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BBEJAEHUE

Ha coBpeMeHHOM pBIHKE TpyJa KOHKYPEHTOCIOCOOHBIM MOKET CTaTh TOJBKO
KBIM(ULMPOBAHHBII  pAa0OTHUK  COOTBETCTBYIOIIETO YPOBHA U  TIpoduis,
KOMITIETEHTHBIN, CBOOOJHO BiIaJCIoNIel cBoeW mpodeccueld U OpUEHTUPOBAHHBIA B
CMEXHBIX 00JIacTSIX JeATeNIbHOCTH, CHOCOOHBI K 23¢dexkTuBHOM paboTe 110
CHEIHATIbHOCTY Ha YPOBHE MHUPOBBIX CTaHIAPTOB U TOTOBBI K TOCTOSHHOMY
npodeccuonanpHoMy  pocty. UTOOBI  MOArOTOBUTH U OOYyYUTh  TaKOro
npodeccuoHana, BBICHIMM Y4e€OHBIM 3aBEJICHUSM HEOOXOAMMO OINTUMHU3UPOBATH
CBOM MOJXOJ K TUIAHUPOBAHUIO M OpPraHU3alUd y4eOHO-BOCIUTATEIbHONW pPaOOTHI.
DT0 B paBHOM CTEMEHU OTHOCHUTCS K U3MEHEHHUIO COJIEpPKaHMs U XapaKTepa y4eOHOro
npouecca. B coBpeMeHHBIX peanusx 3ajada MpPEernojaBaTesisl BBICHICH IIKOJIBI
3aKJII0YAETCS B OpraHM3alldd W HalpaBJICHUW [103HABATEIIbHOM JEATEIbHOCTH
CTYJIEHTOB, 3(GEKTUBHOCTH KOTOPOW BO MHOTOM 3aBUCHUT OT HUX CAMOCTOSITEIHHOU
pabotel. B cBow ouepenb, camocTosTenbHas paboTa CTYAEGHTOB JIOJDKHA
NPEICTaBlIATh COOOM HE MPOCTO CaMoOIleNlb, & CPEACTBO JOCTHXKEHMSI MPOYHBIX U
riyOOKUX 3HaHHM, UHCTPYMEHT (HOPMHUPOBAHMSI AKTUBHOCTU U CaAMOCTOSITEIIbHOCTH
CTYJICHTOB.

Meroanueckue pEeKOMEHAALMM TMOATOTOBJIEHBI C Y4e€TOM TpeOoBaHUM
denepalibHOTO TOCYJAPCTBEHHOTO 00PAa30BaTENBLHOTO CTaHAapTa 3-I0 MOKOJICHUSI.

[leapt0 [MaHHBIX METOAMYECKHX PEKOMEHIAIMA SBISETCS OpraHu3anus,
yrnpaBiieHue u obecredeHre 3PPEeKTUBHOCTH CAMOCTOSTEILHOU pabOThI CTYJCHTOB B
nporecce 00ydeHHs..

Hacrosime ~ MmeToaMuyeckue  pEeKOMEHAAMM  TIpeJHa3HayeHbl IS
npenonaBareneid u crygeHTtoB Kybanckoro T'AY mo mucnummumHam Kadenpsi

TEXHOJIOTHHN XPAHCHUSA U nepepa60TKH X(I/IBOTHOBO,Z[HGCKOﬁ MMpOAYKIHH.



1 CAMOCTOSATEJIBHAA PABOTA CTYIAEHTOB: BU/bI,
OPT'AHM3ALIIUA U KOHTPOJIb

B coBpemeHHOW  Hayke  CyImECTBYeT  HECKOJIbKO  KilaccupuKamui
CaMOCTOSTENIbHON PadoThl cTyAeHTOB. OJIMH W3 BapHAHTOB TAaKOW KiacCUpUKALMU
npenacTaBiieH B Taduile 1.

Tabnuma 1 — Buasl caMmocTosTeIbHOM pabOThI CTYAEHTOB

Bunst Copepxanue

[ToBTOopenne yueOHOro Marepuana, CaMOCTOSTEIbHBIA IMPOCMOTD,
[IPOYTEHHE, KOHCIIEKTUPOBAaHUE y4eOHOM JMTepaTypsl; MPOCIyIIUBaHUE,
PenponykrusHas 3allOMHMHAHUE, 3ay4MBaHUE U Mepecka3 MarHUTO(QOHHBIX 3alUCel JIEKIHH,
HNuTtepHeT-pecypceol u ap.

Hanmcanue KypcoBBIX, KOHTPOJIBHBIX paboT u pecdepatoB. Pazpaborka
COOOIIEeHNH, 3cce, AOKIAN0B, JOKIAN0B C mpe3eHTanusmu. [loaroroska
BBICTYIJICHUH Ha NMPAKTHUYECKUX U CEMHHAPCKHUX 3aHATHSX, MpopaboTKa
JUTEPATYpPhI O AUCHMIIMHAPHBIM ITpodIeMam, U JIp.

Ilo3HaBarennpHO-
IOUCKOBas

[ToaroroBka AMIUIOMHON pPabOTHI (AUILIOMHOTO TIPOEKTA), HAyYHBIX
TBopueckas crareii, pedeparoB, yuacTue B Hay4yHO-HCCIEIOBATEIbCKOW paboTe, B
CTYAE€HYECKHX M HayYHO-IPAKTUYECKUX KOH(EPEHIHIX.

CTtyneHTsl B XOJI€ BBIOJHEHUS CAMOCTOSTEIBHONW pPabOThI  TOJDKHBI
PYKOBOJICTBOBAThCSl OPUEHTUPOBOYHON OCHOBOM JEATEIHPHOCTH HA KaXKJIOM 3Tarie:

1 aTam — onpeAenuTh MeJIi CaMOCTOSITETLHOW PaboTHI;

29Tam  — KOHKPETHU3WPOBATH IIO3HABATENbHBIC  (TIPAKTUYECKUE  WIIU
poOJIeMHBIC) 3a/1a4H;

3 3Tam — OLIEHUTh COOCTBEHHYIO TOTOBHOCTH K CAMOCTOSITENIbHOW paboTe 1o
PEIICHHUIO TTO3HABATEBHBIX 3a/1a4;

4 stanm — BBIOpaTh ONTHUMAJBHBIA CIOCOO NEHCTBUI (TEXHOJOTHH, METOMABI U
CpencTBa), BEAYMUA K JIOCTIDKCHHIO TIOCTaBICHHOW 1€ Yepe3 pericHHe
KOHKPETHBIX 337124,

59Tan — chIIaHWpOBaTh (CAMOCTOSITENIFHO WIIM C MOMOIIBIO MPETOaBaTEs)

MpOrpamMMy CaMOCTOSITETLHOU PaOOTHI;




6 3Tal — peaan30BaTh MPOrpaMMy CaMOCTOSITETLHON pabOTHI.

[[nanmpoBaHrie W KOHTPOJb MPEMOAABATEIEM CaAMOCTOSITEIbHONH pPabOThI
CTYJICHTOB HEOOXOIMM Ui yCIemTHOro ee¢ BolmoiaHeHus. [IpemomaBatens 3apaHee
IJIAHUPYET CHCTEMY CaMOCTOSTEIHbHON pabOThl, YUHUTHIBAET BCE €€ Ied, (OPMBHI,
oTOupaer ydeOHYH0 M HaydyHyl0 HWHPOPMAIMI0O W METOJUYECKHE CpEICTBa
KOMMYHHUKAIIMHA, TPOIYMBIBAET CBOE yUaCTHE U POJIb CTYJCHTA B TOM IpoIiecce.

Bompocsr miis camoctosTensHOM pabOThl CTYACHTOB, YKa3aHHbIE B pabouei
nporpaMMe AWCHUIUIMHBI, TPEIaraloTcs MpernojaBaTe/iiMid B Hadalle W3YyYCHUS
muciuIuInHbL. CTyACHTBI UMEIOT MPABO BHIOMPATH JOTOJHUTEIHHO WHTEPECYIOIIHE
WX TEMBI JJIsI CAMOCTOSITETLHOU PaOOTHI.

ConmepkaHue ACSITENLHOCTH TPETOAaBaTeNsi W CTYICHTA TMPU BBIMOJTHEHUU

CaMOCTOSITENIbHOM pabOThI MpeACTaBIeHO B TabauIe 2.

Tabmuma 2 — CoaepxkaHue JEATCIBHOCTH TPU BBIMOJHEHUH CaMOCTOSTEIbHOMN
paboThI
OcHoBHbIE
JlesaTenbHOCTD TPEeroIaBaTess JleaTenbHOCTh CTYACHTOB
XapaKTEPUCTUKU
1 2 3
o OOBSICHATh CMBICT U TENb | ® MOHATh W TPHHATH LENb
CaMOCTOSITEIbHOU PaOOTHI; CaMOCTOSTENIbHOW palOThl  Kak
o 1aTh MOAPOOHBIA | JIMYHOCTHO 3HAYUMYIO;
T — UHCTPYKT@X O  TpeOOBaHUAX, | MO3HAKOMUTHCS c
CP MPEAbSIBISIEMBIX K | TpeOoBaHMAMH ©  0Opasmamu
CaMOCTOSITENIbHOMN pabote U | CaMOCTOATENbHOI paboThI
METO/IaX €€ BBIOJIHEHMS,
o MPOJIEMOHCTPHPOBATH
o0paszer caMOCTOATENIbHOM PabOoThI
. PACKpBITh TEOPETUUYECKYIO U | ® chopmupoBath |y cebs
NPaKTUYECKYIO 3HaYMMOCTh | IIO3HABATEIIbHYIO MOTPEOHOCTH B
BBITTOJTHEHHSI CaMOCTOSITENIFHOW | BBITIOJTHEHUH CaMOCTOSITEITbHON
paboTsl, paboTsr;
. copmMHpOBaThH . copMHpOBATH  LIEJIEBYIO
MotuBanus MI03HABATEIBHYIO NoTpeOHOCTh | YCTaHOBKY M NMPHUHSTH PEIICHHE O

CTyACHTa n T'OTOBHOCTB K BBITTIOJTHEHUHU  CAMOCTOSTCILHOM
BBIIIOJIHCHUIO ~ CAMOCTOSITEIIBHON | paboThI

paboTsr;

° MOTUBHPOBATH CTYACHTA Ha
JOCTHKCHUE LeITH




[Iponomkenne TaOIUITBI 2

1 2 3
. OCYHIECTBJIATh YIpaBJ€HUE | CaMOMY OCYIIECTBIISATh
yepe3 BO3ICHCTBHE Ha KaXIOM | YIPABIEHHE  CaMOCTOATEILHOM
JTale  OpoLecca  BHINOJAHEHHs | PaboToi (IpoekTupoBaTh,
Ynpasnenue CaMOCTOSITENILHOM padoThI, IJIAaHUPOBATH, paMoHaIBHO
° IaTh OIITUMAJILHBIC pacupCaciATb BpEMA U T. I[.) Ha
TEXHOJIOTMH BBIIIOJIHEHUS OCHOBC TMPEAIIOKECHHBIX
CaMOCTOSATENBHON PaboTHI TEXHOJIOTUi
. OCYILIECTBIATH BXOIHOU | e OCYLIECTBIIATh TEKYIUHA U
KOHTPOJIb, Mpeaonaratouum UTOTOBEIN OnepalvOHHbIN
BBISIBJICHUE HAYalbHOTO YPOBHS | CaMOKOHTPOJIb 3a X0JI0M
TOTOBHOCTHU CTyJIeHTa K | BBIINOJHEHHUS CAaMOCTOSITEIBbHON
BBITIOJTHEHUIO ~ CAMOCTOSITETIBHOUM | paboThI;
paboTHI; . caMoaHaJIn3 u
KoHTpor u . HaMeuaTh JaJbHEHNIINe MyTH | HCIpaBleHne JOMYIIEHHBIX
BBITIOJIHEHUS CaMOCTOSITENILHON | OmHOOK, M BHECEHHE KOPPEKTUB
KOPpPEKLUs
BEITONHCHIS paboTHI; ) B paboTy;
. OCYHIECTBJIATh  WTOTOBBIA | @ BEJICHUE MTOUCKA
KOHTPOJIb KOHEYHOr0 pe3yJibTaTra | ONTUMAJIbHBIX croco6oB
BBIIIOJIHEHUS CaMOCTOSITEJIBHON | BBIIIOJHEHUSI  CaMOCTOSATENIBHOU
paboTbI paboTsr;
. OCYIIECTBIISATh
pedrmekcuto Kk cCOOCTBEHHOM
NeATEIbHOCTH
. JaBaTh OIICHKY | JaTh OLICHKY COOCTBEHHOM
CaMOCTOATENILHOM ~ pabore  Ha | paboTe, CBOMM NO3HABATECIbHBIM
OCHOBE CIIMUEHUS pe3ylbTara ¢ | BO3MOXKHOCTAM M CHOCOOHOCTAM
o0pa3siom; COMOCTABIISAS JIOCTUTHYTHIN
° JaBaThb METOaUYECKue | PC3YJIbTaT Y LEJIBIO
PEKOMEH/IAlMK O BHIIOJHEHUIO | CAMOCTOSTEIBHOM paboTsI
CaMOCTOSITENIbLHOMN paboThI
BBISIBIISAT 3aTpyIHEHUS u
Onenka TUMIUYHBIE OIMUOKH; TIOTYCPKUBATH

HOJIOKUTEIIbHBIE M OTPUIIATEIILHBIC
CTOPOHBI;

o YCTaHABIMBATh YPOBEHb U
OTIpeNieNsATh YPOBEHb
NPOJBIKEHHUS CTYACHTa W TeM
caMbIM C(OPMHPOBATH y HETO
MOTHBALIMIO JTOCTIDKEHHS ycIexa B
y4eOHOM NesITeIIbHOCTH

Mg nydmero

YCBOCHUA

CaMOCTOATCIBHOTO

Marepuajia, CTyaACHTaM

MpeIaraeTcsl MOATOTOBUThH MOKJIAA, pedepar Win TPE3eHTAIMI0 Ha BBHIOPAHHYIO

TEeMy KOTOpbIE MPEACTaBIEHBI B TabuIe 3.




