOB B
cymme 365 ThIC. py0., a TakKe 3a4UTAHBICIMUYUTENbHAS BEJJOMOCTh MO cKiaxy Nel
1 OOBSCHUTENbHAS 3aMKCKa 3aBeAYOmero ckiagaoM. OcTanbHbIC JaHHBIC OIMpeIe-
JIUTE TI0 CBOEMY YCMOTPEHHUIO.

3. CocTaBbTe CIPABKy O BEJIMYHMHE CpeaHel 3apaO0THOM TUIaThl 3a TOMd, JJIs
MOJIYYCHHUS] KOMIICHCAIIUU Ha OTuIaTy Kujibsi. OCTalIbHbIE TaHHBIE YKAKUTECAMO-
CTOSITEIILHO.

Bapuant 2

1. CocTaBbTe HHGOPMAIIMOHHOE MUCHMO O TIPOJIAKE YACTHBIM U TOCYNAPCT-
BEHHBIM TPEANPUSTHIM MEPCOHATBHBIX KOMIBIOTEPOB O JIOTOBOPHOMCTOUMOCTH
¥ 0 BOBMOXKHOCTH MPUHUMATh 3aKa3bl HA COCTABJICHHE TIPOTPaMM.

2. CocTaBbTe TMOJHBIM MPOTOKOJI OOIIEro coopaHusi paboyux MpPOU3BOACT-
BEHHOTO TpeanpusaTus «CTpouTeNb», Ha KOTOPOM OOCYXIaJCs BOMPOC O CO3/a-
HUM TIPOU3BOJICTBA CTPOUTEIHHBIX MATEPHAIIOB JIJISI CTPOUTEIHCTBA KHIIBIXJOMOB.
Ha coOpanuu Obuta 3aciymiana uHpopmalus npeaceaaresis 0 BO3MOKHOCTH CO3-
JIaHWS TaKOTo I1eXa W MEePCIeKTHBax ero padotsl. [locie obcyxnenus ObUIO TIPH-
HATO PELIEHUE MOPYUYUTh MPEICEAATEN0 U €ro 3aMECTUTEINIO M0 CTPOUTEILCTBY B
TeYeHUe 6 MeCSIIeB pa3BEPHYTh Pa0OTY U BBIICIUTH ISl TUX 1enel 31 MiH. pyo.

3. CocraBbTe mpuka3 06 0cBOOOXKIEHUHU Bac OT paboThl B pupMe «3Be31a»
B CBSI3M C MIEPEE310M Ha HOBOE MECTOXKUTEIHCTBO.
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BapuanT 3

1. CoctaBbre rapantuitHoe mucbMo OAO «Oxon» st OAO «Peko» 006 oka-
3aHUM TEXHUYECKON MOMOUIM B pa3paboTKe pabodyux yepTe:keid HACOCHOW CTaH-
1007078

2. CocTaBbTe KpaTKUi MPOTOKOJI MPOU3BOJICTBEHHOT'O COBEIIaHMS PaOOTHHU-
KOB IUIAHOBO-3KOHOMHYECKOTO OTJENIa 3aBOJa MEAINpPENnapaToB, HA KOTOPOM OBbLI
pPacCMOTPEH BOMNPOC O JAOCPOYHOM pa3pabOTKE IUIaHA PA3BUTHSA NMPEANPUATHS Ha
2007 roxn. Ilocne oOCykaeHuss TPOU3BOACTBEHHOE COBEHIAHUEIPHUHSIIO PELICHUE
pa3paloTaTh IJIaH Ha JECATH JHEW paHbllle YCTaHOBJIEHHOTO cpoka. OcraabHbIe
JAHHBIE YKAKUTE CAMOCTOSITENBHO.

3. CoctaBpTe MpHKa3bl: a) O MpHeMe Ha pabory OyxrantepoM byToBy
N.I1.;0) 06 yBOJIbHEHUHU NEPEBOIOM B Ipyrylo opranusanuio. Hegocraromue pek-
BHU3UTHI YKAXKUTE CAMOCTOSTENBHO.

TecTbl (MpUBeAEeHBI IPUMeEPbI)

1. Jlenonpou3BoACTBO 3TO-. . .

a) COBOKYIHOCTh pa0dOT IO JOKYMEHTUPOBAHHUIO YIIPABIECHYECKON JEATEIb-
HOCTHU YUPEKJICHUHN U M0 OpraHu3aliy B HUX JOKYMEHTOB

0) odopmileHHE IO YCTAaHOBJIEHHBIM MpaBUjiaM HH(pOpMaLUU, HEOOXOIUMOMN
JUISL OCYILIECTBIIEHUS YIIPABIEHYECKUX ICUCTBUI

B) TPOIIECCHI, OTHOCSIIIMUECS K 3aMricy HHPOpMAITUU

r) paboTa ¢ JOKyMEHTaMH B COOTBETCTBUU C TPEOOBAHUSIMU JIEUCTBYIOITUX
3aKOHO/IaTEJIbHBIX AKTOB U HOPMATUBHO-METOJAMYECKUX MATEPHAIIOB

2. JlokanpHasi KOMITBIOTEPHAS CETh - 3TO

a) ceTh, pacIipoCTpaHeHHas 3a Mpeaelbl odrca

0)ceTb, pacipocTpaHeHHasi BHYTpH oduca

B) HECKOJIBKO KOMIBIOTEPOB, BHITIOJHSAIOMNX 00paO0TKY OJHOTUITHOU JI0-
KyMEHTaIluu

T') CeTh, KOTOpAasi OXBATHIBACT BCIO HAITY IJIAHETY

3. Kakum cBOWCTBOM MOXHO OXapaKTepHU30BaTh HATMYKE Y JOKYMEHTA He-
OTHEMJIEMBIX CTIaraeMbIX, 0€3 KOTOPHIX OH CYIIECTBOBATH HE MOXKET?

a)BEILECTBEHHOCTH;

0)aTpuOyTHBHOCTH;

B)CTPYKTYPHOCTb;

I')HET NMPaBUILHOTO OTBETA

4. Kakast GyHKIUSI OTHOCUTCS K 0OIIUM (DYHKIIHSIM TOKyMeHTa?
a)O0UIEKyIbTYpHAs;

0)uH(pOpMaITUOHHAS;

B)IIPaBOBAs;
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I')HET NIPAaBUJILHOTO OTBETA

5. ...- IEHCTBUE WUJIU COBOKYIHOCTb JEHCTBUM, TPUMEHSIEMBIX MTPH 3aIMUCH
uH(pOpMaIUU Ha MaTepUaIbHOM HOCHUTETIE.

a)METO]l JOKYMEHTHPOBAHUS,

0)coco0 JOKYMEHTHUPOBAHUS;

B)CPENCTBO JOKYMEHTHUPOBAHUS,

I')HET NMPAaBUIILHOTO OTBETA

6. Kakue popmarsr Oymaru vaiie BCETo UCIOIB3YIOT B JIETOMPOU3BOICTBE?
a)Al u A2
0)A2 u A3
B)A4 u AS
r)A6 u A7

7. laitTe onpezenieHrue MOHATHIO "nokyMeHTHpoBaHue". JlIokyMeHTUpoBa-
HUE ITO...

a)HabOp PEKBU3HUTOB, UICHTU(DUIIUPYIOMINX aBTOPa O(PUIIMATBHOTO MHUCH-
MEHHOTO JJOKYMEHTa

0)3adMKCUpOBaHHASI HA MaTEpUATILHOM HOCUTEJIE HH(POPMALIUS C PEKBU3H-
TaMH, TTO3BOJISIONIMMH €€ UACHTU(PHUITUPOBATH

B)3amuch MHGOPMAIIMH Ha PA3IMYHBIX HOCHTEIISX TI0 YCTAaHOBJICHHBIM ITpa-
BHJIaM

8. JIokyMeHT- 3TO...

a)Ha0Op PEKBU3HUTOB, UAECHTU(ULHUPYIOMINX aBTOPa O(PUIIMAIBHOTO MUCh-
MEHHOTO JOKyMEHTa

0)3adMKCUpOBaHHASI HA MaTEPUATILHOM HOCUTEJIE HH(POPMALIUS C PEKBU3H-
TaMHU, MO3BOJISIOUIMMH €€ UACHTU(DULIUPOBATD

B)3aIuch NHPOPMAIIMU Ha PA3IMYHbIX HOCUTENSX M0 YCTAaHOBJIEHHBIM Ipa-
BUJIaM

9. Kakas ¢pyHKIus TOKyMeHTa 00€CTIeunBaeT BHEITHUE CBSI3U MIPEATPUSTHS
Y OpraHu3anun?

a)KOMMYHHUKaTHUBHAS

0)ucropuueckas

B)MH(pOpMaMOHHAs

10. bnaHk 7OKyMeHTa - 3TO...

a)HabOp PEKBU3HUTOB, UIACHTU(DUIIUPYIONTUX aBTOPa OPHUITHATHHOTO MHCh-
MEHHOTO JOKyMEHTa

0)3aduKcupoBaHHasl HA MAaTEPUAIIBHOM HOCUTENE HH(POPMAIIUs C PEKBU3U-
TaMH, TIO3BOJISIONIMMU €€ UACHTU(UITUPOBATD

B)3anmuch WH(GOPMAIIMH HA PA3THYHBIX HOCUTEISX 110 YCTAHOBJICHHBIM pa-
BUJIAM
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Tembl 3cce(nIpuBeAeHbI IPUMEPDI)

1. Tlonsatue noxkymeHTOo0O00pOTa. CXEMBI IOKYMEHTOO00pOTa. YUeT U KOJIHU-
YEeCTBEHHBIEXaPAKTEPUCTUKH IOKYMEHTOOOOPOTA.

2. ConepxaHue ynpapieHYeCKUX (GYHKUMA U BUIBI paOOT B JOKYMEHTAIIU-
OHHOM O0€CTIeUeHUUYTIPABICHHSI OpraHU3aIuei.

3. Buasl opranu3aiiioHHBIX CTPYKTYP B JTOKYMEHTAIIMOHHOM OOCCIICYCHHH
yIpaBICHUSOPraHU3aIMel B 3aBUCIMOCTH OT 00beMa IOKyMEHTO000pOoTa.

