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1. O0mue noJiosKeHus

1.1 VYueOnwiii otmen (manee — OTaen) BXOOUT B CIPYKTYpy ydeOHO-
METO/{MYECKOr0 YIIPABJICHUS M OpPraHM30BaH C LENbI0 KOOPAMHALHMU YyueOHOro
nporuecca B YHUBEPCUTETE.

1.2 Havansuuk OTaena HazHadyaeTcs Ha JOJDKHOCTH M OCBOOOXKIA€TCsl OT Hee
TPUMKA30M PEKTOpa IO MPe/ICTaBICHUIO IIPopeKTopa Mo y4edHok padore.

1.3 Otmen  peopraHusyercss M JIMKBUAMPYETCS  NPUKA30OM  PeKTOpa
YHHMBEpCHUTETA I10 NPE/ICTABICHUIO IIPOPEKTOpa M0 y4eOHol paboTe, COrlacoBaHHOMY
C Ha4aJILHUKOM Y4eOHO-METO/IMYEeCKOr0 yIpaBJIeHHs, HHULIHATOPOM peopraHu3aluu
Otnena MOXKeT ObITh HAaYaJIBHUK OTJIENIA.

1.4 Otzen B cBOEM AeATEIBHOCTH PYKOBOJCTBY€ETCS:

— 3aKoHo1aTeIbcTBOM Poccuiickoii Menepanuu;

— [pMKa3aMM U MHCTPYKTMBHBIMH TNMCbMaMH MunoOpHayku Poccun,
Mumncensxo3a Poccun, ®esiepanbHoi Ci1yk0bl 10 Ha30py B chepe oOpa3oBaHus U
HayKH;

— YcTaBOM YHUBEPCUTETA,

— JIOKAQJIbHBIMA HOPMATUBHBIMU aKTaMU YHUBEPCUTETA;

— [paBuiiaMy BHYTPEHHETO TPY/I0BOI'O PacIiopsiKa;

— HACTOSIIUM I10JIOKEHHUEM;

— pelieHUsIMU YUEHOro CoBETa yHHBEPCHUTETA,

— JIOKyMEHTaMH CUCTeMbl MEHEKMeHTa KadyecTna (anee - CMK);

— NpUKa3aMHU U paclopsKeHUsMH PEKTOpa M IIpopeKTopa 1o y4eOHoil padore,
HayaJbHUKA Yy4eOHO-METOAMYECKOr0 YIIPaBICHHUS.



1.5 Jlnst BBInoONHeHUs cBoMX (yHKImil OTely IpeloCTaBIAeTCs MOMELICHNC,
HeoOXOMMOe 0GOpy/IOBaHME ¥ WMHBEHTaph, CPEACTBA CBS3M, OPrTEXHHMKH
BHIYMCIMTENLHON — TEeXHMKH, COOTBETCTBYIOIIME ~ HOpMaM  OXpaHbl  TPYJa,
JILEH3MOHHOE POrpaMMHOe 00ecriedeH e, pacXoAHbIe MaTepHUajlbl.

2. 3apaun u GyHKUHH yyeOHOro oTae]A

2.1 OcHoBHbIE 33ja4y y4eOHOro OT/eNA: %

— noBbIIeHHe dQPeKTUBHOCTH yueOHOTo npoiecca i KadecTBa OOY4YCHHA,

— KOOpJUHAIMS yueOHOi paboTsl paKyIbTETOB U kadeap;

— 0606IeHue pe3yIbTaTOB ¥ aHAIU3 y4eOHOH pa6oThl (paKyipTETOB 1
Kadenap.

2.2 OcHOBHbIE (yHKIHK ydeOHOro oTAca.

221 YyeT YHCIEGHHOCTH M JBW)KEHHMs KOHTHHICHTa obygaromuxcs 10
YHUBEPCUTETY.

2.2.2 ITogrotoBKa HaHHBIX  MOHMTOPHMHIA OCHOBHBIX  IOKa3aTenei
CTHIEHAMAIBHOrO obecredeHns 00y4arouuXes, pasMepa CTUIIEHUH.