Tabnuma 3 — Tembl 1oKIa70B, pedepaToB Mpe3eHTAIHI

No . ®dopma
Bomnpockl camocTosdTenbHON paboTh
n/n KOHTPOJIS
1 2 3
1 | CoBpeMeHHOE ynpaBaeHHe Ka4eCTBOM. Pedepar
7 | Ponp kauecTBa NPOAYKIMH B PEIHOYHOM SKOHOMHUKE Pedepar
3 | OTeuecTBEHHBIE CUCTEMBI YIIPABICHHUS KaYECTBOM. Pedepar
4 | OCHOBHBIE KATETOPUH CTAaHAAPTOB B PD. Pedepar
5 | Hcropus passutus cucrembr XACCILL Pedepar
6 Co3manue paboueil Tpynmbl 1Mo pa3palOTKe M BHEIPEHUIO CHUCTEMBbI Pedpepar
XACCIL. P
€JIM ¥ OCHOBHBIE 3TaIlbl pa3padboTku 1 BHeApeHuss CMK.
7 1 pasp AP Pedepar
g | OcHoBHbIE KaTeropuu craHaapToB PO. Pedpepar
9 | Konuenuus BceoOmiero ynpasieHus Ka4ecTBOM Pedepar
10 | KauecTBo 1 O6€30macHOCTh Kak OCHOBHBIE CBOKWCTBA IIPOJYKLIHH Pedepar
1 CuctemMa MEHEKMEHTA KauecTBa — Ba)KHEHIAs COCTaBIISIONIAs CUCTEMBI Pedpepar
00I1Iero0 MeHEPKMEHTA MTPEIIPUSITHS p
1o | VIHCTpYMEHTEI yNPaBICHHUS Ka4eCTBA ITHIIEBOM IPOIYKIIIH Pedepar
13 | KoMmIbroTepHbie CHCTEMBI KOHTPOJIS Ka4eCTBa Pedepar
14 | IIpouecchl )U3HEHHOTO LUK TPOLYKIIUH Pedepar
15 | TeopeTnueckre OCHOBEI CTATUCTUYECKUX METOMOB YIPABIEHHUS IIPOLIECCOM Pedpepar
16 VYnpaBieHne KIIOYEBBIMH IIPOLECCAMH Ha MNPEANPHUITUAX MHIIEBON Pedpepar
IIPOMBIIIJIEHHOCTH Ha puMepe npousoactsa bAJl P
Opraguszanug pador 1o paspadorke cucreMbsl XA CCII.
17 P p pasp Pedepar
18 | EBpomelickue cucTeMbl KOHTPOJIS 6€30IaCHOCTH MPOTYKTOB MUTAHUS. Pedepar
19 ®opMupoBaHUEe MOTPEOUTENHCKOTO CHpOca Ha IKUBOTHOBOIUYECKYIO Pedepar
IPOAYKIUIO. P
TOPHS CO3[aHUS CUCTEM KauecTBa HAa OTEYECTBEHHBIX MPEAIPUATHSIX.
70 | VIcTopus co31aHus CHCTEM KaueCTBa HA OTEYECTBE e Pedepar
71 | CpencTBa M METO/IBI YIIPABIECHHS Ka4ECTBOM. Pedepar
” PazpaboTka mpouexypsl MPOBEPKHM M KOPPEKTUPYIOUIMX MEPONPUATHI B 1
OKJIQ,
cucreme XACCII. a
23 AHanu3 pyucKOB MPHU MIPOU3BOACTBE MUILIEBON MTPOIYKIIUH. Tlokas
Cranpaptuzanus, cepTu(UKanMs, METPOJIOTHS B CUCTEMaX MEHEIKMEHTa
24 | kauecrsa. Hoknan
25 KauecTBO npoyKuy 1 TEXHUYECKUI KOHTPOJIb IPOU3BO/ICTBA. Tloknan




[Ipogomxenue Tabuuubl 3

1 2 3

2 Kareropum ynpapieHuss KadyecTBOM NPOAYKIUU U yciyr. Oprasbl Tokan
YIPaBJICHHS Ka4€CTBOM MTPOYKIIMH M MPETOCTABISIEMBIX YCIIYT.

27 VYcraHoBneHue mokaszaTelield KadecTBa MPOAYKIIMHM M TEXHOJIOTHYECKUX Tokan
1apaMeTPOB M HOPM TOYHOCTH UX U3MEPECHHUSI.

78 | COBpeMEHHBIE YTH YIIPABJICHUS U YIy4YIICHUs KaueCTBa MPOLYKIIMH. Jloknaz

29 Ponp kadecTBa B 00ecrieueHUM KOHKYPEHTOCIIOCOOHOCTH M YCTOWYMBOTO Tokan
pa3BUTHS.

okyMeHTanus cucteMsl XACCII.

30 Hoxkmang

31 | CrammapTm3anus U Ka4ecTBO NepepadaThIBarOMIEH IPOMBIILIEHHOCTH Jloknaz

32 | KommekcHas cucTemMa Ka4ecTBa M TEXHOJIOTHS yIPABJICHHS KA9E€CTBOM. Omnpoc

33 | KauecTBo kxaKk 5KOHOMUYECKas KATErOpUs U OOBEKT yIPaBICHUSA Omnpoc

34 OCHOBHBIE HAaNpaBJICHUS HAIMOHAIBHOW TOJMTHKHA B O0JIACTH KadecTBa Onpoc
MPOJYKLIMH U YCIIYT. p

35 | OcHOBBI OOecIIEUEH s KAYECTBA. Omnpoc

36 | MeToas! ynpaBineHus Ka4eCTBOM. Omnpoc

37 | CTaTucTHYECKHE METOMBI YIIPABICHUS KAYECTBOM. TpesenTanys

33 [ToHsiTHE KOHKYPEHIIMH U METOJIbl BBDKUBAHHS B YCIOBHIX KOHKYPEHTHOM Mpeserrams
OOpBOBI. P
CoBpeMEHHOE TIPEACTABICHUE O MEXaHU3ME aBJIECHUS Ka4eCTBOM

39 P Pest yip [IpesenTanus
MPOJIYKIIUH U YCIIYT.

40 | IloBbllIeHNE KauecTBa ¢ OMOILBIO HOBOBBEJICHUH. IpeseHTauust

[Ipy moOArOTOBKE K CaMOCTOATENbHON paldoTe, CTyJIEeHTaM PEKOMEHIyeTCs
UCIIOJIB30BaTh CJIEIYIOUIYIO JIUTEPATYpy:

a) OCHOBHAas JiUTeparypa:

1. Bunorpanos JI. B. CpenctBa u MeToabl yHpaBJIeHHUsS] KA4eCTBOM : yueO.
noco6ue / JI. B. Bunorpanos, B. [1. Cemenos, B. C. Bypsuios - M. : Uadpa-M, 2016.
-219c.

2. Hynuenko H. WM. VYmnpapieHue KadyecTBOM B OTPACHSAX MHUILEBOU
MPOMBIIITIEHHOCTH : yueOHoe mocodue/ H. U. lynuenko, M. JI. Maromenos, A. B.
Pe16un. — M.: JlamkoB u K, 2014. — 212 c.

3. MuxeeBa E. H. Ynpasnenue kauectBom : yueonuk/ E. H. Muxeesa, M. B.
Cepomtan. — M.: JlamkoB u K, 2014.— 531 c.

4. EnoxoB A. M. VYmpasieHue kauecTBoM : yueb. nmocooue / A. M. Enoxos - 2-
e u31., mepepad. u gorm. - M. : Uadpa-M, 2015. - 333 c.
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0) oOCHOBHasI IMTEpaTypa:

1. Maromenos I11. III. Ynpasnenune kauectBom mpoaykiuu : yaeonuk/ 1. 111.
Maromenos, I'. E. becnanoBa. — M.: JlamkoB u K, 2013.— 336 c.

2. Edumos B. B. CpeacTta u MeTO/IbI yIIpaBiIeHUSI Kaue€CTBOM : yuel. mocooue
/ B. B. Epumos - M. : Knopyc, 2009. - 225 c.
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2 KAK CJIYIIATDH U KOHCIIEKTUPOBATD JIEKIIUHN

OCHOBBI 3HAHUH 3aKJIA/IBIBAIOTCS HA JIEKIUSIX, UM MIPUHAJJICKUAT BEIyIIasi pOilb
B yueOHOM mporecce. Ha nekuusx naercs camoe Ba)KHOE, OCHOBHOE B H3y4aeMOi
muciuiuinHe. OCHOBHBIE 3aJlayM, CTOSIIME Iepe]] JEKTOPOM: MOMOYb CTYAEHTaM
NOHSTh OCHOBBI M YCBOMTH MaTepHall HA caMOW JIEKIUH, JaTh yKa3aHUs Ha TO, YTO
TpeOyeT HanOOJBIIET0 BHUMAHMS, YYWUTh MPABHJIBHOMY MBIIUICHUIO U CO3aBaTh
SCHOE MPEICTABICHUE O METOI0JIOTUU U3y4aeMOi HayKHU.

Jlexuun sBnsitoTcAd 3(Q(PEKTUBHBIM BUAOM 3aHATHHA 17 (HOPMHUPOBAHHS Y
CTYJIEHTOB CIIOCOOHOCTH OBICTPO BOCIIPHMHUMATh HOBBIE (DaKkThI, Uaew, 00001IaTh uxX,
a TaAKXe€ CaMOCTOSTEIbHO MBICIHUTb.

JlekTop m3naraeTr TEOPETUYECKUM U NMPAKTUYECKUM MaTepHasl, OTHOCAILANCS K
OCHOBHOMY Kypcy. M3 Oombmioro yuciaa moHorpaduii, y4eOHHUKOB, COOPHHUKOB
JEKTOp BBIOMpAET camMoe€ TIJaBHOE, IOMOIaeT YCBOUTH JIOTHKY pPacCyXIEHUM.
WNHToHamel rosoca W MaHEpPOW H3IOXKECHHS JIEKTOPOM IMOJYEpKUBaET Hamboee
CYILIECTBEHHOE, BBIICIISET INIABHOE U BTOPOCTEIIEHHOE.

JlexTop MOET MPUBOIUTH HAOTIOACHUS U (PAKThI U3 CBOETO JMYHOTO OIIBITA,
YTO MPUAAET MaTepUany yOeauTeNbHOCTb, MOBBIIIAET UHTEPEC K MPEIMETY JIEKIIUH,
CIIOCOOCTBYET €TI0 YCBOCHHIO.

BaxxHO NOMHHTB, YTO JEKUUS — 3TO TBOPYECKHM IMPOLECC, B KOTOPOM
y4acTBYIOT OJJTHOBPEMEHHO U JIEKTOP, U CTYJIEHTHI, TO3TOMY OHa TpedyeT atMochepsl
COTPYJHUYECTBA U YBAKUTEIHHOTO OTHOIICHUSA K TPYy JEKTOpa.

CTyneHTy clieyeT HayYuThCsl TOHUMAaTh U OCHOBHYIO UJCIO JIEKILIMH, a TaKXKe,
cienys 3a JEKTOPOM, y4acTBOBaTh B YCBOEHUM HOBBIX MbIciei. Ho ansa storo Hamo
OBITh MOATOTOBJICHHBIM K BOCHPUSTHIO OuU€peNHON Tembl. Bpems, oTBeneHHOE Ha
JIEKIIMIO, MOKHO CUUTATh MCIOJIb30BaHHBIM MOJHOIEHHO, €CJIM CTYJEHThl TOHUMAIOT
pOJIb JIEKTOpPA, 3aJa4d JIEKIMH, €clid paboTaloT BMECTE C JIEKTOPOM, a HE 0€31yMHO

BCAYT KOHCIICKT.
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[IoaroToBIEHHBIM MOYKHO CYMTATh TAaKOTO CTYJIEHTA, KOTOPBIM, IPUCYTCTBYS
Ha JIEKIWM, YCBOWJI €€ COJEepXKaHue, a Iepel JIEKIMEW IPUIIOMHWI MaTepHall
paszzena, u31araéMoro Ha Hei, MM MPOCMOTPEI CBOM KOHCIEKT, WIN yUYEOHUK.

[lepen nexuuelt HEOOXOAUMO MPOYUTHIBATH KOHCTIEKT MPEIbIAYILIEH JIEKINH, a
[OCJIE OKOHYAHHUsl KPYIHOTO pasjesia Kypca peKOMEHAyeTcsl MpopadoTaTh €ro Io
KOHCIIEKTaM 1 y4eOHUKaM.

Jliisa Hanbosee BayKHBIX AUCLUILINH, BBI3BIBAIOIINX HAUOONBIINE 3aTPYTHEHHUS,
PEKOMEHyeTCs Mepell KaKI0M JIEKIIMEN IPOCMAaTPUBaTh COACPKAHUE IIPEACTOSAIIEN
JIEKIUU N0 Y4eOHUKY € TeM, 4TOObI Jydllle BOCIPHUHITh MaTepual JeKuuu. B atom
Clly4ae IpeaMET YCBAMBAETCSA HACTOJIBKO, YTO IEpPE] DK3aMEHOM OCTACTCs CHENATh
HEMHOTO€ JJIs1 3aKPEIUICHUS 3HAHUM.

BaxxHo moMHUTB, YTO HH OJHA IUCIMILUIMHA HE MOXET OBbITh HM3y4yeHa B
HEOOXOAUMOM 00BEME TOJIBKO IO KOHCHEKTaM. JlJig XOopollero yCBOEHHs Kypca
Hy»KHa cHcTeMaTudeckas pabora ¢ yueOHOM M HaydyHOW JMTEpaTypod, a KOHCIEKT
MOJKET JIUIIB OOJETYUTh MOHUMaHUE U YCBOCHUE MaTepuaa.

OcHOBHas 3a7ada INpU CIYIIAHWM JIEKIUU — YYUTHCS MBICIUTh, IIOHMMATh
WJIeW, W3JIaraeMble JIEKTOPOM. boipniyr0 moMoni» Opu 3TOM MOXET O0Kas3aTh
KOHCIEKT. [lepenavya MbICIEH JIEKTOpAa CBOMMH CJIOBAMHM IOMOIaeT COCPEAOTOYMTH
BHUMAHHE, HE JAET MEPEUTH HAa MEXAHMYECKOE KOHCIIEKTHpOBaHME. MexaHnyeckas
3aIUCh JIEKIIUU IPUHOCUT MAJIO TOJIB3BI.

Benenue KoHcnekTa co3gaeT OJArONpPUSTHBIE YCIOBUS JUIsl 3allOMUHAHMS
YCHBIIIAHHOTO, T. K. B 3TOM MPOLIECCE NPUHUMAIOT y4acTHE CIIyX, 3pEHUE U PYKa.
KoncnektupoBanue crnocoOCTByeT 3allOMHUHAHHMIO TOJBKO B TOM Ciydae, €CJH
CTYJICHT IIOHMMAeT U3J1araeMblii Marepuai. [Ipu MexaHndyeckoM BECHUN KOHCIIEKTa,
KOTJ1a IIPOCTO 3aIIMCBIBAETCS CJIOBA JIEKTOPA, IPUCYTCTBUE HA JIEKLUWHU IPEBPALIACTCS
B OECIIONIE3HYIO TPaTy BPEMEHH.

