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BBEAEHUE

Ha coBpeMeHHOM pBIHKE TpyZa KOHKYPEHTOCIIOCOOHBIM MOET CTaTh TOJIBKO
KBaJIM(UIIMPOBAHHBIN pPaOOTHUK COOTBETCTBYIOIIETO YPOBHS U TPOQUIs, KOMIIE-
TEHTHBIN, CBOOOIHO BIAJCIONIEH CBOEH mpodeccueil 1 OPUEHTHPOBAHHBIN B CMEXK-
HBIX 00JIaCTAX JNESITEIHHOCTH, CIIOCOOHBIN K A (PEKTUBHON paboTe MO CrelualibHO-
CTH Ha YPOBHE MHUPOBBIX CTaHAAPTOB M TOTOBBIN K MOCTOSIHHOMY MPO(ECCHOHATBHO-
My pocTy. UToObI HOATOTOBUTH M OOYyYUTh TaKOTO Ipo¢ecCuoHasa, BBICIIUM yuyeo-
HBIM 3aBEJICHUAM HEOOXOJAMMO ONTUMHU3HPOBATH CBOM MOJXOJ] K IJIAHUPOBAHUIO U
OpraHu3alid y4eOHO-BOCIIUTATENBHOM padOThl. ITO B PABHOW CTENEHH OTHOCUTCSIK
M3MEHEHUIO COJIep KaHMs U XapaKTepa yuyeOHoro npouecca. B coBpeMeHHbIX peanusix
3aj1a4a MPernoJaBaTelIs BHICIICH IITKOJIBI 3aKII0YAeTCS B OpTaHU3aIlMU U HAlIPaBJICHUN
MO03HABATEJIBHOMN JEATEIBHOCTH CTYJEHTOB, 3((E€KTUBHOCTh KOTOPOIl BO MHOT'OM 3a-
BHUCHUT OT UX CaMOCTOSITENIbHON paboThl. B cBOIO ouepenp, camocrosiTenbHas paboTa
oOydaromuxcs TOJDKHA TPEJCTaBIATh COOOH HEMpPOCTO CaMoIleNlb, a CPEACTBO J0-
CTH)KEHHS TIPOYHBIX U TITyOOKHX 3HAHUMN, MHCTPYMEHT ()OPMHUPOBAHUS AKTUBHOCTHU U
CaMOCTOSITETEHOCTH.

Metoauyeckre peKOMEHIAIMU TMOATOTOBICHBI ¢ y4yeToM TpeOoBaHuii depe-
PaJIbHOTO TOCYJaPCTBEHHOT'0 00Pa30BaTEIbHOTO CTaHAApTa 3-I'0 MOKOJEHUSI.

[{enpro JaHHBIX METOJUYECKIX PEKOMEHIALNHN SIBISIETCS OpraHu3allvs, YIpaB-
neHue u obecrnedeHrue 3PHEKTUBHOCTH CAMOCTOSITEIBHONW PabOThl 00yYaromuxcsi B
mpoiiecce 00yUueHusI.

HacTosmue Metonnyeckue peKoMeHIaluy MpeaHa3HaueHbl I TperoiaBarte-
neit u crynentoB Kybanckoro 'AY ounoit Gpopmbl 0OydeHHs 1O JUCIUTUIMHE 0€3-
OMMACHOCTh KM3HEACATETPHOCTH Kadeapbl MEXaHW3alMH >KMBOTHOBOJICTBA M 0€3-

OIMIaCHOCTH XHU3HCACATCIBbHOCTH.



1 CAMOCTOSATEJBHASA PABOTA OBYUAIOIIIUXCA: BU/BI,
OPT'AHUM3ALIUSA U KOHTPOJIb

B coBpemMeHHON HayKe CYIIECTBYET HECKOJbKO KiIaccH(UKaMii caMOCTOs-
TeIbHON palboThl oOyuaromuxcsa. OJMH U3 BapUAaHTOB TaKOM KiaccUPUKALMU MpeT-

cTaBjicH B Ta0J. 1.

Ta6muma 1 — Buasl camocToaTebHOM pabOThl 00yJarOIIUXCs

Buast Conepxanue

[loBTOpEeHNEe y4yeOHOro Marepuasna, CamMOCTOSITENbHBIM MPOCMOTp, Mpo-
YTeHUE, KOHCIIEKTUPOBaHUE y4eOHOW JUTepaTyphl; MPOCIyLIMBaHUE, 3a-

PenponykruBHas o o
MIOMUHAHKE, 3ayYMBAHUE M NEPecKa3 MarHUTO(MOHHBIX 3alHUCei JICKIHH,
WuTepHeT-pecypehl U ap.
Hanucanue KypcoBbIX, KOHTPOJIBHBIX paboT u pedepatoB. Pa3paborka
Ilo3naBaTenbHO- COOOIeHNH, 3cce, AOKIAN0B, JOKJIAA0B ¢ mpe3eHTanusMu. IloaroroBka
IIOMCKOBast BBICTYIIJICHUH Ha NPaKTHYECKUX M CEMUHAPCKUX 3aHATUAX, IPOpabOTKa

JUTEPATyPHI 1O JUCHUTUTMHAPHBIM MTpodieMaMm, U JIp.

[ToaroroBka AUMIOMHON pabOThl (IUIJIOMHOTO MPOEKTA), HAyYHBIX CTa-
TBopueckas Tel, pedepaToB, yyacTue B Hay4dHO-HCCIEIOBaTeIbCKOW paloTte, B CTY-
JIEHYECKHUX M HAYYHO-TIPAKTUYECKUX KOH(EpEeHIIUIX.

CtyneHThl B XOJI€ BBITIOJHEHHUSI CAMOCTOSITEILHOW pabOThI JOJKHBI PYKOBO/I-
CTBOBAThCS OPUEHTUPOBOYHON OCHOBOM JIEATEIILHOCTH Ha KaXKJIOM dTare:

1 3Tan — onpeneauTh eJIn CaMOCTOSITEIbHON PabOTHI;

2 JTanm — KOHKPETH3UPOBATHh MMO3HABATENBbHBIC (MPAKTHYECKUE WUIH TPOOJIEM-
HbIE) 3a/1a4U;

3 3Tam — OIIEHUTh COOCTBEHHYIO FOTOBHOCTh K CaMOCTOSITENIbHOM paboTe mo
pelIeHUI0 TT03HABATEIbHBIX 3a]1a4;

4 sranm — BBIOpaTh ONTHMAJbHBIN CIIOCOO ASHCTBHI (TEXHOJOTHH, METOIbI H
CpEACTBa), BEAYIIUNA K JIOCTUKEHUIO MTOCTABJICHHOM €M Yepe3 peleHUe KOHKPET-
HBIX 3a]1a4;

5 3Tan — CIUIAHUPOBATh (CAMOCTOSITEILHO WM C MOMOIIBIO MPENOJaBATENs)
IpOrpamMmy CaMOCTOSITEIbHON paboThI;

6 sTam — peaan3oBaTh MPOTrpaMMy CaMOCTOSITETLHOU PaOOTHI.
5




[TranupoBaH¥e ¥ KOHTPOJIb MPEIOAaBaTEIeM CAMOCTOSITEIILHOW padoThl 00Y-
YAOIIUXCs HEOOXOIMM ISl YCIENIHOTO €€ BhImoiHeHus. [IpermomaBarens 3apaHee
TUIAHUPYET CUCTEMY CaMOCTOSTEIBHOM pabOThI, YYUTHIBACT BCE €€ LEIH, (HOPMBI, OT-
Oupaer ydeOHYI0 U HAy4YHYIO0 HH()OPMAITUIO U METOIUYECKHE CPEACTBA KOMMYHHUKA-
IMiA, IPOTYMBIBAET CBOC YYaCTHUE U POJIb CTYACHTA B 3TOM IIpOIIecCe.

Bomnpockl [j1st caMOCTOSITEIbHON paboThl 00yYaroIInUXCs, yKa3aHHbIC B pabouei
nporpaMMe JWCIHILIMHBI, TPeIaraloTcs IpernojaBaTe/iiMA B Havalle W3yYeHUs
auctUIuuHBL. O0ydJaronyecs IMEIOT MPaBO BHIOUPATH JOMOJHUTEIHHO HHTEPECYIO-
M€ WX TEMBI JIJI1 CAMOCTOSTCILHOU PadOTHI.

ConepkaHue IEATSIEHOCTU IMPEMOAaBaTelisi U 00y4Yaromierocs Mpu BhIOJIHE-

HHUH CaMOCTOSITEIIbHOMN pa6OTBI NpcacTaBJICHO B Tabi. 2.

Ta6J'II/II_Ia 2 — Conepmaﬂne ACATCIIBHOCTH IIPH BBIIIOJIHCHHUHA CaMOCTOSITCJIbHOM

paboThI

OcHoBHBIE Xapak-

HGHTGHLHOCTB ImpenoaaBaTeirsa

I[eHTeJ'ILHOCTL CTYACHTOB

[lens BBIMOJHEHUS

Tax O Tp€6OBaHI/I$IX, MMpEABABIIAC-

TEPUCTUKHA
1 2 3
o OOBSICHUTH CMBICI H 1 CJIb o IOHATH W TPHUHATH LCIb
CaMOCTOSITENIbHOM paboThI; CaMOCTOSITENIbHON  padOThl  Kak
o JaTh TOAPOOHBIH WMHCTPYK- | JIMYHOCTHO 3HAYUMYIO,

. MO3HAKOMHUTBLCS C Tpebo-

L4 MOTUBHPOBATH o6yqa10me-
ToCqa Ha JOCTHXKCHUEC LICIIN

CP MBIX K CAMOCTOSITEIbHON paboTe W | BaHUAMU M 0OpasliaMu caMOCTO-

METOJIaX €€ BEHITIOJIHCHUSI; ATEILHOU PabOThI
° MIPOJIEMOHCTPHUPOBATH 00pa-
3€1] CaMOCTOSITEIbHON pabOThI
° PACKpBITh TEOPETUYECKYIO U | ® chopMupoBath y cebs mo-
MPAKTUYECKYI0 3HAYMMOCTh BbI- | 3HABATENbHYI MOTPEOHOCTH B
MIOJTHEHHSI CaMOCTOSATEIIbHON pado- BBITIOTHEHUHW  CaMOCTOSTEIILHON
THI, paboThI;

MoTnBawms ° chopMHupOBaTH IM03HaBa- ° chopMHUpPOBATh  IIEJIEBYIO
TEILHYI0 TMOTPEOHOCTh W TOTOB- | YCTAHOBKY W MPHUHSTH PEIICHUE O
HOCTb K BBIIOJHEHHIO CAaMOCTOSI- | BBIINOJHEHHH CaMOCTOSATEIbHOM
TeIbHOU padoThI; paboThI




[Tponomkenne Tabnuip 2

IaTh ONTUMAIBHBIE TEXHOJOTUU
BBITIOJTHCHHSI CAMOCTOSITCIIBHON pa-
OOTEI

1 2 3
o OCYIIECTBIIATh aBJICHHE

ymee yrp o CaMOMYy  OCYILIECTBJISThH
4yepe3 BO3JICHCTBHE Ha KaXIOM .
yIIpaBJICHUE CaMOCTOSITEIIbHON

9Tare MpoIecca BBIMOJHEHHUS Ca- N
. paboToii (MMPOEeKTHPOBATh, ILIAHU-

VYnpasienue MOCTOSITETIBHOM PabOTHI;

pOBaTh, PALMOHANBHO pacIpese-
JSATh BpeMs U T.J.) Ha OCHOBE
HPETI0KEHHBIX TEXHOIOTHH

. OCYLIECTBIIATh BXOJHOM
KOHTpOJIb, IPEAINONAralouiuil BbI-
SABJICHUC HA4YaJIbHOI'0 YPOBHA TIO-
TOBHOCTHU CTYZICHTA K BBIIIOJIHEHUIO
CaMOCTOSITENIbHOM paboThI;

. OCYIIECTBIATh TEKYIIHA U
WTOTOBBIN OIEpPALMOHHBIA CaMo-
KOHTPOJIb 32 XOJOM BBITIOJIHCHHS
CaMOCTOSITEIIBHOW PaOOTHI;

° caMOaHaJIM3 W UCIpaBJe-

HBIC Y OTPULATENIbHBIE CTOPOHBI;

o YCTaHaBIMBATh YPOBEHb H
ONpENEIATh YPOBEHb ITPOJIBHMIKE-
HUS CTYJIEHTa U TeM caMbIM cop-
MHpPOBaTh y HETO MOTHBALHAIO JO-
CTIDKEHHsI ycliexa B yueOHOH nes-
TEJIbHOCTH

KonTpoJs u kop- . HaMey4aTh JallbHEeUIINe MyTH | HHUE JONYLIEHHBIX OIIMOOK U
PEKLMS BBIIOJIHE- BBIIIOJIHEHU S CaMOCTOSITENIFHOM | BHECEHHE KOPPEKTUB B paboTy;
HUS paboThI; . BEJICHHE IIOMCKa OITH-
. OCYIIECTBIISAITh ~ MTOTOBBIM | MAaJbHBIX CIIOCOOOB BBIMIOJIHEHUS
KOHTPOJIb KOHEYHOTO pe3ysbTara | CaMOCTOSITENbHOI paboThI,
BBITIOJIHCHHS CaMOCTOSTEJILHON | o OCYILECTBIIATE  pediiek-
paboThI CHUI0 K COOCTBEHHOW JEATEIbHO-
CTH
. JaBaTh OLIEHKY CaMoCTOs- | ® JaTh OIIEHKY COOCTBEHHOM
TenbHOU paboTe Ha OCHOBE cliMye- | paboTe, CBOMM IO3HABATEIHHBIM
HUS pe3ynbTaTa ¢ 00pas3Iom; BO3MOKHOCTSIM M CIIOCOOHOCTSIM
o J1aBaTh METOAWYECKHE pe- | COIOCTaBJsAs JOCTHTHYTBIH pe-
KOMCHJAIMK II0 BBIIMOJIHCHUIO Ca- 3ynbTaT C ICJIIBIO CaMOCTOATCIIb-
MOCTOSITEJILHOU PAbOTHI BBISBJIATL | HOH PabOThI
3aTpyJHEHUS U TUIUYHBIE OIINO-
Ouenka KH; TIOJYEPKUBATH TIOJOKHUTEIb-

I[J'IH JyHdmero yCBOCHHA CaMOCTOATCIBHOTO MaTCprajia, CTyJACHTaM Ipcajiara-

€TCsl MOATOTOBUTH JOKJIaA, pedepar Wid Npe3eHTAlMI0 Ha BHIOPAHHYIO TEMY KOTO-

pbl€ IPEJICTaBJIECHbI B TA0IMLIE 3.