2.2.3 CorjacoBaHue MpHKa30B, IOJrOTOBJICHHBIX nexaHaTaMu (GaKyJIbTETOB
B cucteme Directum:

_ 0 Ha3HaueHMH OOYYAIOIMMCS TOCyIapCTBEHHBIX aKaJeMHUYECKHX,
COIMAIBHBIX U UMEHHBIX CTHIIEH/HH;

— JBW)KEHHE KOHTHHIEHTa 00y4aloluXCsi (BoccTaHOBJIEHHE, OTYMCICHHE,
riepeBojibl, MEpPeBOJbl Ha oOyueHHEe 3a CYET CPEJCTB dbenepanbHOro OHODKETA,
MepeBojibl Ha JpYryilo 00pa3oBaTeIbHYIO nporpamMmy, H3MEHEHHE bamunuu,
aKaIeMHYeCKUi OTITYCK);

— 0 3aKpeIUIeHNH MaruCTPaHTOB 33 Hay4YHBIMU PYKOBOIMTEISIMHU;

— NpUKa3bl, PErJIaMEHTHPYIOIIME MPOUEAYPY roCyJapCTBEHHON HTOTOBOM
aTTECTallUH.

2.2.4 TloaroToBKa JJOKYMEHTOB Ha UMEHHBIC CTUIICHIHNH (cOop MOKYMEHTOB
¢ (akyJbTeTOB, MOJATOTOBKA M OTIpaBKa IAKETa JTOKyMEHTOB B MHMHOOpHAYKH
Poccu ¥ Muncenbxoza Poccun, Muno6p Ky6anu, aaMHUHHCTPAIHIO
KpacHozapckoro Kpas); opopmieHHE TPUKA30B O Ha3HAYCHUH CTUIIEHAU M
IIpesupenta PO u IlpaBuUTeEsbCTBA P® 1nmo yHMBEPCHTETY U KOHTpOJb 3a HX
BBINIOJTHEHUEM.

2.2.5 C60p ¥ MOArOTOBKA JIOKYMEHTOB Ha CTHIICH/HH VYueHoro cosera;
oopMiIeHHE TIPAUKA30B O HA3HAYEHMH CTHICHIMH W HarpaXXICHUH CTUICHAMATOB
[10 YHUBEPCUTETY ¥ KOHTPOJIb 33 X BBITNIOJHEHACM.

2.2.6 C6op ¥ MOJAroTOBKa JIOKYMEHTOB Ha IOBBILICHHYIO TOCYAapCTBEHHYTO
AKaJeMHUYEeCKyl0 M IOBBIIICHHYIO TIOCYJApCTBEHHYIO COLMAIBHYIO CTUICHIHH.
OdopmiieHue NPUKa30B O HA3HAUEHWH MOBBILEHHBIX CTHICHINH W NpeKpalieHHu
BBIMJIATH! TTOBBIIIEHHBIX CTUIEHIWM 110 UTOraM IPOMEXKYTOYHBIX aTTeCTallMi I10
YHUBEPCUTETY U KOHTPOJIb 3@ UX BBIOJIHEHUEM.

2.2.7 KoHTposb 3a NpoBEeJEeHHEM DK3aMEHALMOHHBIX CECCHH, aHalu3 HX
MTOTOB, @ TAK)KE TEKYIIero KOHTPOJsE OO0ydeHHsl CTYACHTOB (MOHHTOPHHI



3a/I0JDKHUKOB 110 UTOraM IPOMEeKYTOUYHOM aTTEeCTallNH).

2.2.8 Tloaroroska, perucrpauus, Bblgada, TPHEM, npoBepKa MPOTOKOJIOB
3acenanuit I'ocynapcTBeHHOM HK3aMeHaIMOHHOM KOMUCCHH, cladya B apXHB.

2.2.9 ®opmuposanue CIIMCKa npezcenarenei ['ocyaapcTBEHHOH
9K3aMEHAIIMOHHON KOMMCCHH T10 CIHENHAIbHOCTAM U HanpaBjIeHIsIM [10JITOTOBKH,
MOJrOTOBKA COOTBETCTBYIONIEH MOKYMEHTALMH M OTIpaBka B MUHHCTEPCTBO
CeJIbCKOTo X03siicTBa Poccuiickoit dejiepanuy Ha yTBEP/KIACHHC.