4. OCHOBHBIC 33J1a4¥l CJIYKObI JOKYMEHTAIIMOHHOTO OOECIICUCHUs yIpaBJe-
HUsl. OpraHu3alMOHHASICTPYKTYpa CIy:KObl. DYHKIINM, BBIMOJHSIEMBIE CTPYKTYP-
HBIMU TOAPA3AEICHUSIMU CITYKOBI.

5. CoctaB u (PyHKIIMM PYKOBOJUTENCH U CIEUATUCTOB CIIyx)0bl. Opranuza-
Usl TPyAapaOOTHUKOB CIY>KOBI U UX PabOYUX MECT. YKpPYIMHEHHBIE HOPMATHUBBI
BpPEMEHU MOJIETIONPOU3BOJICTBEHHOMY O0CTYKUBAHHUIO.

6. MHCTpyKIMS MO AENONPOU3BOACTBY. THUMOBAs, MpUMEPHAst U KOHKPETHAS
WHCTPYKIIHS TTOAEIIONPOU3BOJICTBY.

7. CocTaB TUIIOBO MHCTPYKIMU MO JEIOMPOU3BOACTBY B MUHUCTEPCTBAX U
BEJIOMCTBAX UCYIIECTBO €€ TyHKTOB.

8. HopMaTuBHO-TIpaBOBbIE aKThl U JPYrv€ HOPMATUBHO-METOJIUYECKHUE J10-
KYMEHTBI OpPTaHOBIOCYJapCTBEHHOM BJIACTH M MECTHOTO CAMOYIpPAaBJICHUS, pery-
JUPYIOLIKE JOKYMEHTAIMOHHOE00ECTICUeHHE YITPaBICHUS.

9. OcHOBHBIE 3Tanbl pa3BUTHA JenonpousBojacTBa B Poccum go 1917 r.
[Ipuka3zHoenenonpons3BoacTBO. Komiexckoe nemonpon3BoacTBO. McemomHuTenb-
HOE JIeJIONPOU3BOJICTBO.

10. WcTopust nenonpor3BOACTBA B OAbl COBETCKOM BJIACTU - OCHOBHBIE 3Ta-

bl pa3zBuThsl. OpraHu3alOHHOE U HOPMAaTUBHOE O0eCriedeHue JeI0POU3BOICTRA
B CCCP.

Tembl pedepaToB(nIprBeeHbI NPUMeEPHI)

1 CoBpemeHHbIE apXUBHBIE TEXHOJOTHUH.

2 Knaccudukanusi JOKYMEHTOB, HOMEHKJATypa /el M KOMIUIEKTOBaHUE
apXuBa.

3 DkcnepTtu3a IEHHOCTH T0KYMEHTOB.

4 KoMIIeKTOBaHWE apXHUBa JIOKYMEHTaMU, apXUBHAsl OMHUCH JEJ TTOCTOSH-
HOTO U JI0JITOBPEMEHHOTO XPaHEHUs

5 CocrapiieHre HOMEHKJIATYPBI J1e]l OpraHu3alii ¢ yKazaHue CPOKOB Xpa-
HEHHSI.
CoBpeMeHHBII MPOrPaMMHO-TEXHUYECKUI KOMIUIEKC oduca.
Cpenctsa cBs3u (TenedoH, Tenedakc, Tenerpad, MeKTpOHHAS 10UTa).
KonnpoBanbHas TeEXHHUKA (KCEPOKC, CKAHED), NeYaTatoUe YCTPOMCTBA.
[lepcoHanbHbBIN KOMIIBIOTED.
10 Perwmctparnius, KOHTPOJIb UCIIOJTHEHHS TOKYMEHTOB
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11 3amura uHbOpManHK B paboTe cexpeTaps-pedepeHTa.

12 Opranuzanus nocTyna nepcoHana K KoHQUIECHIIUATbHBIM TJOKYMEHTaM.

13 Meroasl odopMieHHS TONMyCKa COTPYIHUKOB K KOH(DHICHIIMATHLHBIM-
CBEJICHUSIM.

14 .OcobGenHoCTH JoCTyMa K KOHPUICHIIUATBHBIM AJIEKTPOHHBIM TOKYMEH-
TaM.

15 Opranuzainus coBelIaHuii, CHMIIO3MYMOB, KOHI'PECCOB

16 HeobxonuMble MepONpUSTHS MO MOJATOTOBKE MPOBEICHHS COBEIIAHHM,
CHUMIIO3MYMOB, KOHTPECCOB

17 opranuzannonHas paboTa KOMUTETA B MIEPUOJ IPOBEICHUS COBEILAHUM,
CHUMITIO3MYMOB, KOHTPECCOB.

18 CocraBneHne TEKCTOB CIIY>KEOHBIX JOKYMEHTOB

19 S3pIk ¥ cTUIb CIyX)eOHBIX AOKYMEHTOB. OcoOeHHOCTH OQHIMAIBHO-
JICJIOBOTO CTUJIS.

20 HaubGonee ynotpeOisiembie cokpaiienus cioB. OdopmiileHue nat v 4u-
cell B JOKYMEHTaXx.

TeMbl 10KJIa10B (IPUBEIEHBI IPUMeEPHI)

OO11ue NpUHIUIBI OpraHU3alui TOKyMEHTUPOBAHUSI Ha MIPETPUSITHH.
dopmupoBaHUE U TEKYyIIEe XpPaHEHUE JIE.
DKcIepTr3a HEHHOCTH JOKYMEHTOB.
Odopmrenue nern.
CocraB KOH(pHUIAEHIIMATbHON UH(OPMALIIH.
['pucdsl orpanndeHns 10cTyna K JOKyMEHTHON HH(POPMAITIH.
WicTOuHMKY U KaHANBI pasriameHus KOHPUACHINaIbHOU HHPOpMAITUH.
Mepornpusitus 1o 3anmTe T0KyMEHTHON HHGOpMAIIIH.
['pynmbl ynpaBieHYECKUX JOKYMEHTOB.

10 Haznauenue u cOCTaB OPraHU3AIMOHHON JOKYMEHTAIUH.

11 Tlonoxenue o6 otaene nmpeanpusts. [[oMKHOCTHBIE MHCTPYKLHMU pa-
OOTHUKOB.

12 OpranuzanoHHbBIE JOKYMEHTBI MPEANPUATUN pa3IUYHBIX OpraHHU3allu-
OHHO-TIPABOBBIX (HOPM.

13 Ha3nayeHue 1 cOCTaB pacnopsauTeIbHON JOKYMEHTAIUH.

14 Tlpouemypa u3gaHus pacoOpSAUTEIBHBIX TOKYMEHTOB.

15 Pa3HOBUIHOCTH MPHUKA30B.

16 OcoOennoctu oopmileHHsSI JOKYMEHTOB, U3/IaBAEMbIX B YCIIOBUSIXKOJI-
JIeTUAIBHOCTH.

17 CocraBnenue u ohopmieHuEe JOKYMEHTOB, U3aBa€MbIX Ha OCHOBE

18 enunoHavanwms.

19 Ha3nauenue u cocTaB CIpaBOYHO-UH(POPMAIIMOHHON TOKYMEHTAIUH.

20 HasznaueHue u cOCTaB CIPaBOYHO-aHAIUTUYECKON JOKYMEHTAIIUH.

21 TlpaBuna odopmieHHs TeIerpamm, TeaedoHorpamm, Gakcorpamm.

22 Hasznauenue u 0cOOEHHOCTH O(OPMIICHUS JENOBBIX ITUCEM.
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23 HasnaueHue W COCTaB JOKYMEHTOB IO JIMYHOMY COCTaBY MPEIIPHUSITHS
AIIK.