HekoTopele CTyIeHTBI MOJAraloT, 4TO MPU HAIUYUU YYEOHBIX MNOCOOMIA,
y4eOHUKOB HET HEOOXOJAMMOCTH BECTH KOHCIEKT. Takue CTyIeHTBbl HEepeaKo

COBCpLIAIOT OHII/I6Ky, TaK KaK HC UCIIOJB3YIOT KOHCIICKT KaK CpEACTBO, ITO3BOJIAIOIICC
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aKTUBU3WUPOBATh CBOIO pabOTy HA JIGKIMU WU TIOJIHEE M TIyO)Ke YCBOUTH €€
coJiep>KaHue.

OmnpeneneHHass 9acTh CTYJIEHTOB CUUTAET, YTO KOHCIEKTHI JICKIUU MOTYT
3aMEHUTh YYEOHWKH, MOITOMY OHHM CTPEMSTCS K JIOCIOBHOW 3amHCH JICKIIUH |
HEpeIKO HE 3aIyMBIBAIOTCS HaJ ee cojaepkaHueM. B pesynpTaTe mpu pazbope
yu4eOHOro MaTepuana IO MEXaHHMYeCKOW 3amumcu TpeOyercss Ooiblle Tpyaa W
BPEMEHU, YeM MPU MOHUMAHUU U KPATKOM KOHCIICKTUPOBAHHH JICKITHH.

KoHcrniekT Benercsi B TeTpaau WIM HAa OTICIBHBIX JINCTaX. 3alUCH B TETPaau
nerde opopMuTh, UX ynoOHO OpaTh ¢ cOOOH Ha JICKITUIO WIIA MPAKTUICCKUE 3aHSATHS.
PexomenmyeTcs B TeTpagud OCTaBISATH TOJA JJIS JOMOJTHUTEIBHBIX 3aIuCei,
3aMEUaHWl W TYHKTOB IUIaHAa. HO KOHCIEKTHpOBaHHWE B TETpagd HUMEET H
HEJIOCTATOK: B HEM Maji0o MeCTa JIs MOTOJIHEHUS HOBBIMU MaTepHUaliaMU, BBIBOJIAMH
n 00o0meHnsiMu. B 3ToM oTHOIIEHNH 60s1ee y100eH KOHCIIEKT Ha OTJEIbHBIX JIUCTaX
(kaproukax). M3 HeEro HETPyIHO U3BJICYh OTACIHHYID HEOOXOIUMYIO 3aluCh,
KOHCIIEKT MOYXHO OBICTPO TIOMOJHHUTH JIUCTaMHU, B KOTOPBIX COJEP)KATCS HOBBIC
BBIBOJIbI, 0000mIeHNs, (akTHueckue maHHble. [Ipy MOATOTOBKE BBICTYILICHHM,
JIOKJIAJIOB JIETKO MO00paTh JIUCTKU W3 PA3IUYHBIX KOHCIIEKTOB U CBECTH MX BMECTE.
B pesynbraTe Takoii paboThl KOHCIIEKT MOXKET CTaTh TEMATHYECKUM.

Ho BecTr KOHCIIEKT Ha OTJENBHBIX JTUCTKAX MU KapTOdyKax 0oJiee TPya0eMKo,
yeM B TeTpaau. KapTouku Jerko paccelliaTh W TEpPEenyTarh, MNPUXOIUTHCS
003aBOJUTHCS SIIMYKAMH ISl XpaHEHHUsS] KapTodeK, BO3HHUKAEeT HEOOXOIUMOCTh Ha
KaXJIOM JINCTKE MHICATh €r0 TOPSIKOBBI HOMED.

Ho 3arpata Tpyma ®w  BpeMEHHM  OKYMaeTcs  MPEUMYIIECTBAMU
KOHCTICKTUPOBAHUS Ha KapTOYKaX Mepe]l KOHCTIEKTOM B TETPaIH.

Pexomenayercs nenatbh Takue KapTOYKH, KOTOPBIE MOMEMIAIOTCS B OOBIYHBIN
NouYTOBBIA KOHBepT. KapTouku ymoOHO TacoBaTh, MEHATH MPU HEOOXOAMMOCTH HX
MOCIIEI0OBATEIBbHOCTh, PACKIAABIBaTh Ha CTOJE Ui 0030pa. Hampumep, ydurtento
UCTOpUM KapTOUKW CIOyx Wi Obl  jgonro. Ilepem ypokoM MOXHO B3SITh
COOTBETCTBYIOIINH KOHBEPT M HAWTH B HEM MaTEpHaJl 1O Y3JIOBBIM BOTIPOCAM TEMBI,

3aIlMCaHHBIN €IIE B BY3€.
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[Ipy KOHCHEKTUPOBAHMHU JOMYCKAETCS COKpPAIEHHUE CJIOB, HO HEOOXOIUMO
cobmomate Mepy. Kaxnaplii CTyneHT OOBIYHO BBIpAOATHIBAET CBOM TIPaBHIIA
cokpameHus. Ho eciin oHM He BBEZIEHBI B CUCTEMY, TO JIy4Ille UX HE NPUMEHSATH, T.K.
CIy4yallHbI€ COKpAIIIEHUS BEIyT K TOMY, YTO CIIyCTS HEKOTOPOE BpPEMsI KOHCIIEKT
CTAHOBUTCS HEMTOHSATHBIM.

Crnenyer 3HaTh, UTO HE CYIIECTBYET KaKOIr0-JIMOO €IMHOr0, TOJAHOTO JJI BCEX
MeToJla KOHCHeKTUpoBaHus. Kaxaplil BeJeT 3amucu Tak, KaKk €My MpeCTaBisIETCS
HaubOoJiee 1eaecoo0pa3HbiM U yI0OHBIM. COOCTBEHHBIH METOJ| CKJIAIbIBACTCS IO
Mepe HAKOIUICHHS OIbITa, HO BO BCEX CIydasxX HAJ0 CTPEMHUTCS K TOMY, YTOOBI
KOHCIICKTUBHBIE 3aMUCH OBLIM KPATKUMU W HAWIYYIIMM O0pa3oM COACHCTBOBAIH
rI1yOOKOMY YCBOCHHMIO M3y4aeMoro Marepuana. M3BeCTHbIM OTeUeCTBEHHBIN NeAaror
B. A. CyXOMJIMHCKUW, PEKOMEHAOBAN YYUTHCS JIyMaTh HaJ KOHCIEKTOM YX€ Ha
JEKIMU U paboTaTh HAJ 3alUCAMU €XKEIHEBHO XOTsA Obl B TeueHue 2 vacoB. OH
COBETOBAJI TAKXKE JICJIUTh KOHCHEKT Ha JBe rpadpl: B MEPBOM KPAaTKO 3aMKUCHIBAThH
U3JI0)KEHHBIE JIEKIIMHA, a BO BTOPOM — TO, HAJ 4YE€M HAJI0 MOAyMaTh; CIOJa XK€
CJIEA0BAJO 3aHOCUTH Y3JIOBBIE, IJIaBHBIE BOMPOCHI, HAJl KOTOPHIMU HAJ0 NMOAYMaTh
MIOCTOSIHHO, CBSI3BIBAsl C 3TUM MOBCEAHEBHOE uTeHUE. OH MOAYEPKUBAIL, YTO y3JIOBbIE
BONPOCHI MpeaMera OyAyT mporpamMMmoil, Ha OCHOBE KOTOPOM MPUIIOMUHAETCSI BEChH

MaTepHal.
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3IMMOAI'OTOBKA K DK3AMEHAM U 3AYETAM

DK3aMEHaAIlMOHHAs CECCUSl — OUEHb TSKEIIbIM nepruol paboThl U1l CTYAECHTOB U
OTBETCTBEHHBIN TPYZI U Ipenoaasaresied. ['nmaBHas 3agaya 9K3aMEHOB — IPOBEpPKaA
Ka4eCTBA YCBOCHUS COACPKAHUSA AUCLUIUIMHBI.

Ha ocHoBe Takoil INpOBEpKH OLICHUBAETCA Yy4yeOHass paboTa HE TOJBKO
CTYIEHTOB, HO M NPENOJaBaTeIe: Mo pe3yiabTaTaM JK3aMEHOB MOKHO CYIHTb U O
KayecTBe Bcero ydeOHoro mporecca. IIpy moaAroroBke K 3K3aMEHY CTYJEHTBI
IIOBTOPSAIOT MaTepuan KypcOB, KOTOPbIE OHH CIYyIIAIA W U3y4aJId B TEUYECHUE
ceMecTpa, 0000IIaOT TMOJyYEeHHBbIE 3HAHUA, BBIICISIOT TJaBHOE B TPEIMETE,
BOCHPOU3BOAAT OOLIYI0 KapTHUHY IJIsi TOTO, YTOOBI SICHEE MOHATh CBSI3b MEXKIY
OTZEJIbHBIMU 3JIEMEHTAMHU JVCLIUILIVHBI.

Ok3aMeHaM, Kak MpaBWIO, NPEIIIECTBYEeT caada 3aderoB. K skx3ameHam
JOITYCKAIOTCS TOJIBKO T€ CTYIEHTHI, KOTOPBIE CAIIU 3a4ETHI.

[Ipy moAroTOBKE K 3K3aMEHaM OCHOBHOE HANPABJICHUE JAIOT MPOrPaAMMBI
Kypca U KOHCIIEKT, KOTOpbIE YKa3bIBAalOT, YTO B Kypce Hanbosee BaxHO. OCHOBHOU
MaTepuana JOJDKEH MpopadaThiBaThCs MO YYEOHHMKY, TIOCKOJIbKY KOHCIIEKTa
HEJOCTAaTOYHO JJIi U3Yy4YEHUs JAUCLUIUIMHBL. YUYEOHMK JOJKEH ObITh mpopaboTaH B
TEYEHUE CEeMecTpa, a IMEpe] DSK3aMEHOM Ba)XKHO COCPEIOTOYMTh BHUMAaHUE Ha
OCHOBHBIX, HamOoJiee CIOXHBIX pazfenax. [[oAroToBKy MO KaXaoMy pasaeny
CJIElyeT 3aKaHYMBAaTh BOCCTAaHOBJIICHMEM B IAMATU €r0 KpPaTKOro COJEpXKaHUS B
JIOTUYECKOM NOCIIEN0BATENBHOCTH.

Jlo sKk3ameHa OOBIYHO TPOBOJUTCS KOHCYJbTAIMsl, HO OHA HE MOXKET
BO3MECTUTbh OTCYTCTBHSI CUCTEMATUUYECKOM pabOThI B TEUEHHE CEMECTPA U ITOMOYb 32
HECKOJIbKO 4acOB OCBOUTH MaTepual, TpeOyroomuiicsa K sk3ameny. Ha koHcympTanuu
CTYJICHT IOJIy4aeT JIMIIb OTBETHI HA TPYIHBIC WM OCTABILIHMECS HESICHBIMU BOIPOCHI.
[Tonb3a OT KOHCyapTaUM OyJIeT TOJBKO B TOM Cllydae, €Clid CTYACHT A0 Hee
npopaboTtaer Bech MaTepuan. Hamo yuuThes 3amaBaTh BOIPOCHI, BBIPaOATHIBAThH

IIPUBBIYKY IIOJB30BAaTbCA CIIPABOYHHUKAMH, OHIHUKIIOIICAWUAMH, a HC OBITh Ha
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VDKIVMBEHUU Yy IMIPENOJABaTeNe, KOTOPBIM HE BCETAAa MOXKET TYT XKe, «C XOAY»
Ha3BaTh KaKOW-1100 (akT, UMsi, COOBITHE.

Ha sk3aMeHe HyXHO MOKa3aTh HE TOJBKO 3HAHUE NPEAMETA, HO U YMEHHUE
JIOTUYECKHU CBSI3HO IMOCTPOUTH YCTHBIM OTBET.

[TomyuuB OuseT, HaI0 BAYMATHCS B MMOCTABJIEHHBIE BOIPOCHI AJIsi TOTO, YTOObI
OPaBWIBHO TMOHATH UX. Hepeako CTyleHT OTBEYAeT HE HAa TOT BOIPOC, KOTOPBII
IIOCTAaBJIEH, WJIA B IPOCTOM BOIPOCE HILET CKPBITOro cmeicia. He moHss Bompoca u
He 00AyMaB IJIaH OTBETA, HE ClieAyeT HauumHaTh nucaTh. KOoHCHEKT cBoero oreera
HaJI0 pacCMaTpHUBaTh KAK IUIAH KPAaTKOTO COOOIIEHNS Ha JaHHYIO TEMY U COCTABIISTh
OTBET HYXKHO KpaTko. [Ipu 3TOM HE0OX0IMMO MOKa3aThb YMEHHE BbIPAaXKaThb MBICIb
YETKO U JJOXOJYUBO.

OTBeuaTh HYXHO CIHOKOWHO, YE€TKO, MpPOAYyMaHHO, ©0€3 TOPOILTUBOCTH,
OPUAEPKUBASACH 3aIHUCU CBOETO OTBETA.

Ha sk3aMeHax CTyAE€HT MOKa3bIBAE€T HE TOJBKO CBOW 3HAHUSA, HO U YUHUTCS
BIaaeTh coboi. [locne oTBeTa Ha OMIIET MOTYT ClleIOBaTh BOMPOCHI, KOTOPbIE UMEIOT
LEJIbI0 BBISICHUTh MOHUMAaHUE JPYTUX pasliesioB Kypca, He Boweamux B Ouier. Kak
IIPAaBWJIO, HA HUX MOXHO OTBETUTb KpPaTKO, JOCTATOYHO IOKa3aTb 3HAHHUE CYTH
BoIpoca. YacTo CTylEeHThl IPU OTBETE HAa JIONOJHUTEIBHBIE BOMPOCHI MPOSIBIIAIOT
NOCHEMHOCTh: HE MOHAB CMbICIIA TOTO, YTO Y HUX CIPALIMBAIOT, HAUMHAIOT OTBEYATh
Y HEPEIKO FOBOPST HE IO CYTH.