Tabmuia 3 — TeMbl nokIa710B, peepaToB u T.1.

Ne . dopMa KOH-
wn Bonpocsl camocTosiTebHON paboThI Tpons
1 2 3
1 | 1. Knaccudukanus BpeIHbIX U ONACHBIX TPOU3BOACTBEHHBIX (DAKTOPOB. Pedepar
Bnusinre MUKpOKIMMaTa Ha 30pOBbe uyenoBeka. OnTuMalibHbIH MUKpPO-
2 Pedepar
KJIUMAT.
3 | 3ammTa OT NOpaKEHUS ANEKTPUYECKUM TOKOM. Pedepat
4 | Tloxxapnas 6e3onacHocTh B BY3e. Pedepar
5 | Cucrema ynpasienust oxpanoit tpyaa (CYOT) Ha npeanpusTiu Pedepar
6 | JIbrors! paboTarOmuUX KEHIIMH U MOJIOJICHKH. Pedepar
7 | DneKTpOMarHuTHbIC MOJIS U U3ITyUYCHHUSI. Pedepat
8 | Bpennbie BenecTBa. Bpeansie BEIOPOCH U cOPOCH Pedepar
9 | Unentudukanys onacHbIX ¥ BPEIHBIX MPOU3BOJICTBEHHBIX ()aKTOPOB Pedepar
10 | Meauko-6monornueckre ocHOBbI XX/, Pedepar
11 | Coumanpabie acnekTsl BXK/I. Pedepar
12 | Oxpana TpyZa B YCIOBUSAX PHIHKA. Pedepar
13 | 3naueHne 6E30MACHOCTH B COBPEMEHHOM MHPE Pedepar
14 | be3omacHOCTh 1 eMorpadus. Pedepar
15 [Iporuo3upoBaHue U aHaIU3 MOKa3aTesiell TpaBMaTHU3Ma Ha MPENNPHUITHN Pedpepat
METOJIaMHU PErPECCHOHHOT0 aHAIN3a
DKOHOMHYECKHE TOCTEACTBUS TpaBMaTU3Ma U 3ab0s1eBaeMOCTH pabOTHU-
16 Pedepar
KOB
17 | Ouenka ymep60B OT ype3BbIYaWHBIX CUTYAIIU Pedepar
18 | [Icuxomornyeckre MPUIMHBI COBEPIICHHSI OIIHNOOK. Pedepat
19 | Ocobble ncuxuueckue cocTosiHusl. MoTHBanus AesiTeIbHOCTH Pedepar
20 | Poyb ICUXOJIOTHYECKOTO COCTOSIHHSI YeJIOBEKA B IMPoOIeMe OE30acHOCTH. Pedepar
Ilcuxonmarnoctuka u npogeccuoHanbHas opueHTauus. IIpodeccuorpam-
21 Pedepar
Ma.
22 | ®axTophl, BIUSIONINE HA HAIEKHOCTh JISHCTBUI pabOTHHKA (0mepaTropa). Jloknan
23 DproHomuka Kak Hayka O NMpaBWJIbHOM OpraHU3allMM 4eJOBEYEeCKOH Jes-
Joxnan
TEJIBHOCTH.
24 | 3amura HaceJeHUs U MPOMBIINIICHHBIX 00beKTOB B UC. Jloknan
25 | Snepuoe opyxue. [lopaxaroniie GakToOphl SIEPHOTO OPYKHSL. Jloxian
26 | Xumuyeckoe opyxue. buongornueckoe opyxue. Jloknan
27 | OObruHBIE cpencTBa MopakeHus. HoBbIe BUIBI OPYXKHUSL. Hoxnan
28 | YcToiunBOoCTh (hYHKIIMOHHUPOBAHUS OOBEKTOB YKOHOMHKH Jloxiaz
29 | 3ammra HaceneHus oT nopaxaroumx ¢pakropos YC. Jloxiaz
30 | IIpoBeneHne aBapuitHO-CcIIacaTeIbHBIX U IPYTUX HEOTIOKHBIX PadoT. Hoxnan
31 | Menuko - 6uonoruyeckue ocHOBbI bXK/] Joxknang
32 | Cucrema ynpasinenust oxpanoit Tpyzaa (CYOT) Ha npennpusTiuu Onpoc
33 | Bpenubie BEIOPOCH M COPOCHI, TBEPABIE U KUAKUE OTXOIBI Onpoc
34 | CoumanbHbie acieKThl BXK/] Onpoc
35 | Oxpana Tpyaa B YCIOBHAX PbIHKA Onpoc
36 | 3HayeHne 6€30MACHOCTH B COBPEMEHHOM MUpE Omnpoc
37 | Knmaccudukanus BpeJHBIX U OMTACHBIX POM3BOJICTBEHHBIX ()aKTOPOB [Tpe3enTarms
38 | bezonacHocTh U geMorpadus [Tpe3enTanms
36 | DieKTpoMarHUTHBIE MOJIS M U3JIy4YeHUs [IpesenTanus
40 | INoxapnas 6ezonacHocTs B BY 3e. MpeseHTauma
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6. MactprokoB b.C.OnacHble cUTyaliui TEXHOI'€HHOTO XapakTepa U 3aluTa OT
HuX. YueOnuk /g By30B / b.C. Mactprokos.- M.: Akagemus, 2009. — 320 c.: ui.

7. Cunopenko C.M. UenoBeueckuii gaktop B oOecrneueHUH O€30MacHOCTH. -

Kpacuogap: KI'AY, —2013r.



8. Eppemona B.H. Jluksugauus nocnencteuit YC. Kpacnonap: KI'AY. — 2014.
—24c.

9. beno C.B. be3onacHOCTh XU3HEACATCIBHOCTA M 3alUTa OKPYKAIOIIEH
cpenbl (TexHocdepHas 6e30macHOCTh) : yuel. mist OakanaBpoB / — 4-e u3j., mepepao.
u gon. — M. : IOpair, 2013. — 682 c¢. — Pexum pgocryna:
http://www.iprbookshop.ru/4177.— DBC «IPRbooks»

10. 3anbko H.I'., Manasu K.P., Pycak O.H. be3onacHocTh )XU3HENESITEILHOCTH
: yueOnuk /; mog pen. O.H. Pycaka. - uzn. 14-e, crep. — CII6. : Jlanb, 2012. - 671 c. —
(Yueb.nns By3oB. Criell. JiuT.).

11. be3zonacHOCTh >XKM3HEAEATENBHOCTH. T€OpHUs M MpaKTUKA : YYEOHUK IS
OakanaBpos / S.J1. BumaskoB u ap.; mox oour. pexa. S.J1. Bumnsakoa. — 4-¢ u3., me-
pepab. u nmon. — M. : UsparensctBo Opaiit, 2015. — 543 c. — Pexxum nocryna:
http://www.iprbookshop.ru/12832.— 9BC «IPRbooks».

12. upopManinoHHO-TEIEKOMMYHHUKAITMOHHBIE pecypchl cetu « HTepHeT»:
O6pazoBarenbHbii moptann KyOI'AY [OnexktponHsiii pecypc]: Pexum pocrtyma:

http://edu.kubsau.local

13. [lonoxeHue o camMoOCTOSATENBHOM paboTe OO0ydarImMXcsa. YTB. PEKTOPOM

KyoI'AY 05.05.2014 r.http://kubsau.ru/upload/university/docs/pol/35.pdf

2 KAK CJIYIHATHb U KOHCHHEKTUPOBATbD JIEKIIUU

OcCHOBBI 3HaHUH 3aKJIAJILIBAIOTCS HA JIEKIUAX, UM IPUHAJICKUT BeIyIIast poJib
B yueOHOM mpouecce. Ha nmekuusx gaercss camoe Ba)KHOE, OCHOBHOE B M3y4daeMOM
mucrutuinae. OCHOBHBIE 33/1a4H, CTOSIIUE TEepPe]] JIEKTOPOM: MIOMOYb 00yUYarOIIUMCS
MOHATh OCHOBBI U YCBOUThH MaTepuall Ha CaMOM JICKIIMHU, J1aTh YKa3aHUs Ha TO, YTO
TpeOyeT HanbOIbIIET0 BHUMAHUS, YUUTh TPABUILHOMY MBIIIJICHUIO M CO3/1aBaTh SIC-
HOE MPEJCTABICHUE O METOJ0JIOTUU N3y4aeMO HayKHU.

Jlexiuu siBysitoTcs 9PGEKTUBHBIM BUAOM 3aHATHI 111 OPMUPOBAHUS Y 00Y-
YAIONUXCS CMIOCOOHOCTH OBICTPO BOCIPHUHUMAThL HOBBIE (DaKThI, HIeH, 0000IaTh UX,

a TaKK€ CaMOCTOATCIbHO MBICIIMTD.
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JlekTop m3naraeT TEOPETUYECKUM U NMPAKTUYECKUM MaTEpHai, OTHOCAILANCS K
OCHOBHOMY Kypcy. M3 Oosbiioro unciaa MoHorpaduii, yaeOHUKOB, COOPHUKOB JIEK-
TOp BBIOMPAET caMO€ IJIaBHOE, IOMOTAaeT YCBOUTD JIOTUKY paccykiaeHuil. MIHTonanu-
eil roloca ¥ MaHEpOl M3JI0KEHUS JEKTOPOM MOMYEPKUBAET HanOoOJee CyIIeCTBEH-
HOE, BBIJIEIISIET IJIaBHOE U BTOPOCTETIEHHOE.

JlexTop MOKET IPUBOAUTH HAOMIOACHUS U (PAKTBI U3 CBOETO JIMYHOTO OIIBITA,
YTO MPUAAET MaTEpUaNly YOEAUTENbHOCTD, MOBBIIIAET HHTEPEC K MPEAMETY JICKIIUH,
CIIOCOOCTBYET €T0 YCBOCHHUIO.

BaxHO MOMHUTB, YTO JEKIUS — 3TO TBOPUYECKUU MPOIIECC, B KOTOPOM y4acCT-
BYIOT OJIHOBPEMEHHO U JIEKTOP, U CTYACHTHI, IO3TOMY OHa TpeOyeT arMocdepsl co-
TPYJIHUYECTBA U YBAXKUTEIBHOIO OTHOLIECHUS K TPYAY JIEKTOPA.

CryzneHTy clieqyeT HayuYuThbCsl TOHUMATh U OCHOBHYIO UJEIO JIEKIUH, a TAKXKE,
cienys 3a JIEKTOPOM, y4acTBOBaTh B YCBOCHUM HOBBIX MbIciiel. Ho miig 3Toro Hano
OBITh MOATOTOBJIEHHBIM K BOCHPUATHIO OuYepeqHOM Tembl. Bpems, oTBeiaeHHOE Ha
JIEKILIHMIO, MO>KHO CUHUTATh MCIOJIb30BAHHBIM MOJHOLIEHHO, €CIIU CTYACHTBI IOHUMAIOT
pOJIb JIEKTOPA, 3a/la4uM JIEKLIUH, €Clid paboTaloT BMECTE C JIEKTOPOM, a He O€31yMHO
BEJIyT KOHCIEKT.

[TIoArOTOBIIEHHBIM MOKHO CUHMTATh TAKOI'O CTYJIEHTA, KOTOPBIA, NMPUCYTCTBYS
Ha JICKI[MH, YCBOWJI €€ COAEprKaHue, a Mepel JICKIUEH NPUIIOMHUII MaTepral pasje-
J1a, U371araéMoro Ha Hed, WIJIM IPOCMOTPEN CBOUM KOHCIIEKT, MM yYEOHUK.

[lepen nexuueit HEOOXOAMMO MPOYUTHIBATH KOHCIIEKT MPEABITYIEH JIEKIIUHU, a
MOCJIE OKOHYAHMSI KPYIMHOTO pasliesia Kypca peKOMEHAYyeTcs ImpopadoTarh €ro 1o
KOHCIIEKTaM U YYEOHHKaM.

Jliis Hanbosee BaXKHBIX AUCLMUILINH, BHI3BIBAIOIINX HAMOOJIBIINE 3aTPYAHEHHUS,
PEKOMEHIYETCA MEPEI KaXKIOU JIEKIHUEN MPOCMATPUBATh COAECPKAHUE MPEACTOALIEH
JIeKIUU N0 Y4eOHUKY € TeM, 4TOObI Jydllle BOCIPHUHITh MaTepual JeKuuu. B atom
clly4yae MpeaMeT YCBAMBAETCS HACTOJBKO, YTO IEpe] dK3aMEHOM OCTaeTCs CHENATh
HEMHOTO€ ISl 3aKpeIJICHUs] 3HAHUM.

Ba)xHo MOMHHTB, YTO HM OJIHA AMCLMUILIMHA HE MOXET ObITh M3y4Ye€Ha B HEOO-

XO0AMMOM 00BbEME TOJBKO IO KOHCIEKTaM. ]_—[J'IH XOpOouHI€ro yCBOCHHUS KypcCa HYXXHA
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cUcTeMaThyeckas pabora ¢ y4eOHON M HAydyHOUW JUTEpaTypoOil, a KOHCIIEKT MOXKET
JUIIb 0OJIETYUTh MOHUMAHUE U YCBOCHUE MaTepuara.

OcHOBHas 3ajaya NpU CIYLIIAHUM JIEKIMH — YYUTbCS MBICINUTh, ITOHUMATh
UJeH, U3JaracMble JIEKTOPOM. BONbIIyi0 MOMOIIL MPH 3TOM MOXET OKa3aTh KOH-
cnekT. [lepenaya mpIciel JeKTOpa CBOUMHU CIIOBaMHU IIOMOTAET COCPENOTOYUTh BHU-
MaHHe, HE JaeT MepeiTH Ha MEXaHWYECKOEe KOHCIEKTHpOBaHUE. MexaHuueckas 3a-
MUCH JICKIIMH TPUHOCUT MAJIO MOJIb3BI.

Benenue koHcmekTa co3gaeT OJarompusATHbIE YCIOBHS JJi 3allOMUHAHUS
YCIBIIIAHHOTO, T.K. B ATOM IpOIlecCe MPUHUMAIOT y4acTHE CIIyX, 3peHHE U pyKa.
KoncnektupoBanue crmocoOCTBYeT 3allOMHHAHHUIO TOJIBKO B TOM CIllydae, €CiH CTY-
JEHT TIOHMMAaeT u3jaraeMmblii mMatepuai. Ilpu mexaHmdyeckoM BEAEHMM KOHCIIEKTA,
KOTJIa POCTO 3aIMChIBACTCS CJIOBA JIEKTOpA, MPUCYTCTBHUE HAa JICKIIUH MPEBpaIlaeTcs
B O€CMOJIe3HYI0 TpaTy BPEMEHH.