2.2.10 Cocrasnenne rpadguka ¥ KOHTPOIb MPOBEACHH [ocynapcTBEHHOH
UTOrOBOM aTTeCTallMK BBIITYCKHUKOB.

2.2.11 Ilpuem OTYETOB npejceatesiei
YK3aMEHALMOHHBIX KOMUCCHIT, OTIpaBKa MX B MHHHCTEPCTBEO ceJIbCKOT
Pocculickoit denepauuu.

2.2.12 Ilposenenue aHajim3a U Mo BeICHHUE UTOTOB paboThI
["ocynapcTBEHHBIX 2K3aMeHAaLIMOHHBIX KOMHCCHH.

2.2.13 Odopmienue JOroBopoB H sagBJEHHIl Ha OIUIAaTy TpyAa
npejiceaaTelNeil 1 4IeHOB rocy1apCTBEHHbBIX 3K3aMEHAIMOHHBIX KOMUCCHH.

2.2.14 IlogroroBka JaHHBIX K OT4YeTaM pekTopa H IIPOPEKTOPOB, K
MOHUTOPUHTY  OCHOBHBIX rokaszaTeneil  CTHIEHIMAIBbHOIO obecrnie4yeHUs
o0yuaromuxcsi, K peHTHHTY BY30B, K 0THETaM BIIO-1 u BIIO-2.

2.2.15 C60p IHOKyMEHTOB W  IOArOTOBKA npuKa3oB O  COCTaBe
CTHIIEHIHATBHBIX KOMHCCHIl (aKyJbTeTOB M YHHBEPCUTETA, V4eHBIX COBETOB
(hakyIbTETOB.

2.2.16 MOHUTOPUHI  ABHMIKECHHS KOHTHUHI'€HTA MarucTpaHTOB B
aBTOMaTH3MpOBaHHAas MH(pOpMaLOHHas CUCTEMA «Kadenpa» (BHECEHHE NaHHBIX O
JIBHYKEHHUH ¥ 3aKpEeIlJICHUH 32 HayYHBIMH PYKOBOIUTEIISMH).

2.2.17 Tlpuem JOKYMEHTOB Ha M3/1aHHE yue6HO-METOMYECKON JINTEPATYPbI
(bopmupoBaHHe IUIaHA H3JaHHUS, PErMCTpalui, [IOATOTOBKA TMpPEACTaBICHUA U
mpukaza O CTHMYJIHMPYIOIIMX BblILIaTax npodeccopcKo-TpenoaBaTe/Ib,CKOMy
cocTaBy 3a MOATOTOBJICHHBIE y4eOHbIC U3IaHUA).

2.2.18 Vuer u3zgaHHON yueOHO-METOUYECKON JIUTEPATY PEI.

2.2.19 Yyactue B OpraHu3alid W IPOBEJICHUH y4eOHO-METOAUYECKHUX
KOH(epeHIni 10 COBEpLUICHCTBOBaHMUIO y4eGHOro Tmpouecca M IOBBIIIEHHIO
[1e7]arorMYecKoro MacTepcTBa MpodeccopeKo-MperoaaBaTebekoro cocTasa.

2.2.20 ITogroroBka CIIpaBOK M MaTepHaioB II0 yueOHO# pabote s
paccMOTpEHHsl Ha PeKTOpaTe UK V4eHOM COBETE YHUBEPCHUTETA.

2.2.21 UndopmupoBanue JeKaHATOB U 3aBEYIOILHX kadenpamMyd O HOBBIX
[10JI0KEHUSX, MHCTPYKIMAX U APYTHX yKa3aHUAX 10 y4eOHOM pabore.

2.2.22 OTBeTH Ha [IMCbMa 110 BOIPOCcaM y4eOHOMH paboThI.

2.2.23 MOHHUTOPHHT TPHKa30B, PACIOPIKEHUH, WHCTPYKIMH H yKa3aHUuM
BBINIECTOSIINX OpraHu3alyii 1o 00pa3oBaTe/IbHON AeATEIBHOCTH.

2.2.24 Obecneuenrie jgekaHaToB W kadenp  OmaHkamu  ydeGHOM
JOKyMeHTaIueil (KypHallbl, 3a4eTKH, CTyA€HIECKHEe OUIeTHI, [IPOTOKOJIBI).