CTyneHT HOOKeH 3HaTh, 4YTO HAa SK3aMEHE OCYIIECTBISETCS HE TOJIBKO
KOHTPOJIb M BBICTABIIETCS OLIEHKA, HO 3TO €€ W JOIOJHUTEIbHAS BO3MOXKHOCTD,
cucteMarn3anusl 3HaHW. Eciu roBoputh O cBEpx3azade 3K3aMeHaTopa, TO OHa
COCTOUT B YSCHEHUU HE TOJIbKO M HE CTOJBKO TOr'O, YTO CTYJEHT BBIyUYWJI, CKOJIBKO
TOIr'0, YeMY OH HAay4WJICS M 4YTO OCTAHETCS Yy HErO IIOCJE 3K3aMEHA, IMOCKOJIBKY 3TOT
OCTaTOK OyZeT XapakTepu30BaTh 00pa30BaTENbHbIN YPOBEHD CTY/ICHTA.

Cnegyer NOMHHTb, 4YTO HEOOXOJUMBIM YCIOBUEM NPABWIBHOTO pPEXHUMa
paboThl B MEPUOJ IK3aMEHALIMOHHONW CECCUU SIBIISIETCSI HOPMAJIbHBIA COH, TIOSTOMY
MOJITOTOBKA K 9K3aMEHaM He JI0JDKHA OBbITh B yIIEpO CHY. Y CTaHOBIIEHO, YTO CHUJIBHOE

O9MOIMOHAJIBHOC HAIIPSKCHUEC BO BPCM DK3aMCHOB HC6J’I3FOHpI/I}ITHO OTpaKacTCs Ha
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HEpPBHOM CHCTEME M MHOTHME CTYIEHThl M3-3a BOJHEHHMM HE CIAT HOYM IEpen
sk3amMeHaMu. OOBIYHO B CECCHIO CTYNIEHTY HE 0 OOJIe3HH, TaK KaK BECh OPraHU3M
03a004€H OJHHMM - CcAaTh 3K3aMmeHbl. HOo 3TO elne He 3HAYUT, YTO MOCJEICTBUS
HEMPAaBUJIBbHO OPraHU30BAaHHOIO TPYyJAAa U YPE3MEPHOW 3aHATOCTU HE CKaXKYyTCA
notoM. [loaToMy Kaxablii CTYJ€HT NOMHUTh O BaXHOCTH palMOHAIBHOTO
pacnopsiika pabouero JHS M O CBOEBPEMEHHOCTH CHSTHS WIA YMEHBIICHUS

YMCTBCHHOI'O HAIIPSIZKCHUA.

3.1 OcHoBHBIE NpaBuJIa NPHU MOATrOTOBKE K 3a49€TaM M IK3aMC¢HaM

Jlydmie cpa3y COpHUEHTHpPOBATbCSI BO BCEM MaTepHale U 00s3aTeIbHO
pacmojoKUTh BEChb MaTepuaj COTJaCHO 9SK3aMEHAIMOHHBIM BompocaMm  (WiH
BONpOCaM, OOCYX/JaeMbIM Ha CEeMHHapax), 3Ta paboTa MOXKET 3aHATb MHOTO
BPEMEHH, HO BCE OCTaJIbHOE — 3TO YK€ TEXHHUYECKHe JeTaiu (TJIaBHOE — 3TO
OpPUEHTHPOBKA B Marepuae!).

Cama moJroToBKa CBsi3aHa HE TOJIBKO C «3aroMHHaHuemM». [loaroroBka Takxke
OpearnojaraeT U [EepPeoCMBICIIEHHWE  MaTepuana, M Jake  pacCMOTpEHHe
AJIbTEPHATUBHBIX UICH.

['0TOBUTH «IIMapraJkW» TMOJE3HO, HO TMOJB30BAaThCSI MMM PHUCKOBAHHO.
['maBHBIN CMBICIT MOATOTOBKH «IIMAPTalioK» — 3TO CUCTEMATH3alUsl U ONMTUMU3ALIMS
3HAHUI 110 TaHHOMY MPEIMETY, YTO CaMo M0 cebe MPEKPacHO — 3TO OUEHb CIIOKHAS U
BayKHAs JIJIs CTyJIeHTa paboTa, 6oJiee CIoXKHASL M BaXKHAs, YEM MPOCTOE MOTJIOLICHUE
Macchl y4eOHoil mHpopManuu. Eciu CTyIeHT caMOCTOSITENbHO MOATOTOBUII TaKHe
«UIMaprajKuy, To, CKOpee BCEro, OH U K3aMEHbI c/1aBaTh OyneT Oosee yBepeHHO, TaK
KaK y HeTo yxe cqpopMupoBaHa o0I1asi OpMEHTUPOBKA B CII0)KHOM MaTepHalie.

Kak »T0 HM mapaaokcalbHO, HO HCIOJB30BAaHHE «UIMAPTajoOK» 4YacTo
MO3BOJISIET OTBEYAIOLIEMY CTYJEHTY JIydlle JIeMOHCTPUPOBATh CBOU IO3HAHMSA
(TOuHEEe — OPUEHTUPOBKY B 3HAHUAX, YTO HAMHOTO Ba)KHEE 3HAHMSI «3aIIOMHEHHOTO)

N «TYT KC 3a0BITOr0» IOCIIC caadyu SKSaMCHa).
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4 OBIIUE TPEBOBAHUA K IIMCBMEHHBIM PABOTAM
CTYIAEHTOB

4.1 loxaan

JlokJaa — 3T0 pa3BepHYTOE YCTHOE COOOIIEHHUE, TOCBSIIEHHOE 3aJaHHOH TeMe,
CleNaHHOE MyOJWYHO, B MPUCYTCTBUHU ciaymiatened. OCHOBHBIM COAEpKaHUEM
JO0KJIaJla MOXXET OBITh ONHCAHHWE COCTOSHHS el B KaKoH-TMO0 HayyHOW WM
MpaKTHUECKON cepe; aBTOPCKHUM B3IV HA CUTYAIMIO0 WM TpoOiieMy, aHalu3 |
BO3MO’KHBIE TTYTH PELICHUS MPOOIEMBI.

Temamu oksaa 0OBIYHO SBISIFOTCS BOIPOCHI, HE OCBELICHHBIE B IOJHON Mepe
WM BOOOIIIE HE pacCMaTpUBaeMble Ha JIEKIUIX, MPEANOIATaoIIe CaMOCTOsITEIbHOE
u3yyeHue cryaeHtamu. OOBIYHO CTYAEHTHl BBICTYNAIOT C JOKJIaJaMH Ha
CEMHMHAPCKHX 3aHATUSIX WM KOHPEPEHIMAX, IO Pe3ybTaTaM KOTOPBIX MyOIUKyeTCs
COOpPHUK TE€3UCOB JIOKJIAIOB.

Jloknajg W3HA4YalnbHO IUTAHUPYETCS KaK YCTHOE BBICTYIUICHHE U JOJKEH
COOTBETCTBOBATh  OINpPENETICHHBIM  KpuTepusMm. Jas  ycTHOro  cooOIeHus
HEeIOCTaTOYHO TMpPaBWJIBHO TIOCTPOUTh U  OGOPMHUTH TMHCHMEHHBIH  TEKCT,
HEJIOCTaTOYHO YAOBJIETBOPUTENBHO pACKPBIBATH TEMY COJACp)KaHUS. YCTHOE
COOOIIIEHHE JTOJDKHO XOPOILIO BOCHPUHUMATHCS HA CIyX, a 3HAYUT JOJDKHO OBITH
MHTEPECHO TMOJAHHBIM JJIsl ayauTopud. JlJs mpencTaBieHUs YCTHOTO JOKJIaja
HEOOXOJMMO COCTaBUTh TE3UChl — OIMOPHBIE MOMEHTHI BBICTYIUICHUS CTYICHTa
(o00CcHOBaHME AaKTyaJbHOCTH, OMHCAHHE CYTH palOOTbl, OCHOBHBIE TEPMHUHBI U
HIOHSTHS, BBIBOJIBI), KIIFOUEBBIE CIIOBA, KOTOPHIE MOMOTYT JIOTUYHEE H3JI0KHUTH TEMY.
CryneHT BO BpeMsl BBICTYIIJICHUSI MOKET OMMPATHCS Ha TOSACHUTEIbHBIE MaTepHAaIbI,
NpeACTaBICHHbIE B BHUJE CIaiI0B, Ta0IMIl U Ip. DTO MOMOXKET €My SPKO U YETKO
U3JI0KUTh MaTepuall, a CIylaTelsM HarIigHO MPEeICTaBUTh W IOJHEE IOHSThH
npobiieMy, 0 KOTOPOH UAET peub B JOKIAE.

Tesucsl NOKIAMOB SIBISIOTCS CaMOCTOSITEILHON Pa3HOBUAHOCTBIO HAyYHOMN

nyOIMKAIMU U TMPEACTABIAIOT co00i TeKCT HeOOoIbIIOro 00beMa, B KOTOPOM KPaTKo
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c(OpMYyJIMPOBaHBl OCHOBHBIC TIOJIOXKEHHUS JOKIAIoB. Te3HChl JOKIajga OOBIYHO
UMEIOT 00beM 0 3 CTpaHUWIl, COAEepKaT B ce0e cambple CYIICCTBEHHBIE WIEH,

COXpPaHAIOT JIOTHMKY JOKJIaaa U €ro OCHOBHOC COACPIKAHUC.

4.2 CTpyKTypa I0KJIaaa

CrpykTypa AoKjiaja TPaJAUIMOHHO COCTOUT K3 TpPeX pa3lesioB: BBEICHMS,
OCHOBHOU YaCTH M 3aKJIFOYCHUS.

Bo BBemenmm HeEOOXOAMMO yKa3aTh TeMy W IIeib JOKJIaja, OMPEICIUTh
mpo0JieMy ¥ BBECTH OCHOBHBIC MOHSATHS M TEPMHHBI JTOKIAJa, a TAaKKe 0003HAYHTH
TEMAaTUYECKHUE Pa3IEibl JI0KJIaJAa U HAMETUTh METOJIbl PEIICHUS MPEICTaBICHHON B
JOKJIa/ie TPOOJIEMBI U MOJIETHPYET OKUTAEMBIE PE3YIIbTaTHI.

OcHOBHasi 4acTh JOKJaJa TMPEACTABISIET IOCJIEI0BATEIbHOE PACKPBITHE
TeMaTHYECKUX Pa3/iesIOB PadOThI B LIEJISIX PELISHUS BBIIIE 0003HAYCHHOU MPOOIEMBI.

B 3aknrodeHuM CTYyA€HT TPHUBOJUT OCHOBHBIE PE3YNbTaThl W COOCTBEHHBIC
CY)KJICHHSI TI0 TIOBOAY BO3MOXHBIX ITYyT€H PEIICHHS PACCMOTPEHHON MPOOJIEMBI,
KOTOpBIE OPOPMIISIET B BUIE PEKOMEHTATTHIA.

TekcT noknaza AOJDKEH COCTABIATh 3-5 MAIIMHONMCHBIX JUCTa. JlaHHBIN
o0beM TekcTa O0O0eCHeYUT BBICTYIUIGHHE CTyJeHTa B TeueHue 7-10 MuHyT B
COOTBETCTBUM ¢ periaameHToMm. CienoBareabHO, HEOOXOAMMO TIIATEIEHO OTOMPAThH
Martepual Jjis J0KJIajua, He meperpyskas ero juiHed uHpopmaimein. O4eHb Ba)KHO
YJIOXKUTBCS B OTBEAEHHOE JUISl JIOKJAaJa BPEMs: €CIIM Bac IMPEPBYT HA CEPEIHHE
JIOKJIaJ]a, TO Bbl HE CMOXETE COOOIIUTH CaMOT0 TJIABHOTO — pe3yJIbTaTOB Balle
CaMOCTOSITeNIbHOM Pa0OThI, YTO OTPULIATEIIBHO OTPA3UTHCS Ha KAYECTBE BHICTYIUICHHS
Y CYLIECTBEHHO CHU3UT OLICHKY.

KoHcrekT noknaaa JoJKEH KpaTKO OTPaKaTh IJIaBHbIE MOMEHTHI U3 BBEJCHHS,
OCHOBHOM YacTM U 3akiio4yeHus. Bo BpemMsa MOATOTOBKM KOHCIIEKTa CIEIyeT
1no100paTh U HEOOXOIUMBIN MIUTFOCTPATUBHBIN MaTepHal, COMPOBOKAAIOIINN TOKIA]
(OCHOBHBIE TE3UCHI, POPMYJIBI, CXEMBbI, YEPTEKU, TAOIUIIBI, TPAadUKH U JHUArpaMMBbl,

doTorpaduu u T. 1.).
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4.3 OdopmiieHHe MEYATHOTO BAPUAHTA JI0KJIaAA

TutynbpHBIA TUCT AOKIaga OPOPMIISIETCS B COOTBETCTBUU C MPUIIOKEHUEM 2.
Texcr nokmama HabWpaercs B TEKCTOBOM mporieccope Microsoft Word Bepcuit 97-
2010 u pacrieuaTsIBaeTCs Ha KOMITBIOTEPE HA OJHOW CTOpOHE JucTa Oymaru opmara
A4 (210 x 297Mm).

OcHosnoti mexcm. mpudt Times New Roman— 14nT, 6e3 mepeHoca cIos,
ab3amHbIi oTCTynm («KpacHas cTpoka») — 1,25 cM, BeIpaBHUBaHHE — IO ITUPHHE
CTPaHULbI, MEXCTPOUHBIN NHTEPBAJ — IIOJYTOPHBIM.

Ilonsa: cneBa — 3 cM, cBepXy — 2 cM, crpaBa — 1,5 cMm, BHU3Y — 2 CM.

3azonosxku nepsoco yposHs (enasvt): 0003HAYAIOT apaOCKuUMu Idpamu, U
HaOMpaloT 3arjaBHBIMU OyKBaMU, BBIPABHMBAHHE IO JEBOMY Kpao, 0e3 OTCTyma U
TOYKH Ha KOHIIE; PUPT 14, MOy KUPHBIHA.

3azonosxu eémopozo yposus (napazpaghvi): BHIPAaBHUBAIOT IO IIUPUHE JIUCTA,
o0o3HauaT apadckumu 1uppamu (pumep 1.1), 6€3 Touku, ¢ 3ariaaBHON OYKBHI,
nayiee CTpOYHbIMH OykBaMu; pUdT 14, MOTYKUPHBII.

Mexny 3aroloBKaMd U TEKCTOM, MEXIY 3aroJIOBKOM U 3aroJIOBKOM JPYTroro
TOPsIZIKa — MPOITYCKAETCs OJJHA CTPOKA.

3aconoexku mpemveco ypoeHs. BBIPABHUBAIOT IO ITUPHUHE JIUCTA, 0003HAYAIOT
apabckumu mudpamu (1.1.1), 6e3 Toukm, ¢ 3armaBHOW OyKBBI, Jajiee CTPOYHBIMU
OykBamu; mpudT 14, 6€3 BbIIETICHMS, Jaee CIeIyeT OCHOBHON TEKCT.