HekoTopsle CTyIeHTHI MOJararT, YTO MPU HATUYUU Y4eOHBIX OCOOUM, yueo-
HUKOB HET HEOOXOJMMOCTH BECTH KOHCIHEKT. Takue CTyJAeHTHl HEPEAKO COBEPIIAIOT
OLIMOKY, TaK KaK He MCIOJIb3YIOT KOHCIEKT KaK CPEeACTBO, IMO3BOJISIIOIIECE aKTUBU3H-
poBaTh CBOIO PabOTy Ha JIEKIIUU WJIH MTOJIHEE U TIy0)Ke YCBOUTH €€ COJIepKaHue.

OmnpenenenHas 4acTh CTYJEHTOB CUMTAET, YTO KOHCIEKTbI JIEKI[UM MOTYT 3a-
MEHUTh YYEOHHUKH, IO3TOMY OHHM CTPEMSTCS K JOCIOBHOM 3aIllMCH JEKIUU U HEPEAKO
HE 33{yMBIBAIOTCA HaJ| ee cofepkanueM. B pesynbrare npu pazdope yueOHOro maTte-
pHuajia 1o MEXaHW4EeCKOW 3amucu TpedyeTcst OoJIblIe TpyAa U BPEMEHH, YeM IIpH IO-
HUMaHUH U KPATKOM KOHCTIEKTHPOBAHHUH JICKITUH.

KoHcnekT BeneTcst B TeTpaju WM Ha OTACIBHBIX JTUCTaX. 3alCH B TETPaau
nerde opopmMuTh, X ynoOHO OpaTh ¢ COOO0M Ha JIEKIMIO WU MPAKTUYECKHUE 3aHSTHSI.
PexoMeHnmyeTcst B TeTpaau OCTAaBJIATH MOJIS JJIs JOTIOJHUTEIBHBIX 3aliCel, 3aMeda-
HUH ¥ MyHKTOB Iu1aHa. Ho KOHCIIeKTHpOBaHKe B TETPad UMEET U HEJOCTATOK: B HEM
MaJio MecTa JUIsl IOTIOJIHEHUSI HOBBIMHM MaTepuaiaMu, BIBoAamMu U 00001meHussmu. B
ATOM OTHOILIEHUHU OoJiee yA0OEH KOHCHEKT Ha OTIENbHBIX JIMcTax (kKaproukax). 13
HEro HETPYJIHO U3BJICYb OTACIHHYIO HEOOXOIUMYIO 3alHCh, KOHCIIEKT MOXHO OBICT-

PO IOMOJHHUTH JIMCTAMH, B KOTOPLIX COACPKATCA HOBBLIC BbIBO/JEI, 0606HICHI/I}I, (I)aK-
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TU4Yeckue naHHble. [IpM MOATOTOBKE BBICTYMJIEHHUH, IOKIAIAOB JETKO MOA00paTh
JUCTKYU U3 Pa3IMYHBIX KOHCIIEKTOB U CBECTH MX BMecTe. B pe3ynbTaTe Takoil paboThl
KOHCIIEKT MOXET CTaTh TEMAaTUYECKHUM.

Ho 3arpara Tpyza u BpeMEHHM OKYIAE€TCS NMPEUMYIIECTBAMU KOHCIIEKTUPOBA-
HUS HAa KapTOUYKax Mepesi KOHCIEKTOM B TETPAJIH.

PekomennyeTcst jenarh Takue KapTOUKH, KOTOPbIE MOMEIIAIOTCS B OOBIUHBIN
MOYTOBBIA KOHBepT. KapTouku ynoOHO TacoBaTh, MEHSITh MPU HEOOXOAMMOCTH HX
MOCJIeIOBATENBHOCTD, PACKIIAIbIBATh HA CTOJIE Jisi 0030pa. Hampumep, yuurtemnto uc-
TOPUM KApTOUYKHU CIyKuiu Obl goiaro. Ilepes ypokoM MOKHO B3ATh COOTBETCTBYIO-
MM KOHBEPT M HAWTH B HEM MaTepual IO y3JOBBIM BOIIPOCAM TEMBI, 3aIIMCAHHBIN
elle B By3e€.

[Ipy KOHCHEKTUPOBAHUM JTOMYCKAETCSl COKpPAILEHUE CJIOB, HO HEOOXOAUMO CO-
omonate Mepy. Kaxplil cTyeHT 0ObIYHO BhIpaOaThIBACT CBOM IpaBHJIa COKpallle-
Hus. Ho eciiv OHM He BBEIEHBI B CUCTEMY, TO JIy4llle UX HE IPUMEHATH, T.K. CIIydai-
HBIE COKPAILIEHHS BEAYT K TOMY, YTO CITyCTSI HEKOTOPOE BpEMSI KOHCIIEKT CTAHOBUTCS
HETIOHATHBIM.

Crnenyer 3HaTh, YTO HE CYIIECTBYET KAKOTO-IHOO €IMHOI0, TOJHOTO JJIsi BCEX
METOJla KOHCHEKTUPOBaHUA. Kaxkabld BEAET 3alMCH TaK, KaKk €My IPEACTaBIsAETC
HauOosee 11e51ecoo0pa3HbM U yA0OHBIM. COOCTBEHHBIH METO/1 CKJIAJIbIBACTCS IO Me-
pE€ HAKOIUIEHMsSI OMbITa, HO BO BCEX CIy4asx HAJ0 CTPEMUTCA K TOMY, YTOOBI KOH-
CIEKTUBHBIC 3aMMCH ObUTM KPATKUMH M HAWIYUIIMM 00pa3oM COJIEHCTBOBAU TIy0O-
KOMY YCBOCHMIO M3y4aeMoro marepuaia. M3BecTHbI oTeyecTBEHHbIA negaror B.A.
CyXOMJIMHCKHMI, pEKOMEHIOBAJ YUYUTHCS TyMaTh HaJl KOHCIIEKTOM YK€ Ha JEKLIHUHU U
paboTaTh HaJ 3aIUCSIMH €XEIHEBHO XOTs Obl B TeueHue 2 yacoB. OH COBETOBaI Tak-
e JeJUTh KOHCIIEKT Ha JiBe Tpadbl: B MEPBOM KPATKO 3aMUCHIBATH U3JI0KEHHBIE JICK-
LIUH, & BO BTOPOM — TO, HAJl YE€M HAJ0 NOAYMATh; CIOJIA K€ CIEAOBAJIO 3aHOCUTH y3-
JIOBBIE, TJIaBHBIE BOIIPOCHI, HAaJ KOTOPBIMH HAJ0 NOAYMATh IIOCTOSHHO, CBA3BIBAs C
ATUM MOBCeHEBHOE yTeHrne. OH MOIYEPKUBAJI, YTO Y3JIOBBIE BOMPOCHI MpeamMera Oy-

IOyT MPOrpaMMoii, Ha OCHOBE KOTOPOIl MPUIIOMUHAETCSA BECh MaTepuall.
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3 HOAI'OTOBKA K 9K3AMEHAM U 3AYETAM

DK3aMEHaIMOHHAs CECCHsl — OUEHb TSKEIBIN Iepuo] paboThl 7Sl CTYIEHTOB U
OTBETCTBEHHBIN TPy Ul Ipenoaasartesied. [ maBHas 3amaya 5K3aMEHOB — IPOBEpPKaA
Ka4yeCTBa YCBOCHUS COACPKAHUS JUCLIUIIIINHBL.

Ha ocHoBe Takoi pOBEpKH OllEHUBAETCS ydyeOHas paboTa HE TOJIBKO CTYICH-
TOB, HO M TPEIOJIaBATEIICH: 110 Pe3yabTaTaM 3K3aMEHOB MOKHO CYJUTh U O KA4ECTBE
Bcero ydebHoro mnpoiiecca. [Ipu moaroroBke k sk3aMeHy OOydarolirecs: OBTOPSIOT
Marepuall KypcoB, KOTOPbI€ OHHU CIIyIIaIN U U3ydalld B TEUEHUE ceMecTpa, 0000Ia-
I0T MOJIyYCHHBIE 3HAHUS, BBIACISIOT IJIaBHOE B MPEIMETE, BOCIPOU3BOISAT OOIIYIO
KapTUHY JUIsl TOTO, YTOOBI SICHEE TOHSTH CBSI3b MEXIY OTACIBbHBIMU 3JIEMEHTAMHU
JTVCLIUIIIAHBL.

DK3aMeHaM, KakK IpaBujIo, MPEAlIeCTBYET caada 3a4eToB. K sk3ameHam gomyc-
KarOTCS TOJIBKO TE€ CTYACHTHI, KOTOPHIE CIAJIA 3aYETHI.

[Ipr moAroTOBKE K 3K3aMEHAM OCHOBHOE HAIIPaBJICHUE AAIOT MPOrpaMMBbl Kyp-
ca M KOHCIEKT, KOTOpPbIE YKa3bIBAIOT, YTO B Kypce Hanboiiee BaxkHO. OCHOBHOU Ma-
Tepuall I0JHKEH MpopadaThiBaThCA MO YUEOHUKY, MTOCKOJbKY KOHCIIEKTa HEJ0CTaTOU-
HO JUISI U3YYEHUS JTUCIUILIMHBI. YUYEOHUK JTODKEH OBITh MPOpaboTaH B TEUCHHE Ce-
MecTpa, a nepej SK3aMEHOM BaKHO COCPEIOTOYUTh BHUMAaHHUE HAa OCHOBHBIX, HauOo-
Jiee CJHOXHBIX paszaenax. [[oarotoBky mo KaxaoMy pasfeny ClaeayeT 3aKaHuYMBaTh
BOCCTAaHOBJICHUEM B IIAMSTH €T0 KPaTKOrO COAEPXkaHHsS B JIOTMYECKOM IOCIEN0Ba-
TEJIbHOCTH.

o sx3ameHa OOBIYHO MPOBOJUTCS KOHCYJIbTAIMS, HO OHA HE MOXET BO3ME-
CTUTh OTCYTCTBHSI CUCTEMATHYECKON pabOThl B TEUEHUE CeMeCcTpa U MOMOYh 3a He-
CKOJIBKO YacCOB OCBOUTH MaTepuai, TpeOyrommuiics K sk3aMmeHy. Ha koHcyipTanuu
oOy4Jaromrecs: mojaydaeT JIMIIb OTBETHl Ha TPY/IHBIE WM OCTABIIUECS HESICHBIMU BO-
npockl. [Tonp3a oT KOHCYIBTAIMK OyAET TOJBKO B TOM CIIy4ae, €CJIM CTYJICHT JI0 Hee
npopabotaet Bech Marepual. Hamo yunuThcs 3aaBath BOIPOCHI, BEIpaOATHIBATh MPHU-

BBIYKY ITIOJB30BATHCA CIIPABOYHHUKAMMU, SHIHUKIIONICAUAMU, @ HC OBITH Ha WXXJIUBCHHUU
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y IpenoaaBaTesied, KOTOPBIM HE BCETJa MOXKET TYT K€, «C XOIy» Ha3BaTb KaKOW-
1160 ¢pakt, uMsi, COOBITHE.

Ha sk3aMeHe HyKHO NOKa3aTh HE TOJIbKO 3HAHHE MPEIMETa, HO U YMEHHE JIO-
THYECKH CBSA3HO MOCTPOUTDH YCTHBIN OTBET.

[TomyuuB OuiieT, HaJI0 BAYMATbCs B MOCTABJICHHBIE BOIIPOCHI JJIsi TOTO, YTOOBI
NpaBWIbHO MOHATH MX. Hepenko oOyuaromiuiicss oTBe4aeT HE Ha TOT BOMPOC, KOTO-
PBIH ITOCTABJIEH, WM B IPOCTOM BOIIPOCE MUIIET CKPBITOrO CMbIcia. He moHsas Bompo-
ca u He 00JTlymaB IJIaH OTBETA, HE CJIeIyeT HAaUMHATh ucaTh. KOHCIEKT cBOEro oTBe-
Ta HaJ0 paccMaTpUBaTh Kak IJIaH KPaTKOTO COOOIIEHHs HAa JaHHYIO TEMY U COCTaB-
JATh OTBET HYXHO KpaTko. [Ipm 3TOM HEoOXoAMMO MOKa3aTh YMEHHE BbIpaXKaTb
MBICJIb YETKO U JOXOJYUBO.

OTBeyaTh HYXHO CIIOKOWHO, YETKO, MPOJYMAaHHO, 0€3 TOpPOIUIMBOCTH, MpPH-
NEPKUBASACH 3alIMCU CBOEIO OTBETA.

Ha sk3amenax oOydaromuiicsi MOKa3bIBaeT HE TOJIBKO CBOM 3HAHUS, HO U YUMT-
cs BiageTh coboil. Ilocme oTBera Ha OWJIET MOTYT CIIEIOBaTh BOIPOCHI, KOTOPHIE
MMEIOT 1eJIbI0 BBISICHUTH MOHMMAaHHUE IPYTHX pa3iesioB Kypca, HE BOLIEAIIUX B OU-
net. Kak mpaBuiio, HA HUX MOYKHO OTBETHTBH KPAaTKO, TOCTATOYHO IOKA3aTh 3HAHUE
cyTu Borpoca. Yacto oOyuaromuecs: Ipu OTBETE Ha JONOJHUTENbHbIE BOIPOCHI MPO-
ABJISIFOT MOCHEIIHOCT: HE MOHSAB CMBICIA TOTO, YTO Y HUX CHPAILMBAOT, HAYWHAKOT
OTBEYATh U HEPEIKO FOBOPAT HE IO CYTH.

OOyuaromuiics J0JKEH 3HaTh, YTO Ha 3K3aMEHE OCYLIECTBIISIETCS HE TOJBKO
KOHTPOJIb M BBICTABIIETCS OLIEHKA, HO ATO €II€ U JONOJHUTENIbHAS BO3MOKHOCT,
cUCTEeMaTHU3alys 3HaHUuW. Eciii TOBOPUTH O CBEpx3ajade dK3aMeHaTropa, TO OHa CO-
CTOMUT B YSICHEHUH HE TOJIBKO M HE CTOJBKO TOT'O, YTO CTYAEHT BBIyYHJI, CKOJIBKO TO-
ro, 4eMy OH HAy4YWJICA U YTO OCTAHETCS y HEro MOCJE 3K3aMEHA, MOCKOIBKY ATOT
OCTaTOK Oy/IeT XapaKTepu30BaTh 00Pa30BaTEIbHBIN YPOBEHb.