24 Cneunduka ohopmIIeHUS MPUKA3OB MO0 TUYHOMY COCTABY.

25 OmnpeneneHue u CTpyKTypa apxuBHoro ¢ouaa Poccun.

TeMbl HAYYHBIX IUCKYCCHI (KPYIJIBIX CTOJIOB) (IPUBEAEeHbI IPUMEPbI)

1 Knaccudukarus opraHu3alOHHO-PacoOPsAUTEILHON JOKYMEHTAITHH.
2 PacnopsimuTenbHbIe JOKYMEHTHI.

3 Craauu NOArOTOBKHU PaCOPATUTEIBHBIX JOKYMEHTOB.

4 OpraHu3alOHHbIE JOKYMEHTHI.

5 OcCHOBBI OpraHu3aly JOKyMEHTOO00pOTA.

Bomnpocs! 1 3a1aHus 11 MPOBEACHUS] IPOMEKYTOYHOT0 KOHTPOJISI

KOMnemeHI/!u}l: CNOCOOHOCMbIO pa60mamb 6 KoJulekmuee, nmojaepannHo
BOCNPUHUMAA COYUAIbHblE, INHUYECKUE, KOquGCCI/lOHaJZbele U Kyi1bniypHble pa3-

quyusi (OK-5)

Bonpocul k 3auemy

1 Poap moKyMEeHTHUPOBAaHHON MH(POPMAIMH B YIIPABICHUHU MPEAIPUITAEM.

2 PazrpanndeHne TEPMUHOB «JIOKyMEHTHPOBAHHE YIPaBICHUYECKOMN mes-
TETBHOCTH», «JIOKyMEHTAlIMOHHOE OOecredeHrne yMpaBiIeHHs (IeIONPOU3BOICT-
BO)», «TJOKYMEHTOBE/ICHNE», «YIIPABICHNUE JOKYMEHTaAMM.

3 Opranuzanust U CTPYKTypa CIy>KObI TOKYMEHTAIIMOHHOTO 00eCTIeYeHHUSI
YIPABJICHUS HA MPEITPUITHH.

4 DBOIIOIMS CIIOCOOOB CO3AaHMS TOKYMEHTOB.

5 CymHocTh ¥ PYHKITMU TOKYMEHTA.

6 IlonsTue, yHKIMH U IPAaBOBOE 3HAUCHUE YIIPABICHUECKOTO JOKYMEHTA.

7 Knaccuduxaius JOKyMEHTOB.

8 OcHoBHBIE TpeOOBaHUS K KAYECTBY YIIPABICHUYECKOTO JIOKYMEHTA.

9 CocrtaB U CTpyKTypa HOPMATUBHO-TIPABOBON 0a3bl JOKYMEHTAIIHOHHOTO
oOecrieueHus ynpasieHus B PO.

10 denepanbHOE 3aKOHOJATEIBCTBO B 00JACTU PAOOTHI C JOKYMEHTHUPO-
BaHHOW MH(pOPMAIIUECH.

11 HopmaTuBHO-METOAUYECKHE JOKYMEHTHI B cepe Aenonpor3BOACTBAa U
OpraHM3aIH APXUBHOTO XPaHEHHsS TOKyMEHTOB.

12 Vcnonb3oBaHWEe MHCTPYMEHTOB KJIACCHU(PUKALMHU, YHU(PUKALMA U CTaH-
JApTU3allUY B JEJIONPOU3BOCTBE.

13 KnaccudukaTopsl TEXHHUKO-3KOHOMUYECKON W COIHMaIbHONW HH(OpMa-
1007078

14 YHuduumpoBaHHbIE CUCTEMBI TOKyMEHTalluU B PO.

15 Anp60MBI YHH(UUIKMPOBAHHBIX (POPM MEPBUYHON YUETHOM JOKyMEHTa-
1107078
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16 Tabenb u anpOOM YHUPUIIMPOBAHHBIX (OPM JOKYMEHTOB MPEATIPUATHS.

17 TocynapctBennblie crannapthl PO B cdepe nenonpon3BoacTna.

18 3nauenue u ocHoBHbIe nosiokeHuss [OCT P MCO 15489-1-2007 «CHU-
BUJI. Ynpasnenue nokymentamu. O01iue TpedoBaHUs»

19 MexnyHapoHbie CTaHIapThl B 001acTH pabOThl C YNPaBIECHYECKON J10-
KYMECHTALUEH.

20 Ocuoubie TpeboBanusi 'OCT P 6.30-2003 «YHubuuupoBaHHbIE CHC-
TEMbl ~ JOKYMEHTAlMH.  YHUPUIUPOBAHHAS  CHCTEMa  OpraHHU3aIOHHO-
pacmlopsiAUTEIbHON AOKYMEHTAIMI» K O(OPMIICHHIO YIPaBICHUYECKUX TOKyMEH-
TOB.

21 CyuHoCTh U BUBI OJIAHKOB.

22 Knaccuduxammsi peKBU3UTOB OPTaHU3AIMOHHO-PACTIOPSAUTEIBHBIX /10-
KyMEHTOB.

23 CocraB u opopMIieHHE PEKBU3UTOB OJIaHKA TOKYMEHTA

24 CoctaB u 0opMJICHHE PEKBU3UTOB, ONPECIISIOMINX OPUINUECKYIO CHU-
71y JOKYMEHTA.

25 CoctaB u oopMIICHHE PEKBU3UTOB, ONPEIEISAIONINX IBUKEHUE U OTpa-
XKaroumx o0pabOTKy M HMCIOJIHEHHE JOKYMEHTa (JI€JIONpPOU3BOJICTBEHHBIX OTMeE-
TOK).

26 OcHOBHbIE TpeOOBaHUS K TEKCTY YIPaBIEHYECKOTO JOKYMEHTA.

27 TlousTue M OCHOBHBIE (POPMATHI AIEKTPOHHBIX TOKYMEHTOB.

28 DnexTtpoHHas 1UGPOBas MOMAMUCH KaK PEKBU3UT AJICKTPOHHOTO JIOKY-
MEHTA.

29 CyIrHOCTh U COCTaB METaAaHHBIX JOKYMEHTA.

30 OmmdpoBanue Kak crocod co3maHus EKTPOHHOTO TOKYMEHTA.

Ilpaxkmuueckue 3a0anus 011 nposedenus 3auema (RPUGEOEHvl NPUMEPDLL):

3amanue 1.

PackpoiiTe Bce peKBU3UTHI CIIy)KEOHBIX JOKYMEHTOB. Pacckaxute o0 ux

PacCIOIOKEHUHU Ha JOKYMEHTE U 0()OPMIICHUHU.
3aganmue 2.

CocTaBbTe MPOTOKOJ 3acCelaHUs MHBEHTAPU3alMOHHOWM KOMMCCHUM 3aBOAA
ra3oBOM anmaparypbl, Ha KOTOPOM pacCMaTPUBAJICA BOIPOC O pe3ybTaTax WHBEH-
Tapuzainuu 1o ckiaxy Nel BcromorarenbHbIX MatepuasioB. Ha 3acemanuu ObLIo
MPUHATO TTOCTAHOBJIEHHE 00 YTBEPKIECHUU PE3YyIbTaTOB MHBEHTAPU3AIMK U OTHE-
CEHHMS 3a CUET 3aBEAYIOLIETO CKJIAJOM HEIOCTa4d BCHOMOTATEIbHBIX MATEPUAJIOB
B cymMmMe 365 ThIC. py0., a TakKe 3a4UTaHbl CIMYUTENIbHAS BEOMOCTh 1O CKIIATy
Nel u oOBsicHUTENBHAS 3aMKCKa 3aBEAYyIOMEro CkiIagaoM. OcTaibHbIE TaHHBIE OTI-
peIeNnuTe 0 CBOEMY YCMOTPEHUIO.

3ananue 3.

CocraBpTe CIpaBKy O BEIWYMHE CpeIHEW 3apaOOTHOW IUIATHI 3a TOM, IS
MOJYYEHHs] KOMIIEHCAIlMK HA OIUIaTy Xujibsi. OCTalIbHbIE TAHHBIE YKAXKUTE CaMo-
CTOSITEILHO.
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Komnemenyus:cnocobnocmsto Kpumuyecku oyeHums npeoiazaemvle 8apu-
AHMBL YNPABTIEHYECKUX peuleHUll U pazpabomams, u 000CHO8AMb NPEONOHCEHUS NO
UX COBEPUIEHCMBOBAHUIO C YUemoM Kpumepues COYUATbHO-IKOHOMUYECKOU I¢)-
(ekmusHocmu, pucKko8 U B03MONCHLIX COYUATbHO-IKOHOMUUECKUX HOCIe0CmBEUll

(I1K-11)

Bonpocul k 3auemy

1. OcHOBHBIE TPYNIBI U BUJABI YIIPABICHYECKUX TOKYMEHTOB.

2. JIokyMeHTBI, TOJITBEPXKIAIOIINE OPraHU3AIMOHHO-TIPABOBOM  CTaTyC
IOPEINPUITUS U €70 TOCYJaPCTBEHHYIO PETUCTPALHUIO.

3. Tlonsartue, GyHKIMH U BUIBI OPTAaHU3AIMOHHBIX JOKYMEHTOB.

4. Muccus KaKk OpraHU3aIl[MOHHBIN TOKYMEHT MPEITPHUITHS.

5. Kopekc kopnopaTUBHOM 3TMKM OpraHM3allMM: LENb CO3/IaHus, COAepKa-
HUE.

6. YupenurenbHble JOKYMEHTHI Npeanpusatus (ycTaBs, MOJOXKEHUE 00 opra-
HU3allUHU, YUYpPEAUTEIbHBIA JOTOBOP): 3HaYEHHUE, MpaBUja COCTaBIEHUS U 0hopMm-
JCHHUSL.