2.2.25 BeneHue JeJIONPOM3BOJCTBA OTAela W y4eOHO-METOIUYECKOTro
yIpaBJeHUsI.

[ocyaapCTBEHHBIX
0 X031 CcTBa
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2.2.26 Cobmionenue TpeGoBanuii no oxpane Tpyaa, 'O u 4C, nopm
IIPOTHUBOIOKAPHOM 6€30MaCHOCTH.

3. Bsaumopeiicrsue wu cBs3u  ydebworo orTaena ¢ ApyraMH
nojpasaeeHusiMH

3.1 Otpen B3auMOJEHUCTBYET €O BCEMH nojpasae/ICHUAMHU YHUBEPCHUTETA,
KOJIJIETHAJIBHBIMKA ~ OpraHaMu  yIpaBJICHHSA YHUBEPCUTETOM B yCTaHOBJIEHHOM
MOpsIZIKE B COOTBETCTBUU CO CBOMMM 3a/1a4aMH H GhyHKIHUAMH.

3.2 ITo onepaTuBHBIM BOIIPOCAM Otzenn HeoCpeACTBEHHO B3aUMOJENUCTBYET C
POpEKTOpaMH, JeKkaHaMH (QaKyIbTeToB, HX 3aMecCTUTEIsIMA M TIOMOIIHUKaMIM,
PYKOBOAUTCISIMU aJIMUHUCTPATUBHBIX nozlpamenennﬁ, npeacenaTe/IAMu
METOANYICCKUX KOMUCCHH (baKyJbTETOB, pPYKOBOAUTEIAMHU OCHOBHBIX
npodeccuoHaIbHBIX 00pa3oBaTebHbIX [IPOrpaMM BBICIICTO oOpa3oBaHUA.

3.3 PermamMeHTMpOBaHHUE COBMECTHOI /eATeNbHOCTH OTAena ¢ I pyTAMHA
o/Ipa3s/ie/ICHUsIMI  yCTaHaBJIMBACTCA B JIOKyMEHTax CMK, mpukasax peKTopa H
pacropspKEHUsIX TPOPEKTOPOB B yCTaHOBJIEHHOM MOPS/IKE.

4. IlosiHomouusi yueOHOTO 0T/I€]Ia

4.1 YueOHBIN OTAC] UMEET NIPpaBo:
4.1.1 KoHTpOJMpOBaTh BBINOJIHEHNE NPUKA3OB, pacropsKeHHH, UHCTPYKLHH

M yKa3aHHH BBIIECTOSIINX opraHu3aLui, pelieHui Y4eHOoro CoBeTa YHUBEPCUTETA
1 peKTopaTa Mo BOIpocaM OpraHu3alHi ¥ IpoBeIeHHs yueOHOro npouecca.

4.1.2 TlpusiekaTb npO(beccopcxo-npenonaBaTenbcxuﬁ cocTaB M y4eOHO-
BCITOMOTraTebHBIM MepcoHall K yJacTHIO B paboTe pa3In4HbIX KOMMCCUH.

4.1.3 OcCyuIecTBIISTh OMOBEUIEHUE NCKAHOB U 3aBeAyIOINX Kadeapamu Io
BOIpOCaM  IMOJATOTOBKH ~ MaTepHajoB M CBeNeHUM [ IpeICTaBJIICHUSA B
BBIIIECTOSAIME OPTaHM3aLliy, a TaKikKe TpU TOATOTOBKE IJIAaHOBBIX BOIIPOCOB, [JIA
paccMOTpEHHs Ha 3ace/laHusAX pekTopaTa ik YYEeHOro COBETa yHUBEPCUTETA.

4.1.4 TlopyyaTb BBIIIOTHEHHE OTACTHLHBIX 3aganHuii 1o ydeOHOW pabote
COTpY/IHUKaM JIeKaHaToB, kadeap ¥ OTJEJIOB.

4.1.5 Ilomy4ath uHG}OPMALIMOHHYIO u IIPaBOBYIO NOAEPKKY
COOTBETCTBYIOLIAX CTPYKTYp  YHHBCPCHUTETa, oOecrneynBaomux 3aKOHHOCTh
JeSTeTLHOCTH y4eOHOro oT/ei1a 1 HCXOsIeH JOKYMEHTALMH.