CrnenyeT MOMHHUTb, YTO HEOOXOUMBIM YCIOBHEM MPABHIBHOTO peXUMa pado-
Tl B IEPUO/I SK3AMEHAMOHHON CECCUU SIBJISIETCS HOPMAJIBHBIN COH, IIO3TOMY MTOATO-
TOBKa K 9K3aMEHaM HE JIOJDKHA OBITh B ymiepO CHy. Y CTaHOBJIEHO, YTO CUIIbHOE 3MO-

ONUOHAJIBHOC HAIIPSXKECHHUEC BO BPEMS OK3aMCHOB HC6J’IaFOHpI/I}ITHO OTpaXXacTCd Ha
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HEPBHOM CHCTEME M MHOTHE CTYJIEHThI M3-3a BOJHEHUI HE CIAT HOYM INEpes IK3ame-
HaMu. OOBIUHO B CECCHUIO CTYJEHTY HE /10 0O0JIE3HH, TaK KakK BeChb OpraHu3M 03a0o-
YeH OJJHUM - cIaTh 3K3aMeHbl. Ho 3T0 erie He 3Ha4UMT, YTO MOCIEICTBUS HEIIPaBUIIb-
HO OPTraHW30BAHHOIO TPyJa U YPE3MEPHOU 3aHATOCTU HE CKaxyTcs noToM. [loatomy
KaX/1blil CTYJIEHT IOMHUTbH O BKHOCTH PALIMOHAIBHOIO pacnopsiika pabouyero JHs U

0 CBOCBPCMCHHOCTHU CHATHA WM YMCHBIICHHA YMCTBCHHOI'O HAIIPAKCHUSI.

3.1 OcHoBHBIE IPaBUJIA NP NMOATOTOBKE K 3a4€TaM M IK3aMeHaM

Jlydiie cpazy COpHEHTHUPOBATHCS BO BCEM MaTepHuaje W 00s3aTebHO pacro-
JIO’)KUTh BECh MaTepuall COTJIACHO 3K3aMEHAIIMOHHBIM BOIIpocaM (HMJIM BOIpocaM, 00-
CYy)KJIaéMbIM Ha CEMHHApax), 3Ta padoTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE
OCTaJIbHOE — 3TO YK€ TEXHUYECKUE AeTalau (TJIaBHOE — 3TO OPUCHTHPOBKA B MaTEPH-
ane!).

Cama 1oaroToBKa CBsI3aHa HE TOJBKO C «3allOMHHAHHEM». I10roToBKa Takke
MpeJInoJiaraeT u MepeoCMbICIICHHE MaTepralla, U Ja)Xe pacCMOTPEHUE albTepHATHB-
HBIX HJICH.

['OTOBUTH «IIMaprajiKu» MOJIE3HO, HO TMOJIb30BAThCS MMM PUCKOBAHHO. I y1aB-
HBIA CMBICJT TIOJTOTOBKH «IIIAPrajok» — 3TO CUCTEMaTu3alys U ONTUMHU3al1s 3Ha-
HUW MO JaHHOMY TPEAMETY, 4TO camMo Mo cebe MPEeKpacHO — ITO OUYEHb CJIOXKHASI U
Ba)KHAs JUIA CTyAcHTa paboTa, 60jee CIoKHAsI U BaKHAS, YeM MPOCTOE IMOTJIOMICHHE
Macchl yueOHOM uHpopmanuu. Ecin CTyIeHT caMOCTOSTENbHO MOATOTOBUI TAaKHE
«IIMaprajku», To, CKOpee BCEro, OH U AK3aMEHBI ¢llaBaTh Oy/1eT 0ojiee yBEpEHHO, TaK
KaK y Hero yxe chopMupoBaHa 00111asi OpUEHTUPOBKA B CIIOKHOM MaTepHuae.

Kak 3T0 HU mapaokcaibHO, HO UCIOJIB30BAaHUE ILIMAPTATIOK» YACTO MO3BOJIS-
€T OTBEYAIIIEMY CTYJIEHTY Jydllleé JIEMOHCTPUPOBATH CBOM MO3HAHUS (TOUYHEE —
OPUEHTUPOBKY B 3HAHUAX, YTO HAMHOTO Ba)KHEE 3HAHUS «3aMIOMHEHHOTO» U «TYT K€

3a0BITOTOY» TOCJIE CAAUM IK3aMEHA).

16



AOBIIME TPEBOBAHUSA K IMCBMEHHBIM PABOTAM CTYJIEH-
TOB

4.1]lokaan

Jlokiiag — 3T0 pa3BEpHYTOE YCTHOE COOOILEHUE, TIOCBSILIEHHOE 3a/1aHHOM TeEMe,
cleaHHOE MyOJIMYHO, B MPUCYTCTBUU ciyluareiaeil. OCHOBHBIM COJEp)KaHUEM JO-
KJIa/1a MOXKET OBbITh ONMCAHNE COCTOSHUSA JIE1 B KAKOM-TMO0 HAyYHOU WM MpaKTUye-
CKOM cepe; aBTOPCKUM B3I HA CUTYAIMIO WK MPOoOJieMy, aHATU3 U BO3MOXKHBIC
MyTH pEeLIEHUs: TPOOIEMBI.

Temamu 1oknaza oObIYHO SIBJISIFOTCS] BOIIPOCHI, HE OCBEIICHHBIE B IOJTHON Mepe
WM BOOOIIE HE paccMaTpUBaEeMbI€ Ha JICKIHX, MPEAIO0JIaralolue caMoCTOSTENbHOE
u3ydyeHue cryjaeHTamu. OOBIYHO CTYJIEHTHI BBICTYNAIOT C JTOKJIAJaMU Ha CEMHUHap-
CKHUX 3aHATHUSX WM KOH(EPEeHIUsX, [0 pe3yibTaTaM KOTOPBIX MyOIHKyeTcss COOPHUK
TE3UCOB JIOKJIAJ0B.

Jloknan W3HA4aJIbHO IJIAHUPYETCS KaK YCTHOE BBICTYIUIEHHE M JOJDKEH COOT-
BETCTBOBAaTh OMNPEJEICHHBIM KpUTEpUsM. [l yCTHOTO COOOIIEHHS] HEIOCTATOYHO
MPaBWIBHO MOCTPOUTH U OGOPMUTH MUCHMEHHBIH TEKCT, HEJOCTATOUYHO YJIOBJIETBO-
PUTENIHO PACKpbIBaTh TEMY COAEpX aHUs. Y CTHOE COOOIIEHHE JOIKHO XOPOIIO BOC-
MIPUHUMATBCSA HA CIIyX, a 3HAYUT JOJKHO OBITh MHTEPECHO MOJAHHBIM I AyJUTO-
pun. Iy npeacTaBleHnsl YCTHOTO JOKJIaga HE0OX0IMMO COCTaBUTh TE3UCHI — ONOp-
HbI€ MOMEHTHI BBICTYIIJICHUS CTyZeHTa (00OCHOBAaHUE aKTyaJlbHOCTH, OMMCAHUE CYTH
paboThl, OCHOBHbIE TEPMUHBI U MOHSATHUS, BBIBObI), KIIFOUEBBIE CIIOBA, KOTOPHIE IO-
MOTYT JIOTHYHEE U3JI0KUTh TeMy. CTyZAEHT BO BpEMs BBICTYIUIEHUS] MOXET ONUpPaTh-
Csl HA TOSICHUTENIbHbIE MaTepHallbl, MPECTABICHHbBIE B BUAE CJIAl/I0B, TaOJIUI U TIp.
OTO MOMOXKET €My SIPKO W YETKO H3JIOKHUTh MaTepuall, a CIyLIATeNIsIM HarjsgHo
MPEJICTaBUTh U MOJIHEE MOHSTH MPOOJIeMy, O KOTOPOU UAET peub B JOKIIAE.

Te3uchl AOKIANOB SBIAIOTCS CAMOCTOSTENILHOM PAa3HOBUIHOCTHIO HAy4yHOU
nyOJIMKAIUU U MPEACTABIAIOT CO00M TEKCT HEOOIbIIOro 00beMa, B KOTOPOM KPaTKO

C(I)OpMYJII/IpOBaHBI OCHOBHBIC ITOJOKCHHA AOKJIAJO0B. Te3ucel JOKJIaga OOBIYHO MMeE-
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10T 00beM 710 3 CTpaHUII, COJEPKAT B ceOe caMble CYIIECTBCHHBIE UICH, COXPAHSIOT

JIOTUKY OOKJIaJila 1 €ro OCHOBHOC COJACPKAHHC.

4.2 CTpykKTypa AoKIa1a

CrpykTypa IOKIaaa TPaIULUOHHO COCTOMT U3 TPEX pas3zAciiOB: BBEICHUS, OC-
HOBHOM YaCTH U 3aKIIOYECHUS.

Bo BBeneHMn HEOOXOAMMO yKa3aTh TEMY M Lelb JOKJIaJa, ONPEAEIUuTh Mpo-
0JieMy ¥ BBECTH OCHOBHBIE ITOHSITUSI U TEPMUHBI TOKJIaJa, a TaKke 0003HAYUTh TeMa-
TUYECKHE pa3leibl JOKIAJa U HAMETUTh METOJbl pEUIeHUs! MPECTABIECHHON B J10-
KJ1aJi€ TPOOJIEMbl U MOACIUPYET OKUAAEMbIE PE3yJIbTATHI.

OcHOBHas 4acTh JOKJIAJa MPEACTABISET MOCIEA0BATEIBHOE PACKPBITHE TEMa-
TUYECKUX Pa3ZesioB padOThI B LIEISAX PEIICHUS BbIlle 0003HaYEHHON POOIEMBI.

B 3aKki1r04eHMHUCTYIEHT IPUBOJUT OCHOBHBIE PE3YIbTAThl U COOCTBEHHBIE CYXK-
JI€HUS TI0 MOBOAY BO3MOXHBIXITYTEH pEIIEHUsI PACCMOTPEHHOM MPOOJIEMbI, KOTOPBIE
odopmIIeT B BUJE peKOMEHAALNMN.

TekcT gokiama JOKEH COCTaBIATh 3-5 MAIIMHOMUCHBIX JucTa. J[aHHBIN 00b-
€M TEKCTa 00ECIeUuT BBICTYIUIEHUE CTYJeHTa B TeueHue /-10 MUHYT B COOTBETCTBUU
¢ perinamenTtoM. CnenoBarenbHO, HEOOXOJUMO TILATEIBHO OTOMpaTh MaTepuan Ajs
J0KJIa/a, HE Teperpyxas ero JuiiHed nHpopmanuuend. O4eHb BaKHO YJIOXKUTHCA B
OTBEACHHOE I JOKJIaJla BpEMS: €CIIM Bac IMPEPBYT HA CEPEAMHE JOKIANa, TO Bbl HE
CMOKETE COOOIIUTh CAMOTO TJIABHOT'O — PE3YJIbTATOB Balllel caMOCTOATENbHOM pado-
ThI, YTO OTPULATENBHO OTPA3UTHCS HA KAYECTBE BBICTYIUICHHS] U CYIIECTBEHHO CHHU-
3UT OLICHKY.

KoHcrekT nokiana A0KeH KpaTKO OTpa)kaTh TJIaBHbIE MOMEHTHI U3 BBE/ICHMS,
OCHOBHOIW YacTH W 3aKyr0o4eHHs. Bo BpeMs MOATOTOBKM KOHCIIEKTA CIEAYET MOJI0-
OpaTbu HEOOXOAMMBINA WIUTFOCTPATUBHBIA MaTEpHal, COMPOBOKIAIOIINKI TOKIad (OC-
HOBHBIE TE3UCHI, (POPMYJIIbI, CXEMBI, YEPTEXKH, TAOIUIBI, TPAQUKU U TUArpamMMbl, Qo-

Torpaduu u T.11.).
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4.3 OdopmiieHHe TEYATHOTO BAPUAHTA JI0KJIaAa

TuTynpHBIN TUCT JOKIaAa opOPMIISIETCS B COOTBETCTBUU C MPHIIOKEHUEM 2.
Texer moknmaga HaOMpaeTcs B TEKCTOBOM mporieccope MicrosoftWord Bepcuit 97-
2010 u pacrieyaThIBacTCsl HA KOMITBIOTEPE HA OJITHOM CTOpPOHE JiucTa Oymaru gopmara
A4 (210 x 297mm).

Ocnosnoti mexcm. mpudt Times New Roman— 14mnT, 6e3 mepeHoca cjioB, aod-
3alHBIA OTCTYM («KpacHas cTpoka») — 1,25 cMm, BeIpaBHUBaHUE — IO IIMPUHE CTpa-
HULIBI, MEKCTPOUYHBIM MHTEPBAJ — MOJYTOPHBIN.

llona:cnea — 3 cM, cBepXy — 2 cM, cripaBa — 1,5 cm, BHU3Y — 2 CM.

3aconosku nepgoeo ypogHs (2naewvi). 0003HAYAIOT apabckumu mUbpamu, U
HaOMpaloT 3ariaBHBIMU OyKBaMU, BHIpDABHHBAHHE IO JEBOMY Kparo, 6€3 OTCTyma u
TOYKHU Ha KOHIIE; pUPT 14, MOTYKUPHBIA.

3aconosku emopoco yposHs (napazpagul). BHIPABHUBAIOT MO IIMPUHE JIUCTA,
o0o3HayaroT apabckumu udpamu (mpumep 1.1), 6€3 Touku, ¢ 3araaBHOM OYKBHI, Ja-
Jee CTpoYHbIMU OykBamHu; mpu@dT 14, MOy KUPHBIN.

Mexty 3aroloBKaMu U TEKCTOM, MEXKJY 3aroJIOBKOM U 3aroJIOBKOM JPYTroro
MOpsiJiKa — MPOITYCKAEeTCs OJTHA CTPOKA.

3aconosku mpemve2o ypoeHs.BHIPABHUBAIOT MO MIMPUHE JHUCTA, 0003HAYAIOT
apabckumu mudpamu (1.1.1), O0e3 Toukm, ¢ 3aryIaBHOM OYKBBI, Jajiee CTPOYHBIMHU
oykBamu; mipudt 14, 6e3 BbIACICHUS, Aaee CIeTyeT OCHOBHOM TEKCT.

Bce crpanuiisl HyMepyroT, HAaUWHAs ¢ TUTYJIBHOTO JIUCTA (HyMepalys CTaBUTCSI
CO BTOPOTO JIUCTa BBeAeHMs ). B 001emM o0bemMe TUTYIbHBIN JIUCT YYUTHIBAETCS MO
HomepoM «1», [udpy, o603HaUaIONTyI0 TTOPSAKOBBIM HOMEp JINCTA, CTABAIT B BEPXY
O LIEHTPY.