7. Ha3naueHue M TUNOBas CTPYKTypa IOJIOKEHHUS O CTPYKTYPHOM MOIpa3-
JICJICHUN.

8. JlomKHOCTHAsS MHCTPYKIMS: LENU U 33Ja4d CO3JaHMsI, CTPYKTypa, Mmopsi-
JIOK pa3paboTKu U 0OPMIICHUS.

9. CrpykTypa u mTaTHAS YUCICHHOCTb, IITATHOE PACIHCAHUE: COACPKAHHE,
MOPSIJIOK COCTaBJIEHUS U OPOPMIIECHUS.

10. MHCTpYKIIMHM OpTraHU3alMOHHO-METOUYECKOTO HAa3HAYEHUS: CYIIHOCTH,
OCOOCHHOCTH COCTaBJICHMS, BU/IEI.

11. IIpaBuia kak OpraHU3allMOHHBIA JOKYMEHT: IOHATHE, BUBI.

12. UHcTpyKuMsl 1O J€JIONPOU3BOJCTBY: 3HAU€HHE, COJEp)KaHUe, MOPSIOK
COCTaBJICHUSI 1 O(DOPMIICHHSI.

13. Opranu3aiioHHbIEe JOKYMEHTHI, PETJIaMEHTUPYIOIIUE YIpaBieHUE Ous-
HEC-TIPOLIeCCaMHu.

14. JlTokyMeHTalusi CUCTEMbl MEHEI)KMEHTa KauecTBa.

15. JloroBop: TUMBI, BUJbI, TPEOOBAHUS K CONCPKAHUIO U O(OPMIICHUIO.

16. CymHocTb 1 Kiaccudukanus paclopsIuTeNbHBIX JOKYMEHTOB.

17. OcHOBHBIE 3TaMNbl U3AAHUS PACTIOPSAIUTEILHOTO TOKYMEHTA.

18. IIpuka3 Mo OCHOBHOH NEATEIHHOCTH: MOHSATHE, MPAaBHUJIA COCTABICHUS U
odopMIICHHUS.

19. PacniopsbkeHus ¥ yKa3aHWs: Ha3HAYCHHE, OCOOCHHOCTH COCTAaBJICHHS U
odopMIICHHUS.

20. ITocTaHoBNEHUST W pelIeHUs: Ha3HAYCHUE, OCOOCHHOCTH COCTABJICHUS H
o opMIIECHUSI.

21. IIpoTOKOI: MOHATHUE, TOPSIIOK COCTABICHUS U ODOPMIICHUSI.

22. Haznauenue, BuIbl H TpaBwia OQOpMICHHUS HHPOPMAIMOHHO-
CHPAaBOYHBIX TOKYMEHTOB.

23. JlenoBble mUChbMa: Ha3HAUEHUE, KIaccuuKaius, CTpyKTypa U PeKBU3UTHI.
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24. DneKTpOHHbIE MHCbMa W BEO-TOKYMEHTHI: OCOOEHHOCTH COCTaBJICHMS,
oopmIieHUsT U MPUMEHEHUS B YITPABJICHUYECKOH NEATEIHPHOCTH MPEATPHUSATHUSI.

25. JloknamHble, Ciry)keOHbIC U OOBSICHUTEIBHBIC 3aIMCKU: PA3IHUus, BHUIBI,
TIOPSIZIOK COCTaBJICHUS U OPOPMIICHUS.

26. AKTBI: Ha3HAYEHUE, CTPYKTYPA, TOPSAIOK 0HOpMIICHUS.

27. CripaBKU: CYIIHOCTb, BUIBI U 0(OPMIICHHUE.

28. JIokyMEeHTBI TIO TPYJOBBIM OTHOIICHHUSM: COCTaB, OCOOCHHOCTH COCTaB-
JeHUSI U OPOPMIICHHUS.

29. JIokyMEeHTBI IO OCHOBHOM J1€ATEIBHOCTH MPEANPUATHS OTPACIIH.

30. IlonaTre, OCHOBHBIE XapaKTEPUCTHKHU M KiIaccu(UKaIMs TOKyMEHTO000-
pora.

31. Opranu3amus palMoHAIFHOTO TOKYMEHTOO000pOTa Ha IPEAPUITHH.

32. Ilopsiaok MPOXOXKACHUS BXOJSIIETO, UCXOISIIET0 U BHYTPEHHETO JIOKY-
MEHTOIIOTOKOB B OpraHU3alliu.

33. Peructpauusi JOKYMEHTOB: Ha3HAu€HUE, MpaBUJa, PErUCTpPallMOHHBIE
dbopmbl U HOPMBI peTUCTpaIUH.

34. Opranuzaius HHOOPMAITMOHHO-CIIPABOYHON PabOTHI HA MPEAIPUSITHH.

35. Opranu3zanusi CUCTEMbl KOHTPOJISI UCIIOJIHEHUS! TOKYMEHTOB Ha MpeAIpu-
ATUU.

36. CpokH XpaHEHHUs yNPaBICHUYECKUX JOKYMEHTOB.

37. OnepaTuBHOE U APXUBHOE XPaHEHHUE JOKYMEHTOB.

38. [Ipomemypa dKCHEpTU3BI ICHHOCTH JOKYMEHTOB.

39. Iopsimok odopMieHUs e U Mmepeavyn JOKYMEHTOB Ha apXUBHOE XpaHe-
HUE.

Ilpakmuueckue 3a0anus 011 nposedenus 3auema (RPuUGedOeHvl NPUMepPbL):

3ananmue 1.

CocraBbTe 00111M€ OTaHKU U OJJAHKH MHCbMa JJIs1 BCEX CTPYKTYPHBIX MOIpa3-
neneHui npeanpusatus Bamen orpaciu. CocTaB CTPyKTYPHBIX ITOPa3IeICHAN
OIIPEJEIUTE CAMOCTOSATEIBHO.

3aganmue 2.

CocraBbTe 00mMe OJIaHKUA U OJAHKW MUCHMA JIJIST BCEX PYKOBOJSIIUX JTOJK-
HOCTHBIX JIMII, MpeanpuaTus Bamieil orpaciu, 00amaronux IpaBoOM ITOIIHUCH.
HaunMeHnoBaHMs TOKHOCTEW PYKOBOIWTEIIEN MCIOJIB3yHMTE MO Bamemy ycmortpe-
HHUIO.

3aganue 3.

CocraBpre Komekc kopnopaTuBHOM TUKM npeanpustus Bameil orpaciou. B
nepBoil yactu Koxekca M3/10)KUTEe LEHHOCTH, eI U IPUHLUIBI PEAIPUITHS, B
COOTBETCTBUM C KOTOPBIMU JIOJIKHBI BBICTPAUBATHCA €0 OTHOLLIECHUSA C IapTHEpa-
MU, KJIMEHTAMH, TOCYAAPCTBOM U OOLIECTBOM; CHOPMYIUPYITE MUCCUIO TIPEAIPU-
arus. Bo BTopoit yactu Kojgekca onummnre 3THYeCKre HOPMBI U IPpaBUiIa NOBEE-
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HUS paOOTHUKOB MPEIPHUITHSL.

7.4 MeToanyecKkue MAaTepHAJIbI, ONpeNdeJAIIHNe NMPOUeIypPbl OLCHUBAHUA
3HAHMH, YMEHUH M HABBIKOB, XaPaKTEePU3YIIUHUX I3Tanbl (PopMUPOBAHUS
KOMIIeTeH NI

Kpurepuu ouneHuBaHNUs BHINOJIHEHUS KellC-3aJaHU I

Pe3ynbTaT BBINOJHEHHSI KEUC-3a1aHUSI OLIEHUBACTCS C YYETOM CJICIYIOIINX
KPUTEPUEB:

— MOJHOTA NPOPadOTKU CUTYAIINH;

— TOJTHOTA BBITIOJTHEHUS 3aJJaHuUs;

— HOBHU3HA U HEOPJAMHAPHOCTH MPE/ICTABICHHOTO MAaTepralla U PEUICHU;

— MEpPCIEKTUBHOCTh M YHUBEPCAbHOCTh PEILICHU;

— YMEHHE apryMEHTUPOBAHO 0OOCHOBATH BHIOPAHHBINM BApUAHT PEIICHHUS.

Ecnu pe3ynbrar BHIIOJHEHUS KeWC-3aJaHUsI COOTBETCTBYET 0003HAUEHHOMY
KPUTEPHUIO CTYICHTY IPHCBAaUBAETCA OAMH Oayl (3a Kaxawld kputepuit mo 1 6ai-
y).

OueHka «0TJIMYHO0» — IPU Habope B 5 OAIIOB.

OrneHka «xopouo» — mpu Habope B 4 6asia.

OlieHKa «y10BJIETBOPUTEIbHO» — ITpU Habope B 3 Oaa.

O1neHKa «HeYT0BJIETBOPUTEILHOY» — IIPU HAbope B 2 Oasuia.

Kpurepuu oneHky 3HAHMN NIPY HANIMCAHUM KOHTPOJIbHON PadoThI

OneHka «OTIMYHO» — BBICTABIIETCS OOydaroleMycsl, TOKa3aBIIEMy Bce-
CTOPOHHHUE, CHUCTEMAaTH3UPOBAaHHBIE, TIyOOKHE 3HAHHS BOMPOCOB KOHTPOJIbHOM
paboThl M1 YMEHUE YBEPEHHO MPUMEHSATh UX Ha MPAKTUKE MPU PEIICHUU KOHKPET-
HBIX 3371a4, CBOOOIHOE U MPaBUIIbHOE 0OOCHOBAHUE MPUHSATHIX PELICHUH.