4.1.6 TpeGoBaTh OT JCKaHATOB, xadeap, OTHAENIOB, HWHBIX CTPYKTYPHBIX
rojipasjieJieHii  CBOEBPEMEHHOIo U KayeCTBEHHOI'0  BBIMOJIHEHHsI  BCEX
pacropshKeHni y4eOHOro oT/1eNa, CBA3aHHbIE C obecrieyeHrueM yueOHOro npouecca.

4.1.7 BecTd NepenucKy cO CTOPOHHHMM OPraHu3alUsMH II0 BOIPOCaM,
OTHECEHHBIM K KOMIIETEHIIUN OTAEIA.

4.2 YuyeOHBIN OT/ET 00A3aH:

4.2.1 BBINOJHATH BO3JIOXKEHHBIE HA HEro QyHKIHH.

4.2.2 JlaBaTh pa3zbsiCHEHMs 110 BOMPOCAM, OTHOCSALIMMCS K KOMIICTCHIMH
oTxena.



4.2.3 CoBepiieHcTBOBaTh J€ATENBHOCTD, KAK NP MOMOIIK MaTepHaIbHO-
TEXHUYECKHX CPEJICTB, TaK M MOBBINIEHNs yPOBHs KBAIH(HKALIMH.

5. OTBeTcTBeHHOCTD Y4eOHOr0 OT/1e/1a

5.1 OTBETCTBEHHOCTD 32 HaJUIeXKaIlee  CBOEBPEMEHHOE BBINOIHEHAC q)ym\umd
OT/leNla HeceT HAYaibHUK yueOHOro OT/eNa, B 4aCTHOCTH, Ha Hero MoXeT OBITh
BO3JI0K€HA MepCOHAJIbHAsI OTBETCTBEHHOCTD B CIIydac:

— HECBOEBPEMEHHOr0, HEKaueCTBEHHOTO  HCIIOIHEHHA JIOKyMEHTOB M
TIOPYYEHUI;

— HecobOmozenue [TpaBuil BHyTpEHHEro Tpy0BOTO pacriopsika COTpy AHMKaMH
oT/ena.

5.2 OTBercTBEHHOCTh COTPY/HMKOB yd4eOHOro OTAEIA yCTaHaBJIMBACTCS
JOJKHOCTHBIMU MHCTPYKIIMSMH.

0O.A. OxopokoBa

HauanbHuK ydeOHOro otaena

COI'JJACOBAHO

[IpopekTop 1o yueOHoi padoTe A.B. Iletyx
HauanbHUK y4eOHO-METOAUIECKOr0 >

yIpaBlIeHUs @%/ C.B. Xopyxas
HauaJbHUK FOPUIMYECKOro OT/1eNa | % C.B. HoBukoBa
Hauaneauk otaena no OT, 'O, UC %ﬁ//ﬂ,ﬁ/ H.A. ManaxoB

HauanpHKK yrpaBieHUs KaIpoBOro
obecriedyeHus ¥ JIeJI0NPOU3BO/CTBA A.A. KoposuH

HauanpHHK OT/ies1a KaJIpoB M.U. Y noBuuxas

JIucT o3HaKOMIIEHUSI C ITOJIOKEHUEM 00 y‘{CGHOM OTACJIC NIPpHUJIara€TCsa
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JIMCT O3HAKOMJIEHMSI C ITOJIOKEHMEM OB YUEBHOM OTJIEJIE

J\{g JIOJIKHOCTE [Toamuce, nata ®.U.0.
CHEIHAIUCT 10 y4eOHO- 7 Konowmuen I'.A.
METOJIMYECKOi paboTe %wﬁ/ 28,044
2 CHELHAIUCT 110 y4eOHo- 3asporoanss V.B.
METOZMYECKOIi paboTe W/ 13. 04.4
3 CTIELUAJICT 110 yueOHO- /7 g Kpuxyn K.C.
METOIMYecKol pabore A g 1K 4
4 |  mayanpHMK ydeGHOTO OTHENA s, Oxopoxosa O.A.

Y