Kaxmyro rmaBy HaumHaroTC HOBOM cTpaHuIlbl. [laparpadsr ciemyror apyr 3a
Ipyrom 0e3 pa3pbiBa CTPAHMII.

He momyckaeTcst BRIICICHHUS B TEKCTE OTACIBHBIX CJIOB MJIM MECT IO YCPKUBA-

HUEM, KypCUBOM, Pa3psAKON WK HAOOPOM MPOMUCHBIMHU OyKBaMHU.
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Tabnupsl, pucynku, rpaduku, pororpaduu Kak B TEKCTE, TaK U B IPUIIOKEHUU
BBITIOJTHSFOTCSI HA CTAaHAAPTHBIX JUCTaX (hopmar A4).

Bce wmmoctpanuu (pororpadun, cxemsl, [uarpaMmbl) UMEHYIOTCSI PUCYHKa-
MU U HyMEPYIOTCSI CKBO3HBIM 00pa3zoM depe3 Bcio paboTy. Kaxayro wiirocTpaiuio
CHA0XKAIOTIOIPUCYHOUHOM HAJIIUCHIO, CIEAYIONIeH cpasy ke mocie Homepa. [loa-
MUCH MOJ] WJUTIOCTPAIMEe MUIITYT C MPONMMUCHON OYKBBI B OJJHY CTpOKY. B KoHIle moj-
MIMCU TOYKY HE CTaBAT.

PucyHku nOJIKHBI pazMelaThCs cpa3y IMOCie MEePBOrO YIIOMUHAHUS O HUX B
KOHTEKCTE paboThl (Ha pucyHke 1).

Odopminenue tabauil ctporo HopMupoBano. Kaxpaas tabiauna J0KHA UMETh
HOMEp M Ha3BaHue. B TekcTe naeTcsi ccbulka Ha TaOJMIly, B KPYIJbIX CKOOKax:
(tabm. 1.)

Bce Tabnuupsl HymepyroT apadckuMu nudpamu B npenenax Bcero tekcra. Han
IpaBbIM BEPXHHUM YIJIOM TaOJUIBl MOMEIMAOT HaaAnuch «Tabnuma...» ¢ ykazanuem
MOPSIIKOBOTO HOMEpa (BbIpAaBHUBAHKE O HIMPHUHE 0e3 ab3alHOro OTCTyMa, MpU@T

14, 6e3 Beienenus). 3Hak Ne u Touky B KoHIIEe He cTaBAT ([Ipumokenue 3).

4. ATlopsiiok padoThI NPH HANMUCAHUU J0KJIA1A

Jlnis ycnemHo# paGoThl Ha/l JOKJIA0M CIIEAYET BHITIOIHUTH CIEAYIOIIEE: CePh-
€3HO OTHECTHUCh K BBIOOPY TEMBI, OCBOMTH HABBIKHM IMOJ00pa JIUTEPATypPhl, METObI
paboTHI ¢ UCTOYHUKAMU.

[Ipu BBIOOpE TEMBI ClieAyeT MPOKOHCYJIBTUPOBATHCS C IPErojaBaTelieM |
O03HAKOMHUTHCSI C TpeboBaHUsAMH K Aokimamny. [locnme akTyanu3anuu TeMaTHUeCKOU
MPOOJIEMBI CAEAYET U3YUYUTh HAYYHBIC TPYABl BEAYIIUX CIICIHAINCTOB B BRIOPAHHOM
MPEAMETHON 00JIaCTH, MPOAHATM3UPOBATH CYIIECTBYIONINE TEOPHH, TUIIOTE3HI U pe-
3yJIbTaThl HAYYHBIX UCCIICIOBAaHNN.B OCHOBHBIX MOJIOKEHUSX JOKIANa JOJIKEH OBIThH

OTPa’XCH aHaJIU3, KJIaCCI/I(i)I/IKaHI/ISI H CUCTEMAaTHU3alusa OTO6paHHOFO Marcpuala.
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4.5 Pedepar

Pedepart (ot nart. referrer — mokaapiBaTh, COOOIIATh) — KPAaTKOE TOYHOE U3JIO-
KCHHE CYITHOCTH KaKOoro-JIu0O BOIMpPOCA, TEMBI HA OCHOBE OJIHOW WJIM HECKOJBKUX
KHWT, MOHOTpaduii Win Ipyrux NepBOMCTOYHUKOB. PedepaT nomken comepxaTh oc-
HOBHBIE (DaKTHUECKHE CBEJICHHUS M BBIBOJBI IO paccMaTpuBaeMoMmy Bormpocy.Tema
pedepara pazpabareiBacTCs TpeIogaBaTeieM, KOTOPBIA YUTAaeT JaHHYIO JUCIUTLIN-
Hy. Tembl pedepaToB ompenensOTcs B yCTaHOBICHHOM IPENOJIaBaTeIeM MOPSIKE:
no ¢gamMmIng, MO CIHUCKY TPYIIBL, MO MOocienHed udpe HoMepa 3a4eTHON KHIKKU
CTyZEHTa Ui ApyruM crnocoboM. Ilo coriacoBanuio ¢ nmpenogaBaTesieM, BO3MOKHA
KOPPEKTUPOBKA TEMBI UJIU YTBEPKJICHNE UHUIIMATUBHON TEMBI CTY/ICHTA.

Pedepart BemmosHseT cneayromue GyHKINU:

. uH(pOpMaTUBHAS;

. IIOMCKOBAs;

. CIIPaBOYHAs;

. CUTHAJIbHAS,

. WHJUKAaTUBHAS;

. KOMMYHUKAaTUBHASI.

CreneHb BBIMIOJHEHHUS ATUX (QYHKIHMH 3aBHUCHT OT COJEPIKATEIbHBIX U (Hop-
MaJIbHBIX Ka4eCTB pedepaTa, a TaKKe OT TOT0, KTO U JIJIS KaKWX IeJIeH WX HCITONb3Y-
eT. SI3BIK pedepaTa AOKEH OTIMYATCS SCHOCTHIO, TOUHOCTBIO, KPATKOCTBIO U TPO-
crotoii. CojiepKaHHe ClIeIyeT U3JiaraTb 0ObEKTUBHO OT MMEHHU aBTOPA.

[Ipu omenke pedepara yduThHIBacTCS HE TOJBKO KauecTBO pedepupoBaHUS
MIPOYNTAHHON JIUTEpaTyphl, HO W apPTyMCHTHUPOBAHHOE H3JIOKCHHE COOCTBEHHBIX
MBICJIEH CTyZEHTa O paccMaTpuBaeMOMy BOMpoCy. Pesymbrar paboThl CTyAeHTa
OIICHUBAETCS MpernoaaBaTesieM mo 0ambHOM cucteMe. Takke TOMyCcKaeTcsl OIEHUBATh
paboThI, YAOBJICTBOPSIOIINE WU HE YIOBJICTBOPSIOIINE MPEABSIBIIEMBIM TpeOOBa-
HUSIM, «3a4TEHOY» WJIN «HE 3a4TEHO0» COOTBETCTBEHHO.

O06BeM pedepara momkeH cocTaBaaTh 10-18 meyaTHBIX CTpaHMIIL.
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4.6 CTpykrypa pedepara

Pedepar, Bemonusemsiii crynentamu Kybanckoro 'AY, nomkeH coaepxarth
CIEAYIOIINE CTPYKTYPHBIE SJIEMEHTHI: TUTYJbHBIMA JIUCT, 3AIIOJHECHHBIM O €IUHOMN
dbopme ([Ipunoxkenue 1); oryiapieHue ¢ ykazaHueM BCeX pas3fieoB pedepara U HOMe-
paMu CTpaHUIl; BBeJieHHEe 00beMOM He Oojee 1,5-2 meyaTHble CTpaHUIbl; OCHOBHAS
4acTbh, KOTOpasi COAEPKUT OJIHY WIJIM HECKOJIBKO IJIaB, COCTOSIIUX U3 2-3 maparpados
(MyHKTOB, pa3/iesioB); 3aKIOYEHUE, KOTOPOE COJEPKUT IJaBHbIE BHIBOJbI OCHOBHOU
4acTH, 1 B KOTOPOM OTMEYAeTCsl BBINOJHEHUE 33/1a4 U JOCTHXKEHHE 1eH, chopMy-
JMPOBAHHBIX BO BBEJICHUH; MTPUIIOKEHUS, BKIIOUaOIIre rpaduk UTadauIsl (eciau Ta-
KOBBIE HMEIOTCS); OMOIMorpaduueckoe OMUCAaHWE HCIOIb30BAHHBIX HCTOYHUKOB
opopmnennnix mo 'OCT 7.1-2003 [2, 3] (Ilpunoxenue 4). B Tekcre pedepara 00s-

3aTCJIbHBI CCBHIJIKK HA IICPBOUCTOYHHUKH.

4.7 Odopmiienue coaepxxanus pedepara

O6muit 00beM pedepata AoixKeH ObITh B TipeAenax 10-18 meyaTHbIX CTpaHUII.

[leyaTHbiii BapuaHT pabOTHI BBITIONHsETCA Ha Oenod Oymare ¢dopmara A4
(210x297 mm). Tekcr paboThl M3iaraerca Ha OAHOW CTOpPOHE JucTa. Bce nmunHuM,
urdpbl, OyKBBI U 3HAKU pabOTHI JOJKHBI OBITh UEPHOTO LIBETA.

Tekcr pedepara, pucyHKd, HOPMYJIIbI, TAOIHIIBI, @ TAKKE HOMEpa CTPAHUI] HE
JOJDKHBI BBIXOIHUTH 3a mpeaenbl pamku jucta A4. Homepa ctpaHull JOMKHBI OBITH
MPOCTAaBJICHBI BBEPXY IO IEHTPY. [Ipu ncnonp30BaHnU TEKCTOBOTO peaakTopa Word,
JUIS BBITIOJTHEHUS 3TUX YCJIOBUN HEOOXOIMMBI CIIETYIOIINE HACTPONKU:

e pa3Mmep Oymaru A4;
e 1I0JI cieBa 3 M, CBEpPXY, CHU3Y 10 2 cM, crpasal,5 cm;
e HOMEp CTPaHMIIBI — B BEPXY MO LUEHTPY.
OcHOBHOI TeKcT pedepaTa ObITh TOJKEH ObITh HaOpaH mpudTom Times New

Roman, pasmep 14 ntT, HauepTanue 0ObIYHOE, Yepe3 MOIYTOPHBIA UHTEPBaJ, BbIPaB-

22



HUBAHWE 110 MUPUHE CTpaHUlbl. [ ohopmnerns TabauIl u MOAMKMCEN K pUCyHKaM
nomyckaetcst Times New Roman, pasmep 12 mr.

3aconosku nepgo2o ypoeHs (21aewi): 0003HAYAIOT apabCkuMu HUPpamMH, U
HaOuparoT 3arjiaBHIMA OYKBaMH, BBIPAaBHHBAHHUE IO JIEBOMY Kparo, 0€3 oTcTyna u
TOYKHU Ha KOHIIE; pUPT 14, MOTYKUPHBIA.

3aconosku emopoco yposHs (napazpagul). BHIPABHUBAIOT MO IIMPUHE JIUCTA,
00o03HauaroT apadckumu mudpamu (mpumep 1.1), 6€3 Touku, ¢ 3arJaBHON OyKBEHI, Ja-
Jee CTpOYHbIMU OykBamHu; mIpu@dT 14, MOITy>KUPHBIN.

Mexay 3aroJoBKaMH U TEKCTOM, MEX]y 3aroJIOBKOM U 3arojOBKOM JPYroro
MOpsIJIKa — MPOITYCKAETCs OJTHA CTPOKA.

3aconoeku mpemvezo ypogHs BBIPABHUBAIOT MO HIUPHUHE JIMCTA, 0003HAYAIOT
apabckumu mudpamu (1.1.1), 6e3 Touku, ¢ 3arjgaBHONW OYKBBI, Jajie€ CTPOUYHBIMU
OoykBamu; mpudt 14, 6€3 BbIAeIeHUs, Jajiee CIeAyeT OCHOBHOM TEKCT.

Bce ctpanuiisl HyMepyroT, HauMHasl C TUTYJIBHOTO JIUCTa (HyMepalys CTaBUTCS
CO BTOPOIO JIUCTa BBeAEHMs ). B 00memM o0bemMe TUTYIbHBIN JIMCT YYUTHIBAECTCA MOA
HomepoM «1», Hudpy, o603HaUaIONTyI0 TTOPSAKOBBIM HOMEp JIUCTA, CTaBAT B BEPXY
O LIEHTPY.

Kaxnyro rmaBy HaumHaroTC HOBOM cTpanuilbl. [laparpadsr ciemytor apyr 3a
Apyrom 6e3 pa3pbiBa CTPAHHII.

He nomyckaeTcst BbIIENEHHS B TEKCTE OTAEIbHBIX CJIOB UM MECT MOJYEPKUBA-
HUEM, KypCUBOM, Pa3psAIKON WM HAOOPOM MPOMUCHBIMUA OyKBaMH.

Tabnuibl, pucyHku, rpaguku, pororpaduu Kak B TEKCTE, TaK U B IPUIIOKEHUH
BBITIOJTHSFOTCSI HA CTaHJIAPTHBIX JUCTax (hopmat A4).

Bce wmmoctpanuu (pororpadum, cxemsl, [uarpaMMmbl) UMEHYIOTCSI PUCYHKa-
MU U HyMEpYIOTCSI CKBO3HBIM 00pa3zoM uepe3 Bcio padoTy. Kaxayro WurocTpanuio
CHA0XalTHOIPUCYHOYHOM HAAMHUCHIO, CIEAYIOIIeH cpa3y ke mocie Homepa. Ilon-
MUCH O] WUTIOCTPALIMEH MUIIYT ¢ IPOMUCHON OYKBBI B OJIHY CTPOKY. B KOHIIE 110/1-
MACH TOYKY HE CTaBSIT.

PrcyHkHn NOJDKHBI pa3MelaThes cpa3y IMOCJE MEPBOr0 YIIOMUHAHUS O HHUX B
KOHTEKCTEe paboThl (Ha pucyHke 1).
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Odopminenne Tabnui cTporo HopMupoBaHo. Kaxnas tabnuua A0KHA UMETh
HOMEp U Ha3BaHUE. B TekcTe maeTcs cchliika Ha TaOJIUILy, B KPYTJIBIX CKOOKaX:

(Tabm. 1.)