Bce crpanuiibl HyMepyroT, HaUMHAS ¢ TUTYJIBHOTO JIUCTa (HyMepalus CTaBUTCS
CO BTOPOTO JIMCTa BBeAeHUs ). B o0mieM o0beMe TUTYIbHBINA JIUCT yYUTHIBACTCS O]
HOMepoM «1», [ludpy, 0003HAYAIONIYIO TTOPSIKOBLI HOMEp JIUCTA, CTABSIT B BEPXY
O LIEHTPY.

Kaxayro riaBy HauWHAIOT ¢ HOBOW cTpaHuIlbl. [laparpadsl cneayor apyr 3a
apyrom 6e3 pa3pbiBa CTPAHHIL.

He pomyckaercsi BbigeneHHss B TEKCTE€ OTHACNbHBIX CJIOB WM MECT

NOIYEPKUBAHUEM, KyPCUBOM, Pa3psaKON WM HA0OPOM MPOMUCHBIMUA OYKBaMH.
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Tabmunpsl, pucynku, rpaduku, GoTorpaduu Kak B TEKCTE, TaK U B IPUIOKEHUN
BBITIOJTHSIFOTCSI HA CTAaHAAPTHBIX TucTaX (popmat A4).

Bce wmmoctpanuun  (potorpadum, CXembl, aUarpaMMbl) UMEHYIOTCS
PUCYHKAaMM M HYMEpPYIOTCS CKBO3HBIM 00pa3oM uepe3 Bcio paboty. Kaxmyro
WUTIOCTPALIMIO CHA0XKAIOT MOJPUCYHOYHOW HAJMUCHIO, CIEAYIONIeH cpa3y e Mmocie
Homepa. [Toanucey moa wimocTpanuen MUIIyT ¢ MPOMUCHON OYKBBI B OJIHY CTPOKY. B
KOHIIE TIOJIICH TOUKY HE CTaBSIT.

Pucynku noJKHBI pa3Melatbesi cpa3y IMocje MepBOro YNOMHUHAHMS O HUX B
KOHTEKCTE paboThl (Ha pucyHke 1).

Odopmienne Tabnuil cTporo HopMmupoBano. Kaxaast Tabnuia qomKHa UMETh
HOMEp U Ha3BaHUEe. B TekcTe maercsl ccbUika Ha TaONMIly, B KPYIJIBIX CKOOKax:
(Tabmume 1.)

Bce tabnuipl HymepytoT apaOckumu nudpamu B mpejaenax Bcero tekcra. Han
IpaBbIM BEPXHHUM YTJIOM TaOJHMIbI MOMEMIAIOT Haanuch «Tabnuua...» ¢ ykazaHuem
MOPSIKOBOTO HOMepa (BbIpaBHUBAHHE MO IMIMpUHE Oe3 ab3alHOro OTCTyMa, WpPUPT

14, 6e3 Beiienenus). 3Hak Ne u Touky B KoHIIEe He cTaBaT ([Ipunoxenue 3).

4.4 Ilopsinok padoTHI NPH HANIMCAHUM JOKJIANAA

Jisa ycmemHoil pabGoThl HaX JOKJIAJOM CJIEAYyEeT BBIMOJIHHUTH CJEAYyIOoIIee:
CEpPbE3HO OTHECTHCHh K BBIOOPY TEMBI, OCBOMTh HABBIKUM I0A0Opa JIUTEPATYypHI,
METO/IbI paOOThI C UCTOYHUKAMHU.

[Ipu BbIOOpPE TEMBI ClieqyeT MPOKOHCYIBTHPOBATHCS C TMPENOAaBaTeNieM U
O3HaKOMMTBCSI C TpeOoBaHUSAIMHU K Joknany. Ilocne akryanus3anuu TeMaTu4ecKou
npo0JIeMbI CIeAyeT U3YYUTh HayyHbIE TPYAbl BEAYIIMX CIELUAINCTOB B BHIOPAHHOI
OpEeIMETHOW 00JIaCTH, MPOAHAIU3UPOBATh CYIIECTBYIOLIUE TEOPUM, TUIOTE3bl U
pe3ynbTaThl HAY4YHBIX HCCIENOBaHUN. B OCHOBHBIX NOJIOKEHUSX IOKIALA JOJDKEH

OBITh OTPaXKEH aHANIN3, KJIacCCU(UKALINA U CUCTEeMAaTHU3alMsl OTOOPAHHOTO MaTepuaia.
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4.5 Pedepar

Pedepar (ot nmar. referrer — noknangpiBaTth, cOOOIIATh) — KPAaTKOE TOYHOE
U3JI0)KEHUE CYIIHOCTH KaKOro-inbo BOMpoOca, TEMbl Ha OCHOBE OJHOM WM
HECKOJIbKUX KHMT, MOHOTpaduil Wi Apyrux MepBOUCTOYHHUKOB. Pedepar momxen
CoJepKaTh OCHOBHBbIC (DAaKTUYECKHE CBEJCHUS M BBIBOJBI 10 PACCMATPUBAEMOMY
Borpocy. Tema pedepara paspabaTpiBaeTcsi MpenoaaBaTeeM, KOTOPBIA YHUTAET
JaHHYI0 JAuCUHUIUIMHY. Tembl pedeparoB ompenesstoTcss B YCTAHOBJICHHOM
npenojaBaTesieM Mopsake: mo (GpaMuiny, Mo CHUCKY TPYMIIbI, [0 MOCHeaHeN udpe
HOMEpa 3a4eTHOM KHWXKKU CTyJeHTa Wiu ApyruM crocodom. Ilo cormacoBanuio c
NperoiaBaTeNieM,  BO3MOXKHA  KOPPEKTUPOBKA  TEMBl  HMJIM  YTBEpPXKICHUE
MHULIMATUBHON TEMBI CTYICHTA.

Pedepar BoinonHseT cneayomme QyHKIUU:

. uHbOpMaTUBHAS;

. MOMCKOBAs;

. CIpaBOYHas;

. CUTHAJIbHAS;

. WH/INKAaTUBHAS;

. KOMMYHHKATHUBHASI.

CreneHb BBIMOJHEHUS OJTUX (QYHKUUH 3aBUCUT OT COJAEPIKATEIBHBIX U
¢dopmasbHBIX KadecTB pedepara, a TakkKe OT TOro, KTO M A KaKuX Lened ux
UCIIOJNB3YET. S3bIK pedepara JOHKEH OTIIMYATCS ICHOCThIO, TOYHOCTBIO, KPATKOCTHIO
u ipocTtoToil. CozepkaHue cieayeT u3naraTb OObEeKTUBHO OT MIMEHU aBTOPA.

[Ipu omenke pedepata YUUTHIBACTCSA HE TOJBKO KadyecTBO pedepupoBaHUS
NPOYUTAHHON JIUTEPATypbl, HO U APTYMEHTHPOBAHHOE H3JI0XKEHHE COOCTBEHHBIX
MBICIIEH CTyJE€HTa MO paccMaTpuBaeMOMy Bompocy. Pesynbrar pa®oThl CTyaeHTa
OLIEHUBAETCA MperoaaBaresneM o 0anbHol cucreMe. Takxke HOMyCKaeTcsl OLleHUBATh
paboTbl, yIOBIETBOPSIOIIME WM HE  YAOBICTBOPSIOIIME  MPEIbSIBISIEMbIM
TpeOOBaHUSIM, «3aUTECHO» HIIU «HE 3aUTEHO» COOTBETCTBEHHO.

O6bem pedepara qomkeH cocTtaBiaTh 10-18 meyaTHbIX cTpaHUIL.
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4.6 CTpykrypa pedepara

Pedepar, Beinonnsemslii ctynenramu Kybanckoro 'AY, nomkeH coaepxaTh
CJIENYIONTNE CTPYKTYPHBIE 3JIE€MEHTBI: TUTYJIBHBIN JINCT, 3aMOJHEHHBINA IO €IUHOU
dbopme (Ilpunokenue 1); orjaBieHHe ¢ yKa3zaHHWEM BCeX pasliesioB pedepara u
HOMEpAaMH CTpaHHUII, BBeJeHUE O00ObeMOM He Oosee 1,5-2 medaTHble CTpaHUIIBI;
OCHOBHAsl 4aCTb, KOTOPAast COACPKUT OJHY HJIM HECKOJBKO TJIaB, COCTOSIIMX U3 2-3
naparpa¢oB (IyHKTOB, pa3/elioB); 3aKIOYEHUE, KOTOPOE COACPKUT TIJIaBHBIC
BBIBOJBI OCHOBHOM YacTH, W B KOTOPOM OTMEUAeTCsS BBIMIOJIHCHHWE 3a7a4 H
TOCTIDKEHUE T1eH, COPMYITHMPOBAHHBIX BO BBEJCHUU; MPUIIOKECHHUSI, BKIIFOUAIOIIHEC
rpaduk W TaOMUIBl (€CTM TaKOBbIE HMMEIOTCS); OubiMorpaduyueckoe OMucaHue
UCIOJIb30BaHHBIX ~ HUCTOYHUKOB odopmieHHsix no ['OCT 7.1-2003 [2, 3]

(ITpunoxxenue 4). B Texcre pedepara 00s3aTeNbHBI CCHUIKM HA IEPBOMCTOYHUKH.

4.7 O¢gopmiieHue conepxxanus pedepara

O6mmit 06peM pedepara gomkeH ObITh B ipeaenax 10-18 neyaTHpIX CTpaHUIL.

[leuaTtHplli BapuaHT paOOTHI BBIMOJHAETCS Ha Oernoil Oymare Qopmara A4
(210x297 mm). Tekct paboThl W3JIaraeTcsi Ha OJHOW CTOpOHE jucTa. Bcece nuHuW,
UG pbl, OYKBBI ¥ 3HAKU PAOOTHI JOJKHBI OBITH YEPHOTO IIBETA.

Tekcr pedepara, pucyHkd, HOpMyJibl, TAOIHIIBI, a TAKKE HOMEPA CTPAHUI] HE
JOJDKHBI BBIXOJUTH 3a Mpejenbl paMku jgucta A4. Homepa cTtpaHuIl TOJDKHBI OBITH
MPOCTaBJICHBI BBEPXY IO LEHTPY. [Ipu ncmnoib30BaHUN TEKCTOBOTO penakropa Word,
JUTSI BBITIOJTHEHUS ATUX YCIOBUM HEOOXOUMBI CIIEYIOIINE HACTPONKHU:

e pa3mep Oymaru A4;
e TI0JIS clieBa 3 CM, CBEPXY, CHU3Y 110 2 CM, crpasa 1,5 cmM;
e HOMEp CTPAHHUIIBI — B BEPXY MO LUEHTPY.
OcHoBHOM TekcT pedepata OBITH JOKEH ObITh HaOpaH MIPUPTOM

Times New Roman, pasmep 14 nT, HauepTaHue OOBbIYHOE, UYepe3 IMOIYTOPHBIN
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WHTEpBaJl, BBIPAaBHHBAHME MO IIMPUHE CTpaHULbl. s odopmieHus Tadiaui u
MOAMHKCEN K pucyHkam nomyckaercs Times New Roman, pasmep 12 mr.

3azonosxku nepsoco yposHs (enasvt): 0003HAYAOT apaOCKuUMU Iudpamu, U
HaOMpaloT 3arjaBHBIMU OyKBaMU, BBIPAaBHMBAHHE IO JIEBOMY Kparo, 06e3 OTCTyma U
TOYKHU Ha KOHIE; pUPT 14, MOTY>KUPHBIM.

3azonosxu eémopozo yposus (napazpaghvi): BHIPAaBHUBAIOT IO IIMUPUHE JIUCTA,
o0o3HauaT apadckumu 1uppamu (pumep 1.1), 6€3 Touku, ¢ 3ariaaBHON OYKBHI,
Janee CTpOYHbIMU OyKBaMu; WIPUQT 14, MOTY>KUPHBIIA.

Mexny 3aroloBKaMd U TEKCTOM, MEXAY 3aroJIOBKOM U 3aroJIOBKOM JPYTroro
MOpsIKa — MPOITYCKAETCs OJJHA CTPOKA.

3aconoeku mpemve2o yposeHs BBIPABHUBAIOT MO IIUPHUHE JIMCTA, 0003HAYAIOT
apabckumu mudpamu (1.1.1), 6e3 Toukm, ¢ 3armaBHOW OYKBBI, Jajiee CTPOYHBIMU
OykBamu; wpudT 14, 6€3 BblaeIeHuUs, Jajee CIeAyeT OCHOBHOM TEKCT.

Bce crpanuiibl HyMepyIoT, HaUMHAas C TUTYJIBHOTO JIMCTA (HyMepalus CTaBUTCS
CO BTOPOTO JIMCTa BBeAeHUs ). B o0mieM o0beMe TUTYIbHBINA JIUCT yYUTHIBACTCS MO
HomepoM «1», [udpy, o603HayarONyI0 TOPSAAKOBBIA HOMEp JIUCTA, CTABAT B BEPXY
O LIEHTPY.

Kaxnyto rimaBy HauMHAIOT ¢ HOBOM cTpaHullbl. [laparpadsl cienyior npyr 3a
Ipyrom 0e3 pa3pbiBa CTPaHMII.

He pomyckaercsi BbigeneHHss B TEKCTE€ OTHACNbHBIX CJIOB WM MECT
OIYEPKUBAHUEM, KyPCUBOM, Pa3psAaKON WM HA0OPOM MPOMUCHBIMU OYKBaMH.

Tabmunpsl, pucynku, rpaduku, GoTorpaduu Kak B TEKCTE, TaK U B IPUIOKEHUN
BBITIOJTHSIFOTCSI HA CTAaHAAPTHBIX TucTaX ((popmat A4).

Bce wmmoctpamuu  (potorpaduu, cXembl, AUAarpaMMbl) UMEHYIOTCS
PUCYHKAaMH M HYMEpPYIOTCS CKBO3HBIM 00pa3oM uepe3 Bcio paboty. Kaxmyro
WUTIOCTPALIMIO CHA0XKAIOT MOJPUCYHOUHOW HAJIIUCHIO, CIEAYIONIeH cpa3y ke Mmocie
Homepa. [Toanuce moa wimocTpanuen MUIIyT ¢ NPOMUCHON OYKBBI B OJIHY CTPOKY. B
KOHIIE TOJIICH TOUKY HE CTaBSIT.