OreHKa «X0POII0» — BBICTABISETCS] 00yUaroLEeMycs, €CJIU OH TBEPJIO 3HAET
MaTepuall, FPaMOTHO U 10 CYLIECTBY M3JIAraeT €ro, yMmeeT IPUMEHSTh IT0JIyYECHHbIE
3HaHUS Ha MPAKTUKE, HO JOMYCKAET B OTBETE WIM B PEIICHUH 3a7a4 HEKOTOPBIE
HETOYHOCTH, KOTOPBIE MOXET YCTPAHUTh C OMOIIBIO JTOMOJIHUTEIBHBIX BOIIPOCOB
IIPETOIaBATEIIS.

OneHka «yAOBJIETBOPUTEJIBbHO» — BBICTABISAETCS OOydaroleMycsl, MOKa-
3aBIIEMY (PparMeHTapHbBIN, pa3pO3HEHHBIA XapakTep 3HAHUW, HEJOCTATOYHO Mpa-
BUJIbHBIE (POPMYJIIMPOBKH 0A30BbIX MOHATUNA, HAPYIIECHUS JIOTHUYECKOU MOcienoBa-
TEJIHOCTH B U3JIOKEHNUH ITPOTPaMMHOI0 MaTepuania, HO MPHU 3TOM OH BIIAJEET OC-
HOBHBIMH MOHSATUSMU BEIHOCUMBIX Ha KOHTPOJIBHYIO pabOTy T€M, HEOOXOAUMBIMU
JUIs AalibHEerIero oOydyeHrs U MOXKET MPUMEHSTh MOJy4YeHHbIEe 3HAaHUS 10 00pas3-
Iy B CTAHJAPTHOM CUTYyal1U.

OrneHka «HeyA0BJIeTBOPUTEIbHO» — BBICTABISETCS 00yYaronemMycs, KOTo-
pBIii HE 3HAET OOJBIIEH YaCTH OCHOBHOTO COAEPaHHS BHIHOCUMBIX Ha KOHTPOJIb-
HYIO paboTy BOMPOCOB T€M TUCIUIUIMHBI, TOMYCKaeT rpyObie OuOKU B HOpMYITH-
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POBKax OCHOBHBIX MOHSITUN U HE YMECT UCIIOJIb30BATh MOJYYCHHBLIC 3HAHUA IIPH
PCIICHUU THUIIOBBIX IIPAKTHUYCCKHUX 3aJ1a4.

Hoxuaan, pedepar

Joxnan — myOnM4HOE BBICTYIUUICHUE C pe3yJibTaTaMU WHIWBUIYaTbHOU
y4eOHO-UCCIEIOBATENIBLCKON  JIEATEIbHOCTA, HWMEET perjiaMEeHTHPOBAHHYIO
CTPYKTYPY, coliepkanue u ohopmienne. Ero 3amauyaMu SIBISIOTCS:

1. ®opMupoBaHuE YMEHUN CaAMOCTOSATEIHLHON PabOTHI CTYyJIEHTOB C UCTOY-
HUKaMU JIUTEPATypbl, UX CUCTEMATU3ALINS;

2. Pa3BuTHE HABBIKOB JIOTHYECKOTO MBILIJICHHUS;

3. YrayOseHue TeopeTUUeCKUX 3HaHUM Mo MpooOsieMe UCCIeOBaHUS.

4. Pa3BuTHE HABBIKOB MyOJMYHOTO MPEJCTABICHUS PE3YJbTAaTOB B BU/IEC
BBICTYIUJICHUS U IPE3EHTAIUU.

Pedepar — 3T0 KpaTkoe M3JIOkKEHHE B MUCHMEHHOM BHUJIE COJIEPIKAHUS U
pe3yJibTaTOB HMHIAWBUIYAJIbHON Y4eOHO-UCCIEAO0BATEILCKON JEATEILHOCTH,
MMEET PErIaMEHTUPOBAHHYIO CTPYKTYpPY, cojepkanue u opopmienue. Ero 3a-
JlavyaMu SIBJISIIOTCS:

1. ®opmupoBaHrUe YMEHUN CaMOCTOSITETLHOM paOOThI CTYJEHTOB C MCTOY-
HUKaMU JIUTEPATypbl, UX CUCTEMATU3ALINS;

2. Pa3BuTHE HaBBIKOB JIOTMUYECKOTO MBIIUICHUS, 000OIIEHUS U KPUTUUECKO-
ro aHanau3a uHdopmaiuu;

3. YrnyOneHnue u pacuimpeHue TeOpeTHUeCKUX 3HaHUM 0 TIpodsieMe uccie-
JIOBAHHSI.

Texkct pedepaTa MODKEH CollepKaTh apryMEHTUPOBAHHOE U3JIOKEHUE OTI-
peneneHHoit TeMbl. Pedepar momkeH ObITh CTPYKTYpHUpPOBaH (MO TiaBam, pasie-
JaM, maparpadaMm) U BKJIIOYaTh pa3fieiibl: BBEJACHUE, OCHOBHAS 4YacCThb, 3aKJIHOYe-
HUE, CIIMCOK UCIOJIb3YEMbIX UICTOYHUKOB. B 3aBucuMocTr OT TeMatuku pedepara
K HEMY MOTYT OBITh O(OPMJIIEHBI MPUJI0KEHUSI, COJIEPIKAIINUE TOKYMEHTHI, UJLTIO-
CTpalluu, TaOJIHIIbI, CXEMBI U T. 1.

Kpurepusimu onenku aokjaaaa, pedepara sBISIIOTCS: Ka4eCTBO TEKCTa,
000CHOBAHHOCTh BbIOOpA MCTOYHUKOB JIUTEPATYPHI, CTEIICHh PACKPBITHS CYIIHO-
CTU BOMpoOca, coOoAeHUs TpeOoBaHUN K OGOPMIICHUIO W MPEACTABICHUIO pe-
3yJbTaTOB.

OreHKa «OTJIMYHO» — BBITIOJHEHBI BCe TPEOOBAHUS K HANMCAHUIO pedepa-
Ta, TMPEACTABJICHUIO JOKJIana 0003Ha4YeHa mpobiieMa W 00OCHOBaHA €€ aKTyallb-
HOCTb; CJIeJIaH aHaJIN3 PAa3IUYHBIX TOUEK 3PEHHUS Ha pacCMaTPUBAEMYIO MPOOIeMy
W JIOTUYHO M3JI0’K€Ha COOCTBEHHAs MO3UIUS; CHOPMYIMPOBAHBI BBIBOJBI, TeMa
pacKpbITa MOJHOCTBIO, BbIJEPkKaH 00BEM; COOJIIOICHBI TPEOOBAHUS K BHEIIHEMY
0(hOpPMIICHHUIO.

OneHka «X0po10» — OCHOBHBIE TpeOOBaHUs K pedepaTy, TOKIady BBINOJI-
HEHbI, HO MPU 3TOM JOMYIIEHbI HENOYETHI. B 4aCTHOCTH, UMEIOTCSI HETOYHOCTH B
M3JI0KEHUHM MaTepualia; OTCYTCTBYET JIOTMYECKas MOCIEA0BATEILHOCTh B CYyKJie-
HUSX; HE BBIZIEP)KaH 00BEM pedepaTa. HOKIaaa; UMEIOTCS HapymieHus B oopmiie-
HUH.
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OreHKa «yA0BJIETBOPUTENbHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYILICHHUS
OT TpeOOBaHUI1 K pedeprpOBaHUIO U NIPEACTABICHHUIO OKIaaa. B uactHocTH: Tema
OCBEIICHA JINITh YaCTHYHO; JAOMYIICHBI (PaKTHUYECKUE ONIMOKU B COJCPKAHUU Pe-
depara, 10KIa/1a; OTCYTCTBYIOT BHIBOIBI.

OreHKa «HeY/10BJIeTBOPUTEIbLHO» — TeMa pedepara, T0KIaaa He PacKphITa,
OOHapy)KMBAeTCs CYIIECTBEHHOE HETTOHMMaHUE MPOOJIeMbI WK pedepar, JOKIIa] He
TPEICTaBIICH BOBCE.

OueHouHbIi JUCT pedpepaTa (IOKIAAA)

®UO obyuaromerocs
I'pynna [IperoaaBarellb
JlaTa
HaunmenoBaHue mmoka3aTens BrisBieHHBIE HENOCTATKHA Ornenka

" 3aMCYaHus

KauecTBO

1. CoOTBETCTBHE COACPHKAHUS 3aJAHUIO

2. 'paMOTHOCTP U3JI0OXKEHHS U Ka4eCTBO O(hOpMIICHHS

3. CaMOCTOSATENIBHOCTh BBITIOJHEHMS,

1. T'nyOunHa nmpopabOTKH MaTepHana,

2. Hcnonbs3oBaHue peKOMEHIOBAHHOM U CIPaBOY-
HOH JIUTEpaTyphl

6. O00OCHOBAHHOCTH U JI0KA3aTEIbHOCTH BHIBOJIOB

061(/;61}1 OYEHKA Kadyecmea 6blNOJIHEeHUS

3ammuTa pedepara (IIpeacraBieHue 10KJIaaa)

1. CBoOonHOE BiageHue mpodecCuoHaAIbHON TEPMHUHO-
joruei

2. CriocoOHOCTh (hOPMYITUPOBAHMS LIEIH U OCHOBHBIX
PEe3yIbTATOB MPH MYOIMIHOM IIPEICTABICHUN PE3YITh-
TaToB

3. KauecTBo n3/10keHMs MaTepraia (Ipe3eHTalyn)

Obwas oyenxa 3a 3auumy pepepama

OTBeTBI HA JONOJHHUTEIbHBIC BOITPOCHI

Bomnpoc 1.