Bce Tabnuipl HymepyroT apabckuMu nudpamu B mpenenax Bcero tekcra. Han
NpaBbIM BEPXHHUM YTJIOM TaOJUIBI TOMEIAT Haanuch «Tabmuua...» ¢ ykazaHueM
MOPSAJIKOBOI0 HOMEpa (BbIpaBHUBAHUE MO IIHMpUHE 0€3 ad3alHoro OTCTyma, mpudT
14, 6e3 Beinenenus ). 3Hak Ne 1 Touky B KOoHIIEe He cTaBAT ([Ipunoxenue 3).

Pedepar nomkeH ObITh meperyieTeH B OOJIOKKY WM TIOMEIICH B TMalKy—
CKOpPOCIINUBATEND (KAPTOHHYIO MM IIJIACTUKOBYIO).

Pedepar nomxeH ObITh NMPEAOCTaBIEH B YCTAHOBJICHHBIN IpenojaBaTeIeM
CpoK. B cilyqae HECBOEBpEMEHHOTO MpEACTaBICHUS padOThI, peepar He TPOBeEpPsET-

Ci IIPCIIOAaBaTCIICM U HC 3aUUTBIBACTCA KaK BBIITOJTHCHHBIH.

4.8 Ilopsiiok padoThl Npu Hanucanuu pegepara

B nporecce pabotsl Hajg pedepaToM MOKHO BBIIEIUTH 4 3Tarna:

. BBOJIHBIN — BEIOOP TeMbI, paboTa HaJ MJIAaHOM U BBEJCHUEM;

. OCHOBHOM — paboTa HaJl coJiepKaHUEM U 3aKIII0UeHueM pedepara;

. 3aKJTIIOUUTENIbHBIN — ohopmiieHue pedepara;

. 3amuTa pedepara (Ha MPaKTUIECKOM 3aHITHH, IK3aMEHE, CTYICHUYECKOU

KOH(epeHUnHu 1 T.1.)

PaGota Hax pepeparom HaumMHAETCS ¢ BBIOOpPA TEMBI UCCIIEI0BaHUS. 3auHTEpe-
COBaHHOCTh aBTOpa B MpoOJeMe OmpeesieT Ka4eCTBO MPOBOANMOTO HCCIICOBAHUS
1 COOTBETCTBEHHO YCHENIHOCTh €ro 3aluThl. BeiOupas kpyr BompocoB cBoel pado-
ThI, HE CTOUT CIEIINTh BOCIOIb30BATHCS CIIUCKOM TEM, MPEJIOKEHHBIM MPEINo/aBa-
tenem. Hamo mombiTaThest chopMymupoBaTh MpoOIeMy CBOETO HCCIEIOBAaHUS CaMo-
crositenibHO. [Ipu onpeneneHuu TeMbl pedepara Hy)KHO YUHTBIBATh U €ro WHpopMa-
IMMOHHYIO 00ecriedeHHOCTh. C ATOM IIeNIbI0, BO-TIEPBIX, MOKHO OOpaTUTHCA K OMO-
JMOTEUHBIM KaTaJloraMm, a BO-BTOPBIX, MPOKOHCYJIBTUPOBATHCS C MPENOJaBaTENEM U
oubmmoTeKapem.
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Bri6paB Temy pedepaTta u u3yuuB IUTEpaTypy, HEOOXO0IUMO CPOPMYITUPOBATH
1eIb paboThl M COCTaBUTH IIaH pedepara. BozmoxkHo, hopMmynupoBKa 1€y B X0€
paboThl OYJIET MEHATHCS, HO U3HAYAIBHO CIEAYET €€ 0003HAYUTh, YTOOBl OPUEHTH-
poBaThcs Ha Hee B XoJie uccienoBanus. Onpeaenssach ¢ Leblo JalbHenIe padoThl,
napajijieIbHO HAJ0 AyMaThb HAJ[ COCTaBJIEHHWEM IIJIaHA: HEOOXOJUMO YETKO COOTHO-
CUThH 1IEJIb U I1JIaH paOOTHI.

[ImaH — 3TO TOYHBIN U KPATKUN MEPEUYEHB ITOJO0KEHUM B TOM NOPSJIKE, KAK OHH
OyIyT pacmnoiiokeHbl B pedepare, 3Tanbl packpbITusi TeMbl. CyIIeCTBYET JBa OCHOB-
HBIX THIA IUIaHA: IPOCTOM U CJIOXHBIN (pa3BepHYTHIN). B mpocToMm miiaHe coaepika-
HUe pedepaTta nenuTcs Ha naparpadbl, a B CIOXKHOM Ha IiaBbl U naparpadsi. [Ipu
paboTe Hajx miuaHoM pedepara HeOOXOIUMO MOMHUTH, 4TO (POPMYJIMPOBKA ITyHKTOB
IJlaHa He JI0JKHA MOBTOPATH POPMYIUPOBKY TEMBI.

[Tpu pabote Haa BBEAEHHEM HEOOXOIMMO ONUPATHCS HAa HABBIKU, IPUOOPETEH-
HbIE€ [IPU HANMCAHUU U3JIOKEHUH U couMHEeHMH. B oObeMe pedepara BBeIeHUE, KaK
MPaBUJIO, COCTABIAET 1-2 MAIIMHOMKUCHBIE CTpaHUIlbl. BBeieHHEe OOBIYHO CONEPHKUT
BCTYIUICHHE, 000CHOBAHUE aKTyaJIbHOCTU BHIOPAHHON TeMbl, (JOPMYIHPOBKY EIH U
3azmay pedepaTa, KpaTKUil 0030p JIUTEpaTyphl U HICTOYHUKOB MO MpoOsIeMe, UCTOPHUIO
Bonpoca u BeiBoA. Coneprkanue pedepara T0JKHO COOTBETCTBOBATH TEME, MOJIHO €€
packpbiBaTh. Bce paccyxJeHuss Hy»KHO apryMeHTHpoBaTh. Pedepar mnoxasbiBaer
00BEKTHUBHOE OTHOIIEHHE aBTOpa K u3jaraemMomy Marepuainy. CieayeT CTpeMHUThCS K
TOMY, UTOOBI U3JI0KEHHE OBLIO SICHBIM, IPOCTHIM U TOUHBIM.

3akiroueHue —CaMoCTosITeNIbHAs YacTh pedepara. OHO HE TOKHO OBITh Mepe-
JIO’KEHUEM COJIEpKaHUs pa0dOThl. 3aKJIIOYEHHUE JIOJKHO COJIepkKaTh OCHOBHBIE BBIBO-
Il B CKATOM (popMe, a TakKe OLEHKY MOJIHOTHI U TIIyOMHBI PEIIEHUsI TeX BOMPOCOB,
KOTOpbIE BCTABAJIM B MIPOLIECCE U3YyUEHUS TEMBI.

OObeM 3aKIIIOUeHUs HE TOJKEH MPEBbIIATh 2 MeYaTHBIX CTPAHHII.

TunuuneiMu omuOKaMH, JOMYCKaeMbIMH CTYA€HTaMHU IMpPH MOATOTOBKE pede-

parta, SIBJISIFOTCS:
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. HEJ0CTaTOYHOEe 00OCHOBAHME aKTyaJIbHOCTH, MPAKTUUYECKONW U TEOPETH-
YECKOM 3HAYMMOCTH MOJIYYEHHBIX PE3YyJIbTaTOB, IOBEPXHOCTHBIN aHAIN3 UCIIOJIb3Ye-
MOT0 MaTepuana;

. HErIyOOKHE KPUTUYECKHE OLUEHKH M PEKOMEHJALMH O PELICHUIO0 HC-

cienyeMoil mpooOieMbl;

. MOBEPXHOCTHBIEC BHIBOJIBI U MTPEJIOKECHHUS;
. HapymieHue TpedoBanuii kK ohopmiieHnio pedepara;
. UCI0JIb30BaHue UH(popMaIuy 06e3 CChIJIOK Ha UCTOYHUK.

4.9 Mpesenranusa B Microsoft Power Point

[Ipe3enTanus qaeT BO3MOXKHOCTb HAIJISIAHO MPEACTABUTH CTYJEHUYECKON ayau-
TOpPUM MHHOBAIIMOHHBIE WJIEH, Pa3pa0OTKU M IUIaHbl. YueOHas Mpe3eHTalus Mpej-
CTaBJISIET COOOM Pe3ysIbTaT CaMOCTOSITEIbBHON pabOThl CTYJIEHTOB, C TTOMOIIBIO KOTO-
POl OHU HArISAHO JAEMOHCTPUPYIOT Marepualbl MyOJUYHOTO BBICTYIUICHUS TEpe
ayAUTOPHUEH.

KomnbrotepHas mpeseHTanus — 95T0 (aili ¢ HeoOXOAUMBIMU MaTepHaiaMH,
KOTOPBIA COCTOUT U3 IOCJIEI0BATEIbHOCTH CIANA0B. Kaxkapli crana COOEpkKUT 3a-
KOHYEHHYIO 110 CMBICTY WH(OPMAIUIO, TaK KaK OHA HE MEPEHOCUTCS Ha CIeAYIOIIUN
ciaiji aBTOMAaTUYECKU B OTJIMYHE OT TEKCTOBOro JokyMeHTa. CTyAEHTYy — aBTOpYy
Mpe3eHTaluu, HE0OX0IMMO YMETh paclpeelisiTh MaTeprall B IIpeesiax CTPaHUIlbl U
IrPaMOTHO pa3MeliaTh OTAEIbHbIE 00BEKTH. B 3TOM eMy MOMOXKET 1eJblii Habop To-
TOBBIX OOBEKTOB (TUKTOTPaMM, F€OMETPUIECKUX (DUTYP, TEKCTOBBIX OKOH U T.JI.).

becciopHbIM TOCTOMHCTBOM TMPE3EHTAIIMN SBISIETCS BO3MOXXHOCTH TIPH HEOO0-
XOJIUMOCTH OBICTPO BEPHYTHCSI K JIFOOOMY W3 paHee MPOCMOTPEHHBIX CIANI0B WM
OyKBaJIbHO Ha XOJy M3MEHUTH MOCIIEA0BATEILHOCTh U3NIOKEeHHS MaTepuana. [Ipe3en-
Talys MOMOTAeT CaMOMY BBICTYIAIOIIEMY HE 3a0bITh TJIABHOE U TOYHEE PACCTABUTH
aKIICHTHI.

KOMHBIOTepHaﬂ IMpC3CHTAIUsA 06naz[aeT LCJIBIM PAAOM NOCTOMHCTB!:
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. Hngopmamuenocms — >IeMEHTHl aHMMallUW, ayJuo — U BHUIeodpar-
MEHTBI CHOCOOHBI HE TOJBKO CYIIECTBEHHO YKPACUTh MPE3CHTAIUIO, HO U MOBBICUTH
ee MHHOPMATUBHOCTD;

. Konupyemocms — ¢ d2IEKTPOHHOW NPE3EHTALMM MOMEHTAJIBHO MOKHO
co371aTh KOITUHU, KOTOPhIE HUYEM He OYIyT OTINYAThCSI OT OpUTHHAIA;

. Tpancnopmabenvnocms — SISKTPOHHBIM HOCHTENIb C IIpe3CHTaIeH
KOMITAKTEH U YJI00E€H NpHu TpaHcHopTuUpoBKe. IIpn HEOOXOOMMOCTH MOXHO mepe-
ciarh (aii Mpe3eHTaluu 1Mo JIEKTPOHHOW mouTe Win onyOnukoBaTh B MHTepHeTe
WJIM CZIENIaTh COOOIIEHUE TUCTAaHIUOHHO.

OnHOM M3 OCHOBHBIX IIPOTPaMM JUIsl CO3IAHUS NPE3CHTALMN B MUPOBOM IPaK-

THKe siBJsieTcst mporpamma Power Point komnanuu Microsoft.

4.10 CTpykTypa npe3eHTaluu

VY aepxuBaTh aKTUBHOE BHUMaHUE CIIyIIAaTeNIed MOKHO He Ooisiee 15 MunyT, a,
CJIEIOBATEIBHO, IPU CPEIHEM pacyeTe BPEMEHU NMPOCMOTpa — | MUHYTa Ha claif,
KOJINYECTBO CJIAWI0B HE JTOJKHO MPEBBIIIATH 25-TH.

[lepBbIil cnaiig mpe3eHTAIlMU JOJDKEH COAEpKaTh TeMy padoThl, (pamMuiInio,
UM U OTYECTBO MCTIOJTHUTEIS, HOMEP yu4eOHOM TpymIbl, a Takke (pamMuimio, umsi, OT-
YECTBO, JOJDKHOCTh U YYEHYIO CTEIIEHb ITPENOAABATEIIS.

Ha BTopoM ciaiifie enecooOpa3Ho MpeicTaBUTh LENb U KpaTKOe Co/ep KaHue
MIpE3EHTALUN.

[Tocnenytouue cnaiinbl HEOOXOAUMO Pa30UTh Ha Pa3zesibl COTJACHO IMYHKTam
rJiaHa padoThl.

Ha 3aknrouuTenbHbIld Cilail[ BBIHOCUTCA CaMO€ OCHOBHOE, TJIABHOE U3 COAEP-

JKaHUA IIPC3CHTALNH.
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4.11 Pexomenganuu mo odopmienuio npesenranuii B Microsoft Power
Point

JI1st BU3yanbHOTO BOCHPHUATHS TEKCT Ha Clailax MPE3eHTalUU JI0JKEH OBbITh
He MeHee 18 1T, a U1 3aroJIOBKOB — HE MEHee 24 MT.

Maket mpe3eHTaluu JO0KEH ObITh O(OpMIIEH B CTPOroil IIBETOBOM ramme.
@®oH He OKEH OBITh CIMIIKOM SPKUM WM MECTPbIM. TEeKCT AOMHKEH XOpOIo YH-
Tatbca. OJTHU U TE K€ AJIEMEHTHI Ha Pa3HbIX cllaiifiaX JOJKEH ObITh OJHOTO IIBETA.

[IpoctpancTBO ciaiifia (3KpaHa) JOJKHO ObITh MAKCHMAJIBHO UCIIOJIB30BAHO, 3a
CUeT, HalpuMep, yBEIMYECHHsI MacmTadba pucyHka. Kpome Toro, mo BO3MOXHOCTU
HEO0OXOJMMO 3aHUMATh BEpXHHUE ¥4 IJIOIMIAAU claija (9KpaHa), MOCKOIbKY HUKHSS
4acTh 3KpaHa IJI0X0 TPOCMATPUBAETCA C MOCIETHUX PSJIOB.