PucyHku MOMKHBI pa3MelaThCs cpasdy MOCie MEPBOrO YIIOMUHAHHUS O HUX B

KOHTEKCTEe paboThl (Ha pUCyHKeE 1).
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Odopmienne Tabmuil cTporo HopMupoBano. Kaxmast Tabnuiia JoKHA UMETh
HOMEP M Ha3BaHHME. B TekcTe maeTcs cChUlka HAa TaOIMILy, B KPYIJIBIX CKOOKax:
(Tabnuie 1)

Bce Tabmuier HyMepyroT apaOckuMu IudpaMu B Mpeaenax Bcero Texcra. Hax
MPaBbIM BEPXHUM YTJIOM TaOJMIIBI TOMENIAIOT HAAMUCh «Tabiuia...» ¢ yKka3aHuem
MOPSIIKOBOTO HOMEpa (BBIPpaBHUBAHME TIO MMUPUHE 0€3 a03alHOro OTCTymna, mpudT
14, 6e3 Beiienenus ). 3Hak Ne u Touky B KoHIIEe He cTaBAT ([Ipunoxenue 3).

Pedepar nmomxen ObITh meperyieTeH B OOJOXKKY WJIM TOMENIEH B IMamnKy—
CKOpPOCIIMBATENh (KAPTOHHYIO MJIH IIACTHKOBYIO).

Pedepar momxkeH OBITH TpenOCTaBIEH B YCTAaHOBJICHHBIH IpeIoaBaTeeM
cpok. B cimyuae HECBOEBPEeMEHHOTO TpeJCTaBieHUs paboThl, pedepar He

IMPOBEPACTCA NPLCIOAABATCIICEM U HC 3aUUTBIBACTCA KaK BBIIIOJTHCHHBIH.

4.8 Ilopsnok padoThl Npu HAaNMCaHUM pedepara

B nmpouecce paboTsl Hax pedepaToM MOKHO BBIACTUTH 4 3Tamna:

. BBOJIHBIN — BEIOOP TeMBbI, pab0Ta HaJl ITNIAHOM U BBEICHHEM;

. OCHOBHOW — paboTa HaJl COACpIKaHMEM M 3aKIroueHHeM pedeparta;

. 3aKJIIOYUTENNbHBIN — oopMmiIeHHe pedepara;

. 3ammTa pedepara (Ha IPAKTHUECKOM 3aHSATHH, YK3aMEHE, CTYACHYECKOM

KOH(epeHIuu u T. 1.).

Pabora Hanm pedepaToM HAYMHACTCS C BBIOOpPA TEMBI HCCIICIOBAHUA.
3aMHTEPECOBAaHHOCTh aBTOpa B TPOOJIEME OMpeaeseT KadyeCcTBO IPOBOJIUMOIO
WCCTIEOBaHUSI W COOTBETCTBEHHO YCIICNIHOCTh €ro 3aluThl. BwiOupas kpyr
BOIIPOCOB CBOEH pabOTBI, HE CTOUT CIEHIMTh BOCIOJIL30BATHCS CITMCKOM TEM,
MPEIOKEHHBIM TIpenoaBaTesieM. Hamo mombITathesi chOpMyarpoBaTh MpoOiieMy
CBOETO HCCIIEI0OBaHUs caMocTosaTenbHO. [Ipu onpenenennn tembl pedepata HYKHO
YYUTHIBATh U €r0 MHPOPMAIMOHHYIO 00ecredyeHHOCTh. C 3TOH IEJbI0, BO-TICPBHIX,
MOKHO oOpaTuThCs K OMOJIMOTEYHBIM KaTajoram, a BO-BTOPBIX,

POKOHCYJIbTUPOBATHCS C MPENOoAaBaTeIeM U OUOIHOTEKapEM.
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BriOpaB Temy pedepara U U3yduB JUTEPATypy, HEOOXOAUMO CHOPMYIUPOBATH
1eab paboThl M COCTaBUTH IJIaH pedepara. BozmoxkHo, popmynrpoBka 1enu B Xoje
paboTbl OyneT MEHATHCS, HO HW3HAYAJIBbHO CJeayeT €€ 0003HauuThb, YTOObI
OpPUEHTHPOBATHCS HA HEE B X0JIe uccienoBanus. Onpenenssich C 1eNblo AambHeIen
paboThl, Mapawie]IbHO HAJI0 AyMaTh HaJl COCTABIICHUEM IUIaHAa: HEOOXOJUMO YETKO
COOTHOCHUTb 1I€/b U IJIaH PabOTHI.

[ImaH — 5TO TOYHBIM M KPATKUW NEPEUYEHB MTOJOKEHUN B TOM IOPSAKE, KAK OHU
OyIoyT pacnoyioxkeHbl B pedepare, dTanbl packpbiTusi TeMbl. CylliecTByeT JBa
OCHOBHBIX THUNA IUJIaHA: MPOCTOM W CIOXHBIM (pa3BepHyTHIM). B mpocTtom miane
coziepkanue pedepara neautcs Ha naparpadsl, a B CI0’KHOM Ha TJIaBbl U maparpagpl.
IIpu pabore Hanm ruiaHoMm pedepara HEOOXOAMMO IMOMHHTH, 4TO (OPMYJIHUPOBKA
MYHKTOB IJIaHa HE JOJDKHA MOBTOPATH (POPMYITUPOBKY TEMBI.

[Ipu pabGoTe HaA BBEIEHHWEM HEOOXOJUMO ONHUPATHCS HA HABBIKH,
NpUOOpEeTeHHbIE MPU HANMCAaHUM M3J0KEHUW U counHeHuil. B oObeme pedepara
BBEJICHUE, KaK MPaBWJIO, COCTaBisAeT |-2 MAaIIMHONKCHBIE CTpaHWIbl. BBenenue
OOBIYHO COAEPKUT BCTYIUIEHHUE, OOOCHOBAaHME AaKTYaJbHOCTH BBIOPAHHOW TEMBI,
bopMyIMpoOBKY LIeAH U 3a7a4 pedepaTta, KpaTKU 0030p JAUTEpaTYphbl U UCTOUHHUKOB
no mnpobseMe, HCTOpui0 Bompoca U BbiBoA. ConepkaHue pedepara HOTKHO
COOTBETCTBOBAaThL TeME, IOJHO €€ packpbiBaTh. Bce paccyxieHuss HyXHO
aprymMeHTupoBatb. PedepaT mokas3piBaeT OOBEKTUBHOE OTHOLICHHE aBTOpa K
uznaraemMmomy matepuaity. Cieayer CTpeMHUTBhCS K TOMY, YTOOBI U3JIOKEHHE ObLIO
SICHBIM, TIPOCTBIM ¥l TOYHBIM.

3aKioueHne — caMmocTosTeNnbHas 4dacTh pedepara. OHO HE AOKHO OBITH
NEPENIOKEHUEM COJIEPKaHUsS pabOThl. 3aKIIOYEHUE JIOJKHO COJEpKaTh OCHOBHBIC
BBIBOJIBI B CKaToi (hopme, a TakKe OLEHKY IMOJHOTHl M TIYyOWHBI PEIICHUS TeX
BOIIPOCOB, KOTOPBIE BCTABAJIM B MPOLIECCE NU3YUEHUS TEMBI.

O0beM 3aKIIIOUEHUS HE TOJDKEH MPEBBIIIATh 2 EYaTHBIX CTPAHUIL.

TunuuapiMu  OmIMOKaMH, JIOMYCKAEMBIMU CTYJEHTaMH TpU TOATOTOBKE

pedeparta, SIBIASIOTCS:
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. HEJAOCTaTOYHOE  OOOCHOBAaHME  AKTYaJIbHOCTH, MPAKTUYECKOM U
TEOPETUYECKOW 3HAYMMOCTH IIOJYYEHHBIX pE3yJbTaTOB, IOBEPXHOCTHBIM aHAJIU3
UCII0JIB3YEMOI'0 MaTeprala;

. HErnyOOKHWE KpPUTHUYECKHE OLICHKM W PEKOMEHJALWU 10 PEIICHUI0

UccienyeMoi pooieMbl;

. MIOBEPXHOCTHBIC BBIBOIBI M ITPEIIOKCHNUS;
. HapyieHue TpeboBanuii Kk opopmieHuro pedepara;
. UCTIOJIb30BaHUe HH(OpMAIK 0€3 CChUIOK Ha UCTOYHHK.

4.9 IIpe3enTanusa B Microsoft PowerPoint

[Ipe3enTanmst [aeT BO3MOXHOCTb HAIJISIIHO MPEJICTAaBUTh CTYJEHYECKOU
ayJUTOPUM WHHOBALIMOHHBIE HJEH, pa3pabOTKU U IUIaHbl. Y4yeOHas Ipe3eHTauus
IpPEICTaBISIET COOON pe3ynbTaT CaMOCTOSITEIbHOW pabOThI CTYIEHTOB, C MOMOIIBIO
KOTOPOM OHHM HAaIrJIAJHO JEMOHCTPUPYIOT MaTepuaibl MyOJINYHOTO BBICTYIUICHHS
nepes ayJuTOPUEH.

Komnproreprnast mpeseHTanust — 310 (aiim ¢ HeoOXOJUMBIMU MaTepuajIaMH,
KOTOPBIA COCTOMT M3 IIOCJIEI0BATENILHOCTH ciaioB. Kaxnaplil cnaiin comepkur
3aKOHYEHHYIO [0 CMbICAYy HH(OpMAalMI0, TaK Kak OHAa HE IEPEHOCUTCS Ha
CIIEYIOIIUN ClIaii] aBTOMAaTHYECKU B OTJIMYUE OT TEKCTOBOIO JNOKyMeHTa. CTyaeHTY
— aBTOPY MNpe3eHTaluu, HEOOXOJUMO YMEThb pacHpelessTh MaTepuan B Ipeaenax
CTpPaHUIBI M TPAaMOTHO pa3MeIIaTh OTAEIbHBIE OOBEKTH. B 3TOM eMy momoxker
LeJIbI Ha0Op TOTOBBIX OOBEKTOB (MMKTOIPAMM, T€OMETPUUECKUX (PUTYP, TEKCTOBBIX
OKOH U T. ]1.).

beccriopHbIM  TOCTOMHCTBOM MPE3CHTALMU  SBIAETCS BO3MOXHOCTH MPH
HEOOXOAUMOCTH OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIIANA0B
Wi OyKBaJIbHO HA XOAY M3MEHUTH IOCIEAOBATEIbHOCTh H3JIOKEHHUS MaTepuala.
[Ipe3enTanusi moMoraeT caMoMy BBICTYMAlOIIEMY HE 3a0BbITh TJIABHOE U TOYHEE
paccTaBUTh AKLIEHTHI.

KOMHBIOTepHaH IMpC3CHTALUA O6J'IaI[aeT HCJIBIM PAAOM NOCTOMHCTB!:
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. Hngopmamuenocms ~ —  dIEMEHTHl  aHUMAIUM, ayaAuo — H
BUJICO(PPAarMEeHTHI CIIOCOOHBI HE TOJIBKO CYHIECTBEHHO YKPACUTh MPE3CHTALUI0, HO U
NOBBICUTh €€ UHPOPMATUBHOCTD;

. Konupyemocms — ¢ 31€KTPOHHOM NPE3EHTAIMM MOMEHTAJIbHO MOXHO
co37aTh KOIIUHU, KOTOPbIE HUYEM HE OYyT OTIMYATHCS OT OpUTHMHAA;

. Tpancnopmabenbnocms — dIASKTPOHHBIA HOCHUTENIb C IIPE3CHTaIen
KOMIIAKTeH M yA00eH Tmpu TpaHcHopTHpoBKe. Ilpu HEOOXOAMMOCTH MOXKHO
nepeciath ¢Gaia Mpe3eHTalMM MO JJIEKTPOHHOM MOYTe WU OIMyOJMKOBaTh B
WNHTepHeTe WK cenaTh COOOIIEHNE JUCTaHIMOHHO.

OpHOW W3 OCHOBHBIX MPOTrpaMM JUIsl CO3JaHUsl MPE3EHTAlMil B MHPOBOM

npakTuke siBisieTcs nporpamma PowerPoint komnanuu Microsoft.

4.10 CTpykTypa npeseHTanuu

VY aepxuBaTh aKTUBHOE BHUMAHHUE ClyliaTesleid MOXKHO He Ooinee 15 mMunyT, a,
CJIEIOBATEIILHO, IIPU CPEIHEM pacueTe BPEMEHHU NPOCMOTpa — 1 MUHYTa Ha claung,
KOJIMYECTBO CIANJ0B HE JIOJKHO MPEBBILIATE 25-TH.

ITepBbiii craiij mpe3eHTauuu JOJDKEH CcoaepXkaTb TeMy paOoThl, (amMuIInio,
UMSI U OTYECTBO MCIIOJIHUTENS,, HOMEP YYeOHOM TpyYIIbl, a Takxke (paMUIuio, UMms,
OTYECTBO, TOJHKHOCTh M YUYEHYIO CTEIIEHb IPETIO1aBaTENs.

Ha BTrOpoM cunaiifie neiaecooOpa3Ho MPeACTaBUTh LIEJb U KPATKOE COAEpP KaHNE
IIPE3EHTALUN.

[Tocnemyromue cnaiipl HEOOXOIUMO Pa3OUTh HA Pa3/eNbl COMVIACHO IMyHKTaM
miaHa paboThI.

Ha 3akmroumTenbHBIM clIaii[ BBIHOCUTCS CaMO€ OCHOBHOE, TIJIaBHOE M3

COACPIKaHUA IIPE3CHTALUH.
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4.11 Pexomenpauuu no opopmiieHuro npesenrauuii B MicroSoft Power

Point

JIyist BU3yanbHOTO BOCHIPHUSATHS TEKCT Ha Claiiax Mpe3eHTAINH JOHKEH ObITh
He MeHee 18 nT, a 71719 3aroJIoBKOB — HEe MeHee 24 TIT.

MakeT mpe3eHTaluu JO0HKEH OBITh O(QOpPMIIEH B CTPOTOil LIBETOBOM raMMe.
@®oH HE JOMKEH OBITh CIMIIKOM SIPKAM WU TMECTPhIM. TEKCT OJDKEH XOPOIIo
yuTaThCcs. OAHU U T€ e DJIEMEHTHI Ha pa3HbIX Claiax A0HKeH ObITh OJTHOTO I[BETA.

[IpocTpancTBO cimaiina (3KpaHa) TOJDKHO OBITh MAKCUMAIBHO HCIIOIB30BaHO, 32
CYeT, HampuMep, yBEIMYEeHHs MacmTada pucyHka. Kpome TOro, 1Mo BO3MOXHOCTH
HEO0OXO0IUMO 3aHHMMAaTh BEPXHHE ¥4 TUIOLIAAM claiga (dPKpaHa), MOCKOJIbKY HUKHSS
94acTh dKpaHa MI0X0 MPOCMATPUBAETCS C MOCIICTHUX PSIOB.