Bomnpoc 2.

Bompoc 3.

O6u4a;z OYEHKA 3d Omeenibl Had 60NPOCHI

Hmozosasn OUEHKa

Kpurtepusimu oueHKH 3cce sIBJISIOTCH:

— YeTKO C(QPOpMYJIMPOBAHHOE MOHUMAaHHE MPOOJIEMBbI U SCHO BBIPAXKEHHOE
OTHOIIICHUE K HEH;

— JIOTMYECKH COEJUHEHHBbIE B €IMHOE MOBECTBOBAHUE TEPMUHBI, MOHATHUS,
TEOpeTHUYECKHe 0000IIEHUS, OTHOCAIIUECS K PACKphIBAEMOU Npoldiieme;

— YeTKas apryMeHTalMs, JAOKa3bIBaoIlas MO3UIHUI0 dK3aMeHyroulerocs (B
BUJIE UCTOPUYECKUX (PAKTOB, COBPEMEHHBIX COI[MAIbHBIX MPOIIECCOB, KOHKPETHBIX
CJIy4aeB W3 Balllel )KU3HU U KU3HU BAIIMX OJU3KUX, CTATUCTUYECKUX JAaHHBIX).

OuneHka «OTIUYHO» CTABUTCS, €CIIH:

[IpencraBnena coOCTBEHHAs TOUKa 3peHUs (MO3UIMS, OTHOIICHUE) MIPHU pac-
KpBITUU MPOOJIeMBI; MpoOIeMa pacKpbITa Ha TEOPETUYECKOM YPOBHE, B CBA3SIX U C
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000CHOBaHUSIMHU, C KOPPEKTHBIM UCITOJIH30BAHUEM OOIIECTBOBEAYECKUX TEPMHUHOB
Y TIOHSATUN B KOHTEKCTE OTBETA; JaHa apryMEHTaIlMsl CBOETO MHEHHMS C ONOpOM Ha
(haKThl OOIIECTBEHHOM KM3HU WU JTUYHBIN COIIMATBHBIN OIBIT.

OuneHka «XopoIo», ecau:

[IpencraBiiena coOCTBeHHas! TOUKa 3peHUS (ITO3UIMS, OTHOIIICHHUE) TIPU pac-
KPBITUU MPOOJIEMBI; ITpobdiieMa pacKpbiTa ¢ KOPPEKTHBIM HCIOJIB30BaHUEM OOIIIe-
CTBOBEIUECKUX TEPMHUHOB U IMOHITUI B KOHTEKCTE OTBETA (TEOPETUUECKHUE CBS3U U
000CHOBaHUS HE MPUCYTCTBYIOT WUJIU SIBHO HE TIPOCIIC)KUBAIOTCS);

Jcce OleHUBAETCS «yT0BJIETBOPUTEILHOY, €CJIN:

MIPEICTaBICHa COOCTBEHHAsI TOUYKA 3peHUs (MTO3UIINS, OTHOIIIEHUE) MPU pac-
KPBITHHM TPOOJIEMBI; TTpo0eMa pacKkpbiTa Tpu (HOPMaTEHOM HCIOJIB30BAaHUU 00-
IIECTBOBEIUECKUX TEPMHUHOB; JIaHA apTyMEHTAIMsl CBOETO MHEHHUSI C OMOpOoil Ha
(hakThl 0OIIECTBEHHON KU3HU WJIW JIMYHBINA COLIMATBHBIN OMBIT 0€3 TEeOPETUYECKO-
ro 000CHOBaAHHS.

OueHka «Hey10BJIEeTBOPUTEIbHOY, €CIIN:

npoOjieMa pacKphiTa Ha OBITOBOM YPOBHE; apryMEHTAllMsl CBOETO MHCHHS
cnabo cBs3aHa C PaCKPBITHEM ITPOOIIEMBI.

Kpurtepuu oieHKH 3HAHMIA NIPU NPOBEIeHUHN TECTUPOBAHUSA

OlieHKa «OTJHYHOY» BBICTABJISETCS MPHU YCIOBUM MPABUIBHOTO OTBETA CTY-
JICHTa He MeHee 4yeM Ha 85 % TeCTOBBIX 3aJlaHUi;

OlieHKa «XOPOIIOY BBHICTABISACTCS MPU YCJIOBUM MPABUIHLHOTO OTBETA CTY-
JneHTa He MeHee yeM Ha 70 % TeCTOBBIX 3aJaHuil;

OlLieHKa «y10BJI€TBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIHLHOTO
OTBETA CTyJCHTA HE MeHee ueM Ha 51 %;

OlieHKa «HEYAOBJIETBOPUTEIbHO» BBICTABISCTCS MPU YCIOBUU TMPABUIIb-
HOI'0 OTBETA CTyJiIeHTa MeHee yeM Ha 50 % TeCTOBBIX 3aJlaHui.

Pe3ynbpTarhl TEKyIIEro KOHTPOJS HUCHOJIB3YIOTCS IPHU MPOBEACHUM ITpOMeE-
KYTOYHOM aTTECTaLNH.

Kpurepuu oueHKH 3HAHUM CTYICHTA NPH PELIEHUH 32124

OleHKa «OTJMYHO» — BBICTABIISIETCSl CTYACHTY, MOKa3aBIIEMYy BCECTOPOH-
HUE, CUCTEMATU3UPOBAHHKIE, TTTyOOKHUE 3HAHUS U YMEHHE YBEPEHHO MPUMEHSTh HX
Ha MPAKTUKE MPU PEIICHUH KOHKPETHBIX 3a7a4, CBOOOIHOE U MPaBUILHOE 000CHO-
BAHUE MPUHATHIX PEIICHUI.

OneHka «X0pouIo» — BBICTABIISIETCS CTYJICHTY, €CJIM OH TBEPJO 3HAET Mare-
pUai, TPaMOTHO M MO CYIIECTBY H3J1ara€T €ro, yMeeT MPUMEHSTh MOJTYyYCHHbIC
3HAHUS HA MPAKTHKE, HO JOMYCKAET B PEIICHUU 33]a4 HEKOTOPbhIE HETOYHOCTH,
KOTOPBIE MOXET YCTPAHUTh C MOMOUIBIO JOMOJIHUTEIBHBIX BOIMPOCOB MpEnoaaBa-
TEeJI.

OneHka «yI0BJIETBOPUTEJIbHO»— BBICTABISIETCA CTYIEHTY, MOKa3aBLIEMY
dbparMeHTapHbIi, Pa3pO3HEHHBIN XapaKTep 3HAHWM, HEIOCTATOYHO MPABHILHBIE
bopMyIMpOBKH 0a30BBIX MOHATHIA, HAPYIIEHUS JIOTUIECKON MOCIEI0BATEILHOCTH
B U3JIOKEHUU MPOrPaMMHOI0 MaTepualia, YTO MOBIMUSIO HA MPABWIBHOCTh peIlIe-
HUs 3a7aud. Ho mpu 3TOM OH BiaJie€T OCHOBHBIMHU MOHSATUSIMU, HEOOXOJAUMBIMU
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JUIS AalibHerIero oOydyeHrs U MOXKET IPUMEHATH MOJy4YeHHbIe 3HAHUS 10 00pas-
Iy B CTAHIAPTHOM CUTYaLUH.

OneHKa «HeyH0BJIETBOPUTENbHO» — BBICTABISICTCSA CTYIEHTY, KOTOPBII HE
3HaeT OOJIbLIEH YaCTH OCHOBHOT'O COJIEP)KaHUsl pacCMaTPUBAEMBIX TEOPETHUECKUX
HOJIOKEHUHN U TEM IUCUUIUIMHBI, JOIyCKAeT IpyOble OIMOKY B PEILICHUH 3a/1a4 U
HE yMeEeT HCIIOJIb30BaTh MOJYyYCHHBIE 3HAHUS IIPU PEILICHUM THUIOBBIX IPAKTHYE-
CKHX 3aJad4.

Kputepuu oneHKH 3HAHUM NIPH NPOBEJICHUHU 3a4eTa

OueHka «3a4TeH0» — JIaH IOJHbIA, Pa3BEPHYTHIM OTBET HA NMOCTABJICHHBIN
BOIIPOC, TNOKa3aHa COBOKYMHOCTb OCO3HAHHBIX 3HAHUM 00 0OBEKTE, MPOSBIISAIO-
mrasicsi B CBOOOIHOM ONEPUPOBAHUU TOHATHUSMHU, YMEHUH BBIACIUTH CYIIECTBECH-
HBIE Y HECYIIECTBEHHBIEC €TI0 NPU3HAKHA, TPUUMHHO-CIEACTBEHHBIE CBSI3H. MOryT
OBITh JOMYILIEHbI HEAOYETHl B ONPEIEICHUU MOHATUM, UCIIPABICHHbIE CTYIEHTOM
CaMOCTOSITEIILHO B IIPOLIECCE OTBETA.