Kaxnaplii cnaiiy JOJKEH COAEPKATh 3aroj0OBOK. B KOHIIE 3aro0BKOB TOYKA HE
cTaBuTcA. B 3aroynoBkax J107KeH ObITh OTPa)KEH BBIBOJ U3 MPEJCTABICHHON Ha Ciai-
ne uapopmanuu. OopmieHre 3aroIoBKOB 3arjiaBHBIMU OYKBaMHU MOKHO HCIOJIb30-
BaTh TOJIKO B CIIy4ae UX KPATKOCTH.

Ha cnaiine crnenyer momemniate He Oosee 5-6 cTpok u He Oojee 5-7 CiOB B
MPEUTIOKEHNH. TEeKCT Ha claiiiax J0JDKEH XOPOIIO YATATHCS.

[Tpu noOGaBneHnU PUCYHKOB, CXEM, TUArpaMM, CHUMKOB dKpaHa (CKPUHIIIOTOB)
HEO0OXOJAMMO MPOBEPUTH TEKCT 3TUX 3JIEMEHTOB Ha Hajguuue ommbok. Heodbxoanmo
MPOBEPSTh TNPABWIBHOCTh HAMKMCAHWS Ha3BaHUM ynuil, (amMuwinii aBTOPOB
METOJMK U T.JI.

Henb3s neperpykarh ciiaiiibl aHUMalMOHHBIMU 3 (EeKTaMu — 3TO OTBJIEKAET
CIIyLIATENEN OT CMBICIOBOIO COAEpkKaHus ciaiaa. Jlist CMEHBI CIal10B UCIIOJIb3yITe
OJIUH U TOT K€ aHUMAaITMOHHBIN YD (DEKT.

HanmMenoBanue nporpaMmm, B KOTOPBIX ObUTH CIIeJIaHbI pacyeThl, Tpaduka u T.1I.
JIOJKHBI OBITh YKa3aHbl B IMEHUTEIBHOM Tafieke (He «pucyHOK B Allplaney, a «pu-

cyHok B Allplany).
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4.12 lopsia0K U NPUHIUIIBI BHINOJTHEHUS KOMIIbIOTEPHOI Npe3eHTallu

[lepen co3zmanueM mpe3eHTAMU HEOOXOIUMO YETKO OIPEACIIUTHCS C IEJIbIO,
CO371aBa€MOM MPE3CHTAIMH, TTOCTPOUTH BCTYIUICHHUE U CHOPMYIUPOBATH 3aKIIOYE-
HUE, TPUACPKUBATHCSI OCHOBHBIX 3TAllOB U PEKOMEHAYEMBIX MPHUHIIUIOB €€ CO3/1a-
HUSI.

OcHOBHBIE 3TaIlbl pabOTHl HAJ] KOMIIBIOTEPHOU Mpe3eHTAIUEH:

1. Crnanupyiite oOLIUN BUJ MPE3CHTALMH 1O BHIOPAHHOW TEME, ONUPAsCh

Ha COOCTBEHHBIC pa3pabOTKU U PEKOMEH IallMK MPEroiaBaTes.

2. Pacnpenenure marepuan no ciangam.

3. OTtpenakTupyiTe U 0popMUTE CHANIBI.

4, 3amaiite eIMHOOOpa3HbIM aHUMAIMOHHBIA 3(PGEKT s JEMOHCTpAllUU
IIPE3ECHTALNN.

5. Pacnieuaraiite npe3eHTanuio.

6. [IporoHnTe rOTOBBIM BAPUAHT NEPEA AEMOHCTPAIMEN C LIEJIBIO BBIABIIC-

HUS OIIHOOK.

7. JlopaboTaiiTe Mpe3eHTaINIO, €CJIM BOZHUKIIA HEOOXOIUMOCTb.

OCHOBHBIC IPUHIIMIIBI BBITTIOJTHEHUS U MPECTABICHUS KOMITBIOTEPHOU TPE3¢H-
TaIliN:

J MMOMHUTE, YTO KOMIIBIOTEpHAs MPE3CHTAIMI HE MpeTHa3HaueHa I aB-
TOHOMHOTO WCITOJIb30BaHUSI, OHA JIOJDKHA JIMIITh MIOMOTATh JOKJIATYMKY BO BPEMS €T0
BBICTYIUICHUS, TPAaBUILHO PACCTABIISATh AKIICHTHI;

o HE YCJIOXHAWTE NMPE3CHTALMI0 U HE MEPErpyKauTe €€ TEKCTOM, CTaTH-
CTUYECKMMHU JTaHHBIMU W Tpaduueckumu nzodOpaxkenusmu. Haubonee rdhdextuBrnas
npesenTaius Power Point — mpocTast mpe3eHTarus;

° He uuraiite TekcT Ha cnaigax. YCTHasg pedb AOKJIAAUYMKa JOJDKHA J10-
MIOJIHSITh, OMKCHIBATh, HO HE TMEPECKa3bIBaTh, MPEACTABICHHYIO Ha clainax uHdop-

MallyIo;
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o JaiTe BpeMs ayJUTOPUH O3HAKOMUTHLCS ¢ MHPOPMAIIHEH KaXK0T0 HOBO-
ro cjaiiia, a y>ke mociie 3Toro JiaBaTh CBOM KOMMEHTApUHU MOKA3aHHOMY Ha KpaHe.
B npoTrBHOM cilydyae BHUMaHUE CITylIaTeNnei 0y1eT pacceuBaThCs;

o nenaiite nepepbiBbl. He ciemxyer ToponuTtbes ¢ AEMOHCTpaUUen mocie-
nyrotero ciaina. [lo3BonbTe ciymarensiM noayMatb U YCBOUTh HHGOPMAIIHIO;

. MPEIOKUTE PA3JaTOYHBI MaTepuail B KOHIIE BBICTYIUICHUS, €CIU 3TO
HeoOxoaumo. He nenaiite 3TOro B Havajie WiM B cepeauHe JOKIaaa, T.K. BCE BHUMa-
HUE JIOJDKHO OBITh MPUKOBAHO K BaM U K DKpaHy;

. 00s3aTENIbHO OTPEAAKTUPYUTE MPE3CHTAIUIO TIEpe]l BHICTYILJICHUEM I10-

CJie IPEeABAPUTEIBLHOTO MPOCMOTpa (PETIETUIINN ).
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5 TPEBOBAHHUSA K COAEPKAHUIO U OPOPMJUIEHHUIO IIO-
CMEHHBIX PABOT

5.1 O0mme pexoMeHAAIMH IO NMOATOTOBKE MATEPHAJIOB CAMOCTOSITE/b-

HBbIX paﬁoT B 3JICKTPOHHOM BHJIE

5.1.1 HekoTtopsie 0coOeHHOCTH (POPMATOB TEKCTOBHIX (haliioB

Microsoft Office Word B HacTosiee Bpems SIBJIIETCS OCHOBHBIM PEIaKTOPOM,
MIPUMEHSIEMBIM JJI CO3/IaHUS PA3TUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuto gokymentsl Word 2007 (2010) coxpaHsIOTCS ¢ HOBBIM pac-
IUPEHHEM UMEHHU (haiisia, KOTOpoe TMoJIydaeTcs myTeM nobasienus cyhdurca «x» K
pacumpenuto doc. Hooiii hopmat daitnoB ocHoBaH Ha si3bike XML. Cydduxc «x»
o3HayaeT, yTo XML-daiin He cogepxkut makpocoB. Takum oOpa3zoMm, UMeHa OObIY-
HeIx (¢aimoB Word 2007 (2010) umerot pacumpenue docx, a He doc. CymiecTByer
TaK)Xe BapuaHT j00aBieHus cypdukca «my», KOTOpblid 03HayaeT, uto XML-daiin co-
JEPKUT MAKPOCHI.

JlanHble OCOOCHHOCTU CIliEAYyeT YYMTHIBATH MPU MPEACTABICHUH MaTEPHUATIOB
CaMOCTOSITENIbHBIX PAa0OT B AJEKTPOHHOM BHJIE JJISI KOHCYJbTAIlMHM WU TIPEIBapH-
TEJIbHON ITPOBEPKHU.

@aitbl HOBBIX (DOPMATOB HEOCTYIHBI JIJIi pabOThl B MPEIBIAYIIUX BEPCHIX
Word. OtkpsiBaTh 1 u3MensTh daitiel Word 2007 (2010) B Gosiee paHHUX BepCUAX
MIPOTpaMMBbl MOXKHO, €CJTU 3arPY3UTh B HUX HEOOXOAMMbIE KOHBEPTEPHI (PailyioB.

Hokymentsl, co3aannbie B Word 97-2003 otkpeiBarores B Word 2007(2010) B
pEXMME COBMECTUMOCTH, MIPH ATOM B CTPOKE 3aroJioBKa OKHa JOKYMEHTa 0TOOpaxka-
eTcst HaAnuch Peowcum ocpanudennou @yukyuornaronocmu. OAHAKO B PEXKUME COB-
MECTUMOCTH TIPH PabOTe C JOKYMEHTOM HE HCIOJIB3YIOTCS HOBBIC M PACIIUPECHHEIC
Bo3MoxkHocTH Word 2007 (2010) 1 monp3oBaTen 60j1ee paHHUX BEPCUA TPOTPaAMMBI

CMOI'yT OTKPBIBATb, PCAAKTUPOBATE U COXPAHATH JOKYMCHTEI.
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[To ymomuanuio Bce (ailsibl COXpaHsAoTCa B TOM ke (hopmare, B KOTOPOM ObLIN
oTkpbIThl. HoBbie mokymMeHThl U (paitnet Word 2007 (2010) coxpansitores B popmare
Jloxymenm Word, dhaiinibl mpenplIylnX BEpCUM COXpaHSIOTCS B popmate /Jokymenm
Word 97 — 2003, daiinsr rtf coxpanstores kak Texcm 6 gpopmame RTF n T.1. [pu co-
XpaHeHuu Qaitna popmaT MOKHO UBMEHHTD.

daiinel npeapaymux Bepcuii Word MOKHO coxpaHuth B dopmate Jokymenm
Word 2007 (2010), HO 11pu 3TOM BO3MOYXHBI H3MEHEHHS B MaKeTe JJOKYMEHTA.

[lpu coxpanennu AokymeHrta, cozmanHoro B Word 2007 (2010), B gopmare
Hoxyment Word 97 — 2003 B HEM aBTOMaTUYECKU MOTYT OBITHIPOU3BE/ICHBI CIEY-
OIIE N3MEHEHUS:

. HEKOTOpbIE JaHHbIC B CTAHJAPTHBIX OJIOKaX JOKYMEHTa, a TakKe dJe-
MEHTaX aBTOTEKCTa MOTYT OBITh YTEPSHEI;

. CCBUIKM M CIHUCKH JIUTEpaTyphl OyAayT MpeoOpa3oBaHbl B CTATHUECKUUN
TEKCT U MePEeCTaHyT aBTOMATHUYECKH OOHOBIISTHCS;

. BHEJIPCHHBIE OOBEKThI, CO3/laHHbIe B mpuiaoxeHusx Microsoft Office
2007, HEBO3MOKHO OYJIET pelaKTUPOBATh;

. dbopmynbl OyayT npeoOpa3oBaHbl B M300pakeHus. VX penaktupoBaHue
OyZeT HEeBO3MOKHBIM, TMOKa JOKYMEHT He OyneT mnpeoOpa3oBaH B HOBBIM (opmar
(aitia;

. MIOJIO’KEHNE HEKOTOPHIX HAIMICEH N3MEHHUTCA.

[lepen coxpaHeHuEM TOKYMEHTa MOKHO BBIIOJHHUTH MPOBEPKY COBMECTHUMO-
CTH C MPEABIAYIIIMHI BEPCUSMHU MPOTrpaMMbl. st 3TOro He0OX0AMMO HakaTh KHOTI-
ky Office, BeiOpath komMaHy [lo02omosums W B MOSIBUBIIEMCS TTOTMMHEHHOM MEHIO
— koMaHpay Ilposepka coemecmumocmu. B okHE pe3ynbTaToB MPOBEPKH COBMECTHU-
MOCTH OyZEeT 0TOOpaXKe€H CIUCOK HECOBMECTHUMBIX 3JIEMEHTOB.

[Ipu coxpanenuu aiina, CO3JaHHOTO B OJHOW M3 Mpeabaynux Bepcuit Word,
B (aitm Word 2007 (2010), mosiBnsieTcss HOBBIN (paityi, a HCXOAHBIN (haiiyl ocTaeTcs B
TOM ke mamke. BMecTo 3TOro MoKHO npeoOpa3oBarh (ailyi TakuM 00pa3om, 4TOOBI
daitn popmara Word 2007 (2010) 3amenun crapseiii ¢ain. Haxxmure kHonky Office n

BbIOEpUTE KOMaHy [Ipeobpazoseamy.
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5.1.2 OcHoBHBIE TIPaBHUJIA U PEKOMEHJAIMH MPU BBOJE U PEAAKTUPOBAHUU TEK-

CTa C KJIaBUATYypPbl

B tekcroBoM mporeccope Microsoft Word mpu BBoje TeKCTa ¢ KiaBHATYPHI
3anoJHsAeTCs TeKylas cTpoka. [lepexoq Ha HOBYIO CTPOKY OCYILIECTBIISIETCS aBTOMa-
TUYECKH, KaK TOJIbKO TEKyIas CTpOKa 3amoJiHgeTcs 10 KoHia. Ecnu HeT HeoOxoau-

MOCTH O6pa3OBLIBaTI) HOBBIN 3638,H, TO IJIA TICPCXO0Ja Ha HOBVIO CTPOKY HCJIB3A HC-

0JIb30BaTh KiaBwiny Enter. IlpuHynuTenpHO mepelTH Ha HOBYIO CTPOKY Oe3 obOpa-

30BaHKs HOBOTO a03alia MOXHO HCIOJIB3ys coueTanue knasuin Shift + Enter. Ipu
ATOM B JIOKYMEHT BCTaBJIIETCS HEMEYATaEMbIil 3HAK — Pa3pbiB CTPOKHU.
Ha HOBYyIO cTpaHuIly mepexo]i OCYUIECTBISETCS aBTOMAaTUYECKU TPU 3arojIHe-

HHH TGKYIHGfI CTpaHHUIIbI. Jns mepexodga K HOBOM CTpaHHUIE HEIb3sl MCHOJb30BaTh

kiapuiy Enter. [TpuHyauTenbHbIA EpexXoa K HOBOM CTpaHUIE OCYILECTBIISIETCS CO-

yeranreM kiauin Ctrl + Enter wim ¢ momoripio KoMaHasl Paspeié cmpanuysl Ha
BKJaJike Bcmaska. IIpyu 3TOM B JOKYMEHT BCTaBJISICTCSl HENEUAaTaE€MbIi 3HAK — pas-
PBIB CTPAHULIBI.