Kaxnpli cinaiin 1omKeH coiepkKaTh 3arojoBoK. B KOHIIE 3arojIOBKOB TOYKA HE
cTaBUTCA. B 3arosioBkax J0JDKEH OBITh OTpPa)K€H BBIBOJ W3 MPEACTABICHHOW Ha
cmaiine wHpopManuu. OdopMmieHHE 3aroJIOBKOB 3arjiaBHBIMH OyKBaMU MOKHO
UCIIOJIb30BaTh TOJBKO B CIy4Yae UX KPATKOCTH.

Ha cnmaiine cnenyer momemats He Ooniee 5-6 cTpok u He Oojee 5-7 clOB B
npenyiokeHnu. TeKCT Ha crnaiax JOJIKEH XOPOILO YUTATHCS.

[Tpu no0GaBiieHUU PUCYHKOB, CXEM, IMarpaMM, CHUMKOB 3KpaHa (CKpHUHIIOTOB)
HEOOXOUMO MPOBEPUTH TEKCT 3TUX DJIEMEHTOB Ha Hanmuuue omubOok. HeoOxomumo
OpOBEPATh MPABWIBHOCTh HAMKMCAHUS Ha3BaHWUM  ynull, ¢GaMuUiIuii aBTOPOB
METOJIHK U T. II.

Henw3st meperpyxarh cinaiapl aHUMAaIMOHHBIMU d(PeKkTamMu — 3TO OTBIEKAET
CIyLIATENIEN OT CMBICIIOBOIO COAEpkKaHus ciaiaa. st CMEHbI CIan10B UCIIOJIb3yHTe
OJIVH U TOT K€ aHUMAITMOHHBIN 2P HEKT.

HanMeHoBaHue mporpamMm, B KOTOPBIX OBbUIM cIeJaHbl pacueThl, rpaduka u
T. 1. TOJDKHBI OBITh YKa3aHbl B UMEHUTEILHOM Tajiexe (He «pucyHok B Allplaney, a

«pucyHok B Allplany).
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4.12 ITopsinoKk U NPUHLIMIIBI BHINOJHEHUSI KOMIIBIOTEPHOM Npe3eHTALuN

[lepen cozmanueM mpe3eHTAlMU HEOOXOJIMMO YETKO OINPEACIUTHCS C LENbIO,
co37aBaeMOM  MpE3eHTallUd, TOCTPOUTh  BCTYyIUIEHHWE U  CHOPMYIHPOBATH
3aKJIIOUCHUE, MPUJIEPKUBATHCA OCHOBHBIX 3TANlOB U PEKOMEHIYEMbIX MPUHIUIIOB €€
CO3/IaHHsI.

OcHoOBHBIE 3Tarbl padOThl HAJl KOMITBIOTEPHOMN NIPE3EHTAIlUEH:

1. Crnanupyiite oOLUK BUJ MPE3CHTALMH 110 BBIOPAaHHOU TeMe, ONUpasich

Ha COOCTBEHHBIE Pa3pabOTKHU U PEKOMEH/IALIMU MPENo1aBaTersl.

2. Pacrnipenenure marepuan no cnangam.

3. OTtpenaktupyite 1 0hOpMHUTE CIIANIBI.

4. 3anaiiTe eAMHOOOpa3HbIM aHUMAIMOHHBIM 3QQPEKT sl AEMOHCTpaLUU
NpEe3eHTALINN.

3. Pacnieuaraiite npe3eHranuro.

6. [IporoHnTte TOTOBBIM BapuaHT IIepel JEMOHCTPALMEN C LEJbIO

BBISIBJICHUS OIIMOOK.

7. Jopabortaiite nmpe3eHTaln, €CIM BOZHUKIIA HEOOXO0IUMOCTb.

OCHOBHbIE NPUHIUIIBI BBINOJHEHUS MW MPEJICTABICHUS KOMIIBIOTEPHOM
MPE3CHTAlUHU:

° IIOMHUTE, YTO KOMIIBIOTEpHAsi MpPE3EHTalUsl HE IpeJHa3HauyeHa s
ABTOHOMHOI'O HCIOJIb30BaHUsI, OHA JOJDKHA JIMIIL MOMOTaTh JOKJIAIYMKy BO BpeMs
€ro BBICTYIUICHUS, TPABUJIBHO PACCTABIIAThH AKIICHTHI,

° HE YCIOXHANTE TNPE3CHTALMI0O U HE MEpPErpykamTe €€ TEeKCTOM,
CTaTUCTUYECKUMM JAHHBIMK M rpaduueckuMu u3oOpaxeHussmu. Haubonee
s dexTuBHas npe3eHTtanus Power Point — mpocrtas nmpe3eHTarus;

° He uwuralite TekcT Ha ciangax. YCTHas peyb JOKIAMUUMKa JIOJDKHA
JOTIOJIHATh, OINHCHIBaTh, HO HE II€PECKa3bIBaTh, MNPEACTABJICHHYIO Ha Ccllaigax

uHdOopMaInio;
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J naiiTe BpeMs ayAMTOPUHM O3HAKOMHUTHCA C WH(pOpMaluend KaKaoro
HOBOTO Cllaiifia, a y»e IOCIie TOr0 JaBaTh CBOM KOMMEHTApUU TMOKAa3aHHOMY Ha
sKpaHe. B mpoTuBHOM ciTydae BHUMaHUE CIIyIIaTesiel Oy/1eT pacceuBaThes,

J JenaiTe TepephiBBl. He cieayeT TOpOmHMTbCS € JE€MOHCTparuei
nocneayromiero  cmaga. [lo3BombTe  ciymaTensM — MOAyMaTh W YCBOWTH
uH}OopMaIHio;

J NPEJIOKUTE Pa3AaTOYHBI MaTepral B KOHIIE BBICTYIJICHUS, €CIIH ITO
HeoOxoaumo. He nemaiiTe »TOro B Hadajge WJIM B CEepelWHE MOKJIaaa, T. K. BCE
BHUMaHHE JIOJDKHO OBITH MMPUKOBAHO K BaM U K SKpaHy;

J 00s13aTeNTbHO  OTPENAKTHPYWTE TPE3CHTAIMI0 Tepel] BBICTYIUICHUEM

MIOCJIE MPEABAPUTEIBHOTO MPOCMOTPA (PETIETULINH).
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5 TPEBOBAHUA K COIAEPKAHUIO U O®OPMJIEHUIO
IHOCMEHHBIX PABOT

5.1 Oomme peKoOMeHIaunu no MOJAr0TOBKeE MaTepHuaJIoB

CaMOCTOATCIBbHBIX paﬁoT B 3JICKTPOHHOM BHIEC

5.1.1 Hekotopsie 0coOeHHOCTH (POPMATOB TEKCTOBBIX (haifsioB

Microsoft Office Word B HacTosiee Bpemst SIBISIETCS OCHOBHBIM PEAKTOPOM,
OPUMEHSIEMBIM JIJIs1 CO3JJaHUs PA3IUUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuio moxkymentel Word 2007 (2010) coxpaHSIOTCSI C HOBBIM
pacimipeHreM UMeHH (Qaiaa, KOTopoe MoJiydaeTcs nyTeM aoOabieHus cydduxca
«x» K pacmmpennto doc. Hoelit hopmart aitioB ocHoBaH Ha s3bike XML. Cyddukc
«x» o3Havaer, utr0 XML-daitn He comepxkut MakpocoB. Takum 00pa3om, MMeHa
oObruHbIX (aitmioB Word 2007 (2010) wumeror pacmpenue docx, a He doc.
CymiecTByeT Takke BapHaHT J00aBieHUs cypdukca «my, KOTOPHIA O3HAYAET, YTO
XML-aiin conep>Xut MakpoCHhI.

JlaHHble OCOOEHHOCTU CHEAYeT YUYMTHIBATh MPU MPEJCTABICHUU MaTEPHAIIOB
CaMOCTOSTENIbHBIX PabOT B  DJIEKTPOHHOM BHJE IS KOHCYJIbTAllMA WM
npenBapUTeIbHON MPOBEPKH.

®ailnbl HOBBIX (POPMATOB HENOCTYMHBI AJIs1 pabOThl B MPEIBIAYIINX BEPCUAX
Word. OtkpsiBath 1 u3MensTh ¢ainst Word 2007 (2010) B Gonee paHHUX BEpPCHUIX
IPOrpaMMbl MOXKHO, €CJTU 3arPy3UTh B HUX HEOOXOAMMbIE KOHBEPTEPHI (PaiiiioB.

JoxymenTsl, coznannbie B Word 97 — 2003 otkpsiBarorcst B Word 2007 (2010)
B pEXHMME COBMECTUMOCTH, MpPH 3TOM B CTPOKE 3arojioBKa OKHAa JIOKyMEHTa
oToOpaxkaeTrcs Haanuch Peowcum oepanuuenHou @yukyuonarvnocmu. OIHAKO B
pEeXHUME COBMECTHMMOCTH TMpH paboTe C JOKYMEHTOM HE HCHOJB3YIOTCS HOBBIE H
pacmupensabie  Bo3MoxxHocTH Word 2007 (2010) u mosb3oBarenu Oojee paHHHUX

Bepcnﬁ mporpaMmsbl CMOT'YT OTKPbIBATb, PCAAKTHPOBATL U COXPAHATH JOKYMCHTEI.
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[To ymomyanuio Bce (ailyibl COXpaHAIOTCS B TOM e (popmarte, B KOTOPOM ObLIH
oTkpbIThl. HoBble mokymenTsl u ¢aiinsl Word 2007 (2010) coxpaunsitorest B popmare
Jloxymenm Word, dhaiinibl peaplIyIuX BEpCU COXpaHstOTCs B popmate /Joxymenm
Word 97 — 2003, daitnel rtf coxpansatorcs kak Texcm 6 gpopmame RTF wu 1.4. llpu
coxpaHeHuu (¢aiina hopMaT MOKHO U3MEHHUTb.

daiinel npenpAymux Bepcuii Word MOXKHO coXpaHUTh B opmate /[okymenm
Word 2007 (2010), Ho ipy 5TOM BO3MOKHBI U3MEHEHHS B MAKETE JOKyMEHTA.

[Ipu coxpaHeHuu nokyMeHTa, co3gaHHoro B Word 2007 (2010), B dopmate
Hoxkyment Word 97 —2003 B HEM aBTOMAaTH4eCKH MOTYT OBITb IPOU3BEICHBI
CJIEYIOIINE U3MEHEHUS:

. HEKOTOpbI€ JaHHbIE B CTaHAAPTHBIX OJIOKax JOKYMEHTAa, a TaKxKe
AJIEMEHTaX aBTOTEKCTa MOTYT OBITh YTEPSHBI,

. CCBUIKM U CIIMCKH JIUTEpATypbl OyIyT MpeoOpa3oBaHbl B CTAaTUYECKHM
TEKCT U MePEeCTaHyT aBTOMATHUYE€CKH OOHOBJISTHCS;

. BHEIPEHHBIE O0OBEKTHI, CO3/7IaHHBIC B TIPIIOKEHUSIX
Microsoft Office 2007, HeBO3MOXHO OyJIeT peIaKTUPOBATh;

. dbopmynsl OyayT mpeoOpa3oBaHbl B n300pakenus. X pemaktupoBaHue
OyleT HEeBO3MOXXHBIM, IMOKa JOKYMEHT He OyneT mpeoOpa3oBaH B HOBBIM ¢dopmar
(aitna;

. MOJIOKEHUE HEKOTOPBIX HAIUCEH N3MEHHUTCS.

[lepen  coxpaHeHHeM  JOKyMEHTa  MOKHO  BBINOJHUTH  MHPOBEPKY
COBMECTUMOCTH C TPEABIAYIIMMHA BEPCHUSAMHU TMporpamMMmbl. J[isi 3Toro HeoOXxoammo
HaxaTth KHOMKY Office, BbIOpaTh KoMaHny I[loocomosums W B TOSIBUBIIEMCS
NOJYMHEHHOM MEHI0 — KoMaHay [Ipogepka coemecmumocmu. B OKHE pe3ynbTaToB
MPOBEPKU COBMECTUMOCTH Oy/I€T 0TOOpaXeH CIMHUCOK HECOBMECTUMBIX JIEMEHTOB.

[Ipu coxpanenun (aiisia, CO3JaHHOTO B OJTHOM M3 MpeaAblayIux Bepcuii Word,
B (paitn Word 2007 (2010), mosiBnisieTcst HOBBbIN (haitsl, a UCXOAHBIN (haii ocTaeTcs B
TOM xe marnke. BMecTo 3Toro Mo>kHO mpeoOpas3oBaTh (aily TaKuM 00pa3oM, 4TOOBI
daiin popmara Word 2007 (2010) 3amenun crapoiii paitn. Haxmure knonky Office n

BbIOEpUTE KOMaHay [Ipeobpazosams.
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5.1.2 OcHoOBHbIE TpaBWJIa U PEKOMEHJALMU IPHU BBOJAE U PEAAKTUPOBAHHU

TEKCTa C KJIIABUATYyPbI

B TexkcTroBoM mporeccope MicrosoftWord nipu BBOJE TEKCTa C KIIaBHATYpbI
3amoJIHAETCA TeKywas cTpoka. Ilepexom Ha HOBYHO CTPOKY OCYILIECTBIISIETCS
aBTOMATUYECKH, KaK TOJIbKO TEKyIlas CTpOKa 3amloJIHSIETCA OO0 KOoHLa. Eciu Her

H€06XOI[I/IMOCTI/I O6paSOBBIBaTB HOBBIU 363311, TO I NIEPEXOJa Ha HOBYIO CTPOKY

HEJIb3s WCIOJIb30BaTh KjaBuily Enter. II[puHyIUTENBHO MEPEUTH HA HOBYIO CTPOKY

0e3 oOpa3oBaHHsT HOBOro ab3ala MOXHO UCHOJB3YSd COYCTAaHUE KIIABHIII
Shift + Enter. Ilpu 5TOM B JOKYMEHT BCTaBIIACTCS] HEIMEYATAEMBbI 3HAK — pa3phiB
CTPOKH.