OneHka «He 3a4TEHO» — JOIYIIEHbl I'pyOble OLIMOKU IMpPHU ONpeaAcIeHUU
CYIIHOCTH PaCKpbIBAEMBIX IOHATHUM, TEOPUH, SIBIICHUN, BCICICTBUE HEIIOHUMAHM
CTYJIEHTOM UX CYLIECTBECHHBIX U HECYILIECTBEHHBIX IIPU3HAKOB U CBA3eU. B oTBeTe
OTCYTCTBYIOT BBIBOJIbl. Y MEHUE PACKPBITh KOHKPETHbIE MPOSBICHUS 0000IIEHHBIX
3HaHUU HE II0KAa3aHO.

8 IlepeyeHb OCHOBHOM ¥ JIONOJHUTEIbLHOM JIUTEPATYPHI

OcHoBHas1 yyeOHAasi IUTEPaTypa

1. JlokyMeHTUpOBaHUE YIIPABJICHUECKOU NESITEILHOCTH : y4eb. mocooue / A.A.
Paznopoxusiii. — M. : UHO®PA-M, 2018. — 304 c¢. — (Bricmiee oOpazoBanue:
bakanaBpuar). - Pexxum noctyna: http://znanium.com/catalog/product/969585

2. JIOKyMEHTHpPOBaHUE YIPaBIECHUYECKOW AESITeTbHOCTH: YdeOHoe mocobue /
FO.A. Tlanacenko. - M.: PUOP, 2018. - 138 c.: - (KapmanHoe yuebHOe mtocoodue). -
Pexxum noctyna: http://znanium.com/catalog/product/927448

3. KysnenoBa N.B. JlokyMeHTHpOBaHHE YIPABICHUYCCKOW MEATCIHLHOCTH
[DnexTpoHHBIN pecypc] : yueOHoe mocobue st 6akanaBpoB / M.B. Ky3nernosa,
['.A. XauaTtpstH. — DJIEKTPOH.TEKCTOBBIE JaHHble. — MockBa, CapatoB: Jlankos
u K, Ait [Iu Op Meaua, 2017. — 240 c. — 978-5-394-02780-2. — Pexum nocty-
na: http://www.iprbookshop.ru/59274.html

4. JlokyMeHTallMOHHOE OOeCIlieueHne yMpaBIeHUs [DIEKTPOHHBIN pecypc] :
y4e€OHUK ISl CTYJICHTOB BY30B, OOYYAIOIINXCS 10 HAMPABICHUSIM « OKOHOMUKA» U
«MenemkMeHTy», ciennanbHoCTIM «HbopMaTHkay, «J[OKyMEHTOBEIEHUE U JI0-
KYMEHTAIIMOHHOE O0ECIeYeHUE YNpaBIeHUsD», K ABTOMATH3AIUS U yIIPABICHUEY /
A.C. I'punbepr [u nap.]. — DnexkTpoH.TeKcTOBBIC maHHble. — M. : IOHUTU-
HAHA, 2017. — 391 c¢. — 978-5-238-01770-9. — Pexum pgocryma:
http://www.iprbookshop.ru/71213.html

JlonoJiHMTe/IbHAA Y4eOHas JuTepaTrypa
1. Adonromikuna, O. 1. JlokymMeHTUpOBaHUE yIPaBIECHYECKOUN JIeATEIb-
HOCTH : yueOHoe nocooue / O. U. Adonromkuna ; moxa penakiueid B. . ITycroasi.
— benropon : bearopoackui rocygapCTBEHHbIA TEXHOJIOTHYECKUN YHUBEPCUTET
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http://znanium.com/catalog/product/969585
http://znanium.com/catalog/product/927448
http://www.iprbookshop.ru/59274.html
http://www.iprbookshop.ru/71213.html

uMm. B.I'. Illyxosa, ObC ACB, 2017. — 111 c¢. — ISBN 2227-8397. — Texkcr :
ANEKTPOHHBIN // DnekTpoHHo-Oubmmoreunas cucrema IPR BOOKS : [caiiT]. —
URL.: http://www.iprbookshop.ru/80510.html

2. AHTUKOPpYMIIMOHHAS SKCIIEPTH3a HOPMATHBHBIX IPABOBBIX aKTOB

Y TIPOCKTOB HOPMATHBHBIX MPABOBBIX AKTOB: OPTaHU3AIMS W BOMPOCH TOKYMEH-
tupoBaHus : yue6. mocobue / C.}O. Kabamos, 10.C. Kabdamos. — M. : UH®PA-

M, 2019.— 240 c¢.— (Bweicmee oOpa3oBanue: bakanaBpuar). —
www.dx.doi.org/10.12737/5240. - Pexum JOCTYTIA:
http://znanium.com/catalog/product/1026942

3. JlokymMeHTaImoHHOe oOecleueHrne yMmpaBlIeHUsS MEePCOHAIOM: Y4eo-

Hoe mocobue/bymnar P. E. - M.: HULl UH®PA-M, 2015. - 234 c.: 60x90 1/16. -
(Bricmiee o6pazoBanme: bakanaspuar) ISBN 978-5-16-010318-1 - Pexxum mocty-
na: http://znanium.com/catalog/product/488066

4, JlokyMeHTaIlmoHHOE OOecIeueHrue YIpaBJIeHUs: Y4eOHOoe I0Co-
oue/I'maguitE.B. - M.: 11 PUOP, HUL] UHD®PA-M, 2016. - 249 c.: 60x90 1/16. -
(ITpodeccuonansuoe obpazoBanue) (Ilepernér) ISBN 978-5-369-01042-6 - Pe-
*uM focryna: http://znanium.com/catalog/product/468335

5.  JloxymeHnTanmoHHoe o0OecrieueHue yrpaBieHus (JIeI0MpPOU3BOICTBO) :
yue0. nmocoodue / T.A. boikoBa, T.B. Ky3nernona, JI.B. Cankuna. — 2-e u3sz., nepe-
pa6. u gon. — M. : UHOPA-M, 2017. — 304 c. + Jlon. marepuansl [ DIEKTPOH-
HBI pecypc; Pexxum nocryna http://www.znanium.com]. — (Bbiciiee oOpa3oBa-
nue: bakanaspuar). - Pexxum moctyma: http://znanium.com/catalog/product/762591

O I[lepeyeHb pecypcoB MH(OPMALMOHHO-TEJIEKOMMYHUKANIMOHHON CeTH
«HHTEpHET»

Ilepeuens ObC
Ne HanmeHnoBanue TemaTtuka Ccblika
1 | Znanium.com VYHuBepcalbHasI https://znanium.com/
2 | IPRbook YHuBepcaibHas http://lwww.iprbookshop.ru/
3 | ObpazoBarenbubiii nopran Ky0- | YHHBepcanbHas http://edu.kubsau.ru/
I'AY

ITepeuenb MHTEpHET CAaUTOB:

Odunmaneueiii cailt @eaepansHoro Arenrcrsa no Hayke m MHHOBarmsm:
www.fasi.gov.ru.

WNupopmarnmonnsiii cepep mo marepuayiaMm (efepaibHbIX ILEJIEBbIX MPO-
rpaMMm: www.programs-gov.ru.

OdunmansHbeii cait Pocctara — Www.gKs.ru.

Odunmaneuelii caiit banka Poccun — Www.cbr.ru.

Odunmanbublii caiit BcemupHoit ToproBoit opranuzanuu — WWWw.wWto.org.

OdunmansHeIi calT MexmyHapoaHOTo BatroTHOTO hoHma — www.imf.org.

OdwunmanbHbii caiit Bcemuproro 6anka — www.worldbank.org.

OdunmanbHbiii cait PocOnsneckoncanTuara — WWW.rbc.ru.

Odurmaneupiii  cait Kondepenunn OOH mno Ttoproeie u pa3BUTHIO
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http://znanium.com/catalog/product/1026942
http://znanium.com/catalog/product/488066
http://znanium.com/catalog/product/468335
http://znanium.com/catalog/product/762591

(FOHKTA) — www.unctad.org.

Odutmanpapiii cait OpraHu3alii SKOHOMHYECKOTO COTPYAHHYECTBA U
pasBuTHsI — WWW.0ecd.org.

[Mpodeccuonansaoe coobmiectBo  «Kiyd IUPEKTOpOB IO HayKe H
WHHOBALIMIM» — WWW.irdclub.ru.

HunoBanuoHHbIiH 1eHTp « CKOJIKOBOY» — WWW.SK.rU.

Buprka HHHOBAIMOHHBIX IIPOEKTOB — WWW.IiNN-ex.com.