Me>1<zw CJIOBaMM B TCKCTC CTABHTCA OAHNH HDO6€J'I. Paznuunbie PCKUMBI BbI-

paBHUBaHUs (IO JIGBOMY Kparo, MO IEHTPY, MO MPaBOMY Kparo, 1O HIMPUHE) MOTYT
MU3MEHSTh IMIMPUHY MPOOENIOB MeXAy cioBamu. st Toro ytoObl 3apuKcupoBaTh Be-
JUYUHY KaKOTO-JIH00 MpoOesia Wil 4ToObl TTOCJE ATOTO MpoOesia He OCYIIECTBISICS
NIepexo] Ha HOBYIO CTPOKY CJIeyeT UCTOIb30BaTh coueranue kiasum Ctrl + Shift +
IIpoben. Tlpn 5TOM B MTOKYMEHT BCTAaBJSIETCS HEMEYaTaeMbli 3HAK — HEPa3pbIBHBIN
npo0er.

J11sl MOJIy4eHUsT «KKPACHOM CTPOKHY (&63aHHOFO OTCTVH&) HWJIW ITOJIVICHUA HC-

00X0IMMOr0 PEXUMA BBIDABHUBAHUA CTPOKM/ab3ara (mo JEBOMY Kparo, IO IEHTPY,

0O IMIpaBOMY Kpar, I10 H_II/IDI/IHe) HCJIb34 UCIIOJh30BATH KJIABUIITY HD06€]Z. YcraHnoBka

BEJTMYMHBI a03aI[HOTO OTCTYIIA, a TAK)KE BHIPABHUBAHNE HA CTPAHMIIE OCYIIECTBIISECT-
Csl C TIOMOINBIO KOMaHABl AO3ay WIA COOTBETCTBYIOIIMX KHOMOK (MMMKTOTpamMM) Ha
BKJIajke [ nasnas.

[Ipu BBOJE TEKCTa C KIIABUATYPHI CIEAYET TaKKe MPUIEPKUBATHCS CIEHAYIO-

IMUX IIPaBUJI Ha60pa 3HAKOB IMPCIIMHAHWA:
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. 3HaKU NPENUHAHUA . , : ; | 7 NUIIYTCA CIUTHO CO CIOBOM, 32 KOTOPBHIM
CJIEIYIOT;

. MOCJI€ 3HAKOB MPENUHAHUA . , : ; | ? cTaBUTCS TIPoOe, 3a UCKITIOUECHUEM
TeX CJIy4aeB, KOT/Ia ’TUMHU 3HAKAMU 3aKaHYMBASTCS a03alr;

. nepea 3Hakamu « “ ([ { craButcs npoOen. Cneayroliee 3a STUMU 3HAKa-
MU CJIOBO MUIIETCs 6e3 mpoobena;

. 3HaKd » ~ ) | } OUIIYTCS CIIMTHO CO CIIOBOM, 32 KOTOPBIM clienytoT. [1o-
CJIe 3TUX 3HAKOB CTaBUTCA MPOOEI, 32 UCKIIOYEHUEM TEX CIydaeB, KOI/a CTaBsATCA
3HaKU MPETNUHAHUSA, KOTOPBIE MUIITYTCS CJIUTHO CO CIIOBOM, 32 KOTOPBIM CIEAYIOT;

. 3HaK Aeduca (-) MUIIETCS CIUTHO C MPEAIISCTBYIONIEH U MOCIIEAYIOIEH
YacTsIMU CJIOBA.

Jliis oOpa3zoBaHus 3HaKa THpe ( — ) MOCJE CJIOBa CTaBHTCS MpoOe, 3aTeM Jie-
¢uc, 3aTeM erie nmpobdes U MpojioibKaeTcs BBOJ TekcTa. [locie BBoga ciemyroiero
CJIOBa 3HaK Jedurca aBTOMaTHYeCKu npeobOpasyercs B Tupe. s BBoja 3HaKa THpeE
MOYHO MCIOJIb30BaTh Takxke koMOuHarmio kiasui Ctrl + - (Munyc Ha 1udpoBoi
KJaBuarype). s BBoJa 3HaKa JJIMHHOTO TUPE (—) CIAEAYeT UCIOIb30BaTh COUCTAHHUE

knasuin Alt + Ctrl + - (Munyc Ha nndpoBoii KIaBUaType).
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HHPUIIOXKEHHUE 1

OOpa3sen TUTYJBHOIO JIKCTA pedepara

MMHHCTEPCTBO CEJIBCKOI'O XO3CTBA POCCUICKOU ®EJIEPALINNA

OI'BOY BO «KybaHckuii rocy1apCTBEHHBIN arpapHbIii YHUBEPCUTET
umenu U.T. TpyOununay

OAKVIJIBTET MEXAHU3 AL
Kadenpa mexanuzanuu >kMBOTHOBOJICTBA U 0€30MaCHOCTH JKU3HENEATEIbHOCTH

PEDEPAT

Ha Temy: «Ha3Banue»

BolImonHuI cTyiest (a) rp. .........
®.1.0.

[TpoBepuin (a)

crernenb, 3sanue O©.1.0.

Kpacuopnap 20....
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INPUJIOXXEHHUE 2

Oo0pa3zen TUTYJBHOIO JIMCTA JOKJIAAA

MMHUCTEPCTBO CEJIbCKOI'O XO3SMCTBA POCCUNCKON OEEPALINN
OI'bOY BO «KybaHckuii rocy1apCTBEHHBIN arpapHbId YHUBEPCUTET
umenu WU.T. TpyOununa»

OAKVIJIBTET MEXAHU3 AL
Kadenpa Mexanuzanuu ;kuBOTHOBOACTBA U 0€30MMACHOCTH KU3HEEATEIbHOCTH

TOKJIAJT

Ha Temy: «Ha3Banue»

BbImonHui cTyieut (a) rp. .........
®.1.0.

[TpoBepuin (a)

crernenb, 38anue ©.1.0.

Kpacuogap 20....
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HPUJIIOXEHMUE 3

Oopa3zen opopmireHus1 TAOIMIBI U PUCYHKOB

Tabmuua 1 — Koadduimentsl TpaBMaT3mMa Ha OpeaIpUSTHN

Ne o/mt Ky K Kp K
1 2 3 4 5
[Iponomkenue Tabauupl 1
1 2 3 4 5
A PoXaaemoCTb U CMEepPTHOCTb
= 8 PCOCP u PO (Ha 1 Tbic. HaceneHus)
UcTounux aarnbix: UCY PCOCP, Nocxomctat PO, Poccrar
30

YpBanuzaums 1960-x
«3acton» 1970-80-x

MepecTpowka 1985-

=O= poXAaemMocTb

=== CMEPTHOCTH

Mepecrporika 1985-90 rr.

Pecdopmbt 1990-x
«Bozapoxgeques 2000-x
0 |l 1 1 ] T 1l ' ] T |l ' 1 1
O WO WwOowowOoOuwo w o un
N wuwwWwOUNSNNSOQOOGO D 8 8 —
o OO O 00O O OO D o o
o o H A A H A NN NN

Pucynok 1 — Hacenenne Poccun 1950-2015
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INPUJIOXEHUE 4

Oobpa3sen opopmiieHurs: OUOIMOrPaPuIEeCKOro ONMUCAHUS

HCIIOJIB30BAHHBIX HCTOYHUKOB

1. Oonomomnoe uzoanue ¢ OOHUM ABMOPOM.

Cemenos, B. B. ®unocodus: uror teicsyenetuii. @unocodckasi ncuxonorus /
B. B. Cemenos. — I[1ymmuno: ITHIL PAH, 2000. - 64 c.

2. O0HomomHoe uzoanue ¢ 08yMsL ABMOPAMU.

[leppoywn, I1. JI. Co3nanne koprnopaTuBHBIX cucTeM Ha 6a3e Java 2 Enterprise
Edition : pyk.pa3paboruuka : [nep. ¢ anni.] / Tlons JIx. [leppoyn, Benkara C. P.
«Kpumrna». — Mocksa: Bunssimc, 2001, — 1179 c.

3. O0HOmMOMHOe u30anue ¢ mpems A8Mopamu:

AradonoBa, H. H. I'paxxnanckoe mpaBo: ydeb6.mocodbue mns ByzoB / H. H.
Aradonosa, T. B. borauesa, JI. U. I'mymikoBa; nox. obmr. pen. A. I. Kannuna. — 2-¢
u3M., nepepad. u gom. — Mocksa: FOpuct, 2002. — 542 c.

4. OonomomHoe uzdarue (bonee mpex asmopos):

Uctopus Poccun: yuded.mocobue nmmsi cTyd. Bcex crnenuaibHocTeit / B. H.
brikoB [u 1p.]; oTB. pea. B. H. Cyxos.- Cankr-IletepOypr: CII6JITA, 2001.-23 1c.

5. Muozomommnoe uzdanue:

Kazpmun, B. JI. CnpaBounuk pomamuero Bpada. B 3 4. Y. 2. Jlerckue
6ones3nu/ B. JI. Kazemun. — Mocksa: ACT : Actpens, 2002. - 503c.

6. 3axonooamenvhble Mamepuavl:

Poccuiickas ®@enepanus. 3akonsl. CemeitHblil koaeke Poccutickoit enepanun:
[benep. 3akon: npunaT ['oc.Jlymoit 8 nek. 1995 r.: mo coctosuuto Ha 3 sHB. 2001 r.].
— Cankr-IletepOypr: Crayn-kautpu, 2001. — 94, [1] c.

7. Cmambs u3 dcypHana:

KazakoB, H. A. 3ano3ganoe npusnanue : nmoecth / Huxomait Kazakos // Ha
6oeBoM mocTty. - 2000. - Ne 9. - C. 64-76.

8. Cmamws uz coopruxa cmameli:

JBunaanHOBa, I. C. KommmuMeHnT: KOMMYHHKaTHUBHBIN CTaTyC WU CTPATErHs
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B nuckypce / I. C. JIBunsuunoBa // CouuanbHas BJacTh si3bIka: cO. Hayd. Tp. —
Boponex, 2001. — C. 101-106.

9. CmaHnoapmul:

['OCT P 51771-2001. Anmnapatypa paanod3iaeKTpoHHasi ObIToBas. BxonHble u
BBIXOJIHbIE TMapaMeTpbl M THUMBI coeauHeHul. Texuuyeckue TpeboBaHus. — Baen.
2002-01-01. — Mocksa: I'occranmapt Poccun: M3n-Bo cranmapros, 2001. - 27 c.

Anmnaparypa paguo3ieKTpoHHasi ObIToBasi. BXo/HbIE U BBIXOAHBIE TTapaMETPhI
u tunbl coenuHeHui. Texaudeckue tpedoBanus: [OCT P 51771—2001. — Bsen.
2002-01-01. — Mocksa: I'occranmapt Poccun: M3a-Bo crangapros, 2001. - 27 c.

10. JJuccepmayuu:

Bumnsaxos, M. B. Mogenu u MeTonabl OIIEHKM KOMMEpPYECKHUX OaHKOB B
YCIOBUSIX HEONPENEICHHOCTH: IHC. ... KaHA. 3KoH. Hayk: 08.00.13: 3ammmena
12.02.02: ytB. 24.06.02 / BummnsikoB Wnbs Brnagumupouu. — Mocksa, 2002. -
234 c.

11. Asmopegepamur duccepmayuii.

Bumnskos, 1. B. Moxenn u MeTOAbl OLIGHKH KOMMEPUYECKHX OaHKOB B
YCJIOBUSIX HEOMpeneIeHHOCTH: aBTtoped. auc. ... kaHa. dkoH. Hayk: 08.00.13
/BumnsikoB Wnbst Bnangumuposuy. — Mocksa, 2002.-26c¢.

12. Ilamenmmuovle OOKyMeHMbL:

[Tat. 2187888 Poccuiickas denepamms. MIIK7 H 04 B 1/38, H 04 J 13/00.
[Ipuemonepenatoiiee ycrpoiictso / Uyraesa B. . ; 3asBuTens u nareHTOo00IaaTEIH
Bopounex. Hayd.-uccien. ua-T cBsizu. — Ne 2000131736/09 ; 3assn. 18.12.00 ; omy0:.
20.08.02, bron. MB 23 (IT4.). -3 c. : u.

[Ipuemoniepenatomiee yctpoiictBo : natr. 2187888 Poc. ®enepauns: MIIK7 H
04 B 1/38, H 04 J 13/00 / Yyraera B. W.; 3asButens u nareHToo0naaaresib BopoHex.
Hayd.-ucciesl. uH-T cBsizu. — Ne 2000131736/09; 3assn. 18.12.00; omy6n. 20.08.02,
bron. Ne 23 (IT 4.). - 3 c.: un.

Yyraea, B. U. Ilarent Ha uzobperenne. RUS 2187888 18.12.00.

13. Dnexmponnsiii pecypc:

Xy,Z[O}KCCTBCHHaSI OHIUKIIOIICANA SaPY6€)KHOFO KIIAaCCHYCCKOI0 HCKYCCTBa
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[OnexTpoHHbIi pecypc]. — Mocksa: bonbmas Poc.aHuuki., 1996. — 1 snekTpoH. ont.
auck (CD-ROM).

Epmyparckuii I1.B., Jlprukuna I.I1., Mubnkun FO.b. DOnektporexHuka u
anektponuka. [M., 2011]/OnexTpoHHO-O0MOIMOTEYHAsT CHUCTEMa W3/aTeIbCTBA
«JIanb». URL: http://e.lanbook.com/.

Bapnansu I.C., Arapo H.M., T'opuikoB A.A. ConpoTuBiIeHUEM MaTepUaoB (cC
OCHOBAaMH CTPOMTEIBHOW MeXaHukH): yudeOHuk. [M., 2011}/ DnexkrponHO-
oubnamoreunas cuctrema « Mudpa-M». URL: http://www.znanium.com/.

HampaBnenHoe wucnonb3oBaHue 1nosie3Hod  Mukpodaopel  (Yacte 1)

[DneKTpOHHBIH pecypc]. WWWw.serioussam4.ru.
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C.
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5. TOCT 7.82-2001. Cucrema ctanaapToB 1Mo HHGOpPMAIUH, OUOINOTECUHOMY
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KYBAHCKUM T'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

ABTOPCKHUI KOJUJICKTHUB:
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