Ha HOByH CTpaHMIly TMEpeXoJl OCYIIECTBIISACTCS AaBTOMATHUYECKU TIPH

3alOJJHEHUM TEKyllerd cTpaHunbl. JUId mepexoga K HOBOW CTPAHWUIIE HEJb3d

UCHIOJIB30BaTh KJaBuilly Enter. IlpuHyIUTENBbHBIM MEPEXOH K HOBOM CTPaHUIE

OCYILIECTBIIsIETCA codeTaHueM kiaBuil Ctrl + Enter uid C TOMOIIBI KOMAaH/IbI
Paspvie cmpanuyvt Ha Bxnanke Bcmaeka. Ilpu 3TOM B JTIOKYMEHT BCTaBJISECTCS
HeleyaTaeMblii 3HaK — pa3pbIB CTPAHUIIBI.

MC)KI[V CJIOBaMH B TCKCTC CTaBHUTCA OAMH HDO6CJ'I. Paznuunbie PEKNMBI

BBIpaBHUBAHUSA (110 JIEBOMY Kparo, 110 LIEHTPY, IPONpPaBOMYy Kparo, M0 IIHUPUHE) MOTYT
U3MEHATh LIHMPUHY NpoOesoB Mexay cioBamMu. [lng Toro 4roObl 3adUKCUPOBATH
BEJIMUMHY Kakoro-nnbo mpobena wiax YTOOBl TMOCIE 3TOro mpobena He
OCYILIECTBIISJICSI TIEPEX0J] Ha HOBYIO CTPOKY CIEAyeT HCIOJIb30BaTh COYETaHHE
knaBum Ctrl + Shift + I[Ipoben. Ilpu 3TOM B JOKYMEHT BCTaBIICTCS HEMEYATAEMBIHA
3HaK — Hepa3pbIBHBINA POOETT.

JU1ss 1oJIy4eHUsI «KPACHOM CTPOKH) (8,633HHOI‘0 OTCTVI'[a) NI TI0JIYUYCHUA

HEO0OXOJMMOIr0 DEXMMAa BBLIDABHUBAHUS CTpPokW/a03ana (mo JeBOMY Kpar, IO

OCHTPY, OPOIIpaBOMYy Kparo, IO IHI/IDI/IHGE) HCJIb34 HCIIOJIB30BATh KJIABHUIITY HDO6€]Z.

YcTaHOBKA BEIMYMHBI 3.633HHOFO OTCTyIIa, a4 TAKXC BbIPpaBHHMBAHMEC Ha CTpPAHHUIC
OCYHICCTBIACTCA C IMOMOHIIBIOKOMAH/bI A63a14 HJIIM  COOTBCTCTBYIOIIMX KHOIIOK

(mukTorpaMMm) Ha BKJIaaKe I nagHas.
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HpI/I BBOAC TCKCTa C KJIABUATypbl CICAYCT TaKXKC JIIPHUACPKHUBATHCA

CIICAYrOIUX IpaBull Ha6opa 3HAKOB IMPCIIMHAHUA:

. 3HAKW MPENUHAHUA . , : ; ! 7 NUIIYTCS CIUTHO CO CJIOBOM, 33 KOTOPBIM
CJIEIYIOT;
. MOCJI€ 3HAKOB MPENUHAHUA . , : ; | ? cTaBUTCS Mpo0eT, 3a UCKIIIOUEHUEM

TEX CJIy4aeB, KOTJla ’TUMHU 3HaKaMU 3aKaHYMBAETCs a03all;

. nepen 3Hakamu « ¢ ([ { craButcsa mpoben. Cremyromiee 3a 3THUMH
3HaKaMH CJIOBO MUIlEeTcs 6e3 mpoodena;

. 3HaK" » ~ ) | } OHIIYTCS CIUTHO CO CJIOBOM, 32 KOTOPBIM CIEAYIOT.
[Tocne 3THX 3HaKOB CTaBUTCA MPOOEI, 3a UCKIIIOUEHUEM TeX CIy4aeB, KOTJa CTaBsITCS
3HAKW MPENUHAHUs, KOTOPbIE MUIIIYTCS CIAUTHO CO CJIIOBOM, 32 KOTOPBIM CJIEIYIOT;

. 3HaK Aeduca (-) MUIIETCS CIUTHO C MPEAIIECTBYIONIEH U MOCIeayIomen
4acTsIMU CJIOBA.

Jns oOpazoBaHus 3Haka Thpe ( — ) IOCJE CJIOBa CTaBUTCSA MpoOen, 3aTeM
aeduc, 3aTeM erie npoden u npoaonKaeTcst BBoA Tekcta. [locne BBoga ciemyroero
cJIOBa 3HaK Jeduca aBToMaTHYeCcKu npeoldpasyercs B Tupe. s BBoJa 3HaKa TUpe
MOXHO HCTOJB30BaTh Takke kKoMOuHarmio kmaBumn Ctrl + - (Munyc Ha 1mudpoBoit

knaBuarype). s BBoJa 3HaKa MJIMHHOTO THUpE (—) CIeAyeT HCIOIb30BaTh

couetanue kiauil Alt + Ctrl + - (MuHyC Ha IMbPOBOI KIIaBHAType).
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HNPUJIOXKEHUE 1
OoOpa3sen TUTYJBHOTO JHCTA pedpepara

MUHUCTEPCTBO CEJIbCKOI'O XO3SIMCTBA POCCUNCKOM ®EJIEPALIUU
denepanbHOE TOCYIAPCTBEHHOE OO IPKETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICHICTO 06p330BaHI/I}I
«KYBAHCKNM I'OCYJAPCTBEHHBIN ATPAPHBI YHUBEPCUTET
UMEHU U.T. TPYBUJIMHA»

®AKVYJIBTET IIEPEPABATBIBAIOIUX TEXHOJIOI I
Kadenpa rexHonorun xpaHeHus u nepepadOTKU KUBOTHOBOIYECKOM MPOTyKIIUU

PE®EPAT

Ha TCMY: «Ha3zBanue»

Beimonuun ctyaest (a) rp. I1T.....
®.1N.0.

[Tposepuit (a)

creneHn, 3Banue O.1.0.

Kpacuognap 20....
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NPUJIOKEHUE 2
Oo0Opasen THTYJBHOTO JIMCTA JOKJIAAA

MUHUCTEPCTBO CEJIbCKOI'O XO3SIMCTBA POCCUNCKOM ®EJIEPALIUU
denepanbHOE TOCYIAPCTBEHHOE OO IPKETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICHICTO 06p330BaHI/I}I
«KYBAHCKNM I'OCYJAPCTBEHHBIN ATPAPHBI YHUBEPCUTET
UMEHU U.T. TPYBUJIMHA»

®AKVYJIBTET ITEPEPABATBIBAIOIUX TEXHOJIOT I
Kadenpa rexHonoruun xpaHeHus u nepepadOTKU KUBOTHOBOIYECKOM MPOTYKIIUU

JTOKJIAT

Ha TCMY: «Ha3zBanue»

Beimonuun ctyaest (a) rp. I1T.....
®.1N.0.

[IpoBepui (a)

creneHn, 3Banue O.1.0.

Kpacuognap 20....
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HNPUIOXEHHUE 3

Oopa3sen opopmiteHnst TA0JIMIbI 1 PUCYHKOB

Tabnuma 1 — @yHKIMOHATBHO-TEXHOJIOTUYECKUE TIOKA3aTENN MsICa

Ne n/m BCC BYC JlunkocTthb pH
1 2 3 4 5

[Tponomxenue Tabauiipl 1

1 2 3 4 5
" I[é;ii,ﬁeaocww .
HBIH
| 0, O ———
Cuﬁugcmﬂ‘ 2% e HenTpanbHblii
9% Cepepo- } 45 9%,
Kaskaszckuit = T

Vpanbckuii
8%

TIpUBOIKCKH /

12%

3%

L e €Bepo -
HOskHBIH 3arnaiHbIi
11 %7 10 %

Pucynok 1 — [IpousBoactBo konbacHo# npoaykuuu B Poccun
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HHPUJIOXEHMUE 4

Oopa3sen opopmitennss OudIMOrpapuIecKOro ONMUCAHUS

HCIIOJIB30BAHHBIX HICTOYHHUKOB

1. O0HomomHOe uzoanue ¢ OOHUM ABMOPOM.

CemenoB B. B. ®unocodus: uror teicsueneruii. dunocodcekas ncuxonorus /
B. B. Cemenon. — Ilymuno: ITHIL] PAH, 2000. - 64 c.

2. OoHomomHoe uzoamnue ¢ 08yMsL ABMOPAMU.

[Teppoyn I1. JI. Coznanme xopnopaTuBHBIX cucTeM Ha Oa3e Java 2 Enterprise
Edition : pyk. pa3paboruuka : [nep. ¢ anri.] / [Tons JIx. IleppoyH, Benkara C. P.
«Kpumna». — Mocksa: Bunbsimc, 2001. — 1179 c.

3. OonomomHoe uzoanue c mpems A8MopamiL.

AradonoBa H. H. I'paxxmanckoe mpapo: yueb. mocobue s By3oB / H. H.
Aracdonona, T. B. borauena, JI. . I'mymikoBa; mox. o6, pen. A. I'. Kanmmuna. — 2-¢
u3., nepepad. u qon. — Mocksa: FOpuct, 2002. — 542 c.

4. OonomomHoe uzoarnue (bonee mpex agmopos):

Uctopust Poccum: yue0. mocobue ansi crya. Bcex cmenuanbHoctedt / B. H.
brikoB [u 1p.]; otB. pea. B. H. CyxoB.- Cankr-IletepOypr: CIIGJITA, 2001.-231c.

5. Mnoecomommnoe uzoanue:

Ka3pmun B. /. CnpaBounuk nomamisero Bpada. B 3 4. Y. 2. Jlerckue 0osie3Hn
/ B. JI. Kazpmun. — Mocksa: ACT : Actpens, 2002. - 503c.

6. 3axonooamenvHble MaAmMepuabl:

Poccuiickaa @enepanus. 3akoHbl. CeMmeiHbii kogeke Poccuiickonn deaepanuu:
[dbenep. 3axkon: mpunAT [0C. J{ymoii 8 mek. 1995 r.: mo coctosiauto Ha 3 sHB. 2001 1.].
— Camnkrt-IlerepOypr: Crayn-kantpu, 2001. — 94, [1] c.

7. Cmambs u3 dcypHana:

KazakoB H. A. 3anosnanoe nmpusnanue : moecTs / Hukomait Kazakos // Ha
6oeBom mocTy. - 2000. - Ne 9. - C. 64-76.

8. Cmamws uz coopnuxa cmameti.

JBunaaunoBa I. C. KommuMenT: KoMMyHHKaTUBHBIN CTaTyC WM CTPATErys B
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auckypce / I. C. JIBunsnunoBa // CouuanbHas BIacTh S3bIKa: CO. Hayd. Tp. —
Boposnex, 2001. — C. 101—106.

9. Cmanoapmui:

['OCT P 51771—2001. Anmaparypa paauno3iaeKTpoHHas ObIToBas. BxogHbie u
BBIXOJIHbIE MapaMeTpbl U THUMbI coequHeHud. TexHuueckue TpeboBanus. — Bren.
2002—01—01. — Mockaa: I'occrangapt Poccuu: M3n-Bo crangapros, 2001. - 27 c.

Ammapatypa paaro3JIeKTpOHHAsT ObITOBasi. BXOHBIE M BBIXOMHBIE TTapaMeETPhI
u Tunel coenuneHuit. Texandyeckue tpedboanus: [OCT P 51771—2001. — Bgen.
2002—01—01. — Mockaa: ['occtannapt Poccuu: U3a-Bo crangapros, 2001. - 27 c.

10. Juccepmayuu:

Bummnsiko M. B. Mogenn u MeTolbl OLICHKM KOMMEpPYECKHMX OaHKOB B
YCIIOBHSIX HEONPEAENICHHOCTH: AMC. ... KaHA. 3koH. Hayk: 08.00.13: 3ammmena
12.02.02: ytB. 24.06.02 / BumnskoB Wbt BmagumupoBuy. — Mocksa, 2002. -
234 c.

11. Aemopegepamul duccepmayuii:

Bummnsiko M. B. Mogenn u MeToIbl OLICHKM KOMMEpPYECKHMX OaHKOB B
YCIIOBHSIX HEOIpPENENeHHOCTH: aBroped. auc. ... KaHA. skoH. Hayk: 08.00.13 /
BumnsikoB NUnbs Biagumuposud. — Mocksa, 2002.-26c¢.

12. Ilamenmuvie OOKyMeHmbl:

[Tat. 2187888 Poccuiickas deneparus. MIIK7 H 04 B 1/38, H 04 J 13/00.
ITpuemoniepenaroniee ycrpoiictso / Uyraesa B. U. ; 3asBuTens 1 mareHTOO01a/1aTEIh
Boponex. Hayd.-uccien. ua-T cBsizu. — Ne 2000131736/09 ; 3asasn. 18.12.00 ; omy6:.
20.08.02, bron. MB 23 (IT4.). -3 c. : un.

[TIpuemonepenaromiee yctporctso : nar. 2187888 Poc. denepanusa: MIIK7 H
04 B 1/38, H 04 J 13/00 / Yyraesa B. W.; 3asButens u nareHTo0OMa1aTeTH BOpOHEK.
Hay4.-uccien. uH-T cBsizu. — Ne 2000131736/09; 3assn. 18.12.00; ony6a. 20.08.02,
bron. Ne 23 (IT 4.). - 3 c.: .

Uyraesa, B. U. Ilarent Ha n3obperenue. RUS 2187888 18.12.00.

13. nexkmponnvwiii pecypc:

Xy,Z[O)KeCTBeHHaH OHIMKJIONICANA 3apy6e>1<H0r0 KIIACCUYICCKOI0 HCKYCCTBa
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[OnexTpoHHbIl pecypc]. — Mocksa: bonbmias Poc. snumki., 1996. — 1 snekrpos.
ont. auck (CD-ROM).

Epmyparckuii I1.B., Jlerukuna I.I1., Munkun FO.b. OnexrporexHuka u
anekTponuka. [M., 2011]/OnekrpoHHo-6ubnuoTeyHass cucTeMa U3AaTeIbCTBA
«JIanby. URL: http://e.lanbook.com/.

Bapnansu I.C., ArapoB H.M., l'opmikoB A.A. ConpoTUBI€HUEM MaTEpUaIOB (C
OCHOBaMH CTPOUTEIBHOM MexaHukH): ydeOHuk. [M., 2011] // DnexrponHO-
oubnuoteunas cucrema «MMadppa-My». URL: http://www.znanium.com/.

HampaBnennoe wucnonp3oBanue mose3Hoi  mukpodmoper  (Hactes 1)

[DnmekTpoHHBIHN pecypc]. www.serioussam 4.ru.
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