10 MeToanueckue yKa3zaHusl JJisi 00y4aloUUXCsl 10 OCBOEHHIO
TUCHUILIAHBI

1. JIOKyMEHTHpOBaHHUE YIIPABICHUYECKON AEATEIBHOCTU: METOX. yKa3a-
Hus / coct. WM. T'. NpanoBa. — Kpacnomap : KyoI'AY, 2019. — 37 c.
https://edu.kubsau.ru/file.php/123/1.DUD - 2019 560785 v1 .PDF

11 Ilepeyenr WHGOPMANUOHHBLIX TEXHOJOTHI, WCMOJb3yeMbIX MPH
OCYILIECTBJIEHHUH O00pa30BaTeILHOI0 Mpolecca M0 JAUCHUIUIHMHE, BKJIKYAA
nepeyeHb MPOrpaMMHOr0 odecneyeHusi 1 MH(POPMAUMOHHBLIX CHPABOYHBIX
cucTemM

NudopmarimoHHbie TEXHOJIOTHH, UCTIONB3yEeMbI€ TIPH OCYIIIECTBICHUU 00pa-
30BaTEJILHOTO TPoIiecca Mo AUCIUIUIMHE, TTO3BOJISIOT:

- o0ecneunTh B3aMMOJICHCTBHE MEXIYy yYaCTHHKaAMH 00pa30BaTEIbHOTO
mporiecca, B TOM YHCJIE€ CHHXPOHHOE W (MJIM) aCHXPOHHOE B3aMMOJICHCTBHE TIO-
cpenctBoM cetu «HTepHETY;

- (uKCcHpOBaTh XO0JI 00Pa30BATEIBHOIO MPOIECCA, PE3YJIbTATOB MPOMEKY-
TOYHOW aTTECTAIMH IO JWCIMIUIMHE W Pe3yJIbTAaTOB OCBOCHUS 00pa30BaTEIIbHOMN
IPOTPAMMBI,

- OpraHu30BaTh MPOIECC 00pa30BaHUS IMyTeM BHU3yaJIU3aIlUU HU3y4aeMOU
uH(OpMAITUU TOCPECTBOM HCTIOIB30BaHUS MPE3EHTAIUH, Y4COHBIX (DUITHMOB,;

- KOHTPOJIMPOBATH PE3YJIbTAThl OOYYCHHS HA OCHOBE KOMITBIOTEPHOTO TECTUPOBA-

HUA.
Ilepeyens muuen3nonHoro IO
Ne HaumenoBanue Kpartkoe onucanue
1 MicrosoftWindows OnepannoHHas cucrema
2 Cucrema tectupoBanus INDIGO TectupoBanue
3 Microsoft Office (Bxmouaer Word, Excel, Po- | IlakeT opuCHBIX MpHIIOKEHHI
werPoint)

Ilepeyenr mnpodeccHoOHANBHBLIX 0a3 [JaHHBIX M HH(OPMALMOHHBIX
CIIPABOYHBIX CUCTEM
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http://www.inn-ex.com/

Ne HaumenoBanue Temaruka Ccbuika

1 | Hayunas snexktponHas Oubmuo- | YHuBepcaiabhas | https://www.elibrary.ru/defaultx.asp
Teka eLibrary

2 | I'apanr [TpaBoBast http://www.garant.ru/

3 | Koncynbrantlliroc [TpaBoBas http://www.consultant.ru/

12 MaTepua/ibHO-TEXHUYECKOE oO0ecriedeHue JA 00y4YeHHs

o IMCIUIIJINHE

HHaHI/IpyeMBIe IMOMCIICHUA IJIs1 ITPOBCACHHNA BCCX BUIOB y‘—IG6HOI>i ACATCIIBHOCTU

Ne
n/n

HaunmenoBanue yueOHBIX
MPEZIMETOB, KypPCOB, AKC-
IUIUTHH (MOJyJIeH), TpaK-
THKH, UHBIX BUIOB yueO-
HOH JIeTeNbHOCTH, MPEAy-
CMOTPEHHBIX y4eOHBIM
IUTaHOM 00pa30BaTeIbHOMN
MIPOrpamMMBbI

HaumeHoBaHue nomenieHui i NpoBeAeHUs

HOMeH.[eHI/Iﬁ JUIA CaMOCTOSTEIIFHOM pa60TBI, C
YKa3aHueM IEpeIHsA OCHOBHOI'O O60py,HOBaHI/I$[,
y‘Ie6HO-HaFJ’I$II[HLIX OCOOMi 1 HCIIOJB3yEMOI'O

BCEX BHIOB yueOHOW ACATEIIEHOCTH, TIPEIy-
CMOTpPEHHOH Y4eOHBIM ITIAHOM, B TOM YHCIIE,

MIPOrPaMMHOTO 00ecICUeHHs

Anpec (MECTOMNOI0KEHHUE)
MOMEIICHHUIT T IpoBee-
HHA BCEX BHIOB y4eOHOU

TUTaHOM (B CiTydae peau-
3a1uu 00pa30BaTEIbHBIX

YKa3bIBaCTCsI HAUMEHOBA-
HUE OpraHu3alunu, ¢ KOTO-

JEeATEIIBHOCTH, TIPEy-
CMOTPEHHOHN y4eOHBIM

MIporpamMM B CETEBOU
(hopMe TOTTOTHUTETBHO

pOii 3aKITI0UEH JOTOBOD)

JlokyMeHTupoBaHHe
YIPaBJIEHUYECKOH JesITeNb-
HOCTHU

50; mnomans — 60,8kB.M.; yueOHasT ayTUTOPHUS

TPYIIOBBIX U UHAUBUAYAJIbHBIX KOHCYHBTaHHﬁ,

ITomemenne Ne402 DK, mocamgouHBIX MECT —

JUISL IPOBENICHUSI 3aHATHH JICKLIHOHHOT'O THIIA,
3aHATHH CEMHUHAPCKOTO THIIA, KypCOBOTO TPO-
EKTHUPOBAHUS (BBITIOTHEHUS KYPCOBBIX paboT),

TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHOH aTTe-
CTaIH .
crieruanu3upoBaHHas Mebenb(yaeOHas 10cKa,
yueOHas Mebeb);

TeXHUYECKHE CPeNICTBA 00yUueHus, HabOpHI Jie-
MOHCTPAI[OHHOT'O 000PYI0BaHMS U Y4€OHO-
HarJBIIHBIX TOcOOMH (HOYTOYK, MPOEKTOp, K-
paH);
nporpammuoe obecneuenue: Windows, Office.

[Tomemenue Ne306 DK, mocamouHbIX MECT —
30; momans — 40,8kB.M.; ydeOHast ay TUTOPHS
JUTSL IPOBEIICHUSI 3aHATHH JICKIIMOHHOTO THIIA,
3aHSATHI CEMHHAPCKOIO THIIA, KYPCOBOIO IPO-
eKTHUPOBaHUS (BBITIOJHEHHUS KYPCOBBIX padoT),
IPYIIOBBIX U HHIWBHYaIbHBIX KOHCYJIbTAINH,
TEKYIIET0 KOHTPOJIS M IPOMEKYTOYHOM arTe-

CTAllNH .
CHeIHATH3UPOBaHHas MeOelb(yueOHas T0oCKa,
yueOHast MeOeb);

TEXHUYECKHE CPEICTBA 00yIeHUs, HAOOPHI Je-
MOHCTPALMOHHOT'0 000PYIOBaHUS U y4eOHO-
HarISAHBIX T0COOMH (HOYTOYK, MPOEKTOP, K-
paH);

nporpammuoe obecneuenue: Windows, Office.

ITomemenne Ne223 I'VK, mocago4HbIX MECT —

350044, Kpacnonapckuit
kpaii, r. Kpacnonap, yi.
uM. Kannnauna, 13

25; momanb — 52,2KB.M.; yaeOHast ay TUTOPHUS
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TSI IPOBENICHUsSI 3aHATHI CEMUHAPCKOr0 THIIA,
KypCOBOT'O IPOEKTHPOBAHHMS (BBHIIOTHEHHS
KYpPCOBBIX pa0OT), TPYIIIOBHIX U HHANBHYaTh-
HBIX KOHCYJIBTALlM{, TEKYIIET'0 KOHTPOJIA 1
MIPOMEXYTOUYHOM aTTeCTalNH.
TEeXHUYECKUE CPEeNICTBA O0YICHHUS
(KOMITBIOTEp TIePCOHANBHBIN — 24 mmIT.);
noctyn k cet «MHTepHeTY;

JIOCTYI B 3JICKTPOHHYO HHPOPMALOHHO-
00pa3oBaTeNbHYIO CPEy YHHBEPCHTETA;
CreHan3upoBaHHas MeOesb(yueOHas 1ocKa,
yueOHast MeOelb).
nporpammuoe obecneuenue: MicrosoftWin-
dows, MicrosoftOffice (Bxmouaer Word,
Excel, PowerPoint), cucrema TecTHpoBaHUS
INDIGO

TTomemenne Ne211 HOT, mmomans —
19,3kB.M.; mOMeELIEHNE JI1 XPaHEHUS U NPO-
(unakTHIECKOro 00CITy)KUBaHUS yUeOHOTO
00opyI0BaHUs.
CIIUT-cUCTeMa — 1 IIT.;
XOJIOJAWIBHUK — 1 mIT.;
TEXHUYECKUE CPeaCTBa 00yUCHUS
(Mpy — 1 mT.;
npoekrop — 1 wr.;
KOMOBIOTEP NMEePCOHAIBHBIN — 2 IT.).
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